Michigan Department of Health and Human Services
Bureau of Purchasing
GRANT REQUEST FOR PROPOSAL (RFP)

	
Section V

PROPOSAL

All information requested below is required.

By submitting a proposal, the bidder hereby assures that the Request for Proposal has been reviewed by the organization’s governing body, and that body has authorized submission of a proposal; that the person identified below as “Bidder’s representative who is the authorized negotiator” has been authorized by the governing body to represent the organization for the purposes of the submission of a proposal and agreement negotiation; and that the organization intends to provide services according to the information contained in this Request for Proposal, if selected and issued an agreement to do so.


	Amount of Funding Requested:
	[bookmark: _GoBack]     

	Proposal Title:
	     

	Location (City, County, Township):
	[bookmark: BidderName2]     

	
	
	

	1.
	Bidder Agency Name:
	[bookmark: BidderName1]     

	
	
	

	2.
	Bidder Mailing Address: (must include 9 digit zip code)
	[bookmark: Text34]     

	
	Bidder Telephone Number:
	     

	
	Bidder E-mail Address:
	[bookmark: Text36]     

	
	
	
	

	3.
	Bidder DUNS Number:
	     

	
	
	

	4.
	Federal ID # (FEIN):
	[bookmark: Text38]     

	
	

	5.
	Type of Organization: (Check one). Individuals are private proprietary.

	
	|_|
	Private, non-profit
	|_|
	Private proprietary
	|_|
	Public
	|_|
	University

	
	
	

	6.
	Project Period:
	10/1/2016 - 9/30/2017

	
	
	

	7.
	Bidder’s representative who is the authorized negotiator for the bidder:
	[bookmark: Text43]     

	
	Telephone Number:
	     

	
	E-mail Address:
	[bookmark: Text44]     

	
	

	8.
	The bidder certifies that it is |_|, is not |_| an Iran linked business as defined in MCL 129.312.

	
	

	9.
	If former state of Michigan employees are involved in this project in any of the following capacities, the bidder should disclose that here. If not, the bidder may respond with an “NA”.
a. In the performance of any resulting state agreement
b. Oversight or management of any resulting state agreement
c. Consulting, conferring, or advising on the RFP response (such as in the role of consultant or lobbyist).

	
	
	
	

	Name of former state of Michigan employee
	State department and division worked for
	Active dates of state employment
	Briefly describe the role, as described above, they had in this RFP or will have in any resulting agreement

	     
	[bookmark: Text82]     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	
	

	
	Retirees of the state of Michigan that are involved in the performance of any resulting agreement may be subject to Section 68 (c) of the State Employees Retirement Act, MCL 38.1 et seq. A retiree of the state of Michigan must notify the Office of Retirement Services if he or she resumes employment, directly or indirectly, with the state of Michigan.

	
	

	10.
	“Qualified Disabled Veteran,” as defined by Public Act 431 of 1984, means a business entity that is at least 51% owned by one or more veterans with a service-connected disability.  The Act defines “Service-Connected Disability” as a disability incurred or aggravated in the line of active military, naval, or air service as defined in 38 USC 101 (16).

[bookmark: Check21][bookmark: Check22]The bidder represents that it is |_|, is not |_| a disabled veteran-owned business.

The bidder represents and warrants that the company meets the above criteria (when checked) and has provided the following supportive documentation:

A. Proof of service and conditions of discharge:  DD214 or equivalent.
B. Proof of service-connected disability:  DD214 if the disability was documented at discharge or Veterans Administration (VA) Rating Decision Letter or equivalent if the disability was documented after discharge.
C. Proof of ownership:  Appropriate legal documents setting forth the ownership of the business entity.

IMPORTANT NOTE TO BIDDERS:  Self certification alone will not initiate the price preference cited in Section I, Qualified Disabled Veteran Preference. In order to be considered for the pricing preference your self-certification must be accompanied by the qualifying documents listed above.  MDHHS/AASA reserves the right to request additional documents or clarifying information about the documentation submitted with the proposal.

Loss of Preference:  If during the term of the agreement the contractor no longer qualifies for the preference, or if the agreement is assigned to a business entity that does not qualify for the preference, they will be required to discount their agreement price by the amount of the preference they received. 

