HOW TO SAVE A FILLED IN PDF FORM USING THE
PRINT COMMAND

If you want to save one of the construction forms after you have filled it out, try
“printing” it to a PDF file using the Adobe PDF or similar printer driver. If you don’t
have on installed, talk to your IT department. Follow these steps and you should be
able to keep electronic copies of all of your submitted forms.

After filling in the form, use the File/Print command just like you were going to print
it to paper.
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= SUPERVISORY ARCHITECT’S CERTIFICATE

( Complete only if disbursement of Construction Funds is requested )

| certify that either | or my authorized representative have visited the subject development within 10
days prior to the date of this Certificate to determine the true basis of cost upon which | certify this
Application for Disbursement of Mortgage Loan Proceeds. | further certify that all prior work and the work,
labor, and materials to be paid for under this Application are satisfactory and, to the best of my
knowledge, information and belief, conform to the Contract Documents.

Date: 12052008 Architect

By:Joe's Architect & Bait Shop

Its:

Next, choose Adobe PDF’ or some other PDF printer driver like CutePDF* from the
printers list.

" MSHDA does not endorse either Adobe or CutePDF. These links are provided for informational
purposes only.


http://www.adobe.com/
http://www.cutepdf.com/
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Click “OK™. In the resulting dialog box, pick a place that you will easily remember to
save the document.
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That'’s all there is to it! You now have a copy of your document with all the fields filled in.



