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Notification
ARRA MONTHLY EMPLOYMENT REPORTS 

Note:  This Notification is only applicable for those projects/contracts funded with 
ARRA funds.  If you have questions, please contact MDOT Contract Services 
Division at (517) 335-0071. 

The American Recovery and Reinvestment Act of 2009 (ARRA), requires states 
receiving stimulus funds for highway projects to provide monthly reports to the 
Federal Highway Administration (FHWA) regarding the number of employees of 
prime contractors, all-tier subcontractors and consultants on ARRA funded projects. 

The cost for complying with this Notification must be borne by the prime contractor, 
and all-tiers of subcontractors and consultants, as part of their overhead and is 
deemed to be included in the payments made under this contract. 

Within 10 days after the end of each month in which work is performed on this 
contract, all prime contractors, and all-tier subcontractors and consultants, must 
provide the Engineer a monthly report on form FHWA-1589 
(http://www.fhwa.dot.gov/economicrecovery/reportingforms.htm) providing 
employment information on each ARRA project, which will include, for work 
performed in that preceding month: 

 The total number of employees who performed work on this contract 
 The total number of hours worked by employees who performed work on this 

contract
 The total wages of employees who performed work on this contract 

In addition, the prime contractor must provide a total payment amount made to any 
subcontractor who is a certified DBE in that preceding month.   

This Notification shall be included as a part of each subcontract executed by the 
prime contractor, and all-tiers of subcontractors and consultants. 

If necessary to conform to guidance provided by FHWA concerning the ARRA 
reporting requirements, the prime contractor, and all-tiers of subcontractors and 
consultants will revise their reporting as directed by the Engineer. 

Failure to comply with the reporting requirements under ARRA would 
jeopardize the Department's continued receipt of ARRA funding.   

Accordingly, if a contractor or any-tier of subcontractor or consultant fails to 
comply with this Notification, the Department may withhold contract payments 
until compliance is achieved.  If the Department is compelled to incur costs 
because of such a breach, the amount of those costs may be deducted from 
payments otherwise to be made under this contract.  Additional sanctions may 
include reduction or elimination of prequalification ratings and removal of 
bidding privileges. 

Revised 09/30/09 



NOTIFICATION
REQUIRED CONTRACT PROVISIONS TO IMPLEMENT AMERICAN 

RECOVERY AND REINVESTMENT ACT (ARRA) SECTIONS 902 AND 1515 

Note:  This Notification is only applicable for those projects/contracts funded with 
ARRA funds.  If you have questions, please contact MDOT Contract Services 
Division at (517) 335-0071. 

In accordance with requirements under section 902 of the American Recovery and 
Reinvestment Act of 2009 (ARRA), the following language is made a part of this 
contract and is to be made a part of all tier subcontracts or consultant contracts: 

The U.S. Comptroller General and his representatives have the authority:  

(1) to examine any records of the contractor or any of its subcontractors,   or any 
State or local agency administering such contract, that directly pertain to, and 
involve transactions relating to, the contract or subcontract; and 

(2) to interview any officer or employee of the contractor or any of its 
subcontractors, or of any State or local government agency administering the 
contract, regarding such transactions. 

The Comptroller General and his representatives have the authority and rights provided 
under Section 902 of the ARRA with respect to this contract.  As provided in section 902, 
nothing in section 902 shall be interpreted to limit or restrict in any way any existing 
authority of the Comptroller General. 

In accordance with the requirements of section 1515(a) of the ARRA any representatives 
of the Inspector General have the authority: 

(1) to examine any records of the contractor or grantee, any of its subcontractors 
or subgrantees, or any State or local agency administering such contract, that 
pertain to, and involve transactions relating to the contract, subcontract, grant, 
or subgrant; and 

(2) to interview any officer or employee of the contractor, grantee, subgrantee or 
agency regarding such transactions. 

