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MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSALS

DATE OF ISSUE: January 20, 2016
TO: Potential Providers of Services

RE: Request for Proposals for National Register of Historic Places Nomination
for Central Charlotte, Michigan

l. Services Sought by Authority:

The Michigan State Housing Development Authority, State Historic Preservation Office
("Authority" or “SHPQ") is seeking an organization authorized to do business in Michigan to
complete a National Register of Historic Places (“NRHP”) nomination for the central part of
Charlotte, Michigan, including the city’s downtown. A detailed description of the work is described
in the Scope of Work, which is attached and incorporated into this Request for Proposals (“RFP”)
as Exhibit A.

The activity that is the subject of this project has been financed in part with Federal funds
from the National Park Service, U.S. Department of the Interior, and the Michigan State Housing
Development Authority, acting through its State Historic Preservation Office. However, the
contents and opinions herein do not necessarily reflect the views or policies of the Department of
the Interior or the Michigan State Housing Development Authority, or its State Historic
Preservation Office, nor does the mention of trade names or commercial products herein
constitute endorsement or recommendation by the Department of the Interior or the Michigan
State Housing Development Authority, or its State Historic Preservation Office.

This program receives Federal financial assistance for identification and protection of
historic properties. Under Title VI of the Civil Rights Acts of 1964, Section 504 of the Rehabilitation
Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of the
Interior prohibits discrimination on the basis of race, color, national origin, disability, or age in its
federally assisted programs. Michigan law prohibits discrimination on the basis of religion, race,
color, national origin, age, sex, marital status, or disability. If you believe you have been
discriminated against in any program, activity, or facility as described above, or if you desire
further information, please write to:

Office for Equal Opportunity
National Park Service

1849 C Street, NW
Washington, DC 20240

Women and minority-owned businesses licensed to conduct business in the State of
Michigan are encouraged to submit proposals.
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1. Bidder’'s Authorized Signatory:

An official authorized to commit the Bidder to the terms and conditions of the proposal
must sign the proposal being submitted. The Bidder must clearly identify the full title and
authorization of the designated official and provide a statement of bid commitment with the
accompanying signature of the official. Attach any resolutions authorizing the approved signatory
with the proposal. Include the name and telephone number of person(s) in your organization
authorized to expedite any proposed contract with the Authority.

Proposals from Sole Proprietors Will Not be Accepted

1. Required Qualifications:

The Authority has identified the following qualifications that it believes are necessary for
the successful performance and completion of the services described in Exhibit A - Scope of
Work. The Bidder must:

A. Have experience providing the services described in the Scope of Work or similar
services.

1. Conducting primary source research,

2. Researching and writing historic context narratives,

3. Assessing historic resource integrity using the National Register of Historic
Places eligibility criteria,

4. Writing National Register of Historic Places nominations for commercial
districts, and

5. Researching and documenting historic architectural resources.

B. Meet the 36 CFR 61 professional qualifications established by the National Park
Service for historian and architectural historian or assign 36 CFR 61 qualified
personnel to perform the services. The Bidder shall immediately notify the
Authority of any changes in the Project Manager or the 36 CFR 61 qualified
personnel performing the services described in this RFP.

C. Ensure that all work is in accordance with (a) the National Register Bulletin How
to Complete the National Register Registration Form; (b) the SHPO'’s So You Want
to List Your Commercial District in the National Register of Historic Places? How
to Do It — What Is Required (Jan. 2012), and (c) the National Register Photo Policy
Factsheet.

D. Be a Michigan entity (limited partnership, limited liability company, for-profit
corporation or non-profit corporation), or authorized to do business in the State of
Michigan. Provide organizational documents, including all certificates and
amendments. For non-profits, provide evidence of 501(c)(3) status from the IRS.
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The Bidder will be required to submit the following forms based on the type of

entity:

1.

A foreign (non-Michigan) or domestic corporation or limited liability
company must be licensed to do business in Michigan. The firm must
submit with the proposal a Certificate of Good Standing issued by the
Department of Licensing and Regulatory Affairs that is dated no earlier than
30 days prior to the submittal date of the proposal. Provide address of
registered agent or office. (Reference Exhibit D, attached and incorporated
into this RFP).

A foreign (non-Michigan) or domestic limited partnership must be licensed
to do business in Michigan. The firm must submit with the proposal a
Certificate of Fact — Not Cancelled issued by the Department of Licensing
and Regulatory Affairs that is dated no earlier than 30 days prior to the
submittal date of the proposal. Provide address of registered agent or
office. (Reference Exhibit D, attached and incorporated into this RFP).

Have an office or a registered agent in the State of Michigan.

Have phone, internet, and e-mail access. Internet and e-mail access must be
adequate enough to allow the Bidder to receive, download and upload data, files
and attachments from Authority staff.

Agree to satisfy the following requirements prior to the execution a contract with
the Authority:

1.

Indemnify, defend and hold harmless the Authority, its Board, officers,
employees and agents, from and against all losses, liabilities, penalties, fines,
damages and claims (including taxes), and all related costs and expenses
(including reasonable attorneys' fees and disbursements and costs of
investigation, litigation, settlement, judgments, interest and penalties), arising
from or in connection with any of the following:

a. any claim, demand, action, citation or legal proceeding against the

Authority, its employees and agents arising out of or resulting from (1) the
services provided ("Services") or (2) performance of the Services, duties,
responsibilities, actions or omissions of the Bidder or any of its
subcontractors under an awarded contract.

any claim, demand, action, citation or legal proceeding against the
Authority, its employees and agents arising out of or resulting from a breach
by the Bidder of any representation or warranty made by the Bidder in an
awarded contract.

any claim, demand, action, citation or legal proceeding against the
Authority, its employees and agents arising out of or related to occurrences
that the Bidder is required to insure against as provided for in an awarded
contract.
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any claim, demand, action, citation or legal proceeding against the
Authority, its employees and agents arising out of or resulting from the
death or bodily injury of any person, or the damage, loss or destruction of
any real or tangible personal property, in connection with the performance
of services by the Bidder, by any of its subcontractors, by anyone directly
or indirectly employed by any of them, or by anyone for whose acts any of
them may be liable; provided, however, that this indemnification obligation
shall not apply to the extent, if any, that such death, bodily injury or property
damage is caused solely by the negligence or reckless or intentional
wrongful conduct of the Authority.

any claim, demand, action, citation or legal proceeding against the
Authority, its employees and agents which results from an act or omission
of the Bidder or any of its subcontractors in its or their capacity as an
employer of a person.

any action or proceeding threatened or brought against the Authority to the
extent that such action or proceeding is based on a claim that any piece of
equipment, software, commodity or service supplied by the Bidder or its
subcontractors, or the operation of such equipment, software, commodity
or service, or the use or reproduction of any documentation provided with
such equipment, software, commodity or service infringes any United
States or foreign patent, copyright, trade secret or other proprietary right of
any person or entity, which right is enforceable under the laws of the United
States.

2. Maintain and provide evidence, satisfactory to the Authority, of the following
insurance coverage:

a. General Liability Insurance for $1,000,000 with the Authority shown as

b.

C.

additional insured;

Errors and Omissions Insurance for $1,000,000 for each occurrence and
$1,000,000 annual aggregate; and

Worker's Compensation Insurance (if required under state law). Any citing
of a policy of insurance must include a listing of the States where that
policy’s coverage is applicable.

V. Submitting Proposal:

Bidders wishing to submit proposals must submit one (1) .pdf of a signed proposal to
provide the services described in Exhibit A - Scope of Work attached and incorporated into this
RFP. Submitted proposals must respond to and address the questions listed in Exhibit B -
Proposal Instructions and Selection Criteria attached and incorporated into this RFP.

Firms wishing to submit proposals must also submit the Certificate Verifying Key Persons
attached and incorporated into this RFP as Exhibit D, as well as the documentary information
outlined in the Organization Background Checklist attached and incorporated into this RFP as

Exhibit E.
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The due date for the Authority's receipt of the proposals responding to this RFP is Friday,
February 26, 2016 at 4 p.m.

The Authority shall not be liable for any costs that a firm or individual may incur
while preparing a proposal. The Authority shall not be liable for any costs that a firm or
individual may incur prior to the complete execution of a contract. If the Authority enters
into a contract, the Authority's consideration (payment) shall be limited to the term of the
contract.

V. Questions Regarding RFP

Questions raised by Bidders concerning the RFP must be submitted in writing via
mail, email or fax. To ensure a fair and impartial process, Authority staff will not address
questions concerning the RFP not submitted in writing.

Phone calls involving the RFP or related questions will not be accepted.

Firms submitting bids shall not contact any Board members or Authority staff
except Libby Carpenter.

Submit questions using the subject line Central Charlotte NRHP Nomination RFP to
the attention of:

Libby Carpenter

Procurement Specialist

Michigan State Housing Development Authority
735 E. Michigan Avenue

Lansing, Michigan 48912

E-mail: carpenterL3@michigan.gov
Fax: (517) 335-5925

Address all questions regarding the RFP to Libby Carpenter. Questions must be
received in writing by February 3, 2016. The Authority will answer all questions received by
February 10, 2016. The Authority will hold no other question sessions or bidder's conferences.
All guestions and answers related to this RFP will be supplied to firms providing Libby Carpenter
with notification of intent to submit a proposal.

