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ARTICLE 1

ARTICLE 1
PREAMBLE

This Agreement is made and entered into at
Lansing, Michigan, by and between the State of
Michigan and its principal Departments and Agen-
cies (hereinafter referred to as the “Employer”),
represented by the State Employer, and the Inter-
national Union, United Automobile, Aerospace
and Agricultural Implement Workers of Amer-
ica, UAW, and its Local Union 6000 (hereinafter
referred to as the “Union”), as exclusive repre-
sentative of employees employed by the State of
Michigan and as specifically set forth in Article 3,
shall be effective on January 1, 2008 provided that
it has been ratified by the Employer, the Union,
and approved by the Civil Service Commission.

All non-economic provisions contained in this
Agreement will be effective according to their
terms upon ratification and approval by the Civil
Service Commission. Economic provisions of this
Agreement shall become effective on the date
specified in the particular Article. No provisions
of this Agreement shall apply retroactively unless
so specified in the particular Article.



ARTICLE 2

ARTICLE 2
PURPOSE AND INTENT

A. It is the purpose of this Agreement to pro-
vide for the wages, hours and terms and condi-
tions of employment of the employees covered
by this Agreement, to recognize the continuing
joint responsibility of the parties to provide effi-
cient and uninterrupted services and satisfactory
employee conduct to the public, and to provide an
orderly, prompt, peaceful and equitable procedure
for the resolution of differences between employ-
ees and the Employer. Upon approval by the Civil
Service Commission, the provisions of this Agree-
ment shall automatically modify or supercede: (1)
conflicting Civil Service Rules and Regulations
pertaining to wages, hours, and terms and condi-
tions of employment, except where prohibited by
the Civil Service Rules; and (2) conflicting rules,
regulations, practices, policies and agreements
of or within Departments/Agencies pertaining to
terms and conditions of employment.

B. If, during its term, the parties hereto should
mutually agree to modify, amend or alter the pro-
visions of this Agreement, in any respect, any
such changes shall be effective only if reduced
to writing and executed by the authorized repre-
sentatives of the State Employer and the Interna-
tional Union, UAW and its Local Union 6000, and
approved by the Civil Service Commission.



ARTICLE 2

C. No individual employee or group of

employees, acting independently of the Interna-

tional Union, UAW and its Local Union 6000, may
alter, amend, or modify any provisions hereof.

D. Economic benefits, which were in effect
on the effective date of this Agreement and which
are not specifically provided for or abridged by
this Agreement, will continue in effect under
conditions upon which they had previously been
granted throughout the life of this Agreement
unless altered by mutual consent of the Employer
and the Union and approved by the Civil Service
Commission.



ARTICLE 3

ARTICLE 3
RECOGNITION

Section A. Representation Units.

The Employer recognizes the Union as the
exclusive representative and sole bargaining
agent for the Bargaining Units of employees rep-
resented by the following certifications of the
State Personnel Director:

Human Services Unit - certified
November 17, 1985.

Administrative Support Unit - certified
November 17, 1985.

The employees covered by this Agreement
shall be those in the classifications listed in
Appendices A & B of this Agreement and such
other classifications as may be assigned to the
respective Units under the Civil Service Rules and
Regulations and/or in accordance with the provi-
sions of this Agreement.

Employees working in managerial, confiden-
tial, or supervisory positions, or any positions
excluded by the Civil Service Rules and Regula-
tions, shall not be covered by the terms and con-
ditions of this Agreement.

Section B. Classifications and Positions.
1. Classifications.

a. The parties will review all abolishment of
4



ARTICLE 3, Section B
existing Unit classifications as well as all new
classifications consisting of a significant part of
the duties of existing Unit classifications.

b. When the Employer recommends creation
of a new classification, the Employer shall give
concurrent notice to the Union describing the
class created, the number of positions, proposed
salary range and the Bargaining Unit into which
the Employer believes the new class should be
placed.

c. The inclusion or exclusion of newly cre-
ated classifications shall be resolved in accor-
dance with the applicable Civil Service Rules and
Regulations.

d. Copies of recommendations by the Union
to the Civil Service Commission or the Department
of Civil Service concerning abolishing, modifying
or creating new classifications shall be forwarded
to the State Employer and affected Departments.

