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SECTION I 
 

GENERAL INFORMATION 
 

A. OBJECTIVE 
 

The purpose of this Request for Proposals (“RFP”) is to solicit sealed proposals and statements 
of qualifications for the purpose of selecting a firm or firms to provide environmental review and 
conceptual design for an intercity passenger rail station. This project is titled: Ann Arbor 
Station Environmental Review (“Project”). 

 
B. QUESTIONS AND CLARIFICATIONS ABOUT THE RFP 

 
The RFP is issued by the City of Ann Arbor.  All questions regarding the RFP shall be submitted 
via email. Emailed questions and inquiries will be accepted from any and all prospective 
respondents in accordance with the terms and conditions of this RFP. All questions shall be 
submitted on or before Friday, June 28, 2013 by noon EDT, and must be addressed as follows: 

 
Scope of Work/Proposal Content questions should be addressed to: 
Eli Cooper, Transportation Manager, at ecooper@a2gov.org 
 
All questions regarding the RFP submissions process must be addressed to: 
Karen Lancaster, Finance Director at: klancaster@a2gov.org. 
 

Responses will be provided to questions and requests for clarification by 5:00 p.m. on Monday, 
July 8, 2013. 
 
C. PRE-PROPOSAL MEETING 

 
No pre-proposal meeting will be held. All questions regarding the proposal process or the 
technical content of the RFP shall be direct to the above referenced individuals.  

                     
D. PROPOSAL FORMAT 

 
To be considered, each respondent must submit a response to this RFP (“Proposal”) using the 
format provided in Section III. No other distribution of Proposals is to be made by the 
respondent. 

 
The Proposal must be signed in ink by an official authorized to bind the respondent to its 
provisions. Each Proposal must remain valid for at least 120 days from the due date of this 
RFP. 
 
Proposals should be prepared simply and economically, providing a straightforward, concise 
description of the respondent’s ability to meet the requirements of the RFP. No erasures are 
permitted. Mistakes may be crossed out and corrected and must be initialed in ink by the person 
signing the proposal.  
  
Each Proposal should not be more than 15 sheets (30 sides), with material on two sides, not 
including required attachments.  Proposals should not include any plastic covers, binders, or 
other non-recyclable materials.  
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E. PROPOSAL SUBMISSION 
 

All Proposals must be hand-delivered or mailed to the City of Ann Arbor Procurement Unit and 
received on or before Monday, July 22, 2013 by 11:00 AM Eastern Daylight Time (“Due 
Date”).   Late submissions or submissions that are not in a sealed envelope (e.g. oral, emailed, 
or faxed submissions) will not be accepted or considered.   
 
Each respondent must submit in a sealed envelope ONE (1) original Proposal, SIX (6) 
additional Proposal copies, and ONE (1) digital copy of the Proposal (in PDF or other 
appropriate format on a Windows-compatible CD, DVD, or USB flash drive). Proposals 
submitted must be clearly marked: “RFP 866 – Ann Arbor Station Environmental Review.” 
  
Proposals must be addressed and delivered to: 

 
City of Ann Arbor  
Procurement Unit, 5th Floor 
301 East Huron Street 
P.O. Box 8647 
Ann Arbor, MI  48107 

 
All Proposals received by the Due Date will be publicly opened and recorded on the Due Date, 
at 11:00 AM. No immediate decision will be rendered.   
 
Hand delivered Proposals will be date/time stamped/signed at the address above in order to be 
considered.  Proposal drop off hours are 9:00 a.m. to 3:00 p.m. Monday through Friday, 
excluding City holidays. The City will not be liable to any respondent for any unforeseen 
circumstances, delivery, or postal delays.  Postmarking to the Due Date will not substitute for 
receipt of the Proposal. Each respondent is responsible for ensuring timely submission of their 
Proposal.   
 
Additional time will not be granted to a single respondent; however, additional time may be 
granted to all respondents if the City determines that circumstances warrant it.   
 
F. SELECTION CRITERIA 

 
Proposals will be evaluated and compensation negotiated as shown in Section III. The 
evaluation will be completed by a selection committee of staff from the City of Ann Arbor, Ann 
Arbor Transportation Authority and Michigan Department of Transportation. 

 
After initial evaluation, the City will determine which, if any, respondents will be interviewed.  If 
the City elects to interview respondents, the selected firms will be given the opportunity to 
discuss their proposal, qualifications, and past experience in more detail during the interviews. 
The City further reserves the right to interview the key personnel assigned by the selected firm 
to this Project. Respondents are expected to be available for interviews if requested. 

All Proposals submitted may be subject to clarifications and further negotiation.  All agreements 
resulting from negotiations that differ from what is represented within the RFP or in the 
respondent’s response shall be documented and included as part of the final contract.   
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G.  INTERPRETATIONS AND ADDENDA 
 

If a respondent has a question as to the meaning of this RFP or finds any ambiguity, 
inconsistency, or omission, the respondent shall make a written request for an official 
interpretation or correction to the appropriate individual listed above. Such requests must be 
received by the City not later than Friday, June 28, 2013 by noon (EDT). 
 
All interpretations, corrections, or additions to this RFP will be made only as an official 
addendum that will be posted to A2gov.org and MITN.info and it shall be the respondent’s 
responsibility to ensure they have received all addenda before submitting a Proposal. Any 
addendum issued by the City shall become part of the RFP and must be incorporated in the 
Proposal where applicable. 
 
Each respondent must in its proposal, to avoid any miscommunications, acknowledge all 
addenda which it has received, but the failure of a respondent to receive or acknowledge receipt 
of any addenda shall not relieve the respondent of the responsibility for complying with the 
terms thereof. 

 
The City will not be bound by oral responses to inquiries or written responses other than official 
written addenda. 
 
H. DISCLOSURES  
 
All information submitted to the City as part of a Proposal is subject to disclosure under the 
provisions of Public Act No. 442 of 1976 known as the “Freedom of Information Act”. This act 
also provides for the complete disclosure of contracts and attachments thereto. 

 
I. PROFESSIONAL SERVICES AGREEMENT 

 
The selected respondent should anticipate entering into a contract for services with the City of 
Ann Arbor. For your reference a sample Professional Services Agreement is attached 
(Appendix A). Respondents should review the terms of this sample agreement carefully prior to 
submitting a Proposal. Respondents should specifically note that the insurance requirements 
under a City contract are listed in Exhibit C of the sample Professional Services Agreement.    
 
The City has an agreement with the Michigan Department of Transportation for the purposes of 
this RFP and contract. The funding for the contract is a grant to the Michigan Department of 
Transportation from the Federal Railroad Administration.  The selected contractor is required to 
complete all Project related work in accordance with and subject to all Federal and State 
requirements.  Federal and State requirements may change and the changed requirements will 
apply to this Project as required.  The contractor must also comply with all applicable 
requirements of the Grant/Cooperative Agreement between FRA and MDOT as well as 
applicable requirements of the contract between MDOT and the City for this Project. These 
contracts are attached at Appendix E, Attachments 3 and 4. A summary of applicable 
requirements is provided in Appendix F (Technical Assurances). These contracts may contain 
other applicable requirements not listed in Appendix F. 
 
J. COST LIABILITY 

 
The City of Ann Arbor assumes no responsibility or liability for costs incurred by any respondent 
prior to the execution of a Professional Services Agreement.  By submitting a Proposal, a 
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respondent agrees to bear all costs incurred or related to the preparation, submission and 
selection process for the Proposal. 

 
K. NONDISCRIMINATION AND LIVING WAGE REQUIREMENTS 
 
The City’s standard Professional Services Agreement outlines the requirements for fair 
employment practices under City of Ann Arbor contracts. To establish compliance with this 
requirement, the respondent should complete and return with its proposal completed copies of 
the Human Rights Division Contract Compliance forms.   
 
All respondents proposing to do business with the City of Ann Arbor, except those specifically 
exempted by regulations  by the Administrator and approved by City Council, agree to comply 
with the living wage provisions of Chapter 23 of the Ann Arbor City Code and, if a “covered 
employer” as defined therein, to pay those employees providing services to the City under this 
agreement a “living wage” as defined in Chapter 23 of the Ann Arbor City Code; and, if 
requested by the City, provide documentation to verify compliance.  Living Wage forms should 
be submitted with the proposal 
   
The following forms are attached: 

• Contract compliance form to report employment data (Appendix D). 
• Living wage declaration form (Appendix C) 
• Copy of the current living wage poster (Appendix C). 

 
If Contract Compliance and Living Wage forms are not submitted with the proposal, a 
respondent will have 24 hours from the City’s request to return completed forms. 
 
In addition to City ordinance requirements, respondents will be required to comply with all 
applicable Federal and State nondiscrimination requirements as stated in the terms of the 
applicable agreements listed in the Appendices. 
 
L. SCHEDULE 
 
The Proposal should define an appropriate timeline in accordance with the following schedule: 

 
Activity/Event Anticipated  Date 

RFP Release Tuesday, June 11, 2013 

Questions about RFP due Friday, June 28, 2013 by noon 
(EDT) 

Responses to Questions Monday, July 8, 2013 by 5:00 
PM 

Proposal Due Date and Bid Opening  Monday, July 22, 2013 at 
11:00AM 

Interview (as needed) August 7-9, 2013  
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Tentative Award  August 16, 2013 

City Council Authorization  Tuesday, September 3, 2013 

 
Note: The above schedule is for information purposes only, and is subject to change at the 
City’s discretion.  
 
M.  COLLUSIVE PRICING  
 
The respondent shall submit a certification (Appendix G) that their Proposal is made without any 
previous understanding, agreement or connection with any person, firm or corporation making a 
Proposal for the same services and is in all respects fair, without outside control, collusion, fraud 
or otherwise illegal action. 

 
N. DEBARMENT AND DRUG-FREE WORKPLACE 
 
Submission of a proposal in response to this RFP is certification that the respondent is not 
currently debarred, suspended, proposed for debarment, and declared ineligible or voluntarily 
excluded from participation in this transaction by any State or Federal departments or agency.  
Submission is also agreement that the City will be notified of any changes in this status. 
Respondents shall sign and include with their Proposal the Debarment and Drug-Free 
Workplace Certifications at Appendix I, which shall be included as part of any contract awarded 
for this Project.   

 
O. IRS FORM W-9 
 
The selected Respondent will be required to provide the City of Ann Arbor an IRS form W-9. 

 
P. RESERVATION OF RIGHTS  

 
1. The City reserves the right to award any contract arising out of this RFP in any 
manner deemed in the best interest of the City.  
2. The City reserves the right to accept or reject any Proposal, in whole or in part, to 
waive any defect, irregularity, or informality in any Proposal, and to further negotiate the 
terms of any Proposal.  
3. The City reserves the right to request additional information from any respondent. 
4. The City reserves the right to waive the presentation and interview process and 
evaluate a respondent based solely on the Proposal. 
5. The City reserves the right not to consider any Proposal which it determines to 
be unresponsive or deficient in any of the information requested within RFP. 
6. The City reserves the right to determine whether the scope of the Project will be 
entirely as described in the RFP, a portion of the scope, or a revised scope. 
7. The City reserves the right to select one or more respondents to perform 
services. 
8. The City reserves the right to retain all Proposals submitted and to use any 
concepts in a Proposal regardless of whether that Proposal is selected. Submission of a 
Proposal indicates acceptance by the respondent of the conditions contained in this 
RFP, unless clearly and specifically noted in the Proposal. 
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SECTION II 
 

BACKGROUND 
 

 
Project Name  
 
Ann Arbor Station Environmental Review. (“Project”)  
 
Project Description 
 
The City is seeking professional services to conduct environmental review and produce a 
conceptual design for a new or enhanced railroad passenger station/intermodal facility in the 
City of Ann Arbor as outlined in the City’s adopted 2009 Transportation Plan Update.  Project 
development will include preparation of environmental documentation with appropriate federal 
and state agency review and public outreach and engagement, and preparation of a conceptual 
design.  The respondent should have familiarity and experience with all applicable 
environmental and historic preservation laws and regulations pertaining to federally-funded rail 
projects, including Section 4(f) of the National Environmental Policy Act (“NEPA”), Section 6(f) 
of the Land and Water Conservation Act , and Section 106 of the National Historic Preservation 
Act. 
 
The City of Ann Arbor is working with the Michigan Department of Transportation (“MDOT”) and 
Federal Railroad Administration (“FRA”) to create conceptual designs for an improved Ann 
Arbor Station (“AAS”) that will address important City transportation issues, such as commuter 
parking, realigning existing railroad tracks, providing passenger boarding platforms and 
amenities, and “intermodal” integration of the transportation network, including high-speed 
passenger rail, commuter rail, urban, charter and intercity bus systems, automobiles, taxis, 
limousines, bicycles, and pedestrians. 
 
Project Funding 
 
The Project will be primarily funded with a federal grant awarded to MDOT and subawarded to 
the City under the American Recovery and Reinvestment Act of 2009 through the FRA High-
speed Intercity Passenger Rail (“HSIPR”) Program. This Project will also be partially funded with 
local funds contributed by the City.   
 
Award of the Project may be subject to the City’s receipt of funds as a subgrantee under the 
above grants.  Respondents are advised that the City does not guarantee award of this contract.  
 