If, prior to the proposal deadline, the Authority deems it necessary to provide additional
clarifying information, or to revise any part of the RFP, supplements or revisions will be provided
to all firms who have indicated they will submit a proposal. Proposals will then be evaluated based
on the terms and conditions of the RFP, any supplements or revisions to the RFP, and the
answers to any written questions.
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VI. Selection of Proposal:

The Authority will select the proposal based on the Proposal Instructions and Selection
Criteria set forth in Exhibit B attached and incorporated into this RFP.

VII. Processing Required Forms & Contract Execution:

The required forms will be submitted to Civil Service for approval, prior to the Authority’s
Board approval. Contracts that equal or exceed $45,000 must be approved by the Authority’s
Board. Thereafter, a contract will be forwarded to the selected Bidder that submitted the accepted
proposal with instructions to execute and return two copies. Upon receiving the executed copies,
the Legal Affairs Division will submit the executed copies to a duly authorized Authority signatory
for execution on behalf of the Authority.

VIIl.  Michigan Freedom of Information Act

All documents submitted to the Authority are subject to the Michigan Freedom of
Information Act ("FOIA"). In the event a request for submitted documents is made to the Authority,
the Authority's FOIA Coordinator will redact or withhold information and/or documents that are
exempt from disclosure under FOIA. See MCL 15.243 et seq. Please note that any requests by
non-MSHDA personnel to review proposals will be denied until the deadline for submission of the
bids has expired. See MCL 15.243(1)(i).

Please submit FOIA requests to the Authority as follows:

MSHDA

c/o Jon Stuckey

FOIA Coordinator

735 E. Michigan Avenue
Lansing, Ml 48912

IX. Payments to Pensioned Retirees

2007 PA 95, MCL 38.68c requires retirees of the State Employees Retirement System
(“Pensioned Retirees”) who become employed by the State either directly or indirectly through a
contractual arrangement with another party on or after October 1, 2007 to forfeit their respective
state pensions for the duration of their reemployment. Accordingly, any pensioned retiree who
provides or renders services pursuant to the contract for which bids will be made under this RFP
shall be required to forfeit his or her pension during the term of the contract.

Proposals must acknowledge and confirm whether pensioned retirees will render services
under the contract being sought through this RFP. If the Bidder intends to use a pensioned retiree,
the Bidder must submit written confirmation from the pensioned retiree that he or she agrees to
forfeit his or her pension during the term of the contract, if awarded. If awarded a contract, the
Bidder must submit a copy of the pensioned retiree’s directions to the State of Michigan’s Office
of Retirement Services (“ORS”) to withhold the retiree’s pension payments until the end of the
contract term by having the pensioned retiree complete the form attached and incorporated into
this RFP as Exhibit H.
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X. Key Personnel

Bids must acknowledge and identify certain key personnel who will be performing services
pursuant to an awarded contract and (a) sign the contract on behalf of the contractor and/or (b)
are listed in the form attached and incorporated into this RFP as Exhibit D.

Page 7 of 46
Rev 7/2015
All other versions are obsolete



ICHIGAN STTE HOUSING DEVELOPMENT AUTHORITY
Investing in People. Iveseing in Places.

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT A

SCOPE OF WORK

l. Overview

A. The Michigan State Housing Development Authority, State Historic Preservation Office
("Authority" or “SHPQ") is targeting Michigan communities that are positioning
themselves to use historic preservation as an economic development tool. Charlotte
has been selected as a prime candidate for this NRHP nomination because of its
participation in the Department of Talent and Economic Development’'s Rising Tide
initiative and because of its important stock of historic resources, their value as historic
and economic assets to the broader area, and in order to make federal historic
preservation tax credits available to owners of income-producing historic buildings
within the downtown district.

B. In particular, the Authority is seeking an organization to prepare one National Register
of Historic Places (“NRHP”) nomination for the central area of Charlotte, Michigan, that
includes the city’s historic downtown and adjoining areas that would benefit from the
NRHP designation.

1. Objectives, Tasks & Activities, and Deadlines

A. Objectives. To successfully perform the services described in Section | above, the
selected contractor must satisfy the following objectives:

1. Prepare the NRHP nomination materials, using the newest version NPS Form 10-
900 template available from the National Park Service, in accordance with (a) the
National Register Bulletin How to Complete the National Register Registration
Form; (b) the SHPO’s So You Want to List Your Commercial District in the National
Register of Historic Places? How to Do It — What Is Required (Jan. 2012), and (c)
the National Register Photo Policy Factsheet.

2. Prepare NRHP nomination materials for a historic district in central
Charlotte. The preliminary and approximate boundaries for the historic
district in central Charlotte consists of approximately 300 buildings
(excluding garages, carriage houses, and other outbuildings) and includes
the following properties as described below and further approximated on the
map attached in Exhibit C — Map of Preliminary Project Areas.

The preliminary and approximate boundaries were created based on a
windshield survey of the district but these boundaries shall be reviewed and
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refined as appropriate by the selected contractor in concert with the SHPO and
city of Charlotte to establish the final district boundaries:

a. Properties fronting on the west side of N. and S. Cochran from 436 S.
Cochran on the south to McClure Street on the north (including the
Citizens LLC elevator complex at 421 N. Cochran;

Properties fronting on Cochran’s east side from 441 S. Cochran on
the south to E. Lawrence Avenue on the north;

b.  Properties in the area bounded by East Lawrence Avenue and
Lansing Road on the south between N. Cochran and Park Place, by
N. Cochran Avenue on the west between Lawrence and the Penn
Central RR line south of McClure, northeast on the Penn Central
Railroad line between N. Cochran and N. Oliver Street, on the east by
Oliver between the Penn Central line and Park Place, and on the
north by Park Place between Oliver and Lansing Road;

a.  Properties on the south side of East Lawrence Avenue and Lansing
Road from S. Cochran on the west to the second house east of
Pleasant Street on the east;

b.  Properties on both sides of Pleasant Street between E. Lawrence and
E. Lovett;

c. Properties on South Oliver between E. Lawrence and E. Lovett and
also 218 S. Oliver;

d. Properties on both sides of S. Washington between E. Lawrence and
E. Lovett;

e.  Properties fronting on both sides of E. and W. Lovett between
Pleasant Street and S. Bostwick Avenue;

f. Properties fronting on W. Seminary’s south side between S. Cochran
and Sheldon;

g. Properties fronting on both sides of Bostwick Avenue between
Seminary on the south and Harris Street on the north; and

h.  Properties fronting on both sides of W. Lawrence Avenue between
Cochran and Sheldon.

B. Activities/Responsibilities Necessary to Complete Scope of Work. To achieve the
objectives, the selected contractor shall perform the following activities required to
achieve the objectives:

1.

Initial on-site meeting. Meet with Authority staff and the city of Charlotte’s primary
contact (to be determined) in the local community to discuss the Project Area,
potential central district boundaries, meet with local community historians, and
discuss sources for research materials.

Coordinate and consult with the local community. Coordinate and consult with
the city of Charlotte’s primary contact and local historians (to be determined) as
necessary to complete the activities described in this Section, including but not
limited to presenting the NRHP nomination to the local community, reviewing the
Project Area boundaries, and reviewing drafts of the NRHP nomination. The local
historians, who may serve the city of Charlotte in either formal or informal
capacities (i.e., member of a design committee, local historic district study
committee, author of a local historical book, etc.) may be able to offer assistance
in providing historical information and must be given the opportunity to contribute
to the degree they are willing and able during the project timeframe. Note,
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however, that the selected contractor alone shall be responsible for the
successful completion of all products.

3. Research. Conduct thorough research on the general history of the community
and the Project Area including research for specific buildings and other features
within the Project Area. Research must include a variety of source materials as
listed in the Historical Research section of the SHPO’s So You Want to List Your
Commercial District in the National Register of Historic Places? How to Do It —
What Is Required, pages 7-10; however, the selected contractor will be expected
to make extensive use of newspapers, fire insurance maps, city directories, and
historic photo archives. Directory research shall focus on identifying early and
long-time occupants and uses.

4. Survey. Complete a visual survey of all resources in the Project Area that
includes thorough photo-documentation of resource exteriors and compiling
descriptive information adequate for the inventory entries in the nomination’s
description section. For each resource, the selected contractor will provide the
following:

a. Photography. For downtown commercial buildings, photograph at
least one general view of the resource’s entire front; at least one more
close-up view showing the ground-floor storefront; additional views
clearly showing architectural details such as cornices, upstairs
window trim and caps, or other significant features, as appropriate;
and one or more views from the back that illustrate the back part of
the resource’s form, materials and rear additions. For resources on a
corner site or freestanding, also include one or more three-quarter
views showing both the front and each side of the resource and a
general view of each side of the resource. For houses and most other
buildings, provide two views that show the front and one side and the
front and other side. For garages and small outbuildings, provide one
view each. For larger outbuildings such as carriage houses, provide
two views from different directions whenever possible.

b. Resource Inspection. Inspect each resource, compiling and writing
descriptive information that is adequate, when combined with the
photographic coverage, to prepare the nomination’s inventory entries
in the four-part format outlined in the SHPO’s So You Want to List
Your Commercial District in the National Register of Historic Places?
How to Do It — What Is Required, pages 13-16.

