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AUTOMOBILE THEFT PREVENTION AUTHORITY
GRANT APPLICATION FREQUENTLY ASKED QUESTIONS
What is the Automobile Theft Prevention Authority?

The Automobile Theft Prevention Authority (ATPA) was established in 1986 to reduce automobile theft in Michigan.  The ATPA provides grants on a competitive basis for programs to reduce auto theft.  Grant funds cannot be used for any other purpose.

Is my agency or organization eligible for a grant? 

Law enforcement agencies, prosecutors, judicial agencies, and organizations qualified as a 501(c)(3) organization (nonprofit organizations) (e.g., neighborhood, community, and educational organizations) are eligible to apply for an ATPA grant.  Grants will only be awarded to enhance automobile theft prevention efforts. 

Is there a match requirement?

Nonprofit organizations qualified as a 501(c)(3):
· No matching funds are required.
All other agencies, including law enforcement agencies, judicial agencies, and prosecuting attorney’s offices:
· The matching fund requirement is 50 percent of the total approved budget. 

How can I apply for a grant?

Read all of the instructions before preparing the grant application.  Electronic Microsoft Word versions of the forms are available on the ATPA website at www.michigan.gov/atpa. Be sure to save these files to your computer before completing.  You will also need the Employee Wage Budget Detail form, EX-031A.  
When is the application due?

The application must be postmarked by June 1, 2015.  Incomplete applications will not be accepted. 
What information is required?

The following must be submitted by all grant applicants:

· The printed pages 5-11, with original signatures and supporting budget documentation.  Provide two additional photocopies of the signed original for a total of three copies. 
· An 8 ½” x 11” map that displays the area served by the proposed project.
In addition, nonprofit organizations must provide:

· A copy of the organization’s bylaws.
· A copy of the organization’s Articles of Incorporation filed with the State of Michigan.
· A copy of the organization’s determination letter from the Internal Revenue Service recognizing the organization’s tax-exempt status under section 501(c)(3) of the Internal Revenue Code.
Email an electronic copy of the entire application to the ATPA at MSPATPA@michigan.gov.  Keep a copy of the entire application, including instructions and any attachments for your file.
In addition to the electronic application, send all hard copy materials with signatures to one of the following addresses:
	Via U.S. Postal Service: 
	Via Federal Express or UPS:

	Michigan State Police
	Michigan State Police

	Automobile Theft Prevention Authority
	Automobile Theft Prevention Authority

	P.O. Box 30634
	333 S. Grand Avenue

	Lansing, Michigan  48909-0634
	Lansing, Michigan  48933


For additional information or application assistance, you may reach the ATPA at (517) 241-1087.
ATPA GRANT CONDITIONS
A. DURATION OF GRANT 


The grantee understands that projects may be planned over a period of years; however, each project will be approved by the ATPA on a yearly basis.  The grantee must submit an application each grant year if it wishes to continue the project beyond the initial grant period.  The ATPA will base approval of renewal application on the grantee’s reports of prior accomplishments. 
B. IMPLEMENTATION OF PROJECT 


The grantee agrees to implement this project within 90 days following the grant award effective date or be subject to automatic cancellation of the grant. 
C. PROJECT MODIFICATION (ATPA Project Modification Request form, EX-034)   
1. The grantee agrees not to make any modification of the approved budget, including, but not limited to, the participating agencies, program, or budget, without the prior written approval of the ATPA. 

· Project revisions must be submitted to the ATPA at least 30 days in advance of the need for the change and approved by the ATPA before the revision can be implemented. 

2. The grantee agrees to provide the ATPA with written notification of any changes in the project director, financial officer, project contact, and grant-funded personnel.
D.
EXPENDITURES
1. The grantee understands and agrees that all expenditures from the grant will:  
a.
Be necessary for proper and efficient administration of the project and be allowable thereto under the principles and standards provided herein. 

b.
Be permissible under state and federal law and consistent with statewide policies, regulations, and practices. 

c.
Not result in a profit to the grantee or governmental unit. 

d.
Be incurred on or after the date of authorization to proceed or the first day of the grant period, whichever is later, and on or before the end of the grant period. 

e.
Be reduced by all applicable credits. 

f.
Be adequately supported by source documentation. 

2. The grantee agrees to use the approved purchasing practices and bid procedures required by the applicable community, agency, or organization for expenditures involving project activity. 

