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Resources/Contacts 
 
 
Contract Services Division Contact Information 
If you require assistance completing your application or have questions regarding the prequalification 

process, please feel free to contact the following: 

 

Michael C. Meddaugh 

Service Prequalification Coordinator 

Phone: 517-335-5905 

Email: MeddaughM@Michigan.gov 

 

Carol Rademacher 

Contract Services Manager 

Phone: (517) 373-3382 

Email: RademacherC@Michigan.gov 

 

MDOT Consultant Advisories 

To receive the latest information regarding MDOT Consultant Contracting, sign up for individual e-mail 

updates at: https://public.govdelivery.com/accounts/MIDOT/subscriber/new  

 

Americans with Disabilities Act (ADA) Information 

If you need this information in an alternate format such as large print, Braille or audio tape, or require 

another type of accommodation, contact MDOT Contract Services Division, Service Prequalification, at 

425 W. Ottawa Street, P. O. Box 30050, Lansing, MI 48909, voice (517) 373-6402, FAX (517) 373-9466 

or TDD/TTY through the Michigan Relay Center (800) 649-3777. 

 

Title VI Notice to the Public 
It is the Michigan Department of Transportation’s (MDOT) policy to ensure no person shall, on the grounds 

of race, color, national origin, or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded 

from participation in, be denied the benefits of, or be otherwise discriminated against under any of its 

federally funded programs and activities.  Any person who believes his/her Title VI protection has been 

violated may file a complaint with MDOT’s Title VI Coordinator.  Title VI complaint forms and/or advice 

may be acquired by calling (517) 373-0980 or by visiting the Department’s Title VI website. 

 

Disadvantaged Business Enterprise (DBE) 
It is MDOT’s commitment to support the overall goal of the DBE program to ensure that firms owned and 

controlled by minorities, women, and other socially and economically disadvantaged persons have the 

opportunity to grow and become self-sufficient.  To apply for DBE certification, please contact MDOT’s 

Office of Small Business Development by calling (866) 323-1264 or by visiting the Department’s DBE 

website.  

 

 

 

 

 

mailto:MeddaughM@Michigan.gov
file:///C:/Users/meddaughm/Desktop/Process%20Improvement/Team%204%20-%20Documentation/Draft%20Manual/RademacherC@Michigan.gov
https://public.govdelivery.com/accounts/MIDOT/subscriber/new
http://www.michigan.gov/mdot/0,4616,7-151-9621_31783---,00.html
http://www.michigan.gov/mdot/0,1607,7-151-9625_21539_23108---,00.html
http://www.michigan.gov/mdot/0,1607,7-151-9625_21539_23108---,00.html
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Prequalification Application Information 
 
Consultants interested in service contracting with the Michigan Department of Transportation (MDOT) in 

the classifications listed in this package must be prequalified as a prerequisite to submitting proposals for 

contracting.  Prequalification must be approved on or prior to the proposal due date.  Prequalification is no 

guarantee of being selected for a contract.  Please read the enclosed instructions, complete forms, compile 

classification specific documentation, and return all information electronically to: MDOT-

ServicePrequal@Michigan.gov.  

 

 

Filing of Application 
Service prequalification is an on-going process.  New applications will be accepted at any time.  The 

information will be reviewed to verify completeness and to determine if the submittal meets the minimum 

criteria for that classification.  Incomplete submissions may be returned, causing a delay in prequalification 

processing.  

 

 

Period of Qualification 

Prequalification will be considered valid for a one (1) year period.  However, prequalification is continuous, 

provided all annual General and Financial renewal informational requirements are kept current.  Renewal 

notification letters will not be issued by the Contract Services Division.  It is the Consultant’s responsibility 

to keep track of their renewal/expiration date.  Once a renewal/expiration date has been set, all obtained 

prequalification classifications will expire if all renewal information has not been received by the 

department.  To determine your firm’s annual renewal/expiration date, please see the section below titled, 

Annual Renewal Date Determination and Procedures.  

 

If prequalification is denied and you do not wish to appeal, you may reapply for the same classification no 

earlier than twelve (12) months from the date of initial denial.  For details, please see the section below 

titled, Prequalification Appeal Procedures. 

 

MDOT is permitted to request a consultant to attend a meeting of the MDOT Prequalification Committee, 

as MDOT determines necessary. 

 

 

Subconsulting 
MDOT’s Request for Proposals (RFP’s) will identify both primary and secondary prequalification 

classification requirements, as determined for each project.  In order to be eligible to submit a proposal on a 

project, a company must have obtained an approved prequalification status in the applicable prequalification 

classification(s) listed in the RFP on or prior to the proposal due date.  The requirements to perform the 

specific work classifications are as follows: 

 

1. Primary Prequalification Classification 
The prime consultant/vendor must be prequalified in all primary prequalification classifications 

identified on the RFP.  They may, however, subcontract out work identified under the primary 

prequalification classification(s) to another prequalified consultant/vendor. 

  

2. Secondary Prequalification Classification 
The prime consultant is not required to be prequalified in the secondary prequalification 

mailto:MDOT-ServicePrequal@Michigan.gov
mailto:MDOT-ServicePrequal@Michigan.gov


classification(s) identified on the RFP.  The work, however, must be performed by a prequalified 

consultant/vendor, which may be either the prime consultant/vendor or a subconsultant/vendor. 

 

In all cases, the prime consultant must perform at least 40% of the services, by dollar value, unless otherwise 

specified in the RFP.   

 

In all cases, tier one subconsultant(s) must perform at least 50% of the services, by dollar value of their 

subcontract, unless otherwise specified in the RFP. 

 

Consultants are not permitted to Joint Venture for the purpose of prequalification or for the purpose of 

submitting project proposals.  As stated above, subconsulting is permitted as long as the subconsultant is 

prequalified to perform the intended services and the subconsultant work does not exceed the previously 

specified percentage of the total dollar amount of the contract. 

 

 

Michigan’s “2/3rds Principal” Rule 

If your firm is contracting to provide professional services in architecture, professional engineering or 

professional surveying, Article 20 requires that at least 2/3 of the principals of the firm be licensed in 

Michigan in one or more of the professions.  

 

Questions regarding this policy or the Michigan Occupational Code may be obtained by contacting the 

Michigan Department of Licensing and Regulatory Affairs (LARA) Design Boards office at (517) 241-

9253 or by accessing LARA’s Website, Department of Licensing and Regulatory Affairs. 

 

To gain approval from the Michigan Department of Labor and Regulatory Affairs, under MCL 339.2010(2), 

please send an email to bcslic@michigan.gov containing the following information:  

 

 Name of the firm seeking approval 

 Address of the firm 

 Name of the person submitting the request 

 A certification stating the following statement: 

 

"2/3 of the principals of <<YOUR FIRM NAME>> are licensed under Article 20 of the 

Occupational Code and the conduct of the firm and its principals complies with the law 

and rules promulgated by the Department." 

 

Excerpts from Article 20 of the Occupational Code, P.A. 299 of 1980, as Amended: 

 

 “339.2001 Definitions 

 Sec. 2001. As used in this article: 

(b) Firm means a sole proprietorship, partnership, corporation, or limited liability Company 

through which a person licensed under this article offers or provides a service to the public. 

(d) Person in responsible charge means a person licensed under this article who determines 

technical questions of design and policy; advises the client; supervises and is in responsible 

charge of the work of subordinates; is the person whose professional skill and judgment are 

embodied in the plans, designs, plats, surveys, and advice involved in the services; and who 

supervises the review of material and completed phases of construction. 

(h) Principal means a sole proprietor, partner, the president, vice-president, secretary, treasurer, 

or director of a corporation, or a member or manager of a limited liability company. 

(k) Services mean professional service offered or provided by an architect in the practice of 

architecture, a professional engineer in the practice of professional engineering, or a professional 

surveyor in the practice of professional surveying. 

http://www.mi.gov/lara
mailto:bcslic@michigan.gov
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339.2010 Firm; practice of architecture, professional engineering, or professional surveying; 

approval of non-licensed principal and principal's firm; report; person in responsible charge at 

each place of business; exception. 

Sec. 2010. (1) A firm may engage in the practice of architecture, professional engineering, or 

professional surveying in this state, if not less than 2/3 of the principals of the firm are licensees. 

(2) However, a non-licensed principal and the principal's firm shall apply for and receive an 

approval from the department to engage in the practice of architecture, professional engineering, 

or professional surveying, if the conduct of the firm and its principals comply with rules 

promulgated by the department. 

(3) Upon request by the department, a firm shall report to the department the names and addresses 

of its principals, persons in responsible charge, unlicensed principals, and any other information 

the department considers necessary. 

(4) A firm shall employ a person in responsible charge in the field of services offered at each 

place of business in this state where services are offered by the firm, except at a field office which 

provides only a review of construction.” 

 

 

State of Michigan Consultant/Payee Registration 
The State of Michigan has developed a fully integrated financial management system with one master 

Consultant/Payee file to be used statewide by all State departments and agencies.  In order to receive 

payments, you must be in our master Consultant/Payee file.  You may register at www.mi.gov/cpexpress.  

To ensure this process is completed, new consultants must provide proof of registration.  To complete the 

registration process, you will need to know the National Institute of Government Purchasing (NIGP) 

commodity/service code(s) for the service classification(s) for which you are applying.  You need only 

complete one Consultant Registration for each Taxpayer Identification Number. 

 

http://www.mi.gov/cpexpress
http://www.michigan.gov/documents/budget/NIGP_Codes_268283_7.pdf


Initial Application Assembly Instructions – New/Non-

Prequalified Consultants Only 
 

 

Assemble your submission as follows: 

 

Part A  General and Financial Information 

Part B  Quality Assurance/Quality Control Plan 

Consultant Prequalification Application Review Form 

Part C  Equipment Listing 

Part D  Staff Education and Experience  

Part E  Other Requirements, if applicable 

 

Note:  MDOT must be immediately notified if there are any changes to the information supplied, as it may 

affect your company’s prequalification. 

 

Each classification for which your firm applies must be supplied as an individual application (example).  

Each classification specific application must include a Consultant Prequalification Review Form and parts 

C-E labeled with your Company’s Name, Part, and Classification in the upper right corner. 

  

 Example: General Engineering Company – Construction Testing: Density – Review Form, C, D, E 

  General Engineering Company – Design: Value Engineering – Review Form, C, D, E 

  General Engineering Company – Surveying: Road Design – Review Form, C, D, E 

 

 

Part A: General / Financial Prequalification Information 
The following information shall be submitted on an annual basis.  The due date for your company is 

identified below in the section titled Annual Renewal Date Determination.  Only complete submissions will 

be accepted.   

 

If the required information is not received by the appropriate date, your firm’s prequalification status will 

expire.  Once expired, your firm will not be eligible to submit project proposals.  If you have been selected 

for a project, but no contract or authorization has been awarded, no further contractual actions may be taken 

until prequalification has been reinstated.  As part of your application for consultant prequalification, MDOT 

requires the following information: 

 

 

General Prequalification Requirements  

On an annual basis, the following must be submitted electronically: 

 

1. The Service Prequalification Application Form 1242 

2. Proof of 2/3rds Michigan Licensed Principles (required only for those consultants seeking 

prequalification in engineering, architecture, and surveying related classifications) 

3. Organization chart identifying all company principals 

4. Proof of professional liability insurance with coverage of $1,000,000 per occurrence (required for 

all consultants requesting prequalification in engineering, architecture, and surveying related 

prequalification classifications) 

5. A legible copy of your company’s Articles of Incorporation (Michigan corporations), Articles of 

Organization (Michigan limited liability companies), Certificate of Assumed Name (Michigan Sole 

Proprietorship’s using an assumed name), Certificate of Authority to Transact Business or Conduct 

http://michigan.gov/documents/mdot/Example_Application_486006_7.pdf
http://mdotcf.state.mi.us/public/webforms/public/1242.pdf
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Affairs in Michigan (Non-Michigan corporation), or Certificate of Authority to Transact Business 

in Michigan (Non-Michigan limited liability companies) 

6. The Request for Taxpayer Identification Number and Certification Form (W-9) 

7. The Vendor Availability Questionnaire Form 0168 

 

Note: This information should be sent as a separate electronic file from the financial information outlined 

below. 

 

 

Financial Prequalification Requirements  

On an annual basis, the following information must be submitted electronically in the department’s required 

format.  Consultants must comply with the applicable requirements pertaining to one of the two overhead 

rate tiers.  All overhead cost rates must be calculated on the accrual basis of accounting as required by Title 

48, Part 31 of the Code of Federal Regulations. 

 

1. Overhead Rate Compilation – Consultants with net MDOT revenue less than $500,000, 

calculated from the consultants previous fiscal year, must submit an overhead rate compilation, or 

choose to submit a FAR Compliant Overhead Rate Audit by an independent CPA (see below). A 

thorough, accurate, and complete Financial Prequalification Questionnaire for Compiled Indirect 

Cost Rates must be submitted to MDOT, on an annual basis, no later than four (4) months following 

a consultant’s fiscal year end. No time extensions will be granted.   If a consultant exceeds or plans 

on exceeding $500,000 in net MDOT revenue, a FAR compliant overhead Rate Audit by an 

independent CPA firm will be required. 

 

2. CPA FAR Compliant Overhead Rate Audit – Consultants with net MDOT revenue of 

$500,000 or greater, calculated from the consultants previous fiscal year, must submit a FAR 

compliant Overhead Rate Audit completed by an independent CPA.  A thorough, accurate, and 

complete Financial Prequalification Questionnaire for Audited Indirect Cost Rates must be 

submitted to MDOT, on an annual basis, no later than six (6) months following a consultant’s fiscal 

year end.  No time extensions will be granted. 

 

Note: Net MDOT revenue is defined as all monies paid directly or indirectly to a consultant by MDOT, for 

the consultant’s fiscal year, for any work performed for MDOT as both a prime consultant and as a 

subconsultant, minus any monies paid by the consultant to its subconsultant(s) for MDOT work performed 

during the consultant’s fiscal year. 

 

MDOT will provide each consultant with a letter indicating their accepted overhead rate(s). Consultants 

must begin using this rate on all priced proposals received by MDOT for the effective dates indicated in the 

MDOT acceptance letter.  Consultant’s must provide separate invoices for services performed prior to the 

overhead rate effective date, and services performed subsequent to the overhead effective rate, using the 

applicable rate.  Invoices must be submitted within sixty (60) days after the completion of the services for 

that billing. 

 

To ensure the accuracy of invoices, all subconsultants must supply a copy of their MDOT current overhead 

acceptance rate letter with their first invoice to the prime consultant, as verification of overhead rate billed, 

and again when billing with a newly accepted overhead rate.  The prime consultant must review the 

subconsultants billed overhead rate and verify that it matches the MDOT accepted rate, prior to submitting 

the invoice. 

 

MDOT approved overhead rate will remain in effect for a period of twelve (12) months.  Failure to use the 

MDOT approved overhead rate may result in return/rejection of your priced proposals and invoices. 

 

http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://mdotcf.state.mi.us/public/webforms/public/0168A.pdf
http://www.michigan.gov/documents/mdot/MDOT_Financial_Prequalification_Questionnaire_for_Compiled_Indirect_Cost_Rates_12-30-13_450235_7.pdf?20140331160904
http://www.michigan.gov/documents/mdot/MDOT_Financial_Prequalification_Questionnaire_for_Compiled_Indirect_Cost_Rates_12-30-13_450235_7.pdf?20140331160904
http://www.michigan.gov/documents/mdot/MDOT_Financial_Prequalification_Questionnaire_for_Audited_Indirect_Cost_Rates_12-30-13_450238_7.pdf?20140331160904


For multi-year contracts, there will be no changes in the contract maximum amounts that would be 

attributable to overhead rate changes. 

 

 

Cognizant Review Letters 

Those consultants submitting a Cognizant Review Letter must submit a thorough, accurate, and complete 

Financial Prequalification Questionnaire for Audited Indirect Cost Rates and Auditor’s Report for the CPA 

FAR audited overhead rate, no later than six (6) months following a consultant’s fiscal year end.  No time 

extensions will be granted.  The cognizant letter itself may be submitted at a later date, if it has not been 

received by the consultant by the applicable due date.   

 

 

Annual Renewal Date Determination 

All documentation for consultants submitting a request to utilize the safe harbor overhead rate or meet the 

criteria for the submittal of an overhead rate compilation, must submit all required information to MDOT, 

on an annual basis, no later than four (4) months following the consultants fiscal year end.  Consultants 

submitting a CPA FAR compliant Overhead Rate Audit by an independent CPA must provide all required 

information to MDOT, on an annual basis, no later than six (6) months following a consultant’s fiscal year 

end.  Lack of submittal will result in the loss of prequalification. 

 

Example 1:  Fiscal Year End 12/31 

 

 Those consultants eligible for an overhead compilation – All information/documentation is due 

to MDOT no later than April 30 

 Those consultants required to submit a CPA FAR Compliant Overhead rate – All 

information/documentation is due to MDOT not later than June 30 

 Effective date of the MDOT approved overhead rate is August 1 

 

Example 2:  Fiscal Year End 9/30 

 

 Those consultants eligible for an overhead compilation – All information/documentation is due 

to MDOT no later than January 31 

 Those consultants required to submit a CPA FAR Compliant Overhead rate – All 

information/documentation is due to MDOT not later than March 31 

 Effective date of the MDOT approved overhead rate is May 1 

 

 

MDOT Review of CPA Working Papers 

Each year, MDOT will select a sample of Consultants for a review of their CPA firms’ overhead rate working 

papers for the current overhead rate in effect* .  For each consultant that is selected, the applicable CPA firm 

will be required to provide MDOT with electronic access to 1) the overhead rate working papers if requested, 

and 2) any working papers from any other audit that is relied upon by the overhead rate audit.  Audit working 

papers might be provided on a disk, a memory stick, a third party site such as Dropbox, etc.; however, 

specifics will need to be agreed to by MDOT.  Consultant’s following the cognizant audit process will not 

be selected for CPA working paper reviews.   

It is strongly advisable that this requirement be specifically agreed to in the consultant’s engagement letter 

with the CPA firm.  If a CPA firm chooses not to provide MDOT with electronic access to the working 

papers, MDOT will consider whether it will conduct its own audit of the consultant’s overhead rate 

calculation and the consultant may not be prequalified for the following year until the consultant 

demonstrates that it will be using a new CPA firm that will comply with the requirement.  

 

*Please note that MDOT’s process provides for a CPA working paper review related to the accepted 

http://www.michigan.gov/documents/mdot/MDOT_Financial_Prequalification_Questionnaire_for_Audited_Indirect_Cost_Rates_12-30-13_450238_7.pdf?20140331160904
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overhead rate in effect.  However, if issues are found during the CPA working paper reviews, MDOT 

reserves the right to expand the scope of its review to include the current year overhead rate in effect plus 

three previous years. 

 

                 

Part B: Quality Assurance/Quality Control Plan 
The following definitions apply to the production of goods and services related to public transportation for 

the Michigan Department of Transportation. 

 

Quality Control (QC) – refers to the operational activities put in place to control the quality of a product 

or service.  These include activities such as providing clear decisions and directions, constant supervision 

by experienced individuals, timely review of completed activities for accuracy and completeness, and 

accurate documentation of all decisions, assumptions, and recommendations.  Quality control procedures, if 

followed, should ensure that the work is done correctly. 

 

Quality Assurance (QA) – describes the process of enforcing quality control standards, i.e. revising a 

checklist or a process, changing the way things are checked because of numerous errors in quality control. 

When quality assurance is well implemented, progressive improvement in terms of both reducing errors and 

omissions and increasing product usability and performance should be noted.   

 

Quality Control Plan (QCP) – is a comprehensive, well-defined, written set of procedures and activities 

aimed at delivering products that meet and/or exceed a customer’s expectations, as expressed in contract 

documents, and/or published sources.  A QCP identifies the organization or individuals responsible for 

quality control and the specific procedures used to ensure delivery of a quality product. A QCP should detail 

quality assurance measures and the method of accountability and information required.  

 

The QCP shall include but not be limited to the following: 

 

 Your firm’s definitions of QA, QC, and QCP 

 Mission statement of Consultant  responsibilities 

 Organizational chart of QA and QC managers or appointed representatives and their areas of 

responsibility 

 Checklist(s), sign-off sheet(s) and/or log(s) for QA/QC documents and reviewer/checker 

responsibilities 

 Documented format for checking plans, prints, calculations, etc. 

 Error prevention and detection processes 

 Documented format for QA and QC managers or appointed representatives to verify subconsultants 

QCP’s and project performance 

 Process for continuous development of better QA and QC plans and reviews, and knowledge of 

MDOT processes and adherence to policies and guidelines 

 

Note: Only one copy of your company’s QA/QC policies need be submitted.  However, some classifications 

may require supplemental QA/QC policies. 

 

 

Consultant Prequalification Application Review Form 
Fillable versions of each classification specific Consultant Prequalification Application Review Form can 

be downloaded by selecting the hyperlink in the upper left hand corner of each prequalification classification 

included in this manual.  For a complete list of prequalified classifications, please see chapter two below 

titled, Consultant Prequalification Classification Listing. 



 

Part C: Equipment Availability   
See individual prequalification classifications for a list of specific equipment required for each 

prequalification classification. Software/equipment must be owned/leased by the company applying for 

prequalification and key staff must be trained in its use.  If specific software is listed, MDOT requires the 

consultant to identify the software version that they own/lease.  Shared resources/equipment will not be 

considered for prequalification purposes. 

 

 

Part D: Staff Education and Experience  
See individual prequalification classifications for a detailed listing of staff requirements. 

 

Include only key staff resumes as described by the classification specific requirements.  Consultants may 

not share key staff employees with other companies for the purposes of obtaining prequalification.  The key 

staff included in submitted applications must be employees of your firm and cannot be utilized by another 

firm for prequalification purposes. All resumes should be written to highlight experience as it relates to the 

specific prequalification classification and assigned role for which is being applied. 

 

Only one supplemental resume may be supplied for each designated key staff role as specified by each 

classification specific Consultant Prequalification Application Review Form. 

 

 

Part E: Other Requirements, if applicable 
See individual prequalification classifications for a detailed listing of Consultant requirements. 

 

Please note that all Other Requirements listed should be constructed to highlight experience as it relates to 

the specific prequalification classification for which is being applied.     
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Annual Renewal Instructions –Current Prequalified 

Consultants Only 
 
Annual General / Annual Financial Prequalification Information 

The following information shall be submitted on an annual basis.  The due date for your company is 

identified below under Financial Prequalification Requirements. Only complete submissions will be 

accepted.  Information will be accepted no sooner than 30 days prior to the due date. 

  

If the required information is not received by the appropriate date, your firm’s prequalification status will 

expire.  Once expired, your firm will not be eligible to submit project proposals.  If you have been selected 

for a project, but no contract or authorization has been awarded, no further contractual actions may be taken 

until prequalification has been reinstated. 

 

 

Annual General Prequalification Requirements 

On an annual basis, the following must be submitted electronically: 

 

1. The Service Prequalification Application Form 1242 

2. Consultant Prequalification Annual Renewal Certification document 

3. Proof of 2/3rds Michigan Licensed Principles (required only for those consultants seeking 

prequalification in engineering, architecture, and surveying related classifications) 

4. Organization chart identifying all company principals 

5. Proof of professional liability insurance with coverage of $1,000,000 per occurrence (required for 

all consultants requesting prequalification in engineering, architecture, and surveying related 

prequalification classifications) 

6. A legible copy of your company’s Articles of Incorporation (Michigan corporations), Articles of 

Organization (Michigan limited liability companies), Certificate of Assumed Name (Michigan Sole 

Proprietorship’s using an assumed name), Certificate of Authority to Transact Business or Conduct 

Affairs in Michigan (Non-Michigan corporation), or Certificate of Authority to Transact Business 

in Michigan (Non-Michigan limited liability companies) 

7. The Request for Taxpayer Identification Number and Certification Form (W-9) 

8. The Vendor Availability Questionnaire Form 0168 

 

Note: This information should be sent as a separate electronic file from the financial information outlined 

below. 

 

 

Annual Financial Prequalification Requirements  
On an annual basis, the following information must be submitted electronically in the department’s required 

format.  Consultants must comply with the applicable requirements pertaining to one of the two overhead 

rate tiers: 

 

1. Overhead Rate Compilation – Consultants with net MDOT revenue less than $500,000, 

calculated from the consultants previous fiscal year, must submit an overhead rate compilation, or 

choose to submit a FAR Compliant Overhead Rate Audit by an independent CPA (see below). A 

thorough, accurate, and complete Financial Prequalification Questionnaire for Compiled Indirect 

Cost Rates must be submitted to MDOT, on an annual basis, no later than four (4) months following 

a consultant’s fiscal year end.  No time extensions will be granted.  If a consultant exceeds or plans 

on exceeding $500,000 in net MDOT revenue, a FAR compliant overhead Rate Audit by an 

independent CPA firm will be required. 

http://mdotcf.state.mi.us/public/webforms/public/1242.pdf
http://www.michigan.gov/documents/mdot/Consultant_Prequalification_Annual_Renewal_Certification_-_2-9-15_481547_7.pdf
http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://mdotcf.state.mi.us/public/webforms/public/0168A.pdf
http://www.michigan.gov/documents/mdot/MDOT_Financial_Prequalification_Questionnaire_for_Compiled_Indirect_Cost_Rates_12-30-13_450235_7.pdf?20140811084403
http://www.michigan.gov/documents/mdot/MDOT_Financial_Prequalification_Questionnaire_for_Compiled_Indirect_Cost_Rates_12-30-13_450235_7.pdf?20140811084403


 

2. CPA FAR Compliant Overhead Rate Audit – Consultants with net MDOT revenue of 

$500,000 or greater, calculated from the consultants previous fiscal year, must submit a FAR 

compliant Overhead Rate Audit completed by an independent CPA.  A thorough, accurate, and 

complete Financial Prequalification Questionnaire for Audited Indirect Cost Rates must be 

submitted to MDOT, on an annual basis, no later than six (6) months following a consultant’s fiscal 

year end.  No time extensions will be granted. 

 

  

Cognizant Review Letters 

Those consultants submitting a Cognizant Review Letter must submit a thorough, accurate, and complete 

Financial Prequalification Questionnaire for Audited Indirect Cost Rates, and Auditor’s Report for the CPA 

FAR audited overhead rate, no later than six (6) months following a consultant’s fiscal year end. No time 

extensions will be granted.   The cognizant letter itself may be submitted at a later date, if it has not been 

received by the consultant by the applicable due date 

If a consultant performs services outside of the MDOT approved effective period and a new rate has not 

yet been accepted, the consultant will not be paid for services performed during that period until such time 

that documentation has been submitted and the supplied overhead rate has been accepted by MDOT. 

 In the event that the above becomes applicable for a prime consultant, the prime consultant must 

continue to submit invoices to MDOT for its subconsultant(s) in a timely manner.   

 Once an overhead rate has been accepted, the rate will be retroactive, and the effective date will be 

the consecutive calendar date following the expiration date of the previously accepted overhead rate, 

and will be in effect for a period of 12 months.  

It is acknowledged that there may be some instances where acceptance of an overhead rate is due to delay 

on MDOT’s part.  This will be evaluated and a determination will be made on a case by case basis, however, 

a consultant will not be penalized if the delay is the responsibility of MDOT.     

 

 

MDOT Review of CPA Working Papers 

Each year, MDOT will select a sample of Consultants for a review of their CPA firms’ overhead rate working 

papers for the current overhead rate in effect* .  For each consultant that is selected, the applicable CPA firm 

will be required to provide MDOT with electronic access to 1) the overhead rate working papers if requested, 

and 2) any working papers from any other audit that is relied upon by the overhead rate audit.  Audit working 

papers might be provided on a disk, a memory stick, a third party site such as Dropbox, etc.; however, 

specifics will need to be agreed to by MDOT.  Consultant’s following the cognizant audit process will not 

be selected for CPA working paper reviews.   

 

It is strongly advisable that this requirement be specifically agreed to in the consultant’s engagement letter 

with the CPA firm.  If a CPA firm chooses not to provide MDOT with electronic access to the working 

papers, MDOT will consider whether it will conduct its own audit of the consultant’s overhead rate 

calculation and the consultant may not be prequalified for the following year until the consultant 

demonstrates that it will be using a new CPA firm that will comply with the requirement.  

 

*Please note that MDOT’s process provides for a CPA working paper review related to the accepted 

overhead rate in effect.  However, if issues are found during the CPA working paper reviews, MDOT 

reserves the right to expand the scope of its review to include the current year overhead rate in effect plus 

three previous years.     

    

          

 

http://www.michigan.gov/documents/mdot/MDOT_Financial_Prequalification_Questionnaire_for_Audited_Indirect_Cost_Rates_12-30-13_450238_7.pdf?20140331160904
http://www.michigan.gov/documents/mdot/MDOT_Financial_Prequalification_Questionnaire_for_Audited_Indirect_Cost_Rates_12-30-13_450238_7.pdf?20140331160904
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Submittal Intent Designation  

If your firm intends to designate a financial tier other than what was supplied in the previous year or a change 

in fiscal year end has occurred, MDOT Form 5189 - Overhead Submittal Intent must be completed and 

electronically supplied no later than three (3) months following a consultant’s fiscal year end.  Failure to do 

so may result in the loss of prequalification.  

 

Note: Form 5189 does not need to be submitted if your company is not making adjustments to the previously 

designated financial tier.  

 

 

 

 

 

 

 

  

http://mdotcf.state.mi.us/public/webforms/public/5189.pdf


Adding Additional Prequalification Classifications - 

Current Prequalified Consultants Only 
 
Currently prequalified consultants may apply for new/additional classifications at any time.  The information 

will be reviewed to verify completeness and to determine if the submittal meets the minimum criteria for 

that classification.  Incomplete submissions may be returned, causing a delay in prequalification processing.   

 

Assemble each additional classification application as follows: 

 

Classification Specific Consultant Prequalification Application Review Form 

Part B  Supplemental QA/QC Requirements, if applicable 

Part C  Equipment Listing 

Part D  Staff Education and Experience  

Part E  Other Requirements, if applicable 

 

Each classification for which your firm applies must be supplied as an individual application (example).  

Each classification specific application must include a Consultant Prequalification Review Form and parts 

C-E labeled with your Company’s Name, Part, and Classification in the upper right corner. 

  

 Example: General Engineering Company – Construction Testing: Density – Review Form, C, D, E 

  General Engineering Company – Design: Value Engineering – Review Form, C, D, E 

  General Engineering Company – Surveying: Road Design – Review Form, C, D, E 

 

 

Consultant Prequalification Application Review Form 
Fillable versions of each classification specific Consultant Prequalification Application Review Form can 

downloaded by selecting the hyperlink in the upper left hand corner of each classification included in this 

manual.  For a complete list of prequalified classifications, please see chapter two below titled, Consultant 

Prequalification Classification Listing. 

 

 

Part B: Supplemental QA/QC Requirements, if applicable 
Some individual prequalification classifications require supplemental QA/QC policies.  These procedures 

are classification specific and should be tailored accordingly.  See individual prequalification classifications 

for a detailed list of specific plan requirements. 

 

  

Part C: Equipment Availability   
See individual prequalification classifications for a list of specific equipment required for each 

prequalification classification. Software/equipment must be owned/leased by the company applying for 

prequalification and key staff must be trained in its use.  If specific software is listed, MDOT requires the 

consultant to identify the software version that they own/lease.  Shared resources/equipment will not be 

considered for prequalification purposes. 

 

 

Part D: Staff Education and Experience  
See individual prequalification classifications for a detailed listing of staff requirements.  Include only key 

staff resumes as described by the classification specific requirements.  Consultants may not share key staff 

http://michigan.gov/documents/mdot/Example_Application_486006_7.pdf
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employees with other companies for the purposes of obtaining prequalification.  The key staff included in 

submitted applications must be employees of your firm and cannot be utilized by another firm for 

prequalification purposes. All resumes should be written to highlight experience as it relates to the specific 

prequalification classification and assigned role for which is being applied. 

