INSTRUCTIONS FOR COMPLETING REQUEST FOR RELEASE OF FUNDS AND CERTIFICATION -- HUD FORM 7015.15 

Part 1: Program Description and Request for Release of Funds and Certification (completed by Responsible Entity)
Block 1 ‑ Program Title(s): Identify the program for which a release of funds is being requested.  (CDBG, HOME, NSP, etc.)

Block 2‑HUD/State Identification Number: Local Government Grantees: Use CD grant number.  CD Specialists (for Nonprofit Grantees):  Enter the HUD grant number under which the proposed activity will be funded.  Ask Jodi for this number.
Block 3‑Recipient Identification:  Grantees should leave this space blank.  

 Block 4‑OMB Catalogue No(s): The Office of Management and Budget issues an annual catalogue of Federal Domestic Assistance Programs with a codified number for each:  


HOME


14.239



NSP1

14.228

CDBG (State Program)
14.228



NSP 2

14.256
Block 5‑Name and Address of Responsible Entity:   Local units of government information or for nonprofits:  MSHDA, 735 E. Michigan Avenue, P.O. Box 30044, Lansing, MI 48909
Block 6‑For Information About This Request Contact:  Local governments – name, telephone number and e-mail of the person conducting ER; Nonprofits -- CD Staff name, number and e-mail. 
Block 7‑Name and Address of Recipient (if different from responsible entity): Leave blank.  This does not apply to CD grantees.  The only situation where a recipient would be different from the responsible entity would be nonprofits receiving funds directly from HUD (e.g., a HUD award made to a nonprofit in response to HUD’s Super NOFA). 

Block 8‑HUD or State Agency & Office Unit to Receive Request:  Local Units of Government:  Michigan State Housing Development Authority; Nonprofits:   HUD, Detroit Regional Office.

Block 9‑Program Activity/Project Name:  Indicate project name or activity.

Block 10‑Location: Identify the location of the activity – be specific.  For targeted activities identify the streets and boundaries of the target area.
Block 11‑Program Activity/Project Description: Detailed description of activities to be undertaken with grant funds, boundaries of target area (if applicable), amount of federal funds from MSHDA, recipients, terms, number of households to be assisted, etc.  
Part 2: Environmental Certification:

Part 2, Item 3.  Remember to check the box in the middle of the paragraph that indicates this project/program  “did not” require an environmental impact statement. 

Signature Block: The RROF must be signed and dated by the certifying officer of the RE.  The title and address of the certifying official should be included.  Normally the Mayor, City Manager, Chairperson of the county commission or county administrator is the certifying official.  CD Staff should check the Certifying Officer Designation form to verify the person authorized to function as the Certifying Official has signed this form. 
This form cannot be signed prior to the end of the comment period.  The first day it can be signed is the day after the last day of the comment period.
Part 3:
To be completed only if the recipient of federal assistance is not the RE.  The RE is the unit of general local government within which the project is located that exercises land use responsibility.  The RE is not always the recipient of Federal assistance but is responsible for completing the environmental review and RROF. 
ENVIRONMENTAL REVIEW
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