Nothing set forth in section 1515 of the ARRA shall be interpreted to limit or restrict in 
any way any existing authority of an inspector general.
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Michigan Department of Transportation

SCOPE OF SERVICE 
FOR

AS NEEDED CONSTRUCTION SERVICES 
Construction Work Zone Inspection  

CONTROL SECTION: Various

JOB NUMBER: Various (see Attachment A) 

PROJECT LOCATION:   
University Region (Clinton, Eaton, Hillsdale, Ingham, Jackson, Lenawee, Livingston, Monroe,  
Shiawassee and Washtenaw Counties) 

DESCRIPTION OF WORK:   
Provide “as-needed” inspection, quality assurance services, and plan review, for traffic control within 
construction work zones and signed detours of state trunk lines in the University Region to ensure compliance 
with contract specifications and all applicable guidelines, policies, and standards for work zone traffic control.  
The inspector shall work under the direction of the Project Manager.
Services will be performed on various projects for the 2010 calendar year with the Department’s option to 
renew the contract on a year-by-year basis after the initial year.  The Consultant shall submit a yearly cost 
proposal one month prior to each calendar year for approval by MDOT. 

MDOT reserves the right to request services on other projects located in the Region/TSC area that are not listed 
in Appendix A, under the conditions of this “as needed” scope of services. 

Full time services will not be required on all projects at all times.  This scope is for “as needed” services, based 
on the intermittent needs of MDOT.  It must be noted that this is not a guarantee that MDOT will use the 
Consultant’s services.

Most work should be done within the 40 hour work week.  In some instances, nighttime and weekend work 
zone reviews will be required.  Overtime will be allowed only with prior approval by the Project Manager. 

The MDOT Delivery Engineer will be defined by the Project Manager for the individual construction projects.
As a part of this scope, the consultant is provided with a list of projects identifying route, location, TSC 
Delivery Engineer, type of work, and estimated construction schedule.  This list may be updated and/or revised 
during the year. 

DBE REQUIREMENT: N/A 

ANTICIPATED START DATE: March 13, 2010 

ANTICIPATED COMPLETION DATE: March 13, 2013 

PRIMARY PREQUALIFICATION CLASSIFICATION:
Traffic and Safety Inspection Services 

SECONDARY PREQUALIFICATION CLASSIFICATION:
Maintaining Traffic Plans & Provisions 
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MDOT PROJECT MANAGER:
Stephanie Palmer, P.E. - Project Manager 
MDOT – University Region 
4701 W. Michigan Ave. 
Jackson, Michigan 49201 
E-mail: PalmerS3@michigan.gov
Phone: (517) 750-0422

GENERAL:

A. This Scope of Services consists of, performing to the satisfaction of the Department, inspection of all 
aspects of traffic control and devices within work zones, in accordance with MDOT specifications, 
proposals, plans, guidelines, MMUTCD and modifications to the traffic control plan as approved by the 
Engineer.  In addition, the consultant may be asked to provide constructability reviews for maintenance 
of traffic plans for future projects. 

B. The Consultant’s principal contact with the Department shall be through the Project Manager and the 
TSC Delivery Engineers. 

C. The Consultant agrees to demonstrate knowledge and performance in compliance with the standard 
construction practices of the Department; the project specific construction contracts, proposal, and plans; 
the Standard Specifications for Construction, MMUTCD, and all applicable publications referenced 
within; the Michigan Construction Manual; and any and all other references, guidelines, and procedure 
manuals needed to carry out the work described herein in a professional manner. 

D. This solicitation will result in selection of inspection services from one firm. 

E. Definitions: 

Department – Michigan Department of Transportation. 

Project Manager-MDOT manager responsible for the administration of this contract.  The Project 
Manager will be Stephanie Palmer, University Region Traffic and Safety Engineer, (517) 750-0422, fax 
(517) 750-4397. 

MDOT Delivery Engineer-MDOT Transportation Service Center (TSC) Delivery Engineer responsible 
for the administration of various delivery operations within a TSC’s jurisdiction. 

 Brighton TSC Delivery Engineer: James Daavettila  (Tele: 810-225-2602)   
 (Fax No. 810-227-7929) 

 Jackson TSC Delivery Engineer: Jeff Bigelow  (Tele: 517-780-5108) 
   (Fax No. 517-780-5454) 
 Lansing TSC Delivery Engineer: Jeremy McDonald         (Tele: 517-324-2278) 
   (Fax No. 517-324-9580) 
 Tecumseh Office Delivery Engineer: Hal Zweng           (Tele: 517-423-4858) 
   (Fax No. 517-423-6014) 
    

Consultant Work Zone Inspector (Inspector) – Consultant employee assigned to inspect and review 
University Region work zones.