 

Only one supplemental resume may be supplied for each designated key staff role as specified by each 

classification specific Consultant Prequalification Application Review Form. 

 

 

Part E: Other Requirements, if applicable 
See individual prequalification classifications for a detailed listing of Consultant requirements. 

 

Please note that all Other Requirements listed should be constructed to highlight experience as it relates to 

the specific prequalification classification for which is being applied.      
 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 



 

 

 

 
 

 

 

 

 

 

 

CHAPTER 2 – CONSULTANT 

PREQUALIFICATION 

CLASSIFICATION LISTING 
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Construction Services 

  



Previously: Engineering Assistance 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Engineering: Assistance 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tim Croze Email: CrozeT@Michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Engineering_-_Assistance_480947_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Engineering_-_Assistance_480947_7.pdf
mailto:MeddaughM@michigan.gov
mailto:CrozeT@Michigan.gov
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Prequalification 
Classification: Construction Engineering: Assistance 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Provide road and bridge & ancillary structure engineering assistance, for project development and 
construction on new and rehabilitation projects.  This includes, but is not limited to:  construction 
project records review; contractors claim procedures, documentation and reviews; developing or 
reviewing “Critical Path Networks” for progress clauses and progress schedules; evaluating value 
engineering proposals; development of special contract language or specification writing; grading 
& drainage construction; traffic and safety (signs, signals, guardrail, etc.) projects; utility 
coordination work; measurements, reporting, computations, documentation and payment of 
quantities; reporting & record keeping; full adherence with all MDOT & FHWA regulations; meeting 
all Federal Aid project requirements, and closing out the project in a timely manner with all required 
project documentation complete. 

 

Registrations / 
Certifications: 

 Minimum of one (1) Professional Engineer Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): N/A 

N/A 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Standard Specifications for Construction 

MDOT Work Zone Safety and Mobility Manual MDOT Road & Bridge Standard Plans 

MDOT Construction Manual MDOT HMA Production Manual 

Procedures for Aggregate Inspection MDOT Density Testing and Inspection Manual 

MDOT Material Source Guide 

Federal Aid Essentials for Local Public Agencies 

Minimum Acceptance Requirements for Materials Approvals and Documentation 

All current Bureau of Highway Instructional Memorandums (BOHIMs) and Construction Advisories 

MDOT  Materials Quality Assurance Procedures Manual 

MDOT Hot Mix Asphalt QC/QA Procedures Manual 

MDEQ Certified Stormwater Operator and Soil Erosion and Sedimentation Control Training Manual 

Staff Education / 
Experience: 
 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number 

 Level of education 

 A minimum of three (3) years of experience on Construction Engineering projects. 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Résumé demonstrates relevant project experience for which the key staff contributed a significant 
role on the road construction projects. 
 
 
 
 
 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Bridge Construction Engineering 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Engineering: Bridges & Ancillary Structures 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Corey Rogers Email: RogersC5@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Construction 
Engineer / 
Project Manager: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Staff Engineer / 
Lead Office 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Staff Engineer / 
Lead Field 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Additional Staff:   
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Engineering_-_Bridges__Ancillary_Structures_480948_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Engineering_-_Bridges__Ancillary_Structures_480948_7.pdf
mailto:MeddaughM@michigan.gov
mailto:RogersC5@michigan.gov


Prequalification 
Classification: 

Construction Engineering: Bridges & Ancillary 
Structures 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Provide construction engineering, project construction administration /oversight, and overall 
project management on new and rehabilitation bridge and ancillary structure projects.  This 
includes overall project administration; oversight of all inspection/quality assurance testing/ 
measurement, reporting computation, and documentation of quantities; reporting & record 
keeping; full adherence with all MDOT & FHWA regulations; meeting all federal and project 
requirements; and closing out the project in a timely manner with all required project 
documentation complete.  Complete oversight and responsibility for administration of construction 
engineering projects meeting all MDOT and Federal requirements for final acceptance by the 
Project and Construction Engineering Services by the Department.  Includes, but is not limited to, 
the following types of construction activities:   
 

 Bridge Construction, Rehabilitation and Preservation 

 Overhead Sign Truss and Cantilever Construction 

 DMS Sign Construction 

 Signal Strain Pole and Mast Arm Foundation Construction 

 Light Standard and High Mast Luminaire Foundation Construction 

 Earth Retaining Structure and Sound Wall Construction 

 Pump Station Construction and Rehabilitation 

 All other freeway appurtenances that require deep foundations 

 

Registrations / 
Certifications: 

 Minimum of one (1) Professional Engineer Licensed in Michigan 

 Michigan Concrete Field Testing – MCA - Level 1 minimum   

 Michigan Soil Erosion And Sedimentation Control (SESC) Certification 

 Storm Water Operator Certification 

 MDOT FieldManager Training 

 MDOT Computerized Office Technician Certification 

 MDOT Office Technician Exam (Recertification) 

 MDOT Prevailing Wage Training 

 MDOT Bridge Deck Construction Inspection & Bridge Rehab. Inspection 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    AASHTOware/FieldManager Software 

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Standard Specifications for Construction 

MDOT Work Zone Safety and Mobility Manual MDOT Road & Bridge Standard Plans 

MDOT Construction Manual MDOT Bridge Design Manual 

MDOT Bridge Design Guides MDOT Manual for Pile Welding 

MDOT Material Source Guide 

Federal Aid Essentials for Local Public Agencies 

Minimum Acceptance Requirements for Materials Approvals and Documentation 

All current Bureau of Highway Instructional Memorandums (BOHIMs) and Construction Advisories 

MDOT  Materials Quality Assurance Procedures Manual 

AASHTO LRFD Bridge Construction Specifications 

MDEQ Certified Stormwater Operator and Soil Erosion and Sedimentation Control Training Manual 
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Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Project Manager / Construction Engineer in Charge 

Vendor has provided a minimum of one (1) staff résumés detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.  

 A minimum of five (5) years of experience on road/bridge or ancillary structure 
construction projects.  This may be a combination of new road and bridge construction, 
or road and bridge rehabilitation.   

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures  
 
Provided résumé lists projects completed within the past ten (10) years: 
  

 Resume demonstrates at least two (2) projects where key staff performed the role of 
Project Manager/Construction Engineer in Charge in overall charge of the bridge or 
ancillary structure construction project with full responsibility for oversight of the bridge or 
ancillary structure construction engineering services. 

 Supplied projects demonstrate firm was the prime consultant in overall charge of all 
bridge or ancillary structure construction engineering services.  Projects listed may have 
been completed while employed at a previous firm. 

 In addition to the projects listed in bullet above, résumés lists additional completed 
projects for which the Project Manager contributed a significant role to the Construction 
Engineering of the project: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for other 
agencies, or projects completed in other states, then a minimum of eight (8) 
projects have been listed. 

 
Staff Engineer / Lead Office Technician 

Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of five (5) years of experience on bridge or ancillary structure construction 
projects. 

 Required Certifications: 
o MDOT FieldManager Training 
o MDOT Computerized Office Technician Certification 
o MDOT Office Technician Exam (Recertification) 
o MDOT Prevailing Wage Training 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Resume demonstrates at least two (2) projects where key staff performed the role of Lead 
Office Technician in overall charge of all documentation and other Lead Office Technician 
services for the bridge or ancillary structure construction project. 

 In addition to the projects listed in bullet above, résumé lists additional completed projects 
for which the Staff Engineer/Lead Office Technician contributed a significant role to the 
Construction Engineering of the project: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for other 
agencies, or projects completed for other states, then a minimum of eight (8) 
projects have been listed. 

 
 
 



Continued – 
Staff Education / 
Experience: 

 
Staff Engineer / Lead Field Technician 

Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of five (5) years of experience on bridge or ancillary structure construction 
projects. 

 Required Certifications: 
o Michigan Concrete Field Testing  - Level 1 (MCA Or MCPA) 
o Michigan Soil Erosion And Sedimentation Control (SESC) Certification 
o Storm Water Operator Certification 
o MDOT Bridge Deck Construction Inspection & Bridge Rehabilitation Inspection 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Resume demonstrates at least two (2) projects where key staff performed the role of Lead 
Field Technician in overall charge of all inspection and other Lead Field Technician 
services for the bridge or ancillary structure construction project. 

 In addition to the projects listed in bullet above, résumé lists additional completed projects 
for which the Staff Engineer/Lead Field Technician contributed a significant role to the 
Construction Engineering of the project: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for other 
agencies, or projects completed for other states, then a minimum of eight (8) 
projects have been listed. 

 
Additional Staff 

 
Vendor has provided additional résumé(s) detailing the following: 
 

 Résumé demonstrates relevant project experience for which the key staff contributed a 
significant role on the road construction projects. 

 Additional certifications, if necessary to meet requirements above. 
 
 
 
 
NOTE: Additional Staff is not required if any of the Key Staff listed above possess the necessary 
certifications.  Additional Staff resumes may be submitted to fulfill certification requirements for 
Lead Field and/or Lead Office Technician roles. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 

 

 

Automatic 
Prequalification: 

All Consultants approved for prequalification in the Construction Engineering: Bridges & Ancillary Structures will 
also be granted approval for the Construction Inspection: Bridges & Ancillary Structures; Construction Engineering: 
Assistance; and Construction Inspection: Office Technician classifications without application. 
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Construction Engineering: Bridges & Ancillary Structure 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Staff Engineer / 

Lead Office 

Technician: 

Primary  

MDOT FieldManager Training  

MDOT Computerized Office Technician 
Certification / Recertification 

 

MDOT Prevailing Wage Training   

Staff Engineer / 

Lead Office 

Technician: 

Supplemental 

(Optional) 
 

MDOT FieldManager Training  

MDOT Computerized Office Technician 
Certification / Recertification 

 

MDOT Prevailing Wage Training   

Staff Engineer / 

Lead Field 

Technician: 

Primary  

Michigan Concrete Field Testing - Level 1 
(MCA Or MCPA)  

 

Michigan Soil Erosion And Sedimentation 
Control (SESC) Certification  

 

Storm Water Operator Certification   

MDOT Bridge Deck Construction 
Inspection & Bridge Rehabilitation 
Inspection  

 

Staff Engineer / 

Lead Field 

Technician: 

Supplemental 

(Optional) 
 

Michigan Concrete Field Testing - Level 1 
(MCA Or MCPA)  

 

Michigan Soil Erosion And Sedimentation 
Control (SESC) Certification  

 

Storm Water Operator Certification   

MDOT Bridge Deck Construction 
Inspection & Bridge Rehabilitation 
Inspection  

 

Additional Staff 

(if applicable): 

Primary 

(Optional) 
 

Michigan Concrete Field Testing - Level 1 
(MCA Or MCPA)  

 

Michigan Soil Erosion And Sedimentation 
Control (SESC) Certification  

 

Storm Water Operator Certification   

MDOT Bridge Deck Construction 
Inspection & Bridge Rehabilitation 
Inspection  

 

Additional Staff 

(if applicable): 

Supplemental 

(Optional) 
 

Michigan Concrete Field Testing - Level 1 
(MCA Or MCPA)  

 

Michigan Soil Erosion And Sedimentation 
Control (SESC) Certification  

 

Storm Water Operator Certification   

MDOT Bridge Deck Construction 
Inspection & Bridge Rehabilitation 
Inspection  

 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Road Construction Engineering 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Engineering: Roadway 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@Michigan.gov 

Technical 
Evaluator: 

Tim Croze Email: CrozeT@Michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has been 
provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds 
Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional Surveying 
services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in one or more 
of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Construction 
Engineer / 
Project 
Manager: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Staff Engineer / 
Lead Office 
Tech: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Staff Engineer / 
Lead Field 
Tech: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Other Staff:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Engineering_-_Roadway_480951_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Engineering_-_Roadway_480951_7.pdf
file://///som/mdfs/FIN/Fiscal_SVCPREQ/NEW%20PREQUAL%20-%208.8.13/WORKING%20FORMS/.Cover%20Sheets%20-%20Key%20Staff/Construction/MeddaughM@Michigan.gov
mailto:CrozeT@Michigan.gov


Prequalification 
Classification: Construction Engineering: Roadway 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use 
Statements: 

Provide road construction engineering, project construction administration/oversight, and overall 
project management on new and rehabilitation road projects.  This includes overall project 
administration; oversight of all inspection/quality assurance testing; measurements, reporting, 
computations, documentation and payment of quantities; reporting & record keeping; full adherence 
with all MDOT & FHWA regulations; meeting all federal aid project requirements, and closing out 
the project in a timely manner with all required project documentation complete.  Complete oversight 
and responsibility for administration of road construction projects meeting all MDOT and Federal 
requirements for final acceptance of the Project/construction engineering services by the 
Department. 

 

Registrations / 
Certifications: 

 
 Minimum of one (1) Professional Engineer Licensed in Michigan 

 MDOT Computerized Office Technician Certification 

 MDOT Office Technician Exam (Recertification) 

 MDOT FieldManager Training 

 MDOT Prevailing Wage Training 

 Michigan Soil Erosion And Sedimentation Control (SESC) Certification 

 Storm Water Operator Certification 

 Michigan Concrete Field Testing – MCA - Level 1 minimum   

 Michigan Density Technology Certification 

 Michigan Certified Aggregate Technician Level 1 

 MDOT Bituminous Paving or Michigan Bituminous Paving Operations Certification  
 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s current 
version): 

PASS  
FAIL    AASHTOware/FieldManager Software 

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction  

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Standard Specifications for Construction 

MDOT Work Zone Safety and Mobility Manual MDOT Road & Bridge Standard Plans 

MDOT Construction Manual MDOT HMA Production Manual 

Procedures for Aggregate Inspection MDOT Density Testing and Inspection Manual 

MDOT Material Source Guide 

Federal Aid Essentials for Local Public Agencies 

Minimum Acceptance Requirements for Materials Approvals and Documentation 

All current Bureau of Highway Instructional Memorandums (BOHIMs) and Construction Advisories 

MDOT  Materials Quality Assurance Procedures Manual 

MDOT Hot Mix Asphalt QC/QA Procedures Manual 

MDEQ Certified Stormwater Operator and Soil Erosion and Sedimentation Control Training Manual 
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Continued –  
Staff Education 
/ 
Experience: 
 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
 
Project Manager / Construction Engineer in Charge 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.  

 A minimum of eight (8) years of experience on road construction projects. 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures  
 
Provided résumé lists projects completed within the past ten (10) years: 
  

 Résumé demonstrates at least two (2) projects where key staff performed the role of 
Project Manager in overall charge of the road construction project with full responsibility for 
project administration.   

 Supplied projects demonstrate firm was the prime consultant in overall charge of all road 
construction engineering services.  Projects listed may have been completed while 
employed at a previous firm. 

 In addition to the projects listed in bullet above, résumé lists additional completed projects 
for which the Project Manager contributed a significant role on road Construction 
Engineering projects: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for other 
agencies, or projects completed for other states, then a minimum of eight (8) 
projects have been listed. 

 
 
Staff Engineer / Lead Office Technician 

 
Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of five (5) years of experience on road construction projects. 

 Required Certifications: 
o MDOT FieldManager Training 
o MDOT Computerized Office Technician Certification 
o MDOT Office Technician Exam (Recertification) 
o MDOT Prevailing Wage Training 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Résumé demonstrates at least two (2) projects where key staff performed the role of Lead 
Office Technician in overall charge of all documentation, office technician duties and 
technical assistance services for the road construction project.  

 In addition to the projects listed in bullet above, résumé lists additional completed projects 
for which the key staff contributed a significant role on road Construction projects: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for other 
agencies, or projects completed for other states, then a minimum of eight (8) 
projects have been listed. 

 
 
 
 



Staff Education 
/ 
Experience 
(Continued): 
 

 
Staff Engineer / Lead Field Technician 
 

Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of five (5) years of experience on road construction projects. 

 Required Certifications: 
o MDOT Bituminous Paving or Michigan Bituminous Paving Operations 

Certification  
o Michigan Certified Aggregate Technician 
o MDOT Density Technology Certification 
o Michigan Concrete Field Testing  - Level 1 (MCA Or MCPA) 
o Michigan Soil Erosion And Sedimentation Control (SESC) Certification 
o Storm Water Operator Certification 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Résumé demonstrates at least two (2) projects where key staff performed the role of Lead 
Field Technician in overall charge of all inspection services for the road construction 
project.  

 In addition to the projects listed in bullet above, résumé lists additional completed projects 
for which the key staff contributed a significant role on road Construction projects: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for other 
agencies, or projects completed for other states, then a minimum of eight (8) 
projects have been listed. 

 
 
Additional Staff 

 
Vendor has provided additional résumé(s) detailing the following: 
 

 Résumé demonstrates relevant project experience for which the key staff contributed a 
significant role on the road construction projects. 

 Additional certifications, if necessary to meet requirements above. 
 
 
NOTE: Additional Staff is not required if any of the Key Staff listed above possess the necessary 
certifications.  Additional Staff resumes may be submitted to fulfill certification requirements for Lead 
Field and/or Lead Office Technician roles. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Automatic 
Prequalification: 

All Consultants approved for the Construction Engineering: Roadway classification will also be granted approval for 
Construction Engineering: Assistance; Construction Inspection: Office Technician; Construction Engineering: Roadway 
- Local Agency Program; and Construction Inspection: Roadway classifications without application. 
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Construction Engineering: Roadway 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s) 
 

PASS  

FAIL    

Staff Engineer / 

Lead Office 

Technician: 

Primary  

MDOT FieldManager Training  

MDOT Computerized Office Technician 
Certification / Recertification 

 

MDOT Prevailing Wage Training   

Staff Engineer / 

Lead Office 

Technician: 

Supplemental 

(Optional) 
 

MDOT FieldManager Training  

MDOT Computerized Office Technician 
Certification / Recertification 

 

MDOT Prevailing Wage Training   

Staff Engineer / 

Lead Field 

Technician: 

Primary  

MDOT Bituminous Paving or Michigan 
Bituminous Paving Operations 
Certification 

 

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA) 

 

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Staff Engineer / 

Lead Field 

Technician: 

Supplemental 

(Optional) 
 

MDOT Bituminous Paving or Michigan 
Bituminous Paving Operations 
Certification 

 

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA) 

 

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Additional Staff 

(if applicable): 

Primary 

(Optional) 
 

MDOT Bituminous Paving or Michigan 
Bituminous Paving Operations 
Certification 

 

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA) 

 

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Additional Staff 

(if applicable): 

Supplemental 

(Optional) 
 

MDOT Bituminous Paving or Michigan 
Bituminous Paving Operations 
Certification 

 

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA) 

 

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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New Classification – As of 2.9.15 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: 
Construction Engineering: Roadway - Local 

Agency 
 

 Consultant:  

Procedural 
Evaluator: 

Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tim Croze Email: CrozeT@Michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Project Manager 
/ Construction 
Engineer: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Staff Engineer / 
Lead Office 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Staff Engineer / 
Lead Field 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Additional Staff   
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Engineering_-_Roadway_-_Local_Agency_480950_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Engineering_-_Roadway_-_Local_Agency_480950_7.pdf
mailto:MeddaughM@michigan.gov
mailto:CrozeT@Michigan.gov


Prequalification 
Classification: 

Construction Engineering: Roadway - Local 
Agency 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Provide road engineering, project construction administration/oversight, and overall project 
management on new and rehabilitation Federal Aid Local Agency projects.  This includes overall 
project administration; oversight of all inspection/quality assurance testing; measurements, 
reporting, computations, documentation and payment of quantities; reporting & record keeping; 
full adherence with MDOT & FHWA regulations; meeting all federal aid project requirements, and 
closing out the project in a timely manner with all required project documentation complete.  
Complete oversight and responsibility for administration of projects meeting all MDOT and Federal 
requirements for final acceptance of the Project/construction engineering services by the 
Department. 

 

Registrations / 
Certifications: 

 
 Minimum of one (1) Professional Engineer Licensed in Michigan 

 MDOT Computerized Office Technician Certification 

 MDOT Office Technician Exam (Recertification) 

 MDOT FieldManager Training 

 MDOT Prevailing Wage Training 

 Michigan Soil Erosion And Sedimentation Control (SESC) Certification 

 Storm Water Operator Certification 

 Michigan Concrete Field Testing – MCA - Level 1 minimum   

 Michigan Density Technology Certification 

 Michigan Certified Aggregate Technician Level 1 

 MDOT Bituminous Paving or Michigan Bituminous Paving Operations Certification 
 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    AASHTOware/FieldManager Software 

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction  

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Standard Specifications for Construction 

MDOT Work Zone Safety and Mobility Manual MDOT Road & Bridge Standard Plans 

MDOT Construction Manual MDOT HMA Production Manual 

Procedures for Aggregate Inspection Density Control Handbook 

MDOT Material Source Guide 

Federal Aid Essentials for Local Public Agencies 

Minimum Acceptance Requirements for Materials Approvals and Documentation 

All current Bureau of Highway Instructional Memorandums (BOHIMs) and Construction Advisories 

MDOT  Materials Quality Assurance Procedures Manual 

MDOT Hot Mix Asphalt QC/QA Procedures Manual 

MDEQ Certified Stormwater Operator and Soil Erosion and Sedimentation Control Training Manual 
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Staff Education / 
Experience: 
 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
 
Project Manager / Construction Engineer in Charge 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.  

 A minimum of eight (8) years of experience on road construction projects. 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures  
 
Provided résumé lists projects completed within the past ten (10) years: 
  

 Résumé demonstrates at least two (2) projects where key staff performed the role of 
Project Manager in overall charge of the road construction project with full responsibility 
for project administration.   

 Supplied projects demonstrate firm was the prime consultant in overall charge of all road 
construction engineering services.  Projects listed may have been completed while 
employed at a previous firm. 

 In addition to the projects listed in bullet above, résumé lists three (3) additional 
completed projects for which the Project Manager contributed a significant role on road 
Construction Engineering project. 
 
 
  

Staff Engineer / Lead Office Technician 

 
Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of three (3) years of experience on road construction projects. 

 Required Certifications: 
o MDOT FieldManager Training 
o MDOT Computerized Office Technician Certification 
o MDOT Office Technician Exam (Recertification) 
o MDOT Prevailing Wage Training 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Résumé demonstrates relevant project experience for which the key staff contributed a significant 
role on the road construction projects. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Staff Education / 
Experience 
(Continued): 
 

 
 
Staff Engineer / Lead Field Technician 
 

Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of three (3) years of experience on road construction projects. 

 Required Certifications: 
o MDOT Bituminous Paving or Michigan Bituminous Paving Operations 

Certification  
o Michigan Certified Aggregate Technician 
o MDOT Density Technology Certification 
o Michigan Concrete Field Testing  - Level 1 (MCA Or MCPA) 
o Michigan Soil Erosion And Sedimentation Control (SESC) Certification 
o Storm Water Operator Certification 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé demonstrates relevant project experience for which the key staff contributed a 
significant role on the road construction projects. 
 
 
 
Additional Staff 

 
Vendor has provided additional résumé(s) detailing the following: 
 

 Résumé demonstrates relevant project experience for which the key staff contributed a 
significant role on the road construction projects. 

 Additional certifications, if necessary to meet requirements above. 
 
 
NOTE: Additional Staff is not required if any of the Key Staff listed above possess the necessary 
certifications.  Additional Staff resumes may be submitted to fulfill certification requirements for 
Lead Field and/or Lead Office Technician roles. 
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Construction Engineering: Roadway – Local Agency 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Staff Engineer / 

Lead Office 

Technician: 

Primary  

MDOT FieldManager Training  

MDOT Computerized Office Technician 
Certification / Recertification 

 

MDOT Prevailing Wage Training   

Staff Engineer / 

Lead Office 

Technician: 

Supplemental 

(Optional) 
 

MDOT FieldManager Training  

MDOT Computerized Office Technician 
Certification / Recertification 

 

MDOT Prevailing Wage Training   

Staff Engineer / 

Lead Field 

Technician: 

Primary  

MDOT Bituminous Paving or Michigan 
Bituminous Paving Operations 
Certification 

 

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA)  

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Staff Engineer / 

Lead Field 

Technician: 

Supplemental 

(Optional) 
 

MDOT Bituminous Paving or Michigan 
Bituminous Paving Operations 
Certification 

 

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA)  

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Additional Staff 

(if applicable): 

Primary 

(Optional) 
 

MDOT Bituminous Paving or Michigan 
Bituminous Paving Operations 
Certification 

 

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA)  

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Additional Staff 

(if applicable): 

Supplemental 

(Optional) 
 

MDOT Bituminous Paving or Michigan 
Bituminous Paving Operations 
Certification 

 

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA)  

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Bridge Painting Inspection 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Inspection: Bridge Painting 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov  

Technical 

Evaluator: 
Corey Rogers Email: RogersC5@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer / 

Technician 1: 
 

PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer / 

Technician 2 (If 

Applicable): 

 
PASS  

FAIL    
  

Additional Staff 

(If Applicable): 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Bridge_Painting_480952_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Bridge_Painting_480952_7.pdf
mailto:MeddaughM@michigan.gov
mailto:RogersC5@michigan.gov


Prequalification 
Classification: Construction Inspection: Bridge Painting 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Provide inspection services for partial or full structural steel cleaning and coating operations for 
bridges.  Services include, but are not limited to: 
 

 Inspection and verification of protection of work and environment during cleaning 
operations, and all required project documentation.  

 Ensuring appropriate SSPC levels of cleanliness prior to coating. 

 Ensuring appropriate application and curing of primer, intermediate, and urethane top 
coats. 

 Proper preparation of faying surfaces and connections. 

 

Registrations / 

Certifications: 

 Minimum of one (1) Professional Engineer licensed in Michigan 

 Minimum of one (1) MDOT Computerized Office Technician Certification 

 MDOT Office Technician Exam (Recertification) 

 Coating Certification: 
o National Association of Corrosion Engineers (NACE) Coating Inspector Program 

1; or 
o Society for Protective Coatings (SSPC) Fundamentals of Protective Coatings for 

Industrial Structures C-1; or 
o Completion certificate for FHW NHI 130079 Bridge Coatings Inspection; or 
o MDOT Bridge Paint School 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s current 

version): 

PASS  

FAIL    

Personal protective equipment and safety equipment required by OSHA/MIOSHA according to 

MDOT’s Personal Protection Equipment policy 

Bridge Paint Inspection Kit, including SSPC VIS 1 – “Guide and Reference Photographs for Steel 

Surfaces Prepared by Dry Abrasive Blast Cleaning” 

All paint testing equipment necessary to perform bridge paint inspection 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Construction Manual MDOT Standard Specifications for Construction 

MDOT Bridge Design Manual Applicable Michigan Test Methods 

MDOT  Materials Quality Assurance 

Procedures Manual 
MDOT Materials Source Guide 

All current Bureau of Highway Instructional Memorandums (BOHIMs) and Construction Advisories 
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Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

Lead Engineer 

 

Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number 

 Level of education 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 

 Coating Certification, if applicable: 
o National Association of Corrosion Engineers (NACE) Coating Inspector Program 

1; or 
o Society for Protective Coatings (SSPC) Fundamentals of Protective Coatings for 

Industrial Structures C-1; or 
o Completion certificate for FHW NHI 130079 Bridge Coatings Inspection; or 
o MDOT Bridge Paint School 

 MDOT Computerized Office Technician Certification or recertification certificate, if 
applicable 

 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Resume demonstrates at least three (3) completed projects where key staff performed 
bridge paint inspection or any industrial painting inspection. 

 

Staff Engineer / Technician 

 

Vendor has provided a minimum of one (1) résumés detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 MDOT Computerized Office Technician Certification or recertification certificate, if 
applicable 

 Coating Certification: 
o National Association of Corrosion Engineers (NACE) Coating Inspector Program 

1; or 
o Society for Protective Coatings (SSPC) Fundamentals of Protective Coatings for 

Industrial Structures C-1; or 
o Completion certificate for FHW NHI 130079 Bridge Coatings Inspection; or 
o MDOT Bridge Paint School 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Resume demonstrates at least three (3) completed projects where key staff performed 
bridge paint inspection or any industrial painting inspection. 

 
Additional Staff (Optional): 

 
Vendor has provided additional résumé(s) detailing the following:  
 

 MDOT Computerized Office Technician Certification or recertification certificate, if 
applicable 

 
NOTE:   

 A minimum of two (2) résumés must be supplied, of which one (1) must satisfy all 
mandatory requirements listed under the Lead Engineer role. 

 A minimum of two (2) supplied staff must hold current coating certifications. 

 A minimum of one (1) supplied staff must hold a current Computerized Office Technician 
Certification. 



 
Construction Inspection: Bridge Painting  

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Lead Engineer: Primary  

MDOT Computerized Office Technician 
Certification / Recertification  

National Association of Corrosion 
Engineers (NACE) Coating Inspector 
Program 1; or 

 

Society for Protective Coatings (SSPC) 
Fundamentals of Protective Coatings for 
Industrial Structures C-1; or 

 

FHW NHI 130079 Bridge Coatings 
Inspection; or  

MDOT Bridge Paint School  

Lead Engineer: 
Supplemental 

(Optional) 
 

MDOT Computerized Office Technician 
Certification / Recertification  

National Association of Corrosion 
Engineers (NACE) Coating Inspector 
Program 1; or 

 

Society for Protective Coatings (SSPC) 
Fundamentals of Protective Coatings for 
Industrial Structures C-1; or 

 

FHW NHI 130079 Bridge Coatings 
Inspection; or 

 

MDOT Bridge Paint School  

Staff Engineer / 

Technician 1: 
Primary  

MDOT Computerized Office Technician 
Certification / Recertification  

National Association of Corrosion 
Engineers (NACE) Coating Inspector 
Program 1; or 

 

Society for Protective Coatings (SSPC) 
Fundamentals of Protective Coatings for 
Industrial Structures C-1; or 

 

FHW NHI 130079 Bridge Coatings 
Inspection; or 

 

MDOT Bridge Paint School  

Staff Engineer / 

Technician 1: 

Supplemental 

(Optional) 
 

MDOT Computerized Office Technician 
Certification / Recertification  

National Association of Corrosion 
Engineers (NACE) Coating Inspector 
Program 1; or 

 

Society for Protective Coatings (SSPC) 
Fundamentals of Protective Coatings for 
Industrial Structures C-1; or 

 

FHW NHI 130079 Bridge Coatings 
Inspection; or 

 

MDOT Bridge Paint School  

Staff Engineer / 

Technician 2: 
Primary  

MDOT Computerized Office Technician 
Certification / Recertification  

National Association of Corrosion 
Engineers (NACE) Coating Inspector 
Program 1; or 

 

Society for Protective Coatings (SSPC) 
Fundamentals of Protective Coatings for 
Industrial Structures C-1; or 

 

FHW NHI 130079 Bridge Coatings 
Inspection; or 

 

MDOT Bridge Paint School  

Additional Staff 

(if applicable): 

Primary 

(Optional) 
 

MDOT Computerized Office Technician 
Certification / Recertification  

Additional Staff 

(if applicable): 

Supplemental 

(Optional) 
 

MDOT Computerized Office Technician 
Certification / Recertification  
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Comments: 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 

 



New Classification – Added 2/9/15 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: 
Construction Inspection: Bridges & Ancillary 

Structures 
 

 Consultant:  

Procedural 
Evaluator: 

Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Corey Rogers Email: RogersC5@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Staff Engineer / 
Lead Field 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Additional Staff 
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Bridges__Ancillary_Structures_480953_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Bridges__Ancillary_Structures_480953_7.pdf
mailto:MeddaughM@michigan.gov
mailto:RogersC5@michigan.gov
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Prequalification 
Classification: 

Construction Inspection: Bridges & Ancillary 
Structures 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Provide construction inspection services on new and rehabilitation bridge and ancillary structures 
projects.  This includes performance of all inspection/quality assurance testing; measurement, 
reporting, computation, and documentation of quantities; reporting & record keeping; full 
adherence with all MDOT & FHWA regulations; and finalling of all project documentation in a timely 
manner; for construction work to be performed and completed by the Construction Contractor, and 
final acceptance of the Project/construction engineering services by the Department.  Includes but 
is not limited to the following activities: 
 

 Bridge Construction, Rehabilitation and Preservation 

 Overhead Sign Truss and Cantilever Construction 

 DMS Sign Construction 

 Signal Strain Pole and Mast Arm Foundation Construction 

 Light Standard and High Mast Luminaire Foundation Construction 

 Retaining Wall and Sound Wall Construction 

 Pump Station Construction and Rehabilitation 

 All other freeway appurtenances that require deep foundations 

 

Registrations / 
Certifications: 

 

 Michigan Concrete Field Testing  - Level 1 (MCA Or MCPA) 

 Michigan Soil Erosion And Sedimentation Control (SESC) Certification 

 Storm Water Operator Certification 

 MDOT Bridge Deck Construction Inspection & Bridge Rehabilitation Inspection 
 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    AASHTOware/FieldManager Software 

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Standard Specifications for Construction 

MDOT Work Zone Safety and Mobility Manual MDOT Road & Bridge Standard Plans 

MDOT Construction Manual MDOT Bridge Design Manual 

MDOT Bridge Design Guides MDOT Manual for Pile Welding 

MDOT Material Source Guide 

Federal Aid Essentials for Local Public Agencies 

Minimum Acceptance Requirements for Materials Approvals and Documentation 

All current Bureau of Highway Instructional Memorandums (BOHIMs) and Construction Advisories 

MDOT  Materials Quality Assurance Procedures Manual 

AASHTO LRFD Bridge Construction Specifications 

MDEQ Certified Stormwater Operator and Soil Erosion and Sedimentation Control Training Manual 



Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Staff Engineer / Lead Field Technician 

Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of five (5) years of experience on road/bridge or ancillary structure 
construction projects. 

