State of Michigan Homeland Security Grant Program

Allowable Cost Justification Guidance

This ACJ form is to be used as a component in your decision making for generating expenses.  Reimbursed equipment costs must conform to descriptions for grant allowability as provided under the RKB/AEL item #’s referenced in 4.A. For all other solution areas refer to the grant program guidance provided by EMHSD.  It is essential that the costs illustrate progress toward achieving the expected result or effect for the targeted capability (TC) outcome you have selected as the basis for allowability in 4.B.  Any cost reimbursed that is determined to be unallowable by a future federal or state audit, the funding shall be returned to EMHSD.  

1.A- Subgrantee Name:  Name of the jurisdiction that is on the grant agreement
1.B- Subgrantee E-Mail Address: The E-mail Address of the P.O.C. that will be receiving the ACJ back electionically
1.C- Date Sent:
1.D- Subgrantee P.O.C: Name of the individual submitting this ACJ

1.E- P.O.C. Phone Number: Phone number of the individual submitting this ACJ
2.A- Solution Area:  Identify the solution area(s) under which the project falls, Equipment, Planning, Training, Exercise, Organizational, Management and Administrative (M&A), or Operational. 

2.B- Grant Year:  Identify the specific grant year that will be funding the listed costs.

2.C- Grant Program: Identify the specific grant program and from which funds are being allocated for this project, SHSP, LETPP, UASI, CCP, MMRS, etc.  [i.e. HSGP-State Homeland Security Program]
3.A- Detailed Description of Cost: Provide detail that will show the linkage to the AEL # chosen below to satisfy allowability. 
** NOTE: The recipient agrees that all publications created with funding under this grant shall prominently contain the following statement: "This document was prepared under a grant from FEMA’s National Preparedness Directorate, U.S. Department of Homeland Security. Points of view or opinions expressed in this document are those of the authors and do not necessarily represent the official position or policies of FEMA’s National Preparedness Directorate or the U.S. Department of Homeland Security." The recipient also agrees, when practicable, any equipment purchased with grant funding shall be prominently marked as follow: “Purchased with funds provided by the U.S. Department of Homeland Security.”
3.B- Quantity, 3.C- Unit Cost, and 3.D- Total Cost:  For reference
4.A- National Priority: Identify the National Priority under which the project falls. A full list is supplied in the Michigan Supplemental Guidance.
4.B- State/UASI Investment Project: Identify the State/UASI Investment under which the project falls. A full list is supplied in the Michigan Supplemental Guidance.
4.C- Subgrantee Project Name: Identify the Subgrantee Project Name under which the cost are associated. [If applicable, this shall be the same as the approved Project Justification (PJ) form]
4.D- Targeted Capability(ies) https://www.rkb.us/: For equipment, reference the related target capabilities associated with each AEL number under the ‘Knowledge Links’ section for each specific AEL number.  

The hyperlink for each TC provides a capability summary for review.  Each capability summary begins with a definition of the capability, and follows with an outcome statement that describes the expected results or effect to be achieved.  There is a hyperlink for a current TCL excerpt for review and as well as a hyperlink for the current full TCL report.

For solution areas other than equipment, reference the your targeted capability(ies) from the full TCL report.

4.E- AEL Item # from RKB  https://www.rkb.us/:  For the purchase of equipment, identify the Authorized Equipment List (AEL) number found on the ‘Responder Knowledge Base’ website (www.rkb.mipt.org).  

4.F- Detailed Narrative of intended Outcome/Results/Effects: It is essential that the costs illustrate progress toward achieving the expected result or effect for the targeted capability outcome you have selected as the basis for allowability. [For vehicle purchases use Section 5]
4.G- Strengthening improvised explosive device (IED) attack deterrence, prevention, and protection capabilities (2008 Only): Will the costs listed in 3.A be used towards the minimum requirement for IED?

4.H- Strengthening preparedness planning (Starting in 2008): Will the costs listed in 3.A be used towards the minimum requirements for preparedness planning?

 4.I- Personnel Activity: Up to 15% of programmatic spending may be used for hiring of full or part-time labor for allowable activities. Will the cost described in 3.A- be used in this manner? (Doesn’t include contractual labor) Yes/No
4.J- Will there be ANY construction or renovation involved with this project regardless of funding source? Yes/No

Environmental and Historic Preservation Compliance. FEMA is required to consider the potential impacts to the human and natural environment of projects proposed for FEMA funding. FEMA, through its Environmental and Historic Preservation (EHP) Program, engages in a review process to ensure that FEMA-funded activities comply with various Federal laws. Use of funds for construction, renovation, and installation projects must comply with EHP. Subgrantees must complete and submit an EHP Screening Memo for these projects. The use of federal funds on any part of a project may "federalize" the entire project, thereby requiring Environmental and Historic Preservation (EHP) Program review of the entire project. 
Any activities that have been initiated without the necessary EHP review and approval will result in a non-compliance finding and will not be eligible for FEMA funding. http://www.fema.gov/plan/ehp/index.shtm 
5.A- Vehicle Make, 5.B- Vehicle Model, and 5.C- Vehicle Year: No reference
5.D- Description of Planned Intended Use(s): Describe the planned vehicle uses to be utilized for approval, future monitoring purposes, and on-site audits.
PLEASE NOTE: Costs determined to be unallowable by federal or state audit shall be returned to EMHSD

Page 1 of 2
Date Printed 3/22/2010

