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1. Creating a Partnership Profile 

1.a. Login 

To access MATT 2.0, enter https://mshda-matt.org/Login2.aspx?APPTHEME=MIMSHDA into 

the address bar of a web browser. The page looks like the image below. 

 

 

 

 

1.b. View Opportunities 

The Home screen is the first screen seen after logging into MATT 2.0. From the Home page, 

users can initiate a Partnership Profile.   

Click the “View Opportunities” button located in the View Available Opportunities section.  
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1.c. Create Partnership Profile 

After clicking on the “View Opportunities” button all available opportunites are displayed. 

Search for the Partnership Profile Rev022013 and click on the “Create Partnership Profile” 

button.  
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2. Completing your Partnership Profile 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.a. Partnership Profile Menu 

After creating the Partnership Profile, the Partnership Profile Menu is displayed.  Click on the 

“View Forms” button located in the View, Edit and Complete Forms section.  
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2.b. Forms Menu 

After clicking the “View Forms” button, the Partnership Profile Forms Menu is displayed. This 

menu includes all forms that need to be completed in order to submit the Partnership Profile 

for review.  

2.b.1 Organizat ion Type Form  

Click on the first form,“Organization Type” in the menu and select the appropriate type for 

your organization.  The Organization Type form should be completed first.  The values saved 

in this form will determine which of the other forms are required for the particular 

organization. 
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The organization types include: Housing Counseling, Non-Profit, Government, 

Vendor/Contractor and TA Provider.  If you do not know your organization type please 

contact your MSHDA Specialist. 
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2.b.2 Saving a Form  

After selecting your organization type in the Organization Types form click the “Save” 

button at the top right hand corner of the screen. . The values saved in this form will 

determine which of the other forms are required for your type of organization. 
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2.b.3 Form Navigat ion 

2.b.3.a Navigat ion Links 

After saving the Organization Types form, the Navigation Links will become available at the 

bottom of the form.  Use these navigation links to navigate directly to any form in the 

menu. 
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2.b.3.b Forms Menu breadcrumb 

The Forms Menu breadcrumb navigates back to the Partnership Profile Forms Menu.  The 

Forms Menu breadcrumb is always available at the top of all forms.  
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2.b.4 Forms Menu Features 

 

2.b.4.a Icons 

After you have saved one of the forms, it will display a record of who saved the form, and 

when. Also, the icon next to the form will change to indicate that it has been saved or if 

there are any errors on the page.  
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The icon below shows that the page has been saved. 

 

 

The icon below shows that there is an error on page.  

 

 

 

The icons below show that the forms have not been saved and are editable.  
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2.b.4.b Created and Modi f ied  

After a form has been saved, the forms menu displays the username and date/time stamp 

of the user that first saved the form in the Created by column.  The Last Modified By column 

displays the username and date/time stamp of the user that last modified the form.  
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3. Submitting your Partnership Profile 

3.a. Partnership Profile Menu 

Navigate to the Partnership Profile Menu by clicking on the Partnership Profile name link.  

The Partnership Profile name link is displayed at the top of every form, in the Task List on 

the Home screen and in the Partnership Profile search tab results.  

 

 

 

 

 

 

 

 

Task List 

 

Partnership Profile tab search tab  
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3.b. Change the Status 

From the Partnership Profile Menu, click the “View Status Options” button located in the 

Change the Status section.  
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Click the Apply Status button under the Profile Submitted status name to submit the 

Partnership Profile. 

 

Click the Apply Status button under the Profile Cancelled status name to cancel the 

Partnership Profile. 
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4. Accessing your Partnership Profile 

The Partnership Profile can be accessed from the Home screen and from the Partnership 

Profile tab search page. 

 

4.a. My Tasks 

To acess the Partnership Profile from the Home screen click the “Open Tasks” button located 

in the My Tasks section.  

 

Scroll through the tasks to locate the Partnership Profile.  Click on the Partnership Profile 

Name link (circled below).  This link navigates to the Partnership Profile Menu. 
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4.b. Partnership Profile Search Tab 

Click on the Partnership Profile tab near the top of the home screen. 
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Use the search criteria fields to filter the list of Parternership Profiles returned or leave the 

search criteria fields blank to return all Partnership Profiles for your organization.  Click the 

“Execute” button to execute the Partnership Profile search. 
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Click on the Partnership Profile Name link (circled below).  This link navigates to the 

Partnership Profile Menu. 

 