Background 
 
The City of Ann Arbor Transportation Plan Update adopted in May 2009 is an element of the 
City’s Master Plan.  It includes consideration and provides policy direction to study the 
improvement and relocation of the current Ann Arbor Amtrak passenger rail station.  The idea of 
relocating the Ann Arbor Amtrak Station is seen as an opportunity to improve conditions for 
current and future rail passengers.  The City’s Adopted Transportation Master Plan can be 
viewed at: 
 
http://www.a2gov.org/GOVERNMENT/COMMUNITYSERVICES/PLANNINGANDDEVELOPME
NT/PLANNING/Pages/MasterPlans.aspx 
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The existing Ann Arbor Amtrak Station is located at 325 Depot Street.  This station, in its current 
configuration, represents the no-build option. An improved station at this location is also one of 
the possible build option(s) to be evaluated for this Project.  The existing station’s long term 
parking area sits north of the Norfolk Southern right-of-way.   
 
This Project is to include appropriate analysis necessary to evaluate the existing Ann Arbor 
Amtrak station and a suitable set of alternatives for improving intermodal train station 
operations. All work is to be conducted in accordance with FRA and Amtrak requirements.  
Respondents’ proposed work plan should be consistent with the FRA Detailed Project Work 
Plan Outline (See Appendix E, Attachment 1), which requires a conceptual design and 
alternatives analysis prior to completion of an appropriate environmental review.  
 
The contractor shall prepare all necessary environmental and conceptual documents in 
accordance with the National Environmental Policy Act (42 U.S.C. 4332), the Council on 
Environmental Quality’s regulations implementing NEPA (40 CFR part 1500 et seq.), FRA’s 
“Procedures for Considering Environmental Impacts” (45 FR 40854, June 16, 1980, as revised 
May 26, 1999, 64 FR 28545) and other related laws and regulations such as Section 4(f) of 
NEPA, Section 6(f) of the Land and Water Conservation Fund, Section 106 of the National 
Historic Preservation Act, and applicable requirements of the Clean Water Act and Endangered 
Species Act.  
 
The contractor’s conceptual design for an improved AAS should serve the existing and future 
intercity passenger rail system by facilitating easy, direct, and convenient access adequate to 
meet the needs of intercity passenger rail and transit riders, drivers, pedestrians, and cyclists. It 
should include convenient intermodal connections for all modes of travel, including automobiles, 
taxicabs, public and private transit, intercity bus, walking, and bicycling.  It should also feature 
walk access, proximity to major destinations and the ability to accommodate a sufficient parking 
supply.  The AAS conceptual design must accommodate present and projected usage and 
include the flexibility to accommodate commuter rail transportation. 
 
The conceptual design for AAS should include coordination with MDOT regarding rail 
infrastructure improvements needed to support expanded rail service in the vicinity of the 
station. Increasing numbers of trains are expected, resulting in a possible need for a station 
siding in the short term and the ultimate double-tracking of the corridor in the future. Planned rail 
system improvements will allow for the increased service expected at this station location. 
 
As part of this environmental review and conceptual design project, the contractor will be 
required to consider a sufficient base of data to define and explore alternative solutions to 
meeting the identified design requirements.  Evaluation of the existing station and its capacity to 
serve current and future needs are to be documented, reviewed, and adjusted as needed.  
Alternative sites are to be explored and a preliminary locally preferred alternative identified as 
part of the draft environmental review development process. 
 
Notice to Respondents:  This Project is for environmental review and conceptual design.  
Additional phases of work, including preliminary engineering and construction may follow 
completion of this Project.  The respondent selected to complete this Project must sign and 
include with their Proposal the attached Disclosure Statement (Appendix H) verifying that it has 
no financial or other interest in the outcome of the environmental review or conceptual design. 
The respondent selected to complete this Project may bid for future phases of work as part of 
the City’s competitive procurement process for those phases. A respondent’s intent to bid on 
future phases is not considered a conflict of interest for purposes of responding to this RFP. 
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SCOPE OF WORK AND DELIVERABLES 
 
All deliverable documents must be submitted in hard copy (3 copies of each).  The City reserves 
the right to request submissions in appropriate electronic formats to be specified by the City 
(e.g. CAD, pdf, jpg, or other working formats).  
 
Task 1 - Project Initiation 
 
Following execution of a contract including a detailed scope of work, a project initiation meeting 
(kickoff meeting) will be held. This meeting will include review of the approved Project 
description, scope of work, timeline and milestones. Roles and responsibilities of the City and 
contractor will be discussed.  This is intended to be the first of regularly scheduled progress 
meetings.     
 
Task 1 Deliverables: 

• Kickoff meeting with City staff to discuss goals and tasks and to coordinate site access 
requirements, timeline, and project management responsibilities. 

• Written summary of kickoff meeting including copies of meeting agenda, notes, and 
materials introduced. 

• Complete Project detailed work plan for approval by the FRA. 
 
Task 2 - Public Participation 
 
The contractor shall be required to solicit public participation. Environmental analysis and 
conceptual planning will be subject to public review at meetings convened for that purpose. 
Clear descriptions of the conditions found at the current station site and other sites considered 
by the contractor are to be provided.  Public involvement is anticipated at appropriate points in 
the development of the conceptual design and the environmental review process. 
 
It is anticipated the contractor will engage the public in the planning and design process to 
assure public input and produce a Project that is responsive to the requirements of the City, 
MDOT, and FRA, and the community’s values and desires.  In addition to public meetings, 
communication mechanisms should include development and maintenance of a Project website, 
newsletters, and other techniques deemed appropriate. Project-related communications 
materials are to be produced and distributed at appropriate milestones. 
 
City Council, Planning Commission and Parks Advisory Commission input will be solicited at 
their meetings at appropriate milestones in the Project.  These meetings allow for key 
stakeholder involvement and allow input into the planning and design phases.  Policy forums 
may also serve as an opportunity for the general public to engage in the Project. 
 
A detailed timeline with associated communication and public input opportunities should be 
developed.  All materials are to be provided in a manner consistent with FRA worksheets for 
work plan development (See Appendix E, Attachment 5, FRA Worksheets).  Coordination efforts 
with MDOT, Amtrak, and the FRA, as required, should be included on the preliminary timeline  
 
Subtask 2.1 Public Involvement Plan 
 
The contractor will develop a Public Involvement Plan (“PIP”).  The PIP will define the goals and 
objectives of the public involvement effort, identify key stakeholders, and discuss the public 
involvement techniques and public participation materials that will be used, such as newsletters, 
fact-sheets, graphical displays, etc.  Based upon the schedule of Project milestones, a public 
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involvement matrix will be developed to address methods proposed for the conveyance of 
information.  The matrix will help guide and focus the various stages of the outreach effort. 
 
Subtask 2.2 Stakeholders 
 
The contractor will undertake an effort to develop an outreach program including all the 
appropriate stakeholders.  The contractor will work with City staff to establish an initial 
stakeholder database, which will include City Staff, the Ann Arbor Transportation Authority 
(“AATA”), appropriate community groups, organizations, and individuals that have expressed an 
interest in staying informed. 
 
Subtask 2.3 Public Meeting Structure and Schedule 
 
The contractor will conduct all meetings with the general public. This scope assumes at least 
three major opportunities to engage the public.  They include project initiation, conceptual 
design development, and the required public engagement in the environmental review process.  
The contractor will provide technical background, visual aids and on-site assistance as needed.  
Meetings with the general public and other identified groups will be designed and scheduled to 
facilitate information exchange and listening opportunities at key intervals throughout the 
process. 
 
The contractor shall be responsible for the cost of all public engagement meetings throughout 
the Project as part of the Project budget. The City and/or FRA must approve all public meeting 
materials prior to public release. 
 
A suggested list the types of meetings that the contractor will be asked to schedule is as follows: 

• Agency 

• Stakeholder 

• Public workshops 

• Policy bodies, including elected and appointed officials, City Council, Parks Advisory 
Commission, City Planning Commission, etc. 

 
For most major public meeting cycles, two separate meetings should be held at different times 
during the day with identical format and materials to maximize opportunity for members of the 
public to participate.   
 
Subtask 2.4 Project Website 
 
A Project website hosted on the City’s web page will be utilized by the public as a means of 
providing and obtaining information about the Project.  The contractor shall provide updated 
information and materials, as appropriate and when requested by the City, which may be posted 
by the City to its website.  Many members of the public are familiar with the website structure, 
so consistency should be maintained to encourage its use as a valuable communication tool.  
Additional pages, links and topics could be added to the website to provide a continued source 
of up-to-date postings about current Project information, meetings and events, opportunities for 
involvement and avenues for comment.  Interactive capabilities will be maintained to enable the 
public to ask questions, help identify issues, express concerns, and review and comment on 
documents. 
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Task 2 Deliverables: 

• Stakeholder database. 
• Support materials for all Project-related meetings.  
• Maintenance of the AAS webpage on the City’s website. 
• Project newsletter, if included in scope (web-based and 100 hard copies). 
• Other public involvement tools and programs as needed. 
• Minimum of three Project-related public meetings and presentations to policy bodies as 

outlined in subtask 2.3 above. 
 
Task 3 - Concept Plan and Report 
 
The contractor will produce 1) a “Concept Plan” that visually illustrates the proposed design of 
the new AAS site and buildings and 2) a “Concept Plan Report” that provides a narrative 
description of the Concept Plan (together referred to as the “Concept Plan and Report”).  
 
As an initial step, the contractor will generate a document that establishes the design criteria 
that AAS must meet (“Program Document”). The design criteria shall be developed through 
discussions with the City, MDOT, FRA, and other stakeholders. The design criteria in the 
Program Document shall meet all identified requirements and include future requirements or 
considerations as appropriate. The Program Document shall be used as an aid in site selection 
and shall form the basis for the Concept Plan and Report. 
 
The contractor shall identify and evaluate potential sites in the City and select a preferred site. 
Discussion of alternative sites shall be included in the Concept Plan Report and as part of the 
environmental review. 
 
Subtask 3.1 Development and Consideration of Alternatives 
 
As part of the conceptual design, the contractor shall consider the following alternative: no-build, 
existing station site build, and building on other site(s), as appropriate. The contractor shall 
develop design concepts for the various alternatives and cite the advantages and 
disadvantages of each to the stakeholders.  This information is to be presented to the public for 
review and comment.   
 
This process should include appropriate meetings and interviews with principal transportation 
stakeholders and the City to determine what space allocations, Project elements, and 
performance requirements are most appropriate for the new AAS.  This information is to be 
compiled into the Program Document. 
 
The Concept Plan Report should include at least four major elements: Background, 
Development of Alternatives, Consideration of Alternatives, and Development of the Preferred 
AAS Concept. Coordination of significant elements of the conceptual design should occur with 
appropriate stakeholders, including, but not limited to City departments, the Ann Arbor 
Transportation Authority, the Michigan Department of Transportation, Amtrak, and the public.  
The development and consideration of alternatives is to be conducted in a manner consistent 
with all state and federal requirements, including NEPA and other applicable environmental 
requirements. If additional property is required to implement any alternative, the analysis is to 
include a preliminary cost estimate and timelines needed to assist the City with the acquisition 
of required property. 
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In developing the alternatives analysis section of the Concept Plan and Report the following 
evaluations should be performed: 

• Site and building footprint, size and massing of the station, probable vehicular and 
pedestrian flow, accessibility, expandability, functional layouts, etc. 

• Integration of parking with the proposed future station uses and rail platform and related 
infrastructure. 

• Design flexibility to accommodate future expansion and anticipated future facility and 
service expansion. 

• Evaluation of alternative parking layouts and circulation systems, advantages and 
disadvantages of each, and recommended layout meeting the Project criteria.  

• Consideration of sustainable design principles and practices 

• Consideration of likely required environmental documents or determinations for each 
alternative, including possible environmental mitigation where appropriate. 

• Consideration of opportunities for integration of public art. 
 
Subtask 3.2 Definition of the Preferred AAS Concept 
 
The contractor is to synthesize the information and conclusions from the conceptual planning 
effort and prepare a preliminary Concept Plan and Report for AAS that identifies potential site 
alternatives.  The preliminary Concept Plan and Report are to be subject to public review. At this 
preliminary stage, program-level cost estimates for the facility are to be provided. After 
gathering feedback from stakeholders and the public, the contractor will identify a preferred site 
and design. 
 
Subtask 3.3 Draft Revised Concept Plan and Report 
 
The contractor will synthesize the information and conclusions from the design process and 
associated technical analysis into a revised Concept Plan and Report. The Concept Plan portion 
shall include a Concept Site Plan of the overall site of the proposed facilities, a Concept Floor 
Plan, and a typical cross section, as appropriate. The Concept Plan Report portion shall contain 
a narrative describing the station structure and how it relates to vehicular, transit and non-
motorized circulation, rail facilities, site features, parking, Project phasing issues, sustainable 
practices, and proposed Project budget. This revised Concept Plan and Report is to be subject 
to public review. 
 

Subtask 3.3.1 AAS Conceptual Design 
 
The Concept Plan for the AAS is to be developed at a scale of 1” = 40’.  It is to be derived 
from the conceptual design development process, the information and requirements outlined 
from the participants. The Concept Floor Plan should result in defined space sizes and 
preliminary outline of the proposed facility including the relationships between the defined 
spaces. 
 
Subtask 3.3.2 Site Conceptual Design 
 
The Concept Site Plan will address the relationship of the proposed AAS to the site and 
include the following features: AAS structure(s), access drives, landscape areas, pedestrian, 
vehicular, and railroad circulation as well as utility locations and building leads.  The site 
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features should be developed and presented at a scale of 1” = 40’, coordinated with the 
conceptual parking layout, and include: 

• Relationship of the structure to peripheral street, transit, railroad, non-motorized systems, 
and possible signature transit as described in the City’s 2009 Transportation Plan Update, 
and adjacent development and anticipated user destinations. 

