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How-to Make Mentors/Mentees Available for Multiple Matches (across
programs, where applicable).

1. Log-in to MentorPRO with an administrator account. Make sure you select the correct mentoring
program from the drop-down box!
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2. Then, navigate to “Manage Mentee/Mentor” with your mouse and click Update “Mentee/Mentor” from
the flyout menu.
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3. Enter the name of the mentee/mentor that you want to make available for multiple matches and hit
“search”(leaving this field blank will generate a list of all the mentors/mentees in your program).
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4. Click “update” on the mentee/mentor you want to make available for multiple matches.
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Martin Crowe Active Updfate Delete
Bradd Dean Active Update Delete
Jennifer Jackson Active Upciate Delete
Jill Kincaid Active Update Delete

5. Click on the “profile” tab for the mentee you just selected. In the profile tab, select the box entitled,
“Available for multiple matches.” When you click that box, you will see all of the programs in your
organization. Then, simply click on the program that you want this mentee/mentor to be a part of and click
Add.
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Note that programs in the box on the right are the programs this mentee/mentor is a part of. So, this
mentee is enrolled in Alexandria Teen Mentoring and Alexandria Cool Tweens.

6. Finally, scroll down to the bottom of the page and hit EENEA

That’s it! You've successfully added a mentee/mentor to multiple programs. If you have any questions,
contact Ben Gulker at Mentor Michigan.

Ben Gulker
Phone: 517-241-2716
E-mail: gulkerb@michigan.gov

*** This document is licensed under the Creative Commons license. You are free to share this work with anyone you wish, as long
as you attribute the work to the original author, Mentor Michigan. You should never be charged for access to this document, nor
should you charge anyone for its use.***
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