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2/15/2012 
 
Q: 
According to the information provided in the Research and Implementation Manual section 
4.1.1.2 Proposal for new research, the deliverables are 
 
• Quarterly progress reports, annual interim report for two-year projects (due on October 1), and 
final report 
• Identification of the final report’s technical editor 
• Final report to be delivered in all of the following formats: 
• Final report in PDF format, on CD storage media, with searchable text 
• Twenty-one printed copies of the final report, double-sided and bound 
• One additional copy of the final report, single-sided and unbound 
 
However, the e-mail dated June 30, 2011 contained [another guidance] document. Could you 
please clarify if I should list the above information or the information provided in the [other] 
document as the deliverables in the a proposal. 
 
A: 
Please list the deliverables called for in the request for proposals (RFP) and guidelines: Page 9 
and 10 for the CONSULTANT/VENDOR SELECTION GUIDELINES FOR RESEARCH 
SERVICE CONTRACTS indicates the following deliverables are required along with any 
additional deliverables listed in the RFP: 
 
1) Quarterly Reports 
2) Annual Interim Report for two-year projects 
3) Implementation Action Plan Proposal  
4) Newsletter Article  
5) Final Reports and Executive Summary  
 

a) A digital copy of the draft final report and draft executive summary are 
due no later than 90 days prior to the project completion date; 
 
b) Four (4) printed copies, double-sided and bound of an approved final 
report and One (1) on compact disc (CD) with the final report in PDF 
format with searchable text are due by the Authorization Expiration date 
for Indefinite Delivery of Service Contracts or the contract completion 
date for contracts specifically issued for a single project 
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