2. Positions.

a. The Employer agrees notto remove existing
Bargaining Unit positions, except as provided in
the Civil Service Rules. The Employer will provide
the Union notice thirty (30) days prior to request-
ing that Civil Service remove existing Bargaining
Unit positions. The notice will provide supporting
documentation, including the incumbent’s name,
identification number, position description, place-

5



ARTICLE 3, Section B
ment in organizational structure, as well as the

rationale for the request.

b. Copies of CS 129s submitted by Depart-
ments to the Department of Civil Service to
exclude or reallocate a Bargaining Unit position
shall be forwarded to the Local Union at the time
it is submitted to Civil Service.

c. When the Employer intends to make a
limited-term appointment of six (6) months or
more, or when a limited term appointment is to
be extended beyond six (6) months the Employer
will provide advance notice to the Union. Disputes
regarding notice shall not be grievable.

An employee whose status has been gained
in a limited term appointment may not be moved
to a permanent position until the rights of perma-
nent employees under Articles 12 and 13 have
been exhausted.

3. Classified employees in classes and posi-
tions assigned to these Units in accordance with
this Section shall be subject to the provisions of
this Agreement.

Section C. Appointment Duration.

The parties agree that Appendix F defines the
appointment duration of employees covered by
this Agreement. Such definitions and benefit cov-
erages are, hereby, incorporated into this Agree-
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ARTICLE 3, Section C
ment by reference and shall constitute the sole

applicable definitions and benefit descriptions
thereof.




ARTICLE 4, Section A

ARTICLE 4
UNION RIGHTS

Section A. Aid to Other Organizations.

The Employer agrees not to, and shall cause
its designated agents not to, aid, promote or
finance any other labor or employee organization
which purports to engage in employee represen-
tation of employees in these Units, or make any
agreements with any such group or organization
for the purpose of undermining the Union’s repre-
sentation of the Bargaining Units covered by this
Agreement.

Nothing contained herein shall be construed
to prevent any representative of the Employer
from meeting with any professional or citizen
organization for the purpose of hearing its views,
provided that as to matters which are mandatory
subjects of negotiation, any changes or modifica-
tions in conditions of employment shall be made
only through negotiations with the Union.

Nothing contained herein shall be construed
to prevent any individual employee from (1) dis-
cussing any matter with the Employer and/or
supervisors, or (2) processing a grievance in his/
her own behalf in accordance with the grievance
procedure provided herein.

The Union agrees not to use any service or
privilege provided in this Article for purposes
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ARTICLE 4, Section A
of organization or political activity in violation
of this Agreement, the Civil Service Rules and
Regulations, or applicable State Law. Violation
of this provision shall constitute the basis of

revoking such services or privileges.

Section B. Information provided to the Union.

1. The Employer agrees to furnish to the
Union in electronic format, a bi-weekly trans-
actions report listing employees in these Units
who are hired, rehired, reinstated, transferred
into or out of the Bargaining Unit(s), transferred
between Agencies and/or Departments, promot-
ed, reclassified, downgraded, placed on leaves
of absence(s) of any type including disability,
placed on layoff, recalled from layoff, separated
(including retirement), who have been added
to or deleted from the Unit(s) covered by this
Agreement, or who have made any changes
in Union deductions. This report shall include
the employee’s name, social security number,
employee identification number, employee sta-
tus code, job code description class/level, per-
sonnel action and reason, and effective start and
end dates, county, city, former class and former
or new process level (Department/Agency).

2. The Employer will provide to the Union
in electronic format a bi-weekly demographic
report which contains the following information
for each employee in the Bargaining Unit(s):
the employee’s name, social security number,
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ARTICLE 4, Section B

employee identification number, street address,

city, state, zip code, job code, sex, race, birth date,
hire date, process level (Department/Agency), TKU,
worksite office address codes, Union deduction
code, deduction amount, status code (appoint-
ment code), position code (position type), leave of
absence/layoff effective date, continuous service
hours, county code, unit code and hourly rate.

This listing shall be based on the active
employee records during the first full pay period of
the calendar month. The parties agree that this pro-
vision is subject to any prohibition imposed upon
the Employer by courts of competent jurisdiction.

3. Membership dues and Service Fee
deductions for each bi-weekly pay period shall be
remitted to the designated Financial Officer of
the Local Union, an alphabetical list of names,
by Department and Agency, of all enrollments,
cancellations with departure coding, when avail-
able, deduction changes, additional deductions,
name and/or social security number change, no
later than ten (10) calendar days after the close of
the pay period of deduction. The Employer shall
provide to the Financial Officer of the Local Union
an alphabetical list, by Department and Agency,
identifying those employees who have valid dues
deduction authorization on file with the Employer
from whose earnings no deduction of dues was
made. Unavoidable delays shall not constitute a
violation of this Agreement.

