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PrequalificationPrequalification

What is Prequalification?What is Prequalification?

A MDOT process for qualifying service  A MDOT process for qualifying service  
vendorsvendors by work classificationsby work classifications..

** To be prequalified as a DBE, you must have ** To be prequalified as a DBE, you must have 
obtained DBE certification in that category by the obtained DBE certification in that category by the 
Office of Small Business Development **Office of Small Business Development **



Prequalification Classifications: Prequalification Classifications: 
Design ServicesDesign Services

Structure DesignStructure Design
-- Short & Medium Span BridgesShort & Medium Span Bridges
-- Complex BridgesComplex Bridges
-- Railroad BridgesRailroad Bridges
-- Moveable Span BridgesMoveable Span Bridges
-- Specialty Walls/SlopesSpecialty Walls/Slopes

Road DesignRoad Design
-- Roads and StreetsRoads and Streets
-- Roadway Rehabilitation & RuralRoadway Rehabilitation & Rural

FreewaysFreeways
-- Complex Urban Freeway DesignComplex Urban Freeway Design

Utilities DesignUtilities Design
-- Municipal UtilitiesMunicipal Utilities
-- HydraulicsHydraulics
-- Freeway LightingFreeway Lighting
-- Pump Station DesignPump Station Design

Roadside DevelopmentRoadside Development
-- Project Development StudiesProject Development Studies
-- Landscape ArchitectureLandscape Architecture
-- Building and Structure DesignBuilding and Structure Design
-- Wetland DesignWetland Design

SurveyingSurveying
-- Project Development StudiesProject Development Studies
-- RightRight--ofof--Way SurveysWay Surveys
-- Road Design SurveysRoad Design Surveys
-- Structure SurveysStructure Surveys
-- Hydraulic SurveysHydraulic Surveys
-- Photogrammetric Control SurveysPhotogrammetric Control Surveys
-- PhotogrammetryPhotogrammetry

Intelligent Transportation SystemsIntelligent Transportation Systems
-- Intelligent Transportation SystemsIntelligent Transportation Systems

Value EngineeringValue Engineering
-- Value EngineeringValue Engineering



Prequalification Classifications: Prequalification Classifications: 
Construction ServicesConstruction Services

GeoenvironmentalGeoenvironmental
-- Asbestos InvestigationsAsbestos Investigations
-- Removal of Underground Storage TanksRemoval of Underground Storage Tanks
-- RemediationRemediation
-- Site InvestigationSite Investigation

GeotechnicalGeotechnical
-- Geotechnical Engineering ServicesGeotechnical Engineering Services

Construction EngineeringConstruction Engineering
-- Road Construction EngineeringRoad Construction Engineering
-- Bridge Construction EngineeringBridge Construction Engineering
-- Capital Preventative MaintenanceCapital Preventative Maintenance

Inspection & Testing ServicesInspection & Testing Services
-- Aggregate Inspection & TestingAggregate Inspection & Testing
-- Bituminous Pavement InspectionBituminous Pavement Inspection
-- Bridge Painting InspectionBridge Painting Inspection
-- Construction Staking Construction Staking 
-- Density Inspection & TestingDensity Inspection & Testing
-- Engineering AssistanceEngineering Assistance
-- HMA Plant Inspection & TestingHMA Plant Inspection & Testing
-- HMA Technician Testing Assistance HMA Technician Testing Assistance 
-- Portland Cement Concrete Inspection &TestingPortland Cement Concrete Inspection &Testing
-- Technical AssistanceTechnical Assistance

StructuresStructures
-- Bridge Load Rating Analysis Bridge Load Rating Analysis 
-- Bridge Safety InspectionBridge Safety Inspection
-- Bridge Project ScopingBridge Project Scoping
-- Underwater Bridge InspectionUnderwater Bridge Inspection



Prequalification Classifications: Prequalification Classifications: 
Transportation Planning ServicesTransportation Planning Services

ArcheologyArcheology
-- Historic ArcheologyHistoric Archeology
-- Prehistoric ArcheologyPrehistoric Archeology

SurveysSurveys
-- Reconnaissance/Intensive Level SurveyReconnaissance/Intensive Level Survey