5. NRHP Nominations. Prepare a complete set of NRHP nomination materials for
the central Charlotte historic district, as defined in Section II, C outlined below.
Prepare all sections of the district NRHP nomination in accordance with the
contents and format requirements provided by the SHPO’s So You Want to List
Your Commercial District in the National Register of Historic Places? How to Do
It — What Is Required.

a. The central Charlotte historic district NRHP nomination shall be
submitted at four intervals including first draft of specific sections
(50% completion), first draft of remaining sections (80% completion),
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6.

second draft of all sections (95% completion), and the final NRHP
nomination (100% completion) as outlined in Section Il, C below;

Deliverable #1 review meeting. Meet with Authority staff, either at the Authority’s
office or in the local community as agreed, after submitting Deliverable #1 to
discuss broad overview comments in order for the selected contractor to make
needed adjustments such as writing style, additional research needed, order of
inventories, and documenting source materials.

GIS Survey. Prepare a Microsoft Excel spreadsheet that includes parcel
numbers, property names, property addresses, district name, “C” or “NC” (to
indicate whether the property in question is either a contributing or
noncontributing resource within the district), and geographic coordinates parsed
into decimal degrees. As an option, the selected contractor may also submit an
ArcGIS file that includes a shapefile with point data or polygon data with attribute
tables that include the district name, city, and county. See Section Il, C, 10
below for further detail.

Public information meeting. Present the NRHP nomination in Charlotte to the
local community approximately 3-6 weeks prior to the presentations to the State
Historic Preservation Review Board (“Review Board”). Coordinate with the city of
Charlotte’s primary contact on scheduling the meeting and logistics.

Presentation to State Historic Preservation Review Board. Present the NRHP
nomination to the Review Board at the end of the project.

10. Provide quarterly progress reports.

11. Provide a final Project Completion Report.

C. Products or Milestones to be Met. Products or Milestones include:

1.

Initial On-site Meeting. Meet with Authority staff, the city of Charlotte’s primary
contact, and local community historians to discuss the preliminary Project Areas,
sources for research materials, and other topics as needed.

Deliverable #1.

a. Prepare and submit a first draft of specific sections of the central
Charlotte historic district NRHP nomination (50% completion), as
outlined below, on NPS Form 10-900 stored on CD. Deliverable #1 must
also be sent to the city of Charlotte for review and comment. Deliverable
#1 must include:

i. Boundary Recommendation and Map. Recommend to the
Authority specific final district boundaries, along with a rationale in
writing, for the selected boundaries. Include a district map or
series of maps illustrating the recommended boundaries.

ii.  Description Statement and Inventory. The description statement
shall include an overview description of the district and an
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inventory of all resources as outlined in the SHPO’s So You Want
to List Your Commercial District in the National Register of Historic
Places? How to Do It — What Is Required. The overview
description shall provide general descriptive information on the
district, including but not limited to the general character, size and
form, topography, street plan, etc. The inventory entries shall
follow the four-part format of: (i) identification, (ii) building
description, (iii) history, and (iv) bibliography. The history portion
presented in each inventory entry shall include, at a minimum,
information resulting from review of the Sanborn fire insurance
maps, and any other maps, and from any available directories.
Directory research for the downtown buildings shall focus on
identifying early and long-time occupants and uses. Any directory
research for the residential properties should focus on the earliest
entry for the property. A bibliography should be provided when
information specific to that property is located beyond the general
map and directory sources used for all properties, such as
newspaper references.

Survey Images. Provide color images (stored in .jpeg format on
CD) of all buildings and other resources within the final boundaries
of the district. Building images shall include as many views of
each building’s facades and details as necessary to clearly
document the building per the survey instructions in 1l, B, 4a
(above) and the SHPO’s So You Want to List Your Commercial
District in the National Register of Historic Places? How to Do It —
What Is Required.

Sanborn Maps. Provide all Sanborn maps available for the district
in either paper format or stored on CD. This will aid the
Authority’s review of all drafts of the three NRHP nominations.

b. Deliverable #1 Review Meeting. Meet with Authority staff, at the
Authority’s office or in the local community as agreed, after submitting
Deliverable #1 to discuss broad overview comments in order to make
needed adjustments such as writing style, additional research needed,
order of inventories, and documenting source materials.

3. Deliverable #2.

a.

Prepare and submit a first draft of all remaining sections of the
central Charlotte historic district NRHP nomination (80% completion),
as outlined below, on NPS Form 10-900 (stored on CD) and must
include:

Significance Statement. The significance statement shall include
a summary paragraph of the district and a detailed statement
providing a broad historical overview and documents the area’s
physical development and important historical themes.
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ii.  All remaining NRHP nomination sections on NPS Form 10-900
that were not already submitted as part of Deliverable #1.

b. Deliverable #2 must be sent to the city of Charlotte for review and
comment.

4. Deliverable #3.

a. Prepare and submit a second draft of all sections of each NRHP
nomination (95% completion) on NPS Form 10-900 stored on CD including
boundaries for the Project Areas and maps, description statement and
inventory, and significance statement. Deliverable #3 must be sent to the city
of Charlotte for review and comment. Deliverable #3 must also include:

i. Nomination Photographs. These photographs are the images the
selected contractor is recommending for use in the final NRHP
nominations and at the Review Board meeting. The Authority will
review and approve these photographs as part of this submission
so that the selected contractor can make final prints as part of
Deliverable #4 outlined below (the final NRHP Nominations
submission).

5. Deliverable #4.

a. Prepare and submit the final NRHP Nomination (100% completion)
including all final products from Exhibit A — Scope of Work Section Il, C,
1-18, in the format below:

i. One (1) paper printout of the final version of the NRHP nomination
form NPS Form 10-900. The NPS Form 10-900 template used
shall be the newest version available from the National Park
Service. The final version shall be grammatically correct and
typo-free; and

ii. One (1) CD containing the final version of the nomination form in
Microsoft Word in version as agreed upon by the Authority.

6. District Maps. Provide district maps as outlined below:

a. Two (2) sets of color printouts in 8 %2 X 11" form of maps illustrating the
district’s location and boundaries, as per the NRHP requirements in lieu
of USGS topographical maps. The scale used in the map(s) should be
similar to that used in USGS maps. The district boundaries shall be
enclosed in a figure drawn with straight lines connecting a series of points
(preferably no more than four (4)), with the appropriate latitude and
longitude for those points labeled in pencil;

b. Three (3) paper originals of a district map or series of maps for the
Project Areas meeting the SHPO’s mapping requirements as stated in the
SHPO’s So You Want to List Your Commercial District in the National
Register of Historic Places? How to Do It — What Is Required. The final
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district maps shall be printed on white archival paper only. Mylar or
mylar-like materials are unacceptable. The map(s) should be 8 %2 x 11
inches in size, if possible. Map sheets larger than 11 x 17 inches are
unacceptable;

c. One (1) CD containing a set of the maps required in 6a above and a set
of final district maps in PDF format.

7. Labeled Photographs. Provide two (2) sets of printed labeled photographs
meeting the specifications set forth in the National Register Photo Policy
Factsheet (5 x 7 inch prints are required).

a. For the central Charlotte historic district NRHP nomination, provide at
least twenty-five (25) different views made from color electronic images.
Provide two originals of each. The photographs shall be primarily
streetscape views and together provide coverage from all parts of the
district.

8. Nomination Photograph Images. Provide three (3) CDs, listed below as CD 1,
CD 2, and CD 3 containing color images to be used for the NRHP nominations.
Image files shall be named according to the National Register Photo Policy
Factsheet requirements. All CDs (CD 1, CD 2, and CD 3) shall contain the same
color images used in making the nominations’ photographic prints (see Labeled
Photographs above); however, images shall be stored using different formats on
each as outlined below:

a. CD 1: Shall contain images in .tif format and in all other respects meet
the requirements set forth in the National Register Photo Policy Factsheet
(to accompany the nomination submission to the NRHP). The digital
camera resolution used must be at least two megapixels (1200 x 1600
pixel image) at 300 dpi; six megapixels (2000 x 3000 pixel image) at 300
dpi is preferred (these are the same standards set forth in the NRHP
Photo Policy Factsheet).

b. CD 2: Shall contain images in .jpeg format but in all other respects meet
the requirements set forth in the National Register Photo Policy
Factsheet. The digital camera resolution used must be at least two
megapixels (1200 x 1600 pixel image) at 300 dpi; six megapixels (2000 x
3000 pixel image) at 300 dpi is preferred (these are the same standards
set forth in the NRHP Photo Policy Factsheet).

c. CD 3: Shall contain a Microsoft PowerPoint presentation with each image
(the same images as CD 1 and CD 2) on its own individual slide. The first
image of the PowerPoint presentation shall be an image of the district
map with district boundaries outlined. The PowerPoint presentation will
be used during the Contractor’s presentation at the Review Board
meeting.

