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The Michigan Department of Transportation (MDOT) is seeking professional services for the project contained in the attached scope 
of services. 

If your firm is interested in providing services, please indicate your interest by submitting a Proposal, Proposal/Bid Sheet or Bid Sheet as 
indicated below.  The documents must be submitted in accordance with the latest “Consultant/Vendor Selection Guidelines for Service 
Contracts” and “Guideline for Completing a Low Bid Sheet(s)”, if a low bid is involved as part of the selection process. Referenced 
Guidelines are available on MDOT’s website under Doing Business > Requests for Proposals. 

RFP SPECIFIC INFORMATION 

BUREAU OF HIGHWAYS BUREAU OF TRANSPORTATION PLANNING ** OTHER 

THE SERVICE WAS POSTED ON THE ANTICIPATED QUARTERLY REQUESTS FOR PROPOSALS 

NO YES DATED ________________ THROUGH ________________ 

Prequalifed Services – See page ___ of the attached 
Scope of Services for required Prequalification Classifica-
tions. 

Non-Prequalifed Services - If selected, the vendor must make 
sure that current financial information, including labor rates, overhead 
computations, and financial statements, if overhead is not audited, 
is on file with MDOT’s Office of Commission Audits. This informa-
tion must be on file for the prime vendor and all sub vendors so that 
the contract will not be delayed. 

Qualifications Based Selection – Use Consultant/Vendor Selection Guidelines 

For all Qualifications Based Selections, the selection team will review the information submitted and will select the firm considered 
most qualified to perform the services based on the proposals. The selected vendor will be contacted to confirm capacity. Upon confir-
mation, that firm will be asked to prepare a priced proposal.  Negotiations will be conducted with the firm selected. 

** For RFP’s that originate in Bureau of Transportation Planning only, a price proposal must be submitted at the same time as, but 
separate from, the proposal. Submit directly to the Contract Administrator/Selection Specialist, Bureau of Transportation Planning (see 
address list, page 2). The price proposal must be submitted in a sealed manila envelope, clearly marked in large red letters “PRICE 
PROPOSAL – TO BE OPENED ONLY BY SELECTION SPECIALIST.” The vendor’s name and return address MUST be on the front 
of the envelope. The price proposal will only be opened for the highest scoring proposal. Unopened price proposals will be returned to 
th ٧

For a cost plus fixed fee contract, the selected vendor must have a cost accounting system to support a cost plus fixed fee contract. 
This type of system has a job-order cost accounting system for the recording and accumulation of costs incurred under its contracts. 
Each project is assigned a job number so that costs may be segregated and accumulated in the vendor’s job-order accounting sys-
tem. 

Qualifications Review / Low Bid - Use Consultant/Vendor Selection Guidelines.  See Bid Sheet Instructions for additional 
information. 

For Qualification Review/Low Bid selections, the selection team will review the proposals submitted and post the date of the bid opening 
on the MDOT website. The notification will be posted at least two business days prior to the bid opening. Only bids from vendors that 
meet proposal requirements will be opened. The vendor with the lowest bid will be selected. The selected vendor may be contacted 
to confirm capacity. 

Best Value - Use Consultant/Vendor Selection Guidelines. See Bid Sheet Instructions below for additional information.  The 
bid amount is a component of the total proposal score, not the determining factor of the selection. 
Low Bid (no qualifications review required - no proposal required.) See Bid Sheet Instructions below for additional 
instructions. 

BID SHEET INSTRUCTIONS 

A bid sheet(s) must be submitted in accordance with the “Guideline for Completing a Low Bid Sheet(s)” (available on MDOT’s website). 
The Bid Sheet is located at the end of the Scope of Services. Submit bid sheet(s) separate from the proposal, to the address indicated 
below. The bid sheet(s) must be submitted in a sealed manila envelope, clearly marked in large red letters “SEALED BID – TO BE 
OPENED ONLY BY SELECTION SPECIALIST.” The vendor’s name and return address MUST be on the front of the envelope. Failure 
to comply with this procedure may result in your bid being opened erroneously by the mail room. 
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PROPOSAL SUBMITTAL INFORMATION 

REQUIRED NUMBER OF COPIES FOR PROJECT MANAGER PROPOSAL DUE DATE TIME DUE 

PROPOSAL AND BID SHEET MAILING ADDRESSES 

Mail the multiple proposal bundle to the MDOT Project Manager or Other indicated below. 

MDOT Project Manager MDOT Other 

Mail one additional stapled copy of the proposal to the Lansing Office indicated below. 

Lansing Regular Mail OR Lansing Overnight Mail 

Secretary, Contract Services Div - B225

Michigan Department of Transportation

PO Box 30050

Lansing, MI 48809


Secretary, Contract Services Div - B225 
Michigan Department of Transportation 
425 W. Ottawa 
Lansing, MI 48833 

Contract Administrator/Selection Specialist

Bureau of Transportation Planning B340

Michigan Department of Transportation

PO Box 30050

Lansing, MI 48809


Contract Administrator/Selection Specialist 
Bureau of Transportation Planning B340 
Michigan Department of Transportation 
425 W. Ottawa 
Lansing, MI 48833 

GENERAL INFORMATION 

Any questions relative to the scope of services must be submitted by e-mail to the MDOT Project Manager. Questions must be received 
by the Project Manager at least four (4) working days prior to the due date and time specified above. All questions and answers will be 
placed on the MDOT website as soon as possible after receipt of the questions, and at least three (3) days prior to the RFP due date 
deadline. The names of vendors submitting questions will not be disclosed. 

MDOT is an equal opportunity employer and MDOT DBE firms are encouraged to apply. The participating DBE firm, as currently certi-
fied by MDOT’s Office of Equal Opportunity, shall be listed in the Proposal 

MDOT FORMS REQUIRED AS PART OF PROPOSAL SUBMISSION 

5100D – Request for Proposal Cover Sheet 
5100G – Certification of Availability of Key Personnel 

(These forms are not included in the proposal maximum page count.) 
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