 Required Certifications: 
o Michigan Concrete Field Testing  - Level 1 (MCA Or MCPA) 
o Michigan Soil Erosion And Sedimentation Control (SESC) Certification 
o Storm Water Operator Certification 

o MDOT Bridge Deck Construction Inspection & Bridge Rehabilitation 
Inspection 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Resume demonstrates at least two (2) projects where key staff performed the role of Lead 
Field Technician in overall charge of all inspection and other Lead Field Technician 
services for the bridge or ancillary structure construction project. 

 In addition to the projects listed in bullet above, résumé lists additional completed projects 
for which the Staff Engineer/Lead Field Technician contributed a significant role to the 
Construction Engineering of the project: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for other 
agencies, or projects completed for other states, then a minimum of eight (8) 
projects have been listed. 

 
Additional Staff 

 
Vendor has provided additional résumé(s) detailing the following: 
 

 Résumé demonstrates relevant project experience for which the key staff contributed a 
significant role on the road construction projects. 

 Additional certifications, if necessary to meet requirements above. 
 
 
 
 
NOTE: Additional Staff is not required if any of the Key Staff listed above possess the necessary 
certifications.  Additional Staff resumes may be submitted to fulfill certification requirements for 
Lead Field and/or Lead Office Technician roles. 
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Construction Inspection: Bridges & Ancillary Structures 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Staff Engineer / 

Lead Field 

Technician: 

Primary  

Michigan Concrete Field Testing - Level 1 
(MCA Or MCPA)  

 

Michigan Soil Erosion And Sedimentation 
Control (SESC) Certification  

 

Storm Water Operator Certification   

MDOT Bridge Deck Construction Inspection & 
Bridge Rehabilitation Inspection  

 

Staff Engineer / 

Lead Field 

Technician: 

Supplemental 

(Optional) 
 

Michigan Concrete Field Testing - Level 1 
(MCA Or MCPA)  

 

Michigan Soil Erosion And Sedimentation 
Control (SESC) Certification  

 

Storm Water Operator Certification   

MDOT Bridge Deck Construction Inspection & 
Bridge Rehabilitation Inspection  

 

Additional Staff: 

(If Applicable) 

Primary 

(Optional) 
 

Michigan Concrete Field Testing - Level 1 
(MCA Or MCPA)  

 

Michigan Soil Erosion And Sedimentation 
Control (SESC) Certification  

 

Storm Water Operator Certification   

MDOT Bridge Deck Construction Inspection & 
Bridge Rehabilitation Inspection  

 

Additional Staff: 

(If Applicable) 

Supplemental 

(Optional) 
 

Michigan Concrete Field Testing - Level 1 
(MCA Or MCPA)  

 

Michigan Soil Erosion And Sedimentation 
Control (SESC) Certification  

 

Storm Water Operator Certification   

MDOT Bridge Deck Construction Inspection & 
Bridge Rehabilitation Inspection  

 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Bituminous Pavement Inspection 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Inspection: HMA Pavement 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Kevin Kennedy Email: KennedyK@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Technician 
/ Engineer: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Inspection_-_HMA_Pavement_480954_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Inspection_-_HMA_Pavement_480954_7.pdf
mailto:MeddaughM@michigan.gov
mailto:KennedyK@michigan.gov


Prequalification 
Classification: Construction Inspection: HMA Pavement 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Provide bituminous pavement inspection services including but not limited to: 
 

 Yield calculations and temperature checks 

 Width and alignment checks 

 Joint layouts 

 Visual inspection for the pavement mat 

 Slope and grade checks  

 Sampling and core location determination 

 

Registrations / 
Certifications: 

 MDOT Hot Mix Asphalt (Bituminous) Paving  
or  

 Michigan Hot Mix Asphalt (Bituminous) Paving Operations Certification 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    Fieldbook Module of FieldManager Software 

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Standard Specifications for Construction 

Applicable FUSP for HMA Pavement Inspection MDOT Materials QA Procedures Manual 

MDOT Construction Manual MDOT Road & Bridge Standard Plans 

MDOT HMA Production Manual 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Technician/Engineer -  

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 At least one (1) certified technician or engineer has demonstrated a minimum of three (3) 
years of experience in HMA pavement inspection services.  

 
Provided résumé(s) list(s) projects completed within the past five (5) years demonstrating 
proficiency providing HMA Pavement Inspection Services: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 
  

 If the projects were completed for other Michigan municipalities or business entities, a 
minimum of five (5) projects have been listed.  
 

 If the vendor is using a combination of MDOT projects and other Michigan 
municipal/business entities, a minimum of five (5) projects have been listed. 
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Construction Inspection: HMA Pavement 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Lead Technician 

/ Engineer: 
Primary  

MDOT Hot Mix Asphalt (Bituminous) 
Paving: or 

 

Michigan Hot Mix Asphalt (Bituminous) 
Paving Operations Certification 

 

Lead Technician 

/ Engineer: 

Supplemental 

(Optional) 
 

MDOT Hot Mix Asphalt (Bituminous) 
Paving: or  

 

Michigan Hot Mix Asphalt (Bituminous) 
Paving Operations Certification 

 

comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



New Classification – Added 2/9/15 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Inspection: Roadway 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tim Croze Email: CrozeT@Michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Staff Engineer / 
Lead Field 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Additional Staff (if 
applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Roadway_480956_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Roadway_480956_7.pdf
mailto:MeddaughM@michigan.gov
mailto:CrozeT@Michigan.gov
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Prequalification 
Classification: Construction Inspection: Roadway 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

 
 
 
Provide road construction inspection on new and rehabilitation road projects.  This includes all 
inspection/quality assurance testing; measurements, reporting, computations, documentation and 
payment of quantities; reporting & record keeping; full adherence with all MDOT & FHWA 
regulations; meeting all federal aid project requirements, and closing out the project in a timely 
manner with all required project documentation complete.  Meeting all MDOT and Federal 
requirements for final acceptance of the Project/construction engineering services by the 
Department.   

 
 
 
 

 

Registrations / 
Certifications: 

 MDOT Bituminous Paving or Michigan Bituminous Paving Operations Certification 

 Michigan Certified Aggregate Technician 

 MDOT Density Technology Certification 

 Michigan Concrete Field Testing  - Level 1 (MCA Or MCPA) 

 Michigan Soil Erosion And Sedimentation Control (SESC) Certification 

 Storm Water Operator Certification 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    AASHTOware/FieldManager Software 

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction  

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff 
that is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Standard Specifications for Construction 

MDOT Work Zone Safety and Mobility Manual MDOT Road & Bridge Standard Plans 

MDOT Construction Manual MDOT HMA Production Manual 

Procedures for Aggregate Inspection MDOT Density Testing and Inspection Manual 

MDOT Material Source Guide 

Federal Aid Essentials for Local Public Agencies 

Minimum Acceptance Requirements for Materials Approvals and Documentation 

All current Bureau of Highway Instructional Memorandums (BOHIMs) and Construction Advisories 

MDOT  Materials Quality Assurance Procedures Manual 

MDOT Hot Mix Asphalt QC/QA Procedures Manual 

MDEQ Certified Stormwater Operator and Soil Erosion and Sedimentation Control Training Manual 



Staff Education / 
Experience: 
 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
 
Staff Engineer / Lead Field Technician 
 

Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of five (5) years of experience on road construction projects. 

 Required Certifications: 
o MDOT Bituminous Paving or Michigan Bituminous Paving Operations 

Certification 
o Michigan Certified Aggregate Technician 
o MDOT Density Technology Certification 
o Michigan Concrete Field Testing  - Level 1 (MCA Or MCPA) 
o Michigan Soil Erosion And Sedimentation Control (SESC) Certification 
o Storm Water Operator Certification 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Résumé demonstrates at least two (2) projects where key staff performed the role of 
Lead Field Technician in overall charge of all inspection services for the road 
construction project.  

 In addition to the projects listed in bullet above, résumé lists additional completed 
projects for which the key staff contributed a significant role on road Construction 
projects: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for 
other agencies, or projects completed for other states, then a minimum of eight 
(8) projects have been listed. 

 
Additional Staff 

 
Vendor has provided additional résumé(s) detailing the following: 
 

 Résumé demonstrates relevant project experience for which the key staff contributed a 
significant role on the road construction projects. 

 Additional certifications, if necessary to meet requirements above. 
 
 
NOTE: Additional Staff is not required if any of the Key Staff listed above possess the necessary 
certifications.  Additional Staff resumes may be submitted to fulfill certification requirements for 
Lead Field and/or Lead Office Technician roles. 
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Construction Inspection: Roadway 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Staff Engineer / 

Lead Field 

Technician: 

Primary  

MDOT Bituminous Paving / Michigan 

Bituminous Paving Operations Certification  

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA) 

 

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Staff Engineer / 

Lead Field 

Technician: 

Supplemental 

(Optional) 
 

MDOT Bituminous Paving / Michigan 

Bituminous Paving Operations Certification  

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA) 

 

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Additional Staff 

(if applicable): 

Primary 

(Optional) 
 

MDOT Bituminous Paving / Michigan 

Bituminous Paving Operations Certification  

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA) 

 

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  

Additional Staff 

(if applicable): 

Supplemental 

(Optional) 
 

MDOT Bituminous Paving / Michigan 

Bituminous Paving Operations Certification  

Michigan Certified Aggregate Technician  

MDOT Density Technology Certification  

Michigan Concrete Field Testing  - Level 1 
(MCA or MCPA) 

 

Michigan Soil Erosion And Sedimentation 
Control Certification (SESC) 

 

Storm Water Operator Certification  



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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New Classification – Added 2/9/15 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Inspection: Traffic and Safety 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Chris Brookes Email: BrookesC@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Engineer / Lead 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Traffic__Safety_480957_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Traffic__Safety_480957_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BrookesC@michigan.gov


Prequalification 
Classification: Construction Inspection: Traffic and Safety 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Construction inspection services to inspect for proper placement, uniformity, and operation of 
traffic control and safety devices. This includes inspection of pavement markings, temporary traffic 
signal support structures, signing, guardrails, impact attenuators, work zone traffic control 
operations, etc. 

 

Registrations / 
Certifications: 

N/A N/A 

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): PASS  

FAIL    
FieldManager Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff 
that is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Standard Specifications for 
Construction 

MDOT’s Work Zone Safety and Mobility Manual 

MDOT’s Traffic Regulating Instruction Manual AASHTO Roadside Design Guide 

Michigan Manual of Uniform Traffic Control Devices (MMUTCD) 

Quality Guidelines for Temporary Traffic Control Devices and Features 

All MDOT standards and procedures regarding the design, placement, uniformity, and operation of 
traffic control and safety devices 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Engineer/Lead Technician -  

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number, if applicable 

 Formal education/training related to Traffic & Safety Inspection services 

 A minimum of three (3) years of experience in Traffic & Safety Inspection services 
 
Provided résumé(s) list(s) projects completed within the past five (5) years demonstrating 
proficiency providing Traffic & Safety Inspection services: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 
  

 If the projects were completed for other Michigan municipalities or business entities, a 
minimum of five (5) projects have been listed.  
 

 If using a combination of MDOT projects, and other Michigan municipal/business entities, 
and/or other state Department of Transportation projects, a minimum of five (5) projects 
have been listed. 
 

 Inspector Daily Reports (IDR’s) from projects that are directly related to the inspection of 
traffic control have been attached to each résumé.  A maximum of ten (10) IDR’s per 
résumé can be submitted.   
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Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 

 



New Classification – Added 2/9/15 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Services: Office Technician 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tim Croze Email: CrozeT@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Staff Engineer / 
Lead Office 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Office_Technician_480955_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Inspection_-_Office_Technician_480955_7.pdf
mailto:MeddaughM@michigan.gov
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Prequalification 
Classification: Construction Services: Office Technician 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

 
Provide Office Technician services, on new and rehabilitation road and bridge & ancillary structure 
projects.  This includes overall project administration; oversight of all inspection/quality assurance 
testing; measurements, reporting, computations, documentation and payment of quantities; 
reporting & record keeping; full adherence with all MDOT & FHWA regulations; meeting all federal 
aid project requirements, and closing out the project in a timely manner with all required project 
documentation complete.  Complete oversight and responsibility for administration of projects 
meeting all MDOT and Federal requirements for final acceptance of the Project/construction 
engineering services by the Department.   
 

 

Registrations / 
Certifications: 

 MDOT FieldManager Training 

 MDOT Computerized Office Technician Certification 

 MDOT Office Technician Exam (Recertification) 

 MDOT Prevailing Wage Training 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    AASHTOware/FieldManager Software 

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Standard Specifications for Construction 

MDOT Work Zone Safety and Mobility Manual MDOT Road & Bridge Standard Plans 

MDOT Construction Manual MDOT HMA Production Manual 

Procedures for Aggregate Inspection MDOT Density Testing and Inspection Manual 

MDOT Material Source Guide 

Federal Aid Essentials for Local Public Agencies 

Minimum Acceptance Requirements for Materials Approvals and Documentation 

All current Bureau of Highway Instructional Memorandums (BOHIMs) and Construction Advisories 

MDOT  Materials Quality Assurance Procedures Manual 

MDOT Hot Mix Asphalt QC/QA Procedures Manual 

MDEQ Certified Stormwater Operator and Soil Erosion and Sedimentation Control Training Manual 



Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Staff Engineer / Lead Office Technician 

 
Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number, if applicable 

 Level of education 

 A minimum of five (5) years of experience on road construction projects. 

 Required Certifications: 
o MDOT FieldManager Training 
o MDOT Computerized Office Technician Certification 
o MDOT Office Technician Exam (Recertification) 
o MDOT Prevailing Wage Training 

 Knowledge of AASHTO, FHWA, and MDOT standards, practices and current procedures 
 
Provided résumé lists projects completed within the past ten (10) years: 
 

 Résumé demonstrates at least two (2) projects where key staff performed the role of Lead 
Office Technician in overall charge of all documentation, office technician duties and 
technical assistance services for the road construction project.  

 In addition to the projects listed in bullet above, résumé lists additional completed projects 
for which the key staff contributed a significant role on road Construction projects: 

o If the projects were completed for MDOT, then a minimum of three (3) projects 
have been listed.   

o If the vendor uses a combination of MDOT projects, projects completed for other 
agencies, or projects completed for other states, then a minimum of eight (8) 
projects have been listed. 
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Construction Services: Office Technician 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Staff Engineer / 

Lead Office 

Technician: 

Primary  

MDOT FieldManager Training  

MDOT Computerized Office Technician 
Certification / Recertification 

 

MDOT Prevailing Wage Training  

Staff Engineer / 

Lead Office 

Technician: 

Supplemental 

(Optional) 
 

MDOT FieldManager Training  

MDOT Computerized Office Technician 
Certification / Recertification 

 

MDOT Prevailing Wage Training  

Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Aggregate Inspection & Testing 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Testing: Aggregates 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Samara Bartz Email: BartzS@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Technician 
/ Engineer: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Testing_-_Aggregates_480958_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Testing_-_Aggregates_480958_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BartzS@michigan.gov
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Prequalification 
Classification: Construction Testing: Aggregates 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Provide quality assurance (QA) sampling, testing of unbound aggregates representing that which is 

to be taken from an aggregate stockpile at either the source or project site, or on the grade including 
but not limited to:  

 

 Granular fill (Level 1) 

 Sub-base (Level 1) 

 Base (Level 1) 

 Concrete aggregates (Level 2) 

 Chip Seal aggregates (Level 2) 

 Bituminous aggregates (Level 1) 
 

Aggregate testing certification should be included in all projects where acceptability of the item of 
work is contingent on the quality and suitability of the unbound aggregate, as specified by the 
contract documents.  Note:  Recent changes to the Michigan Certified Aggregate Testing 
(MCAT) Program define two levels of certification, depending on the nature of sampling and 
testing proficiency required for the application (Level 1 or Level 2).  All current MCAT 
certifications will continue in effect until the expiration date.  The equivalency between the 
new system and old system is: Level 1 = Endorsements A, B, & C; Level 2 = Endorsements D 
& E. 

 

Registrations / 
Certifications: 

 Michigan Certified Aggregate Technician 

 Designate an AASHTO Accredited Testing Facility 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): PASS  

FAIL    
All applicable equipment as listed in MDOT’s current Standard Specifications for Construction 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Sampling Guide 

Applicable FUSP for Aggregate Testing MDOT Standard Specifications for Construction 

MDOT Materials QA Procedures Manual Procedures for Aggregate Inspection 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Technician/Engineer -  

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 At least one (1) certified technician or engineer has demonstrated a minimum of three (3) 
years of experience in aggregate testing services in Michigan. 

 
Provided résumé(s) list(s) projects completed within the past five (5) years demonstrating 
proficiency providing Aggregate Testing Services: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 
  

 If the projects were completed for other Michigan municipalities or business entities, a 
minimum of five (5) projects have been listed.  
 

 If the vendor is using a combination of MDOT projects and other Michigan 
municipal/business entities, a minimum of five (5) projects have been listed. 

 



 
Construction Testing: Aggregates 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Lead Technician 

/ Engineer: 
Primary  Michigan Certified Aggregate Technician  

Lead Technician 

/ Engineer: 

Supplemental 

(Optional) 
 Michigan Certified Aggregate Technician  

Comments: 

 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Portland Cement Concrete Inspection & Testing 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Testing: Concrete 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

John Staton Email: StatonJ@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Technician 
/ Engineer: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Testing_-_Concrete_480959_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Testing_-_Concrete_480959_7.pdf
mailto:MeddaughM@michigan.gov
mailto:StatonJ@michigan.gov


Prequalification 
Classification: Construction Testing: Concrete 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

 
Provide quality assurance (QA) sampling, testing and inspection of fresh Portland cement concrete 
for concrete elements including, but not limited to: 

 

 Concrete Pavements 

 Bridge substructure and superstructure 

 Bridge approach 

 Sidewalks, curb and gutter 

 Sign posts and sign/signal foundations 

 Cable guardrail foundations 

 Drilled shafts and other concrete foundations 
 

 

Registrations / 
Certifications: 

 Michigan Concrete Field Testing – MCA - Level 1 minimum   

 Designate an AASHTO Accredited Testing Facility 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

All applicable equipment required to conduct the necessary sampling and testing according to the 
applicable test methods and procedures 

All related field calibration devices and procedures necessary to ensure continual accuracy of 
testing equipment 

Fieldbook Module of the Field Manager Suite of software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Road and Bridge Standard Plans 

Applicable FUSP for Aggregate Testing MDOT Standard Specifications for Construction 

MDOT Materials QA Procedures Manual MDOT Construction Manual  

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Technician/Engineer -  

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 At least one (1) certified technician or engineer has demonstrated a minimum of three (3) 
years of experience in field sampling, testing, and inspection services of fresh Portland 
cement concrete. 

 
Provided résumé(s) list(s) projects completed within the past five (5) years demonstrating 
proficiency providing concrete testing services: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 
  

 If the projects were completed for other Michigan municipalities or business entities, a 
minimum of five (5) projects have been listed.  
 

 If the vendor is using a combination of MDOT projects and other Michigan 
municipal/business entities, a minimum of five (5) projects have been listed 
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Construction Testing: Concrete 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Lead Technician 

/ Engineer 
Primary  

Michigan Concrete Field Testing – MCA - 
Level 1 minimum 

 

Lead Technician 

/ Engineer 

Supplemental 

(Optional) 
 

Michigan Concrete Field Testing – MCA - 
Level 1 minimum 

 

Comments: 

 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Density Inspection & Testing 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Testing: Density 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@Michigan.gov 

Technical 
Evaluator: 

Dave Gauthier Email: GauthierD@Michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 Supplied Key Staff  

Primary Resume:  Supplemental Resume (Optional): 

Density Testing 
Technician: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Quality 
Assurance 
Manager: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Testing_-_Density_480960_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Testing_-_Density_480960_7.pdf
file:///C:/Users/meddaughm/AppData/Roaming/Microsoft/Word/MeddaughM@Michigan.gov
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Prequalification 
Classification: Construction Testing: Density 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Construction testing services to perform density testing and inspection. Services include but are 
not limited to: 
 

 Bridge construction, replacement or widening 

 Retaining wall construction 

 Culvert replacement or extension 

 Road or shoulder construction 

 Structure backfill 

 Subbase, aggregate base or aggregate surface course work 

 Crush and shape 

 Road widening and grade raise or lowering 

 Utility Work: storm sewer, sanitary sewer, water main, drainage structures, etc. 

 Drainage improvements 

 Underdrain work 

 Curb and gutter work 

 Sidewalk: New or Rehabilitation 

 Embankment construction 

 

Registrations / 
Certifications: 

 Minimum of one (1) Professional Engineer Licensed in Michigan, if applicable 

 Current MDOT Density Technology Certification 

 Nuclear Regulatory Commission Materials License 

 Radiation Safety Training Certification 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

Fieldbook module of the FieldManager Software 

Troxler Model 3400 series or InstroTek Model 3500 Xplorer 

All applicable equipment as listed in the MDOT Density Testing and Inspection Manual 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Density Testing & Inspection Manual 

MDOT Road and Bridge Standard Plans MDOT Standard Specifications for Construction 

MDOT Materials QA Procedures Manual MDOT Construction Manual 

Applicable Special Provisions for Density Testing 



Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Density Testing Technician 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 At least one (1) certified technician has a minimum of three (3) years of current, qualifying 
experience conducting Density Testing and Inspection services. 

 
Vendor has provided résumé(s) listing projects completed within the past five (5) years 
demonstrating experience conducting Density Testing and Inspection services: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 
  

 If the projects were completed for other Michigan municipal or business entities, a 
minimum of five (5) projects have been listed.  
 

 If the vendor is using a combination of MDOT projects and other Michigan municipal or 
business entities a minimum of five (5) projects have been listed. 

 
Quality Assurance Manager 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License Number. 
o Current MDOT Density Technology Certification (recommended) 
o Level of education completed. 
o Relevant experience providing direction to field technician(s) including work 

assignments, review of proficiency and distribution of Density Testing 
deliverables. 

 
Or 
 

 At least one (1) certified senior technician has a minimum of three (3) years of current, 
qualifying experience conducting Density Testing and Inspection services. 

o Current MDOT Density Technology Certification. 
o Level of education completed. 
o Relevant experience providing direction to field technician(s) including work 

assignments, review of proficiency and distribution of Density Testing 
deliverables. 

Other: 

 
All prime and sub consulting firms under contract with MDOT must submit a current Certificate of Calibration for 
each gauge to be used on MDOT or federal aid projects. The Certificates of Calibration are required annually for 
each gauge a consulting firm intends to use on all MDOT and federal aid projects. The calibration report must be 
from a qualified independent testing firm, and the calibration data must be generated using a minimum of 3 
calibration blocks. If gauges require recalibration during the construction season, new calibration data must be sent 
to the MDOT Density Technology Unit prior to use. Use of gauges without current calibration data on file at MDOT 
will not be permitted on MDOT or federal aid projects. The Certificate of Calibration must contain a valid signature 
and be reported in accordance with the guidelines detailed in the National Institute of Standards and Technology 
(NIST) Handbook. Furthermore, the report must contain documentation that the results of the measurements used 
to determine the density of the calibration blocks are traceable to NIST.  
 
The calibration data should be mailed to the MDOT Density Technology Unit at the following address:  
 
MDOT Density Technology Unit  
Construction Field Services Division  
8885 Ricks Road  
Lansing, MI 48909 
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Construction Testing: Density 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Density Testing 

Technician: 
Primary  

MDOT Density Technology Certification  

Radiation Safety Training Certification  

Density Testing 

Technician: 

Supplemental 

(Optional) 
 

MDOT Density Technology Certification  

Radiation Safety Training Certification  

Quality 

Assurance 

Manager: 

Primary  

Michigan PE Licensure (If Applicable)  

MDOT Density Technology Certification (if 
Applicable) 

 

Quality 

Assurance 

Manager: 

Supplemental 

(Optional) 
 

Michigan PE Licensure (If Applicable)  

MDOT Density Technology Certification (if 
Applicable)  

Comments: 

 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: HMA Plant Inspection & Testing 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Testing: HMA 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

John Barak Email: BarakJ@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Technician 
/ Engineer: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Testing_-_HMA_480962_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Testing_-_HMA_480962_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BarakJ@michigan.gov
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Prequalification 
Classification: Construction Testing: HMA 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Construction testing services to perform HMA testing and sampling in a certified consultant 
laboratory. 

 

Registrations / 
Certifications: 

 MDOT Bituminous QC/QA Technician Certification  
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Materials QA Procedures Manual 

Applicable FUSP for HMA Testing MDOT Standard Specifications for Construction 

MDOT Construction Manual MDOT HMA Production Manual 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Technician/Engineer -  

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 At least one (1) certified technician or engineer has demonstrated a minimum of three (3) 
years of experience in HMA testing services.  

 
Provided résumé(s) list(s) projects completed within the past five (5) years demonstrating 
proficiency providing HMA testing services: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed.  
 

 If the projects were completed for other Michigan municipalities or business entities, a 
minimum of five (5) projects have been listed.  
 

 If the vendor is using a combination of MDOT projects and other Michigan 
municipal/business entities, a minimum of five (5) projects have been listed. 

 

Other 
Requirements: 

 
The following requirements must be submitted by facility to MDOT’s Contract Services Division for 
verification/review annually: 
 

 Annual participation in the Construction & Technology laboratory round robin program; 
as defined in the HMA Production Manual; Section 4: HMA Lab and Technician 
Qualification Program. 
 

 Annual submittal of a Quality Manual documenting the minimum requirements of 
AASHTO R-18; as required in the HMA Production Manual; Section 4: HMA Lab and 
Technician Qualification Program. 
 

 Proof of paid registration/participation in the AASHTO Materials Reference Laboratory 
(AMRL) On-site Assessment Program, as required in the HMA Production Manual; 
Section 4: HMA Lab and Technician Qualification Program. 
 

 Annual proof of registration/participation in the AMRL Proficiency Sample Program; 
(PSP) required in the HMA Production Manual; Section 4: HMA Lab and Technician 
Qualification Program. 

 

PASS  
FAIL    



 
Construction Testing: HMA 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Lead Technician 

/ Engineer 
Primary  

MDOT Bituminous QC/QA Technician 
Certification  

 

Lead Technician 

/ Engineer 

Supplemental 

(Optional) 
 

MDOT Bituminous QC/QA Technician 
Certification 

 

Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: HMA Technician Testing Assistance 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Construction Testing: HMA Assistance 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

John Barak Email: BarakJ@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Technician 
/ Engineer: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Construction_Testing_-_HMA_Assistance_480961_7.pdf
http://www.michigan.gov/documents/mdot/Construction_Testing_-_HMA_Assistance_480961_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BarakJ@michigan.gov


Prequalification 
Classification: Construction Testing: HMA Assistance 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Construction testing services to perform HMA testing and sampling utilizing MDOT facilities and 
laboratory equipment. 

 

Registrations / 
Certifications: 

 
 MDOT Bituminous QC/QA Technician Certification  

 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

All applicable equipment as listed in MDOT’s current Standard Specifications for Construction. 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Applicable Michigan Test Methods MDOT Materials QA Procedures Manual 

Applicable FUSP for HMA Testing MDOT Standard Specifications for Construction 

MDOT Construction Manual MDOT HMA Production Manual 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Technician/Engineer -  

 
 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 At least one (1) certified technician or engineer has demonstrated a minimum of three (3) 
years of experience in HMA testing services.  

 
Provided résumé(s) list(s) projects completed within the past five (5) years demonstrating 
proficiency providing HMA testing services: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed.  
 

 If the projects were completed for other Michigan municipalities or business entities, a 
minimum of five (5) projects have been listed.  
 

 If the vendor is using a combination of MDOT projects and other Michigan 
municipal/business entities, a minimum of five (5) projects have been listed. 
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Construction Testing: HMA Assistance 

Certification Verification 
 

Key Staff Role: Résumé Type Key Staff: Current Certification(s)  

PASS  

FAIL    

Lead Technician 

/ Engineer 
Primary  

MDOT Bituminous QC/QA Technician 
Certification  

 

Lead Technician 

/ Engineer 

Supplemental 

(Optional) 
 

MDOT Bituminous QC/QA Technician 
Certification 

 

Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



 

 

 

 

 
Design Services 
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Previously: Short & Medium Span Bridges 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Bridges 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Brad Wagner Email: WagnerB@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Engineer 1:  
PASS  

FAIL    
 

PASS  

FAIL    

Engineer 2:  
PASS  

FAIL    
  

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Bridges_480970_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Bridges_480970_7.pdf
mailto:MeddaughM@michigan.gov
mailto:WagnerB@michigan.gov


Prequalification 
Classification: Design - Bridges 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

 

Single and multi-span bridges; span lengths to 300 feet.  

 

 Includes small span straight girder bridges and precast culverts 
 

 

Registrations / 

Certifications: 
Minimum of two (2) Professional Engineers Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): PASS  

FAIL    MicroStation 

SAPW 

Critical Path Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Design Guides MDOT PPMS Manual 

MDOT Bridge Design Manual AASHTO LRFD Bridge Design Specifications 

MDOT Pay Item Code Book MDOT Standard Specifications for Construction 

MDOT Standard Plans 

AASHTO Standard Specs for Highway Bridges 17th Edition and interims 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Engineers 

 
Vendor has provided a minimum of two (2) résumés detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.  

 A minimum of five (5) years of experience in Structural Design.  

 Knowledge of AASHTO and MDOT standards and procedures.  
 
Provided résumés listing projects completed within the past eight (8) years: 
 

 If the projects were completed in Michigan then a minimum of three (3) projects have 
been listed.  Projects with Michigan municipalities where an understanding of MDOT 
design methodology was demonstrated will be considered.  

 If the projects were completed in other states, a minimum of eight (8) projects have been 
listed. All projects listed for other states are from other state Departments of 
Transportation.  

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of eight (8) projects have been listed.  