10



ARTICLE 4, Section B

4. Upon request, The Employer agrees to
furnish to the Union an electronic report listing
employees in these Units in alphabetical order by
Unit, social security number, employee identifica-
tion number, Department, Agency and class, which
indicates which employees are on dues deduction
to the Union and which employees are paying a
Representation Fee to the Union. The report will
also contain the names of employees by Unit,
social security number, employee identification
number, Department, Agency and class who are
neither paying dues nor a service fee. The Employ-
er will furnish such report to the Union at no cost.

5. The Employer will provide to the Union a
bi-weekly report in electronic format listing by
Department/Agency of limited-term appoint-
ments made that pay period. Such information
shall include the employee’s name, social secu-
rity number, employee identification number, job
code description, county, current classification
and prior classification, appointment date, exten-
sion of and/or the expiration date of the limited
term appointment.

6. The reports listed in Subsections 1, 2, 3 and
4 above shall be in the form currently provided.
The changes agreed upon in this Section shall be
implemented as soon as administratively possible.

7. All reports to the Union required by this
Article or Agreement shall be provided in the least

11



ARTICLE 4, Section B

expensive form acceptable to the Local Union’s
designated Financial Officer. The Union shall be
provided a hard copy listing of all addresses of
the Employer’s time keeping units (TKUs), and
other documents utilized to interpret the informa-
tion provided for in this Article. Where requested
by the Union, and if available, Employer copies of
such existing reports or documents will be made
available to the Union for copying.

Section C. Bulletin Boards.

The Employer agrees to furnish space for Union
bulletin boards at reasonable locations mutually
agreed upon in secondary negotiations for use by
the Union to enable employees of the representation
unit to see materials posted thereon by the Union.
Locations will normally be at or near an area where
employees in these Units have reasonable access or
congregate. The normal size of new bulletin boards
will not exceed twelve (12) square feet.

In the event that new bulletin boards are
mutually agreed upon, the Union shall pay 100%
of the materials cost of such new boards. The
Union may furnish its own bulletin boards com-
patible with Employer locations which will be
installed by the Employer in convenient locations
as agreed in secondary negotiations. Union post-
ings shall be restricted to bulletin boards provided
for under this Agreement.

All materials shall be signed, dated and post-
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ARTICLE 4, Section C
ed by the designated Local Union Representative.
The bulletin boards shall be maintained by the
Union and shall be for the sole and exclusive use
of the Union for communicating to employees on
Union business and activities.

No partisan political literature, nor materials
ridiculing individuals by name or obvious direct
reference, nor defamatory or detrimental to the
Employer or the Union shall be posted.

In the event that the Office of the State
Employer determines that any posting violates the
provisions of this Section, the International Union
shall promptly notify its local designee that the
posting shall be removed. In addition, the Employ-
er will endeavor to make certain that unauthorized
removal of material from the Union bulletin boards
does not occur.

Section D. Mail Service.

The Union shall be permitted to use the inter-
nal mail systems of the State, both interdepart-
mental and intradepartmental to communicate
on issues such as individual or group grievances,
notice of meetings with State Departments, trans-
mittals or responses from State Departments, and
all other matters which originate from conducting
business with the State. Such mailings shall be of
a reasonable size, volume and frequency.

Use of the mail system shall not include any
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ARTICLE 4, Section D
U.S. mails or other commercial or statewide
delivery services used by the State that are not a

part of the internal mailing systems.

The use of the mail shall be restricted to only
that mail necessary to conduct business with or
communicate with State offices regarding Union
activities. No partisan political literature nor
material ridiculing individuals by name or obvi-
ous direct reference nor defamatory or detrimen-
tal to the Employer or the Union shall be distrib-
uted through the mail system.

The Employer shall be held harmless for
delivery and security of such mail, including mail
directed to Union members from outside the Agen-
cy. However, the Employer shall not intentionally
open, alter, intercept, delay, or in any manner tam-
per with articles so mailed, if marked “UAW Confi-
or “Confidential”.

|Il

dentia

In the event that the Office of the State
Employer determines that the Union’s use of the
internal mail service violates the provisions of this
Section, the International Union shall promptly
take steps to correct the violation.

Section E. Union Information Packet.

The Employer agrees to furnish to new
employees in the Units covered by this Agree-
ment a packet of informational materials supplied
to the Employer by the Local President or his/
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ARTICLE 4, Section E

her designee. The Employer retains the right to
review the material supplied and to refuse to dis-
tribute any partisan political literature or material
ridiculing individuals by name or obvious direct
reference or materials defamatory or detrimental
to the Employer or the Union.

Section F. Union Meetings on State Premises.

