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Noted below are various questions we have received about MSHDA’s RFQ notice and 
our response. We are posting this information on our web site so that our answers may be 
of benefit to others. 
 
 
Q1. Exhibit A, Section 2, B., pg 10 states the following are attached, I could not find 
them; 

1. MSHDA Environmental Review Requirements for 2010 – please see: 
http://www.michigan.gov/documents/mshda/MSHDA-Environmental-P1-ESA-
2010_332114_7.pdf 
 

2. HUD’s Multifamily Accelerated Processing Guidebook Chapter 9 – please see: 
http://www.hud.gov/offices/hsg/mfh/map/mapguide/chap09.pdf 
 

3. MSHDA set Back Requirements for Buried High-Pressure Gas Lines – please 
see: http://www.michigan.gov/documents/mshda/MSHDA-Environmental-
HPGas-setback_332113_7.pdf 
 

 
Q2. Are resumes, certifications and/or project descriptions included in the limited 21 
pages? – No. 
 
Q3. In regards to cost, is MSHDA seeking an average/approximate cost for each service 
listed in the Scope of Work or a Standard Hourly Fee Schedule? – Please provide a copy 
of your Fee Schedule in your response. 
 
Q4. On page 18 of the referenced RFQ, it states in Section III. Selection of the Proposal, 
A. Selection Criteria,  5. Responsiveness to MSHDA’s timelines and other administrative 
requirements is worth 20 points. What are the required “timelines” this criteria 
references? Timelines for MSHDA contracted services will be determined on case by 
case basis as the need for contracted services arise. Developers/sponsors contracting for 
Phase I ESA and NEPA reports expect these products will be accurate and complete, and 
delivered in timely fashion that does not impede loan processing. Based upon our 
experience, Phase I ESA and NEPA reports generally require four weeks to complete. 
Time frames to complete a Phase II ESA, BEA or Due Care determinations vary 
significantly depending upon the level of investigation required. Timing requirements for 
these documents needs to be agreed upon by the sponsor and consultant.        
 
Q5. What is the duration of the contract? Approved vendors list and contracts will be 
renewed in 2013. 
 
Q6. "For Firms wishing to provide Asbestos assessments, certification as an Asbestos 
Abatement Contractor or documentation that the Firm has the capability to subcontract 
for Asbestos Inspectors (inspections), Asbestos Management Planners (O&M programs); 
Asbestos Project Designers (preparing and reviewing abatement plans) and Asbestos 
Abatement Contractors." 



   
Page 2 of 5 

 
This seems unclear – we have Asbestos Inspectors, Asbestos Management Planners, 
Asbestos Project Designers, and Asbestos Supervisors.  We also have the ability to 
subcontract Asbestos Abatement Contractors. 
 
We assume this is sufficient? – Yes, we agree. 
 
 
Q7. "If hired directly by MSHDA, agree to execute a contract acceptable to the Director 
of Legal Affairs. For purposes of illustration only, a draft of the proposed contract is 
attached."  A copy of the draft proposed contract was not attached to the RFQ - is this 
available? – Please see the “Sample Contract” at the end of this document. This example 
is for Architectural Review Services and is intended to illustrate the common element of 
our service contracts. Specific contracts with MSHDA for environmental services will be 
negotiated on a case by case basis and are ultimately subject to review and approval by 
MSHDAs Legal Department.   
 
Q8. Based on the variability of the scope of services, it is assumes that MSHDA requires 
a rate schedule for the RFQ, not a priced proposal.  This assumption is based on the fact 
that MSHDA states that each project will require a separate priced proposal - is this 
correct? – Yes, same as Q3. 
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******************S A M P L E   C O N T R A C T****************** 
 

CONTRACT NO. 
  

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY 
 AGREEMENT FOR PROFESSIONAL SERVICES 

^ [TA Consultant Name] 
For 

^ [Organization Name] 
 

THIS AGREEMENT, made and entered into as of the ^ day of ^ 2010, by and between 
the MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY, a public body 
corporate and politic, Lansing, Michigan (hereinafter referred to as the "Authority") and 
^ [TA Consultant Name] (hereinafter referred to as the "Contractor"). 
 WITNESSETH THAT: 
The Authority and the Contractor do mutually agree as follows: 
1. That the Contractor shall, in a satisfactory and proper manner as determined by 

the Authority (see attached Exhibit 1). 
 
