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Certified Payrolls

• Certified weekly payrolls shall be submitted to the 
Construction/Project Engineer on all federally 
funded contracts of more than $2,000.00

• Certified weekly payrolls shall be submitted to the 
Construction/Project Engineer on all state funded 
projects

• Optional certified payroll forms:

– Computer generated form that contains all required 
information

– WH-347 (Wage & Hour Form from the USDOL)

– CP-347 (created to meet all MDOT requirements)
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Prevailing Wages When There is 
no Signed Subcontract

• Persons performing the duties of laborers and 
mechanics (operators) must be paid the PW rate 
regardless of any written contractual arrangement.

• Certified payrolls are required anytime employees 
are paid PW.

• It is the responsibility of the prime contractor to 
assure that certified payrolls are submitted by any 
company with which they have a ‘contractual 
arrangement’

9898

1955 Contractor Report
Completed by the Prime Contractor When Submitting 

Sub Contractor Certified Payrolls
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1952 Certified Payroll Checklist
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CP-347 Example ‘Icons’
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CP-347 Instructions
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CP-347 Instructions
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Certified Payrolls
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Certified Payrolls

• If fringe benefits are paid into approved
programs and plans, a detailed breakdown of
the type of benefits and hourly dollar value
must accompany the first payroll.

• The contact information for the fringe benefit
plan administrator must also be provided.
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This is acceptable for a detailed fringe benefit breakdown for an 
operating engineer with a MITA signatory contractor

MITA Fringe Benefit Breakdown
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Certified Payrolls
Certified payrolls are required to identify trainees and apprentices, and 

program levels.
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Apprentice 
Certification

(signed/dated)
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Apprentice Agreement NOT Certification
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Apprentice Agreement NOT Certification
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Certified Payrolls
‘Owners’

Contract Ownership may qualify for exempt status of  paying 
prevailing wages by using the ‘Ownership Test’.

• They are at least 20% EQUITY owner, and

• They are actively engaged in the management of the enterprise
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Withholding Payments

In the event of failure to pay any laborer or
mechanic, including any apprentice, trainee, or
helper, employed or working on the site of the
work, all or part of the wages required by the
contract, the contracting agency may, after written
notice to the contractor, take such actions as may
be necessary to cause the suspension of any
further payment, advance, or guarantee of funds
until such violations have ceased.

- FHWA Form 1273