Final Posted Scope 11/30/09  Page 3 of 7 

CONSULTANT RESPONSIBILITIES:

A. Provide a qualified inspector and vehicle on various projects and perform inspection services under the 
direction of the Project Manager. The Project Manager will provide the inspector a monthly schedule of 
projects to inspect.  The inspector assigned to this project will report to the MDOT Project manager and 
MDOT Delivery Engineer as specified below.

B.  Provide, to the satisfaction of the Department, inspection services for work zones and traffic control 
devices. Perform all reporting, measurement, computation, and documentation required by the 
Specifications, plans, proposal, the Michigan Construction Manual, the MDOT Materials Sampling 
Guide and any and all other applicable references, guidelines, and procedures manuals required for the 
inspection of aforementioned projects, and as directed by the Project Manager.

C.  That all work will be performed in compliance with the contract documents and the standard practices of 
the Department. Inspections will be performed on projects as directed by the Project Manager and no 
variation will be permitted except by written order of MDOT. 

D. Specifically, the inspector shall inspect each construction zone and associated detours three times 
throughout the season.  Additional inspections may be performed at the request of the Project Manager.  
The work zones shall be inspected to ensure that they are in place according to the contract documents, 
operating properly, are of acceptable quality, and are being maintained.  The Consultant shall also verify 
that the work zone is set up according to the plans and specifications for each specific site.  The 
inspector shall document all inspections on the most recent “Traffic Control Review Report Form”, 
provided by the Project Manager.  These reports shall be faxed to the respective MDOT Delivery 
Engineer within 24 hours of the review. The inspector may also be asked to perform detailed inspections 
of work zones which will be documented on the eighth page “Review of Traffic Control 
Devices/Operations in Work Zones”. Based on their observations, the inspector shall suggest 
recommended modifications to the MDOT Delivery Engineer that will improve the movement of traffic 
through the work zone, and improve safety for the public and the Contractor’s operations.

 The inspector shall supply the Project Manager with copies of the “Traffic Control Review Report 
Form” on a weekly basis.  The inspector will also supply the Project Manager with monthly summaries 
of the inspector’s findings, actions taken, and resolution of those actions in a written spread sheet type 
format. 

E. The MDOT Delivery Engineer will be notified immediately of any deficiencies regarding traffic control 
devices for the maintenance of traffic. In addition, the inspector will fax to the MDOT Delivery 
Engineer, within 24 hours of the review, the “Traffic Control Review Report Form”. Otherwise, 
reporting procedures will conform to the Specifications, proposal, MDOT Materials Sampling Guide 
and any and all other applicable references, guidelines, and procedures manuals prescribed by the 
Department.   Emergency situations will require the Consultant Inspector to stay on site until the 
Delivery Engineer is notified and the situation has been corrected or until the Delivery Engineer has 
delegated an MDOT employee to ensure the correction has been made. 

F. The inspector will immediately bring to the attention of the MDOT Delivery Engineer the failure by the 
Contractor to comply with a plan or specification requirement, any problem, trends toward borderline 
compliance or any other occurrence which may require resolution by the MDOT Delivery Engineer. 

G. The inspector shall possess a valid Michigan Driver’s License at all times, throughout the duration of the 
contract.
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H.   The inspector shall provide their own transportation to, from, and on the project site to perform the 
services outlined herein. The vehicle shall be equipped with a roof or post-mounted flashing amber light 
or approved equal.  Reflective conspicuity tape shall be applied to the vehicle per section 812.03.L of 
the MDOT’s Standard Specifications for Construction.  

I. The inspector shall provide their own cell phone.  

J. The inspector shall possess good written and verbal communication skills. 

K. The inspector shall have attended the MSU/MDOT two day Work Zone Training or be an American 
Traffic Safety Services Association (ATSSA) or International Municipal Signal Association (IMSA) 
certified Worksite Traffic Supervisor or have a minimum of two years inspecting or laying out traffic 
control for construction work zones.  Experience will be reviewed and approved by Project Manager.  
Information regarding the MSU/MDOT training can be obtained from Brian Zimmerman at 517-322-
6794.