9. Survey Images. Provide one (1) CD or flash drive for the NRHP nomination
containing color images (stored in .jpeg format) of all buildings and other
resources within the final boundaries for the Project Area (See Il, B, 4a, and C, 2,
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10.

11.

12.

13.

i, above). The digital camera resolution used must be at least two megapixels
(1200 x 1600 pixel image) at 300 dpi; six megapixels (2000 x 3000 pixel image)
at 300 dpi is preferred (these are the same standards set forth in the NRHP
Photo Policy Factsheet for the .tif images). Image files shall be named according
to the following protocol and not include the state or the county name: Street
name_Street direction (N, S, E, W)_Address number (use 4 digits, 0001
etc.)_Image number (01 etc.) where there are multiple images for the same
property. For example, the final file name for the first of several image files for 23
West Smith Street should appear as SmithStreet_W_0023_01.

GIS Survey. Provide one (1) CD containing a Microsoft Excel spreadsheet that
includes the following data columns at minimum:

a. Parcel number;
b. Property name;

c. Property address, parsed into street address/city/county/state/zip. For

example:

[ 700 Walsh Dr

| East Lansing

| Ingham

| Ml | 48823

o

District name (where appropriate);

e. C or NC to indicate whether the property in question is either a
contributing or noncontributing resource within the district (where

appropriate);

f. Geographic coordinates, parsed into decimal degrees.

As an option, the selected contractor may also submit on the CD, along with the
required Microsoft Excel spreadsheet, an ArcGIS file to aid in the Authority’s
development of a GIS database. The ArcGIS file should include a shapefile with
point data (individual properties) with attribute tables that include required
information or shapefile with polygon data (districts) with attribute tables that
include the district name, city, and county. All GIS data must use the Michigan
Geo Ref coordinate system.

Interested Persons List. Provide in Microsoft Excel a list of public officials and
other interested persons who should be notified of the nominations. Include the
name, title, and mailing address of the chief elected official and mailing
addresses of any other interested persons or agencies which should be notified,
such as the planning commission, historical society, and chamber of commerce.

Research Notes. A copy of all source materials used in preparation of the
nominations. Notes made from interviews must clearly identify the interviewer,
the person(s) interviewed (with addresses), and the dates of the interviews.
Excerpts from books and newspapers, copies of letters and notes, etc., shall be
used to check the accuracy of the nominations text as needed, as well as placed
on file at the Authority for future research and study.

Quarterly Progress Reports. Provide quarterly progress reports using the form
provided by the Authority. Quarterly progress reports shall be due by July 15,
September 15, January 15, and April 15 of each year during the project reporting

period and will include:
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a. Title sheet identifying the project, contract number, and name and
address of the Contractor.

b. Names and titles/responsibilities of the project manager and persons
working on the project, including any subcontractors.

c. Afinancial report of expenditures to date including any changes to
approved budget or approved work schedule.

d. A written summary of progress outlining the work accomplished during
the reporting period. Problems, real and anticipated, or any significant
deviation from the agreed-upon work plan should be brought to the
attention of the Contract Administrator.

14. Public Information Meeting. Hold one (1) public information meeting to acquaint
the property owners, public officials, and general public with the Project Area, the
nomination project and its results. The meeting, which should include a
PowerPoint presentation, shall be conducted approximately 3-6 weeks prior to
the presentation to the Review Board. The presentation will summarize the
following: the project, the NRHP nomination process, an overview of the Project
Areas’ historic significance as set forth in the nominations, and an explanation of
the benefits for the Project Area being listed in the NRHP. The selected
contractor will also answer questions by the public about the project and the
NRHP nominations and process. The meeting should be at least one (1) hour in
length. The selected contractor shall coordinate with the city of Charlotte’s
primary contact on scheduling the meeting and logistics.

15. Presentation to State Historic Preservation Review Board. Present the three
NRHP nominations to the Review Board at the end of the project using the
PowerPoint presentation prepared and submitted as part of Section Il, C, 8, ¢
above.

16. Project Completion Report. The selected contractor shall provide a brief
professional quality report that includes the following:

a. Atitle sheet identifying the project, contract number, and name and
address of the selected contractor;
b. The names and titles/responsibilities of the project manager and persons
working on the project, including any subcontractors;
The budget for the project; and
A written narrative summary of the project and its outcome including an
outline of the methodology used (as compared with that initially
proposed), evaluation of the project results, and a summary of what
worked and what the selected contractor would do differently the next
time the selected contractor undertakes a project of this nature. Two
copies of the final summary report shall be submitted to the Authority that
includes 1) one printed copy and 2) one electronic version of the report in
Microsoft Word. Verify with the Authority as to the acceptable
version of Microsoft Word.

oo

17. Credits and Disclaimers. Include on the cover or first inside sheet of the Project
Completion Report and in any and all meeting signs, news releases, public
announcements, or other written, audio, or visual material for this project
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(exclusive of the nomination products) the following credits/disclaimer that reads
verbatim as follows:

The activity that is the subject of this project has been financed in part
with Federal funds from the National Park Service, U. S. Department
of the Interior, through the Michigan State Housing Development
Authority. However, the contents and opinions herein do not
necessarily reflect the views or policies of the Department of the
Interior or the Michigan State Housing Development Authority, nor
does the mention of trade names or commercial products herein
constitute endorsement or recommendation by the Department of the
Interior or the Michigan State Housing Development Authority.

This program receives Federal financial assistance for identification
and protection of historic properties. Under Title VI of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973, and the
Age Discrimination Act of 1975, as amended, the U. S. Department
of the Interior prohibits discrimination on the basis of race, color,
national origin, disability, or age in its federally assisted programs.
Michigan law prohibits discrimination on the basis of religion, race
color, national origin, age, sex, marital status, or disability. If you
believe you have been discriminated against in any program, activity,
or facility as described above, or if you desire further information,
please write to:

Office of Equal Opportunity
National Park Service
1849 C Street, NW

Washington, DC 20240

D. Deadlines for Completing Objectives.

All objectives, activities, and products must be completed within twenty-four (24)
months from the date of contract execution. See Exhibit B — Proposal Instructions and
Selection Criteria for sample performance schedule.
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Standards for Performance

If awarded a contract, the selected contractor shall perform the tasks/activities and
complete the objectives in accordance with the following standards:

A.

Either meet the 36 CFR 61 professional qualifications established by the National
Park Service for historian and architectural historian or assign 36 CFR 61 qualified
personnel historian and architectural historian to perform the services and/or
supervise other staff.

. The selected Bidder shall immediately notify the Authority of any changes in the

Project Manager or the 36 CFR 61 qualified personnel performing the services
described in this RFP.

All work must meet the appropriate standards as set forth in the National Register
Bulletin How to Complete the National Register of Historic Places Registration Form,
the National Register Photo Policy Factsheet, and the SHPO'’s So You Want to List
Your Commercial District in the National Register of Historic Places? How to Do It —
What Is Required.

The selected Bidder must be proficient in Microsoft Word 2000 or a later version as
agreed upon with the Authority.

The project will require travel to the site.
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ICHIGAN STTE HOUSING DEVELOPMENT AUTHORITY
Investing in People. Iveseing in Places.

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT B

PROPOSAL INSTRUCTIONS AND SELECTION CRITERIA

Proposal Delivery/Submission

A.

Due Date. Proposals responding to this Request for Proposal ("RFP") are due
February 19, 2016 by 4 p.m.

. Originals and Copies. Submit one (1) .pdf of a signed proposal to provide the

services described in the Exhibit A - Scope of Work.

Delivery of Proposal. Only electronic deliveries will be accepted. E-mail all deliveries
to:

Libby Carpenter
carpenterL3@michigan.gov

. Selection of Proposal. The Authority’s review may take up to four weeks after the

closing date for submitting proposals. The Authority anticipates notifying the selected
contractor on March 28, 2016 via e-mail and posting on the Authority’s website;
however, the selection will be contingent on approval by the Michigan Civil Service
Commission and the Authority’s Board. The name of the selected contractor will also
be posted on the Authority's website.

Commencement of Work. Project work shall not commence until execution of a
project contract. The selected contractor shall not proceed with performance of the
project work or incurring of project costs until both parties have signed the project
contract to show acceptance of its terms and conditions.

Project Control. The selected contractor will carry out this project under the direction
and control of the Authority and its designated Contract Administrator.

. Quarterly Progress Reports. The selected contractor may be required to submit brief

written quarterly summaries of progress outlining the work accomplished during the
reporting period. Problems, real and anticipated, or any significant deviation from the
agreed-upon work plan should be brought to the attention of the Contract
Administrator. A financial report of expenditures to date including any changes to
approved budget or approved work schedule must be submitted as part of the report.
Invoices must be itemized. If hourly rate is charged, the number of hours spent
on each work activity, by staff person, must be included. Receipts are required
for all expenditures. If required, these reports will be due to the Authority each
January 15, April 15, July 15 and September 15 during the project period.
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H. Final Project Summary Report. The selected contractor may be required to submit
a narrative summary of the project and its outcome. This should include an outline of
the methodology used, evaluation of the project results, and a summary of what
worked and what the selected contractor would do differently the next time the
contractor undertakes a project of this nature. If required, one printed copy of the final
summary report and an electronic version of the report in shall be submitted to the
Authority.

