


The collection, review, approval, & 
distribution of highway construction 

documents in a paperless 
environment.



 Electronic	submission	of	all	construction	
documentation

 Increased	use	of	mobile	devices
 Increased	automation	of	document	review	&	
approval

 Essential	use	of	electronic	signatures	by	all	
parties	throughout	the	process

 Document	management	software	accessible	to	all	
stakeholders	on	any	device



 e‐Signature setup
 ProjectWise Explorer setup
 ProjectWise Training
 Work on an e‐Construction Project
 Ask Questions



 Review the Special Provision
 Review the folder/file structure
 Learn the roles and permissions
 Explorer vs. Web Server vs. Mobile
 Discuss Adding and Reviewing documents
 Review the right-click options
 Adding attributes and changing workflows 



 Defines Contractor interaction with 
ProjectWise as a requirement.
 All Documents submitted electronically.
 Documents which require signatures must be e-

signed.



 ProjectWise Explorer is a computer program 
that must be installed on the user’s computer.
 Internet access is still required in order to access 

files.
 ProjectWise Web Server can be accessed from 

any computer through the internet.
 https://mdotpwisess4.state.mi.us

 ProjectWise Explorer Mobile is a mobile app.
 IPad only



 Downloadable for free from MDOT’s ftp site
 ftp://ftpmdot.state.mi.us/Documentation/

 Similar to Windows Explorer
 The same tool that MDOT uses

 By far the most preferred way to do business.
 Port 5800 must be opened for TCP/IP incoming and 

outgoing traffic in vendor’s firewall.



 Projects are arranged 
by Region and TSC



 Projects are located in the 
TSC folder

 Project folders contain all 
project information from 
Scoping through As-Built 
plans

 Now includes 
Construction Documents



 - Contractor In Box
 - MDOT In Box
 100-Administration
 200-Field Records
 300-Materials Testing
 400-Internal Use Only
 Field Services



 - Contractor In Box
 Contract Modifications
 Correspondence
 Materials
 Payrolls
 Shop Drawings
 Sub-Contractor In Box
 Sub-Contracts Submittal



 Users are granted permissions based on the 
groups that they are in.

 Permissions can include the ability to see 
folders and files, open, add, modify and delete 
documents.

 Permissions can change depending on 
workflow state.



 Most operations require the user to simply add 
a new document.
 This is a drag and drop operation similar to 

Windows Explorer.
 Attributes should be added to new documents.
 Workflows require the state to be changed.



 Reviewing the Standard Naming Conventions.



 While all functions are available 
from the menu bar the most 
commonly used functions are 
accessed with a right-click on the 
document.

 Options will be grayed out if they 
do not apply or if you do not have 
the permissions to perform that 
task.



 Open as Read-Only 
 Use to review any document.
 While it may appear that editing is 

allowed, CHANGES WILL NOT BE 
SAVED!



 Open (double-click) also Checks 
out the document.
 Use if you need to modify or sign the 

document.
 Check In to save your changes after 

you have updated the document.



 All documents must have 
Attributes assigned.

 Attributes can be copied 
from one document to 
another.



 Applies to folders with 
workflows

 “Pushes” documents through 
the required approval path.

 ProjectWise Explorer Review



 https://mdotpwisess4.state.mi.us
 Accessible from any computer with 

Internet Explorer
 Fully functional but works differently from 

thick client.
 Active X components must be installed
 Works with Safari for read-only access



 Documents are added using the New 
or Upload command.



 Documents can be viewed or 
modified using the right-click 
options



 Changing the State of a document is 
also accomplished with a right-click.



 Contractors can view most (but not 
all) documents in the project files.

ProjectWise Web Server



 e‐Signature setup
 ProjectWise Explorer setup
 ProjectWise Training
 Work on an e‐Construction Project
 Ask Questions



 Send emails to ProjectWise Construction 
resource
 MDOT-ProjectWiseConst@michigan.gov

 More information on the internet
 MDOT Construction Manual
 www.michigan.gov/MDOTProjectWiseTraining