The Employer agrees to furnish State confer-
ence and/or meeting rooms for Union meetings
upon prior request by the Local President or his/
her designee, subject to approval by the appro-
priate local Employer Representative. Expected
attendance cannot exceed the capacity of the room
requested. Such facilities shall be furnished to the
Union in accordance with usual Agency practices.
Union meetings on State premises shall be gov-
erned by the Employer’'s operational consider-
ations and shall be confined to the approved loca-
tions. The parties understand that Management
has the right to limit access to State owned or
leased buildings. Such limitations shall be based
on operational and security considerations.

Section G. Telephone Directory.

The Employer agrees to publish free of charge
the telephone numbers and business addresses of
the Local in the next State of Michigan telephone
directory as published by the Department of Man-
agement and Budget. Such listing shall include
the identification of a reasonable number of staff
individuals. The Employer agrees to extend the
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ARTICLE 4, Section G

right provided in this Section to any new full- time
staff offices operated by the Union. This shall not
apply to office space granted pursuant to Section
H of this Article. The Employer shall provide to the
Union five (5) copies of the directory at no charge

to the Union.

Section H. Office Space.

The Employer agrees that, subject to its
availability, office space at institutional settings
which employ Bargaining Unit members shall be
provided.

The provisions of this Article shall apply to
any new State office building constructed during
the term of this Agreement.

Subject to its availability and in accordance
with Department of Management and Budget
and/or Departmental regulations, the Union shall
be permitted to lease office space in State owned
buildings. No partisan political activity shall be
conducted in such facilities, and no partisan polit-
ical literature or material ridiculing individuals by
name or obvious direct reference or defamatory
or detrimental to the Employer, shall be prepared
in or distributed from such facilities.

Such premises shall be for the sole and
exclusive use of the Union, and shall be provid-
ed to the Union, for the lowest possible charge
or fee, if required. This fee shall not include tele-
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ARTICLE 4, Section H

phones. Access and security will be in accordance
with institution or Departmental rules. The Union
will maintain such space in appropriate condition
and in accordance with its lease or other require-
ments of the Employer.

The Employer reserves the right to withdraw
approval for the Union’s use of such premises,
upon thirty (30) days written notice to the Union
only due to operational requirements, failure to pay
rental charges, misuse by the Union or its Agents,
or interference with State operations in accordance
with terms of the lease. If approval is withdrawn
due to operational requirements, the Employer
will make a good faith effort to provide alternative
office space.

Where office space is not available the
Employer shall make available, upon request, a
private meeting room where the Union Represen-
tative may meet with a Bargaining Unit employee
for Union representational activities, such as a
meeting with a grievant. In addition, subject to its
availability, space for a filing cabinet of reason-
able size provided by the Union shall be made
available.

The Employer reserves the right to withdraw
approval for the Union's use of such space, upon
thirty (30) days written notice to the Union only
due to operational requirements. If approval is
withdrawn due to operational requirements, the
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ARTICLE 4, Section H
Employer will make a good faith effort to provide
alternative space.

Section I. Access to Premises by Union Staff.

The Employer agrees that non-employee Offi-
cers and Representatives of the Union shall be
admitted to the non-public portions of the prem-
ises of the Employer during working hours and
upon arrival will give notice to the designated
Employer Representative unless a different proce-
dure is agreed to in secondary negotiations. Such
visitation shall only be for the purpose of partici-
pating in Labor-Management meetings, conduct-
ing Union internal business related to these Bar-
gaining Units on non-work time of all participants,
interviewing grievants, attending grievance hear-
ings/conferences, and for other reasons related to
the administration of this Agreement. Only desig-
nated non-work and meeting areas may be used
for this purpose. Exceptions shall be only with
Employer permission. Employee representatives
shall have access to the premises in accordance
with this Agreement.

The Union agrees that such visitations shall
be carried out subject to operational or secu-
rity measures established and enforced by the
Employer.

The Employer may designate a private meet-
ing place or may provide a representative to
accompany the Union Officer or Representative
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ARTICLE 4, Section |
where operational or security considerations
do not permit unaccompanied Union access.
The Employer Representative shall not interfere
with or participate in these visitation rights. The
Employer reserves the right to limit the number
of representatives permitted on the premises at
any one time in accordance with operational and
security needs and to suspend such access rights
during emergencies, or in the case of abuse.

Section J. Union Presentation.

During a planned orientation of a new repre-
sentational Unit employee(s), the Union shall be
given a reasonable amount of time to introduce
one local Union Representative or one Interna-
tional Staff Representative to speak to describe
the Union, its rights and obligations as an exclu-
sive representative. No partisan political material,
nor materials ridiculing individuals by name or
obvious direct reference or defamatory or detri-
mental to the Employer shall be contained in such
presentation. Violation of this prohibition shall be
cause for suspension and/or revocation of this
right by the Employer.