3. The grantee agrees to maintain accounting records following generally accepted accounting principles for the expenditure of grant funds.  The grantee agrees to record all revenues and expenditures in a fund or account separate from the grantee’s other funds or accounts. 

4. The grantee understands that all state agency projects must have a legislative budget appropriation to accept ATPA funds. 

5. The grantee agrees to maintain all documentation for costs incurred for a three-year period following the final payment for the project.
6. Costs incurred prior to the starting date or after the ending date of the grant are ineligible for reimbursement.

E.
EQUIPMENT 

1. The grantee understands that “equipment” is generally defined as any non-expendable tangible personal property having a useful life of more than one year and an acquisition cost of $500 or more per unit. Items with a useful life of more than one year, but with an acquisition cost of less than $500, will not be considered equipment for purposes of this grant. Any equipment purchased through a grant by a state agency must also adhere to all state equipment control procedures.
2. The grantee agrees that all equipment purchased under the grant will be used exclusively for automobile theft prevention purposes, not only during the period of the grant but for the entire useful life of the equipment. 
F.
RELEASE OF FUNDS 

Generally, payments to prosecutor offices and law enforcement agencies will be made on a reimbursement basis.  Payments to neighborhood, community, and nonprofit organizations are paid on an advance basis.  All payments are contingent on the grantee being compliant with all terms and conditions of the grant. 
G.
RETURN OF UNEXPENDED FUNDS 

The grantee agrees to return all unexpended grant funds to the ATPA within 60 days after the project is completed.  The check should be made payable to the “State of Michigan.” 
H.
PROGRAM FUNDING 

Any funds received or granted as a result of auto theft prevention activities shall be used to enhance currently funded and/or future auto theft prevention programs.  Funds received include, but are not limited to, forfeiture of cash and receipts from sale of property.
I.
AUDIT-MONITORING AND REVIEW 

1. The grantee agrees to allow the ATPA and the State Auditor General, and any of their duly authorized representatives, access, for purposes of inspection, audit, monitoring, and examination, to any books, documents, papers, and records of the grantee which are related to this project.  The ATPA conducts continual monitoring of the grant to ensure the grant funds have been spent in accordance with state and federal law, including, but not limited to, 1992 PA 174, the policies of the ATPA, and the grant terms and conditions.   

2. The ATPA will conduct periodic program and financial reviews of the project.  The purpose of these reviews will be to determine adherence to stated financial standards, project goals, and to review progress of the project in meeting its objectives.   
J.
GRANT TERMINATION 

The grantee understands that this grant may be terminated if the ATPA concludes that the grantee is not in compliance with state and federal law, the terms and conditions of this grant, or has falsified any information.  The ATPA may extend an opportunity for the grantee to demonstrate compliance.  When the project is terminated, the unexpended funds received and unexpended funds granted as a result of auto theft prevention activities shall be promptly returned to the ATPA not later than 60 days after termination. 
K.
TRAVEL 

The grantee agrees to notify the ATPA in advance for approval of any out-of-state travel.  In-state or out-of-state travel will be in compliance with current state travel guidelines and restrictions.

L.
ORIENTATION MEETING 
The grantee agrees to attend an orientation meeting when scheduled.  Any additional requirements made at that time will become a condition of the grant. 

M. 
PERSONNEL COSTS

It is understood that grants issued to fund law enforcement or prosecuting attorney personnel will dedicate 100 percent of their regular work hours performing ATPA grant-related work, as a condition of receiving the grant fund award.
N. 
REPORTING REQUIREMENTS
Grantees must submit quarterly progress reports and expenditure (financial) reports in accordance with the schedule below.  (Both reports must be received prior to ATPA reimbursement.) 
	ORGANIZATION TYPE
	QUARTERLY PROGRESS & SEMI-ANNUAL FINANCIAL
	DUE DATE

	Law Enforcement  Agency

and

Prosecuting Attorney’s Office
	Progress Reports (EX-37)
	10-01-15  to  12-31-15
	01-31-16

	
	Progress Reports (EX-37)
	01-01-16  to  03-31-16
	04-30-16

	
	Financial Reports (EX-36)
	10-01-16  to  03-31-16
	04-30-16

	
	Progress Reports (EX-37)
	04-01-16  to  06-30-16
	07-31-16

	
	Financial Reports (EX-36)
	04-01-16  to  09-30-16
	10-15-16

	
	Progress Reports (EX-37)
	07-01-16  to  09-30-16
	10-31-16

	ORGANIZATION TYPE
	QUARTERLY PROGRESS & QUARTERLY FINANCIAL
	DUE DATE

	Nonprofit 501(c)(3)