Fraudulently representing information about the use of businesses owned by persons with disabilities to procure this agreement is a violation of the Business Opportunity Act for Persons with Disabilities of 1988 PA 112, MCL 450.791 – 450.795.  A person who knowingly violates this act is guilty of a felony, punishable by imprisonment up to two (2) years in prison, or a fine not less than $5,000.  A person found guilty of violating this act may be barred from obtaining future agreements with the State.

	
	

	11.
	Indicate if the bidder has had an agreement terminated for default in the last three years.  Termination for default is defined as notice to stop performance which was delivered to the bidder due to the bidder's non-performance or poor performance and the issue of performance was either (a) not litigated due to inaction on the part of the bidder, or (b) litigated and determined that the bidder was in default.  If the bidder has not had an agreement terminated for default, or if no terminations exist, the bidder must affirmatively state this below.

Note:  If the bidder has had an agreement terminated for default in this period, the bidder must submit full details including the other party's name, address, and phone number. MDHHS will evaluate the facts and may, at its sole discretion, reject the proposal on the grounds of past experience.

	
	

	12.
	Disclose any material criminal litigation, investigations, or proceedings involving the bidder (and each subcontractor) or any of its officers or directors or any litigation, investigations, or proceedings under the Sarbanes-Oxley Act of 2002, 18 USC 1514 et seq.  In addition, each bidder (and each subcontractor) must disclose to MDHHS/AASA any material civil litigation, arbitration, or proceeding to which the bidder (or, to the extent bidder is aware, any subcontractor hereunder) is a party, and which involves: (i) disputes that might reasonably be expected to adversely affect the viability or financial stability of the bidder or any subcontractor hereunder; or (ii) a claim or written allegation of fraud against the bidder or, to the extent the bidder is aware, any subcontractor hereunder by a governmental or public entity arising out of their business dealings with governmental or public entities.  Any litigation, investigation, arbitration, or other proceeding (collectively, "Proceeding") must be disclosed in a written statement in the bidder’s response.  Details of settlements which are prevented from disclosure by the terms of the settlement may be annotated as such.  Information provided to MDHHS/AASA from the bidder’s publicly filed documents referencing its material litigation will be deemed to satisfy the requirements of this section.

	[bookmark: Text94]     




	
	

	13.
	The bidder must affirm that it agrees |_|, or does not agree |_|, with the attached standard contract terms.

MDHHS/AASA strongly encourages strict adherence to the standard contract terms.  MDHHS/AASA reserves the right to deem a proposal non-responsive for failure to honor the standard contract terms.  Nevertheless, the bidder may submit proposed changes to the standard contract terms accompanied by a detailed explanation as to each change for MDHHS/AASA consideration; failure to do so will constitute the bidder’s acceptance of the standard contract terms.  General statements, such as that the bidder reserves the right to negotiate the standard contract terms, may also be considered non-responsive.

	     




	

	

	CATEGORY A.
Synopsis

	A1. Provide a project synopsis of your PREVNT Initiative proposal. The project synopsis should provide/describe the following: 
· An overview of the project that describes the need, purpose, activities of the project for which funds are being requested.
· How the project is consistent with and supports the purpose and goals of the PREVNT Initiative as described in the RFP.
· The stage of development of the proposed project (planning phase, implementation phase, expansion phase, etc.).
· The expected outcomes of the project.


	MAXIMUM NUMBER OF POINTS FOR THIS CATEGORY:
	15

	A1. Bidder Response: 
     






	CATEGORY B.
Statement of Work

	B1. Provide a Statement of Work narrative for your PREVNT project proposal. The Statement of Work narrative should provide/describe the following: 
· The work plan and scope of work of the project, including how, when and by whom the work will be accomplished, and a delineation of services to be performed by the applicant and any subcontractor(s).
· How the project incorporates one or more of the expected performance outcomes listed in this RFP, and how the project will accomplish and/or support the performance outcome(s).
· The project’s deliverables and outcomes, including a clear and accurate description and the relative importance of each deliverable to the project.
· The applicant’s experience administering, managing and/or providing the services and activities included in the proposal.
· The target population(s) and geographic area the project proposes to serve.
· The applicant’s prior experience with, service to, and knowledge of the populations identified in this RFP and the qualifications of both the applicant and any subcontractor(s).
· The applicant’s qualifications, capacity, and skills to administer the proposed project in accordance with the RFP requirements, e.g., status and activity and financial reporting.
· The applicant’s ability to collaborate with, or otherwise utilize relevant resources within the local community to enhance project outcomes.
· Anticipated opportunities, concerns, and/or challenges to the proposed project, and the plan for addressing concerns and challenges.
· The project plan for data collection/methods, security, analysis, evaluation, and reporting of conclusions.
· An organizational chart and a description of key project personnel (name, title, role in project, email, and direct telephone number), including the agency authorized individual/officer, project manager/project assistant, financial officer and other key personnel/staff.
· The sustainability plan for the project beyond the funding period.
· A completed Statement of Work Template document that is consistent with the deliverables, services and activities described in the Category B. Statement of Work narrative section. 