 Résumés demonstrate experience with new bridge construction and bridge rehabilitation 
as well as exposure to various structure types. 
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Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Complex Bridges 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Bridges: Complex 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Brad Wagner Email: WagnerB@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Engineer 1:  
PASS  

FAIL    
 

PASS  

FAIL    

Engineer 2:  
PASS  

FAIL    
  

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Complex_480964_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Complex_480964_7.pdf
mailto:MeddaughM@michigan.gov
mailto:WagnerB@michigan.gov
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Prequalification 
Classification:   Design - Bridges: Complex 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Single and multi-span bridges with factors that increase the complexity of a project such as: 

 

 Curved Girders 

 Long spans – over 300 feet 

 Steel box girders, trusses, or arch bridges 

 Concrete segmental structures 

 

Registrations / 

Certifications: 
Minimum of two (2) Professional Engineers Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    
MicroStation 

SAPW 

Critical Path Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Design Guides MDOT PPMS Manual 

MDOT Bridge Design Manual AASHTO LRFD Bridge Design Specifications 

MDOT Pay Item Code Book MDOT Standard Plans 

MDOT Standard Specifications for Construction 

AASHTO Standard Specs for Highway Bridges 17th Edition and interims 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Engineers 

 
Vendor has provided a minimum of two (2) résumés detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.   

 A minimum of five (5) years of experience in the design of complex bridges.  

 Knowledge of AASHTO and MDOT standards and procedures.  
 
Provided résumés listing projects completed within the past eight (8) years: 
 

 If the projects were completed in Michigan then a minimum of three (3) projects have 
been listed.  Projects with Michigan municipalities where an understanding of MDOT 
design methodology was demonstrated will be considered.  

 If the projects were completed in other states, a minimum of eight (8) projects have been 
listed.  All projects listed for other states are from other state Departments of 
Transportation.  

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of eight (8) projects have been listed.  

 Résumés demonstrate experience with new bridge construction and bridge rehabilitation 
as well as exposure to various structure types. 

 
 
 
 
 



Notes: 
Automatic Prequalification:  All Vendors approved in this classification will also be granted approval for the Design 

– Bridges classification with or without application. 

Comments: 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Bridge Load Rating Analysis 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Bridges: Load Rating 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Creightyn McMunn Email: McMunnC@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Bridges_-__Load_Rating_480963_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Bridges_-__Load_Rating_480963_7.pdf
mailto:MeddaughM@michigan.gov
mailto:McMunnC@michigan.gov


Prequalification 
Classification:  Design – Bridges: Load Rating 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Perform bridge load rating analysis in conformance with National Bridge Inspection Standards 

(NBIS) and MDOT policies and procedures.  The load rating analysis consists of calculating the 

Federal Inventory, Federal Operating and Michigan Operating ratings, including load posting 

requirements and Michigan Overload Class.  Bridge load rating analysis is required for the 

following work types:  

 

 New structure  

 Bridge or culvert replacement  

 Superstructure replacement  

 Deck replacement or widening  

 Bridge barrier railing replacement 

 Pin and hanger replacement  

 Shallow or deep overlay   

 Miscellaneous work that could affect the structural capacity 

 

Registrations / 

Certifications: 
Minimum of Two (2) Professional Engineers Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    AASHTOWare Bridge Rating Software 

Bridge Design and/or Load Rating Software capable of analyzing steel, reinforced concrete and 

prestressed concrete bridges and culverts.   

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Analysis Guide AASHTO Manual for Bridge Evaluation 

AASHTO LRFD Bridge Design Specifications  AASHTO Standard Specs for Highway Bridges 

Michigan Structure Inventory and Appraisal Coding Guide 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License Number. 

 Level of education completed. 

 A minimum of five (5) years of professional experience in Bridge Load Rating Analysis. 
 
Résumé lists in-service Bridge Load Rating Analysis projects completed within the past eight (8) 
years: 
 

 If the projects were completed for MDOT, a minimum of three (3) projects have been 
listed. 

 If the projects were completed for other Michigan governmental entities or other state 
DOT’s, a minimum of five (5) projects have been listed. 

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of five (5) projects have been listed. 
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Staff Education / 

Experience 

(Continued): 

 
Staff Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License Number. 

 Level of education completed. 

 A minimum of five (5) years of professional experience in Bridge Design and/or Bridge 
Load Rating Analysis. 

 
Résumé lists in-service Bridge Design and/or Bridge Load Rating Analysis projects completed 
within the past eight (8) years: 
 

 If the projects were completed for MDOT, a minimum of three (3) projects have been 
listed. 

 If the projects were completed for other Michigan governmental entities or other state 
DOT’s, a minimum of five (5) projects have been listed. 

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of five (5) projects have been listed. 

 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Moveable Span Bridges 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Bridges: Movable Span 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Jose Garcia Email: GarciaJ@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Mechanical 

Engineer 1: 
 

PASS  

FAIL    
 

PASS  

FAIL    

Mechanical 

Engineer 2: 
 

PASS  

FAIL    
  

Electrical 

Engineer 1: 
 

PASS  

FAIL    
 

PASS  

FAIL    

Electrical 

Engineer 2: 
 

PASS  

FAIL    
  

Structural / Civil 

Engineer 1: 
 

PASS  

FAIL    
 

PASS  

FAIL    

Structural / Civil 

Engineer 2: 
 

PASS  

FAIL    
  

 Quality Assurance Measures  

QA/QC Plan: 

 

 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Movable_Span_480965_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Movable_Span_480965_7.pdf
mailto:MeddaughM@michigan.gov
mailto:GarciaJ@michigan.gov
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Prequalification 
Classification: Design – Bridges: Movable Span 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Complete structural, electrical, and mechanical designs of Movable Span Bridges.  Bridge types 

include: 

 Lift 

 Swing 

 Bascule 

 

Registrations / 

Certifications: 
Minimum of two (2) Professional Engineers Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    MicroStation SAPW 

Critical Path Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Design Guides MDOT Standard Plans 

MDOT Bridge Design Manual MDOT Standard Specifications for Construction 

MDOT Pay Item Code Book MDOT PPMS Manual 

AASHTO LRFD Bridge Design Specifications AASHTO LRFD Bridge Design Specifications 

AASHTO LRFD Movable Highway Bridge Design Specifications 

AASHTO Standard Specs for Highway Bridges 17th Edition and interims 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Vendor has provided a minimum of six (6) résumés.  Each of the six (6) supplied résumés must 
be a Professional Engineer, of which two (2) must be Professional Engineers Licensed in Michigan.   
 
Résumés have detailed the following: 

 Michigan PE License number. 

 Level of education completed: 
o Two (2) résumés demonstrating achievement of an accredited BS degree in 

Civil Engineering 
o Two (2) résumés demonstrating achievement of an accredited BS degree in 

Mechanical  Engineering 
o Two (2) résumés demonstrating achievement of an accredited BS degree in 

Electrical Engineering 

 Each résumé demonstrates a minimum of five (5) years of relevant experience in the area 
of expertise  

 Knowledge of AASHTO, MDOT, NEC, OSHA, U.S. Coast Guard and the Michigan 
Department of Labor standards and procedures  

 
Provided résumés list projects completed within the past eight (8) years: 

 If the projects were completed in Michigan then a minimum of three (3) projects have 
been listed.  Projects with Michigan municipalities where an understanding of MDOT 
design methodology was demonstrated will be considered  

 If the projects were completed in other states, a minimum of ten (10) projects have been 
listed. All projects listed for other states are from other state Departments of 
Transportation   

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of ten (10) projects have been listed 

 Résumés demonstrate experience with new bridge construction and bridge rehabilitation 
as well as exposure to various structure types 
 



Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Railroad Bridges 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Bridges: Railroad 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Brad Wagner Email: WagnerB@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Engineer 1:  
PASS  

FAIL    
 

PASS  

FAIL    

Engineer 2:  
PASS  

FAIL    
  

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Railroad_480966_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Railroad_480966_7.pdf
mailto:MeddaughM@michigan.gov
mailto:WagnerB@michigan.gov


Prequalification 
Classification: Design – Bridges: Railroad 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

 
Bridges carrying railroads over roadways. 

 

 

Registrations / 

Certifications: 
Minimum of two (2) Professional Engineers Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): PASS  

FAIL    MicroStation 

SAPW 

Critical Path Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff 

that is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Design Guides MDOT PPMS Manual 

MDOT Bridge Design Manual AREMA Manual for Railway Engineering 

MDOT Pay Item Code Book AASHTO LRFD Bridge Design Specifications 

MDOT Standard Plans 

MDOT Standard Specifications for Construction 

AASHTO Standard Specs for Highway Bridges 17th Edition and interims 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Engineers 

 
Vendor has provided a minimum of two (2) résumés detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.  

 A minimum of five (5) years of experience in railroad bridge design.  

 Knowledge of AASHTO, AREMA, and MDOT standards and procedures.  
 
Provided résumés listing projects completed within the past fifteen (15) years: 
 

 If the projects were completed in Michigan then a minimum of three (3) projects have 
been listed.  Projects with Michigan municipalities where an understanding of MDOT 
design methodology was demonstrated will be considered.  

 If the projects were completed in other states, a minimum of five (5) projects have been 
listed.  

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of five (5) projects have been listed.  

 Résumés demonstrate experience with new bridge construction and bridge rehabilitation 
as well as exposure to various structure types. 
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Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Bridge Safety Inspection 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Bridges: Safety Inspection 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Eric Burns Email: BurnsE@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Bridge Inspection 

Team Leader: 
 

PASS  

FAIL    
 

PASS  

FAIL    

Quality Control 

Manager: 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

Supplemental 

QA/QC 

Requirements: 

 

Vendor has provided supplemental Quality Assurance Measures satisfying the following: 

 

 The National Bridge Inspection Standards require quality control procedures within the 
unit or with each contract.  These procedures must include a process review of the 
inspection procedures, a review of the inspection documentation created by the new 
inspection (minimum of 10% of the structures), and a field review of the structures 
inspected (minimum of 10%).  If the unit has less than 10 NBI bridges in their network, 
they must have the QC performed every 3rd inspection cycle. 

 The field review must include, at a minimum, verification of the NBIS ratings and such 
things as verification of the bridge number, work recommendations, etc. The quality 
control tasks must be done by a NBIS Qualified Team Leader - QC Engineer. 

 The vendor must present a narrative of their quality process along with check off lists, 
and a sample documentation that will be used to verify to the department that quality 
control has been performed. This documentation must include a signature line for the 
person doing the quality control. 
 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Safety_Inspection_480968_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Safety_Inspection_480968_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BurnsE@michigan.gov
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Prequalification 
Classification: Design – Bridges: Safety Inspection 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Provide bridge safety inspection services in accordance with the National Bridge Inspection 

Standards (NBIS) and MDOT procedures.  This prequalification is for “routine inspection” as 

defined by the NBIS, 23 CFR 650.305 

 

Registrations / 

Certifications: 

Minimum of One (1) Professional Engineer Licensed in Michigan 

 

Certificate of completion for Team Leader(s) and Quality Control Managers: 

 NHI #130055 – Taken within the past five (5) years. 

 NHI #130053 or 24 hours of approved recurrent training  - If more than five (5) years since 
completion of NHI #130055 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): N/A 

N/A 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

Bridge Inspectors Reference Manual (BIRM) Guidelines for Bridge Inspection Frequencies 

MDOT Bridge Rating Guidelines Michigan Element Inspection Manual 

NBIS Rules for Bridge Inspection (23 CFR Part 650) 

AASHTO Manual for the Condition Evaluation of Bridges 

MDOT/FHWA Recording and Coding Guides for the Structure Inventory and Appraisal of Bridges 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Bridge Inspection Team Leader 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  

 Michigan PE License Number (if applicable) 

 Level of education completed 

 A minimum of three (3) years of professional experience with the safety inspection of in-
service bridges 

 Certificate of Completion satisfying the following: 
o NHI #130055 – Taken within the past five (5) years 
o NHI #130053 – 130053 or 24 hours of approved recurrent training – If more than 

five (5) years since completion of NHI #130055 
 

Quality Control Manager 

 

Vendor has provided a minimum of one (1) résumé detailing the following: 

 Michigan PE License Number (if applicable) 

 Professional experience with the safety inspection of in-service bridges 

 Certificate of Completion satisfying the following: 
o NHI #130055 – Taken within the past five (5) years 
o NHI #130053 – 130053 or 24 hours of approved recurrent training – If more than 

five (5) years since completion of NHI #130055 
 

Note:  

 At least one team member must be a licensed engineer  

 Quality Control functions must be performed by a person other than the Inspection Team 
Leader 

 



Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Underwater Bridge Safety Inspection 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Bridges: Safety Inspection - Underwater  
 

 
Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Eric Burns Email: BurnsE@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 
Primary Résumé:  Supplemental Résumé (Optional): 

Bridge Safety 

Inspection Team 

Leader: 

 
PASS  

FAIL    
 

PASS  

FAIL    

Inspecting Diver:  
PASS  

FAIL    
 

PASS  

FAIL    

Quality Control 

Manager: 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 
PASS  

FAIL    

Supplemental 

QA/QC 

Requirements: 

Vendor has provided supplemental Quality Assurance Measures satisfying the following: 

 

 The National Bridge Inspection Standards require quality control procedures within the 
unit or with each contract.  These procedures must include a process review of the 
inspection procedures, a review of the inspection documentation created by the new 
inspection (minimum of 10% of the structures), and a field review of the structures 
inspected (minimum of 10%).  If the unit has less than 10 NBI bridges in their network, 
they must have the QC performed every 3rd inspection cycle. 

 The field review must include, at a minimum, verification of the NBIS ratings and such 
things as verification of the bridge number, work recommendations, etc. The quality 
control tasks must be done by a NBIS Qualified Team Leader - QC Engineer. 

 The vendor must present a narrative of their quality process along with check off lists, 
and a sample documentation that will be used to verify to the department that quality 
control has been performed. This documentation must include a signature line for the 
person doing the quality control. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Safety_Inspection_-_Underwater_480967_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Safety_Inspection_-_Underwater_480967_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BurnsE@michigan.gov


Prequalification 
Classification: Design - Bridges: Underwater Safety Inspection 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Provide underwater bridge safety inspection services using divers to assess submerged 

components of bridge structures in accordance with the National Bridge Inspection Standards 

(NBIS) and MDOT procedures.  This prequalification is for “underwater inspection” as defined by 

the NBIS, 23 CFR 650.305 

 

Registrations / 

Certifications: 

Minimum of One (1) Professional Engineer Licensed in Michigan 

 

Certificate of completion for Bridge Safety Inspection Team Leader and Quality Control Manager: 

 NHI #130055 “Safety Inspection of In-Service Bridges” – Taken within the past five (5) 
years 

 NHI #130053 “Bridge Inspection Refresher Training” or 24 hours of approved recurrent 
training – If more than five (5) years since completion of NHI #130055 

 

Certificates of completion for Inspecting Diver: 

 NHI #130091 “Underwater Bridge Inspection “ and/or  NHI #130053 

 Commercial Diver Certification 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 

PASS  

FAIL    

Diving Equipment 

Boat/Marine vessel suitable to support the diving operation 

Underwater camera equipment with lighting 

Depth sounding and recording equipment 

All necessary staff/equipment to support MIOSHA and OSHA requirements for commercial diving 

operations. 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

Bridge Inspectors Reference Manual (BIRM) OSHA Diving Regulations 

MDOT Bridge Rating Guidelines MIOSHA Diving Regulations 

Guidelines for Bridge Inspection Frequencies 

NBIS Rules for Bridge Inspection (23 CFR Part 650) 

AASHTO Manual for the Condition Evaluation of Bridges 

MDOT/FHWA Recording and Coding Guides for the Structure Inventory and Appraisal of Bridges 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Bridge Safety Inspection Team Leader 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number (If applicable) 

 A minimum of three (3) years of professional experience with the safety inspection of in-
service bridges including the development of condition evaluation reports and stream bed 
profiling 

 Certificate of Completion satisfying the following: 
o NHI #130055 – Taken within the past five (5) years 
o NHI #130053 or 24 hours of approved recurrent training – If more than five (5) 

years since completion of NHI #130055 
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Staff Education / 

Experience 

(Continued): 

 

Inspecting Diver 

 

Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number (If applicable) 

 A minimum of three (3) years of professional experience with the safety inspection of 
bridges and like-structures, including the development of condition evaluation reports and 
stream bed profiling 

 Certificate of Completion satisfying the following: 
o NHI #130055 or NHI #130091– Taken within the past five (5) years 
o NHI #130053 or 24 hours of approved recurrent training – If more than five (5) 

years since completion of NHI #130055 or NHI #130091. 
o Commercial Diver Certification 

 

 

Quality Control Manager 

 

Vendor has provided a minimum of one (1) résumé detailing the following: 

 

 Michigan PE License Number (if applicable) 

 Professional experience with the safety inspection of in-service bridges. 

 Certificate of Completion satisfying the following: 
o NHI #130055 – Taken within the past five (5) years 
o NHI #130053 or 24 hours of approved recurrent training – If more than five (5) 

years since completion of NHI #130055 
 

 

Notes:  

 

 One individual may satisfy the requirements for multiple team roles 

 At least one team member must be a Professional Engineer Licensed in Michigan  

 Quality Control functions must be performed by a person other than the Bridge Safety 
Inspection Team Leader 

 

 

 



Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Bridge Project Scoping 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Bridges: Scoping 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Linda Reed Email: ReedL@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Scoping_480969_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Bridges_-_Scoping_480969_7.pdf
mailto:MeddaughM@michigan.gov
mailto:ReedL@michigan.gov


Prequalification 
Classification: Design - Bridges: Scoping 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

 

Bridge project scoping includes: 

 

 Perform a detailed physical inspection of the bridge(s) 

 Collect rehabilitation quantities for specific areas in need of repair 

 Evaluate various repair alternatives 

 Develop cost estimates for repair work 

 Recommend the optimum rehabilitation or preservation activities 

 Write and submit a report that adequately conveys the above information 
 

 

Registrations / 

Certifications: 
Minimum of One (1) Professional Engineers Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    Routine Safety Equipment 

Routine detailed bridge inspection equipment 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Design Guides AASHTO Manual for Bridge Element Inspection 

MDOT Bridge Design Manual Bridge Inspector’s Reference Manual (BIRM) 

MDOT Scoping Manual AASHTO Manual for Bridge Evaluation 

MDOT Bridge Safety Inspection NBI Rating Guidelines 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License Number. 

 Level of education completed. 

 A minimum of five (5) years of professional experience in Bridge Design. 
 
Provided résumés list Bridge Project Scoping projects completed within the past eight (8) years: 
 

 If the projects were completed for MDOT, a minimum of three (3) projects have been 
listed. 

 If the projects were completed for other Michigan governmental entities or other state 
DOT’s, a minimum of five (5) projects have been listed. 

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of five (5) projects have been listed. 

 Professional experience with detailed bridge inspection practices. 

 Knowledge of MDOT bridge repair methods and techniques. 

 Experience in the preparation of project reports. 
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Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Building & Structure Design 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Buildings 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Lynn Lynwood Email: LynwoodL@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Architect:  
PASS  

FAIL    
 

PASS  

FAIL    

Mechanical 

Engineer 1: 
 

PASS  

FAIL    
 

PASS  

FAIL    

Electrical 

Engineer 2: 
 

PASS  

FAIL    
 

PASS  

FAIL    

CADD Operator 

(if applicable): 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Buildings_480971_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Buildings_480971_7.pdf
mailto:MeddaughM@michigan.gov
mailto:LynwoodL@michigan.gov


112 
 

Prequalification 
Classification: Design - Buildings 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Design services for complete building design including all architectural, structural, mechanical and 

electrical components.  Projects may include: 

 

 Toilet rooms  

 Rest areas/welcome centers  

 Pump station structures  (Design, Buildings prequalification does not guarantee Design, 
Utilities, Pump Station prequalification) 

 Transit stations 

 Pavilions and shelters   

 Miscellaneous buildings associated with Transportation operations 

 

Registrations / 

Certifications: 
 Minimum of one (1) Registered Architect Licensed in Michigan. 

 Minimum of two (2) Professional Engineers Licensed in Michigan. 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    
MicroStation 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    
MDOT Pay Item Code Book MDOT PPMS Manual 

MDOT Standard Plans Michigan Building Code  

MDOT Standard Specifications for Construction NEC Standards 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Architect 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan License Architect Number. 

 Accredited degree(s)/certifications in Architecture. 

 A minimum of four (4) years of professional experience in preparing architectural plans, 
mechanical plans, electrical plans, and structure plans associated with buildings. 

 Résumé(s) list(s) three (3) projects completed within the past eight (8) years.  Project 
descriptions include: 

o Preparation of construction documents 
o Elements of Mechanical, electrical, and architectural engineering 
o Cost estimating 
o Project layouts 
o American with Disabilities Act (ADA) design requirements. 
o Relevant CADD Experience (if applicable) 

 
 
 
 
 
 
 
 
 
 



Staff Education / 

Experience 

(Continued): 

 
 
 
Engineers 

 
Vendor has provided a minimum of two (2) résumés detailing the following:  
 

 Michigan PE License numbers: 
o One (1) résumé demonstrates achievement of an accredited BS degree in 

Mechanical Engineering. 
o One (1) résumé demonstrates achievement of an accredited BS degree in 

Electrical Engineering 

 Each résumés demonstrates a minimum of four (4) years of relevant experience as it 
relates to the area of expertise. 

 Résumé(s) list(s) three (3) projects completed within the past eight (8) years.  Project 
descriptions include: 

o Preparation of construction documents 
o Elements of Mechanical, electrical, and architectural engineering 
o Cost estimating 
o Project layouts 
o Relevant CADD Experience (if applicable) 

 
 
 
 
CADD Operator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 A minimum of two (2) years of professional experience preparing plans. 
 
 
 
 
NOTE: Additional CADD Operator is not required if one of the RLA or PE résumés listed above 
demonstrate the necessary experience. 

 
 
 
 
 
 
 
 
 
 



114 
 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



 

Previously: Geotechnical Engineering Services 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design – Geotechnical 
 

 

Consultant:  

Procedural 
Evaluator: 

Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Ryan Snook Email: SnookR@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer 1:  
PASS  
FAIL    

 
PASS  
FAIL    

Lead Engineer 2:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Geotechnical_483377_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Geotechnical_483377_7.pdf
mailto:MeddaughM@michigan.gov
mailto:SnookR@michigan.gov
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Prequalification 
Classification: Design - Geotechnical  

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Design engineering to provide geotechnical recommendations for routine roadway projects.  This 
work includes, but not limited to, the following: 

 Subsurface exploration, with in-situ and laboratory strength and classification testing to 
characterize pavements, base, subbase, and subgrade materials,  

 Delineation of frost susceptible and/or unsuitable soils for removal by undercut,  or routine 
method A swamp treatment using MDOT standard plan, 

 Engineering analysis for design of pavements, 

 Geotechnical engineering analysis for drainage features including underdrains, bank 
drains,  ditches, culverts, sewers, wetlands, and detention and retention ponds, 

 Design of construction excavations,  

 Foundation design recommendations based on Standard Plans for highway 
appurtenances including strain poles, cantilever and truss signs, and cable median guard 
rail.   

This prequalification classification should not be used if very soft cohesive soil, or organic soils are 
to be improved (not removed).  Furthermore, do not use if penetration of shallow foundations into 
shallow rock is anticipated.  If any of the aforementioned soil types are anticipated then the 
prequalification classification Design, Geotechnical, Advanced should be used. 

 

Registrations / 
Certifications: 

Minimum of two (2) Professional Engineers Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own and that your staff is trained to use the software/equipment  
listed below (Note that each version of software must be identified and must be MDOT’s current version): 

PASS  
FAIL    MicroStation Sub Meter Accuracy GPS 

gINT  

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Road Design Manual  

MDOT Standard Guides 

MDOT Geotechnical Investigation and Analysis Requirements for Structures 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, 
construction cost, staff member's role on the project, firm's role on the project, as well as the name and phone 
number of the client representative. All projects listed must demonstrate current knowledge related to this 
classification, MDOT and AASHTO standards, as well as proper use of the equipment, software, resources and 
manuals listed above. Preference will be given to projects completed for the Michigan Department of 
Transportation. 

PASS  
FAIL    

 
Lead Engineers 

 
Vendor has provided a minimum of two (2) résumés detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.   

 Each résumé details a minimum of eight (8) years of experience providing geotechnical 
engineering services.  

 
Provided résumés list projects completed within the past eight (8) years.  Projects listed 
demonstrate a wide range of experience involving construction engineering and geotechnical 
design services for excavation stability, subgrade stabilization, pavement design, grading, 
drainage, and foundation design for highway appurtenances using Standard Plans. 
 

 If the projects were completed in Michigan then a minimum of three (3) projects have 
been listed.   

 If the projects were completed in other states, a minimum of five (5) projects have been 
listed.  

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of five (5) projects have been listed 
 



Other 
Requirements: 

 
A sample report from a geotechnical investigation (not to include appendices) has been provided. 
 
A list of geotechnical field services related to pavement investigation has been provided. 
 
A description of in-house drilling and subsurface exploration capability and/or quality control 
procedures for the oversight of drilling and subsurface exploration work performed by a 
subconsultant has been provided. 
 

PASS  
FAIL    

Comments 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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New Classification as of 2.9.15 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design – Geotechnical: Advanced 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Ryan Snook Email: SnookR@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer 1:  
PASS  
FAIL    

 
PASS  
FAIL    

Lead Engineer 2:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Geotechnical_-_Advanced_483376_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Geotechnical_-_Advanced_483376_7.pdf
mailto:MeddaughM@michigan.gov
mailto:SnookR@michigan.gov


Prequalification 
Classification: Design – Geotechnical: Advanced 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Design engineering to provide geotechnical analyses and recommendations for complex projects 
including subsurface exploration, in-situ soil testing, laboratory strength and classification testing, 
structure foundations, specialty slopes, pump stations, geotechnical instrumentation, deep cut and 
high fill sections, embankments over soft soil, deep swamp treatments, ground improvements, 
dewatering systems, retaining walls over 4 feet tall, tunnels, deep sewers, and non-standard 
foundations for highway appurtenances.   

 

Registrations / 
Certifications: 

Minimum of two (2) Professional Engineers Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own and that your staff is trained to use the software/equipment  
listed below (Note that each version of software must be identified and must be MDOT’s current version): 

PASS  
FAIL    MicroStation Sub Meter Accuracy GPS 

gINT  

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Road Design Manual  MDOT Bridge Design Manual 

MDOT Standard Guides AASHTO LRFD Bridge Design Specifications 

MDOT Geotechnical Investigation and Analysis Requirements for Structures 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, 
construction cost, staff member's role on the project, firm's role on the project, as well as the name and phone 
number of the client representative. All projects listed must demonstrate current knowledge related to this 
classification, MDOT and AASHTO standards, as well as proper use of the equipment, software, resources and 
manuals listed above. Preference will be given to projects completed for the Michigan Department of 
Transportation. 

PASS  
FAIL    

 
 
Lead Engineers 

 
Vendor has provided a minimum of two (2) résumés detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.   

 Each résumé details a minimum of ten (10) years of experience providing geotechnical 
engineering services.  

 
Provided résumés list projects completed within the past eight (8) years.  Projects listed 
demonstrate a wide range of experience involving construction engineering and geotechnical 
design services for retaining walls, structure foundations, earth retention systems, cofferdam 
design, excavation stability, embankment stability, settlement analysis, dewatering, deep swamp 
treatment and ground improvements, grouting, tunneling, mechanically stabilized earth walls and 
slopes, and non-standard foundations for highway appurtenances. 
 

 If the projects were completed in Michigan then a minimum of three (3) projects have 
been listed.   

 If the projects were completed in other states, a minimum of five (5) projects have been 
listed.  

 If the vendor uses a combination of MDOT projects and projects from other agencies, a 
minimum of five (5) projects have been listed. 
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Other 
Requirements: 

 
A sample report from a geotechnical investigation (not to include appendices) has been provided. 
 
A list of geotechnical field services related to pavement investigation has been provided. 
 
A copy of the field soil classification system has been provided. 
 
A description of in-house drilling and subsurface exploration capability and/or quality control 
procedures for the oversight of drilling and subsurface exploration work performed by a 
subconsultant has been provided. 

PASS  
FAIL    

Comments 

 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



New Classification – Added 2/9/15 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design – Hydraulics I 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Erik Carlson Email: CarlsonE2@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Hydrualics_480974_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Hydrualics_480974_7.pdf
mailto:MeddaughM@michigan.gov
mailto:CarlsonE2@michigan.gov
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Prequalification 
Classification: Design – Hydraulics I 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Provides the hydraulic design and analysis of non-depressed roadways and / or drainage courses 

with drainage areas smaller than two (2) square miles on projects including but not limited to: 

 Storm sewer design 

 Watershed hydrology 

 Culvert hydraulic sizing 

 Basic project drainage studies 

 

Registrations / 

Certifications: 
Minimum of two (2) Professional Engineers Licensed in Michigan. 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    
MicroStation HEC-RAS 

HEC - HMS HY-8 

Geopak Drainage 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Drainage Manual MDOT Road Design Manual 

MDOT Bridge Design Manual TR-55 

MDEQ – Computing Flood Discharges for Small Ungaged Watersheds 

FHWA – Hydraulic Design Series #5, 18, 20, 22, and 23 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed 

 A minimum of four (4) years of professional experience performing a range of hydraulic 
design/analysis and working with AASHTO, FHWA, and MDOT hydraulic standards. 

 Supplied résumé list a minimum of five (5) projects completed within the past five (5) 
years demonstrating a range of experience with hydraulic design/analysis. 

 
Staff Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed 

 A minimum of two (2) years of professional experience performing a range of hydraulic 
design/analysis and working with AASHTO, FHWA, and MDOT hydraulic standards. 

 Supplied résumé list a minimum of five (5) projects completed within the past five (5) 
years demonstrating a range of experience with hydraulic design/analysis. 

 
 
 
 
 



Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Hydraulics 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design – Hydraulics II 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Erik Carlson Email: CarlsonE2@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Hydraulics_-_Advanced_480977_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Hydraulics_-_Advanced_480977_7.pdf
mailto:MeddaughM@michigan.gov
mailto:CarlsonE2@michigan.gov


Prequalification 
Classification: Design – Hydraulics II 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Provides the hydraulic design and analysis for depressed roadways and / or drainage courses with 

drainage areas greater that two (2) square miles  on project including but not limited to: 

 Bridge / culvert hydraulic sizing 

 Pump station and / or inverted siphon analysis 

 Water surface profile modeling 

 Bridge scour analysis 

 Scour countermeasure design 

 Detention / retention sizing 

 Storm sewer design 

 Stormwater best management practice design 

 Corridor drainage studies 

 

Registrations / 

Certifications: 
Minimum of two (2) Professional Engineers Licensed in Michigan. 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    
MicroStation HEC-RAS 

HEC-HMS HY-8 

Geopak Drainage 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Drainage Manual MDOT Road Design Manual 

MDOT Bridge Design Manual TR-55 

MDEQ – Computing Flood Discharges for Small Ungaged Watersheds 

FHWA – Hydraulic Design Series #5, 18, 20, 22, and 23 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed 

 A minimum of four (4) years of professional experience performing a range of hydraulic 
design/analysis and working with AASHTO, FHWA, and MDOT hydraulic standards, and 
have documented experience obtaining permits from State of Michigan permitting 
agencies. 

 Supplied résumé list a minimum of five (5) projects completed within the past five (5) 
years demonstrating a range of experience with hydraulic design/analysis.  Two of the 
listed projects must have hydraulic reports reviewed by MDEQ for compliance with the 
State of Michigan’s floodplain regulations (Part 31 of P.A. 451 of 1994, as amended).  
Project summaries have detailed the following: 

o Role on Project 
o Type of hydraulic work 
o Project description 
o Project owner 
o Michigan Department of Environmental Quality (MDEQ) Permit Numbers (if 

applicable). 
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Staff Education / 

Experience 

(Continued): 

 
Staff Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed 

 A minimum of four (4) years of professional experience performing a range of hydraulic 
design/analysis and working with AASHTO, FHWA, and MDOT hydraulic standards, and 
have documented experience obtaining permits from State of Michigan permitting 
agencies. 

