


ADARS TRAINING MODULE
ACCESSING THE SYSTEM



Welcome to the Act 51 Distribution and 
Reporting System (ADARS) training 
module for accessing the system!  
In this session you will:

• Learn how to access the State of Michigan’s 
Single Sign On system,

• Create your unique secured access 
password and user identification, and

• Register for ADARS.



STATE OF MICHIGAN SINGLE SIGN ON



Before you can access the State’s web 
systems (including ADARS), you must 
register as a user through the “Single Sign 
On” process. 

• To register go to: 
– MI Transportation Reporting Portal

• www.michigan.gov/Act51Reporting
– Click the Go to ADARS Portal link.



• State of Michigan Single Sign On 
– When you click the Go to ADARS portal link, 

the State of Michigan Single Sign On screen 
will open.

– Click the Register button.







• State of Michigan Single Sign On
– The Registration Step 1 screen displays:

• Enter your name and e-mail address.
• Click the Continue button.





• State of Michigan Single Sign On
– The User Registration Confirmation screen 

will display.
• Please check all the information to be sure it is 

correct.
• If the information is correct click the Submit button.
• If the information is not correct click the Back 

button and make changes.





• State of Michigan Single Sign On
– You will see a confirmation screen saying 

your request is being processed.
– Click the close button.
– You will receive an e-mail with your user id 

and temporary password.







• State of Michigan Single Sign On
– When you receive the e-mail with your temporary 

password, go to www.michigan.gov/Act51Reporting.
– Click on the Go to ADARS Portal link.  
– Sign into the State of Michigan Single Sign On screen 

using your user id and the temporary password 
provided.

– Click the Log in Button.
– The change password screen will be displayed. 





• State of Michigan Single Sign On
– When you click the Change Password button, 

the Change Challenge/Response Answers 
screen is displayed.

– Remember your responses. If you forget your 
password, you’ll be asked to provide them.





• State of Michigan Single Sign On
– The Change Challenge/Response Answers 

confirmation is displayed.
– Click the OK button.





• State of Michigan Single Sign On
– Once you have answered your challenge 

questions, the Application Portal screen will 
open.

– Click the Subscribe to Applications link.





• State of Michigan Single Sign On
– The Subscription Screen will display.





• State of Michigan Single Sign On
– The Subscription Screen will display.
– Click the dropdown arrow beneath "Please 

select from the list," and click to select Dept of 
Transportation.



• State of Michigan Single Sign On
– The Subscription Screen will display.
– Scroll down the list. Click to select MDOT 

ADARS - Act51 Distribution and Reporting 
System.



• State of Michigan Single Sign On
– Click the Next button.
– You will see a confirmation screen saying 

your request is being processed.
– Click the close button.
– You will receive an e-mail saying that you are 

subscribed to ADARS.





• State of Michigan Single Sign On
– You are now subscribed to ADARS.
– Go to www.michigan.gov/Act51Reporting
– Click the Go to ADARS Portal link.
– Enter your user id and password at the Single 

Sign On screen.
– Click the MDOT ADARS – Act 51 Distribution 

and Reporting System link.





• State of Michigan Single Sign On
– ADARS Security Screen

• The first time you enter ADARS you must complete 
the security screen.

• Click the radio button next to the organization you 
represent.

• Select the agency type.
• Enter the Agency Code that was given to your 

organization.
• If you will prepare and submit the report, select the 

first radio button next to In ADARS I will:



• State of Michigan Single Sign On
– ADARS Security Screen

• When you have selected all the items click the 
Submit button.

• You will receive a role confirmation e-mail within 3 
business days.

• If you don’t get an e-mail contact MDOT- 
Outreach@michigan.gov. 





Accessing ADARS



After successfully following the above instructions for 
Single Sign On, you should now be a registered user for 
the state of Michigan’s web based systems and should 
have your own user id and password.

To access ADARS: 
• Go to www.michigan.gov/Act51Reporting.
• Click the Go to ADARS Portal link. The Single Sign On 

screen will display. (You do not need to re-register)
• Enter your user id and password.
• Click the MDOT ADARS – Act 51 Distribution and 

Reporting System link.









• ADARS
– If you get a message stating that no agencies 

are assigned to you contact the System 
Administrator at 

MDOT-Outreach@michigan.gov



STATE OF MICHIGAN SINGLE SIGN ON

Changing Single Sign On 
Information



• Maintaining Your Account in the State of 
Michigan’s Single Sign On System
– You can change your password or your 

challenge question responses at any time by 
clicking the Account Maintenance link on the 
Application Portal screen.





• State of Michigan Single Sign On
– Change your password/challenge responses 

or personal information.
– Click the Done button.





For questions about this training module, 
please contact:

Lori Cole, (517)335-2556 or 
colel@michigan.gov

or
Mary Cumberworth, (517) 241-3178 or 

cumberworthm@michigan.gov
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