Neighborhood Organization
	Progress Reports (EX-37)
	10-01-15  to  12-31-15
	01-31-16

	
	Financial Reports (EX-35)
	10-01-15  to  12-31-15
	01-31-16

	
	Progress Reports (EX-37)
	01-01-16  to  03-31-16
	04-30-16

	
	Financial Reports (EX-35)
	01-01-16  to  03-31-16
	04-30-16

	
	Progress Reports (EX-37)
	04-01-16  to  06-30-16
	07-31-16

	
	Financial Reports (EX-35)
	04-01-16  to  06-30-16
	07-31-16

	
	Financial Reports (EX-35)
	07-01-16  to  09-30-16
	10-15-16

	
	Progress Reports (EX-37)
	07-01-16  to  09-30-16
	10-31-16


AUTOMOBILE THEFT PREVENTION AUTHORITY (ATPA)

GRANT APPLICATION INSTRUCTIONS

GRANT APPLICATION INFORMATION

· NAME OF APPLICANT ORGANIZATION:  One organizational unit that will be responsible for the administration of the project in accordance with the project conditions (e.g., “City of (Blank) Police Department”). 
· PROJECT TITLE:  Short name (acronym).

· BEGINNING DATE OF GRANT:  October 1, 2015. 
· ENDING DATE OF GRANT:  September 30, 2016.  
· PROJECT DIRECTOR:  This person will be responsible for submitting the grant’s progress and financial reports.  The ATPA will not pay the salary of the person in this position.
· PROJECT CONTACT:  The person in this role will be listed as a contact on the ATPA website and should be more readily available to answer questions about the project rather than the Project Director.  
· PROJECT FINANCIAL CONTACT:  This individual is responsible for the preparation and information contained in the financial reports.  
SEE SEPARATE FORM - EMPLOYEE WAGE BUDGET DETAIL EX-031A 
· Download the Employee Wage Benefit Detail EX-031A form from the ATPA website at www.michigan.gov/atpa.  The EX-031A must be filled out before completing the ATPA Grant Summary of Personnel Budget information on page 9.  Every employee must be documented on an Employee Wage Budget Detail EX-031A form.  Employee Wage Budget Detail EX-031A forms must be included with your grant submission.  
· Figures from the completed Employee Wage Budget Detail EX-031A forms should be used to complete the summary information for the employees on the ATPA Grant Summary of Personnel Budget on page 9.
ATPA GRANT APPLICATION
Submit three copies of the signed application and all required documentation via the U.S. Postal Service to: 

	Return To:

Automobile Theft Prevention Authority

333 South Grand Avenue, P.O. Box 30634

Lansing, Michigan 48909-0634

Phone: (517) 241-1087
	FOR ATPA USE ONLY

	
	Project / Grant Number: 

     

	I. Applicant Information

	Read the instructions first before completing this ATPA Grant Application form.  Type or clearly print answers to all fields and attach extra pages if additional space is needed.

	Name of Applicant Organization
     
	Federal Tax ID Number
     

	Applicant Mailing Address 

      
	City
      
	State
MI
	ZIP Code

     

	Name of Governmental Unit (If applicable)
     
	Type of Governmental Unit
 FORMCHECKBOX 
 State         FORMCHECKBOX 
 City         FORMCHECKBOX 
 County         FORMCHECKBOX 
 Other:      

	Address of Governmental Unit (If different from above, include City, State, ZIP Code)
     

	Project Title
     
	 Beginning Date of Grant
   October 1, 2015
	Ending Date of Grant 

   September 30, 2016

	Project Area (City/Township/County)
     

	 All Agencies Participating in the Project (If cooperative effort)
     

	The undersigned understand and agree that a grant received as a result of this application is subject to 1992 PA 174, the policies of the ATPA, and the grant conditions, as outlined on pages 2-3.  We certify that all information provided is true and accurate. 