 Supplied résumé list a minimum of five (5) projects completed within the past five (5) 
years demonstrating a range of experience with hydraulic design/analysis.  Two (2) of the 
listed projects must have hydraulic reports reviewed by MDEQ for compliance with the 
State of Michigan’s floodplain regulations (Part 31 of P.A. 451 of 1994, as amended). 
Project summaries have detailed the following: 

o Role on Project 
o Type of hydraulic work 
o Project description 
o Project owner 
o Michigan Department of Environmental Quality (MDEQ) Permit Numbers (if 

applicable). 
 

Automatic 

Prequalification: 

All Vendors approved in the Design – Hydraulics II classification will also be granted approval for the Design – 

Hydraulics I classification without application. 

Comments: 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator – Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Landscape Architecture 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design: Landscape Architecture 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov  

Technical 

Evaluator: 
Lynn Lynwood Email: LynwoodL@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Landscape 

Architect: 
 

PASS  

FAIL    
 

PASS  

FAIL    

CADD Operator 

(if applicable): 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Landscape_Architecture_481139_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Landscape_Architecture_481139_7.pdf
mailto:MeddaughM@michigan.gov
mailto:LynwoodL@michigan.gov
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Prequalification 
Classification: Design: Landscape Architecture 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Design Services for MDOT projects including planting design, site restoration and community 

oriented design using Context Sensitive Solutions.  Design services may include: 

 

 Planting design, tree replacements and native plant establishment 

 Slope stabilization and site restoration 

 Streetscapes, greenways and placemaking 

 Rest area sites and roadside parks 

 Pedestrian and bicycle facilities, riverwalks and trails 

 Sustainable landscapes, green streets, green infrastructure & drainage 

 Aesthetic Design Guide development 

 

Registrations / 

Certifications: 
Minimum of one (1) Registered Landscape Architect Licensed in Michigan. 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): PASS  

FAIL    MicroStation 

GEOPAK 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Pay Item Code Book 

MDOT Standard Plans 

MDOT PPMS Manual 

MDOT Standard Specifications for Construction 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Registered Landscape Architect 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan RLA License Number. 

 Accredited degree(s) in Landscape Architecture. 

 A minimum of four (4) years of professional experience in Landscape Architecture. 

 Provided résumé(s) list(s) a minimum of three (3) projects completed within the past five 
(5) years containing the design and implementation of plant material focusing on the 
roadside landscape environment. Project descriptions include: 

o Streetscape, wildflowers, native and naturalized materials, wetland materials, 
annuals, perennials, green infrastructure and the impact the roadside 
environment has on these plantings. 

o Preparation of construction documents that include cost estimating, site 
development, streetscapes, site grading, project layout, and drainage. 

o American with Disabilities Act (ADA) design requirements. 
o Understanding of Context Sensitive Solutions (CSS) and Complete Streets 

Design desirable 

 Relevant CADD Experience (if applicable) 
 
 
 
 



 
CADD Operator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 A minimum of two (2) years of professional experience preparing plans. 
 
NOTE: Additional CADD Operator is not required if the Registered Landscape Architect listed 
above possesses the necessary experience. 
 

Comments: 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Project Development Studies 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design: Project Development Studies 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Gary Mazurek Email: MazurekG@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Project_Development_Studies_481140_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Project_Development_Studies_481140_7.pdf
mailto:MeddaughM@michigan.gov
mailto:MazurekG@michigan.gov


Prequalification 
Classification: Design: Project Development Studies 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Services to provide location/design/engineering studies of alternatives that are evaluated in 

conjunction with social, economic and environmental effects to determine the selection of an 

alignment and design features. 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): PASS  

FAIL    MicroStation 

GEOPAK 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Road Design Manual MDOT PPMS Manual 

MDOT Standard Guides MDOT Standard Specifications for Construction 

MDOT Standard Plans Highway Capacity Manual 

AASHTO “A Policy on Geometric Design of Highways and Streets” 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.   

 A minimum of five (5) years of experience working with Project Development Studies.  
 
Provided résumés listing projects completed within the past eight (8) years: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 

 If the projects were completed for other states, Michigan municipalities, or business 
entities, a minimum of five (5) projects have been listed.  

 If the vendor is using a combination of MDOT projects and projects supplied to other 
states, Michigan municipalities, or business entities, a minimum of five (5) projects have 
been listed. 

 Project descriptions contain and highlight the following information: 
o Geometric Designs 
o Right-of-way plans 
o Cost estimates 
o Public involvement experience 
o Knowledge of MDOT design process steps and elements regarding external 

review (DEQ, FHWA). 
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Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Roads & Streets 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Roadway 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@Michigan.gov 

Technical 

Evaluator: 
Gary Mazurek Email: MazurekG@Michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff  

Primary Resume:  Supplemental Resume (Optional): 

Lead Engineer  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer / 

CADD Operator 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Roadway_481144_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Roadway_481144_7.pdf
file:///C:/Users/meddaughm/AppData/Roaming/Microsoft/Word/MeddaughM@Michigan.gov
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Prequalification 
Classification: Design - Roadway 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

3R (Rehabilitation) work on roadways consisting of but not limited to: 

 

 No ROW impacts 

 No significant geometry changes 

 Minor utility impacts 

 Minor drainage work 

 Minor grading 
 

Example projects may include:  Mill and resurface; bridge approach work; concrete joint repair; 

minor safety upgrades; shoulder widening; and shoulder paving 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 

PASS  

FAIL    

MicroStation 

SAPW 

GEOPAK 

Critical Path Software – Software must be capable of producing the printout to be submitted with the 

plans in a bar chart format.  Microsoft Project is recommended but not required. 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Road Design Manual MDOT PPMS Manual 

MDOT Drainage Manual MDOT Standard Specifications for Construction 

MDOT Pay Item Code Book MDOT Traffic & Safety Geometric Design Guides 

MDOT Standard Plans AASHTO “Roadside Design Guide” 

AASHTO “A Policy on Geometric Design of Highways and Streets” 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.   

 A minimum of five (5) years of experience in Roadway Design.  
 
Provided résumés listing projects completed within the past eight (8) years: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 

 If the projects were completed for other states, Michigan municipalities, or business 
entities, a minimum of five (5) projects have been listed.  

 If the vendor is using a combination of MDOT projects and projects supplied to other 
states, Michigan municipalities, or business entities, a minimum of five (5) projects have 
been listed. 

 Project descriptions contain and highlight the following information: 
o Cost estimates  
o Drainage design 
o Geometric design 
o Right-of-way plans 



Staff Education / 

Experience 

(Continued): 

 
 
Supporting Engineers / CADD Operators 

 
Vendor has provided additional résumé detailing the following:  
 

 A minimum of one (1) Engineer and/or CADD Technician. 

 Level of education completed.   

 Relevant experience in Roadway Design 
 
 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Complex Urban Freeway Design 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Roadway: Complex 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Gary Mazurek Email: MazurekG@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer 1:  
PASS  

FAIL    
 

PASS  

FAIL    

Lead Engineer 2:  
PASS  

FAIL    
  

Supporting 

Engineer: 
 

PASS  

FAIL    
 

PASS  

FAIL    

Engineer / CADD 

Operator 1:  
 

PASS  

FAIL    
 

PASS  

FAIL    

Engineer / CADD 

Operator 2:  
 

PASS  

FAIL    
  

 Quality Assurance Measures  

QA/QC Plan: 

 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Roadway_-_Complex_481142_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Roadway_-_Complex_481142_7.pdf
mailto:MeddaughM@michigan.gov
mailto:MazurekG@michigan.gov


Prequalification 
Classification: Design – Roadway: Complex 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

3R(Rehabilitation)/4R(Reconstruction) work on roadways consisting of but not limited to: 

 

 Major ROW impacts 

 Major geometry changes or new complex alignments 

 Highly restrictive site conditions 

 Major utility impacts 

 Extensive drainage work 

 Major grading 
 

Example projects may include:  Interchange construction/reconstruction; grade separations; 

freeway or non-freeway reconstruction in an urban area or central business district; and new 

drainage systems 

 

Registrations / 

Certifications: 
Minimum of two (2) Professional Engineers Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 

PASS  

FAIL    

MicroStation 

GEOPAK 

SAPW 

Critical Path Software – Software must be capable of producing the printout to be submitted with the 

plans in a bar chart format.  Microsoft Project is recommended but not required 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Road Design Manual MDOT PPMS Manual 

MDOT Drainage Manual MDOT Standard Specifications for Construction 

MDOT Pay Item Code Book MDOT Traffic & Safety Geometric Design Guides 

MDOT Standard Plans AASHTO “Roadside Design Guide” 

AASHTO “A Policy on Geometric Design of Highways and Streets” 

AASHTO “A Policy on Design Standards - Interstate System” 
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Staff Education / 

Experience: 

Key Staff Requirements: 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
 
Lead Engineers 

Vendor has provided a minimum of two (2) résumé detailing the following:  

 Michigan PE License number 

 Level of education completed.   

 A minimum of five (5) years of experience in Complex Roadway Design.  
 
Provided résumés listing projects completed within the past eight (8) years: 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 

 If the projects were completed for other states, Michigan municipalities, or business 
entities, a minimum of five (5) projects have been listed.  

 If the vendor is using a combination of MDOT projects and projects supplied to other 
states, Michigan municipalities, or business entities, a minimum of five (5) projects have 
been listed. 

 Project descriptions contain and highlight the following information: 
 

o Cost estimates performed and use of Stand Alone Estimator’s Worksheet. 
o Drainage studies and design 
o Geometric improvements 
o Right-of-way plans 
o Stage construction plans / maintaining traffic coordination 
o Construction critical paths based upon staging 

 
Supporting Engineers / CADD Operators 

 
Vendor has provided three (3) additional résumé, one of which must be an Engineer, detailing the 
following:  
 

 Michigan PE License number, if applicable   

 Level of education completed 

 Relevant experience in Complex Roadway Design 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Automatic 

Prequalification: 

All Vendors approved in the Design – Roadway: Complex classification will also be granted approval for the 

Design – Roadways: Intermediate and Design - Roadways classifications without application. 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Roadway Rehabilitation and Rural Freeways 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Roadway: Intermediate 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Gary Mazurek Email: MazurekG@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds 

Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer 

1: 
 

PASS  

FAIL    
 

PASS  

FAIL    

Lead Engineer 

2: 
 

PASS  

FAIL    
  

Supporting 

Engineer and/or 

CADD Operator 

1: 

 
PASS  

FAIL    
 

PASS  

FAIL    

Supporting 

Engineer and/or 

CADD Operator 

2:  

 
PASS  

FAIL    
  

 Quality Assurance Measures  

QA/QC Plan: 

 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Roadway_-_Intermediate_481143_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Roadway_-_Intermediate_481143_7.pdf
mailto:MeddaughM@michigan.gov
mailto:MazurekG@michigan.gov


Prequalification 
Classification: Design – Roadway: Intermediate 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

3R (Rehabilitation)/4R(Reconstruction) work on roadways consisting of but not limited to:    

 

 Minor ROW impacts 

 Minor geometry changes or new alignments 

 Restrictive site conditions 

 Moderate utility impacts 

 Significant drainage work 

 Moderate grading 
 

Example projects may include:  Resurfacing or pavement reconstruction, superelevation/crown 

corrections, addition of lanes, intersection reconstruction, storm sewer replacements, and ditching 

 

Registrations / 

Certifications: 
Minimum of two (2) Professional Engineers Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 

PASS  

FAIL    

MicroStation 

SAPW 

GEOPAK 

Critical Path Software – Software must be capable of producing the printout to be submitted with the 

plans in a bar chart format.  Microsoft Project is recommended but not required. 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Road Design Manual MDOT PPMS Manual 

MDOT Drainage Manual MDOT Standard Specifications for Construction 

MDOT Pay Item Code Book MDOT Traffic & Safety Geometric Design Guides 

MDOT Standard Plans AASHTO “Roadside Design Guide” 

AASHTO “A Policy on Geometric Design of Highways and Streets” 

AASHTO “A Policy on Design Standards - Interstate System” 
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Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
 
Lead Engineers 

Vendor has provided a minimum of two (2) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.   

 A minimum of five (5) years of experience in Intermediate Roadway Design.  
 
Provided résumés listing projects completed within the past eight (8) years: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 

 If the projects were completed for other states, Michigan municipalities, or business 
entities, a minimum of five (5) projects have been listed.  

 If the vendor is using a combination of MDOT projects and projects supplied to other 
states, Michigan municipalities, or business entities, a minimum of five (5) projects have 
been listed. 

 Project descriptions contain and highlight the following information: 
 

o Cost estimates performed and use of Stand Alone Estimator’s Worksheet 
o Drainage studies and design, if applicable 
o Geometric improvements, if applicable 
o Right-of-way plans 
o Construction critical paths base upon staging 

 
Supporting Engineers / CADD Operators 

 
Vendor has provided additional résumé detailing the following:  
 

 A minimum of two (2) Engineers and/or CADD Technicians. 

 Level of education completed.   

 Relevant experience in Intermediate Roadway Design. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Automatic 

Prequalification: 

All Vendors approved in the Design – Roadway: Intermediate classification will also be granted approval for the 

Design - Roadways classification without application. 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Traffic Capacity Analysis and Geometric Studies 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Capacity & Geometrics Analysis 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Imad Gedaouan Email: GedaouanI@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

CADD Operator 

(if applicable): 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Capacity__Geometrics_Analysis_481145_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Capacity__Geometrics_Analysis_481145_7.pdf
mailto:MeddaughM@michigan.gov
mailto:GedaouanI@michigan.gov


Prequalification 
Classification: 

Design – Traffic: Capacity & Geometrics Analysis 
COLUMN 

FOR 
INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Services to provide operational analysis including but not limited to capacity analysis.  Provide 

expertise to make recommendations on geometric elements addressing the design exception 

elements, access management, intersection, interchange, and freeway improvements and/or 

upgrades. 

 

*All 4R and some 3R work (i.e. intersection and interchange improvements) requires this 

prequalification classification 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): PASS  

FAIL    Highway Capacity Software (HCS) 

Synchro, including SimTraffic 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Design Guides MDOT Standard Plans 

MDOT Bridge Design Manual MDOT Road Design Manual 

AASHTO “Roadside Design Guide” MDOT Traffic & Safety Notes 

Highway Capacity Manual 

MDOT Traffic & Safety Geometric Design Guides 

AASHTO “A Policy on Design Standards Interstate System” 

AASHTO “A Policy on Geometric Design of Highways and Streets” 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number   

 Résumé(s) list(s) at least three (3) projects related to Traffic Capacity & Geometrics 
completed in the last five (5) years. 

 Résumé(s) demonstrate relevant CADD experience, if applicable 
 
 
CADD Operator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  

 Résumé(s) demonstrate relevant CADD experience  
 
 
 
 
NOTE: Additional CADD Operator is not required if engineer listed above possess the necessary 
experience. 
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Other 

Requirements: 

 
Vendor has provided the following work examples: 
 

 Vendor has submitted two (2) samples, of which at least one (1) Capacity Analysis & 
Geometrics Study has been completed in the state of Michigan on a state trunkline.  The 
sample must include recommended geometric improvements.   

 

 The supplied documentation may include a fictional study showing a geometric condition.  
Analysis and recommendation with supporting evidence providing a solution must be 
included. 

 

PASS  

FAIL    

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



 Previously: ITS - Design & System Manager 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: ITS Design & System Manager 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Collin Castle Email: CastleC@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan 

in one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Project Manager:  
PASS  

FAIL    
 

PASS  

FAIL    

Design Engineer 1:  
PASS  

FAIL    
 

PASS  

FAIL    

Design Engineer 2:  
PASS  

FAIL    
  

System Manager:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_ITS_Design__System_Manager_481146_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_ITS_Design__System_Manager_481146_7.pdf
mailto:MeddaughM@michigan.gov
mailto:CastleC@michigan.gov
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Prequalification 
Classification: Design – Traffic: ITS Design & System Manager 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Design of Intelligent Transportation System (ITS) devices including power and communications 

Infrastructure, and System Manager Services for their implementation. 

 

Registrations / 

Certifications: 
Minimum of One (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    
MicroStation 

TransCAD 

Turbo Architecture 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff 

that is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT PPMS Manual MDOT Traffic & Safety Geometric Design Guides 

MDOT Standard Plans All Applicable FUSP’s 

MDOT Pay Item Code Book National Electrical Code (NEC) 

MDOT Standard Specifications for Construction 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, 

service cost, staff member's role on the project, firm's role on the project, as well as the name and phone 

number of the client representative. All projects listed must demonstrate current knowledge related to this 

classification, MDOT and AASHTO standards, as well as proper use of the equipment, software, resources 

and manuals listed above. Preference will be given to projects completed for the Michigan Department of 

Transportation. 

PASS  

FAIL    

 

Project Manager 

 

Vendor has provided a minimum of one (1) resume for this role.  Provided resumes detail the 

following: 

 Level of education completed.  Emphasis in traffic operations is beneficial, as are 
Masters Degrees in related fields, and Professional Traffic Operations Engineer 
(PTOE) certification. 

 A minimum of five (5) years of ITS experience with at least five (5) projects completed 
within the last seven (7) years. 

 List projects showing knowledge of National and MDOT standards and procedures for 
ITS planning, design, and/or implementation services. 

 Project listing should demonstrate a wide range of experience in ITS applications, 
operations, studies and design including, but not limited to: 

o ITS infrastructure and device design 
o ITS Architecture 
o ITS Planning and development studies (including long range plans, pre-

deployment studies and early deployment plans) 
o ITS Cost/Benefit evaluations 
o Communications technologies for ITS 
o Maintenance planning, estimating and scoping 
o Preparation of cost estimates for ITS projects 
o Understanding of Advanced Traffic Management Systems (ATMS), Advanced 

Traveler Information Systems (ATIS), Commercial Vehicle Operations (CVO), 
automated toll collection and border crossings and Rural ITS issues, planning, 
evaluation, design and implementation  

o Understanding and experience with ITS freeway, non-freeway, transit and 
other applications 

 



Staff Education / 

Experience 

(continued): 

 
Design Engineer 

 

Vendor has provided a minimum of two (2) resumes for this role. Provided resumes detail the 

following: 

 Level of education completed.  Bachelor of Science in Engineering is required. 

 If Project Manager is not a Licensed Civil Engineer, then the Lead Design Engineer 
must be. 

 A minimum of five (5) years of ITS experience with at least five (5) projects completed 
within the last seven (7) years. 

 List projects showing knowledge of National and MDOT standards and procedures for 
ITS planning and design and the National ITS Architecture.  

 Project listing should demonstrate a wide range of experience in ITS applications, 
operations, studies and design including, but not limited to: 

o Communications technologies for ITS 
o ITS infrastructure and device design 
o Preparation of cost estimates for ITS projects 
o Experience in designing integrated ITS systems based on industry standards 

to  
Include National Transportation Communications for ITS Protocol (NTCIP) 

and Transmission Control Protocol/Internet Protocol (TCP/IP). 

o Experience and knowledge of engineering services necessary to integrate all 
of the various components, component systems, subsystems, and services 
related to ITS systems.  These may include, but are not limited to, fiber-optic 
networking, wireless networking, licensed and unlicensed radio 
communications, NTCIP protocol, TCP/IP protocol, and Linux and other 
operating systems. 

o Understanding of Advanced Traffic Management Systems (ATMS), Advanced 
Traveler Information Systems (ATIS), Commercial Vehicle Operations (CVO), 
automated toll collection and border crossings and Rural ITS issues, planning, 
evaluation, design and implementation  

o Understanding and experience with ITS freeway, non-freeway, transit and 
other applications 

 
 

System Manager  

 

Vendor has provided a minimum of one (1) resume for this role. These may be the same staff 

as provided for Design Engineer/staff.  Provided resumes detail the following: 

 Level of education completed. 

 A minimum of five (5) years of ITS experience with at least five (5) projects completed 
within the last seven (7) years. 

 List projects showing knowledge of National and MDOT standards and procedures for 
ITS planning and design. 

 Project listing should demonstrate a wide range of experience in ITS applications, 
operations, integration, and design including, but not limited to: 

o Communications technologies for ITS 
o ITS infrastructure and device design 
o Oversight of ITS installation and integration contractors for ITS infrastructure 

projects. 
o Post-design services such as inquiry response, system testing and proofing, 

and the general management for the procurement of ITS devices as required. 
o Oversight of component and system acceptance tests and working with 

contractors, integrator, and vendors for performing all tests. 
o Preparation of cost estimates for ITS projects 
o Experience in designing integrated ITS systems based on industry standards 

to include NTCIP and TCP/IP. 
o Experience and knowledge of engineering services necessary to integrate all 

of the various components, component systems, subsystems, and services 
related to ITS systems.  These may include, but are not limited to, fiber-optic 
networking, wireless networking, licensed and unlicensed radio 
communications, NTCIP protocol, TCP/IP protocol, and Linux and other 
operating systems. 
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Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Pavement Marking Plans 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Pavement Markings 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Kimberly Ault Email: AultK@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Pavement_Markings_481147_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Pavement_Markings_481147_7.pdf
mailto:MeddaughM@michigan.gov
mailto:AultK@michigan.gov


152 
 

Prequalification 
Classification: Design – Traffic: Pavement Markings 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

 

Design work for permanent pavement markings on freeways, highways, streets, airports and 

parking lots.  Includes longitudinal markings, legends, and symbols.  Permanent pavement 

marking design will be required for projects consisting of, but not limited to: 

 

 Mill & resurface 

 Roadway Reconstruction 

 CPM Projects  

 Road diets 

 Alignment changes 

 Other projects that result in the removal of existing permanent pavement markings 
 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): PASS  

FAIL    
MicroStation 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

Applicable FUSP for Pavement Markings MDOT Road Design Manual 

MDOT Standard Specifications for Construction MDOT Standard Plans 

MDOT Pavement Marking Standards MMUTCD 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 A minimum of two (2) years of experience in Permanent Pavement Markings 

 Résumé(s) list(s) at least three (3) projects completed in Michigan related to Permanent 
Pavement Markings completed within the last five (5) years. 

 
 
 
 
 
 
 
 
 
 
 
 



Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Safety Studies 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Safety Studies 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Bob Rios Email: RiosB@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Safety_Studies_481148_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Safety_Studies_481148_7.pdf
mailto:MeddaughM@michigan.gov
mailto:RiosB@michigan.gov


Prequalification 
Classification: Design – Traffic: Safety Studies 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Design services to evaluate the safety performance of roadways.  These services may include, 

but are not limited to the following: 

  

 Crash analysis encompassing statewide and local intersection surveillance 

 3R/4R safety reviews  

 Corridor safety reviews  

 Corridor safety studies 

 Deer crash analysis  

 Motor carrier safety analysis 

 Project improvement effectiveness analysis 

 Litigation data assistance 

 RSA 
 

*MDOT requires a safety analysis on all 3R and 4R projects and some CPM 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    
MicroStation 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 
PASS  

FAIL    
AASHTO Roadside Safety Manual Work Zone Safety Mobility Manual 

Highway Safety Manual 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License Number 

 Education of one (1) personnel directly working on safety studies.  This includes all 
degrees obtained and training courses attended that pertain to safety studies    

 A minimum of one (1) year of experience in safety analysis 

 Résumé(s) list(s) at least three (3) projects related to safety analysis completed in the 
last eight (8) years 

 
 
 
 
 
 



156 
 

Other 

Requirements: 

 

Vendor has submitted three (3) safety operational analysis reports demonstrating an 

understanding of MDOT procedures, guidelines, and standards pertaining to safety analysis. 

Supplied reports affirm the necessary vendor knowledge needed when developing crash mitigation 

recommendations for the following: 

 Crash safety analysis (statewide and local intersection surveillance) 

 3R/4R reviews 

 Corridor safety studies. 

 Project improvement effectiveness analysis 
 

Vendor has submitted three (3) supplied safety reports or studies which include, at a minimum, 

the following:  

 A problem determined from the crash history considering possible patterns, 
concentrations, or trends. 

 Mitigation proposals. 

 The vendor is able to determine the statistical significance of the study crashes compared 
to expected statewide patterns in order to determine whether the location could become 
a project. 

 

 

PASS  

FAIL    

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Traffic Signal Design 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Signal 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Mohammad Hammad Email: HammadM@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer / 

Technician: 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signal_481155_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signal_481155_7.pdf
mailto:MeddaughM@michigan.gov
mailto:HammadM@michigan.gov


158 
 

Prequalification 

Classification: Design – Traffic: Signal 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

This service consists of but is not limited to design services of electronic/electrical devices 

including: 

 Traffic signals 

 Detection methods (embedded/wireless  loops, cameras, microwave) 

 Interconnect methods (wireless, hardwire and fiber optic) 

 Pedestrian facilities (pedestrians indications, pedestrian pushbuttons, audible 
pedestrians, HAWK signals, Rectangular Rapid Flashing Beacons (RRFB), ADA 
compliant sidewalk ramps) 

 Overhead flashing beacons  

 Sign opticals 

 Modifications to existing or temporary traffic signal devices to accommodate maintenance 
of traffic (detours, intersection widening, part-width construction of bridges) during 
construction 

 New technology as adopted by MDOT for use. 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 

PASS  

FAIL    
MicroStation 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 
PASS  

FAIL    
Applicable FUSP for Pavement Markings MDOT Road Design Manual 

MDOT Standard Specifications for Construction MDOT Standard Plans 

MDOT Pavement Marking Standards MMUTCD 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 A minimum of five (5) years of experience in traffic signal design 

 Résumé(s) list(s) at least three (3) traffic signal design projects completed within the last 
eight (8) years. 

 
Staff Engineer / Technician 

Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number (if applicable) 

 A minimum of five (5) years of experience in traffic signal design 

 Résumé(s) list(s) at least three (3) traffic signal design projects completed within the last 
eight (8) years.  

 
 
 
 
 
 
 
 



Other 

Requirements: 

 

The Vendor has demonstrate the ability to prepare a complete set of MDOT Signal Design plans 

and proposal in current e-proposal format and in accordance with the deliverables in the most 

current scope of service for traffic signal design.  

 

If the Vendor has provided the following: 

 One (1) electronic file PLANHALF.pdf, including all contract plan sheets in MDOT format 
for traffic signal modernization of an actual or fictitious location. 

 One (1) electronic file PROPOSAL.pdf, including appropriate contract documents in 
MDOT format for traffic signal modernization of an actual or fictitious location. 

 

 

PASS  

FAIL    

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



160 
 

Previously: Simple Traffic Signal Operations 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Signal Operations 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Doug Adelman Email: AdelmanD@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signal_Operations_481152_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signal_Operations_481152_7.pdf
mailto:MeddaughM@michigan.gov
mailto:AdelmanD@michigan.gov


Prequalification 

Classification: Design – Traffic: Signal Operations 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Traffic signal design services requiring signal timing permits for a maximum of three traffic signals.  
The services include but are not limited to: 
 

 Design and construction projects with traffic signals within the project limits 
o Construction Staging 
o Installing new or modifying existing pedestrian facilities 
o Traffic Signal installation or modification 

 

 Traffic operations studies 
o Studies include existing or proposed electronic traffic control devices 
o Traffic impact studies 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    Synchro, including SimTraffic 

Adobe Acrobat Professional 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

Michigan Signal Optimization Guidelines 

Michigan Timing Plan Preparation Guidelines 

Michigan Manual on Uniform Traffic Control Devices 

Federal Manual on Uniform Traffic Control Devices 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  

 

 Michigan PE License number. 

 A minimum of three (3) years of experience in the analysis of traffic signal operations. 

 Résumé(s) list(s) at least three (3) traffic signal operation analysis projects completed 
within the last eight (8) years. 
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Other 

Requirements: 

 

Vendor has electronically submitted one (1) actual/fictitious traffic signal operational analysis in 

compliance with current MDOT specifications.  The supplied analysis includes the following: 

 

 

 Definition of the problem being addressed and recommendation of electronic device 

 Summary of steps used to develop conclusion 

 Intersection layout 

 Change, clearance, and pedestrian intervals in MDOT’s template Excel Spreadsheet (.xls 
format) 

 Signal warrant analysis in MDOT’s template Excel spreadsheet (.xls format) 

 Any left turn phasing analysis in MDOT’s template Excel spreadsheet (.xls format) 

 A traffic signal warrant graph 

 Proper application of all traffic signal warrants  

 Recommendation of any geometric improvements 
 

 

 

Also, vendor has electronically submitted one (1) actual/fictitious corridor signal timing optimization 

analysis containing two (2) or three (3) traffic signals in compliance with the Michigan Signal 

Optimization Guidelines, and Michigan Timing Plan Preparation Guidelines.  The supplied analysis 

includes the following:  

 

 

 All data for both existing and optimized conditions including traffic counts and measures 
of effectiveness 

 Results of the Synchro and SimTraffic analyses (.pdf output files and all .syn and .sim 
files) 

 Traffic signal layout drawings designating all signal equipment and controller types 

 Traffic signal timing recommendations for time of day plans 

 Existing and optimized timing permits in MDOT format reflecting proposed operations 
(including any pre-emption) 

 Change, clearance, and pedestrian intervals in MDOT’s template Excel Spreadsheet (.xls 
format) 

 Signal warrant analysis as appropriate in MDOT’s template Excel spreadsheet (.xls format) 

 Left turn phasing analysis as appropriate in MDOT’s template Excel spreadsheet (.xls 
format) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PASS  

FAIL    



Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Complex Traffic Signal Operations 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Signal Operations - Complex 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Doug Adelman Email: AdelmanD@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signal_Operations_-_Complex_481150_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signal_Operations_-_Complex_481150_7.pdf
mailto:MeddaughM@michigan.gov
mailto:AdelmanD@michigan.gov


Prequalification 

Classification: Design – Traffic: Signal Operations - Complex 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Traffic signal design services requiring signal timing permits for four (4) or more traffic signals.  
The services include, but are not limited to: 
 

 Design and construction projects with traffic signals within the project limits 
o Construction staging 
o Installing new or modifying existing pedestrian facilities 
o Traffic signal installation or modification 

 

 Traffic operations studies 
o Studies including existing or proposed electronic traffic control devices 
o Traffic impact studies 
o Signal optimization studies 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    Synchro, including SimTraffic 

Adobe Acrobat Professional 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

Michigan Signal Optimization Guidelines 

Michigan Timing Plan Preparation Guidelines 

Michigan Manual on Uniform Traffic Control Devices 

Federal Manual on Uniform Traffic Control Devices 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  

 

 Michigan PE License number. 

 A minimum of five (5) years of experience in the analysis of traffic signal operations. 

 Résumé(s) list(s) at least three (3) traffic signal operation analysis projects completed 
within the last eight (8) years. 
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Other 

Requirements: 

 

Vendor has electronically submitted one (1) actual/fictitious traffic signal operational analysis in 

compliance with current MDOT specifications.  The supplied analysis includes the following: 

 

 

 Definition of the problem being addressed and recommendation of electronic device 

 Summary of steps used to develop conclusion 

 Intersection layout 

 Change, clearance, and pedestrian intervals in MDOT’s template Excel Spreadsheet (.xls 
format) 

 Signal warrant analysis in MDOT’s template Excel spreadsheet (.xls format) 

 Any left turn phasing analysis in MDOT’s template Excel spreadsheet (.xls format) 

 A traffic signal warrant graph 

 Proper application of all traffic signal warrants 

 Recommendation of any geometric improvements 
 

 

 

Also, vendor has electronically submitted one (1) actual/fictitious corridor signal timing optimization 

analysis containing a minimum of four (4) traffic signals in compliance with the Michigan Signal 

Optimization Guidelines, and Michigan Timing Plan Preparation Guidelines.  The supplied analysis 

includes the following:  

 

 

 Project report including explanation of how cycle length(s) and any corridor break point(s) 
were chosen 

 All data for both existing and optimized conditions including bandwidths, traffic counts, 
and measures of effectiveness 

 Results of the Synchro and SimTraffic analyses (.pdf output files and all .syn and .sim 
files) 

 Traffic signal layout drawings designating all signal equipment and controller type 

 Traffic signal timing recommendations for time of day plans 

 Existing and optimized timing permits in MDOT format reflecting proposed operations 
(including any pre-emption) 

 Change, clearance, and pedestrian intervals in MDOT’s template Excel Spreadsheet (.xls 
format) 

 Signal warrant analysis as appropriate in MDOT’s template Excel spreadsheet (.xls format) 

 Left turn phasing analysis as appropriate in MDOT’s template Excel spreadsheet (.xls 
format) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PASS  

FAIL    



Automatic 

Prequalification: 

All Vendors approved in the Design – Traffic: Signal Operations - Complex classification will also be 

granted approval for the Design – Traffic: Signal Operations classification without application. 

