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Inside this issue:

Choosing the Right Commodity Codes for Your Profile

First Complete Registration as a Vendor or if preloaded from Bid4Michigan follow first time login instructions

Step by step instructions

Screen Shots

Login ID: fmitchellc4@michigan.gov

Password: 'oooooooooooo

Selection tips

Adding or Deleting

Forgot your password?

Go to: www.buy4michigan.com

Seller Administrator

Go to the Seller

Administrator tab:
Maintain Organization
Information

Selection Tips:
Click on the Maintain

o Use the previous system Organization Infor- = =
(www.bid4michigan.com) mation icon: —
. .. . This section iz used for
B|d Opportum‘"es, "V|ew maintaining organization
information.
closed solicitations,” as a
resource to see what Go to Maintain Commodity Codes & Services:
codes buyers are using ) ) )
Maintain Comrmeosclity
for the goods and ser- Codes & Services
N
. L ——
vices your company can — —-
provide. e ———
Thi=s =section = used to maintain
+  Begin key word searches commodity codes and

=Erwices.

with the most general
category, then work
down to the detail. If
looking for Athletic
Shoes, Begin your search
with “Shoes”

The NIGP Code Structure

The NIGP code structure was
created by the National Insti-
tute of Governmental Pur-
chasing and is the categoriza-
tion system of choice for most
\ &l public purchasing eProcure-
ment systems. Codes used can

"'GPKevwofd be up to 11 characters in
Search using \_ALL o'he criteria ¥ |
800-05 Boots and(Ghoes, AthleticAnd Sportsman Type (Incl. Canvas Type)

length, but primarily the first
five are most commonly used
and required.
with a broad class, then nar-
rows to individual item codes.
Codes for goods are in clas-
ses 005 through 898; codes
for services are in the 900
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Maintain Commodity codes:

Maintain Commodity Codes
This section iz used to add or remove commadity
codes.

System will display codes previously loaded/
selected, giving options to add, or deactivate:

Commodity and Service Codes
Current Codes - Procurement Empowerment LLC

\ i [ | B N
T e o)

e a2pifcenes

e

Adding codes takes you to the same screen as
you used for selection in original registration:

Commodity and Service Codes - Procurement Empowerment LLC

o

y

~

\ ]

Search using

NIGP Class ltem

|ALL ofthe criteria v |
@ Use the NIGP Commodity Code Search Engine if you are familar with the NIGP code. If not use the NIGP Code Browise below.

NIGP Code Browse

@ select the category that best describes the product and service you offer. Click on the question mark for more information.

Administrative, Financial, and Management Services

Agricultural Equipment and Related Products and Services.

2. 12
& [[R[]2

Arts, Crafts, Entertainment, Theatre

series starting with 905. To
add codes either begin with
Coding begins the drop down functionality

from the NIGP Class, or type

in a NIGP Keyword.
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Commodity Codes for Vendor Profile in Buy4Michigan

Commodity and Service Codes - Procurement Empowerment LL (7) .

NIGP Class €L ULTING SERVICES

WGP o e | Ol

e R
Searh using
Y
@ Use the NIGP Commodity Code Search Engine if you are familiar with the NIGP code. If not use the NIGP Code Browse below.
NIGP Code Browse

g1 'wﬁ%mgw;m:mdammyNOWAdﬁon,ﬂ;que%ﬁ;ﬁ‘nﬁi'ﬁ?mh ormation:

1-250f 74

Commodity and Service Codes - Procurement Empowerment LLC (7)

MGPClass | 918- CONSULTING SERVICES vl

et |

NIGP Class ltem | ."§|

S
Searchusing | ALL ofthe criteria %

Search

@ Use the NIGP Commodity Code Search Engine if you are familiar with the NIGP code. If not use the NIGP Code Browse below.
NIGP Code Browse

o Select the category that best describes the product and service you offer. Click on the question mark for more information.

26-50 of 74
123
]| cose—[Boscrpton S S
’ 918-32 Consulting Services (Not Otherwise Classified) )
O 9 WWW Underutilized Business (HUB) Consulting Including Technical Assistance
D 918-36 E-Commerce Consulting
£0-5U 0T 18

o D>

Search using ALL ofthe criteria ¥
C_san ] D
@ Use the NIGP Commodity Code Search Engine if you are familiar with the NIGP code. If not use the NIGP Code Browse below.
NIGP Code Browse

o Select the category that best describes the product and service you offer. Click on the ion mark for more i

51-750f 77
1234
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918-87 Purchasing Consutting (Incl. Specification DeveprD

—
O 918-88 Quality Assurance/Control Consulting
O 918-89 Real Estate/Land Consulting (Including Land Survey Consutlting)
i 918-90 Strategic Technology Planning and Consulting Services
O 918-91 Roofing Consultant
D 918-92 Urban Planning Consulting

918-93 Security/Safety Consutting
O
O 918-94 Traffic Consulting

918-95 Telecommunications Consulting
O
O 918-96 Transportation Consulting

918-97 Utilities: Gas, Water, Electric Consulting
O

1-75 0f 77
34
/A Save and Add More
-, -
Copyright ® 2013 Periscope Holdings, Inc. - All Rights Reserved.

Once you Save, the system will display a summary of all your profile codes, both those loaded previously and new ones you've add-
ed or deactivated. From here you can add more and/or deactivate those which no longer apply.

Commodity and Service Codes

Current Codes - Procurement Empowerment LLC

Deactivate Code Description Date Added
O 918-32 | Consulting Services (Not Otherwise Classified) 08/15/2013
/E\ 918-38 | Education and Training Consulting 08/08/2013

K ) @ Govemmentalcon% 08/15/2013

— %mm‘ e
918-87 | (Incl. Specification Development) 08/15/2012

e S

Copyright ® 2013 Periscope Holdings, Inc. - All Rights Reserved.

Deactivated one, then added another:

NIGP Class ] 924 - EDUCATIONAL/TRAINING SERVICES o ]

NIGP Class item | ~|

e
Search using ALL ofthe criteria ~ |

Search

@ Use the NIGP Commodity Code Search Engine if you are familiar with the NIGP code. If not use the NIGP Code Browse below.

NIGP Code Browse
@ Select the category that best describes the product and service you offer. Click on the question mark for more information.

[0 | code Description

] | 92408 Advisory Services, Educational

924-16 Course Services, i LHD

Commodity and Service Codes
Current Codes - Procurement Empowerment LLC
5 i R

Deactivate Date Added
918-32 | Consulting Services (Not Otherwise Classified) 08/15/2013
918-33 | Education and Training Consulting 08/09/2013

918-87 | Purchasin { ification Development) 08/15/2013
i

T S v g =~

" 92416 | CourseD Services, Instructional/Training ) 08/15/2013

e e |

Copyright ® 2013 Periscope Holdings, Inc. - All Rights Reserved.
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