2. This Agreement shall cover work performed by the Contractor during the period 

of time ending September 30, 2013. 
 
3. Contract:  Price and Payment. 

a. The total amount to be paid by the Authority to the Contractor under this 
Agreement shall not exceed sixty thousand dollars per year ($60,000). 

b. Billings for services will be based on an hourly rate not to exceed: 
• $125 per hour for Principal, Senior Partner 
• $100 per hour for Project Manager, Associates 
• $70 per hour for Professional Personnel 
• $60 per hour for Arch/Eng Draftsmen/ CAD Technicians 
• $50 per hour for Secretarial Staff 
• Out-of-pocket expenses to be reimbursed at the regular per diem rate in 

effect when services are rendered. 
c. Payment will be made upon presentation of invoices submitted 

periodically for work performed.  Invoices should be submitted to Debra 
Ruelle, Office of Finance  at the Authority and should include the 
following:  
(1) Authority's contract number as shown above. 
(2) Specific service performed and development name and number, if 

applicable. 
(3) Amount paid to date on this contract. 
(4) Number and amount of this invoice. 

Final payment shall be made upon the satisfactory completion and submission of 
all required work and documents. 
 

4. The Contractor shall maintain such personnel records as are deemed necessary 
by the Authority to assure a proper account for all engagement costs.  These 
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records will be made available for audit purposes to the Authority and the Auditor 
General of the State of Michigan, or any authorized representative, and will be 
retained for three years after the expiration of the Agreement unless permission 
to destroy them is granted by both the Authority and the State of Michigan. 

 
5. Nondiscrimination.  In accordance with Acts No. 220 and 453 of the Public Acts 

of 1976, as amended, the Contractor hereby agrees in connection with the 
performance of services under this Agreement not to discriminate against an 
employee or applicant for employment with respect to hire, tenure, terms, 
conditions, privileges of employment, or a matter directly or indirectly related to 
employment because of race, color, religion, national origin, age, sex, height, 
weight, marital status or handicap.  Breach of this covenant may be regarded as 
a material breach of this Agreement. 

 
6. In the event the Contractor fails to perform services required under this 

Agreement or performs services hereunder in an improper manner, the parties 
hereto agree that the damage that the Authority will sustain as a result thereof 
will be substantial but will be difficult, if not impossible, to ascertain, and 
therefore, the parties hereto agree that in the event of the Contractor's failure to 
perform services required hereunder or the Contractor's performance of services 
in an improper manner, the Authority shall be entitled to a credit against the 
Contractor's current unpaid billings for amount previously paid to the Contractor 
after the Contractor's non-performance of improper performance.  For the 
purposes of the foregoing, the parties hereto agree that the Authority shall have 
sole discretion in determining the adequacy of the Contractor's performance and 
the amount of credit to be taken.  The damages for the Contractor's inadequate 
or improper performance, as provided herein, shall not be exclusive but shall be 
in addition to any other damages, which the Authority may be entitled to for the 
Contractor's default under this Agreement. 

 
7. The Contractor hereby represents that the personnel it will assign to perform the 

services under this contract shall possess the requisite education, competence 
and experience to perform such services.  The Contractor further acknowledges 
and agrees that such personnel may be subject to the evaluation and approval of 
the Authority, who shall retain the right to determine the sufficiency of the 
education, competence and experience of the personnel assigned to perform the 
services identified in the attached exhibit of this contract. 

 
8. The Contractor agrees not to provide construction documents or similar 

professional services for developments brought into the Authority for 
financing while under contract with the Authority to review and approve 
construction documents. 

 
9. This Agreement may be terminated with notice at any time by the Executive 

Director.  However, the Contractor shall be compensated hereunder for services 
satisfactorily performed prior to the date of termination. 

IN WITNESS WHEREOF the Authority and the Contractor have executed this 
Agreement as of the date first above written. 
 
 

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY 
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Date:  By:           
    Sally Harrison, Director of Rental Development & Homeless Initiatives  
 
 

 
 
 
Date:  By:           

 Gary Heidel, Interim Executive Director 
 
 
 
 
 
Date:    By:           

Contractor of Firm Name 
 
 
 

"THIS MODEL IS A DRAFT AND IS SUBJECT TO REVISION IN 
WHOLE OR IN PART BY THE AUTHORITY'S OFFICE OF LEGAL 

AFFAIRS" 