• Relationship of AAS to anticipated future rail facility and rail service expansion. 

• Future expansion of the facility, including transit mode expansion and possible future 
signature transit elements.  

• Location and size of entrances/exits. 

• Need for and location of stair/elevator towers and pedestrian access. 

• Location of rail infrastructure components. 

• Vehicular parking. 
 
Subtask 3.4 Final Concept Plan and Report 
 
The Project team will finalize the Concept Plan and Report to be used as a basis for completing 
the environmental review.  A summary of public input will be incorporated into the final report. 
 
Task 3 Deliverables: 

• A written assessment of existing conditions. 
• Program Document. 
• Concept Plan and Report including proposed station footprint, rail platform footprint, 

possible signature transit system, curb cuts, driveways, pedestrian paths/walks, skyway, 
and green spaces.  All Concept Plan sheets shall be drawn and prepared in accordance 
with the City of Ann Arbor Public Services Area Drafting Standards. All scales shall be 
approved by the City of Ann Arbor Project Management Unit. 

• Concept Floor Plan, including first floor layout for future rail station, transit station, bike 
station, supporting spaces and vertical circulation. 

• Typical cross-section. 
• Agendas and Minutes for all Project meetings. 

 
Task 4 - Environmental Review 
 
This Project is intended to form the basis for a federally funded intercity rail station project.  The 
environmental review task is intended to secure appropriate environmental authorization from 
the FRA to proceed with the development of an improved AAS.  Coordination with appropriate 
local, state, and federal agencies is needed to develop documents to support environmental 
clearance for the rail passenger station and associated features.  
 
An environmental review must be conducted to meet applicable requirements, and may require 
preparation of categorical exclusions, environmental assessments, environmental impact 
statements, Section 4(f) evaluations, or other determinations or documents. The contractor 
should coordinate with all appropriate local, state, and federal entities to ascertain any potential 
adverse impacts on the environment due to the proposed AAS and determine any appropriate 
mitigation measures.  The contractor should be prepared to conduct studies and research 
based on data or on-site analysis, as needed. The environmental review may require traffic 
studies, noise and vibration studies, testing for environmental contamination, reviewing 
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environmental records for the presence of hazardous materials, archaeological investigations, 
wetland delineation, and other environmental analytics. 
 
The contractor must evaluate the final Concept Plan and Report with respect to applicable 
environmental requirements, including the National Environmental Policy Act (42 U.S.C. 4332), 
the Council on Environmental Quality’s regulations implementing NEPA (40 CFR part 1500 et 
seq.), FRA’s “Procedures for Considering Environmental Impacts” (45 FR 40854, June 16, 
1980, as revised May 26, 1999, 64 FR 28545) and other related laws and regulations such as 
Section 4(f) of NEPA, Section 6(f) of the Land and Water Conservation Fund, Section 106 of the 
National Historic Preservation Act, and applicable requirements of the Clean Water Act and 
Endangered Species Act.  
 
To the extent that an Environmental Assessment may be required, the contractor shall refer to 
the Environmental Assessment Outline provided by the FRA (Appendix E, Attachment 2) and 
shall consult with the FRA and other appropriate federal, state, and local agencies regarding 
appropriate procedure.  
 
The environmental review process shall be subject to public involvement as described in the 
Task 2.1 Public Involvement Plan. 
 
Subtask 4.1 Section 4(f) Evaluation 

 
If any proposed design uses certain public land or historic sites it may be subject to Section 4(f) 
of the 1966 Department of Transportation Act, which specifies that publicly owned land from a 
park, recreation area, or wildlife/waterfowl refuge of national, state or local significance or land 
from a historic site of national, state or local significance may not be used for transportation 
projects unless 1) there is no feasible and prudent alternative to the use of such land, and 2) the 
proposed project includes all possible planning to minimize harm. Any necessary Section 4(f) 
evaluation should be integrated into the final environmental review documents.   
 
Subtask 4.2 Section 6(f) Evaluation 

 
If any proposed design impacts a recreational trail and or recreational property, it may be 
subject to Section 6(f) of the Land and Water Conservation Fund (LWCF) Act of 1965.  This act 
allows for the development and maintenance of recreational trails and recreational property.  
Coordination with the City of Ann Arbor, the Michigan Department of Natural Resources and the 
National Park Service may be required to determine if any impacted trails or recreational 
properties were funded using Land and Water Conservation funds.  If there are impacts to 
funded sites, then mitigation should be evaluated where appropriate. Any necessary Section 6(f) 
evaluation should be included in the final environmental review documents. 

 
Subtask 4.3 Section 106 Evaluation 

 
The contractor must comply with all requirements of Section 106 of the National Historic 
Preservation Act, which requires the contractor to determine whether the proposed rail station 
could affect historic properties. Historic properties are properties that are included in 
the National Register of Historic Places or that meet the criteria for the National Register. If 
historic properties could be affected, the contractor must consult with the Michigan State 
Historic Preservation Office and determine appropriate further steps under the requirements of 
Section 106. This evaluation shall be included in the final environmental review documents for 
the Project.  
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Subtask 4.4 Environmental Review Presentation and Report  
 
A presentation will be delivered to the Ann Arbor City Council at a working session at the 
completion of a final draft of the environmental review.  The presentation will include a 
presentation of the conceptual design focusing on environmental issues related to AAS and how 
the proposal relates to the traffic patterns, rail line, other existing facilities, proposed signature 
transit features if applicable, and landscape features. A summary document will be prepared to 
demonstrate how the concept(s) meets the Project goals and addresses the key issues outlined 
in the Program Document and responds to environmental requirements. 
 
Following City Council comment, the contractor will revise the final environmental documents as 
needed.   
 
Upon FRA’s final concurrence with the final environmental documents, the contractor will 
distribute the documents as appropriate.   
 
Task 4 Deliverables: 

• Resource and infrastructure reports as necessary for completion of the environmental 
review, e.g., traffic and transportation, floodplains, visual resources. 

• Environmental documentation covering all applicable environmental regulations that is 
satisfactory to the City, MDOT, and the FRA. 

• Presentation and summary document of the results of the environmental review to City 
Council. 

 
Task 5 - Project Management 
 
The contractor shall participate in progress meetings at or near milestone dates in order to 
assure proper communication of Project goals and objectives and to assure the timely 
completion of the Project.  Regular meetings will enable the contractor’s and City’s Project 
managers to coordinate efforts and oversee progress during the Project.   Regular meetings and 
monthly reporting will enable monitoring of work quality and adherence to budget and schedule.  
Quality assurance and quality control systems will be used to assure the highest quality of 
product for this effort. The City anticipates resumption of weekly scheduled conference calls 
with the MDOT Office of Rail and the FRA to guide the preparation of the Concept Plan and 
Report and environmental review. The contractor is to be available to participate on such 
teleconferences. 
   
Task 5 Deliverables: 

• QA/QC review of all contractor deliverables. 
• Prepare and distribute meeting minutes for all progress and coordination meetings. 
• Completed set of all required documentation. 
• Completed set of FRA required work sheets (See Appendix E, Attachment 5). 
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SECTION III 
 

MINIMUM INFORMATION REQUIRED AND PROPOSAL EVAULATION 
 
Process 
 
Responses to this RFP will be reviewed and evaluated by a ”Selection Committee” composed of 
staff from the City of Ann Arbor, the Ann Arbor Transportation Authority, and the Michigan 
Department of Transportation.  Evaluation and selection will involve a three step process as 
described below. The City reserves the right not to consider any Proposal, which is determined 
to be unresponsive and deficient in any of the information requested for evaluation.  
 

1. All Proposals received will be evaluated and scored by the Selection Committee using 
the evaluation criteria described below and the associated point system (Evaluation 
Criteria1 through 4) to select a short list of firms for further consideration. A proposal with 
all the requested information does not guarantee the proposing firm to be a candidate for 
advancement in the selection process. The Committee may contact references to verify 
material submitted by the respondent. 
 
This initial evaluation will be the basis to determine which respondents, if any, will 
advance to the second step of the process. Evaluated Proposals will be ranked and 
those which are judged to be strongest will be short-listed, and selected for an interview.  
Short-listing will not be arbitrary. Those Proposals that lack sufficient points will be 
rejected at the end of this step. 

 
2. The Selection Committee  may interview, at its election, at least three respondents. The 

Committee will schedule interviews only with selected firms. Respondents selected will 
be required to give an oral presentation to the Selection Committee. The purpose of the 
presentation will be to clarify the Proposal and ensure a mutual understanding of the 
Project.  The respondents interviewed will be re-evaluated and scored again using the 
evaluation criteria and the associated point system (Evaluation Criteria 1 through 4 
below) and adjustments to scoring will be made as appropriate to determine which 
respondent(s), if any, will advance to the third and final step.   

 
3. The City will notify the most highly qualified respondent and request submission of a fee 

proposal listing costs (direct and indirect) and fixed fee (profit) as the basis for contract 
negotiations. Upon review of the fee proposal the City will conduct negotiations to 
confirm the final scope of work and establish fair and reasonable compensation for the 
expected professional services. In determining fair and reasonable compensation, the 
City shall consider the scope, complexity, professional nature, and estimated value of 
the services to be rendered.  If the City is unable, in a reasonable time as determined by 
the City, to negotiate a satisfactory contract with the selected respondent, the City will 
formally terminate negotiations and then undertake negotiations with the next most 
qualified respondent, continuing the process until an agreement is reached.  If the City is 
unable to negotiate a satisfactory contract with any of the selected respondents, the City 
shall select additional firms in order of their competence and qualification and continue 
negotiations until an agreement is reached. 

 
The City reserves the right to not consider any Proposal which it determines to be unresponsive 
and/or deficient in any of the information requested for evaluation. The City also reserves the 
right to waive the interview process and evaluate the firms based on their Proposals alone. 
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The City will determine whether the final scope of the project to be negotiated will be entirely as 
described in this Request for Proposal, a portion of the scope, or a revised scope.   

 
Submission Organization 
 
Respondents should organize Proposals into the following Sections: 
 

A. Professional Qualifications 
B. Past Involvement with Similar Projects 
C. Proposed Project Team and Organization/Current Workload 
D. Proposed Work Plan 
E. Authorized Negotiator 
F. Appendices 

 
 
Evaluation Criteria 

 
All Proposals must contain the following minimum information and will be evaluated and scored 
using the criteria described below together with the associated point system.  The criteria will 
allow each Proposal to be judged and then comparatively ranked to determine which are 
strongest. 
 

1. Professional Qualifications (0 - 20 Points Maximum) 
 

This should include a description of the respondent’s knowledge and experience with: 

• Regulations governing environmental review for rail projects funded through FRA 

• Amtrak rail station design guidelines 

• Intermodal facility operations 

• Traffic engineering and transportation planning 

• Public engagement 
 

State the full name and address of your organization and, if applicable, the branch office or 
other subordinate elements that will perform, or assist in performing, the work hereunder. 
Indicate whether it operates as an individual, partnership, or corporation. If as a corporation, 
include the state in which it is incorporated. If appropriate, indicate whether it is licensed to 
operate in the State of Michigan. 
 
Include the number of executive and professional personnel by skill and qualification that will 
be employed in the work. Show where these personnel will be physically located during the 
time they are engaged in the work. Indicate which of these individuals you consider key to 
the successful completion of the Project. Identify individuals who will do the work on this 
Project by name and title. Resumes or qualifications are required for proposed Project 
personnel who will be assigned to the Project. Qualifications and capabilities of any sub 
consultants shall be included. 
 
State history of firm, in terms of length of existence, types of services provided, etc. Identify 
the technical details that make the firm uniquely qualified for this work. 
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2. Past Involvement with Similar work (0 - 30 Points Maximum) 
 

This should include a description of past experience in:  

• Preparation of environmental documents for  FRA-managed projects 

• Evaluation of projects under Section 4 (f), Section 6(f), and Section 106, as discussed 
above in Section II  

• Railroad station conceptual planning and design  

• Managing public projects with substantial public involvement 
 

The Proposal must include a list of specific experience in the Project area(s) and indicate 
proven ability in preparing environmental documents for federally-funded rail projects, 
developing rail station conceptual designs, management of public involvement processes 
and success in completing similar projects by the firm and the individuals to be involved in 
the Project. The Proposal should also indicate the ability to have projects completed within 
the budgeted amounts. A summary of related projects with the original deadline and cost 
estimate versus the actual Project completion date and final cost is appropriate with this 
section. A complete list of client references must be provided for similar projects recently 
completed. It shall include the client’s name, address, telephone number, project title, and 
contact person.  

 
3. Proposed Project Team and Organization and Current Workload (0 - 15 Points 

Maximum) 
 
The organizational structure of the respondent will be evaluated in terms of its effective use 
of personnel. This should include a description of relevant experience and time commitment 
of key personnel, including the designated Project manager and all sub-contractors (if 
applicable); logic of project organization; adequacy of labor commitment and resources; and 
capability to reallocate resources as needed to meet project schedules. 
 