	Typed Name and Title of Grant Official - PROJECT DIRECTOR
     
	Signature
	Date Signed

     

	Project Director Mailing Address 

      
	City

      
	State

MI
	ZIP Code

     

	Email Address

     
	Telephone Number 
(   )       EXT.     
	Cell

(   )       
	Fax 
(   )       

	Typed Name and Title of Grant Official - PROJECT CONTACT
     
	Signature
	Date Signed

     

	Project Contact Mailing Address 

      
	City

      
	State

MI
	ZIP Code

     

	Email Address

     
	Telephone Number 
(   )       EXT.     
	Cell 

(   )       
	Fax
(   )       

	Typed Name and Title of Grant Official - FINANCIAL CONTACT
     
	Signature
	Date Signed

     

	Financial Contact Mailing Address 

     
	City

      
	State

MI
	ZIP Code

     

	Email Address

     
	Telephone Number

(   )       EXT.     
	Cell 

(   )       
	Fax
(   )       

	1.  Description and Goals of Project
Identify your coverage area’s major auto theft problem. 
     
How does your organization/agency plan to combat the identified auto theft problem with ATPA funds?

       

Identify three goals of your organization/agency for the 2015/2016 grant period and how you plan to accomplish the stated goals.

     



	2. Outcomes
Law Enforcement

What best practices do you use to combat auto theft?

     
What best practices do you use to prevent auto theft fraud?

     
Prosecutor Program

How will you achieve an 80 percent conviction rate for the 2015/2016 grant period?

     
How will you push maximum sentence lengths of defendants and utilize habitual criminal provision?  Give examples from the 2014/2015 grant period. 

     
Nonprofit Program

How will you increase the number of auto theft presentations from the 2014/2015 grant period?
     
What initiatives will you use to increase the number of vehicles etched from the 2014/2015 grant period?
     



	3.  Trends
What auto theft trends have you identified and how are you adjusting your approach/technologies to combat emerging trends? 
     

	4. Initiatives

What new initiatives do you plan to implement for the 2015/2016 grant period?

     


ATPA GRANT SUMMARY OF PERSONNEL BUDGET 
BUDGET FOR SWORN EMPLOYEES:  Fill in columns from the Employee Wage Detail EX-031A form.  Sworn employees are defined as police officers and assistant prosecutors with criminal investigative powers.  Complete for each separate position. 
	 A.  Sworn Employees

	
	Name
	Title/Position
	Name of Governmental Unit
	Grant Project Title
	Total Salary Wage and Fringes

	1
	     
	     
	     
	     
	$0.00

	2
	     
	     
	     
	     
	$0.00

	3
	     
	     
	     
	     
	$0.00

	4
	     
	     
	     
	     
	$0.00

	5
	     
	     
	     
	     
	$0.00

	6
	     
	     
	     
	     
	$0.00

	7
	     
	     
	     
	     
	$0.00

	8
	     
	     
	     
	     
	$0.00

	9
	     
	     
	     
	     
	$0.00

	10
	     
	     
	     
	     
	$0.00

	11
	     
	     
	     
	     
	$0.00

	12
	     
	     
	     
	     
	$0.00

	13
	     
	     
	     
	     
	$0.00

	14
	     
	     
	     
	     
	$0.00

	15
	     
	     
	     
	     
	$0.00

	16
	     
	     
	     
	     
	$0.00

	17
	     
	     
	     
	     
	$0.00

	18
	     
	     
	     
	     
	$0.00

	
	
	TOTAL SWORN EMPLOYEES 
	$   0.00


BUDGET FOR OTHER EMPLOYEES:  Fill in columns from the Employee Wage Detail EX-031A form.  Other employees include administrative assistants, auto theft prevention technicians, vehicle information number etching technicians, etc.  Complete for each separate position.
	B.  Other Employees

	
	Name
	Title/Position
	Name of Grantee Organization
	Grant Project Title
	Total Salary Wage and Fringes

	1
	     
	     
	     
	     
	$0.00

	2
	     
	     
	     
	     
	$0.00

	3
	     
	     
	     
	     
	$0.00

	4
	     
	     
	     
	     
	$0.00

	5
	     
	     
	     
	     
	$0.00

	6
	     
	     
	     
	     
	$0.00

	7
	     
	     
	     
	     
	$0.00

	8
	     
	     
	     
	     
	$0.00

	9
	     
	     
	     
	     
	$0.00

	10
	     
	     
	     
	     
	$0.00

	
	
	TOTAL OTHER EMPLOYEES
	$   0.00

	


ATPA ELIGIBLE AND INELIGIBLE EXPENDITURE GUIDELINES
	Eligible Expenditures

	· Regular salaries.
· Fringe benefits.  
· Each person’s overtime hours must not exceed five percent of the person’s regular hours worked.
· Travel and meals for an officer who is required to travel outside normal territory, but not to exceed $500 per employee/per year.