L. The inspector shall wear personal protective safety equipment in accordance with MIOSHA and MDOT 
requirements and practices while on the project site or in any work zone. 

M. The inspector shall attend project related meetings, when directed by the Project Manager. 

N. The inspector shall provide all required reference materials including, but not limited to, MDOT 
Standard Specifications, Materials Sampling Guide, Construction Manual, MMUTCD, and any and all 
other necessary applicable references, guidelines and procedures manuals. 

O. The Consultant shall provide the Project Manager a weekly summary, itemized by job number, time and 
mileage charged to the job number. 

P. At the conclusion of the season, the inspector will provide a summary report of their findings.  This 
report will include any trends in the region.  The inspector will also be asked to work with Lansing staff 
to provide a region nomination for best work zone.  This may include providing pictures and 
documentation to justify the nomination. 

Q. The inspector shall also provide constructability reviews for the upcoming year’s maintenance of traffic 
plans for select projects as determined by the Project Manager. 

R. The Consultant shall provide training to MDOT personnel as requested by the Project Manager.  The 
Consultant shall provide all necessary training materials.

MDOT RESPONSIBILITIES:

A. The Project Manager will furnish to the inspector all project specific construction contracts, proposals, 
plans, plan revisions, written instructions, and other information and/ or data as deemed necessary by the 
Project Manager for the services required herein.

CONSULTANT PAYMENT – Actual Cost Plus Fixed Fee:

Compensation for this project shall be on an actual cost plus fixed fee basis.  This basis of payment typically 
includes an estimate of labor hours by classification or employee, hourly labor rates, applied overhead, other 
direct costs, subconsultant costs, and applied fixed fee.
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All billings for services must be directed to the Department and follow the current guidelines.  The latest copy 
of the "Professional Engineering Service Reimbursement Guidelines for Bureau of Highways" is available on 
MDOT's website.  This document contains instructions and forms that must be followed and used for billing.  
Payment may be delayed or decreased if the instructions are not followed. 

Payment to the Consultant for services rendered shall not exceed the maximum amount unless an increase is 
approved in accordance with the contract with the Consultant.  Typically, billings must be submitted within 60 
days after the completion of services for the current billing.  The final billing must be received within 60 days 
of the completion of services.  Refer to your contract for your specific contract terms. 

Direct expenses, if applicable, will not be paid in excess of that allowed by the Department for its own 
employees in accordance with the State of Michigan’s Standardized Travel Regulations.  Supporting 
documentation must be submitted with the billing for all eligible expenses on the project in accordance with the 
Reimbursement Guidelines.  The only hours that will be considered allowable charges for this contract are those 
that are directly attributable to the activities of this project. 

The use of overtime hours is not acceptable unless prior written approval is granted by the MDOT Region 
Engineer/Bureau Director and the MDOT Project Manager.  Reimbursement for overtime hours that are 
allowed will be limited to time spent on this project in excess of forty hours per person per week.  Any 
variations to this rule should be included in the priced proposal submitted by the Consultant and must have prior 
written approval by the MDOT Region Engineer/Bureau Director and the MDOT Project Manager. 

The fixed fee for profit allowed for this project is 11.0% of the cost of direct labor and overhead. 

The hours provided are only an estimate.  The Consultant will be reimbursed a proportionate share of 
the fixed fee based on the portion of the authorized total hours in which services have been provided to 
the Department.  Fixed fee on “as needed” projects is computed by taking the percent of actual labor 
hours billed to labor hours authorized, then applying that percentage to the total fixed fee authorized. 
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APPENDIX A 
UNIVERSITY REGION - 2010 CONSTRUCTION 

Transp 
Service 
Center

Program Control 
Section 

Job
Number County Route Location Work Type Let Date 

Lansing TSC 
Lansing rr 33084 84130 Ingham I-96 College Rd to Meridian Rd Reconstruct 1/8/2010 
Lansing RR 76011 100283 Shiawassee M-52 Morrice to M-21 Reconstruct 3/5/2010 

Lansing RR 33061 105926 Ingham 
M-43
EB Westmoreland to Chestnut Pavt Reconstruction 10/1/2009 

Lansing CPM 33082 106628 Ingham M-43 Meridian to Zimmer Mill & Resurface 2/5/2010 
Lansing CPM 33035 106637 Various Various LTSC Crack Sealing 3/5/2010 