4. Proposed Work Plan (0 - 35 Points Maximum) 

 
A detailed work plan should be submitted which lists all tasks determined to be necessary to 
accomplish the work of the Project. The work plan shall include, but not be limited to, the 
objectives/tasks listed in Section II of the RFP. The work plan shall define resources needed 
for each task (title and person hours) and staff persons completing the Project element 
tasks. In addition, the work plan shall include a time line schedule depicting the sequence 
and duration of tasks showing how the work will be organized and executed.  
 
The work plan shall be sufficiently detailed and clear to identify the progress milestones, i.e. 
when project elements, measures, and deliverables are to be completed. Additional project 
elements suggested by the respondent that are thought to be necessary for the completion 
of the project are to be included in the work plan and identified as respondent-suggested 
elements. Identify all of those, if any, who will be subcontracted to assist you with this 
project, and the extent of work for which they will be responsible. Include similar reference 
data for subcontractors and employees as requested above for the main proposer. Include 
any other information that you believe to be pertinent but not specifically asked for 
elsewhere. 
 
The work plan and timeline may be subject to revision upon award of a contract. 
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Interview 
 
The Selection Committee may schedule interviews with top scoring respondents. These 
respondents will be given the opportunity to discuss in more detail their Proposals, 
qualifications, past experience and proposed work plan. The interviews may include up to one-
half hour of presentation by the respondents, followed by approximately one hour of questions 
and answers. The respondent’s interview team shall consist of no more than five 
representatives of the respondent’s Project team (including key personnel and the person who 
will be Project manager). Audiovisual aids may be used during the interviews. The interviews 
may be recorded by the Selection Committee.  
 
Fee Proposal 
 
Respondent(s) notified of selection as a qualified respondent for purposes of contract 
negotiation, as specified above in Section III, Process, will be required to submit a  fee  proposal 
which includes all costs (direct and indirect) for delivery of the Scope of Work and named 
Deliverables and the fixed fee (profit). Fee proposals are to include the names, titles, hourly 
labor rates of key personnel, as well as overhead factors, material costs, service costs (other 
than salaries), travel and subsistence costs, subconsultant costs, the fixed fee, and any other 
details by which the overall Project element costs have been derived for the purpose of 
negotiating a contract. The fee proposal must provide a price breakdown for each item of the 
proposed work plan, including respondent-suggested Project elements and respondent--
suggested contingencies, if any. The respondents who are asked to provide a fee proposal 
should be capable of justifying the details of each component of the fee proposal during 
negotiations.  
 
The fee proposal must include the total estimated cost for the Project, when it is 100% 
completed. This total may be adjusted based on the final work plan accepted by the City prior to 
signing a formal contract, if necessary. The City standard Professional Services Agreement is 
included in Section IV of this RFP.  
 
Authorized Negotiator  

 
Include the name, phone number, and e-mail address of persons(s) in your organization 
authorized to negotiate the scope of work in any final contract with the City. 
 
Appendices 
 
This section of the Proposal should include:  
 

• Proposer Submission Agreement  & Legal Status of Proposer 
• Non-Collusion Affidavit 
• Living Wage Compliance form and Contract Compliance forms.  
• Disclosure Statement 
• Debarment and Drug-Free Workplace Certifications  

 
 These elements should be included as appendices to the proposal submission. 
 
Contract Award 
 



21 
 

Contractual arrangements will be established on a cost plus fixed fee basis.  The successful 
respondent must be prepared to provide necessary data to support all costs associated with 
Project expenditures as stated in this Section. 
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SECTION IV 
 

APPENDICES 
  

Appendix A – Sample Contract 
 

AGREEMENT BETWEEN 
      
AND THE CITY OF ANN ARBOR 

FOR PROFESSIONAL SERVICES 
 

The City of Ann Arbor, a Michigan municipal corporation, having its offices at 301 East 
Huron Street, Ann Arbor, Michigan 48107 ("City"), and      
             
   
(“Consultant”) a(n)               
      (State where organized)  (Partnership, Sole Proprietorship, or Corporation) 
with its address at             
agree as follows on this    day of    , 20___. 
 
The Consultant agrees to provide professional services to the City under the following 
terms and conditions: 
 
I.  DEFINITIONS 
 
Administering Service Area/Unit means ________________________________. 
  
Contract Administrator means      , acting personally or 
through any assistants authorized by the Administrator/Manager of the Administering 
Service Area/Unit. 
 
Deliverables means all Plans, Specifications, Reports, Recommendations, and other 
materials developed for or delivered to City by Consultant under this Agreement 
 
Project means _____________________________________________________. 
     (Project name; File and Subfile No.) 
 
II. DURATION 
 
This Agreement shall become effective on ______________, 20____, and shall remain 
in effect until satisfactory completion of the Services specified below unless terminated 
as provided for in this Agreement. 
 
III. SERVICES 
 

A. The Consultant agrees to provide professional      (type of service)  
 services ("Services") in connection with the Project as described in Exhibit 

A. The City retains the right to make changes to the quantities of service 
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within the general scope of the Agreement at any time by a written order. 
If the changes add to or deduct from the extent of the services, the 
contract sum shall be adjusted accordingly. All such changes shall be 
executed under the conditions of the original Agreement. 

B. Quality of Services under this Agreement shall be of the level of 
professional quality performed by experts regularly rendering this type of 
service. Determination of acceptable quality shall be made solely by the 
Contract Administrator. 

 
C. The Consultant shall perform its Services for the Project in compliance 

with all statutory, regulatory and contractual requirements now or hereafter 
in effect as may be applicable to the rights and obligations set forth in the 
Agreement. 

 
D. The Consultant may rely upon the accuracy of reports and surveys 

provided to it by the City except when defects should have been apparent 
to a reasonably competent professional or when it has actual notice of any 
defects in the reports and surveys. 

 
IV. COMPENSATION OF CONSULTANT 

 
  A.  The Consultant shall be paid in the manner set forth in Exhibit B. Payment 

shall be made monthly, unless another payment term is specified in 
Exhibit B, following receipt of invoices submitted by the Consultant, and 
approved by the Contract Administrator.  Total compensation payable for 
all Services performed during the term of this Agreement shall not exceed 
________________. 

 
   B.  The Consultant will be compensated for Services performed in addition to 

the Services described in Section III, only when those additional Services 
have received prior written approval of the Contract Administrator. 
Compensation will be payable according to the fee schedule in Exhibit B. 
The Contract Administrator shall be the sole arbitrator of what shall be 
considered “reasonable” under this provision. 

 
C. The Consultant shall keep complete records of time spent and materials 

used on the Project so that the City may verify invoices submitted by the 
Consultant. Such records shall be made available to the City upon request 
and submitted in summary form with each invoice. 

 
V. INSURANCE/INDEMNIFICATION 
 

A. The Consultant shall procure and maintain during the life of this contract, 
such insurance policies, including those set forth  in Exhibit C, as will 
protect itself and the City from all claims for bodily injuries, death or 
property damage which may arise under this contract; whether the acts 
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were made by the Consultant or by any subcontractor or anyone 
employed by them directly or indirectly.  In the case of all contracts 
involving on-site work, the Contractor shall provide to the City, before the 
commencement of any work under this contract, documentation 
demonstrating it has obtained the policies required by Exhibit C. 

 
B. Any insurance provider of Consultant shall be admitted and authorized to 

do business in the State of Michigan and shall carry and maintain a 
minimum rating assigned by A.M. Best & Company’s Key Rating Guide of 
“A-“ Overall and a minimum Financial Size Category of “V”. Insurance 
policies and certificates issued by non-admitted insurance companies are 
not acceptable unless approved in writing by the City. 
 

C. To the fullest extent permitted by law,  the Consultant shall indemnify, 
defend and hold the City, its officers, employees and agents harmless 
from all suits, claims, judgments and expenses including attorney's fees 
resulting or alleged to result from any acts or omissions by the Consultant 
or its employees and agents occurring in the performance of or breach in 
this Agreement. 

 
VI. COMPLIANCE  REQUIREMENTS 
 

A. Nondiscrimination.  The Consultant agrees to comply, and to require its 
subcontractor(s) to comply,  with the nondiscrimination provisions of 
Section 209 of the Elliot-Larsen Civil Rights Act (MCL 37.2209)  The 
Contractor further agrees to comply with the nondiscrimination provisions 
of Chapter 112 of the Ann Arbor City Code and to assure that applicants 
are employed and that employees are treated during employment in a 
manner which provides equal employment opportunity. 

 
B. Living Wage.  The Consultant is a “covered employer” as defined in 

Chapter 23 of the Ann Arbor City Code and agrees to comply with the 
living wage provisions of Chapter 23 of the Ann Arbor City Code.  The 
Consultant agrees to pay those employees providing Services to the City 
under this Agreement a “living wage,” as defined in Section 1:815 of the 
Ann Arbor City Code, as adjusted in accordance with Section 1:815(3); to 
post a notice approved by the City of the applicability of Chapter 23 in 
every location in which regular or contract employees providing services 
under this Agreement are working; to maintain records of compliance; if 
requested by the City, to provide documentation to verify compliance; to 
take no action that would reduce the compensation, wages, fringe 
benefits, or leave available to any employee or person contracted for 
employment in order to pay the living wage required by Section 1:815; and 
otherwise to comply with the requirements of Chapter 23.   
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VII. WARRANTIES BY THE CONSULTANT 
 

A. The Consultant warrants that the quality of its Services under this 
Agreement shall conform to the level of professional quality performed by 
experts regularly rendering this type of service. 

 
   B.  The Consultant warrants that it has all the skills, experience, and 

professional licenses necessary to perform the Services specified in this 
Agreement. 

 
   C.  The Consultant warrants that it has available, or will engage, at its own 

expense, sufficient trained employees to provide the Services specified in 
this Agreement. 

 
   D.  The Consultant warrants that it is not, and shall not become overdue or in 

default to the City for any contract, debt, or any other obligation to the City 
including real and personal property taxes.  

 
VIII. TERMINATION OF AGREEMENT 
 

A. If either party is in breach of this Agreement for a period of fifteen (15) 
days following receipt of notice from the non-breaching party with respect 
to a breach, the non-breaching party may pursue any remedies available 
to it against the breaching party under applicable law, including but not 
limited to, the right to terminate this Agreement without further notice.   

 
B. The City may terminate this Agreement, on at least thirty (30) days 

advance notice, for any reason, including convenience, without incurring 
any penalty, expense or liability to the Consultant except the obligation to 
pay for Services actually performed under the Agreement before the 
termination date. 

 
C. Consultant acknowledges that, if this Agreement extends for several fiscal 

years, continuation of this Agreement is subject to appropriation of funds 
for this Project.  If funds to enable the City to effect continued payment 
under this Agreement are not appropriated or otherwise made available, 
the City shall have the right to terminate this Agreement without penalty at 
the end of the last period for which funds have been appropriated or 
otherwise made available by giving written notice of termination to the 
Consultant.  The Contract Administrator shall give the Consultant written 
notice of such non-appropriation within thirty (30) days after it receives 
notice of such non-appropriation. 

 
D. The remedies provided in this Agreement will be cumulative, and the 

assertion by a party of any right or remedy will not preclude the assertion 
by such party of any other rights or the seeking of any other remedies.   
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IX. OBLIGATIONS OF THE CITY 
 

A. The City agrees to give the Consultant access to the Project area and 
other City-owned properties as required to perform the necessary 
Services under this Agreement. 

 
 B.  The City shall notify the Consultant of any defects in the Services of which 

the Contract Administrator has actual notice. 
 
X.   ASSIGNMENT 
 

 A.  The Consultant shall not subcontract or assign any portion of any right or 
obligation under this Agreement without prior written consent from the 
City. Notwithstanding any consent by the City to any assignment, 
Consultant shall at all times remain bound to all warranties, certifications, 
indemnifications, promises and performances, however described, as are 
required of it under the Agreement unless specifically released from the 
requirement, in writing, by the City. 

 
 B.  The Consultant shall retain the right to pledge payment(s) due and 

payable under this Agreement to third parties. 
 
XI. NOTICE 
 
All notices and submissions required under this Agreement shall be delivered to the 
respective party in the manner described herein to the address stated in this Agreement 
or such other address as either party may designate by prior written notice to the other.  

 
 

Notices given under this Agreement shall be in writing and shall be personally delivered, 
sent by next day express delivery service, certified mail, or first class U.S. mail postage 
prepaid, and addressed to the person listed below.  Notice will be deemed given on the 
date when one of the following first occur: (1) the date of actual receipt; (2) the next 
business day when notice is sent next day express delivery service or personal delivery; 
or (3) three days after mailing first class or certified U.S. mail. 
 

If Notice is sent to the CONTRACTOR, it shall be addressed and sent to:  
 
 
 
 
 

 
 
If Notice is sent to the CITY, it shall be addressed and sent to:  
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City of Ann Arbor 
301 E. Huron 
Ann Arbor, Michigan 48107 
Attn:   
 

 
XII.  CHOICE OF LAW 
 
This Agreement will be governed and controlled in all respects by the laws of the State 
of Michigan, including interpretation, enforceability, validity and construction.  The 
parties submit to the jurisdiction and venue of the Circuit Court for Washtenaw County, 
State of Michigan, or, if original jurisdiction can be established, the United States District 
Court for the Eastern District of Michigan, Southern Division, with respect to any action 
arising, directly or indirectly, out of this Agreement or the performance or breach of this 
Agreement.  The parties stipulate that the venues referenced in this Agreement are 
convenient and waive any claim of non-convenience. 
 