The Local Union Representative making the
presentation shall be a designated Union Repre-
sentative atthe worklocation premises atwhichthe
presentation is made. If the orientation is conduct-
ed off the work premises, the Local Union Repre-
sentative shall have an opportunity to participate in
accordance with this Section.
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ARTICLE 4, Section J

Scheduling of presentations by the Employer
shall normally be scheduled during regular work
hours, however, presentations by the Employer
may, when necessary, be done before or after
regular work hours with the understanding that
attendance will be encouraged.

Where the Employer does not conduct a
planned orientation within a reasonable period
of time, not to exceed ten (10) working days, from
the first day of work of the new employee(s), the
designated Local Union Representative shall be
provided an opportunity, without loss of pay, to
make a separate Union presentation to the new
employee(s) during regular working hours, at the
employee(s) work site. The Union may make a
separate presentation under such other circum-
stances as may be agreed upon in secondary
negotiations.

The scheduling and handling of presenta-
tions under this section shall be discussed in
secondary negotiations.

Section K. Picketing.

The parties recognize that the Union and
employees may engage in peaceful, informa-
tional picketing in accordance with the law, the
Civil Service Rules and Regulations, and this
Agreement. The following guidelines and pro-
visions, although not necessarily exclusive, are
agreed to by the parties:
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ARTICLE 4, Section K
1. Picketing will be peaceful and non-

threatening.

2. Picket line members, if employees in a cov-
ered Bargaining Unit, will be off duty.

3. Pickets will not cause entry to State-owned
or occupied premises to be delayed or denied or
attempt to persuade employees or the public not
to cross picket lines.

4. All picketing paraphernalia will be removed
from the picketing site by the Union whenever
picketing is not being engaged in.

5. Picketing will be conducted only at entranc-
es to Employer owned or occupied premises, in a
manner which does not impede or interfere with
the public’'s use of public property, and only on
portions of public property where such picket-
ing does not interfere with normal operations or
access.

Section L. Union Activity.

Bargaining Unit employees, including Local
Union Officers and Representatives, and autho-
rized non-employee Union Representatives, shall
not conduct any Union activities or Union busi-
ness on State work time or at State work locations
except as specifically authorized by the provisions
of this Agreement and the Civil Service Rules and
Regulations.
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ARTICLE 4, Section M
Section M. Union Notification

Upon receipt of a request submitted under
the Freedom of Information Act (FOIA) (Act 422 of
Public Act of 1976) for information concerning all
Bargaining Unit members, the Local Union shall

promptly be provided with a copy of the request.
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ARTICLE 5

ARTICLE 5
MANAGEMENT RIGHTS

A. It is understood and agreed by the parties
that the Employer possesses the sole power, duty
and right to operate and manage its Departments,
Agencies and programs and carry out constitution-
al, statutory and administrative policy mandates
and goals. The powers, authority and discretion
necessary for the Employer to exercise its rights
and carry out its responsibilities shall be limited
only by the express terms of this Agreement. Any
term or condition of employment other than the
wages, benefits and other terms and conditions
of employment specifically established or modi-
fied by this Agreement shall remain solely within
the discretion of the Employer to determine, mod-
ify, establish or eliminate.

However, when the Employer intends to
make any adverse changes in beneficial written
employment policies or procedures, it shall, prior
to implementation, notify the Local Union of such
intent and, upon Union request, the parties shall
meet in a good faith effort to address and attempt
to resolve the Union’s concerns.

Management rights include, but are not limited
to, the right, without engaging in negotiations, to:

1. Determine matters of managerial policy;
mission of the Agency; budget; the method,
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ARTICLE 5

means and personnel by which the Employer’s
operations are to be conducted; organization
structure; standards of service and maintenance
of efficiency; the right to select, promote, assign
or transfer employees; discipline employees for
just cause; and in cases of temporary emergency,
to take whatever action is necessary to carry out
the Agency’s mission. However, if such determina-
tions alter conditions of employment to produce
substantial adverse impact upon employees, the
modification and remedy of such resulting impact
from changes and conditions of employment shall
be subject to negotiation requirements. Such
negotiations shall not be required where the
action of the Employer is governed by another
Article of this Agreement.

2. Utilize personnel, methods and means in
the most appropriate and efficient manner as
determined by the Employer.

3. Determine the size and composition of the
work force, direct the work of the employees,
determine the amount and type of work need-
ed and, in accordance with such determination,
relieve employees from duty because of lack of
funds or lack of work.

