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Prosecuting Attorney Guide/Handbook

Introduction

Prosecuting Attorney Offices are represented in the development of Michigan’s Criminal
Record Reporting system through two bodies: the Prosecuting Attorneys Association of
Michigan (PAAM) and the Prosecuting Attorneys Coordinating Council (PACC). PACC
is governed by members consisting of the Attorney General of Michigan and four
Prosecuting Attorneys. The responsibilities of PACC include the development and
assignment of charge codes which are used to define and specify offenses within the
entire criminal reporting system which consists of prosecutors, courts and corrections.
The PAAM is a non-profit organization comprised of 83 county prosecutors, the Attorney
General, and Michigan’s U.S. Attorneys. PAAM, through its officers, Board of
Directors, and committees represents the prosecuting Attorneys on such issues as
computerized criminal history, automated fingerprint identification system, and in
continuing dialogue with courts and police agencies.

Prosecuting Attorney Case Management Systems

Currently, there are three types of case management systems used in the state:
PACC/PAAM, Maximus and in house developed application.

Prosecutor Notification

Current options that are available for livescan agencies to notify prosecutor staff of
reported arrest and fingerprints:

1. Criminal History Record
e Arrest segment already populated with arrest data including TCN/OCA

2. Email notification available for ID Networks Agencies only
e Sends email message to the Prosecutor’s office for each livescan transmission
e Also available for courts to receive the same email notification

e Adult Case Tracking (ACT) database has a Livescan Table to where you are able
to view the CHR with a specific TCN/OCA number, once that arrest is populated
on to the CHR. This is another tool to use to be notified if the arrest data is on the
CHR with the TCN/OCA.




Submitting Data From NON-PACC/PAAM Agencies

Refer to specifications for “Remote Entry of Prosecutor Data to the MSP Criminal
History Records System” manual.

Reporting Time Frame

Prosecutor’s decision to charge or to NOT charge should be entered electronically with in
30 days of receiving arrest information.

If there is an arrest segment and NO charges populated on the Criminal History Record
(CHR), that arrest will be deleted from the CHR after 12 months.

PACC/PAAM Data Exchange

In order to facilitate communication of the county Office of the Prosecuting Attorney’s
(OPA) charging decisions to the Criminal History Repository (CHR) at the Michigan
State Police, there is an interface to connect the prosecutor’s Adult Case Tracking (ACT)
system database through the existing LEIN messaging process.

This interface utilizes a central application and database that resides at the PACC/PAAM
offices in Lansing. The application leverages the state network connectivity available at
this site to make direct connections to each county office. The application collects the
information needed to compose the LEIN messages, which are then transmitted to a
LEIN terminal, then to the PACC/PAAM database. The central database maintains the
records of all LEIN traffic it originates to satisfy the reporting requirements of that
system. It also maintains the TCN and charging data for future processes.

The Interface Operation

The interface is composed of many concurrent threads of operation, most of which are for
internal coordination and fault tolerance, but there are several threads that are of interest
to outside parties.

The process starts by querying the OPA’s database for charge data matching the selection
criteria described at the end of this document. If data is found that fits the criteria, it is
uploaded to the central database and the TCN status field of the OPA record is updated to
“Acknowledged” (ACK). If there is a problem with any of the data elements that the
central application can determine, the data is not collected, then an error will occur and
the “error code” results will show in the TCN status field.



Once in the central database, the data is formatted as a LEIN message key and
transmitted to the CHR. If the message meets the CHR requirements and is accepted into
the record, a SID is returned to the central database and stored there. If not, then an error
is returned and stored. The process is repeated constantly. Once per day, a compilation
of all the records which were not posted to the CHR due to an error in the data is created.
This data is then emailed to the MSP staff the following day to research and resolve the
errors.

TCN UPDATE SCREEN

Extracts CTN and PACC information from ACT records with:

A. Case/Defendant Screen
e Arresting Agency
Complaint or incident number
TCN (Transaction Control Number)
Share Data Flag = A (indicates warrant authorized)
Share Data Flag = D (denied cases)

B. Charge Screen
e There must be charges for the record to be processed
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ACT — Case Defendant Screen

In the TCN field, click on the highlighted box (below) and this will take you to the
Livescan Table. There you will be able to extract the arrest/ TCN information needed to
populate the rest of the fields and to ensure the offender has been finger printed.
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Livescan Table

Livescan Record Selection for 23-07005066-01
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For problems/questions regarding issues with the ACT system, please contact: Dan
Barnette at: (517) 334-6060 ext. 824

For problems/questions regarding Criminal History Record (CHR) corrections/concerns,
please contact our corrections email at: MSPCHR-Prosecutor-Errors@michigan.gov
Or contact Paula Campbell at: (517) 241-0623 or email campbellp12@michigan.gov