XIII.   OWNERSHIP OF DOCUMENTS 

 
Upon completion or termination of this Agreement, all documents (i.e., deliverables) 
prepared by or obtained by the Consultant as provided under the terms of this 
Agreement shall be delivered to and become the property of the City.  Original basic 
survey notes, sketches, charts, drawings, partially completed drawings, computations, 
quantities and other data shall remain in the possession of the Consultant as 
instruments of service unless specifically incorporated in a deliverable, but shall be 
made available, upon request, to the City without restriction or limitation on their use.  
The City acknowledges that the documents are prepared only for the Project.  Prior to 
completion of the contracted Services the City shall have a recognized proprietary 
interest in the work product of the Consultant. 

 
Unless otherwise stated in this Agreement, any intellectual property owned by 
Consultant prior to the effective date of this Agreement (i.e., preexisting information) 
shall remain the exclusive property of Consultant even if such Preexisting Information is 
embedded or otherwise incorporated in materials or products first produced as a result 
of this Agreement or used to develop Deliverables.  The City’s right under this provision 
shall not apply to any Preexisting Information or any component thereof regardless of 
form or media. 

 
XIV. CONFLICT OF INTEREST 
 
Consultant certifies it has no financial interest in the Services to be provided under this 
Agreement other than the compensation specified herein. Consultant further certifies 
that it presently has no personal or financial interest, and shall not acquire any such 
interest, direct or indirect, which would conflict in any manner with its performance of the 
Services under this Agreement.   
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XV.  SEVERABILITY OF PROVISIONS 
 
Whenever possible, each provision of this Agreement will be interpreted in a manner as 
to be effective and valid under applicable law. However, if any provision of this 
Agreement or the application of any provision to any party or circumstance will be 
prohibited by or invalid under applicable law, that provision will be ineffective to the 
extent of the prohibition or invalidity without invalidating the remainder of the provisions 
of this Agreement or the application of the provision to other parties and circumstances. 
 
XVI. EXTENT OF AGREEMENT 
 
This Agreement, together with any affixed exhibits, schedules or other documentation, 
constitutes the entire understanding between the City and the Consultant with respect to 
the subject matter of the Agreement and it supersedes, unless otherwise incorporated 
by reference herein, all prior representations, negotiations, agreements or 
understandings whether written or oral.  Neither party has relied on any prior 
representations, of any kind or nature, in entering into this Agreement. This Agreement 
may be altered, amended or modified only by written amendment signed by the 
Consultant and the City. 
 
 
FOR CONSULTANT    FOR THE CITY OF ANN ARBOR 
 
 
 
By          By        
 Its                John Hieftje, Mayor 
  

 
By______________________________ 

        Jacqueline Beaudry, City Clerk 
 
       Approved as to substance 
 
 
              
       Steven D. Powers, City Administrator 
 
 
              
       Craig Hupy, Public Services Administrator 
 
       Approved as to Form and Content 
 
 
              
       Stephen K. Postema, City Attorney 



 
 

SAMPLE AGREEMENT EXHIBITS 
 

EXHIBIT A  
 (negotiated scope of work based on accepted terms of Proposal) 

 
EXHIBIT B  

(negotiated compensation based on accepted terms of Proposal) 
 

EXHIBIT C  
 

INSURANCE REQUIREMENTS 
 
 

Effective the date of this Agreement, and continuing without interruption during the term of this Agreement, 
Contractor shall provide certificates of insurance to the City on behalf of itself, and when requested any 
subcontractor(s).  The certificates of insurance shall meet the following minimum requirements.  

1. Worker's Compensation Insurance in accordance with all applicable state and 
federal statutes. Further, Employers Liability Coverage shall be obtained in the 
following minimum amounts: 

 
  Bodily Injury by Accident - $500,000 each accident 

      Bodily Injury by Disease - $500,000 each employee 
      Bodily Injury by Disease - $500,000 each policy limit 
 

2. Commercial General Liability Insurance equivalent to, as a minimum, Insurance Services 
Office form CG 00 01 07 98 or current equivalent. The City of Ann Arbor shall be an 
additional insured. There shall be no added exclusions or limiting endorsements 
including, but not limited to: Products and Completed Operations, Explosion, Collapse 
and Underground Coverage or Pollution.  Further, the following minimum limits of liability 
are required: 

 
 $1,000,000 Each occurrence as respect Bodily Injury Liability or   

 Property Damage Liability, or both combined 
      $2,000,000 Per Job General Aggregate 
      $1,000,000 Personal and Advertising Injury 
 

3. Motor Vehicle Liability Insurance, including Michigan No-Fault Coverages, equivalent to, 
as a minimum, Insurance Services Office form CA 00 01 07 97 or current equivalent. 
The City of Ann Arbor shall be an additional insured. There shall be no added exclusions 
or limiting endorsements. Coverage shall include all owned vehicles, all non-owned 
vehicles and all hired vehicles. Further, the limits of liability shall be $1,000,000 for each 
occurrence as respects Bodily Injury Liability or Property Damage Liability, or both 
combined. 

 
4. Umbrella/Excess Liability Insurance shall be provided to apply in excess of the 

Commercial General Liability, Employers Liability and the Motor Vehicle coverage 
enumerated above, for each occurrence and for aggregate in the amount of $1,000,000. 

 
 



 
 

B. Insurance required under V.A 2 and V.A.3 of this contract shall be considered primary as 
respects any other valid or collectible insurance that the City may possess, including any self-
insured retentions the City may have; and any other insurance the City does possess shall be 
considered excess insurance only and shall not be required to contribute with this insurance. 
Further, the Contractor agrees to waive any right of recovery by its insurer against the City. 

 
C. Documentation must provide and demonstrate an unconditional 30 day written notice of 

cancellation in favor of the City of Ann Arbor. Further, the documentation must explicitly state 
the following: (a) the policy number; name of insurance company; name and address of the 
agent or authorized representative; name and address of insured; project name; policy 
expiration date; and specific coverage amounts; (b) any deductibles or self-insured retentions 
which shall be approved by the City, in its sole discretion; (c) that the policy conforms to the 
requirements specified. An original certificate of insurance may be provided as an initial 
indication of the required insurance, provided that no later than 21 calendar days after 
commencement of any work the Contractor supplies a copy of the endorsements required on 
the policies. Upon request, the Contractor shall provide within 30 days a copy of the policy(ies) 
to the City. If any of the above coverages expire by their terms during the term of this contract, 
the Contractor shall deliver proof of renewal and/or new policies to the Administering Service 
Area/Unit at least ten days prior to the expiration date. 



 
 

Appendix B 
 

PROPOSAL SUBMISSION AGREEMENT & 
LEGAL STATUS OF RESPONDENT 

 
By signing below the authorized representative of the Respondent hereby certifies that: 
 
The Respondent is:  

• A corporation organized and doing business under the laws of the state of ____________, for 
whom  ______________ bearing the office title of ___________ whose signature is affixed to 
this proposal, is authorized to execute contracts on behalf of respondent. 

• A limited liability company doing business under the laws of the state of ___________ for 
whom __________ bearing the title of ____________ whose signature is affixed to this 
proposal, is authorized to execute contract on behalf of the LLC. 

• A partnership organized under the laws of and filed with the state of _____________, and 
county of __________ , whose members are (list street and mailing address for each.) 

• An individual, whose signature with address, is affixed to this RFP. 
 
Respondent has examined the basic requirements of this RFP and its scope of services, including all 
Addendum (if applicable)  and hereby agrees to offer the services as specified in the RFP. 
 
Respondent agrees that this submission may not be withdrawn for a period of ninety (90) calendar 
days after the scheduled submission deadline. 
 
 
____________________________________________________Date:  _________, 2013 
Signature 
 
_________________________________________________________ 
Name                                                             Title 
 
_________________________________________________________ 
Firm 
 
______________________________________________________________________________ 
Address 
 
______________________________               _____________________________________  
Phone       Fax 
 
______________________________  _____________________________________ 
Email       Webpage 



 
 

Appendix C – Living Wage Requirements 
 

CITY OF ANN ARBOR 
LIVING WAGE ORDINANCE 

DECLARATION OF COMPLIANCE 
 
The Ann Arbor Living Wage Ordinance (Section 1:811-1:821 of Chapter 23 of Title I of the Code) requires that employers 
providing services to the City or recipients of grants for financial assistance (in amounts greater than $10,000 in a twelve-
month period of time) pay their employees who are working on the City project or grant, a minimum level of compensation 
known as the Living Wage.  This wage must be paid to the employees for the length of the contract/project.  
Companies employing fewer than 5 persons and non-profits employing fewer than 10 persons are exempt from the 
Ordinance.  If this exemption applies to your firm, please check below: 

_____ This company is exempt due to the fact that we employ or contract with fewer than 5 individuals. 

_____ This non-profit agency is exempt due to the fact that we employ or contract with fewer than 10 employees.                                                                                                                                                                              

The Ordinance requires that all contractors/respondents and/or grantees agree to the following terms:  

a)   To pay each of its employees performing work on any covered contract or grant with the City, no less than the 
living wage, which is defined as $12.52/hour when health care is provided, or no less than $13.96/hour for those 
employers that do not provide health care. It is understood that the Living Wage will be adjusted each year on April 30, 
and covered employers will be required to pay the adjusted amount thereafter. The rates stated above include any 
adjustment for 2013. 

b) Please check the boxes below which apply to your workforce: 

� Employees who are assigned to any covered City project or grant will be paid at or above the applicable 
living wage without health benefits   Yes______    No_____ 

OR 
� Employees who are assigned to any covered City project or grant will be paid at or above the applicable 

living wage with health benefits    Yes_____  No_____ 

c)   To post a notice approved by the City regarding the Living Wage Ordinance in every work place or other location 
in which employees or other persons contracting for employment are working. 

d)   To provide the City payroll records or other documentation as requested; and, 

e)   To permit access to work sites to City representatives for the purposes of monitoring compliance, investigating 
complaints or non-compliance. 

The undersigned authorized representative hereby obligates the contractor/respondent or grantee to the above stated 
conditions under penalty of perjury and violation of the Ordinance. 
 
______________________________________ ________________________________________________ 
Company Name     Address, City, State, Zip 
 
______________________________________ ________________________________________________ 
Signature of Authorized Representative  Phone (area code) 
 
______________________________________ ________________________________________________  
Type or Print Name and Title   Email address  
 
______________________ 
Date signed   

Questions about this form?  Please contact: 
Procurement Office City of Ann Arbor 

Phone: 734/794-6500 
 
 

Revised 3/2013            LW-2 



 
 

  
  
 

 
RATE EFFECTIVE APRIL 30, 2013 - ENDING APRIL 29, 2014 

 

$12.52 per hour     $13.96 per hour 
If the employer provides health  If the employer does NOT 

    care benefits*                              provide health care benefits* 
  
Employers providing services to or for the City of Ann Arbor or recipients of grants or financial assistance from 
the City of Ann Arbor for a value of more than $10,000 in a twelve-month period of time must pay those 
employees performing work on a City of Ann Arbor contract or grant, the above living wage.  
  

  

ENFORCEMENT  
  
The City of Ann Arbor may recover back wages either administratively or through court action for the 
employees that have been underpaid in violation of the law.  Persons denied payment of the living 
wage have the right to bring a civil action for damages in addition to any action taken by the City.  
  
Violation of this Ordinance is punishable by fines of not more than $500/violation plus costs, 
with each day being considered a separate violation. Additionally, the City of Ann Arbor has 
the right to modify, terminate, cancel or suspend a contract in the event of a violation of the 
Ordinance.  
  
  
* Health Care benefits include those paid for by the employer or making an employer contribution toward the purchase of 
health care.  The employee contribution must not exceed $.50 an hour for an average work week; and the employer cost 
or contribution must equal no less than $1/hr for the average work week.  

   
The Law Requires Employers to Display This Poster Where Employees Can Readily See It.  
 

 
For Additional Information or to File a Complaint Contact  

Karen Lancaster at 734/794-6500 or Klancaster@a2gov.org    
 
 

 
Revised 3/2013             LW-1 

CITY OF ANN ARBOR  
LIVING WAGE ORDINANCE  

 



 
 

Appendix D –Contract Compliance Forms 
 

Instructions 
 

City Policy  
 
The “nondiscrimination in contracts” provision of the City Code, (Chapter 112, Section 9:161) 
requires contractors/respondents/grantees doing business with the City not to discriminate on 
the basis of actual or perceived race, color, religion, national origin, sex, age, condition of 
pregnancy, marital status, physical or mental limitations, source of income, family 
responsibilities, educational association, sexual orientation, gender identity or HIV status 
against any of their employees, any City employee working with them, or any applicant for 
employment. It also requires that the contractors/respondents/grantees include a similar 
provision in  
all subcontracts that they execute for City work or programs. 
 
This Ordinance further requires that each prospective contractor/respondent submit 
employment data to the City showing current total employee breakdown by occupation, race 
and gender. This allows the Human Rights Office to determine whether or not the 
contractor/respondent has a workforce that is reflective of the availability of women and under-
represented minorities within the contractor’s labor recruitment area (the area where they can 
reasonably be expected to recruit employees). This data is provided to the City on the 
Human Rights Contract  
Compliance Forms (attached). 
 
To complete the form:  

1) If a company has more than one location, then that company must complete 2 
versions of the form.  