AssessmentAssessment
-- Botanical and Endangered Plant AssessmentBotanical and Endangered Plant Assessment
-- Environmental Assessment & Impact Statements Environmental Assessment & Impact Statements -- Surface Transportation Surface Transportation 
-- Noise Assessment/AbatementNoise Assessment/Abatement
-- Wetland AssessmentWetland Assessment
-- Wildlife and Endangered Species AssessmentWildlife and Endangered Species Assessment

GISGIS
-- Geographic Information SystemsGeographic Information Systems



Prequalification Classifications: Prequalification Classifications: 
Traffic & Safety ServicesTraffic & Safety Services

Traffic PlansTraffic Plans
-- Maintaining Traffic Plans & ProvisionsMaintaining Traffic Plans & Provisions
-- Pavement Marking PlansPavement Marking Plans
-- Permanent Freeway Traffic Signing PlansPermanent Freeway Traffic Signing Plans
-- Permanent NonPermanent Non--Freeway Traffic Signing PlansFreeway Traffic Signing Plans
-- Traffic & Safety Inspection ServicesTraffic & Safety Inspection Services
-- Traffic Signal DesignTraffic Signal Design

Traffic StudiesTraffic Studies
-- Safety StudiesSafety Studies
-- Traffic Capacity Analysis and Geometric StudiesTraffic Capacity Analysis and Geometric Studies
-- Complex/Simple Traffic Signal OperationsComplex/Simple Traffic Signal Operations



Prequalification Classifications:Prequalification Classifications:
Real Estate ServicesReal Estate Services

UtilitiesUtilities
-- Subsurface Utility EngineeringSubsurface Utility Engineering
-- Utility CoordinationUtility Coordination

InspectionInspection
-- Outdoor AdvertisingOutdoor Advertising



The Prequalification Application The Prequalification Application 
ProcessProcess

Section ISection I
General Information General Information –– Part APart A

-- Required YearlyRequired Yearly

Section IISection II
Classification Specific Classification Specific –– Parts B, C, D, EParts B, C, D, E

-- Required for each classification submissionRequired for each classification submission
-- Required only during initial application, fullRequired only during initial application, full--renewal renewal 



General Information: Part AGeneral Information: Part A

Information Required Annually:Information Required Annually:

Service Prequalification Application Service Prequalification Application -- Form 1242Form 1242
Financial Information Financial Information –– Items 1Items 1--12 of 12 of ““Part APart A””
Proof of 2/3rds Michigan Licensed PrincipalsProof of 2/3rds Michigan Licensed Principals
Organizational Chart Organizational Chart –– Identifying  PrincipalsIdentifying  Principals
Proof of Professional Liability InsuranceProof of Professional Liability Insurance
A Copy of the companyA Copy of the company’’s Articles of Incorporation, s Articles of Incorporation, 
Articles of Organization, Certificate of Assumed Name, or  Articles of Organization, Certificate of Assumed Name, or  
Certificate of Authority to transact Business/Conduct Certificate of Authority to transact Business/Conduct 
Affairs in MichiganAffairs in Michigan



Classification Specific Information: Classification Specific Information: 
Part BPart B

Quality Assurance and Control Quality Assurance and Control –– Part BPart B

Definition of Quality Assurance (QA), Quality Control (QC) and Definition of Quality Assurance (QA), Quality Control (QC) and 
Quality Control Plan (QCP)Quality Control Plan (QCP)
Mission StatementMission Statement
Organizational Chart of QA and QC representativesOrganizational Chart of QA and QC representatives
Checklists/Sign off sheets for QA/QC documentationChecklists/Sign off sheets for QA/QC documentation
Documented format for checking plans, prints, and calculations, Documented format for checking plans, prints, and calculations, etc.etc.
Error prevention and detection processError prevention and detection process
Documented format for verifying SubDocumented format for verifying Sub--Consultant Consultant QCPQCP’’ss and project and project 
performance.performance.
Process for Continuous QA/QC improvement.Process for Continuous QA/QC improvement.



Classification Specific Information: Classification Specific Information: 
Part CPart C

Equipment Listing Equipment Listing –– Part CPart C

Requirements are classification specificRequirements are classification specific
Software must be Software must be MDOTMDOT’’ss current versioncurrent version
Consultant must be in possession of hardware/software and Consultant must be in possession of hardware/software and 
know how to use the equipmentknow how to use the equipment

** Consultants can not procure equipment after receiving ** Consultants can not procure equipment after receiving 
prequalification or a contract **prequalification or a contract **



Classification Specific Information: Classification Specific Information: 
Part DPart D

Staff Education & Experience Staff Education & Experience –– Part DPart D

Requirements are classification specificRequirements are classification specific
RRéésumsuméés should detail specific experience as it s should detail specific experience as it 
relates to the specific prequalification relates to the specific prequalification 
classification.classification.
Only key staff or specifically referenced support Only key staff or specifically referenced support 
staff should be submitted.staff should be submitted.