I. Applicable Laws. The selected contractor will be required to comply with all Michigan
and federal laws.

1. Proposal Format

A. Overview. Proposals must be submitted in the format described in this Exhibit B as
outlined below. There should be no attachments, enclosures or exhibits other than
those considered by the Bidder to be essential to a complete understanding of the
proposal. Each section must be clearly identified with appropriate headings.

The proposal should be clear, accurate, and complete, with sufficient detail to enable
the Authority to evaluate the services and methods proposed. Brevity is appreciated.

B. Format of Proposal.

1. Business Organization. Include the following information and supporting
documentation as outlined in Exhibit E - Organization Background Checklist found
attached and incorporated into this RFP:

a. The full name and address of Bidder.
b. The branch office or name and address of registered agent, if applicable.

c. The type of entity (e.g., Michigan corporation, Michigan nonprofit corporation,
Michigan limited liability company):

i. A foreign (non-Michigan) or domestic corporation or limited liability
company must be licensed to do business in Michigan. The firm
must submit with the proposal a Certificate of Good Standing issued
by the Department of Licensing and Regulatory Affairs that is dated
no earlier than 30 days prior to the submittal date of the proposal.
Provide address of registered agent or office.

ii. A foreign (non-Michigan) or domestic limited partnership must be
licensed to do business in Michigan. The firm must submit with the
proposal a Certificate of Fact — Not Cancelled, issued by the
Department of Licensing and Regulatory Affairs that is dated no
earlier than 30 days prior to the submittal date of the proposal.
Provide address of registered agent or office.

d. Submit a Certificate Verifying Key Persons. This form is found in Exhibit D
attached and incorporated into this RFP.
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e. Submit a Certifications Regarding Debarment, Suspension and Other
Responsibility Matters form. The form is found in Exhibit F attached and
incorporated into this RFP.

f. Submit a W-9 Request for Taxpayer Identification Number and Certification.
The form is found in Exhibit G attached and incorporated into this RFP.

g. Submit a Retiree Rehire Certificate, if required. The form is found in Exhibit H
attached and incorporated into this RFP.

h. For your convenience, a checklist of required organizational documentation is
provided as Exhibit E attached and incorporated into this RFP. NOTE:
Depending on the nature of the bid request and proposal, this checklist may
not be all inclusive as additional and/or different documentation may be
required.

2. Management and Personnel. Answer/Address the following:

a. Officer and Management Summary. ldentify managers and/or officers who
will manage the contract if it is awarded and provide their resumes or CVs.
Identify officers and managers by hame and position. List their responsibilities
and the specific tasks each officer and manager assigned to the project will
carry out and the anticipated time frames for each task. Provide current contact
information including the manager(s) and/or officer(s) name, title, mailing
address, email address, and phone and fax numbers.

b. Personnel Summary. Identify proposed key project personnel responsible for
performing the service described in Exhibit A and their titles.

3. Experience.

a. Prior Experience of Bidder. Indicate prior experience of your organization
that you consider relevant to the successful accomplishment of the project
described in this RFP. Include sufficient detail to demonstrate the relevance of
such experience. Include descriptions of qualifying experience, including
project descriptions, costs, and starting and ending dates of projects
successfully completed. Also include the name, address, and telephone
number of the responsible official of the client organization who may be
contacted.

b. Experience of Proposed Personnel Assigned to Provide Services. The
proposal should describe the education and experience of the personnel who
will be assigned to provide the proposed services, including managers who
may oversee work of personnel and all personnel who will carry out the day-
to-day work, and show how they meet the experience requirement and 36 CFR
61 professional qualifications. Personnel should include those with
demonstrated expertise and experience in:
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i. Researching and documenting historic downtowns and
commercial buildings.

ii.  Preparation of successful National Register of Historic Places
nominations for commercial districts.

iii.  Researching and writing historic context narratives.

iv.  Assessing historic resource integrity using the National Register of
Historic Places eligibility criteria

c. Examples of Work. The following examples of recent work should be
submitted with the application:
i. A writing sample from the staff person assigned to the
development of the significance statement.

ii. A writing sample from the staff person assigned to the
development of the description statement and inventories.

iii. A National Register of Historic Places nomination prepared by
staff who will be assigned to this project.

iv. A sample map and/or site plan for a historic district or complex.

d. Additional Information and Comments. Include any other information that is
believed to be pertinent but not specifically asked for elsewhere.

e. Confirm Whether Any Assigned Personnel Receive Pension Payments
from the State of Michigan. If any assigned personnel receive pensions from
the State of Michigan, you must provide confirmation, signed by each assigned
person with a State of Michigan pension, that he or she acknowledges and
agrees that he or she must forfeit any pension payments made during the term
of the contract. If a contract is awarded, each assigned person with a State of
Michigan pension must submit a copy of the pensioned retiree’s directions to
the State of Michigan’'s Office of Retirement Services to withhold the retiree’s
pension payments during the contract term.

4. Proposed Services.

a. How Services Will be Rendered. Address and describe the process used to
render the services and how the services will be rendered. This should be an
overview of the methodology to be used, based on staff and time frames, to
meet the project scope of work and complete the required services within the
time frame of the project.

b. Use of Subcontractors. If any work will be subcontracted, describe the
following:

i. Work that will be subcontracted.

ii. The process used to select the subcontractors.
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iii. The subcontractor's experience and expertise.

iv. The names of the firms/individual(s) who will perform the
subcontracted work.

v. How quality of service will be monitored and ensured.
c. Standards. Describe or address the following:

i. How the National Park Service 36 CFR 61 professional
gualifications for Historian and Architectural Historian will be met.

ii.  How quality of service will be monitored and ensured.

iii.  Whether "best practices" will be followed. (If applicable, identify the
organization and/or document establishing such standards.)

d. Security of Data. If the services to be rendered require the collection and/or
use of confidential and/or personal data, confirm the following:

i.  Has your organization established and used a policy to address the
security of paper and electronic data? (Please do not submit a copy
of your security policy.)

ii.  Does your policy address the removal of confidential and/or personal
data from storage media? (For example, does your firm's policy
include the removal or "wiping" of data from hard drives when a
computer is no longer used?)

e. Copyrighted Materials. Acknowledge and/or confirm the following:

i. You agree that any and all products produced as a result of this
contract shall be the property of the Authority.

ii.  You agree that the Authority shall (a) hold a copyright on all materials
or products produced under the contract and (b) be allowed to file for
a copyright with the United States Copyright Office.

iii.  You acknowledge that submitted documents will not contain in part or
whole copyrighted materials.

5. Price Proposal & Budget
a. Price Proposal. All rates quoted in proposals submitted in response to

this RFP will be afirm fixed price for the duration of the contract. No price
changes will be permitted.

b. Budget. Include in the proposal a line item budget identifying all expenses
related to the work to be performed. By submitting the bid, the Bidder
acknowledges that it bears the risk that its expenses may exceed the proposed
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amount. The budget should include applicable items, which may include the
following:

i.  Staff costs (# of hours/per hour rate, etc.). Staff costs should be
broken down by specific tasks that each staff will be conducting
(i.e., survey, research, description statement and inventory, etc.)

ii.  Costs of supplies and materials.
iii.  Other direct costs.

iv.  Transportation costs. Transportation costs will be reimbursed
according to the State of Michigan's Department of Technology,
Management & Budget's Travel Rates and High Cost Cities
FY2014, effective 1/1/2014 found on their website at
http://www.michigan.gov/dtmb/0,5552,7-150-9141 13132---
00.html.

v.  Total budget.

6. Schedule/Timeline. Bids must include a schedule for delivery of services set forth
in Exhibit A - Scope of Work and cite the proposed deadlines for completing the
tasks within the Scope. All work must be completed within 24 months from contract
signing.

Include a timetable indicating how the project will be scheduled. The timetable shall
include:

a. Initial on-site meeting;

b. Any other proposed meetings the Contractor requests;

c. Dates for deliverables (allow for three drafts at the 50%, 80% and 95%
complete stages);

d. Deliverable #1 review meeting;

e. Review times of deliverables (allow 8 weeks during each review period for
Authority and local community review);

f. Date for final product deliverable (allow at least 3 months for Authority
review before final presentation to the Review Board);

g. Public information meeting to be held in local community (allow 3-6 weeks
prior to final presentation to the Review Board);

h. Presentation to the Review Board (typically scheduled for a Friday in
January, May, and September of each year);

i. Quarterly progress reports (these will be due July 15, September 15,
January 15, and April 15 of each year during the project reporting period);
and

j. Final project completion report.