• Form #1 should contain the employment data for the entire corporation. 
• Form #2 should contain the employment data for those employees:  

• who will be working on-site;  
• in the office responsible for completing the contract; or,  
• in the case of non-profit grantees, those employees working on  
 the project funded by the City grant(s).  

 
2) If the company has only one location, fill out Form #1 only.  

 
3) Complete all data in the upper section of the form including the name of the person 

who completes the form and the name of the company/organization’s president.  
 

4) Complete the Employment Data in the remainder of the form. Please be sure to  
complete all columns including the Total columns on the far right side of the form, 
and the Total row and Previous Year Total row at the bottom of the form.  
 

5) Return the completed form(s) to your contact in the City Department for whom you 
will be conducting the work.  
 

For assistance in completing the form, contact: 
Procurement Office of the City of Ann Arbor 

734/794-6500  



 
 

 



 
 



 
 

Appendix E – FRA/MDOT Attachments 
 

Attachment 1: FRA Detailed Project Work Plan Outline 
 

FRA Detailed Project Work Plan Outline 
Ann Arbor Station PE/NEPA 

1.0 Overview (briefly describe the Project Name, Project Location, Project Description, Project Cost and 
Funding Sources, and the anticipated Class Action for Compliance with the National Environmental 
Policy Act (NEPA)) 

2.0 Description of Work 
2.1 Conceptual Design (for each subtask below, describe the method, objective, intended 

outcome, the activities required to complete the task, key milestones and deliverables) 
2.1.1 Research and Data Collection  
2.1.2 Baseline Document Development 
2.1.3 Engineering Draft Studies 
2.1.4 Alternative Analysis Report and Conceptual Design 

2.2 Environmental Review (include Section 4(f) Compliance Review) (for each subtask below, 
describe the method, objective, intended outcome, the activities required to complete this 
task, key milestones and deliverables) 

2.2.1 Administrative Draft Tier-2 EA 
2.2.2 Draft Tier-2 EA 
2.2.3 Administrative Final Tier-2 EA 
2.2.4 Final EA and Finding of No Significant Impact (FONSI) 

2.3 Preliminary Engineering (for each subtask below, describe the method, objective, intended 
outcome, the activities required to complete this task, key milestones and deliverables) 

2.3.1 As Is Survey 
2.3.2 Complete PE Drawings 
2.3.3 Engineer’s Estimate 
2.3.4 Financial Planning Document 
2.3.5 Construction Project Implementation Schedule 
2.3.6 Construction Project Benefits Estimate 
2.3.7 Construction Project Management Documentation 

3.0 Schedule (include deliverables and broken down into the tasks and subtasks described in Section 2) 
3.1 Summary Task Schedule 
3.2 Detailed Task Schedule 

4.0 Budget (broken down into the tasks and subtasks described in Section 2)   
4.1 Budget by OMB Cost Categories 
4.2 Budget by FRA Standard Cost Categories  

5.0 Project Management  
5.1 Project Management Approach 
5.2 Organizational Chart and Roles, Responsibilities, and Decision Rights 
5.3 Project Coordination Plan 
5.4 Risk Management and Mitigation 
5.5 Project Reporting and Tracking 



 
 

Appendix E – FRA/MDOT Attachments 
 

Attachment 2 : FRA Provided Environmental Assessment Outline 

 
Environmental Assessment Outline 

 
Environmental assessments (EA) must include, among other information, "brief discussions of the need for the 
proposal" (40 C.F.R. § 1508.9(b)), although the alternatives that meet that need should comport with the 
requirements of § 102(2)(E) of NEPA, 42 U.S.C. §4332(2)(E), providing that agencies " study, develop, and 
describe appropriate alternatives to recommended courses of action in any proposal which involves unresolved 
conflicts concerning alternative uses of available resources." 
EAs are needed for actions that are not categorically excluded and do not require the preparation of an 
environmental impact statement because no significant impacts are anticipated, or where the agency believes 
preparation of an EA would assist in determining the need for an environmental impact statement. 
If, at any point in the EA process, the project is determined to likely to be a federal action that significantly affects 
the quality of the human environment, the EA should be immediately terminated and a Notice of Intent should be 
issued for preparation of an Environmental Impact Statement (EIS). 

Introduction 
• Document Summary 

• Table of Contents, List of Figures, List of Tables 

Purpose and Need for Action  

Project Purpose 
• Describe purpose of the project 

Project Background 
• Project History 

• Previous Studies 

• Existing and Future Conditions  

Project Need 
• Describe project need 

• This section will concisely explain the problem(s) the proposed action is intended to 
address 

Alternatives  
This section will include a brief description of the build alternative (proposed action) under 
consideration and the “no-build” alternative.  Alternatives should be designed in sufficient 



 
 

detail that the impacts can be evaluated and mitigation designed into the project where 
appropriate. The alternatives section should include: 

• A description of the No-Build Alternative, existing conditions including location and 
features and physical characteristics  

• A description of the build alternative (proposed action), including location and 
features and physical characteristics  

• Costs for the No-Build and build alternatives will be provided if known 

  Environmental Resources, Impacts and Mitigation 
This section of the EA will address existing environmental conditions for a baseline (No-
Build) alternative, any impacts associated with the build alternative (proposed action) and 
any mitigation that is being proposed.  The EA must disclose the impacts of the build 
(proposed action) on the natural and built environment.  

o Physical Environment  
• Air Quality and Energy  

Impacts to energy and air quality are expected to be minor.  A qualitative discussion 
of both will be included in this section.  The anticipated air quality effects and 
consumption of energy during construction will also be discussed. 
• Floodplains  

Project area floodplains will be checked, updated with new flood mapping 
information if applicable, and presented.  Floodplain mapping from the Federal 
Emergency Management Agency (FEMA) will used to inventory the existing 
floodplains. Floodplain impacts resulting from construction of the build alternatives 
(proposed action) will be analyzed (including acres used) and presented.  It is 
anticipated there will be floodplain impacts wherever fill is needed to add an 
additional track is added along the corridor where it crosses a regulated waterway.   
• Noise and Vibration 

If it is determined there will be noise or vibration impacts, the EA will identify 
sensitive receivers in the study area for a general assessment consistent with FRA 
guidance to estimate the severity of existing noise and vibration impacts.  These will 
include in general areas residential and related uses and specifically highly sensitive 
sites including historic structures, concert venues, and laboratories with sensitive 
equipment,  The existing level of project noise exposure or vibration level will be 
determined at reference distances from the proposal based on FRA and FTA manuals.  
Reference distances for noise are expected to vary between “hard” and “soft” sites.  
Vibration distances are expected to vary by subsurfaces with differing vibration 
propagation characteristics. The EA will identify changes in noise/vibration to the 
sensitive receivers in the study area that result from the build alternatives (proposed 
action) for a general assessment consistent with FRA guidance to estimate the 



 
 

severity of proposed noise and vibration impacts.  These effects, along with any 
proposed mitigation strategies, will be presented.  
Construction noise and vibration impacts should be discussed in the construction 
impacts section. 
• Visual Resources  

Areas of sensitive viewers will be identified by reference to the land use and historic 
resource sections.  The visual impact analysis maybe required to:  evaluate the visual 
and aesthetic impacts from a proposed action; identify the relationship of the impacts 
to potential views of and from the project; and identify measures to avoid, minimize, 
or reduce adverse impacts. Discussion should be added of visual changes to adjacent 
property owners if applicable. 
• Agriculture  

If applicable, the section will identifying farmland soils and active farmlands in areas 
where new right-of-way will be required and pertinent travel information in areas 
where private or public crossing are proposed for closure in active agricultural areas 
and could result in adverse travel.  Information can be obtained from the Natural 
Resource Conservation Service (NRCS) local district office, and an alternative may 
be needed if prime and unique farmlands are impacted.  

o Ecological Systems  
• Wetlands and Waters of the U.S.  

If wetland impacts are determined to exist, the existing wetland areas will be 
identified from GIS information where they occur within and near the project.  The 
available wetland information will be checked, updated, and presented.  National 
Wetland Inventory (NWI) maps from the U.S. Fish and Wildlife Service (USFWS) 
will be used to inventory existing wetlands. Impacts to wetlands identified resulting 
from construction of the build alternatives (proposed action) will be analyzed and 
presented.  Potential avoidance, minimization, mitigation strategies also will be 
identified. 
If the proposed action may damage a wetland and may require an individual Section 
404 permit as a result, the Section 404(b)(1) Guidelines, which require an analysis of 
alternatives to avoid the damage, must be followed.  
• Water Quality and Water Resources  

The water quality characteristics of any nearby perennial streams and associated 
tributaries impacted by the proposal will be examined and presented.  USEPA, and 
local databases will be used to identify existing water resources and existing water 
quality. Impacts to water resources or water quality resulting from the build 
alternatives (proposed action) will be analyzed and discussed (including changes in 
impervious surfacing, water flow maintenance, and Best Management Practice 
mitigation commitments).   Potential for disruption of groundwater and well-head 
protection areas will be addressed, if applicable.   



 
 

A National Pollution Elimination Discharge System (NPDES) permit may be needed 
or similar state permit to satisfy the Clean Water Act for (grading, excavating and 
stockpiling) activities that disturb one or more acres.  
• Threatened and Endangered Species  

USFWS and local databases will be consulted. If applicable, specific locations of 
threatened and endangered species sightings and habitat along the proposal will be 
described.  
Section 7 of the Endangered Species Act (ESA) directs all federal agencies to use 
their existing authorities to conserve threatened and endangered species and, in 
consultation with USFWS.  
• Special Lands including 4(f) Properties  

If applicable, public lands such as parks, wildlife refuges, nature preserves, and other 
lands adjacent to the proposal that may qualify as a Section 4(f) or 6(f) resource will 
be identified and inventoried.  Assume the project will be designed to avoid Section 
4(f) and 6(f) properties, including constructive uses from noise, vibration, and visual.  
This fact will be substantiated in the EA, and if impacted further analysis and 
alternatives may be required.  

o Human Environment  
• Transportation   

This section will include a discussion of transportation effects to rail traffic (including 
freight), buses, motor vehicle traffic, parking, and pedestrian and bicyclists for both 
the no-build and build alternatives(proposed action). 
• Socioeconomics and Land Use including Environmental Justice  

Socio-economic data from various public sources, including the U.S. Census, will be 
collected and presented.  Items include population and employment data (existing and 
trends), existing and planned land use, low-income and minority populations, 
community services, such as schools and emergency services. Existing land use data 
will be assembled to provide a description of the general character of the community 
near the proposal.  Land use and community features adjacent to the proposal will be 
identified. Potential property acquisitions and/or relocations will also be identified in 
this section. 
Direct property impacts (including displacement), changes in pedestrian, bicycle, and 
motor vehicle access, community cohesion, community service function and access, 
land use plan compatibility, safety, and other socio/economic factors directly 
influenced by the build alternative (proposed action) will be analyzed and presented.  
Grade crossing impacts can be mentioned here. 
Environmental Justice (EJ) evaluation will be included as part of this section of the 
EA.  It will include an assessment of potential for environmental justice groups to 
suffer inequitable impacts compared to other groups and consider the equitability of 
service benefits to environmental justice and other groups.   
•  Public Health and Safety   



 
 

The EA will discuss safety of existing facilities.  The EA will address security issues 
on proposed systems.  Designs to reduce the likelihood of criminal activity will be 
identified.  Factors such as equipment (e.g., lighting, direct line of sight, video 
cameras, PA systems, etc.) are major contributors to personal security.  Include 
discussion of emergency access during grade crossing closures.   
• Hazardous Materials & Waste 

The EA will discuss whether the build alternative (proposed action) will involve the 
use or handling of hazardous materials and describe the use and measures that will be 
used to mitigate the release. A Preliminary Environmental Site Assessment (PESA) 
will be prepared and results of the PESA will be presented in this section.  
• Cultural Resources  

The EA will describe the cultural, historic, or archaeological resources located in the 
immediate vicinity of the build alternative (proposed action), if applicable.  Effects to 
the resource(s) will be described. Consultation with the State Historic Preservation 
Officer (SHPO) will need to take place and relevant correspondence with SHPO will 
need to referenced and attached as an appendix.  
If the proposed action will adversely affect historic properties (i.e., properties on or 
eligible for the National Register), then the EA must state the proposed findings on 
each of the following: (1) the consulting parties invited into the Section 106 process; 
(2) the areas of potential effects (APEs) for historic buildings and for archaeological 
resources; (3) the identification of National Register-eligible resources within the 
APE; (4) the assessment of effects, including the nature of the adverse effects (e.g., 
demolition, modification or rehabilitation, visual change in setting), if any, on each 
Section 106 resource; and (5) the extent of approvals of these proposed findings by 
the SHPO.  SHPO concurrences are required prior to FRA issuing its environmental 
determination, along with an executed Section 106 Agreement if there are findings of 
adverse effects.  

o Construction Impacts  
This section will describe a construction scenario, detailing typical construction 
techniques, equipment and timing, and construction staging area.  These will be used 
to evaluate construction impacts and mitigation for the build alternative (proposed 
action). Graphics may be used to assist in the description of project construction 
activities and impacts.   

o Secondary and Cumulative Impacts  
The indirect (secondary) and cumulative effects of build alternatives will be 
discussed, including: 

• Describe the indirect and cumulative effects study area. 

• Describe notable features in the study area. 

• Impact-causing activities in the study area, including the proposed project, 
other activities generated in response to the presence of the project, and other 



 
 

past, present, and reasonably foreseeable future actions.  The latter would 
include in particular other railroad-related improvements in the project 
corridors, including impacts from increased freight service and other proposed 
trackwork improvements along corridors.   