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Permanent Freeway Traffic Signing Plans 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Signing - Freeway 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Alonso Uzcategui Email: UzcateguiA@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer / 

Technician: 
 

PASS  

FAIL    
 

PASS  

FAIL    

CADD 

Technician     

(if applicable): 

 
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signing_-_Freeway_481157_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signing_-_Freeway_481157_7.pdf
mailto:MeddaughM@michigan.gov
mailto:UzcateguiA@michigan.gov


Prequalification 

Classification: Design – Traffic: Signing - Freeway 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 
Design engineering for permanent signs located on freeways 

 

Registrations / 

Certifications: 
 Minimum of one (1) Professional Engineer Licensed in Michigan 

 MTSIS Training Certification 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 

 MicroStation Distance Measuring Instrument 

SignCAD GPS Reader 

MTSIS Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

Applicable FUSP MDOT Standard Plans 

MDOT Standard Specifications for Construction MMUTCD 

MDOT Standard Highway Signs MDOT Signing Special Details 

MDOT Signing Standards 

MDOT Traffic Signing - Correspondence/Guidelines  

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Vendor has provided a minimum of two (2) résumés of which one (1) must be a Professional 
Engineer Licensed in Michigan.  At least one engineer must hold a current MTSIS Training 
Certification. Résumés have detailed the following: 
 
Lead Engineer 

 Michigan PE License number 

 MTSIS Training Certification, if applicable 

 Level of education completed 

 A minimum of five (5) years of experience in Freeway Signing  

 Résumé(s) list(s) at least three (3) projects related to Freeway Signing completed in the 
last five (5) years 

 Relevant CADD experience, if applicable 
 
Staff Engineer/Technician 

 Michigan PE License number, if applicable 

 MTSIS Training Certification, if applicable 

 Level of education completed 

 A minimum of five (5) years of experience in Freeway Signing 

 Résumé(s) list(s) at least three (3) projects related to Freeway Signing completed in the 
last five (5) years 

 Relevant CADD experience, if applicable 
 
CADD Technician 

Vendor has provided one (1) additional résumé detailing the following:  
 

 Level of education completed   

 Relevant experience in Freeway Signing Plans using CADD 
 

NOTE: Additional CADD Operator is not required if at least one engineer listed above possess the 
necessary experience. 
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Other 

Requirements: 

 

Vendor has submitted at least one (1) sample set of Freeway Signing plans documenting familiarity 

with MDOT procedures, guidelines, and standards.  These plans should be supplied in MDOT’s 

current format and should include, but not be limited to the following: 

 

 Sign type (Regulatory, Warning, and Guide signs) 

 Sign material type and quantities  

 Sign support type and quantities  

 Sign location 

 Signing layouts for two (2) rural interchanges 

 Signing layouts for two (2) urban interchanges 

 A minimum of two (2) sign truss layouts 

 A minimum of two (2) sign cantilever layouts 

 A minimum of two (2) bridge connection layouts 
 

If the vendor has not previously completed Freeway Signing plans for the Department, the vendor 

may submit may submit plan sheets of an imaginary location with correctly applied current MDOT 

specifications and details.  All Current Michigan requirements can be found at: 

http://www.michigan.gov/mdot/0,1607,7-151-9622_11044_11367---,00.html 

 

 

PASS  

FAIL    

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 

http://www.michigan.gov/mdot/0,1607,7-151-9622_11044_11367---,00.html


Previously: Permanent Non-Freeway Traffic Signing Plans 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Signing - Non-Freeway 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov  

Technical 

Evaluator: 
Alonso Uzcategui Email: UzcateguiA@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer / 

Technician: 
 

PASS  

FAIL    
 

PASS  

FAIL    

CADD 

Technician (if 

applicable): 

 
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 
PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signing_-_Non-Freeway_481158_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Signing_-_Non-Freeway_481158_7.pdf
mailto:MeddaughM@michigan.gov
mailto:UzcateguiA@michigan.gov
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Prequalification 

Classification: Design – Traffic: Signing - Non-Freeway 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 
Design engineering for permanent signs located on all roadways, excluding freeways 

 

Registrations / 

Certifications: 
 Minimum of one (1) Professional Engineer Licensed in Michigan 

 MTSIS Training Certification 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    
MicroStation Distance Measuring Instrument 

SignCAD GPS Reader 

MTSIS Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

Applicable FUSP MDOT Standard Plans 

MDOT Standard Specifications for Construction MMUTCD 

MDOT Standard Highway Signs MDOT Signing Special Details 

MDOT Signing Standards  

MDOT Traffic Signing – Correspondence/Guidelines 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Vendor has provided a minimum of two (2) résumés of which one (1) must be a Professional 
Engineer Licensed in Michigan.  At least one engineer must hold a current MTSIS Training 
Certification. Résumés have detailed the following: 
 
Lead Engineer 

 Michigan PE License number, if applicable 

 MTSIS Training Certification, if applicable 

 Level of education completed 

 A minimum of five (5) years of experience in Non-Freeway Signing  

 Résumé(s) list(s) at least three (3) projects related to Non-Freeway Signing completed 
in the last five (5) years 

 Relevant CADD experience, if applicable 
 
Staff Engineer/Technician 

 Michigan PE License number, if applicable 

 MTSIS Training Certification, if applicable 

 Level of education completed 

 A minimum of five (5) years of experience in Non-Freeway Signing 

 Résumé(s) list(s) at least three (3) projects related to Non-Freeway Signing completed 
in the last five (5) years 

 Relevant CADD experience, if applicable 
 
CADD Technician 

Vendor has provided one (1) additional résumé detailing the following:  
 

 Level of education completed   

 Relevant experience in Non-Freeway Signing Plans using CADD 
 

NOTE: Additional CADD Operator is not required if at least one engineer listed above possess 
the necessary experience. 



Other 

Requirements: 

Vendor has submitted at least one (1) sample set of Non-Freeway Signing plans documenting 

familiarity with MDOT procedures, guidelines, and standards.  These plans should be supplied in 

MDOT’s current format and should include, but not be limited to the following: 

 

 Sign type (Regulatory, Warning, and Guide signs) 

 Sign material type and quantities  

 Sign support type and quantities  

 Sign location 

 Signing layouts for one (1) rural interchange 

 Signing layouts for one (1) urban interchange 

 A minimum of two (2) sign truss layouts 

 A minimum of two (2) sign cantilever layouts 

 A minimum of two (2) bridge connection layouts 

 MTSIS Sign Recommendation Report (Sign Log) 
 

If the vendor has not previously completed Non-Freeway Signing plans for the Department, the 

vendor may submit plan sheets of an imaginary location with correctly applied current MDOT 

specifications and details.  All Current Michigan requirements can be found at: 

http://www.michigan.gov/mdot/0,1607,7-151-9622_11044_11367---,00.html 

 

PASS  

FAIL    

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 

http://www.michigan.gov/mdot/0,1607,7-151-9622_11044_11367---,00.html
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Previously: Maintaining Traffic Plans & Provisions 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Work Zone Maintenance of Traffic 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Chris Brookes Email: BrookesC@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Work_Zone_Maintenance_of_Traffic_481160_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Work_Zone_Maintenance_of_Traffic_481160_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BrookesC@michigan.gov


Prequalification 

Classification: 
Design – Traffic: Work Zone Maintenance of Traffic 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Design engineering to develop temporary traffic control plans (TTCP) and Special Provisions.  
 
This classification does not include mobility analyses or complete Transportation Management 
Plans (TMP) for projects with “significant” impacts on mobility.  For all TMP activities other than 
the TTCP, use “Design – Traffic: Work Zone Mobility & Safety”.  

 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): PASS  

FAIL    MicroStation 

SignCAD 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Design Guides MDOT Standard Plans 

MDOT Bridge Design Manual MDOT Road Design Manual 

MDOT Work Zone Safety and Mobility Manual MDOT Traffic & Safety Geometric Design Guides 

MDOT Standard Specifications for Construction AASHTO “Roadside Design Guide” 

Traffic Regulator Instruction Manual MMUTCD 

MDOT Maintenance Work Zone Traffic Control Guidelines 

AASHTO “A Policy on Design Standards Interstate System 

AASHTO “A Policy on Geometric Design of Highways and Streets” 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number 

 Education/training related to the development of Maintaining Traffic Plans (MOT). 

 A minimum of three (3) years of experience in MOT. 
 
Provided resume(s) list(s) projects completed within the last five (5) years demonstrating 
proficiency providing MOT services: 
 

 If the projects were completed for MDOT then a minimum of three (3) projects have been 
listed. 
 

 If using a combination of MDOT projects, and other Michigan municipal/business entities, 
and/or other state Department of Transportation projects, a minimum of five (5) projects 
have been listed. 
 

 Résumé(s) demonstrate relevant CADD experience, if applicable. 
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Other 

Requirements: 

Vendor has electronically submitted (.PDF Format) at least three (3) sample MOT plans from 

projects completed in the last five (5) years.  Examples document familiarity with all applicable 

MDOT procedures, guidelines, and standards related to MOT.  The supplied projects demonstrate 

a diverse cross-section of roadway types (i.e. freeway, multi-lane, two-way roadways, etc.) and a 

variety of construction methods (multi-lane reconstructs, overlays, detours, flagging, etc.).  

Examples should include, but are not limited to the following: 

 

 All staging drawings for the project 

 Written Special Provisions for Maintaining Traffic 

 Appropriate Signing and channelization typicals  

 Quantity take-offs 

 All staging typicals and cross sections 

 All other pertinent MOT related documentation  
 

If the vendor has not previously completed MOT plans for the Department, the vendor may submit 

plan sets marked-up to reflect current MDOT specifications and details, or the vendor may submit 

plan sheets of an actual location with correctly applied current MDOT specifications and details.  

 

PASS  

FAIL    

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



New Classification – Added 2/9/15 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Traffic: Work Zone Mobility & Safety 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Chris Brookes Email: BrookesC@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Work_Zone_Mobility__Safety_481161_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Traffic_-_Work_Zone_Mobility__Safety_481161_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BrookesC@michigan.gov
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Prequalification 

Classification: Design – Traffic: Work Zone Mobility & Safety 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

Design engineering to perform mobility analyses and an in-depth Transportation Management 

Plan (TMP) for projects with impacts on mobility, as defined per the most current version of the 

Work Zone Safety and Mobility Manual. 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 

software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 

current version): 
PASS  

FAIL    
MicroStation 

Synchro, including SimTraffic 

Mobility Analysis Tool – as defined in the Work Zone Safety and Mobility Manual 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 

is knowledgeable in the use of these items: 

PASS  

FAIL    

MDOT Bridge Design Guides MDOT Standard Plans 

MDOT Bridge Design Manual MDOT Road Design Manual 

MDOT Work Zone Safety and Mobility Manual MDOT Traffic & Safety Geometric Design Guides 

MDOT Standard Specifications for Construction AASHTO “Roadside Design Guide” 

Traffic Regulator Instruction Manual MMUTCD 

MDOT Maintenance Work Zone Traffic Control Guidelines 

AASHTO “A Policy on Design Standards Interstate System 

AASHTO “A Policy on Geometric Design of Highways and Streets” 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Education/training related to Transportation Management Plans (TMP). 

 A minimum of three (3) years of experience in TMP 
 
Provided resume(s) list(s) projects completed within the last five (5) years demonstrating 
proficiency providing TMP services: 
 

 If the projects were completed for MDOT then a minimum of two (2) projects have been 
listed. 
 

 If using a combination of MDOT projects, and other Michigan municipal/business entities, 
and/or other state Department of Transportation projects, a minimum of four (4) projects 
have been listed. 

 

 Résumé(s) demonstrate relevant CADD experience, if applicable. 
 
 
 



Other 

Requirements: 

 
Vendor has electronically submitted (.PDF and Synchro files) at least two (2) sample TMP’s from 

significant projects, as defined by the most current version of MDOT’s Work Zone Safety and 

Mobility Manual, completed in the last five (5) years.  Examples document familiarity with all 

applicable MDOT procedures, guidelines, and standards related to TMP’s.  The supplied projects 

demonstrate a diverse analysis of construction methods (i.e. cross over, full detour, night work, 

one-way detours, etc.).  Examples should include, but are not limited to the following: 

 

 A temporary traffic control plan (TTCP) 

 A traffic operations plan (TOP) 

 A public information plan (PIP)  

 A summary of the project 

 A complete and reasonable mobility analysis 

 A cost to benefits comparison 

 All other pertinent TMP related documentation 

 Work Zone Crash Analysis 

 All Synchro files (if applicable) 
 

If the vendor has not previously completed TMP’s for the Department, the vendor may submit plan 

sets marked-up to reflect current MDOT specifications and details, or the vendor may submit plan 

sheets of an actual location with correctly applied current MDOT specifications and details.  

 

 

PASS  

FAIL    

Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Municipal Utilities 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Utilities: Municipal 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Steve Urda Email: UrdaS@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  
FAIL    

 
PASS  
FAIL    

Staff Engineer:  
PASS  
FAIL    

 
PASS  
FAIL    

CADD Operator 
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Utilities_-_Municipal_481162_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Utilities_-_Municipal_481162_7.pdf
mailto:MeddaughM@michigan.gov
mailto:UrdaS@michigan.gov


Prequalification 
Classification: Design – Utilities: Municipal 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

 
  Design of Water Main Systems and Sanitary Sewers 

 

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Engineers Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): PASS  

FAIL    MicroStation 

GEOPAK 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Pay Item Code Book MDOT PPMS Manual 

MDOT Standard Plans MDOT Road Design Manual 

MDOT Standard Specifications for Construction 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Vendor has provided a minimum of two (2) résumés of which one (1) must be a Professional 
Engineer Licensed in Michigan 
 
Lead Engineer 

Vendor has provided a minimum of one (1) résumé detailing the following:  

 Michigan PE License Number (if applicable). 

 Level of education completed. 

 A minimum of four (4) years of professional experience in Utility Design. 

 Résumé lists a minimum of five (5) Utility Design project completed within the past eight 
(8) years. 

 Relevant CADD Experience (if applicable) 
 
Staff Engineer 

Vendor has provided a minimum of one (1) résumé detailing the following:  

 Michigan PE License Number (if applicable). 

 Level of education completed. 

 A minimum of two (2) years of experience preparing Utility Design plans. 

 Résumé lists a minimum of five (5) Utility Design project completed within the past eight 
(8) years. 

 Relevant CADD Experience (if applicable) 
 
CADD Operator 

Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 A minimum of two (2) years of experience preparing Utility Design plans. 
 
NOTE: Additional CADD Operator is not required if at least one engineer listed above possesses 
the necessary experience. 
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Comments: 

 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Pump Station Design 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Utilities: Pump Stations 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Steve Urda Email: UrdaS@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer 1 
– Mechanical: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Lead Engineer 2 
- Electrical: 

 
PASS  
FAIL    

 
PASS  
FAIL    

CADD Operator 
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Utilities_-_Pump_Stations_481163_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Utilities_-_Pump_Stations_481163_7.pdf
mailto:MeddaughM@michigan.gov
mailto:UrdaS@michigan.gov
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Prequalification 
Classification: Design - Utilities: Pump Stations 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Pump station design services including structural hydraulics and hydrology, mechanical, electrical, 
HVAC and all other disciplines required for the complete design of a pump station.   

 

Registrations / 
Certifications: 

 Minimum of two (2) Professional Engineers Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

MicroStation 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Pay Item Code Book MDOT PPMS Manual 

MDOT Standard Plans Michigan Building Code  

MDOT Standard Specifications for Construction NEC Standards 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Vendor currently holds prequalification in following classifications: 
 

 Design – Hydraulics II 

 Design – Utilities: Municipal 

 Design - Buildings* 
 
*In lieu of prequalification in the Design - Buildings classification, the vendor may submit resumes 
meeting the following criteria: 
 
Lead Engineers 

 
Vendor has provided a minimum of two (2) résumés detailing the following:  
 

 Michigan PE License numbers: 
o One (1) résumé demonstrates achievement of an accredited BS degree in 

Mechanical Engineering. 
o One (1) résumé demonstrates achievement of an accredited BS degree in 

Electrical Engineering 

 A minimum of four (4) years of professional experience in preparing architectural plans, 
electrical plans, and structure plans associated with buildings. 

 Résumé(s) list(s) three (3) projects completed within the past eight (8) years.  Project 
descriptions include: 

o Preparation of construction documents 
o Elements of Mechanical, electrical, and architectural engineering 
o Cost estimating 
o Project layouts 
o Relevant CADD Experience (if applicable) 

 
CADD Operator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 A minimum of two (2) years of professional experience preparing Landscape plans. 
 
NOTE: Additional CADD Operator is not required if one of the PE résumés listed above 
demonstrate the necessary experience. 
 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Freeway Lighting 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Utilities: Roadway Lighting 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Steve Urda Email: UrdaS@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  
FAIL    

 
PASS  
FAIL    

Staff Engineer:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Utilities_-_Roadway_Lighting_481164_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Utilities_-_Roadway_Lighting_481164_7.pdf
mailto:MeddaughM@michigan.gov
mailto:UrdaS@michigan.gov


Prequalification 
Classification: Design – Utilities: Roadway Lighting 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Lighting on the roadway including: 

 Conventional 

 Median 

 Tower/high mast 

 Tunnel 

 Under bridge 

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Engineer Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

MicroStation 

Photometric Software 

Electrical Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Pay Item Code Book 

MDOT Standard Plans 

MDOT PPMS Manual 

MDOT Road Design Manual 

MDOT Standard Specifications for Construction 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Vendor has provided a minimum of two (2) résumés of which one (1) must be a Professional 
Engineer Licensed in Michigan.  Both résumés demonstrate achievement of an accredited BS 
degree in Electrical Engineering.  Résumés have detailed the following: 
 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  

 Michigan PE License Number. 

 Level of education completed. 

 A minimum of four (4) years of professional experience with Roadway Lighting Design. 

 Provided résumé(s) lists a minimum of six (6) lighting design projects demonstrating a 
diversity of roadway and freeway projects performed within the past eight (8) years. 
 

o Projects listed may be for lighting relocation, streetscape, decorative, 
enhancement or any project demonstrating lighting and coordination with a 
municipal agency.   

o At least one (1) project has been completed for any state DOT demonstrating 
conventional median/shoulder or tower/high mast lighting design. 

 
Staff Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  

 Michigan PE License Number (if applicable). 

 Level of education completed. 

 A minimum of two (2) years of experience with Roadway Lighting Design. 

 Résumé(s) demonstrates relevant project experience preparing Roadway Lighting 
design plans. 
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Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Subsurface Utility Engineering 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design - Utilities: Subsurface Utility Engineering 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Nick Lefke Email: LefkeN@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Utilities_-_Subsurface_Utility_Engineering_481166_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Utilities_-_Subsurface_Utility_Engineering_481166_7.pdf
mailto:MeddaughM@michigan.gov
mailto:LefkeN@michigan.gov
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Prequalification 
Classification: Design – Utilities: Subsurface Utility Engineering 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

 
Design services to provide Subsurface Utility Engineering (SUE) field work which accurately 
locates, identifies, characterizes, and maps underground utilities.   

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Engineer Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

MicroStation 

Survey Equipment 

Designating Equipment 

Equipment for vacuum extraction – A lease/rental agreement is required if the firm does not own the 
equipment. 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MicroStation  

ASCE 38-02 “Standard Guideline for the Collection and Depiction of Existing Subsurface Utility 
Data” 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number 

 Level of education completed  

 A minimum of five (5) years of experience in SUE  
  

Provided résumé lists a minimum of six (6) SUE projects within the last ten (10) years, detailing 
the following information: 
 

 Utility quality levels performed 

 Length of designating (Quality level B) 

 Number of excavated test holes (Quality level A) 

 Data management techniques 

 Participation in project’s utility coordination 

 Unique or special project conditions 
 

Other 
Requirements: 

 
Provide copies of the client deliverables from all projects listed on the resume.  The client 
deliverables should be limited to five (5) pages per project 
 

PASS  
FAIL    



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Value Engineering 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design: Value Engineering Facilitator 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Dina Tarazi Email: TaraziD@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Facilitator:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Value_Engineering_481167_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Value_Engineering_481167_7.pdf
mailto:MeddaughM@michigan.gov
mailto:TaraziD@michigan.gov


Prequalification 
Classification: Design: Value Engineering Facilitator 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

 
Value Engineering (VE) is defined as a systematic process of review and analysis of a project, 
during the concept and design phases, by a multidiscipline team of persons not involved in the 
project, that is conducted to provide recommendations for 

 

 Providing the needed functions safely, reliably, efficiently, and at the lowest overall cost  

 Improving the value and quality of the project  

 Reducing the time to complete the project 
 

Note: This classification is normally listed as the Primary Classification in a Design Scope of 
Service.  Use of this service in a Request for Proposal must be approved by the State Value 
Engineer Coordinator prior to advertisement. 

 

Registrations / 
Certifications: 

Minimum of one (1) SAVE International: Certified Value Specialist (CVS)  
PASS  
FAIL    

Equipment / 
Software 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): N/A 

N/A 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

N/A 
N/A 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Facilitator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  

 

 SAVE International: Certified Value Specialist (CVS) accreditation 

 A minimum of three (3) Value Engineering studies completed within the past three (3) 
years. 

 One (1) copy of a final Value Engineering study completed within the past three (3) years. 
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Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Wetland Design 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Design: Wetlands 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Lynn Lynwood Email: LynwoodL@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Landscape 
Architect: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Professional 
Engineer: 

 
PASS  
FAIL    

 
PASS  
FAIL    

CADD 
Technician (if 
applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Design_-_Wetlands_481168_7.pdf
http://www.michigan.gov/documents/mdot/Design_-_Wetlands_481168_7.pdf
mailto:MeddaughM@michigan.gov
mailto:LynwoodL@michigan.gov
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Prequalification 
Classification: Design: Wetlands 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Design services for MDOT projects including wetland planting design and wetland restoration.  
Services include but are not limited to: 
 

 Hydraulic and hydrologic studies/models 

 Wetland engineering including water control structures, and water budget 
development/evaluations 

 Wetland plant selection and planting plans 

 Habitat restoration 

 Site grading and drainage plans 

 Cost estimating for wetland implementation  

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Engineers Licensed in Michigan 
Minimum of one (1) Registered Landscape Architect in Michigan 

PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): PASS  

FAIL    MicroStation 

GEOPAK 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Road Design Manual MDOT Pay Item Code Book 

MDOT Drainage Manual MDOT Standard Plans 

MDOT Standard Specifications for Construction MDOT PPMS Manual 

Staff Education / 
Experience: 

 
Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Landscape Architect 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan RLA License number. 

 Level of education completed.   

 A minimum of four (4) years of experience in wetland design and implementation.  

 Relevant CADD experience, if applicable 

 Resume contains a minimum of three (3) wetland design projects geographically located 
within the upper great lakes region and completed within the past five (5) years.  Projects 
demonstrate the following: 

o Cost estimating, plant selection, site grading, drainage, wetland planting, 
wetland engineering, water control structures, and water budget 
development/evaluations. 

 
Professional Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.   

 A minimum of four (4) years of experience in wetland design and implementation.  

 Relevant CADD experience, if applicable 

 Resume contains a minimum of three (3) wetland design projects geographically located 
within the upper great lakes region and completed within the past five (5) years.  Projects 
demonstrate the following: 

o Cost estimating, plant selection, site grading, drainage, wetland planting, 
wetland engineering, water control structures, and water budget 
development/evaluations. 



Staff Education / 
Experience 
(Continued): 

 
CADD Technician 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 A minimum of two (2) years of experience preparing plans in accordance with current 
MDOT methodologies.   

 
NOTE: Additional CADD Operator is not required if RLA or PE listed above possess the 
necessary experience. 
  

 

Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Environmental Services 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Previously: Historic Archaeology 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Environmental: Archaeology - Historic 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

James Robertson Email: RobertsonJ3@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Principal 
Investigator: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Field Director:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Environmental_-_Archaeology_-_Historic_481173_7.pdf
http://www.michigan.gov/documents/mdot/Environmental_-_Archaeology_-_Historic_481173_7.pdf
mailto:MeddaughM@michigan.gov
mailto:RobertsonJ3@michigan.gov
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Prequalification 
Classification: Environmental: Archaeology - Historic 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition/ 
Use Statements: 

Environmental services including preparation of historic archaeological research designs and land-
use histories, Phase 1 Archaeological Surveys of historic archaeological sites, Phase 2 National 
Register Evaluations of historic archaeological sites, and Phase 3 Data Recovery Investigations 
of historic archaeological sites. 

 

Registrations/ 
Certifications: 

Principal Investigator meets the requirements of the Secretary of Interior’s Standards and 
Guidelines (36 CFR Part 61) Inclusion on the Michigan State Historic Preservation Office list of 
archaeological consultants 

PASS  
FAIL    

Equipment/ 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

Trimble GEO XT with Sub-meter Accuracy or Equivalent 

Pathfinder Office 4.10 or equivalent 

ESRI ArcGIS 10.1 

Resources/ 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Section 106 of the National Historic Preservation Act and its implementing regulations at 36 CFR 
800 

Native American Graves Protection and Repatriation Act and its implementing regulations at 43 
CFR 10 

Michigan Attorney General Opinion No. 6585 

Staff Education/ 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Principal Investigator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Level of education completed: 
o Résumés demonstrates achievement of an accredited Master’s and/or Ph.D. 

degree in Anthropology  
or  

o Résumés demonstrates achievement of an accredited Master’s and/or Ph.D. 
degree in Archaeology 

 Résumé demonstrates a minimum of two (2) years of professional experience working 
with historic sites in the Great Lakes Region. 

 Résumé demonstrates two (2) years of project experience interpreting and applying state 
and federal preservation legal mandates, as they apply to historic archaeological sites. 

 Résumé lists experience completing land-use histories, archaeological surveys, National 
Register evaluations of historic archaeological sites (projects that evaluate a site[s] based 
on survey data alone cannot be substituted), and data recovery investigations of historic 
archaeological sites. 

 Résumé lists at least four (4) projects directing a backhoe for site investigations. 

 Submit electronically at least two (2) and no more than four (4) sample reports produced 
within the last 10 years (preferably the last 5 years) by the Principal Investigator (author 
or primary author) documenting work experience with historic archaeological resources.  
These minimally shall include: 

o One (1) survey report with a Land-Use History  
o One (1) report that includes a National Register determination of eligibility of one 

or more sites (a report that only evaluates a site[s] based on survey data is 
unacceptable) 



Staff Education/ 
Experience 
(Continued): 

 
Field Director 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Level of education completed 
o Résumés demonstrates achievement of an accredited Bachelor’s and/or 

Master’s degree in Anthropology  
or  

o Résumés demonstrates achievement of an accredited Bachelor’s and/or 
Master’s degree in Archaeology 

 

 Résumé lists at least six (6) projects demonstrating experience as a Field Director. 

 Résumé lists at least four (4) projects directing a backhoe for site investigations 

 Demonstrate at least one (1) year experience in the Great Lakes Region 

 Demonstrate at least one (1) year experience in historic archaeological investigations 
 

Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Prehistoric Archaeology 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Environmental: Archaeology - Prehistoric 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

James Robertson Email: RobertsonJ3@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Principal 
Investigator: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Field Director:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Environmental_-_Archaeology_-_Prehistoric_481174_7.pdf
http://www.michigan.gov/documents/mdot/Environmental_-_Archaeology_-_Prehistoric_481174_7.pdf
mailto:MeddaughM@michigan.gov
mailto:RobertsonJ3@michigan.gov


Prequalification 
Classification: Environmental: Archaeology- Prehistoric 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition/ 
Use Statements: 

Environmental services including preparation of prehistoric archaeological research designs, 
Phase 1 Archaeological Surveys of prehistoric archaeological sites, Phase 2 National Register 
Evaluations of prehistoric archaeological sites, and Phase 3 Data Recovery Investigations of 
prehistoric archaeological sites.  

 

Registrations/ 
Certifications: 

Principal Investigator meets the requirements of the Secretary of Interior’s Standards and 
Guidelines (36 CFR Part 61) Inclusion on the Michigan State Historic Preservation Office list of 
archaeological consultants 

PASS  
FAIL    

Equipment/ 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

Trimble GEO XT with Sub-meter Accuracy or Equivalent  

Pathfinder Office 4.10 or equivalent  

ESRI ArcGIS 10.1 

Resources/ 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

Section 106 of the National Historic Preservation Act and its implementing regulations at 36 CFR 
800 

Native American Graves Protection and Repatriation Act and its implementing regulations at 43 
CFR 10 

Michigan Attorney General Opinion No. 6585 

Staff Education/ 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Principal Investigator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Level of education completed: 
o Résumés demonstrates achievement of an accredited Master’s and/or Ph.D. 

degree in Anthropology  
or  

o Résumés demonstrates achievement of an accredited Master’s and/or Ph.D. 
degree in Archaeology 

 Résumé demonstrates a minimum of two (2) years of professional experience working 
with prehistoric sites in the Great Lakes Region. 

 Résumé demonstrates two (2) years of project experience interpreting and applying state 
and federal preservation legal mandates, as they apply to prehistoric archaeological sites. 

 Résumé lists experience completing archaeological surveys, National Register 
evaluations of prehistoric archaeological sites (projects that evaluate a site[s] based on 
survey data alone cannot be substituted), and data recovery investigations of prehistoric 
archaeological sites. 

 Résumé lists at least four (4) projects directing a backhoe for site investigations. 

 Submit electronically at least two (2) and no more than four (4) sample reports produced 
within the last 10 years (preferably the last 5 years) by the Principal Investigator (author 
or primary author) documenting work experience with prehistoric archaeological 
resources.  These minimally shall include: 

o One (1) survey report 
o One (1) report that includes a National Register determination of eligibility of one 

or more sites (a report that only evaluates a site[s] based on survey data is 
unacceptable) 
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Staff Education/ 
Experience 
(Continued): 

 
Field Director 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Level of education completed 
o Résumés demonstrates achievement of an accredited Bachelor’s and/or 

Master’s degree in Anthropology  
or  

o Résumés demonstrates achievement of an accredited Bachelor’s and/or 
Master’s degree in Archaeology 

 

 Résumé lists at least six (6) projects demonstrating experience as a Field Director. 

 Résumé lists at least four (4) projects directing a backhoe for site investigations 

 Demonstrate at least one (1) year experience in the Great Lakes Region 

 Demonstrate at least one (1) year experience in prehistoric archaeological investigations 
 
 
 

 

Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Botanical and Endangered Plant Assessment 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Environmental: Botanical 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

David Schuen Email: SchuenD@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Principal 
Investigator: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Environmental_-_Botanical_481175_7.pdf
http://www.michigan.gov/documents/mdot/Environmental_-_Botanical_481175_7.pdf
mailto:MeddaughM@michigan.gov
mailto:SchuenD@michigan.gov
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Prequalification 
Classification: Environmental: Botanical 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition/ 
Use Statements: 

Botanical and endangered plant assessment includes:  
 

 Perform field surveys to identify all plant species present throughout Michigan, assess 
their population size, describe their critical habitat, its size and quality and use this 
information to perform impact analysis for the proposed project.  

 Document species and habitats through the use of MNFI plant and community field forms, 
photographs and GPS point/polygon data in a manner adequate to facilitate Michigan 
Department of Natural Resources (MDNR) endangered species permitting or U. S. Fish 
and Wildlife Service (USFWS) Section 7 Consultation if required. 