A proposed schedule/timeline is listed below:
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Estimated Completion
Dates

Completed Service/Project Components

January 20, 2016

Request for Proposals released

February 3, 2016

Questions by bidders on RFP due to Authority

February 10, 2016

All guestions answered by the Authority

February 28, 2016

Proposals due

(March) Proposal evaluation by the Authority
March 28, 2016 Selection of Contractor

(April) Civil Service approval

May 28, 2016 Authority Board approval

(June) Execute Contractor contract (begin work)
(July) Initial On-site Meeting

July 15, 2016 Quarterly Progress Report due

September 15, 2016

Quarterly Progress Report due

December 15, 2016

Deliverable #1 due (to be submitted to the
Authority and the local community):
e First draft of Grand Haven Downtown Historic
District NRHP nomination sections:
0 Boundary Recommendation and Map
o Description Statement and Inventory
0 Survey Images
0 Sanborn Maps

January 15, 2017

Quarterly Progress Report due

February 15, 2017

Comments due back to Contractor

February 15, 2017

Deliverable #1 Review Meeting

April 15, 2017

Deliverable #2 due (to be submitted to the
Authority and the local community):
e First draft of Grand Haven Downtown Historic
District NRHP nomination sections:
o Significance Statement
0 All other sections of NPS Form 10-900
o First draft of both Pere Marquette Coal Tipple
structure and Pere Marquette Locomotive
1223 NRHP nominations and survey images
e Quarterly Progress Report

June 15, 2017

Comments due back to Contractor

July 15, 2017

Quarterly Progress Report due

September 15, 2017

Deliverable #3 due (to be submitted to the
Authority and the local community):
0 Second draft of all sections of each
NRHP nomination on NPS Form 10-900
o Nomination Photographs
0 Quarterly Progress Report

November 15, 2017

Comments due back to Contractor

January 15, 2018

Deliverable #4 (final NRHP Nominations) due:
e All other final products from Exhibit A —
Scope of Work, Section Il, C, 1-19
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e Quarterly Progress Report

(March) SHPO provides public notice of Review Board
meeting

(April) Contractor holds public information meeting in
local community

April 15, 2018 Quarterly Progress Report due

(May) Contractor presents NRHP Nomination to Review
Board

May 15, 2018 Project completion report due

May 31, 2018 Contract deadline

7. Disclosure of Participation and Interests in Authority Programs.

a. Disclosure of Interests in Authority Programs. Authority programs include,
but are not limited to, the Housing Voucher Program, any loans where the
Authority is the lender, and any grants made by or administered by the
Authority. Submit a list of all interests that the Bidder, its officers, board
members, and employees respectively have in Authority programs. If the
Bidder intends to use independent contractors or subcontractors to render
services, include the interests that independent contractors or subcontractors
and their officers, board members, and employees respectively have in
Authority programs.

b. Potential Conflicts of Interests. Indicate in the proposal whether the Bidder
is currently under contract and/or has been awarded a grant from the Authority.
Please confirm whether any potential conflict of interest will exist if the Authority
enters into a contract with the Bidder.

Potential conflicts of interest may arise from the Bidder’s officers, employees,
members, board members, independent contractors or subcontractors the
Bidder will use to render services if the firm enters into a contract with the
Authority.

If the Bidder is currently under contract or is receiving a grant from the
Authority, indicate if the Bidder or a key person (see Section X OR
APPROPRIATE SECTION in RFP) holds a position with another entity that
may be under contract or receiving a grant from the Authority. Include an
organizational chart from each entity under contract or awarded a grant from
the Authority in which the Bidder or key person holds a position. Include each
employee’s position and title within the entity. In addition, indicate whether the
Bidder or the Key Person is responsible for making financial decisions in
his/her capacity and what measures have been implemented to ensure that
funds are not comingled.

c. Family Members Who Work for Authority. Please list the names of the
Bidder’s officers, board members, and employees who have family members
who work for the Authority and the names of the family members who work for
the Authority.
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8. Signature Clause to be Signed by Bidder’s Authorized Signatory. Insert into
the proposal and have the authorized signatory sign the following signature clause
at the end of the proposal (see Section Il of RFP):

I confirm that | have submitted this proposal on behalf of in
response to the Michigan State Housing Development Authority's Request
for Proposals for a national Register of Historic Places Nomination for a
historic district in the central area of Charlotte, Michigan.

By:

Its:

Date:

Selection of Proposal

The selection of a proposal shall be subject to a review by the Authority’s Legal Affairs
Division concerning conflicts of interest and/or participation in Authority programs by the
Bidder, its officers, employees, subcontractors or independent contractors.

A. Selection Criteria. The Authority will select the proposal based on Selection Criteria
listed below [ADD AND/OR REVISE APPROPRIATE CRITIERA TO REFLECT
YOUR OFFICE'S NEEDS SO THAT THE FIRM WITH THE HIGHEST SCORE BEST
MEETS YOUR OFFICE'S NEEDS]:

1. Experience, education or certification of
staff meeting 36 CFR 61 professional
gualifications established by the National

Park Service (20 Points)
2. Experience with describing pre-1970

commercial buildings and describing/

evaluating alterations to them. (15 Points)
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3. Experience preparing a successful National
Register of Historic Places Nomination for

a downtown commercial district (15 Points)
4. Communication skills, including clarity

of proposal and writing samples, meeting

deadlines and timeliness (15 Points)
5. Adequacy of proposed methodology,

adequacy of research to be conducted,
staffing for performing services, timeframe

of performing services (25 Points)
6. Reasonableness and feasibility of fee (10 Points)
Total Possible Points: 100 Points

B. Expected Deadline for Selecting Proposal. The Authority anticipates notifying the
selected bidder on March 28, 2016 via e-mail; however, the selection will be
contingent on approval by the Michigan Civil Service Commission and the Authority’s
Board.

C. Cancellation of Selected Proposal. The selection of a proposal by the Authority may
be cancelled at any time prior to the complete execution of a contract. If the Authority
cancels its selection of a proposal, the Authority may repost this or a similar RFP and
re-seek proposals. Reasons for canceling the selected proposal may include, but are
not limited to, the following:

1. Refusal of Department of Civil Service to process required forms.

2. Refusal of duly authorized Authority signatory to execute the contract.
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WACHCAN FTATE BOUTEMS DEVTLOPMENT A
Imesring in Poople. Ivvereing i Places.

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT C
MAP OF PRELIMINARY PROJECT AREAS

The following map outlines the preliminary Project Areas described in Exhibit A - Scope of Work
for the National Register of Historic Places Nomination for the central area historic district

located in Charlotte, MI.

This defined Project Area is preliminary and approximate and consists of approximately 300
buildings (excluding garages and outbuildings). The area is roughly outlined on the map below.
The Project Area was created based on a windshield survey of the Project Area and reference
to readily available historical publications, but these boundaries are not set forth as the final

boundaries for the Project Area.

The selected contractor shall review, in consultation with the Authority and the city of Charlotte,
the preliminary Project Area and any properties outside the preliminary Project Areas that
Deliverable #1, specific final boundaries for the Project Area, illustrated with a map, along with a
rationale in writing, for these selected boundaries should become part of the district. The
selected contractor must recommend to the Authority, as part of Deliverable #1, specific final
boundaries for the Project Area, illustrated with a map, along with a rationale in writing, for these

selected boundaries.
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Properties fronting on the west side of N. and S. Cochran from 436 S. Cochran on the
south to McClure Street on the north (including the Citizens LLC elevator complex at 421
N. Cochran;

Properties fronting on Cochran’s east side from 441 S. Cochran on the south to E.
Lawrence Avenue on the north;

Properties in the area bounded by East Lawrence Avenue and Lansing Road on the
south between N. Cochran and Park Place, by N. Cochran Avenue on the west between
Lawrence and the Penn Central RR line south of McClure, northeast on the Penn
Central RR line between N. Cochran and N. Oliver Street, on the east by Oliver between
the Penn Central line and Park Place, and on the north by Park Place between Oliver
and Lansing Road;

Properties on the south side of East Lawrence Avenue and Lansing Road from S.
Cochran on the west to the second house east of Pleasant Street on the east;
Properties on both sides of Pleasant Street between E. Lawrence and E. Lovett;
Properties on both sides of South Oliver between E. Lawrence and E. Lovett and also
218 S. Oliver;

Properties on both sides of S. Washington between E. Lawrence and E. Lovett;
Properties fronting on both sides of E. and W. Lovett between Pleasant Street and S.
Bostwick Avenue;

Properties fronting on W. Seminary’s south side between S. Cochran and Sheldon;
Properties fronting on both sides of Bostwick Avenue between Seminary on the south
and Harris Street on the north; and

Properties fronting on both sides of W. Lawrence between Cochran and Sheldon
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MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT D

CERTIFICATE VERIFYING KEY PERSONS

See appended document titled

CERTIFICATE VERIFYING KEY PERSONS OF THE
CONTRACTOR/SUBGRANTEE
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CERTIFICATE VERIFYING KEY PERSONS OF THE CONTRACTOR/SUBCONTRACTOR

The Contractor/Subcontractor acknowledges that the following personnel are Key Persons of the
Contractor/Subcontractor in accordance with Section Xl of the Request for Proposal:

(1) Name

(Print or type Name above line)

Title with Contractor/Subgrantee

Is the Key Person a retiree who receives a pension from the Michigan State Employees
Retirement System? Yes INo

(2) Name

(Print or type Name above line)

Title with Contractor/Contractor

Is the Key Person a retiree who receives a pension from the Michigan State Employees
Retirement System? Yes /No

3) Name

(Print or type Name above line)

Title with Contractor/Subcontractor

Is the Key Person a retiree who receives a pension from the Michigan State Employees
Retirement System? Yes /No

Print or Type Contractor/Subcontractor Name Above Line

By:

Signature Date

Name of Signatory for Contractor/Subgrantee:
Print/Type Name of Signatory Above Line

Its:

Federal Identification Number:

Pensioned Retirees (2007, MCL 38.68) (12/7/07 Rev)
Exhibit — Certificate Verifying Key Persons of the Contractor
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WICHIGAN STATE HOUSING DEVELOPMENT AUTHORTTY
Lnvesting in Paople. Investing in Places.