· Vehicle operation cost not to exceed:
· Law enforcement agency - $10,000 per employee engaged in road patrols/investigations.

· Prosecutor’s office - $1,500 per assistant prosecuting attorney for mileage and parking reimbursement.

· Nonprofit organization - $1,500 per employee for mileage reimbursement.

· Office space rental; prior approval is required.
· Desk for new project only, not to exceed $325 per desk.

· Chair for new project only, not to exceed $150 per chair.

· File cabinet, not to exceed $250 per cabinet.

· Camera, not to exceed $300 per camera.
· Film and processing costs, not to exceed $500.

· Tape recorder, not to exceed $100 per tape recorder.

· Copier usage, not to exceed:

· Law enforcement agency - $200 per month.

· Prosecutor’s office - $1,000 per year.

· Nonprofit agency - $250 per year.

· Phone installation.

· Phone usage, not to exceed:

· Law enforcement agency and prosecutor’s office - $50 per month per person.

· Nonprofit agency - $500 per year.

· Office supplies, not to exceed $150 per year per person.
· Investigative supplies for law enforcement agency, not to exceed $250 per year per person.

· Computer purchase; prior approval is required.

· Cell phone purchase/usage; prior approval is required.
· International Association of Automobile Theft Investigator and Michigan Association of Automobile Theft Investigator dues.

	Ineligible Expenditures

	· Inordinate fringes, including but not limited to, lump sum payments (e.g., banked sick/vacation time, pensions, and health benefits).
· Indirect costs.
· Expenditure(s) incurred before or after the grant period.

· In-car terminals and system.

· Law Enforcement Information Network (LEIN) usage fees.

· Liability insurance.

· Other membership and agency dues.

· First-class travel. 

· Entertainment.

· Expenditures in excess of approved budget.
· Clothing/cleaning/gun allowance.



	ATPA GRANT APPLICATION BUDGET DETAIL


	Name of Applicant :      

	Name of Project:      

	SWORN EMPLOYEES – NUMBER OF SWORN EMPLOYEES:  0
Carry the total from the Summary of Budget Personnel section. 
	

	
Salaries and Wages:
	     

	
Overtime:
	     

	
Fringe Benefits: 
	     

	TOTAL COSTS FOR SWORN EMPLOYEES
	0 FORMTEXT 

$0.00


	
	

	OTHER EMPLOYEES – NUMBER OF OTHER EMPLOYEES:  0
Carry the total from the Summary of Budget Personnel section.
	

	
Salaries and Wages: 
	     

	
Overtime:
	     

	
Fringe Benefits: 
	     

	TOTAL COSTS FOR OTHER EMPLOYEES 
	0 FORMTEXT 

$0.00


	
	

	VEHICLE USAGE  

Includes the lease/purchase of the vehicle, maintenance, gasoline, insurance, and necessary equipment, based on your organizational type.
	

	
Vehicle Lease/Purchase:
	     

	
Other:     
	     

	TOTAL VEHICLE USAGE
	0 FORMTEXT 

$0.00


	
	

	FIELD OPERATIONS 
Includes equipment and supplies necessary for field operations.  Equipment is generally defined as any non-expendable tangible personal property having a useful life of more than one year and an acquisition cost of $500 or more per unit.  Any equipment purchased through a grant to a state agency must also adhere to all state equipment control procedures.  Includes other costs related to the project.  Adequate detail and justification must be furnished to support the costs included.  


	

	
Investigative Supplies:
	                       

	
Cell Phone:
	     

	
Michigan Association of Automobile Theft Investigators Dues:
	     

	
International Association of Automobile Theft Investigators Dues:
	     

	
Other:     
	     

	
Other:     
	     

	TOTAL FIELD OPERATIONS
	0 FORMTEXT 

$0.00


	
	

	OFFICE OPERATIONS 
Includes equipment and office supplies necessary for office operations.  Includes other costs related to the project.  Adequate detail and justification must be furnished to support the costs included.


	

	
Supplies:
	     

	
Other:     
	     

	
Other:     
	     

	
Other:     
	     

	TOTAL OFFICE OPERATIONS
	0 FORMTEXT 

$0.00


	
	

	GRAND TOTAL 
	0 FORMTEXT 

$0.00



AUTHORITY: 1992 PA 174 


COMPLIANCE: Voluntary, but a grant will not be approved unless the complete application is submitted