4. The Employer reserves the right to pro-
mulgate reasonable work rules which maintain
order and discipline. Additions to or changes in
work rules promulgated by the Employer which
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ARTICLE 5
are applicable to employees in these Units shall
be provided to the Union at least fourteen (14)
calendar days prior to their effective date in non-
emergency situations. Rule changes established
in emergencies shall be provided to the Union as
soon as possible. The content and application of
work rules shall be a proper subject for Depart-
mental Labor-Management meetings or, where
appropriate, Local Labor-Management meetings.
The Union reserves the right to challenge the rea-
sonableness of the Employer’s work rules through
the grievance procedure set forth in Article 8.

It is agreed by the parties that none of the
management rights noted above or any other
managements’ rights shall be subjects of negotia-
tion during the terms of this Agreement; provid-
ed, however, that such rights must be exercised
consistently with the other provisions of this
Agreement.

B. This Agreement, including its supplements
and exhibits attached hereto (if any), concludes all
negotiations between the parties during the term
hereof, and satisfies the obligation of the Employ-
er to bargain during the term of this Agreement.
The Union acknowledges and agrees that the
bargaining process, under which this Agreement
has been negotiated, is the exclusive process
for affecting terms and conditions of employ-
ment at both primary and secondary levels and
such terms and conditions shall not be addressed
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ARTICLE 5
under the Conference Procedure of the Employee
Relations Policy and Regulations.

The parties acknowledge that, during the
negotiations which preceded this Agreement,
each had the unlimited right and opportunity to
make demands and proposals with respect to
any negotiable subject or matter, and that the
understandings and agreements arrived at by the
parties after the exercise of that right and oppor-
tunity are set forth in this Agreement. This Agree-
ment, including its supplements and exhibits
attached hereto, concludes all collective bargain-
ing between the parties during the term hereof,
and constitutes the sole, entire and existing Agree-
ment between the parties hereto, and supercedes
all prior agreements, and practices, oral and
written, expressed or implied, and expresses all
obligations and restrictions imposed upon each
of the respective parties during its term, provided
that Article 2, Section D., shall not be impaired.

All negotiable terms and conditions of
employment not covered by this Agreement shall
be subject to the Employer’s discretion and con-
trol; provided, however, that when the Employer
intends to make any adverse changes in benefi-
cial written employment policies or procedures,
it shall, prior to implementation, notify the Local
Union of such intent and, upon Union request, the
parties shall meet in a good faith effort to address
and attempt to resolve the Union’s concerns.
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ARTICLE 6

ARTICLE 6
UNION SECURITY

A Bargaining Unit employee shall either
become a member of the Union or be subject to
the provisions of Section D. below.

To the extent permitted by the Rules of the
Michigan Civil Service Commission and the Reg-
ulations of the Department of Civil Service, it is
agreed that:

Section A. Dues Deduction.

Upon receipt of a completed and signed
individual authorization form from any of its
employees covered by the Agreement, currently
being provided by the Union and approved by the
Employer, the Employer will deduct from the pay
due such employees those dues and initiation
fees required to maintain the employee’s mem-
bership in the Union in good standing.

Such authorizations shall be effective only as
to membership dues and initiation fees becoming
due after the delivery date of such authorization
to the Employer. New individual authorizations
will be submitted on or before the 9th day of any
pay period for deduction the following pay period.
Deductions shall be made only when the employ-
ee has sufficient earnings to cover the same after
deductions for Federal Social Security (F.I.C.A.);
individually authorized Deferred Compensation;
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ARTICLE 6, Section A

Federal Income Tax; State Income Tax, local or
city income tax; other legally required deductions;
individually authorized participation in State pro-
grams and enrolled employee’s share of insur-

ance premiums.

Membership dues and initiation fees deduc-
tions shall be in such amount as shall be certi-
fied to the Employer in writing by the authorized
representative of the Union. Such authoriza-
tions of employees transferred from one Agen-
cy or Department to another and within these
Bargaining Units shall automatically remain in
effect. Employees promoted or transferred out of
a Bargaining Unit covered by this Agreement shall
not automatically remain on payroll deduction,
except as provided by the Civil Services Rules
and Regulations. Employees recalled from layoff
or returning from leave of absence shall resume
payroll deduction of dues or representation fees,
commencing the first pay period of work.

Section B. Maintenance of Membership.

Such dues deduction authorization may be
revoked at any time by the employee by fur-
nishing written notice of such revocation to the
Employer. The Employer shall forward such
notice of revocation to the Union within fourteen
(14) calendar days of receipt.