	MAXIMUM NUMBER OF POINTS FOR THIS CATEGORY:
	65

	B1. Bidder Response:
     


	B2. Complete the Statement of Work Template document included in the RFP proposal.  The Statement of Work Template document should describes/identify project goals, activities/tasks, measurable objectives, metrics, staff, time frame and project outcomes.

	B2. Bidder Response:  Complete the Statement of Work Template document
     


	CATEGORY C.
Program Budget

	C1. Provide a budget narrative for your PREVNT project proposal that provides/describes and justifies the following: 
· A budget narrative that describes the uses, need and purpose for the resources and costs included in the project budget.  Please explain why each of the requested items is necessary to accomplish the supported project activity(s). 
· The resources and costs that are allowable, reasonable and necessary to accomplish the work plan and terms of the agreement. 
· A minimum proposal request of $25,000.


	MAXIMUM NUMBER OF POINTS FOR THIS CATEGORY:
	20

	C1. Bidder Response: 
     


	C2. Complete and attach the DCH-0385 Program Budget Summary and DCH-0386 Program Budget–Cost Detail Schedule forms (if applicable, complete a separate B.2. form detailing In-kind contributions).

	C2. Bidder Response:  Attach completed DCH-0385 & DCH-0386 Program Budget Forms
     



RFP Title:  PREVNT Initiative 		RFP Number:  PREVNT-2017

RFP Title:  PREVNT Initiative 		RFP Number:  PREVNT-2017
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	Agency:
	     

	Project Title:
	     

	
	


|_|   Subrecipient
|_|   Contractor
|_|   Research and development project
|_|   Not a research and development project

STATEMENT OF WORK TEMPLATE

Insert rows to the table as needed
	Methodology:  Goal(s), Tasks/Activities
	Responsible Individual(s)
	Timeline
	Deliverable(s)

	Goal 1:  
	     

	Objective      

	[bookmark: Text3]Task      
	[bookmark: Text4]     
	[bookmark: Text5]     
	[bookmark: Text6]     

	[bookmark: Text47]Task      
	[bookmark: Text49]     
	[bookmark: Text53]     
	[bookmark: Text57]     

	[bookmark: Text48]Task      
	[bookmark: Text50]     
	[bookmark: Text54]     
	[bookmark: Text58]     

	Objective      

	Task      
	     
	[bookmark: Text7]     
	[bookmark: Text8]     

	[bookmark: Text45]Task      
	[bookmark: Text51]     
	[bookmark: Text55]     
	[bookmark: Text59]     

	[bookmark: Text46]Task      
	[bookmark: Text52]     
	[bookmark: Text56]     
	[bookmark: Text60]     

	Goal 2:  
	     

	Objective      

	[bookmark: Text13]Task      
	[bookmark: Text14]     
	[bookmark: Text15]     
	[bookmark: Text16]     

	[bookmark: Text29]Task      
	[bookmark: Text31]     
	[bookmark: Text33]     
	     

	[bookmark: Text30]Task      
	[bookmark: Text32]     
	     
	     

	Objective      

	[bookmark: Text17]Task      
	[bookmark: Text18]     
	[bookmark: Text19]     
	[bookmark: Text20]     

	[bookmark: Text21]Task      
	[bookmark: Text23]     
	[bookmark: Text25]     
	[bookmark: Text27]     

	[bookmark: Text22]Task      
	[bookmark: Text24]     
	[bookmark: Text26]     
	[bookmark: Text28]     

	Goal 3:  
	     

	Objective      

	Task      
	     
	     
	     

	Task      
	     
	     
	     

	Task      
	     
	     
	     

	Objective      

	Task      
	     
	     
	     

	Task      
	     
	     
	     

	Task      
	     
	     
	     




NOTE - Insert rows to the table as needed

