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Model Document #4

[date]
[Contractor Name]
[Street & Number]
[City, State, Zip]
Dear Contractor:

Thank you for your interest in the downtown rental rehabilitation program.  Your skills help us to preserve and rehabilitate downtown rental units in our city.  More importantly, you help our residents with low/moderate incomes to obtain affordable housing in our downtown environment and building owners to maintain the investment in their buildings and enhance their downtown. 

Before beginning any renovation project, contractors are required to:

· Be licensed by the State of Michigan and provide a copy of their current license to the Housing Improvement Division (HID).

· Provide a copy of their current insurance policy covering liability ($500,000 per occurrence minimum) and worker’s compensation coverage to the HID.  A Sole Proprietors Form must be signed if you are excluded from carrying worker’s compensation insurance.

· Comply with all federal, state and city fair housing ordinances, be an equal opportunity employer, and solicit participation from female and minority sub-contractors.

· Insure work that complies with HUD, Housing Quality Standards, Local Codes, Michigan Rehabilitation Codes for Existing Buildings, and Local Housing Ordinances.                 
· Sign all documents that MSHDA and the city require for program participation. 

· Sign and comply with the provisions of the Rental Rehab Program Contract.

· Provide three references from recent clients.

· Provide documentation that any and all workers on job site have Lead Based Paint abatement license, or document process that will assure City of       that all work will be completed in accordance to MSHDA LBP rules and regulations.

The city provides copies of any documents referenced above upon request, and copies of its “Complaint Review Policy” to all contractors.

Please call my office to discuss our housing programs, make an appointment to review any documents, or with any questions you may have, at (     )      .  And again, thank you for making our community a better place to live.

Sincerely,
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