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT E

ORGANIZATION BACKGROUND CHECKLIST

In order to submit a proposal, organizations must submit the following documentation as outlined
below. NOTE: Depending on the nature of the bid request and proposal, this checklist may not
be all inclusive as additional documentation may be required.

ODoodgdod

[l

Articles of Incorporation

Organizational Bylaws

List of Board of Directors and Officers, including titles

W-9 Request for Taxpayer Identification Number & Certification (see Exhibit 1)
CHDO Tax ID Number (if applicable)

Signatory authority (if not addressed elsewhere)

Required Certificates:

[l

Foreign (non-Michigan) or Domestic corporations or limited liability
companies will submit a Certificate of Good Standing (dated no earlier than
30 days of proposal submission) issued by the Corporations, Securities, and
Commercial Licensing Bureau of the Michigan Department of Licensing and
Regulatory Affairs .
(http://Iwww.dleg.state.mi.us/bcsc/forms/corp/fax/274.pdf)

Foreign (non-Michigan) or Domestic limited partnerships will submit a
Certificate of Fact — not Cancelled (dated no earlier than 30 days of proposal
submission) issued by the Corporations, Securities, and Commercial
Licensing Bureau of the Michigan Department of Licensing and Regulatory
Affairs. (http://www.dleqg.state.mi.us/bcsc/forms/corp/fax/274.pdf

Evidence of 501(c)(3) status (if applicable)
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MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Investing in Peaple. Jrvesting in Places.

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT F

CERTIFICATE REGARDING DEBARMENTS

See appended document titled

CERTIFICATE REGARDING DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS FORM
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Certifications and Representations

The Vendor must complete this section and submit with their bid or proposal. Failure or refusal
to submit any of the information requested in this section may result in the Vendor being
considered non-responsive and therefore ineligible for award consideration.

( ) Enclosed are annual certifications and representations

Introduction

Bidder Identification

Vendor Name:

( ) Federal ID Number: (TIN or social security number)

() DUNS Number:
Vendor is not required to have a DUNS number, but if Vendor does have one it must be listed.

Changes to Information

If any of the certifications, representations, or disclosures indicated in this document change
during consideration of the Vendor’s responses or after awarding of a contract, the Vendor is
required to report those changes immediately to the Michigan State Housing Development
Authority (the “Authority”), INSERT CONTACT INFORMATION)

(Initial)

False Information

If it is determined that a Vendor purposely or willfully submitted false information, the Vendor will
not be considered for award, the Authority may pursue debarment of the Vendor, and any
resulting Contract that may have been established will be terminated. If the Authority believes
that grounds to debar exist, it shall, pursuant to the Michigan Administrative Code Rules
125.211-125.216, send notice to the Vendor of proposed debarment indicating the grounds for
proposed debarment and the procedures for requesting a hearing

(Initial)

Representations

A. Subcontractors

1. The Vendor shall require each Subcontractor whose subcontract will exceed
$25,000 to disclose to the Vendor, in writing, whether, as of the time of the
submission of Vendor’s response to this RFP, the Subcontractor or its principals
is debarred, suspended, or proposed for debarment by the State. The Vendor
shall then inform the Authority of the Subcontractor’s status in its response and
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provide reasons for the Vendor’s decision to use Subcontractor, if the Vendor so

decides.
2. Indicate below ALL work to be subcontracted under any resulting Contract (use
additional attachment if necessary; estimates are acceptable):
Description of Work Percent (%) of total Sub-contractor’s name
to be sub-contracted contract and principal place
value to be sub- of business (City and
contracted State)
Disclosures

Vendor Compliance with State and Federal Law and Debarment

1.

The Vendor certifies, to the best of its knowledge that within the past (3) years,
the Vendor, an officer of the Vendor, or an owner of a 25% or greater interest in

the Vendor:

Has Has Not been convicted of a criminal offense incident
to the application for or performance of an Authority or State contract or
subcontract;

Has Has Not been convicted of any offense which
negatively reflects on the Vendor's business integrity, including but not
limited to embezzlement, theft, forgery, bribery, falsification or destruction
of records, receiving stolen property, state or federal antitrust statutes;

Has Has Not been convicted of any other offense, violated
any other state or federal law, as determined by a court of competent
jurisdiction or an administrative proceeding, which, in the opinion of the
Authority, indicates that the Vendor is unable to perform responsibly or
which reflects a lack of integrity that could negatively impact or reflect upon
the Authority or State.

a. An offense or violation under this paragraph may include, but
is not limited to, an offense under or violation of:
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Has Has Not failed to substantially perform an
Authority or State contract or subcontract according to its
terms, conditions, and specifications within specified time
limits;

Has Has Not violated Authority or State bid
solicitation procedures or violated the terms of a solicitation
after bid submission;

Has Has Not refused to provide information or
documents required by a contract including, but not limited to
information or document necessary for monitoring contract
performance;

Has Has Not failed to respond to requests for
information regarding Vendor’'s performance, or accumulated
repeated substantiated complaints regarding performance of a
contract/purchase order; and

Has Has Not failed to perform an Authority or
State contract or subcontract in a manner consistent with any
applicable state or federal law, rule, regulation, order, or
decree.

For purposes of this Section, “Principals” means officers, directors, owners,
partners, and any other persons having primary management or supervisory
responsibilities within a business entity. The Vendor certifies and represents, to
the best of his knowledge that the supplier and/or any of its Principles:

Are Are Not presently debarred, suspended, proposed for
debarment, or declared ineligible for the award of a purchase by any state
or federal agency;

Has Has Not not with in a 3-year period preceding this RFP,
been convicted or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local)
purchase.

Are Are Not presently indicted for, or otherwise criminally or
civilly charged by a governmental entity with, the commission of the any of
the offenses enumerated in section 3.1(c) of this Contract.

Has Has Not within a 3-year period preceding this
solicitation had one or more purchases terminated for default by any state
or federal agency.

The Vendor shall provide immediate written notice to the Authority if, at any time
before the purchase award, the Vendor learns that its certification was erroneous
when submitted or has since become erroneous because of changed
circumstances.

Page 37 of 46
Rev 7/2015
All other versions are obsolete



4, A certification that the Vendor or its Subcontractors is presently debarred,
suspended, proposed for debarment or declared ineligible for award of a
purchase by any state or federal agency will not necessarily result in withholding
an award under this solicitation. However, the certification will be considered in
connection with a determination of the Vendor’s responsibility. Failure to furnish
the certification or provide such information as requested by the Authority may
render the Vendor response non-responsive.

5. Nothing contained in this Section shall be construed to require establishment of a
system of records in order to render, in good faith, the certification required this
Section. The knowledge and information of a Vendor is not required to exceed
that which is normally possessed by a prudent person in the ordinary course of
commercially reasonable dealings.

6. If it is later determined that the Vendor knowingly rendered an erroneous
certification under this Section, in addition to the other remedies available to the
Authority, the Authority may terminate any resulting contract for default.

(Initial)

Employee and Subcontractor Citizenship

The Vendor certifies that all employees, contractors, Subcontractors, and any other individual
involved in the performance of this Contract, except those listed below, are citizens of the
United States, legal resident aliens, or individuals with valid visa (use additional attachment if
necessary; estimates are acceptable):

Employee Name Title

(Initial)

RFP Preparation

The Vendor shall notify the Authority in its bid proposal, if it or any of its Subcontractors, or their
officers, directors, or key personnel has assisted with the drafting of this RFP, either in whole or
in part. This includes the conducting or drafting of surveys designed to establish a system
inventory, and/or arrive at an estimate for the value of the solicitation.

The Vendor hereby certifies that it HAS , HAS NOT assisted in the
development of this RFP.

Except for materials provided to all Vendors as part of this RFP, the Vendor shall provide a
listing of all materials provided by the Authority to the Vendor containing information relevant to
this RFP, including, but not limited to: questionnaires, requirements lists, budgetary figures,
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assessments, white papers, presentations, RFP draft documents. The Vendor shall provide a
list of all State employees with whom any of its personnel, and/or Subcontractors’ personnel has
discussed the RFP after the issuance date of the RFP.