 Perform an analysis to determine the impacts of the proposed project to the species 
identified and their habitat.  This analysis will look at avoidance measures, minimization 
strategies and mitigation as a last resort.   

 

Registrations/ 
Certifications: 

MDNR Endangered Species Permit for collection or handling (State listed species) 
PASS  
FAIL    

USFWS Permit for handling species if required (Federally listed species) 

Equipment/ 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

GPS (5 meter) and Trimble GEO XT with sub-meter accuracy or equivalent  

ESRI ArcGIS 10.1  

Floristic Quality Analysis software  

Michigan Natural Features Inventory (MNFI) plant and community field forms 

Camera  

Resources/ 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

State of Michigan’s Natural Resources and Environmental Protection Act, Act 451 of the Public 
Acts of 1994, Part 365.  

Federal Endangered Species Act of 1973, as amended. 

U.S. Department of Transportation, Federal Highway Administration, Endangered Species Act 
(ESA) Webtool 



Staff Education/ 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
 
Principal Investigator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Level of education completed:   
Resume demonstrates achievement of an accredited degree (Masters/PhD preferred) in 
botany, plant systematics, plant ecology, ecology or a related botanical field. 

 Relevant experience performing field surveys, plant community/habitat classifications, 
and Floristic Quality Assessment/analysis in the Great Lakes Region. 

 Knowledge of field survey methodologies and data collection used in sampling for the 
diversity of plant community types throughout Michigan.   

 Experience collecting GIS data for plant community delineation, micro-habitat mapping 
and individual plants and the production of maps in an ESRI ArcGIS 10.1 format. 

 Resume demonstrates five years of project experience completing botanical threatened 
and endangered species field surveys, impact analysis and the development of 
avoidance and minimization strategies and mitigation plans where impacts cannot be 
avoided. 

 Demonstrated knowledge of the NEPA environmental clearance requirements for FHWA, 
MDNR and USFWS including the completion of MDNR endangered species permit 
applications and USFWS Section 7 consultation documents including Biological 
Assessments. 

 Resume lists a minimum of three (3) but no more than five (5) projects completed within 
the last eight (8) years.  Provide a two page written description for each project provided.  
These should include:  Project Title, Client, Contact, Location, Project Date, Project Cost, 
Key Staff, Project Overview, Species of Concern, Survey Methodologies, Results, Impact 
Analysis, Mitigation, NEPA Reporting, Permitting, and Coordination with the Regulatory 
Agencies (MDNR and USFWS).  
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Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Preliminary Site Investigation 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Environmental: Contamination 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Steve Adams Email: AdamsS@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer / 
Geologist: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Field Staff  
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Environmental_-_Contamination_481176_7.pdf
http://www.michigan.gov/documents/mdot/Environmental_-_Contamination_481176_7.pdf
mailto:MeddaughM@michigan.gov
mailto:AdamsS@michigan.gov
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Prequalification 
Classification: Environmental: Contamination 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Environmental Services to investigate the location and concentration of soil and groundwater 
contamination. 

 

Registrations / 
Certifications: 

Hazardous Waste Operations & Emergency Response Certification 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): 

PASS  
FAIL    

Combustible Gas Indicator 

Static Water Level Meter 

Conductivity Meter 

pH Meter 

Photo/Flame-Ionization Detector 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: N/A 

N/A 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Engineer / Geologist 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Level of education completed 

 A minimum of five (5) years of experience performing soil and groundwater contamination 
analysis, including innovative technologies and methods used for conducting analysis. 

 
Provided résumé(s) lists soil and groundwater contamination projects completed within the past 
ten (10) years: 
 

 If the projects were completed in Michigan then a minimum of three (3) projects have 
been listed.   

 If the projects were completed in other states, a minimum of five (5) projects have been 
listed.  

 If the vendor uses a combination of Michigan projects and projects from other states, a 
minimum of five (5) projects have been listed. 

 
Vendor has submitted a sample report from a soil and ground water contamination project within 
the past two (2) years. 
 
Field Staff 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Hazardous Waste Operations & Emergency Response Certification 

 Level of education completed 

 Relevant experience working with soil and groundwater contamination projects. 
 

 
NOTE: Field Staff resume is not required if the Lead Engineer/Geologist listed above possess the 
necessary certification/experience. 
 
 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Reconnaissance/Intensive Level Survey 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Environmental: Historic Assessment 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Lloyd Baldwin Email: BaldwinL3@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Principal 
Investigator: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Environmental_-_Historic_Assessment_481177_7.pdf
http://www.michigan.gov/documents/mdot/Environmental_-_Historic_Assessment_481177_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BaldwinL3@michigan.gov


Prequalification 
Classification: Environmental: Historic Assessment 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Environmental services to perform reconnaissance level or intensive level surveys to determine 
the presence of historically and architecturally significant properties, assess the eligibility for the 
National Register of Historic Places and recommend whether or not Determinations of Eligibility 
are needed for important resources.  In many cases, a reconnaissance level survey is used to 
determine if an intensive level survey is warranted.  Services also include evaluating impacts of 
proposed projects and recommending mitigation measures as necessary.   

 

Registrations / 
Certifications: 

N/A N/A 

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): N/A 

N/A 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: PASS  

FAIL    
All applicable National Register of Historic Places guidance documents 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Principal Investigator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Accredited degree(s) in American History, Architectural History, Historic Preservation, or 
related field. 

 

 A minimum of three (3) projects identifying historic districts within a community. 
 

 A minimum of three (3) historic architecture projects detailing experience in making 
determinations of National Register eligibility. 

 

 A minimum of one (1) project summarizing ability to assess roadside landscapes. 
 

 A minimum of one (1) project identifying and analyzing cultural landscapes. 
 

 A minimum of one (1) but no more than two (2) sample cultural resource report(s) specific 
to a transportation related project.  The report(s) include graphics and legible 
photographs along with instances where NRHP is listed or eligible resources have been 
identified. 

 
 
 
Note: All supplied projects will be considered.  However, preference will be given to projects 
completed in Michigan or the Great Lakes region. 
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Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Noise Assessment & Abatement 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Environmental: Noise Assessment 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tom Hanf Email: HanfT@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Staff:  
PASS  
FAIL    

 
PASS  
FAIL    

Support Staff 1:  
PASS  
FAIL    

 
PASS  
FAIL    

Support Staff 2:  
PASS  
FAIL    

  

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Environmental_-_Noise_Assessment_481260_7.pdf
http://www.michigan.gov/documents/mdot/Environmental_-_Noise_Assessment_481260_7.pdf
mailto:MeddaughM@michigan.gov
mailto:HanfT@michigan.gov
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Prequalification 
Classification: Environmental: Noise Assessment 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Environmental services to measure and document existing noise levels at sensitive areas, predict 
future noise levels using FHWA criteria, and provide a comparison.  Services also include 
determining reasonable and feasible abatement measures for impacted areas to be included in 
proposed projects and assisting in public involvement activities. 

 

Registrations / 
Certifications: 

FHWA Traffic Noise Model certification PASS  
FAIL    FHWA Fundamental of Traffic Noise certification 

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): PASS  

FAIL    Sound Level Meter (Type 1) 

FHWA approved Traffic Noise Model Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

23 CFR 772 - Procedures for Abatement of Highway Traffic Noise and Construction Noise 

FHWA Highway Traffic Noise: Analysis and Abatement Guidance 

FHWA Measurement of Highway Traffic Noise 

MDOT Highway Noise Analysis And Abatement Handbook 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Staff 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Level of education completed 

 A minimum of five (5) years of experience conducting noise impact/abatement analysis 

 Current FHWA Traffic Noise Model certification 

 Current FHWA Fundamental of Traffic Noise certification 

 Résumé(s) contain(s) a descriptive paragraph for a minimum of two (2) but no more than 
three (3) projects, completed within the last ten (10) years,  specific to traffic noise 
measurement/analysis of noise impacts/noise mitigation measures on transportation 
related projects. 

 
Support Staff 

 
Vendor has provided a minimum of two (2) résumé detailing the following:  
 

 Level of education completed 

 A minimum of three (3) years of experience conducting noise impact/abatement analysis 

 Current FHWA Fundamental of Traffic Noise certification 

 Résumés contain a descriptive paragraph for a minimum of two (2) but no more than 
three (3) projects, completed within the last ten (10 years, specific to traffic noise 
measurement/analysis of noise impacts/noise mitigation measures on transportation 
related projects. 

 
 
 
 
 
 
 
 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Wetlands Assessment 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Environmental: Wetland Assessment 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Jeremie Wilson Email: WilsonJ3@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Staff:  
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Environmental_-_Wetland_Assessment_481178_7.pdf
http://www.michigan.gov/documents/mdot/Environmental_-_Wetland_Assessment_481178_7.pdf
mailto:MeddaughM@michigan.gov
mailto:WilsonJ3@michigan.gov


Prequalification 
Classification: Environmental: Wetland Assessment 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Environmental services to identify wetlands by type, delineate their boundaries, assess their 
values and functions, assess the impact of a transportation project on the wetland, identify 
alternatives to taking the wetlands, and develop procedures to mitigate for any wetlands loss. 

 

Registrations / 
Certifications: 

N/A N/A 

Equipment / 
Software: 

Provide a document certifying that you currently own/lease and that your staff is trained to use the 
software/equipment listed below (Note that each version of software must be identified and must be MDOT’s 
current version): N/A 

N/A 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

N/A 

N/A 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Lead Staff 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Accredited Bachelor’s Degree in a natural resources field 

 Additional professional qualifications, educational experience, or training, specific to 
wetland assessment/delineation 

 A minimum of five (5) years of experience performing wetland assessment/delineation 
work 

 
Provided résumé(s) list projects completed within the past ten (10) years: 
 

 Vendor has submitted a brief description for at least three (3) wetland 
delineation/assessment projects related to transportation project development within the 
Upper Great Lakes Region.  Project descriptions are limited to one page each. 
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Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 

 



 

 

 

 

 

 

 

 

Survey Services 
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Previously: Construction Staking 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Surveying: Construction Staking 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tom Bogren Email: BogrenT@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Project Manager/ 
Professional 
Surveyor: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Survey Crew 
Chief: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance & Safety Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

Safety Policies: 

Vendor has provide a survey safety policy that addresses: 

 Personal Protective Equipment 

 Work Zone procedures for maintaining traffic 

 Worker safety language 

 OSHA/MIOSHA Regulations 

 Emergency plan for a typical or actual project 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Surveying__-_Construction_Staking_481179_7.pdf
http://www.michigan.gov/documents/mdot/Surveying__-_Construction_Staking_481179_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BogrenT@michigan.gov


Prequalification 
Classification: Surveying: Construction Staking 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Generation of staking data needed for transportation infrastructure at time of construction; verifying 
existing project control and supplementing horizontal and vertical survey control at time of 
construction;  three dimensional staking and/or positioning of equipment to enable construction; 
alignment and right-of-way determination and staking at time of construction. 
 
This classification is intended for the following applications:  

 Engineer staking: checking design survey control on a construction site 

 Construction staking of state trunklines, bridges, and associated underground utilities 

 Staking of Right of Way at time of construction 

 PLSS monument preservation and perpetuation activities at the time of construction 
 
This classification is not intended for stand-alone boundary or right-of-way surveying. 

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Surveyor Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own and that your staff is trained to use the software/equipment  
listed below (Note that each version of software must be identified and must be MDOT’s current version): 

PASS  
FAIL    

Total Station(s) w/ Data Collectors – Robotic / Reflectorless  /Conventional 

GPS receivers (minimum 2) – Dual Frequency and associated processing software – RTK capable 

Leveling equipment capable of meeting a standard deviation of +/- 2.0 mm per KM 

Least squares adjustment software – Horizontal and Vertical 

Coordinate Geometry Software 

Data Collection Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Standard Specifications for Construction 

Michigan Manual of Uniform Traffic Control Devices 

MDOT Survey Standards of Practice 

MDOT Workspace and CADD Standards 

MDOT Design Survey Manual 

State survey laws, including Chapter 54 of the Michigan Compiled Laws (MCL) and Act 299 of 1980 
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Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Professional Surveyor in responsible charge / Project Manager 

Vendor has provided a minimum of one (1) résumé, detailing the following  
 

 Michigan PS License number 

 Knowledge of Michigan Professional Surveying 

 Knowledge of MDOT standards and procedures used in Construction Staking surveying  

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
Survey Crew Chief 

Vendor has provided a minimum of one (1) résumé, detailing the following:  
 

 Michigan PS License number, if applicable 

 Document experience in charge of a survey crew 

 Knowledge of MDOT standards and procedures used in Construction Staking surveying  

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
 
Résumés referenced above include project descriptions that provide a narrative 
describing/identifying the key staff member’s specific role and demonstrates an understanding of 
the concepts in the context of actual projects as related to the bulleted items below: 
 

o Michigan State Plane Coordinate System (NAD 83) 
o North American Vertical Datum (NAVD 88) 
o NGS control 
o Least squares analysis 
o Coordinate geometry 
o Slope-staking 
o Grading for roads 
o Curb/gutter and ADA ramp layout 
o Utility stakeout 
o Storm and sanitary sewer layout 
o Bridge staking 
o Projects involving previous Right-of-Way surveying on MDOT trunk lines 
o Experience in automated survey/staking systems and associated software 

conversions 
o Experience on projects employing Automated Machine Guidance / Automated 

Machine Control, although not mandatory, will be helpful  
o Knowledge and experience with definitions and determination of roadway 

alignments  
o Knowledge and experience with road design and construction concepts 
o Knowledge and experience with bridge structure nomenclature 
o Knowledge and experience with traffic control 
o Narratives should include a discussion of the pre-staking preparation, the 

staking software, equipment and techniques, and how deliverables were 
developed 

 
NOTES:  

 Staff resumes submitted must collectively address bullet points listed above 

 Sample project electronic files may be requested by the technical reviewer 
 
 
 
 
 
 
 
 
 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Geodetic Control & Leveling 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Surveying: Geodetic Control and Leveling 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tom Bogren Email: BogrenT@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Project Manager/ 
Professional 
Surveyor 1: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Project Manager/ 
Professional 
Surveyor 2: 

 
PASS  
FAIL    

  

Survey Crew 
Chief: 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

Safety Policies: 

Vendor has provided a survey safety policy that addresses: 

 Personal Protective Equipment 

 Work Zone procedures for maintaining traffic 

 Worker safety language 

 OSHA/MIOSHA Regulations 

 Emergency plan for a typical or actual project 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Surveying__-_Geodetic_Control_and_Leveling_481180_7.pdf
http://www.michigan.gov/documents/mdot/Surveying__-_Geodetic_Control_and_Leveling_481180_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BogrenT@michigan.gov


Prequalification 
Classification: Surveying: Geodetic Control and Leveling 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Establish horizontal geodetic control meeting Federal Geodetic Control Subcommittee (FGCS) 1st 
Order standards or better, and / or geodetic vertical control by differential leveling techniques 
meeting FGCS 2nd Order Class 1 standards or better. 

 
This classification is intended for the following applications:  

 

 Establishment of complex horizontal geodetic control networks, for which the data is to 
be submitted to and accepted by NOAA’s National Geodetic Survey. 

 Establishment of vertical control marks for densification of the National Spatial Reference 
System. 

 Height Modernization. 

 Re-establishment of NGS marks. 
 

This classification is not intended for establishment of project control networks. 

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Surveyor Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own and that your staff is trained to use the software/equipment  
listed below (Note that each version of software must be identified and must be MDOT’s current version): 

PASS  
FAIL    

Level(s) – Digital levels meeting FGCS First Order Standards 

GPS Receivers (minimum 4) – Dual Frequency (2004 or newer) and associated processing software. 

Least Squares Adjustment Software – MDOT Approved – Horizontal and Vertical 

Fixed Height GPS Tripods 

Two (2) – 3 Meter level rods with struts, calibrated and loaded in the NGS database, and other leveling 
accessories meeting FGCS first order Standards detailed in the document FGCSVERT (Version 4.1 
05/24/2004) or later.  A calibration certificate must be presented at time of price proposal in digital 
format (RI LOAD). 

Current version of following NGS Applications: 

 WinDesc 

 Translev 

 ADJUST and UTILITIES 

 PAGES 

 LOCUS 

 OPUS 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

FGCSVERT (Version 4.1 05/24/2004) 

NOAA Manual NOS NGS 5 State Plane Coordinate System of 1983 (March 1990) 

American Congress on Surveying and Mapping and the American Society of Civil Engineers 
Definitions of Surveying and Associated Terms 

National Spatial Data Infrastructure Geospatial Positioning Accuracy Standards Part 3, National 
Standards for Spatial Data Accuracy, FGCD-STD-007.3-1998 

NOAA Manual NOS NGS 3, Geodetic Leveling (August 1981, Reprinted June 2001). 

Bench Mark Reset Procedures by Curtis L. Smith, NGS, September 2010. 

NOAA Technical Memorandum NOS NGS-58 Guidelines for Establishing GPS-Derived Ellipsoid 
Heights, Version 4.3 (November 1997) 

NOAA Technical Memorandum NOS 59, Guidelines for Establishing GPS-Derived Orthometric 
Heights (26 March 2008) 



228 
 

Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Professional Surveyor in responsible charge / Project Manager 

Vendor has provided a minimum of two (2) résumés, of which one (1) is a Michigan Licensed 
Professional Surveyor, detailing the following:  
 

 Michigan PS License number, if applicable 

 Knowledge of Michigan Professional Surveying 

 Knowledge of MDOT standards and procedures used in Geodetic Control and leveling 

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past ten (10) 
years 

 
Survey Crew Chief 

Vendor has provided a minimum of one (1) résumé, detailing the following:  
 

 Michigan PS License number, if applicable 

 Document experience in charge of a survey crew 

 Knowledge of MDOT standards and procedures used in Geodetic Control and leveling  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past ten (10) 
years 

 
Résumés referenced above include project descriptions that provide a narrative 
describing/identifying the key staff member’s specific role and demonstrates an understanding of 
the concepts in the context of actual projects as related to the bulleted items below:  

 
o Michigan State Plane Coordinate System (NAD 83) 
o Michigan Spatial Reference Network (MSRN) 
o Global Positioning System (GPS) methods - Processing and analysis  
o Use of National Spatial Reference System (NSRS) control 
o Least squares analysis 
o Knowledge and experience in NGS Software including: 

 WinDecs 
 Translev 
 ADJUST 
 UTILITIES 
 PAGES 
 OPUS  

o Knowledge and experience in the reduction and submittal of data to NGS 
(BlueBooking) as described in http://www.ngs.noaa.gov/FGCS/BlueBook/.  

o Provide details on projects involving GPS and Level BlueBooking meeting 
FGCS/NGS Specifications 1st order horizontal or better, 2nd order class II or better 
vertical 

o Demonstrate proficiency in the access and use of the NSRS including:  
 Scope/size of the projects 
 Procedures 
 Equipment/Software used 
 GPS project numbers  
 Leveling line numbers assigned by NGS to projects  

o Narratives should also include a discussion on the project deliverables and how they 
were developed 

 
 
NOTES:  

 Staff resumes submitted must collectively address bullet points listed above 

 Sample project electronic files may be requested by the technical reviewer 
 
 
 
 

http://www.ngs.noaa.gov/FGCS/BlueBook/


Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Hydraulic Surveys 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Surveying: Hydraulics 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tom Bogren Email: BogrenT@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Project Manager/ 
Professional 
Surveyor: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Survey Crew 
Chief: 

 
PASS  
FAIL    

 
PASS  
FAIL    

CADD Operator    
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

Safety Policies: 

Vendor has provide a survey safety policy that addresses: 

 Personal Protective Equipment 

 Work Zone procedures for maintaining traffic 

 Worker safety language 

 OSHA/MIOSHA Regulations 

 Emergency plan for a typical or actual project 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Surveying__-_Hydraulics_481181_7.pdf
http://www.michigan.gov/documents/mdot/Surveying__-_Hydraulics_481181_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BogrenT@michigan.gov


Prequalification 
Classification: Surveying: Hydraulics 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Surveying for Flood plain modeling by water surface and cross-section measurements of a 
watercourse, including vegetation changes and water surface elevations.  

 
This classification is intended for the following applications:  
 

 Supplying survey data formatted for hydraulics analysis of flood flow and scour 
characteristics for trunkline bridges and culverts  

 
This classification is frequently coupled with "Surveying, Structure" for bridge over watercourse 
projects. 

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Surveyor Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own and that your staff is trained to use the software/equipment  
listed below (Note that each version of software must be identified and must be MDOT’s current version): 

PASS  
FAIL    

MicroStation V8i + GEOPAK or PowerGEOPAK 

Total Station(s) w/ Data Collectors – Robotic / Reflectorless / Conventional 

GPS receivers (minimum 2) – Dual Frequency and associated processing software – RTK capable 

Level(s) – Digital and/or Automatic 

Least squares adjustment software – Horizontal and Vertical 

Coordinate Geometry Software 

Data Collection Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Standard Specifications for Construction 

MDOT Survey Standards of Practice 

MDOT Workspace and CADD Standards 

MDOT Design Survey Manual 
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Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Professional Surveyor in responsible charge / Project Manager 

Vendor has provided a minimum of one (1) résumé, detailing the following: 
 

 Michigan PS License number 

 Knowledge of Michigan Professional Surveying 

 Knowledge of MDOT standards and procedures used in Hydraulic surveying  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
Survey Crew Chief 

Vendor has provided a minimum of one (1) résumé, detailing the following:  
 

 Michigan PS License number, if applicable 

 Document experience in charge of a survey crew 

 Knowledge of MDOT standards and procedures used in Hydraulic surveying  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
CADD Operator 

Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Résumé(s) demonstrates documented experience in the use of MicroStation and/or 
PowerGEOPAK for survey data processing, mapping, and terrain modeling 

 

 
Résumés referenced above include project descriptions that provide a narrative 
describing/identifying the key staff member’s specific role and demonstrates an understanding of 
the concepts in the context of actual projects as related to the bulleted items below: 
 

o Michigan State Plane Coordinate System (NAD 83) 
o North American Vertical Datum (NAVD 88) 
o NGS control 
o Least squares analysis 
o Coordinate geometry 
o Experience in producing hydraulics surveys for analysis 
o Experience with converting hydraulics surveys into HEC-RAS or HEC-2 format 
o Hydraulics surveys and concepts such as friction point and first water access 
o Knowledge and experience with the use of MicroStation and/or PowerGEOPAK 

for survey data processing and mapping for design surveys 
o Knowledge and experience with bridge structure nomenclature and typical 

structure measurements   
o Knowledge and experience with traffic control 
o Narratives should include a discussion of the project deliverables and how they 

were developed 
 
 
NOTES:  

 Staff resumes submitted must collectively address bullet points listed above 

 CADD Operator is not required if staff listed above demonstrates the necessary 
experience 

 Sample project electronic files may be requested by the technical reviewer 
 
 
 
 
 
 
 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Right of Way Surveys 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Surveying: Right of Way 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tom Bogren Email: BogrenT@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Project Manager/ 
Professional 
Surveyor: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Survey Crew 
Chief: 

 
PASS  
FAIL    

 
PASS  
FAIL    

CADD Operator  
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

Safety Policies: 

Vendor has provided a survey safety policy that addresses: 

 Personal Protective Equipment 

 Work Zone procedures for maintaining traffic 

 Worker safety language 

 OSHA/MIOSHA Regulations 

 Emergency plan for a typical or actual project 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Surveying__-_Right_of_Way_481184_7.pdf
http://www.michigan.gov/documents/mdot/Surveying__-_Right_of_Way_481184_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BogrenT@michigan.gov


Prequalification 
Classification: Surveying: Right of Way 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Retracement and determination of the location of legal roadway alignments, public Right of Way 
and parcel boundaries; location, witnessing and perpetuation of Public Land Survey Corners. 
 
This classification is intended for the following applications:  

 Right of Way, alignment and/or property boundary location and staking in support of 
design activities, real estate acquisition activities, and boundary dispute resolution, as 
well as wetland mitigation sites and conservation easements.   

 Mandatory for design projects with permanent real estate acquisition. 

 Mandatory for design projects for which determination of the legal alignments and/or 
Right of Way location is needed. 
  

This classification is frequently coupled with “Surveying, Road Design.” 

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Surveyor Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own and that your staff is trained to use the software/equipment  
listed below (Note that each version of software must be identified and must be MDOT’s current version): 

PASS  
FAIL    

MicroStation V8i + GEOPAK or PowerGEOPAK 

Total Station(s) w/ Data Collectors – Robotic / Reflectorless / Conventional 

GPS receivers (minimum 2) – Dual Frequency and associated processing software – RTK capable 

Least squares adjustment software  

Coordinate Geometry Software 

Data Collection Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Standard Specifications for Construction 

MDOT Survey Standards of Practice 

MDOT Workspace and CADD Standards 

MDOT Design Survey Manual 

MDOT Road Design Manual 

State survey laws, including Chapter 54 of the Michigan Compiled Laws (MCL) and Act 299 of 1980 
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Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Professional Surveyor in responsible charge / Project Manager 

Vendor has provided a minimum of one (1) résumé, detailing the following:  
 

 Michigan PS License number 

 Knowledge of Michigan Professional Surveying 

 Knowledge of MDOT standards and procedures used in Right of Way surveying  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
Survey Crew Chief 

Vendor has provided a minimum of one (1) résumé, detailing the following:  
 

 Michigan PS License number, if applicable 

 Document experience in charge of a survey crew 

 Knowledge of MDOT standards and procedures used in Right of Way surveying  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
CADD Operator 

Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Résumé(s) demonstrates documented experience in the use of MicroStation and/or 
PowerGEOPAK for survey data processing, mapping, and terrain modeling 

 
 
Résumés referenced above include project descriptions that provide a narrative 
describing/identifying the key staff member’s specific role and demonstrates an understanding of 
the concepts in the context of actual projects as related to the bulleted items below:  
 

o Michigan State Plane Coordinate System (NAD 83) 
o NGS control 
o Least squares analysis 
o Coordinate geometry (COGO) 
o Knowledge and experience with US Public Land Survey System 
o Retracement and determination 
o Research and retracement of legal roadway alignments and Right of Way for 

any government agency; 
o Utility corridor surveys 
o Knowledge and experience with survey law (PA 132 of 1970 as amended, PA 

345 of 1990 etc.) 
o Plats 
o Condominium boundaries 
o Metes and Bounds described parcels and other property boundary related 

projects 
o Remonumentation and corner perpetuation 
o Land title work and research 
o Property boundary research 
o Knowledge and experience with the use of MicroStation and/or PowerGEOPAK 

for design surveys.  
o Knowledge and experience with traffic control 
o Narratives should include a discussion on the project deliverables and how they 

were developed 
NOTES:  

 Staff resumes submitted must collectively address bullet points listed above 

 CADD Operator is not required if staff listed above demonstrate the necessary 
experience 

 Sample project files may be requested by the technical reviewer 

 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Road Design Surveys 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Surveying: Road Design 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tom Bogren Email: BogrenT@michigan.gov 

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Project Manager/ 
Professional 
Surveyor: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Survey Crew 
Chief: 

 
PASS  
FAIL    

 
PASS  
FAIL    

CADD Operator  
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

Safety Policies: 

Vendor has provided a survey safety policy that addresses: 

 Personal Protective Equipment 

 Work Zone procedures for maintaining traffic 

 Worker safety language 

 OSHA/MIOSHA Regulations 

 Emergency plan for a typical or actual project 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Surveying__-_Road_Design_481186_7.pdf
http://www.michigan.gov/documents/mdot/Surveying__-_Road_Design_481186_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BogrenT@michigan.gov


Prequalification 
Classification: Surveying: Road Design 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Perform topographic mapping and digital terrain modeling. Includes the establishment of project 
horizontal and vertical control, usually based on Michigan State Plane Coordinates, International 
Feet and the North American Vertical Datum 1988, to be used through survey, design and 
construction processes. 

 
This classification is intended for the following applications:  
 

 Establish project horizontal and vertical control to MDOT Design Survey Standards 

 Conventional survey data acquisition, feature and terrain modeling in support of design. 

 Determination of non-legal as-constructed alignments, potentially based on historical 
stationing 

 Mobile and/or static LiDAR acquisition for design surveys 

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Surveyor Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own and that your staff is trained to use the software/equipment  
listed below (Note that each version of software must be identified and must be MDOT’s current version): 

PASS  
FAIL    

MicroStation V8i + GEOPAK or PowerGEOPAK 

Total Station(s) w/ Data Collectors – Robotic / Reflectorless / Conventional 

GPS receivers (minimum 2) – Dual Frequency and associated processing software – RTK capable 

Level(s) – Digital and/or Automatic 

Least squares adjustment software – Horizontal and Vertical 

Coordinate Geometry Software 

Data Collection Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Standard Specifications for Construction 

MDOT Survey Standards of Practice 

MDOT Workspace and CADD Standards 

MDOT Design Survey Manual 

State survey laws, including Chapter 54 of the Michigan Compiled Laws (MCL) and Act 299 of 1980 
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Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Professional Surveyor in responsible charge / Project Manager 

 
Vendor has provided a minimum of one (1) résumé, detailing the following:  
  
 

 Michigan PS License number 

 Knowledge of Michigan Professional Surveying 

 Knowledge of MDOT standards and procedures used in Road Design surveying  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
Survey Crew Chief 

 
Vendor has provided a minimum of one (1) résumé, detailing the following:  
 

 Michigan PS License number, if applicable 

 Document experience in charge of a survey crew 

 Knowledge of MDOT standards and procedures used in Road Design surveying  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
CADD Operator 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Résumé(s) demonstrates documented experience in the use of MicroStation and/or 
PowerGEOPAK for survey data processing, mapping, and terrain modeling 

 

 
Résumés referenced above include project descriptions that provide a narrative 
describing/identifying the key staff member’s specific role and demonstrates an understanding of 
the concepts in the context of actual projects as related to the bulleted items below:  
 

o Michigan State Plane Coordinate System (NAD 83) 
o North American Vertical Datum (NAVD 88) 
o NGS control 
o Least squares analysis 
o Coordinate geometry 
o Knowledge and experience with US PLSS 
o Topographic survey for roads and development 
o Digital terrain modeling 
o Plats 
o Government corners 
o Research and retracement of roadway alignment and Right-of-Way 
o County road determination (ROW/alignment) 
o Underground and surface utility/drainage study  
o Knowledge of Photogrammetric control and mapping  
o Knowledge and experience with the use of MicroStation and/or PowerGEOPAK 

for survey data processing, mapping, and terrain modeling for design surveys. 
o Knowledge and experience with traffic control 
o Narratives should include a discussion on the project deliverables and how they 

were developed 
NOTES:  

 Staff resumes submitted must collectively address bullet points listed above 

 CADD Operator is not required if staff listed above demonstrate the necessary 
experience 

 Sample project electronic files may be requested by the technical reviewer 

 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Structure Surveys 

Fillable 
Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Surveying: Structure 
 

 

Consultant:  

Procedural 
Evaluator: Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 
Evaluator: 

Tom Bogren Email: BogrenT@michigan.gov  

Authority to do 
Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 
Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  
FAIL    

Financial 
Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 
been provided. 

PASS  
FAIL    

Management 
Structure: 

Vendor has provided an explanation of the management structure and ownership with related 
information including a list of all principals and their titles. 

PASS  
FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 
contracting to provide professional Architecture, professional Engineering, or professional 
Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 
one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 
amended). 

PASS  
FAIL    

Professional 
Liability 
Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 
dollars ($1,000,000) per occurrence. 

PASS  
FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Project Manager/ 
Professional 
Surveyor: 

 
PASS  
FAIL    

 
PASS  
FAIL    

Survey Crew 
Chief: 

 
PASS  
FAIL    

 
PASS  
FAIL    

CADD Operator  
(if applicable): 

 
PASS  
FAIL    

 
PASS  
FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 
services. 

