BuMlichigan:

Addendum Screen Walk

1. Log In: https://www.buy4michigan.com/bso/
BuyMichigari L

Michigan's
Michigan Department of Technology, Management & B

— Official
B, Website

Help Center | Connect

Buy4Michigan

BuyMichigan:

‘Welcome to Buy4Michigan.com; the State of Michigan's online eProcurement solution.

dget
s

YRR

To view online tutorials, quick reference guides, and general information about doing
business with the State please access: hitp:/iviww.michigan.gov/micontractconnect

L[ Register
Register here {0 begin using Buy4Michigan
Vendors, please read this dizclaimer prior to registering.

L1 Complete Registration
Compiete registration here to begin using Buy4Michigan.
Vendors, please read this disclaimer prior to completing registration.

L1 Open Bids

Browse open bid opportunities.
L Active Contracts
Browse active Contracts/Blankets.
- Contract & Bid Search
Search for Bide and active Contracts/Blankets.

2. Select the Basic Purchasing role tab (this may be the only tab you have):

Buylichigan; —

NIGP Code Browse | My Account | Customer Service | About Current Depar July1,201343343PMEDT D@ il » € M X

Home | Itemsv | Documents v | vendorsv | Quick Buy | rina Chris Mitchell

Home - Welcome Back Chris Mitchell

Dashboard Reqs(0) Bids(114) PO{0) Approval(d) MyReminders(1) Events(1}
Hews ID Effective Date Category Title
1 03/11/12013 Motices Test Notice

Copyright © 2013 Periscope Holdings, Inc. - All Rights Resernved
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3. Documents, Bids, Sent

“¥Michigar

Inquiry  Internal Admini Organizati ini Vendor Admini
NIGP Code Browse | My Account | Customer Service | About Current Organt F and Budget 5] July 1,20134:41:58PMEDT O @ il » & sl ¥
Documents ¥ | Vendors v Quick Buy l Find It Chris Mitchell

o o0 se \ Open Quote Bid
Bid # Organization Buyer Description Meth Bid Opening Dat: h Quotes History ider
~

AGENCY6412013B0000727 ) Department of Technology Chris Online Response Only - Consulting Services for lanket 0710212013 List
t .__.—-/ Management and Budget Mitchell Video Conferencing System 04:25:00 PM
AGENCY6412013B0000709 | Department of Technology Chris bid from solicitation enabled Open Market 070212013
Management and Budget Mitchell 01:37:.00 PM

AGENCYCLMTR13B0000689 | Department of Technology Chris Test Scoring Open Market 06/20/2013 Open Bid List
Management and Budget Mitchell 04:50:00 PM

AGENCYCLMTR13B0000686 | Department of Technology Chris Online Response Only - Consulting Services - Open Market 06/20/2013 Open Bid List
Management and Budget Mitchell Licensing 03:51:00 PM

AGENCY6412013B0000660 | Department of Technology Chris Consulting senvices video conferencing system Open Market 06172013 Open Bid List
Management and Budget Mitchell 03:41:00 PM

AGENCY6412013B0000477 | Department of Technology Chris May23TrainPhones Open Market 05/23i2013 Open Bid List
Management and Budget Mitchell 10:36:00 AM

View All Exit
Copyright ® 2013 Periscope Holdings, Inc. - All Rights Reserved
4. Click on Bid #, Go to Amendments Tab; Click on Create Bid Amendment Button
g sic Purchasing Inquiry Internal ini [o] izati lini: Or Vendor lini: Or
NIGP Code Browse | My Account | Customer Service | About D 13 and Budqat@ July 1, 2013 4:44:58 PM EDT p 0 j Ve ‘ -l W x

Items v Documents v Vendors v

Quick Buy | Finat Chris Mitchell

Status: 2BS - Sent =

Blanket Bid AGENCY6412013B0000727

General Items Address A il Routing 1) Notes({1) Bidders Questions Amendmentsl Reminders Summary
~_____—~

There are no bid amendment for this document.

Create Bid Amendment

ht® 2013 Periscope Holdings, Inc - All Rights Reserved

5. Change anything necessary on General Tab, then Save and Continue

6/18/2013



Bid Amendment - Blanket Bid AGENCY6412013B0000727

ltems Attachments{1) Summary  Back o Bid

Bid Number: AGENCY8412013B0000727  Description: Online Response Only - Consulting Services for Video Conferencing