Brighton/
Lansing CPM 47041 106609 Livingston M-36 M-52 to M-106 Mill & Resurface 12/4/2009 

  33021   Ingham   

Lansing Bridge - 
CPM 33042 88930 INGHAM M-43 

CSX RR over 
Saginaw/Oakland Streets, 
Lansing

Full paint, concrete surface 
3/5/2010

Lansing Bridge - RR 33042 107823 INGHAM M-43 X02 of 33042  CSX over 
Oakland Ave RR oversight 

3/5/2010

Lansing Bridge - 
CPM 76023 90274 SHIAWASSEE I-69 12 bridge locations on I-69 

in Shiawassee County Full Paint, Jts 
9/3/2010

Lansing Bridge - RR 33032 87165 INGHAM US-127 under Kipp Road, City of 
Mason

Superstructure
replacement 8/6/2010

Lansing CPL 33031 103324 Ingham US-127 Kipp Rd Resurface existing lot 8/6/2010 

Lansing Bridge - RR 19022 104028 CLINTON I-96 under M-100 in Clinton 
County 

Bridge Repl & Interchg 
Reconst 7/9/2010

Jackson TSC 

Jackson ARRA 38103 105785 Jackson I-94 
Sargent Road to 
Washtenaw CL Reconstruct 1/8/2010 

Jackson   38103 100001 Jackson I-94 Sargent Road Interchange Reconstruct 9/3/2010 
Jackson RR 46062 107383 Lenawee US-223 Rodesiler Highway Culvert Replacement 5/7/2010 
Jackson CMAQ 46062 107614 Lenawee US-223 E of Blissfield New CPL  9/3/2010 
Jackson Safety 38171 100282 Jackson M-50 Napoleon Rd CLTL 12/4/2009 
Jackson CPM 46041 106456 Lenawee M-34 US-127 to M-156 Mill & Resurface 12/4/2009 

Jackson CPM 38051 Jackson M-106 
Chanter to 
Cooper/Bunkerhill to M-52 Double microsurface 9/3/2009 

33071
38051

106495

Jackson CPM 84916 106571 Various Various JTSC Crack Sealing 3/5/2010 

Lansing/
Jackson CPM 33031 106608 Ingham US-127 Henry to Plains Mill & Resurface 11/6/2009 

    38131   Jackson         
Jackson CPM 30071 106457 Hillsdale US-127 M-34 to Church St. PPSS 12/4/2009 

Jackson Bridge - RR 38111 105893 JACKSON US-127 under Page Avenue  Deck replacement and 
widening 9/3/2010

Brighton TSC 
Brighton rr 81012 79671  Washtenaw   M-52 Dutch Dr to I-94 Mill & Resurface 3/5/2010 
Brighton Safety 81012 100289 Washtenaw M52 Waldo Rd Correct Horizontal Curve 3/5/2010 
Brighton IE 47065 101623 Livingston I-96 Latson Road Interchange New 9/3/2010 

101622
101621
101619 rest area removal 
105667 Nixon Rd RR Crossing widen crossing surface 

Brighton ARRA 81104 84054 Washtenaw I-94 
Freer/Fletcher Rd to Parker 
Rd Mill & 2 Course Overlay 6/5/2009 

Brighton CPM 84916 106651 Various Various BTSC Crack Sealing 3/5/2010 
Brighton CPM 58151 Monroe I-75 State Line to I-275 Concrete Patches 12/4/2009 

58171
58152

105947
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Brighton Bridge - 
CPM 58152 102741 MONROE I-75 3 bridges on I-75, Monroe 

County Epoxy Overlays 
12/4/2009

Brighton Bridge - RR 58151 87160 MONROE I-75 10 bridge locations along I-
75 & I-275 Overlays 

12/4/2009
Brighton Bridge - RR 58151 103021 MONROE I-75 SB over Plum Creek Deep concrete overlay 12/4/2009

Brighton ARRA 58071 107762 Monroe M-125 State Line to Sterns Rd 
Pavt Repairs and 
Shoulders 4/2/2010

Brighton Bridge - 
CPM 47013 108362 LIVINGSTON US-23  under CSX Railroad, 

Brighton RR oversight 
3/5/2010