Section C. Representation Fee Deductions.
An employee who avails him/herself of the
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ARTICLE 6, Section C
opportunity to voluntarily terminate membership

in the Union, and an employee who has not sub-
mitted a valid individual voluntary Membership
Dues Deduction Authorization form to the Employ-
er, or who does not produce satisfactory evidence
of Union membership shall, within thirty (30) days
following the effective date of this Agreement or
effective date of membership termination, as a
condition of continuing employment, tender to the
Union a representation service fee in an amount
not to exceed regular bi-weekly dues uniformly
assessed against all members of the Union, repre-
senting only the employee’s proportionate share
of the Union’s costs germane to collective bargain-
ing, contract administration, grievance administra-
tion, and any other cost necessarily or reasonably
incurred for the purpose of performing the duties
of an exclusive representative of the employees
in dealing with the Employer on labor-manage-
ment issues. Such obligations shall be fulfilled
by the employee signing, dating, and submitting
to the Employer the “Authorization for Deduction
of Representation Service Fee” form provided in
Appendix E. of this Agreement. This Section shall
not take effect until the Union notifies the Employ-
er in writing of the amount of this representation
fee. Such notification may be made on or after the
effective date of this Agreement.

Section D. Compliance Procedure.
The Employer shall automatically deduct
from an employee’s pay check and tender to the
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ARTICLE 6, Section D
Union a representation service fee as provided in
Section C. after the following:

1. After thirty (30) days from the date of the
employee’s hire, the Union has first notified the
Employer in writing that the employee is subject
to the provisions of this Section and has elected
not to become or remain a member of the Union
in good standing and/or to tender the required
service fee.

2. Within ten (10) work days from the date the
Union so notifies the Employer, the Employer shall:

a. Notify the employee of the provisions of
this Agreement;

b. Obtain the employee’s response; and

c. Notify the Union of the employee’s response.

3. In the event the employee fails to become
a member of the Union in good standing,
renew membership or sign the “Authorization for
Deduction of Representation Service Fee” form
after the above, the Union may request automatic
deduction by notifying the Employer, with a copy
to the employee, via certified mail, return receipt
requested.

4. Upon receipt of such written notice, the
Employer shall, within five (5) weekdays, notify
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ARTICLE 6, Section D
the employee, with a copy to the Local Union, that
beginning the next pay period it will commence
deduction of the service fee and tender same to

the Union.

Section E. Employer Notification.

The Employer shall inform all future employ-
ees upon their hire, of the employee’s obligation
under this Article. The Employer shall provide
new employee(s) with the appropriate authoriza-
tion forms provided to the Employer by the Union
and shall forward such authorization to the Union
within fourteen (14) calendar days after Employ-
er receipt of the signed authorization. However,
in accordance with Section A. of this Article the
deduction status of employees returning from
layoff or leave of absence and of employees who
transfer positions within an Agency or Depart-
ment or between one Agency or Department and
another within these Bargaining Units shall auto-
matically remain in effect.

Section F. Remittance and Accounting.
Deductions for any bi-weekly pay period shall
be remitted to the designated Financial Officer
of the Local Union, with an alphabetical list of
names, by Department and Agency, of all active
employees from whom deductions have been
made and the amount deducted, no later than
ten (10) calendar days after the close of the pay
period of deduction. The Employer shall provide
to the Financial Officer of the Local Union an
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ARTICLE 6, Section F

alphabetical listing, by Department and Agency,
identifying those active employees who have val-
id dues deduction authorization on file with the
Employer for whom no deduction of dues was made.

Upon Unionrequest, the Employer shallrecoup
lost dues or service fees where such amounts were
not deducted as authorized by this Article.

Section G. Objections to Amount of Service Fee.

A service fee payer shall have the right to
object to the amount of the service fee and to
obtain a reduction of the service fee to exclude all
expenses not germane to collective bargaining, con-
tract administration, and grievance administration,
or otherwise necessarily or reasonably incurred for
the purpose of performing the duties of an exclu-
sive representative of the employees in dealing with
the Employer on Labor-Management issues.

The Union shall give every service fee payer
financial information sufficient to determine how
the service fee was calculated. A service fee payer
may challenge the amount of the service fee by
filing a written objection with the Union or the
Local Union within thirty (30) calendar days. The
Union shall consolidate all objections and shall
initiate arbitration under the “Rules for Impartial
Determination of Union Fees” of the American
Arbitration Association. The Union shall place in
escrow any portion of the objector’s service fee
that is reasonably in dispute.
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ARTICLE 7

ARTICLE 7
UNION BUSINESS AND ACTIVITIES

Section A. Time Off for Union Business.

1. To the extent that attendance for Union
business does not substantially interfere with the
Employer’s operation, properly designated Union
Representatives, regardless of shift assignment,
shall be allowed time off without pay for autho-
rized Union business. Employees who have been
granted leave without pay shall not earn annual,
sick, or length of service credits during the time
spent in authorized Union activities. Such lost
time shall not be detrimental in any way to the
employee’s record. The parties agree to minimize
time lost from work under this Article.

