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USING THE “TOR ‘08” EXCEL WORKSHEET
1).  Open the “TOR ‘08” Excel spreadsheet program.  For a copy of the program, please contact Robert Rios of Safety Programs, Lansing Traffic & Safety Support Area, at (517) 335-1187.

2).  If a dialogue box appears which states, “Macros in this workbook are disabled...”, click “OK”.
3).  Use the “F5” key to bring up the “GO TO” window.

4).  Scroll down the list of options and select “IDINFO”.  Click “OK”.
5).  Fill out the fields with the appropriate information.

6).  Use the “F5" key to bring up the “GO TO” window.

7).  Scroll down the list of options and select “ENTERACCS”.  Click “OK”.
8).  Fill out the crash reduction tables with the appropriate information.

      NOTE:  The default tables reflect the crash types and crash reduction factors associated with constructing a center lane for left-turns.  The crash types and crash reduction factors in these tables can be revised as necessary to accurately analyze other types of proposed safety improvements.

9).  Enter the number of fatalities, project cost estimate, ADT information, number of years of crash data used, inflation rate, and area type in the appropriate fields.  For ADT, either enter the current and the projected 10-year volumes, or assign a flat 10% growth factor by entering the numbers “1.0” and “1.1” in the ADT(before) and ADT(after) fields, respectively.  For inflation, a rate of 2.50% should be used (and should be set as the default value).
10).  Use the “F5" key to bring up the “GO TO” window.

11).  Scroll down the list of options and select “REPORT”.  Click “OK”.  The completed analysis, including the annual crash reduction benefit, can now be viewed.  The Time-of-Return of the proposed improvement will also be displayed IF a project cost estimate was entered on the “ENTERACCS” sheet.

12).  The TOR analysis is now complete.  Save the analysis under the desired name using the “SAVE AS...” command.
         NOTE:  Do not use the “SAVE” command or the default (blank) “TOR ‘08” worksheet will be overwritten by your analysis specific information.  (If this does happen, simply delete or clear all the information you entered above, and re-save the blank worksheet as “TOR ‘08").

13).  If desired, the proposed improvement may be considered for a safety project (using Safety Funds).  Submit analysis to Robert Rios for review (either electronically; or send hard copies of the “ENTERACCS” and “REPORT” sheets, along with the crash listing used for analysis).
14).  To print a copy of the “ENTERACCS” sheet, use the “F5” key to bring up the “GO TO” window.  Select “ENTERACCS” and click “OK”.  From the top toolbar, select “File”.  Select “Print” from the drop-down list.  In the lower-left of the print dialogue box, in the section that asks, “Print what?”, click on “Selection”.  Click “OK”.  To print a copy of the “REPORT” sheet, repeat the above process; but this time, select “REPORT” in the “GO TO” window.