Classification Specific Information: Classification Specific Information: 
Part EPart E

Vendor Experience Vendor Experience –– Part EPart E

Requirements are classification specificRequirements are classification specific

Project experience listed should detail specific Project experience listed should detail specific 
experience as it relates to the specific experience as it relates to the specific 
prequalification classification.prequalification classification.



Prequalification ResultsPrequalification Results
Types of Prequalification Status:Types of Prequalification Status:
-- ApprovedApproved
-- DeniedDenied
-- ProvisionalProvisional
-- PilotPilot

**You can reapply annually if you receive a fail or provisional **You can reapply annually if you receive a fail or provisional rating**rating**

Pilot Projects:Pilot Projects:
-- Consultants who have insufficient project experience, but otheConsultants who have insufficient project experience, but otherwise rwise 

qualify, may be placed in provisional status.  Full approval mayqualify, may be placed in provisional status.  Full approval may be be 
granted after the consultant has competed for, won and successfugranted after the consultant has competed for, won and successfully lly 
completed a pilot project.completed a pilot project.



PrequalificationPrequalification

How long is my prequalification valid?How long is my prequalification valid?

Six (6) years from the initial approval of your first Six (6) years from the initial approval of your first 
classification.classification.
The initial approval date becomes your companyThe initial approval date becomes your company’’s renewal s renewal 
date (unless otherwise notified).date (unless otherwise notified).
General Information General Information –– Part A Part A -- Due annuallyDue annually

** All classifications expire on the same date, regardless of ** All classifications expire on the same date, regardless of 
application date**application date**



The Appeal ProcessThe Appeal Process
Tier ITier I

A Written Tier I Appeal request must be submitted within A Written Tier I Appeal request must be submitted within 14 days14 days of the of the 
determination letter. determination letter. 
All Appeal letters must be sent to: All Appeal letters must be sent to: MDOTMDOT

Contract Services DivisionContract Services Division
Service PrequalificationService Prequalification
425 West Ottawa Street425 West Ottawa Street
P.O. Box 30050P.O. Box 30050
Lansing, MI  48909Lansing, MI  48909

The Tier I Appeal panel may be comprised of the Consultant ContrThe Tier I Appeal panel may be comprised of the Consultant Contracts acts 
Manager, a Technical Reviewer, and a representative of the Manager, a Technical Reviewer, and a representative of the 
Prequalification Unit.  Additional staff may be present.Prequalification Unit.  Additional staff may be present.



The Appeal Process (Cont.)The Appeal Process (Cont.)
Tier II Tier II 

A Written Tier II Appeal request must be submitted within A Written Tier II Appeal request must be submitted within 14 days14 days of the of the 
Tier I determination letter.Tier I determination letter.
The Tier II Appeal panel will comprise 3 Division AdministratorsThe Tier II Appeal panel will comprise 3 Division Administrators.  .  
Additional staff may be present.Additional staff may be present.

Tier IIITier III

A Written Tier III Appeal request must be submitted within A Written Tier III Appeal request must be submitted within 14 days14 days of the of the 
Tier II determination letter.Tier II determination letter.
The Tier III Appeal panel will be comprised of Executive staff. The Tier III Appeal panel will be comprised of Executive staff. Additional Additional 
staff may be present.staff may be present.



WHATWHAT’’S NEWS NEW

Prequalification UpdatePrequalification Update



ConclusionConclusion
Annual Submittal of General Information Annual Submittal of General Information ––
““Part APart A”” of the Application Instructions.of the Application Instructions.

Classifications will remain valid for a 6 year Classifications will remain valid for a 6 year 
time period. This time period begins with the time period. This time period begins with the 
initial approval of the vendorinitial approval of the vendor’’s first s first 
classification (unless otherwise notified).classification (unless otherwise notified).

To be prequalified as a DBE, you must have To be prequalified as a DBE, you must have 
obtained DBE certification in that category by obtained DBE certification in that category by 
the Office of Small Business Development.the Office of Small Business Development.



Questions ??Questions ??


