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Nonpublic School Membership Report 
 
 
 
1) Access MEGS+ at https://mdoe.state.mi.us/megsplus/. 
 

 
 
Or in current MEGS click on the MEGS+ link in the upper right corner: 
 

 
 
 
2) A Level 5, Authorized Official, must initiate by clicking the View Available 
Applications/Tasks button. 
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3) Click the Initiate button for Nonpublic School Membership Report. 
 

 
 
3a)  Click the I Agree button. 
 

 
 
4) Click the View Management Tools button to verify the Main Contact or to 
assign a different Main Contact.   
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4a) Click the Add/Edit People link. 
 

 
 
4b) A Main Contact must be assigned.   

 If the person is listed under Current People Assigned, click on the drop 
down and highlight Main Contact if not assigned.  Click the Save button. 

 To add a person not listed, type the name in the Person Search and click 
on Search.  Click the Save button when the person appears.  Now click on 
the drop down and highlight Main Contact.  Click the Save button in the 
upper right hand corner. 
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5) Access the application menu by clicking the Application Menu number link. 
 

 
 
 
6) Click the View/Edit button to access the important information and to complete 
the application. 
 

 
 
7) Click Section 1: Total Membership By Grades as of September 2011. 
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7a) Complete the page.  
 Enter the number of certified special education students. 
 Enter the number of students in grades 1-12 that are part-time. 
 Enter the number of students per grade as of September 30, 2011. 
 Enter the school name, physical address, and city. 
 Click the Save button in the upper right hand corner. 

 

 
 
8) Click Section 2: Teacher Qualifications located at the bottom of this page. 
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8a) Complete the page. 
 Mark if your nonpublic school employees all have criminal history checks. 
 Mark if your school claims an objection to teacher certification based on a 

sincerely held religious belief. 
 If you marked yes, stop, Save, and go to #9. 
 If you marked no, continue with this page. 

 Mark if all teachers have State of Michigan certificates/permits. 
 Provide the total number of teachers and the highest level of their 

education.   
 Mark the answer to the last question. 
 Click the Save button in the upper right hand corner. 
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9)  Click Section 3: Course of Study located at the bottom of the page. 
 

 
 
9a)  Complete the page. 

 Mark the areas where instruction is given in your nonpublic school. 
 Please note the additional areas of instruction that must be taught to  

grades 10, 11, and 12. 
 Click the Save button in the upper right hand corner. 
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10) Click the Global Errors button in the upper right hand corner to determine if 
there are any errors.  You cannot submit the report until all errors have been 
corrected. 
 

 
 
10a) Correct the errors. 

 If there are errors showing, correct them by clicking on the Application 
Menu number link and correcting the errors on the appropriate pages.  
Click the Save button after correcting each page. 

 When there are no errors found, click on the Application Menu number 
link to access the application menu. 

 

 
 
11) To submit the application, click the Change Status button. 
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11a) Click the Application Submitted link to submit the report. 
 

 
 
11b)  Click the I Agree button to submit the report. 
 

 
 
11c) Report submitted.  Click on the application number and click on details to 
confirm. 
 

 
 