PASS  
FAIL    

Safety Policies: 

Vendor has provided a survey safety policy that addresses: 

 Personal Protective Equipment 

 Work Zone procedures for maintaining traffic 

 Worker safety language 

 OSHA/MIOSHA Regulations 

 Emergency plan for a typical or actual project 

PASS  
FAIL    

http://www.michigan.gov/documents/mdot/Surveying__-_Structure_481187_7.pdf
http://www.michigan.gov/documents/mdot/Surveying__-_Structure_481187_7.pdf
mailto:MeddaughM@michigan.gov
mailto:BogrenT@michigan.gov


Prequalification 
Classification: Surveying: Structure 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 
Use Statements: 

Observing and reporting bridge structure elements: reference points and lines, underclearances, 
abutments, piers; elevation of footings; elevation view and plan view presentations. 
 
This classification is frequently coupled with "Surveying, Hydraulics" for bridge over watercourse 
projects. 

 

Registrations / 
Certifications: 

Minimum of one (1) Professional Surveyor Licensed in Michigan 
PASS  
FAIL    

Equipment / 
Software: 

Provide a document certifying that you currently own and that your staff is trained to use the software/equipment  
listed below (Note that each version of software must be identified and must be MDOT’s current version): 

PASS  
FAIL    

MicroStation V8i + GEOPAK or PowerGEOPAK 

Total Station(s) w/ Data Collectors – Robotic / Reflectorless / Conventional 

GPS receivers (minimum 2) – Dual Frequency and associated processing software – RTK capable 

Level(s) – Digital and/or Automatic 

Least squares adjustment software – Horizontal and Vertical 

Coordinate Geometry Software 

Data Collection Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following and that you have staff that 
is knowledgeable in the use of these items: 

PASS  
FAIL    

MDOT Standard Specifications for Construction 

MDOT Survey Standards of Practice 

MDOT Workspace and CADD Standards 

MDOT Design Survey Manual 
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Staff Education / 
Experience: 

Key Staff Requirements: 
 
Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 
education completed, a listing of recent projects with the name of the client, project description, location, service 
cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 
client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 
and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 
Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  
FAIL    

 
Professional Surveyor in responsible charge / Project Manager 

Vendor has provided a minimum of one (1) résumé, detailing the following:  
  

 Michigan PS License number 

 Knowledge of Michigan Professional Surveying 

 Knowledge of MDOT standards and procedures used in Structure surveying  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
Survey Crew Chief 

Vendor has provided a minimum of one (1) résumé, detailing the following:  
 

 Michigan PS License number, if applicable 

 Document experience in charge of a survey crew 

 Knowledge of MDOT standards and procedures used in Structure surveying  

 Résumé(s) demonstrate relevant CADD experience, if applicable 

 Provided résumés list a minimum of five (5) projects completed within the past eight (8) 
years 

 
CADD Operator 

Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Résumé(s) demonstrates documented experience in the use of MicroStation and/or 
PowerGEOPAK for survey data processing, mapping, and terrain modeling 

 

Résumés referenced above include project descriptions that provide a narrative 
describing/identifying the key staff member’s specific role and demonstrates an understanding of 
the concepts in the context of actual projects as related to the bulleted items below:  
 

o Michigan State Plane Coordinate System (NAD 83) 
o North American Vertical Datum (NAVD 88) 
o NGS control 
o Least squares analysis 
o Coordinate geometry 
o Experience in producing structure surveys for design 
o Experience with determination of as-constructed roadway and structure 

alignments 
o Typical structure measurements and deliverables 
o Knowledge and experience with the use of MicroStation and/or PowerGEOPAK 

for survey data processing, mapping, terrain for design surveys 
o Knowledge and experience with bridge structure nomenclature 
o Knowledge and experience with traffic control 
o Narratives should include a discussion on the project deliverables and how they 

were developed 
 
NOTES:  

 Staff resumes submitted must collectively address bullet points listed above 

 CADD Operator is not required if staff listed above demonstrate the necessary 
experience 

 Sample project electronic files may be requested by the technical reviewer 
 
 
 
 
 
 
 
 

 



Comments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Technical Evaluator Signature & Date: Final Determination: 
 

APPROVED    
 
DENIED    

Contract Services Approval – Signature & Date: 
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Entry Level Prequalification 

Program 
 

NOTE: New applications for the Entry Level 

classifications are not currently being accepted.  

MDOT will notify consultants via Consultant Advisory 

when the department will accept and review new 

submittals. 

  



Previously: Entry Level Roads & Streets 
Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Entry Level - Design: Roadway 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@Michigan.gov 

Technical 

Evaluator: 
Gary Mazurek Email: MazurekG@Michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 Supplied Key Staff  

 Primary Resume:  Supplemental Resume (Optional):  

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

Staff Engineer / 

CADD Operator: 
 

PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Entry_Level_-_Design_-_Roadway_481169_7.pdf
http://www.michigan.gov/documents/mdot/Entry_Level_-_Design_-_Roadway_481169_7.pdf
file:///C:/Users/meddaughm/AppData/Roaming/Microsoft/Design%20Services/MeddaughM@Michigan.gov
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Prequalification 
Classification: Entry Level - Design: Roadway 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

This classification offers opportunities to consulting firms interested in expanding their 

professional service offerings to include the items listed below.  When utilized, this 

classification will be coupled with the Design: Roadway classification.  Team/Project 

requirements will be detailed in Request for Proposals. 

 

3R (Rehabilitation) work on roadways consisting of but not limited to: 

 

 No ROW impacts 

 No significant geometry changes 

 Minor utility impacts 

 Minor drainage work 

 Minor grading 
 

Example projects may include:  Mill and resurface; bridge approach work; concrete joint repair; 

minor safety upgrades; shoulder widening; and shoulder paving 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently have access to the software/equipment listed below (Note that 

each version of software must be identified and must be MDOT’s current version): 

PASS  

FAIL    

MicroStation 

SAPW 

GEOPAK 

Critical Path Software – Software must be capable of producing the printout to be submitted with the 

plans in a bar chart format.  Microsoft Project is recommended but not required. 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following items: 

PASS  

FAIL    

MDOT Road Design Manual MDOT PPMS Manual 

MDOT Drainage Manual MDOT Standard Specifications for Construction 

MDOT Pay Item Code Book MDOT Traffic & Safety Geometric Design Guides 

MDOT Standard Plans AASHTO “Roadside Design Guide” 

AASHTO “A Policy on Geometric Design of Highways and Streets” 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Level of education completed.   
 
Provided résumés listing projects completed within the past eight (8) years: 
 

 A minimum of three (3) projects related to Roadway Design has been supplied. 
 
Supporting Engineer / CADD Operator 

Vendor has provided one (1) additional résumé detailing the following:  
 

 A minimum of one (1) Engineer and/or CADD Technician. 

 Level of education completed 

 Relevant experience in Roadway Design 



Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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Previously: Entry Level Traffic Signal Design 
Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Entry Level - Design - Traffic: Signal 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Mohammad Hammad Email: HammadM@michigan.gov 

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has been 

provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional Surveying 

services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in one or more of 

these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million dollars 

($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Entry_Level_-_Design_-_Traffic_-_Signal_481171_7.pdf
http://www.michigan.gov/documents/mdot/Entry_Level_-_Design_-_Traffic_-_Signal_481171_7.pdf
mailto:MeddaughM@michigan.gov
mailto:HammadM@michigan.gov


Prequalification 

Classification: Entry Level - Design – Traffic: Signal 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

This classification offers opportunities to consulting firms interested in expanding their 

professional service offerings to include the items listed below.  When utilized, this 

classification will be coupled with the Design: Roadway classification.  Team/Project 

requirements will be detailed in Request for Proposals. 

 

This service consists of but is not limited to design services of electronic/electrical devices including: 

 Traffic signals 

 Detection methods (embedded/wireless  loops, cameras, microwave) 

 Interconnect methods (wireless, hardwire and fiber optic) 

 Pedestrian facilities (pedestrians indications, pedestrian pushbuttons, audible pedestrians, 
HAWK signals, Rectangular Rapid Flashing Beacons (RRFB), ADA compliant sidewalk 
ramps) 

 Overhead flashing beacons  

 Sign opticals 

 Modifications to existing or temporary traffic signal devices to accommodate maintenance of 
traffic (detours, intersection widening, part-width construction of bridges) during construction 

 New technology as adopted by MDOT for use. 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently have access to the software/equipment listed below (Note that 

each version of software must be identified and must be MDOT’s current version): 
PASS  

FAIL    MicroStation 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following items: 

PASS  

FAIL    
Applicable FUSP for Pavement Markings MDOT Road Design Manual 

MDOT Standard Specifications for Construction MDOT Standard Plans 

MDOT Pavement Marking Standards MMUTCD 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Résumé(s) list(s) at least three (3) traffic signal design related projects completed within the 
last eight (8) years. 
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Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



Previously: Entry Level Simple Traffic Signal Operations 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Entry Level - Design - Traffic: Signal Operations 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov 

Technical 

Evaluator: 
Doug Adelman Email: AdelmanD@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has been 

provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional Surveying 

services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in one or more of 

these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million dollars 

($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 

 

 

 

 

 

 

 

 

Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

 

 

 

 

 

 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Entry_Level_-_Design_-_Traffic_-_Signal_Operations_481170_7.pdf
http://www.michigan.gov/documents/mdot/Entry_Level_-_Design_-_Traffic_-_Signal_Operations_481170_7.pdf
mailto:MeddaughM@michigan.gov
mailto:AdelmanD@michigan.gov
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Prequalification 

Classification: 
Entry Level - Design – Traffic: Signal Operations 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

This classification offers opportunities to consulting firms interested in expanding their 
professional service offerings to include the items listed below.  When utilized, this 
classification will be coupled with the Design: Roadway classification.  Team/Project 
requirements will be detailed in Request for Proposals. 
 
Traffic signal design services requiring signal timing permits for a maximum of three traffic signals.  
The services include but are not limited to: 
 

 Design and construction projects with traffic signals within the project limits 
o Construction Staging 
o Installing new or modifying existing pedestrian facilities 
o Traffic Signal installation or modification 

 

 Traffic operations studies 
o Studies include existing or proposed electronic traffic control devices 
o Traffic impact studies 

 

Registrations / 

Certifications: 
Minimum of one (1) Professional Engineer Licensed in Michigan 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently have access to the software/equipment listed below (Note that 

each version of software must be identified and must be MDOT’s current version): 

PASS  

FAIL    
Synchro, including SimTraffic 

Adobe Acrobat Professional 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following: 

PASS  

FAIL    

Michigan Signal Optimization Guidelines 

Michigan Timing Plan Preparation Guidelines 

Michigan Manual on Uniform Traffic Control Devices 

Federal Manual on Uniform Traffic Control Devices 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following:  
 

 Michigan PE License number. 

 Résumé(s) list(s) at least three (3) traffic signal operation related projects completed within the last 
eight (8) years. 
 
 
 
 
 
 
 
 
 



Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 
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 Previously: Entry Level Permanent Non-Freeway Traffic Signing Plans 

Fillable 

Form 

Michigan Department of Transportation 

Consultant Prequalification Application Review Form 

COLUMN 
FOR 

INTERNAL 
USE ONLY 

Classification: Entry Level - Design - Traffic: Signing - Non-Freeway 
 

 

Consultant:  

Procedural 

Evaluator: 
Michael C. Meddaugh Email: MeddaughM@michigan.gov  

Technical 

Evaluator: 
Alonso Uzcategui Email: UzcateguiA@michigan.gov  

Authority to do 

Business: 

Vendor has provided a legible copy of their Articles of Incorporation, Articles of Organization, 

Certificate of Assumed Name, or Certificate of Authority to Transact Business in Michigan. 

PASS  

FAIL    

Financial 

Information: 

A copy of the vendor’s financial information as required by the Office of Commission Audit has 

been provided. 

PASS  

FAIL    

Management 

Structure: 

Vendor has provided an explanation of the management structure and ownership with related 

information including a list of all principals and their titles. 

PASS  

FAIL    

2/3rds Licensure: 

A copy of each principal’s professional license has been provided.  If the applying consultant is 

contracting to provide professional Architecture, professional Engineering, or professional 

Surveying services, at least 2/3rds of the of the firm’s principal’s must be licensed in Michigan in 

one or more of these professions (Article 20 of the Occupational Code, P.A. 299 of 1980, as 

amended). 

PASS  

FAIL    

Professional 

Liability 

Insurance: 

Vendor has provided proof of professional liability insurance with minimum limits of one million 

dollars ($1,000,000) per occurrence. 

PASS  

FAIL    

 
Supplied Key Staff 

 

Primary Résumé:  Supplemental Résumé (Optional): 

Lead Engineer:  
PASS  

FAIL    
 

PASS  

FAIL    

 Quality Assurance Measures  

QA/QC Plan: 
Vendor has provided an overview of how they assure their customers receive quality products and 

services. 

PASS  

FAIL    

http://www.michigan.gov/documents/mdot/Entry_Level_-_Design_-_Traffic_-_Signing_-_Non-Freeway_481172_7.pdf
http://www.michigan.gov/documents/mdot/Entry_Level_-_Design_-_Traffic_-_Signing_-_Non-Freeway_481172_7.pdf
mailto:MeddaughM@michigan.gov
mailto:UzcateguiA@michigan.gov


Prequalification 

Classification: Entry Level - Design – Traffic: Signing - Non-Freeway 
COLUMN 

FOR 
INTERNAL 
USE ONLY 

Definition / 

Use Statements: 

This classification offers opportunities to consulting firms interested in expanding their 

professional service offerings to include the items listed below.  When utilized, this 

classification will be coupled with the Design: Roadway classification.  Team/Project 

requirements will be detailed in Request for Proposals. 

 

Design engineering for permanent signs located on all roadways, excluding freeways 

 

Registrations / 

Certifications: 
 Minimum of one (1) Professional Engineer Licensed in Michigan 

 MTSIS Training Certification 

PASS  

FAIL    

Equipment / 

Software: 

Provide a document certifying that you currently have access to use the software/equipment listed below (Note 

that each version of software must be identified and must be MDOT’s current version): 
PASS  

FAIL    
MicroStation Distance Measuring Instrument 

SignCAD GPS Reader 

MTSIS Software 

Resources / 

Manuals: 

Provide a document certifying your firm has access to current versions of the following items: 

PASS  

FAIL    

Applicable FUSP MDOT Standard Plans 

MDOT Standard Specifications for Construction MMUTCD 

MDOT Standard Highway Signs MDOT Signing Special Details 

MDOT Signing Standards 
MDOT Traffic Signing – 

Correspondence/Guidelines 

Staff Education / 

Experience: 

Key Staff Requirements: 

 

Resumes for Key Staff and Support Staff are limited to two (2) pages per person and must include the level of 

education completed, a listing of recent projects with the name of the client, project description, location, service 

cost, staff member's role on the project, firm's role on the project, as well as the name and phone number of the 

client representative. All projects listed must demonstrate current knowledge related to this classification, MDOT 

and AASHTO standards, as well as proper use of the equipment, software, resources and manuals listed above. 

Preference will be given to projects completed for the Michigan Department of Transportation. 

PASS  

FAIL    

 
 
Lead Engineer 

 
Vendor has provided a minimum of one (1) résumé detailing the following: 
 

 Michigan PE License number 

 Level of education completed 

 Résumé(s) list(s) at least three (3) Non-Freeway Signing design related projects 
completed within the last eight (8) years. 
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Comments: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Technical Evaluator Signature & Date: Final Determination: 

 

APPROVED    

 

DENIED    

Contract Services Approval – Signature & Date: 

 



 

 

 

 

 

 

 

 

 

 

CHAPTER 3 – ADDITIONAL 

PROCEDURES 
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Prequalification Appeal Procedures 
 

Prequalification Appeal Procedures 

The purpose of the Consultant Prequalification Appeal Process is to provide the Consultant an opportunity 

to dispute prequalification decisions made at the time of initial prequalification, at the time of 

prequalification renewal, or at any time a prequalification decision has been made adversely affecting the 

Consultant’s ability to perform work for MDOT.  The Consultant may file a written request for a 

prequalification appeal to MDOT, within fourteen (14) calendar days from the date on the prequalification 

determination letter documenting the decision to deny, suspend, or revoke.  All appeal requests must be sent 

electronically to: MDOT-ServicePrequal@Michigan.gov  

If an appeal by the Consultant is not received by MDOT within fourteen (14) calendar days from the date of 

the prequalification determination letter, MDOT’s proposed action on the Consultant’s prequalification is 

final and not subject to further contest or appeal.  

If the written appeal request is received in a timely manner, MDOT will contact the Consultant to schedule 

a Tier One Appeal meeting.  The Tier One Appeal meeting may be conducted by phone conference if it is 

more convenient to the parties involved.  The Tier One Appeal panel may include a manager from the 

Contract Services Division, one or more technical evaluators and a representative from the Prequalification 

Unit.  Neither party shall be represented by counsel at this meeting nor shall either party make audio or 

visual recordings of this meeting.   

The Consultant shall not submit any additional information to MDOT prior to the Tier One Appeal meeting.  

During the Tier One Appeal meeting, the Consultant may be asked to submit additional information if it is 

determined that additional information can support the appeal.  If the Consultant is asked to submit additional 

information, they shall do so within fourteen (14) calendar days from the date on the Tier One Determination 

Letter.  Any information submitted by the Consultant after fourteen (14) calendar days will not be considered 

by MDOT.  

The Consultant will be notified of the panel’s decision within thirty (30) calendar days after receipt of all of 

the additional information requested, if the consultant was asked to submit additional information.  The 

Consultant will be notified of the panel’s decision within fourteen (14) calendar days after the Tier One 

Appeal meeting if the consultant is not asked to submit any additional information.  If a written request for 

an appeal of the decision from the Tier One Appeal meeting is not received by the department within fourteen 

(14) calendar days of the date of the Tier One Appeal determination letter, the decision of the Tier One 

Appeal Panel will become final and binding.  If the consultant is not satisfied with the determination of the 

Tier One Appeal Panel, the consultant will have fourteen (14) calendar days from the date on the Tier One 

Appeal determination letter to request a Tier Two Appeal.  

The Tier Two Appeal Panel will be comprised of three (3) MDOT Division Administrators.  The Tier Two 

Appeal panel may have other department employees or representatives attend and participate in the meeting.  

The Tier Two Appeal panel may affirm or modify the decision of the Tier One Appeal panel, or may take 

other actions as it sees fit.  The Consultant will be notified of the Tier Two Appeal panel’s decision within 

thirty (30) calendar days of the Tier Two Appeal Meeting. 

If the consultant is not satisfied with the determination of the Tier Two Appeal Panel, the consultant will 

have fourteen (14) calendar days from the date of the Tier Two determination letter to request a Tier Three 

Appeal.  If notification is not received within fourteen (14) calendar days of the Tier Two Appeal 

determination letter, the decision of the Tier Two Appeal panel will become final and binding.  

mailto:MDOT-ServicePrequal@Michigan.gov


The Tier Three Appeal panel will be comprised of three (3) MDOT Executive level employees. The Tier 

Three Appeal panel may have other department employees or representatives attend and participate in the 

meeting. The Tier Three Appeal panel may affirm or modify the decision of the Tier Two Appeal panel, or 

may take other actions as it sees fit. The Consultant will be notified of the Tier Three Appeal panel's decision 

within thirty (30) calendar days of the Tier Three Appeal meeting. The decision of the Tier Three Appeal 

panel is final and binding. 
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Loss of Key Staff Notification Procedures 
 

Loss of Key Staff Notification Procedures (Revised 2.9.15) 

The intent of this document is to outline the process for notifying and informing MDOT when a consultant 

experiences the loss of key staff.  This plan provides guidance to consultants and MDOT to ensure that 

projects currently being worked on are not adversely impacted due to a loss of key staff, as well as the 

actions required by consulting firms to maintain their prequalification in the categories for which the 

individual is listed as a key staff member.  First, the process for notifying MDOT of the key staff loss and 

the subsequent replacement of the key staff specifically on a project level is outlined.  Second, requirements 

pertaining to prequalification implications due to a loss of key staff are provided. 

 

The loss of key staff may have an immediate effect on a project or specific discipline, or losses may have 

no immediate impact on work and can be worked out over time.  Therefore, timely communication with the 

MDOT Project Manager is critical to making this determination and resolving these issues.  It is the joint 

responsibility of MDOT and the consultant to understand the risks of have certified and qualified staff 

performing work on the project. 

 

Note that if a project is suspended during the delivery of services, even if no work is being performed, the 

consultant is still required to inform MDOT of the loss of key staff. 
 

Project Level 
 
The following steps are required when a consultant loses a key staff member on a project: 

 

1. The consultant will provide written notice to the MDOT PM within five (5) business days of the 

effective date of the departure of the employee.  The written notice will include a transition plan 

complete with the name, resume and applicable certifications of the proposed replacement, as well 

as a brief explanation as to why the proposed replacement is recommended, along with the process 

the consultant will enact to ensure a smooth transition.  This information will accompany the 

required MDOT form for staff replacement.   

2. If accepted, MDOT will notify the consultant in writing within five business days. 

3. If the proposed replacement(s) are not accepted or concerns arise, a phone call or meeting will be 

held to discuss the proposed plan and the concerns of MDOT.  This meeting will be initiated by 

MDOT and will occur within ten business days of the receipt of the aforementioned written 

communication.   

 

During the meeting, the consultant and MDOT will discuss subsequent courses of action.  These 

may include, but not be limited to: 

 

a. MDOT may accept or reject the proposed replacement. Consultant may propose 

alternatives until available staff is exhausted. 

b. MDOT and the Consultant may agree that the work in question be sub-contracted to 

another (prequalified) firm as long as the integrity of the QBS is maintained.    The 

decision on the percentage of allocation of work between the prime and the sub will be 

made by the prime and approved by MDOT. 

c. If it is in the best interest of the MDOT and the project success, the consultant and MDOT 

may arrange a mutually beneficial agreement that works within the requirements of QBS 

and the applicable CFR. 



 

d. The consultant may request an extension of time to find an adequate replacement and the 

MDOT PM may grant this extension in the event that the extension of time will not be 

detrimental to the successful delivery of the project. 

 
Upon agreement by all parties, MDOT will notify the consultant in writing by signing the current 

required MDOT form submitted by the consultant within seven business days of receipt.  The 

consultant is to prepare and document the meeting notes and any action items from these meetings.   

 
Consequences 

Failure to comply with the established procedures will be reflected in the consultant project evaluation and/or 

other actions as determined appropriate by the Department. 

Prequalification Level 
 
The loss of the key staff may affect the consultant’s prequalification, and therefore the following steps are 

required. 

1. If the key staff is listed as key personnel in a prequalification category, the consultant will notify 

MDOT Contract Services Division (CSD), in writing within 10 business days of the departure of 

the key staff.  The notification must also provide a list of current MDOT projects affected by the 

prequalification associated with the lost key staff member, should this be the case. 

2. Prequalification will immediately be revoked if no immediate replacement is available from the 

initial Prequalification Application.  The prequalification will remain revoked until the replacement 

key staff is confirmed and approved by MDOT.  Prequalification will immediately be reinstated 

upon MDOT’s approval of the consultant’s replacement key staff.  However, failure to provide an 

approved replacement within 6 months (effective the date the notification of the loss of key staff to 

CSD), the consultant will be required to submit a full prequalification application package.  MDOT 

will have ten business days from the date of the written notification to make a determination on the 

adequacy of the replacement. 

Consequences 

Failure to comply with the established procedures will result in the loss of the consultant’s prequalification 

status for up to 12 months in the affected classification. 

Any consultant that notifies MDOT of new staff, submits staff for prequalification or replacement, offers 

staff in a proposal, or in any way represents as staff who is not a bona fide employee of that firm will be 

subject to loss of prequalification for an unspecified length of time and/or other actions as determined 

appropriate by MDOT.   
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Audit and Record Keeping Procedures 
 

Audit and Record Keeping Procedures 

The Consultant will establish and maintain accurate records, in accordance with generally accepted 

accounting principles, of all expenses incurred for which payment is sought or made for any work performed 

for MDOT.  Separate accounts will be established and maintained by job number and/or phase for all costs 

incurred.   

 

The Consultant will maintain the records for at least three (3) years from the date of final payment made.  In 

the event of a dispute with regard to the allowable expenses or any other issue, the Consultant will thereafter 

continue to maintain records at least until that dispute has been decided and the time for all available 

challenges or appeals of that decision has expired.   

 

In the event that an audit, examination, review, assessment, or inspection performed by or on behalf of 

MDOT indicates a financial adjustment, MDOT will submit to the Consultant a Notice of Audit Results and 

a copy of the audit report, which may supplement or modify any tentative findings verbally communicated 

to the Consultant at the completion of an audit, examination, review, assessment, or inspection.   

 

Within sixty (60) days after the date of the Notice of Audit Results, the Consultant will (a) respond in writing 

to the responsible Bureau of MDOT indicating whether or not it concurs with the audit report, (b) clearly 

explain the nature and basis for any disagreement as to a financial adjustment and (c), submit to MDOT a 

written explanation as to any questioned or no opinion expressed financial adjustment.  The response will 

be clearly stated and will provide any supporting documentation necessary to resolve any disagreement or 

questioned or no opinion expressed financial adjustment.  Where the documentation is voluminous, the 

Consultant may supply appropriate excerpts and make alternate arrangement to conveniently and reasonably 

make that documentation available for review by MDOT.   The Consultant agrees that failure to submit a 

response within the sixty (60) day period constitutes agreement with any financial adjustment. 

 

 MDOT will make its decision with regard to any Notice of Audit Results and response within one hundred 

twenty (120) days after the date of the Notice of Audit Results.  If MDOT determines that an overpayment 

has been made to the Consultant, the Consultant will repay that amount to MDOT or reach agreement with 

MDOT on a repayment schedule within thirty (30) days after the date of an invoice from MDOT.  If the 

Consultant fails to repay the overpayment or reach agreement with MDOT on a repayment schedule within 

the thirty (30) day period, the Consultant agrees that MDOT will deduct all or a portion of the overpayment 

from any funds then or thereafter payable by MDOT to the Consultant.  Interest will be assessed on any 

partial payments or repayment schedules based on the unpaid balance at the end of each month until the 

balance is paid in full.  The assessment of interest will begin thirty (30) days from the date of the invoice.  

The rate of interest will be based on the Michigan Department of Treasury common cash funds interest 

earnings.  The rate of interest will be reviewed annually by MDOT and adjusted as necessary based on the 

Michigan Department of Treasury common cash funds interest earnings.  The Consultant expressly consents 

to this withholding or offsetting of funds under those circumstances, reserving the right to file a lawsuit in 

the Court of Claims to contest MDOT’s decision, only as to any item of expense the disallowance of which 

was disputed by the Consultant in a timely manner. 

 



 

Random Review of Prequalification Classifications  
 

Random Review of Prequalification Classifications 

Prequalified Consultants will be subject to biannual random selection and review of classification specific 

prequalification information.  This review is performed to ensure that all prequalified consultants continue 

to meet the minimum standards for prequalification as detailed in Chapter 2 – Consultant Prequalification 

Classification Listing of this document.  The following steps will be performed: 

 

Biannually, a report will be generated from the Contract Tracking System (CTRAK).  The report will include 

each classification held by all prequalified consultants, at the time of generation. 

 From this report, CSD will randomly select prequalification classifications, approximately 5% each 

year. 

 MDOT will notify Consultants, via email, that their prequalification classification(s) have been 

randomly selected.  Consultants will have thirty (30) days from the date of the notification to 

electronically provide MDOT a full prequalification application for the selected prequalification 

classification(s). 

 MDOT will review the submittal to ensure classification specific requirements are being met.  This 

may include, but not be limited to:   

o QA/QC measures are maintained 

o All required equipment and software is currently owned/leased and staff is trained to use 

the software and equipment 

o All required resources and manuals are accessible and staff is knowledgeable in their use  

o All previously approved key staff has been retained 

o Key staff has maintained the required minimum education and experience requirements 

o Key Staff has maintained the required licenses, certification, and registrations 

 MDOT will review the submittal to verify completeness and to determine if it meets the minimum 

criteria for the classification. A determination letter will be transmitted to the consultant. 

 If the submittal is not received within thirty (30) calendar days, MDOT may revoke prequalification 

in the classification(s) requested. 
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Application Instruction Updates 
 
 

V2.0 – February 9, 2015 
 Initial Prequalification application published after 2014-2015 Prequalification process improvement 

 

V2.1 – March 7, 2015 
 Removed the FieldManager Certification from the “Lead Inspector” role in the following 

classifications: 

o Construction Engineering - Bridges and Ancillary Structures 

o Construction Engineering - Roadway 

o Construction Engineering – Roadway – Local  Agency 

o Construction Inspection – Bridges and Ancillary Structures 

o Construction Inspection - Roadway 

 Added the following classifications and requirements: 

o Design - Geotechnical 

o Design - Geotechnical: Advanced 

 Removed the following classification: 

o Surveying: Remote Sensing 

 

V2.2 – April 6, 2015 
 Renamed the following classifications: 

o Construction Services: Office Technician (formerly,  Construction Inspection: Office 

Technician) 

o Design – Hydraulics I (formerly, Design – Hydraulics)  

o Design – Hydraulics II (formerly, Design – Hydraulics: Advanced) 

o Design – Value Engineering Facilitator (formerly, Design – Value Engineering) 

 Updated Software requirements for the following Classifications: 

o Design – Hydraulics I (HEC-HMS) 

o Design – Hydraulics II (HEC-HMS) 

 Updated the definition and use statements for the following classification: 

o Design – Value Engineering Facilitator 

 

V2.3 – May 19, 2015 
 Updated policy regarding approval of Michigan’s non-licensed principals (Michigan’s 2/3rds 

Principal Rule)  

 Updated language to clarify the format in which the deliverables need be supplied for the following 

classifications: 

o Design – Traffic: Signal Operations 

o Design – Traffic: Signal Operations – Complex 

 Updated certification requirements in the following classification: 

o Construction Inspection: HMA Pavement 

 Removed 2/3rds licensed principal requirement from the following classifications: 

o Construction Services: Office Technician 

o Design – Value Engineering Facilitator 

 Removed Professional Liability Insurance requirement for the following classifications: 

o Construction Services: Office Technician 

o Design – Value Engineering Facilitator 



 

V2.4 – January 13, 2015 
 Inserted Certification Tables for the following classifications: 

o Construction Engineering: Bridges & Ancillary Structures 

o Construction Engineering: Roadway 

o Construction Engineering: Roadway – Local Agency Program 

o Construction Inspection: Bridge Painting 

o Construction Inspection: Bridges & Ancillary Structures 

o Construction Inspection: Roadway 

o Construction Inspection: HMA Pavement 

o Construction Services: Office Technician 

o Construction Testing: Aggregates 

o Construction Testing: Concrete  

o Construction Testing: Density 

o Construction Testing: HMA 

o Construction Testing: HMA Assistance 

 

 Updated Construction Inspection: Bridge Painting certification assignments: 

o Removed MDOT Bridge Paint School requirement from Lead Engineer role 

o Removed required MDOT Computerized Office Technician certification from “Staff 

Engineer / Technician” role 

o Added “Additional Staff (Optional)” role for team to meet MDOT Computerized Office 

Technician certification  

 

V2.5 – April 18, 2016 
 Removed the option to rely on the Safe Harbor Overhead Rate for Financial Prequalification    

 Updated Annual General and Annual Financial Prequalification Renewal Dates 

o Overhead Rate Compilation 

 Previously – three (3) months following a firm’s fiscal year end 

 Now – four (4) months following a firm’s fiscal year end 

o CPA FAR Compliant Overhead Rate Audit 

 Previously – five (5) months following a firm’s fiscal year end 

 Now – six (6) months following a firm’s fiscal year end 

o Updated effective period of all accepted overhead rates 

 Previously – six (6) months following a firm’s fiscal year end 

 Now – seven (7) months following a firm’s fiscal year end 

 Added clarifying language regarding the Review of CPA Working Papers 

 Added Random Review of Prequalification Classification Policy 
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