AS THE AUTHORIZED CERTIFYING OFFICIAL, | HEREBY CERTIFY THAT THE
ABOVE SPECIFIED CERTIFICATIONS ARE TRUE.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

TYPED NAME AND TITLE

DATE
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ICHIGAN STTE HOUSING DEVELOPMENT AUTHORITY
Investing in People. Iveseing in Places.

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT G

W-9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION

See appended document titled

W-9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND
CERTIFICATION
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Form W'g

[Rev. January 2011)

Diepartment of the Treasury
Intsrmal Revenue Service

Request for Taxpayer
Identiflcatlon Number and Certlflcation

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax retum)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax

classification (required): |:| Individual/sole proprietor |:| C Corporation

D Other (see instructions)

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnarship) ™

[1scoporation  [] Partnership [ | Trust/estats

D Exempt payse

Address (number, street, and apt. or suite no.)

Reguester's name and address (optional)

City, state, and ZIP code

Print or type
See Specific Ihstructions on page 2.

List account number{s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
{o avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, scle proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How fo get a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number

| Employer identification number

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no lenger subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Sign

Signature of
Here

U.5. person

Date &

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person whao is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mertgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-8 only if you are a U.S. person (including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester's form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien,

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

+ An estate (other than a foreign estate), or
+ A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for parinerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withhelding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W-0 (Rav. 1-2011)
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Form W-9 (Rav. 1-2011)

Page 3

Other entities. Enter your business name as shown on reguired federal
tax documents on the *Name” ling. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, ora
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(7){2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4., A foreign government or any of its political subdivisions, agencies,
or instrumentalitiss, or

5. An intermmational organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issus,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commadity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank under section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4847,

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
abowve, 1 through 15.

IF the payment is for . .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 9

Broker transactions Exempt payees 1 through 5 and 7

through 13. Also, C corporations.

Barter exchange transactions and
patronage dividends

Exempt payses 1 through 5

Payments over $600 required to be | Generally, exempt payses
reported and direct sales over 1 through 7 °
$5,000°

" See Form 1099-MISC, Miscellaneous Income, and its instructions.

“However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys’ fees, gross procesds pald to an attorney, and payments for
sarvices paid by a federal executive agency.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
sacurity number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. Howsaver, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2),
enter the owner's SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for ong immediately.
To apply for an SSN, get Form S5-5, Application for a Social Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form 55-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer |dentification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For" means that you have already applied for a
TIN or that you intend to apply for one scon.

Caution: A disregarded domestic enfity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-8. You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on the *Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the ceriification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the reguester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
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Form W-9 (Rav. 1-2011)

Paggz

The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

* The U.S. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, mast tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from LS. tax on certain types of income, you must attach a statement
1o Form W-8 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from fax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily presaent in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds & calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty [dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who gualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called *backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange fransactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when reguired (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,
4, The IRS tells you that you are subject to backup withholding

because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any persen to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furmish TIN. Iif you fail to fumnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results inno
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without infarming the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Mame” line. You may enter your business, trade, or
“doing business as (DBA)" name on the “Business name/disregarded
entity name” line.

Partnership, € Corporation, or S Corporation. Enter the entity's name
on the “Name” line and any business, trade, or “doing business as
(DBA) name” on the “Business name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the "Name” line must be the name
shown an the income tax retum on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the *"Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name cn the “Business name/disregarded entity name” line. If the owner
of the disregarded entity is a foreign person, you must complate an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” line is an LLC, check the “Limited liability company™ box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P" for parinership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for
C corporation or “S” for S corporation. If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
saction 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name” ling) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the *Name” line.
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Form W-9 (Rav. 1-2011)

Page 4

4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attomeys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandenment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pensien distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first
individual on the account '
3. Custodian account of a minor The minor®

(Uniform Gift to Minors Act)

. a. The usual revocable savings
trust (grantor is also trustes)
b. So-called trust account that is
not a legal or valid trust under
state law

.

The grantor-trustes '

The actual owner '

5. Sole proprietorship or disregarded The owner *
entity owned by an individual
6. Grantor trust filing under Optional The grantor*

Form 1099 Filing Method 1 (see
Regulation section 1.671-4b2NH AN

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

B. A valid trust, estate, or pension trust | Legal entity *
9. Corporation or LLC electing The corporation
corporate status on Form 8832 or
Form 2553
10. Association, club, religious, The organization
charitable, educational, or other
tax-exempt organization
11. Partnership or multi-member LLC The partnership
12. A broker or registered nomines The broker or nomines

13. Account with the Department of
Agriculturs in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricuftural
program payments

14, Grantor trust filing under the Form
1041 Filing Mathod or the Optional
Form 1099 Filing Method 2 (see
Regulation section 1.671-4b2NHE)]

The public entity

The trust

" List first and circle the name of the person whose number you furnish. if only one personon a
joint sccount has an 55N, that person’s number must be furnished.

* Circle the minor's name and fumish the minor's SSH.

* You must show your individual name and you may also enter your business or “DBA™ name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN {if you
have ons), but the IRS encourages you to use your SSM.

* List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustee unless the legal entity iteelf is not designated in the account
title.) Also see Special rukes for partnerships on page 1.

*Note. Grantor also must provide a Form W-9 to trustes of trust.

MNote. If no name is circled when moere than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from ldentity Theft

Identity theft occurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your S5SN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Publication 4535, Identity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-B77-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this massage to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ffc.goviidtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Intemal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information retums with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acguisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and o cities, states, the District
of Columbia, and U.5. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencias
to enforce civil and criminal laws, or to federal law enforcement and intalligence agencies to combat terrorism. You must provide your TIN whether or not you are reguired to
file a tax return. Under saction 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a
TIN fo the payer. Certain penalties may also apply for providing false or fraudulent information.
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Investing in People.
Investing in Places.

MSHDA

MICHIGAN STATE HOUSING DEVELDPMENT AUTHGRITY

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
REQUEST FOR PROPOSAL

EXHIBIT H

RETIREE REHIRE CERTIFICATION

See appended document titled

RETIREE REHIRE CERTIFICATION
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Department of Technology, Management & Budget
Office of Retirement Services

wwarmichigangowiors (8000 3251-5111

P.0O. Box 30171

Lansing Ml 482028-7671

Retiree Rehire Certification

For State of Michigan Refirees

&)

Complete this form if you retired from the state of Michigan, receive a pension, and are subsequently rehired by the
state. For more information, see the back of this form and go o www.michigan.goviorsstatedb, and navigate o the
After You Retire, Working Affer You Refire section.

Section 1: To be completed by the retires.
RETIREE HAME (LAST, FIRST, .1} SEMMEMEER ID DWYTIME TELEFHONE

TREET ADDRESS CITY, ETATE. ZIF CODE

s | understand that Defined Bensfit retiress of the State Employees Retirement System who become employed by the
State of Michigan as an employee, independent contractor, or through a contractual arrangement with another party,
agrae to forfedt their state pension for the duration of the reemployment.
| understand that former qualified participants of the State of Michigan Defined Contribution Flan who transferred
from the Defined Bensfit plan fo the Defined Contribution plan, retired under the 2002 Early Qut, and becams
reemployed as described above, forfeit their retirement allowance payment for the duration of the reemployment.
However, the Defined Contribution account(s) and any associated payouts would not be affected.
| understand that if | am employed by the state of Michigan for any pericd of time within the month, | forfeit the entire
pensicn payment for that month.
» | understand that | am required to repay any previous state of Michigan pension payments received in error while
working for the state of Michigan as a retiree.
| understand that in order to reinstate my pension payments, | must inform the Office of Retirement Services (DRS)
in writing when my reemployment with the state of Michigan ends.
| understand that | can only be enrolled in one State group insurance plan, sither the retiree or active emplayee
group insurance plan.
Please check one bos:

O 1 am currently enralled in the retires group insurance plan and choose fo remain in this plan. | understand that

ORS will bill me directly for the retiree cost share of this insurance plan.
O 1am currently enrollad in the retiree group insurance plan and choose to cancel my enroliment in this plan.
[ 1 am not currently enralled in the retires group insurance plan.

in accordance with Public Act 240 of 1943, as amended, | certify that | am refired from the sfate of Michigan and |
undersfand the condifions specified above.

RETIREE'S SIGNATURE DATE SIGNED

Section 2: To be completed and sigred by the employing agency.

I certify that the above indiidual will be employed with the state of Michigan starting J20
EMFLOYING AGENCY NAME EMFLOYING AGENCY CONTACT MAME (FRINT) TELEFHOME NUMEER
EMFLOYING ASENCY ADDRESS EMFLOYING AGENCY CONTACT SIGNATURE DTE SIGNED

If the emplaying agency listed above is a temporary employment or contracting agency, provids the state of Michigan
department’agency contact information below and send a copy of the completed form to the depariment listed.
SOM DEFARTMENT HAME SIM DESARTMENT CONTAZT MAME TELEFHOME NUMEER

Employing agency return the completed form fo:
Dffice of Retirement Services, P.O. Box 30171, Lansing, Ml 48303-7671
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