System
Status 2B5-Sent Purchaser™ Mitchell, Chris A
How Solicited: Email Type Code: RP - Request for Proposal (RFP)
Department: 6412000 - Purchasing Fiscal Year: 203
Location: 52300 - office services Organization: Department of Technology Management and Budget
Show on Web: Allow Electronic Response:
i R -
Required Date: 0812712013 e Dete MDD HFIESS A4 28 ™ 070312013 044500 PM | ]
*
.;V;)Ilﬂble Date " (MMW/DD/YYYY HH:MM:SS AM or 07/01/2013 04:25:00 PM E Purge Date
Bid Type: Open Bid Informal Bid:
Control Code: Estimated Cost: $0.00
Print Dest Detail Alternate 1D:
Purchase Method: Blanket Catalog Id:
Blanket Begin Date: 07/22/2013 12:00:00 AW Blanket End Date: 07/21/2014 12:00:00 AM
Tax Rate:
Itern Single Award Only Solicitation Enabled No
Info Contact: ‘ |
Pre-Bid Conference: ; i et
(Max size. 250 characters) <-)ﬁc‘i:t;zy prebid, 7/2, 10EM 2nd Floor Mason, Purchasing >
Bulletin Desc:

Quote Notification:

Funding Source : ‘ |

Date Last Updated: 07/01/2013 04:36:03 PM User |ast Updated: Chris Mitchell

-~ Save & Continue
—— ———
Copyright @ 2013 Periscope Holdings, —ATRights Reserved

6. Go to attachments tab and add any attachments for the addendum

Su¥Michigan:

NIGP Code Browse | My Account | Customer Service | About Current Organization: Deparhmntnf'l!dumlngvl!awntmu!ﬂm@ July1,20134:48:40PMEDT D@ il » € - =

| Findit Chris Mitchell

Basic Purcha

g Inquiry Internal lini: izatie ini Vendor Administrator

Add File

o Name is the display name for the file that will appear where attachment repository files are displayed. It can be different from the name on disk and can contain alphanumeric characters, spaces, and special
characters up to a maximum length of 200.

Name*: |CL&A Posting |
Description: | ‘
File™: |c101d C7-2-2012\photo shop\-P Picsiieamerpermitbmp | Browse. ]

Copyright ® 2013 Periscope Holdings, Inc. - All Rights Reserved.

Save and Exit. Make sure the Show Vendor box is checked so the vendors will be able to view the
addendum on the web.

6/18/2013



BuMichigane

Inquiry
July 1,20134:49:49PMEDT O @ il » € s T %

‘Current Organization: Department of Technology Management and Budget
f Finat

NIGP Code Browse | My Account | Customer Service | About

Quick Buy

Home Items Documents ¥ Vendors v

Bid Amendment - Blanket Bid AGENCY6412013B0000727

Summary Back to Bid

Name Description v"‘""“’[ Attached By Attached Date Delete

Chris Mitchell 07012013 O

(@BA Posting ) q ) @5 Mitchell omﬂ@ O

Copyright ® 2013 Periscope Holdings, Inc. - All Rights Reserved.

Terms and Conditions-5-7-2013

7. Click on Summary Tab, note changes; Apply Bid Amendment

Status: 2BS - Sent [

Bid Amendment - Blanket Bid AGENCY6412013B0000727

General Items Attachments(2) EUulER] Back to Bid

Comment for the whole bid amendment

Header/ltem Changes
User Updated Date Updated Show to Vendor

Modified Field tem # Description
Bid Opening Date | Header | (354 ppening Date changed frem "07/02/2013 04:25:00 EM" to "07/03/2013 04:45:00 Chris Mitchell | 07/01/2013 04:48:08
M FK
Comment:
Pre-Bid Header | pre zi1d conference changed from "" to "Mandatory prebid, 7/2, 10AM 2nd Floor Chris Mitchell | 07/01/2013 04:48:08
Conference -
Mason, Purchasing'
Comment: ‘
Attachment Changes
Modified Field | Item# File Description User Updated Date Updated Show to Vendor
File # Header | Q&A Posting |Fi|e 'Q&A Posting' added Chris Mitchell 07/01/2013 04:49:38 FM
Comment'|

o After you click ‘Apply Bid Amendment, all the changes will be updated in the real document and vendors will be notified if you choose to show some changes to vendor.

-
e escoom e

Copyright @ 2013 Periscope Hotamngs, Inc. - All Rights Reserved.
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8. Apply Bid Amendment; OK
Note on Summary Tab Amendment now shows up

Bid Opening Date:
Purge Date:

Bid Type:

Control Code:
Alternate ID:

Blanket/Contract Begin Date:

Info Contact:

NIGP Code Certified Required:

Subcoentractor Info:
Date Last Updated:
Ship-to Address:

Netes:

Solicitation Enabled:

Attachments:
Bidders:

Funding Source:
Questions:

Amendments:

07/03/2013 04:45.00 FW

Open Bid

07/22/2013 12:00:00 AM

N,

5

07/01/2013 04:52:22 FW

Randy Huhn

111 S. Capitol
Lansing, M1 48933
us

Available Date:

Informal Bid:

Estimated Cost:
Purchase Method:

Blanket/Contract End Date:

Bulletin Desc:

07/01/2013 04:25.00 P

Mo

$0.00

Blanket

07/21/2014 12:00:00 AM

Acknowledge inclusion required: No

Quote Notification:
User last Updated:
Bill-to Address:

Email: test@periscopeholdings.com

Phone: (123)456-78900]

See attached quote provided for estimate in line item 1

No

Standard Terms and Conditions-5-7-2013, Q&A Posting

Mo
Chris Mitchell

Tony the Tiger

1780 Rolling Green Lane

Lansing, Ml 48817

us

Email: test@periscopeholdings.com
Phone: (123)456-7890[%]

Print Dest Detail:

Catalog Id (for contract):

Type Code:

Pre-Bid Conference:

Hour of Acknowledge inclusion:

Item Single Award Only:

Print Format:

RP - Request for
Proposal (RFP)

Mandatory prebid, 7/2,
10AM 2nd Floor
Mason, Purchasing

0.0

No

Bid, Internal View

Vendor Id | Vendor Hame | Preferred Delivery Method Hotifications Responded

00000072 | CMster Email Bid Available: No
Emailed to test@periscopeholdings.com at 07/01/2013 03:37:29 PM Bid Amendment:
Email: test@periscopeholdings.com Status: Ready to send

00000132 | ILove2Sell Email Bid Available: No
Emailed to test@periscopeholdings.com at 07/01/2013 03:37:29 PM Bid Amendment:
Email: test@periscopeholdings.com Status: Ready to send

‘Question # | Print Sequence | Required ‘Question Response Type

1 10 Yes Are you having a nice day? | Availability response
Amendment # | Amendment Date Amendment Note
1 07/01/2013 04:52:22 | Header 1. Bid Opening Date changed from "07/02/2013 04:25:00 PM" to "07/03/2013 04:45:00 PM" 2. Pre-Bid Conference changed from ™ to
PM “Mandatory prebid, 7/2, 10AM 2nd Floor Mason, Purchasing™. Attachment Changes: Header 1. File ‘Q&A Posting’: File 'Q&A Posting” added .

9. Now when you go to Documents, Bids, Sent, you’ll notice the changes are captured in the

solicitation

6/18/2013




g Basic Purchasing Inquiry Internal ini: O lizatie ini: Vendor Administrator

NIGP Code Browse | My Account | Customer Service | About Current Organization: Department of Technology Management and Budget July1,20134:57:35PMEDT O @ il ~ & =l =

| EED Chris Mitchell

s — Purchase 5 Open Quote Bid
Bid # Organization Buyer Description it /(lpenmg Date: Tt History s

AGENCY6412013B0000727 )Dapartment of Technology Chris Online Response Only - Consulting Senvices for Blanket 07/03/2013 List
\ Management and Budget Mitchell Video Conferencing System \04 45:00 PM

AGENCY6412013B0000709 | Department of Technology Chris bid from solicitation enabled Open Market 07/0212073 List
Management and Budget Mitchell 01:37:00 PM

AGENCYCLMTR13B0000689 | Department of Technology Chris Test Scoring Open Market 06/20/2013 Open Bid List
Management and Budget Mitchell 04:50:00 PM

AGENCYCLMTR13B0000686 | Department of Technology Chris Online Response Only - Consulting Services - Open Market 08/20/2013 Open Bid List
Management and Budget Mitchell Licensing 03:51:00 PM

AGENCY6412013B0000660 | Department of Technology Chris Consulting services video conferencing system Open Market 06/17/2013 Open Bid List
Management and Budget Mitchell 03:41:00 PM

AGENCY6412013B0000477 | Department of Technology Chris May23TrainPhones Open Market 05/23/2013 Open Bid List
Management and Budget Mitchell 10:36:00 AM

Copyright ® 2013 Periscope Holdings, Inc. - All Rights Reserved

Vendor Side:

BuyMichigan:

IEED sever administrator

NIGP Code Browse | My Account | Customer Service | About July 1, 2013 4:58:08 PMEDT O @ & %

Request for Revision

No records found.

< Bids / Bid Amendments (Un-Acknowledged)

Bid # Organization Alternate Id Buyer Description Bid Opening Date Bid
Holder
AGENCY1TEST13B0000135 | Department of Technology Management | 751R32001055 | Sharon Maynard | Strategic Plan Consultant 05/07/2013 11.45:00
and Budget AM
( AGENCY6412013B0000727 )Depanmem of Technology Management Chris Mitchell ine Response Only - Consulting Services for Video muﬂ?.(m 45:00 List
and Budget nferencing System M PM
AGENCYTEST013B0000379 | Department of Technology Management Buyspeed Shelter Services 05/22/2013 03.00:00 List
and Budget Trainee12

6/18/2013