• Potential indirect impacts on community, cultural, natural, and other physical 
resources. 

• Potential cumulative impacts on community, cultural, natural, and other 
physical resources. 

If the project will have no impact or a negligible impact on a particular resource 
(along all or part of the corridors either directly or as a result of induced activities), it 
will be assumed that no indirect or cumulative impact assessment is required for that 
resource.   

o Permits and Mitigation 
Environmental permits or certifications will likely be required depending on the 
nature of the impact.  Some of these permits/certifications may be obtained during the 
planning phase of project development, and others may be obtained during the design 
or construction phase.  The EA will list the permits required for the project.   
The EA must address the mitigation of environmental and community impacts, 
including: (1) mitigation that will support FRA’s Finding of No Significant Impact 
(FONSI), and (2) all reasonable steps to minimize adverse effects in accordance with 
49 U.S.C. § 5324(b). The FONSI will commit to all mitigation included in the EA. If 
the EA discusses mitigation options for a particular type of impact, any comments 
received on this impact and its mitigation should be considered before one of the 
mitigation options is selected for commitment in the FONSI. 

Comments and Coordination  
A Public Hearing may be proposed to meet or exceed the formal NEPA requirements for 
public participation in preparation of EA.   
This section will summarize the comments from the public meeting and prior stakeholder 
involvement, including public and agency involvement, and the issues raised, and respond to 
those comments. 

Distribution of the EA and or FONSI 
A list of federal, state, and local agencies, and public review locations for the EA and or 
FRA’s FONSI will be prepared if applicable. 

 
 
 



 
 

References  
Contributors to the EA will provide technical references used in describing key elements of 
the affected environment and those used in the impact analyses which will be compiled in 
this chapter.   

Appendices 
All correspondence and meeting materials. 
If methods, assumptions, data gathering, and raw modeling output need to be documented at 
length, this material will be confined to memorandums to file or appendices.  This will help 
focus the EA on findings that are relevant to evaluating the build alternative (proposed 
action). 
 



 
 

Appendix E – FRA/MDOT Attachments 
 

Attachment 3: FRA Grant/Cooperative Agreement 
 











































































 
 

Appendix E – FRA/MDOT Attachments 
 

Attachment 4: MDOT, City of Ann Arbor Rail Passenger Station Contract 



















































 
 

Appendix E – FRA/MDOT Attachments 
 

Attachment 5: FRA Worksheets 



Federal Railroad Administration

 

Detailed Work Plan - Budget & Schedule Instructions (Planning/PE/NEPA Projects)

One of the first deliverables required by a grant/cooperative agreement (herein referred to as grant) for high-speed and intercity 
passenger rail projects is a Detailed Work Plan.  The Detailed Work Plan provides additional levels of granularity to the information 
contained in the approved Statement of Work that accompanies the grant agreement.  Specifically, the Detailed Work Plan 
describes – in detail  – the steps that will be taken to implement the project and provides an updated budget and schedule that is 
commensurate with the scope of work to be accomplished.  

This document provides instructions and templates for completing the budget and schedule components of the Detailed Work 
Plan (see the FRA document titled "Detailed Work Plan Outline" for a description of the  other components of the Detailed Work 
Plan).

Budget
Grantees are required to submit two variations of the budget - one version that aligns costs to OMB's Cost Categories and one 
version that aligns costs to FRA's Standard Cost Categories.  Budget line items should directly correspond to the tasks and subtasks 
identified in the Description of Work section of the Detailed Work Plan.  The budgets should also identify the allocation of Federal 
and non-Federal funding for each task and subtask.

1.  Budget by OMB Cost Categories - Costs for budget line items should align with the OMB Cost Categories for non-construction 
projects.  Tab 1 of this spreadsheet contains a description of the OMB Cost Categories for non-construction projects.  Tab 3 
contains the corresponding budget template.  Grantees should also submit a budget narrative that describes how the figures in 
each cost category were derived. 

2.  Budget by FRA Standard Cost Categories - Costs for budget line items should align with FRA's Standard Cost Categories.  FRA 
developed this separate set of cost categories to better account for activities unique to railroad projects.  Tab 2 of this 
spreadsheet contains a description of FRA's Standard Cost Categories.  Tab 4 contains the corresponding budget template.  FRA 
recognizes that in many instances the majority of costs associated with planning/PE/NEPA projects will align under the 
“Professional Services” cost category.

Schedule
Grantees are required to submit two variations of the schedule - one version that provides a schedule at the task level and one 
version that provides a more detailed schedule by subtasks and related processes, milestones, and deliverables.  The tasks and 
subtasks in both versions of the schedule should directly correspond to the tasks and subtasks identified in the Description of 
Work section of the Detailed Work Plan.

1.  Summary Task Schedule - The Summary Task Schedule should identify the start date, end date, and duration for completing 
the task.  Tab 5 of this spreadsheet contains the Summary Task Schedule template.

2.  Detailed Task Schedule - The Detailed Task Schedule should further develop the Summary Task Schedule by including 
timeframes for completing major processes, reaching milestones, and finalizing work products/deliverables within each task.  For 
each process, milestone, and deliverable, identify the start date, end date, and duration for completion.  For deliverables (or other 
processes or milestones as appropriate), indicate the timeframe for each relevant stakeholder to review the deliverable.  Tab 6 of 
this spreadsheet contains the Detailed Task Schedule.



Federal Railroad Administration

OMB Cost Category Notes

Personnel
List each position by title and name of employee, if available, and show the annual salary rate and the percentage of 
time to be devoted to the project.  Compensation paid for employees engaged in grant activities must be consistent 
with that paid for similar work within the applicant organization.

Fringe Benefits
Fringe benefits should be based on actual known costs or an established formula.  Fringe benefits are for personnel 
listed in the “Personnel” budget category and only for the percentage of time devoted to the project.

Travel
Itemize travel expenses of project personnel by purpose (training, interviews, and meetings).  Show the basis of 
computation (e.g., X people to Y-day training at $A airfare, $B lodging, $C subsistence).

Equipment

List non-expendable items that are to be purchased.  Non-expendable equipment is tangible property having a 
useful life of more than two years and an acquisition cost of $5,000 or more per unit.  (Note: Organization’s own 
capitalization policy may be used for items costing less than $5,000.)  Expendable items should be included either in 
the “Supplies” category or in the “Other” category.  Applicants should analyze the cost benefits of purchasing versus 
leasing equipment, especially high cost items and those subject to rapid technical advances.  Rented or leased 
equipment should be listed in the “Contractual” category.  Explain how the equipment is necessary for the success 
of the project.  Attach a narrative describing the procurement method to be used.

Supplies

List items by type (office supplies, postage, training materials, copying paper, and expendable equipment items 
costing less than $5,000) and show the basis for computation.  (Note: Organization’s own capitalization policy may 
be used for items costing less than $5,000).  Generally, supplies include any materials that are expendable or 
consumed during the course of the project.

Consultants/Contracts

Indicate whether applicant’s written procurement policy (see 49 CFR 18.36) or the Federal Acquisition Regulations 
(FAR) are followed.  Consultant Fees: For each consultant enter the name, if known, service to be provided, hourly 
or daily fee (8-hour day), and the estimated time on the project.  Consultant Expenses: List all expenses to be paid 
from the grant to the individual consultants in addition to their fees (travel, meals, and lodging).  Contracts: Provide 
a description of the product or service to be procured by contract and an estimate of the cost.  Applicants are 
encouraged to promote free and open competition in awarding contracts.  A separate justification must be provided 
for sole source contracts in excess of $100,000.

Other
List items (rent, reproduction, telephone, janitorial or security services) by major type and the basis of the 
computation.  For example, provide the square footage and the cost per square foot for rent, or provide the 
monthly rental cost and how many months to rent.

Indirect Costs

Indirect costs are allowed only if the applicant has a Federally-approved indirect cost rate.  A copy of the rate 
approval (a fully executed, negotiated agreement) must be attached.  If the applicant does not have an approved 
rate, one can be requested by contacting the applicant’s cognizant Federal agency, which will review all 
documentation and approve a rate for the applicant organization.

Overview of OMB Cost Categories - Non-Construction

This document provides a description of the OMB Cost Categories for non-construction projects.  A budget narrative describing how the costs for 
each category were derived should accompany the budget template on Tab 3.
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Notes

10.01 Track structure: Viaduct Include elevated track structure of significant length consisting of multiple spans of 
generally equal length

10.02 Track structure: Major/Movable bridge Include all elevated track structures with a movable span, and/or with a span of significant 
length (generally of approximately 400'' or longer)

10.03 Track structure: Undergrade Bridges Include elevated track structure of greater than 20 feet that does not fall into 10.01 and 
10.02

10.04 Track structure: Culverts and drainage structures Include all minor undergrade passageways (generally of 20 feet or less in width)

10.05 Track structure: Cut and Fill (> 4' height/depth) Include grading and subgrade stabilization of roadbed
10.06 Track structure: At-grade (grading and subgrade stabilization) All grading and subgrade stabilization of roadbed not included under cost categories 10.01 

through 10.05 and 10.07
10.07 Track structure: Tunnel Definition self-explanatory
10.08 Track structure: Retaining walls and systems Definition self-explanatory
10.09 Track new construction: Conventional ballasted Include all ballasted track construction on prepared subgrade, on new or existing rights-of-

way
10.10 Track new construction: Non-ballasted Include all slab, direct fixation, embedded, and other non-ballasted track construction on 

prepared subgrade, on new or existing rights-of-way
10.11 Track rehabilitation: Ballast and surfacing Include undercutting, ballast cleaning, tamping, and surfacing not associated with new 

track construction
10.12 Track rehabilitation: Ditching and drainage Definition self-explanatory
10.13 Track rehabilitation: Component replacement (rail, ties, etc) Definition self-explanatory
10.14 Track: Special track work (switches, turnouts, insulated joints) Include minor turnouts and interlocking, such as crossovers and turnouts at the ends of 

passing tracks
10.15 Track: Major interlockings Significant interlockings at major stations and where routes converge from three or more 

directions 
10.16 Track: Switch heaters (with power and control) Include cost of power distribution equipment from commercial power source to interlocking 

location
10.17 Track: Vibration and noise dampening Definition self-explanatory
10.18 Other linear structures including fencing, sound walls Definition self-explanatory

Overview of FRA Standard Cost Categories

FRA Standard Cost Categories
10 TRACK STRUCTURES & TRACK 

FRA developed the following Standard Cost Categories to better account for activities unique to railroad projects.  Categories 10 - 70 are primarily 
reserved for construction and equipment acquisition/refurbishment.  Category 80 captures the professional services related to categories 10 -70, as 
well as pre-construction activities.  In many instances, the majority of costs related to planning, preliminary engineering, and NEPA projects will fall 
under the professional services category.
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20 STATIONS, TERMINALS, INTERMODAL As associated with stations, include costs for rough grading, excavation, station structures, 

enclosures, finishes, equipment; mechanical and electrical components including HVAC, 
ventilation shafts and equipment, station power, lighting, public address/customer 
information systems; safety systems such as fire detection and prevention, security 
surveillance, access control, life safety systems, etc. Include all construction materials and 
labor regardless of who is performing the work.

20.01 Station buildings: Intercity passenger rail only Definition self-explanatory
20.02 Station buildings: Joint use (commuter rail, intercity bus) Definition self-explanatory
20.03 Platforms Definition self-explanatory
20.04 Elevators, escalators Definition self-explanatory
20.05 Joint commercial development Construction at station sites intended to support non-transportation commercial activities 

(shopping, restaurants, residential, office space).  Do not include cost of incidental 
commercial use of station space intended for use by passengers (newsstands, snack bar, 
etc).  Costs may not be allowable for Federal reimbursement

20.06 Pedestrian / bike access and accommodation, landscaping, parking 
lots

Include sidewalks, paths, plazas, landscape, site and station furniture, site lighting, 
signage, public artwork, bike facilities, permanent fencing

20.07 Automobile, bus, van accessways including roads Include all on-grade paving
20.08 Fare collection systems and equipment Include fare sales and swipe machines, fare counting equipment
20.09 Station security Definition self-explanatory

30 SUPPORT FACILITIES: YARDS, SHOPS, ADMIN. BLDGS

30.01 Administration building: Office, sales, storage, revenue counting Definition self-explanatory
30.02 Light maintenance facility Include service, inspection, and storage facilities and equipment
30.03 Heavy maintenance facility Include heavy maintenance and overhaul facilities and equipment
30.04 Storage or maintenance-of-way building/bases Definition Self-explanatory
30.05 Yard and yard track Include yard construction and track associated with yard

Include all construction materials and labor regardless of who is performing the work.

40.01 Demolition, clearing, site preparation Include project/program-wide clearing, demolition and fine grading
40.02 Site utilities, utility relocation Include all site utilities-storm, sewer, water, gas, electric
40.03 Hazardous material, contaminated soil removal/mitigation, ground 

water treatments
Include underground storage tanks, fuel tanks, other hazardous materials and treatments, 
etc.

