SAMPLE PROPOSED LETTER FOR VOLUNTARY PARTICIPATION DEMO
City Letterhead – Sent Certified Mail
Date
Property Owner’s Name

Property Owner’s Address

Dear Property Owner of Record:

Community Name is pleased to announce that they are the recipient of federal grant funds from the U.S. Department of Housing and Urban Development (HUD) Neighborhood Stabilization Program 2 (NSP2) to assist with blight removal (structural demolition/site clearance) activities within target area name.  Community Name has determined that your property meets the NSP2 definition of blighted property.  This is based on your property being in violation with the community’s XXX.

Example:

Dangerous and Unsafe Building Ordinance No. 73-4.  The township’s ordinance is “An ordinance to provide for the regulation and removal of dangerous and unsafe dwellings.”  “WHEREAS, the presence of dangerous and unsafe dwellings constitutes an attractive nuisance to children and endangers their safety; provides harborage for vermin; creates or enhances fire hazards, causes neighborhoods to become unsightly resulting in the depreciation of property values and, adversely affects the health, safety and general welfare of the inhabitants therein.”  

Based on its current condition, it has been determined that your property may be eligible to qualify for federal demolition/site clearance assistance.  As the property owner of record, and in order to qualify for demolition assistance, you must be a voluntary participant.  Through the grant process, the city cannot implement any demolition activities including site clearance without an amicable agreement between you (the property owner) and the grantee (the city).  Again, please understand that if you do not wish to participate, no further action to mandate site clearance will take place during the grant agreement’s term of work. 
If you are interested in participating and alleviating the site issues that are currently in existence on your property then please sign below and return this letter to the city and additional follow-up information will be forthcoming.  If you elect to not participate, then the funding being offered to assist your property will be dedicated to other properties that are determined by the city to qualify.
The funds will be strictly distributed and used by the city and they will handle all contracts and demolition related activities at no cost to the property owners.  However, a lien will be placed on the property for the cost of the demolition.  In addition, any change in use of the property will require a special reuse permit to be approved and issued by the city.
I certify that after reading the above information:

(
I am not interested in participating in the blight removal (structural demolition/site clearance) grant process for my property parcel #: _________________________.   
(
I am interested in voluntarily participating in the blight removal (structural demolition/site clearance) grant process.  I authorize Community Name to complete a title search on my behalf and/or to review the recorded deed to ensure that I am the property owner of record.  Once the title search/recorded deed review has been completed and I am formally recognized as the property owner of record, I understand that the city will contact me to sign a construction waiver of rights.  Once I sign and return this letter, I understand that I will need to make arrangements to remove any wanted items from my property.   Also by signing this letter, I voluntarily authorize the city to enter into a formal contract to complete the blight removal (structural demolition/site clearance) process on my property parcel #: _________________________.   In addition, I understand that there will be a lien placed on my property for the demolition costs.

Property Owner of Record Signature:  ___________________________________   Date: ________
Please return this form as soon as possible to Community Name and address via fax, regular mail, e-mail scan
We look forward to working with you to help make Community Name a better place to live, visit and enjoy.
Sincerely,

Signature(s) of Local Authorized Official and/or Blight Certification Official

Local Authorized Official and/or Blight Certification Official Name(s) and Titles(s) Typed
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