40.04 Environmental mitigation: wetlands, historic/archeology, parks Include other environmental mitigation not listed

40.05 Site structures including retaining walls, sound walls Definition self-explanatory
40.06 Temporary facilities and other indirect costs during construction Definition self-explanatory

40 SITEWORK, RIGHT OF WAY, LAND, EXISTING IMPROVEMENTS 
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40.07 Purchase or lease of real estate  If the value of right-of-way, land, and existing improvements is to be used as in-kind local 

match to the Federal funding of the project/program, include the total cost on this line item.  
In backup documentation, separate cost for land from cost for improvements. Identify 
whether items are leased, purchased or acquired through payment or for free. Include the 
costs for permanent surface and subsurface easements, trackage rights, etc.

40.08 Highway/pedestrian overpass/grade separations Definition self-explanatory
40.09 Relocation of existing households and businesses In compliance with Uniform Relocation Act

50  COMMUNICATIONS & SIGNALING

50.01 Wayside signaling equipment Definition Self-explanatory
50.02 Signal power access and distribution Definition Self-explanatory
50.03 On-board signaling equipment Include on-board cab signal, Automatic Train Control (ATC), and Positive Train Control 

(PTC) related equipment
50.04 Traffic control and dispatching systems Definition self-explanatory
50.05 Communications Definition self-explanatory
50.06 Grade crossing protection Definition self-explanatory
50.07 Hazard detectors: dragging equipment high water, slide, etc. Definition self-explanatory
50.08 Station train approach warning system Definition self-explanatory

60.01 Traction power transmission: High voltage Definition self-explanatory
60.02 Traction power supply: Substations Definition self-explanatory
60.03 Traction power distribution: Catenary and third rail Definition self-explanatory
60.04 Traction power control Definition self-explanatory

70 VEHICLES Include professional services associated with the vehicle component of the 
project/program.  These costs may include agency staff oversight and 
administration, vehicle consultants, design and manufacturing contractors, legal 
counsel, warranty and insurance costs, etc. 

70.00 Vehicle acquisition: Electric locomotive Definition self-explanatory
70.01 Vehicle acquisition: Non-electric locomotive Definition self-explanatory
70.02 Vehicle acquisition: Electric multiple unit Definition self-explanatory
70.03 Vehicle acquisition: Diesel multiple unit Definition self-explanatory
70.04 Veh acq:  Loco-hauled passenger cars w/ ticketed space Include cars with coach space, sleeping compartments, etc.
70.05 Veh acq:  Loco-hauled passenger cars w/o ticketed space Include dedicated food service, lounge, baggage and other service support cars
70.06 Vehicle acquisition: Maintenance of way vehicles Definition self-explanatory
70.07 Vehicle acquisition: Non-railroad support vehicles Include hi-rail  bucket trucks, and other highway vehicles
70.08 Vehicle refurbishment: Electric locomotive Definition self-explanatory
70.09 Vehicle refurbishment: Non-electric locomotive Definition self-explanatory
70.10 Vehicle refurbishment: Electric multiple unit Definition self-explanatory
70.11 Vehicle refurbishment: Diesel multiple unit Definition self-explanatory
70.12 Veh refurb: Passeng. loco-hauled car w/ ticketed space Include coaches, sleeping cars, etc.

70.13 Veh refurb: Non-passeng loco-hauled car w/o ticketed space Include food service, lounge, baggage and other service support cars

70.14 Vehicle refurbishment: Maintenance of way vehicles Definition self-explanatory

60 ELECTRIC TRACTION
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70.15 Spare parts Definition self-explanatory

80.01 Service Development Plan/Service Environmental
80.02 Preliminary Engineering/Project Environmental
80.03 Final design
80.04 Project management for design and construction
80.05 Construction administration & management 
80.06 Professional liability and other non-construction insurance 
80.07 Legal; Permits; Review Fees by other agencies, cities, etc.
80.08 Surveys, testing, investigation
80.09 Engineering inspection Definition self-explanatory
80.10 Start up Definition self-explanatory

90 UNALLOCATED CONTINGENCY Includes unallocated contingency, project/program reserves.  Document allocated 
contingencies for individual line items on Detailed Capital Cost Budget.

100  FINANCE CHARGES Include finance charges expected to be paid by the project/program sponsor/grantee prior 
to either the completion of the project or the fulfillment of the FRA funding commitment, 
whichever occurs later in time.  Finance charges incurred after this date should not be 
included in Total Project Cost. Derive finance charges from the project's financial plan, 
based on an analysis of the sources and uses of funds. 

80 PROFESSIONAL SERVICES (applies to Cats. 10-60) Cat. 80 applies to Cats. 10-60.  Cat. 80 includes all professional, technical and 
management services related to the design and construction of infrastructure (Cats. 10 - 
60) during the preliminary engineering, final design, and construction phases of the 
project/program (as applicable).  This includes environmental work, design, engineering 
and architectural services; specialty services such as safety or security analyses; value 
engineering, risk assessment, cost estimating, scheduling, ridership modeling and 
analyses, auditing, legal services, administration and management, etc. by agency staff or 
outside consultants. 

I l d  f i l li bilit  i  d th  t ti  i   80 05 
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Appendix F – Technical Assurances 
 

 
1. American Recovery and Reinvestment Act of 2009. 
 
The contractor shall comply with all applicable provisions of the ARRA. (Appendix E, 
Attachment 3, page 6).  
 
2. Procurement 
 
The contractor shall comply with the cargo preference requirements of 46 USC 1241(b), the 
regulations issued thereunder, 46 CFR Part 381, and the Grant/Cooperative Agreement 
(Appendix E, Attachment 3). 
 
3. Americans with Disabilities Act 
 
The contractor shall comply with the requirements of the Americans with Disabilities Act. 
 
4. Nondiscrimination 
 
The City and MDOT will comply with the fair employment and equal opportunity practices of 
Executive Order 11246, as amended by Executive Order 11375, and as supplemented by 
41 CFR Part 60. 
 
5. Participation by Small Business Concerns Owned and Controlled by Socially and 
Economically Disadvantaged Individuals 
 
The contractor will comply with the requirements of General Provisions, Attachment 2, 
Section 11.f of the Grant/Cooperative Agreement between FRA and MDOT (Appendix E, 
Attachment 3, page 18).  
 
6. Patent Rights 
 
If any invention, improvement, or discovery of the contractor is conceived or first actually 
reduced to practice in the course of or under this Project, and that invention, improvement, 
or discovery is patentable under the laws of the United States of America or any foreign 
country, the contractor shall notify the City and provide a detailed report. The rights and 
responsibilities of the contractor, City, MDOT, FRA, and others with respect to such 
invention, improvement, or discovery will be determined in accordance with applicable 
Federal laws. 
 
If the contractor secures a patent with respect to any invention, improvement, or discovery 
conceived or first actually reduced to practice in the course of or under this Project, the 
contractor agrees to grant the City, MDOT, and FRA a royalty-free, non-exclusive, and 
irrevocable license to use and to authorize others to use the patented device or process for 
Federal Government purposes. 
 
7. Rights in Data and Copyrights 
 
The contractor shall be subject to the rights and obligations concerning data set forth in 
General Provisions, Attachment 2, Section 14 of the Grant/Cooperative Agreement 
(Appendix E, Attachment 3, page 19). 



 

 
 

 
8. Environmental Protection 
 
The contractor shall comply with the Environmental Protection requirements of General 
Provisions, Attachment 2, Section 21 of the Grant/Cooperative Agreement (Appendix E, 
Attachment 3, page 22). 
 
9. Unfair Labor Practices 
 
The contractor shall comply with the Unfair Labor Practices requirements of Section 14 of 
the MDOT/City of Ann Arbor Agreement (Appendix E, Attachment 4, page 10). 
 
10. Assignment of Antitrust Rights 
 
The contractor shall be required to irrevocably assign to the State of Michigan or MDOT as a 
third-party beneficiary any rights to pursue any claims for relief or causes of action for 
damages sustained by the State of Michigan or MDOT with regard to claims based on 
goods or services that were used in this Project due to any violation of 15 USC, §§ 1-15 
and/or 1984 PA 274, MCL 445.771-.788, excluding Section 4a. 



 

 

Appendix G 
 

NON-COLLUSION AFFIDAVIT 
 
 
 
I,______________________________________, am the_____________________________ of 

(Name)                                                         (Owner, Partner, Officer, Representative, Agent) 
 
________________________________________________________, the respondent that has submitted the  

(Name of Organization)  
attached proposal. I am fully informed respecting the preparation and contents of the attached 
RFP and all pertinent circumstances respecting such bid. Such proposal is genuine and is not a 
collusive or sham proposal. 
 
Neither the said respondent nor any of its officers, partners, owners, agents, representatives, 
employees or parties in interest, including this affidavit, has in any way colluded, conspired, 
connived, or agreed, directly or indirectly, with any other respondent, firm or person to submit a 
collusive or sham proposal in connection with the contract for which the attached bid has been 
submitted or to refrain from bidding in connection with such contract, or has in any manner, 
directly or indirectly, sought by other respondent, firm or person to fix the price or prices in the 
attached proposal or any other respondent, or to fix any overhead, profit or cost element of the 
proposal price of the other respondent, or to secure through any collusion, conspiracy, 
connivance or unlawful agreement any advantage against the owner or any person interested in 
the proposed contract. 
 
The price or prices quoted in the attached proposal are fair and proper, and are not tainted by 
any collusion, conspiracy, connivance or unlawful agreement on the part of the respondent or 
any of its agents, representatives, owners, employees, or parties in interest, including this 
affidavit. 
 
Signed:________________________________________Title:______________________ 
 
Sworn or affirmed before me this         __ day of                               , 2013 



 

 
 

Appendix H 
 

DISCLOSURE STATEMENT 
 

In accordance with 40 CFR § 1506.5(c), section 8(b) of the Federal Railroad Administration’s 
“Procedures for Considering Environmental Impacts” (64 FR 28545), and the guidance  
provided in section 17 of the Council on Environmental Quality’s “NEPA’s Forty Most Asked 
Questions” memorandum (46 FR 18026; available at 
http://ceq.hss.doe.gov/nepa/regs/40/40p3.htm), I hereby certify that the entity for which I sign 
has no financial or other interest in the outcome of the environmental review or conceptual 
design project described in City of Ann Arbor RFP 866. 



 

 
 

Appendix I 
 

DEBARMENT AND DRUG-FREE WORKPLACE CERTIFICATIONS 
 
PART A: Certification Regarding Debarment, Suspension and Other Responsibility 
Matters – Primary Covered Transactions (Pursuant to 2 CFR Part 180) 
 
(1) The respondent certifies to the best of its knowledge and belief, that it and its principles:  
 

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded by any Federal department or agency;  

 
(b) Have not within a three-year period preceding this application been convicted of or 
had a civil judgment rendered against them for commission of fraud or a criminal offense 
in connection with obtaining, attempting to obtain, or performing a public (Federal, State 
or local) transaction or contract under a public transaction; violation of Federal of State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property;  

 
(c) Are not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (Federal, State or local) with commission of any of the offenses 
enumerated in paragraph (1)(b) of this certification; and  

 
(d) Have not within a three-year period preceding this application had one or more public 
transactions (Federal, State or local) terminated for cause or default.  

 
(2) Where the respondent is unable to certify to any of the statements of this certification, he or 
she shall attach an explanation to this application.  
 
PART B: Certification Regarding Drug-Free Workplace Requirements (Pursuant to 49 
CFR Part 32)  
 
(1) The respondent certifies that it will or continue to provide a drug-free workplace by:  
 

(a) Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance is prohibited in the 
grantee’s workplace and specifying the actions that will be taken against employees for 
violation of such prohibition;  

 
(b) Establishing an ongoing drug-free awareness program to inform employees about—  

 
(1) The dangers of drug abuse in the workplace;  
(2) The respondent’s policy of maintaining a drug-free workplace;  
(3) Any available drug counseling, rehabilitation, and employee assistance 
programs; and  
(4) The penalties that may be imposed upon employees for drug abuse violations 
occurring in the workplace;  

 
(c) Making it a requirement that each employee to be engaged in the performance of the 
contract for this Project be given a copy of the statement required by paragraph (a); 



 

 
 

 
(d) Notifying the employee in the statement required by paragraph (a) that, as a 
condition of employment under the grant, the employee will—  

 
(1) Abide by the terms of the statement; and  
(2) Notify the employer in writing of his or her conviction for a violation of criminal 
drug statute occurring in the workplace no later than five calendar days after 
such conviction;  

 
(e) Notifying the City in writing, within ten calendar days after receiving notice under 
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such 
conviction.  

 
(f) Taking one of the following actions, within 30 calendar days of receiving notice under 
subparagraph (d)(2), with respect to any employee is so convicted—  

 
(1) Taking appropriate personnel action against such an employee, up to and 
including termination, consistent with the requirements of the Rehabilitation Act 
of 1973, as amended; or  
(2) Requiring such employee to participate satisfactorily in a drug abuse 
assistance or rehabilitation program approved for such purposes by a Federal, 
State, or local health, law enforcement, or other appropriate agency;  

 
(g) Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs (a), (b), (c), (e) and (f).  

 
I understand that a false statement on this certification may be grounds for the rejection of this 
proposal or the termination of the award. In addition, under 18 U.S.C. §1001, a false statement 
may result in a fine of up to $10,000 or imprisonment for up to five years, or both. 
 
____________________________________________________________________________ 
Name and Title of Authorized Representative 
 
____________________________________________________________________________ 
Name of Respondent Firm 
 
____________________________________________________________________________ 
Signature of Authorized Representative     Date 
 
󲐀 I am unable to certify to the above statement. Attached is my explanation. 
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