2. Except as may be mutually agreed to
locally, on a case by case basis, an employee shall
furnish written notice of the employee’s intention
to attend an authorized Union function to his/
her immediate supervisor, at least two (2) work
days in advance of the date that work schedules
must be established in accordance with Article 14,
Section D. of this Agreement.

In addition to the notice from the employee
required above, the Local President or his/her
designee shall also provide, at least two (2) work
days in advance of the date that work schedules
must be established in accordance with Article
14, Section D. of this Agreement, written notice
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ARTICLE 7, Section A
containing the name(s) and Department/Agency

affiliation of employees designated by the Union
to attend such functions. In emergency situations
the Employer may authorize a variance from this
procedural requirement.

Such written notice shall be provided to the
named employee’s immediate supervisor and the
Department. No employee shall be entitled to be
released and the Employer is under no obligation
to permit repurchase of annual leave, pursuant to
these provisions, unless designated by the Local
President or his/her designee.

3. The employee may utilize any accumulated
time (compensatory or annual) in lieu of taking
such time off without pay. When the employee
elects to utilize annual leave credits, the Union
may “buy back” such credits up to a limit of one
hundred twenty (120) hours except as may be
agreed upon, on a case by case basis, subject to
the following regulations:

a. Employees shall be permitted annual leave
absence from work for such Union business only
up to a maximum of their accrued credits.

b. The Union may reinstate only such employ-
ee expended credits used in the previous twelve
(12) months by cash payment to the Department
Personal Services Account. This payment shall
represent the full cost of the employee’s absence.
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The cost shall be the employee’s current rate of pay
(including any shift differential and premium pay-
ment), the Employer’s cost for insurance, and FICA/
retirement costs. This provision shall be adminis-

tered in compliance with applicable tax statutes.

c. The Union shall be allowed to exercise the
option of reinstating annual leave for any one
employee not more than once in each fiscal quar-
ter of the fiscal year.

Section B. Union Officers.

The Union agrees to furnish the Office of State
Employer in writing the names, Departments/
Agencies, and Union offices held by the elected or
appointed members of the Local within thirty (30)
days of the effective date of this Agreement. Sim-
ilar written notification shall be provided within
ten (10) days of any changes in the officers.

Section C. Time Off Without Loss of Pay
During Working Hours.

Employees shall be allowed time off without
loss of pay during working hours to attend Griev-
ance Hearings, Labor-Management Meetings, and
Committee Meetings if such committees have
been established by this Agreement, or meet-
ings called or agreed to by the Employer, if such
employees are entitled by the provisions of this
Agreement to attend such meetings by virtue of
being Local Representatives, Stewards, witness-
es, and/or grievants, except in the case of justified
emergency as claimed by the Employer.
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Section D. Administrative Leave Banks.

Subject to the operational needs of the
Employer, employees covered by this Agreement

and designated in accordance with the provisions
below shall be permitted time off without loss of
pay during scheduled working hours to attend
authorized Union functions, subject to the follow-
ing conditions:

1. An Administrative Leave Bank is established
based on 300 hours of Administrative Leave for
each 1,000 employees in the Human Services and
Administrative Support Units combined, who are
on active payroll status at the end of the first pay
period in January of each calendar year.

Such Administrative Leave Bank shall be allo-
cated to Departments having employees in these
Units in proportion to the number of employees
who are on active payroll status employed by
such Departments within each Unit covered by
this Agreement.

Such Administrative Leave which is not used
may be carried forward to other years to cover
absences from regularly scheduled work activi-
ties authorized by this Section.

Such Administrative Leave shall be granted
only in blocks of four (4) or more hours.

Such Administrative Leave shall not be treated
as hours worked for the purposes of computing dai-

ly or bi-weekly overtime premium.
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It is agreed that the Administrative Leave

Bank provided herein replaces the Administrative
Leave Bank granted in the Civil Service Commis-
sion Employee Relations Policy.

The Departmental Employer shall provide the
Local Union with an annual report on the number
of hours utilized from the bank during the preced-
ing calendar year.

No deduction shall be made, nor shall any
employee be entitled to be released on such
Administrative Leave, without prior written
authorization from the President of Local 6000 or
his/her designee.

2. An Administrative Leave Bank shall be
established based on eight (8) hours of Adminis-
trative Leave for every ten (10) employees in these
Bargaining Units at the end of the first pay period
in January of each calendar year. The Employer
agrees to furnish the Union with the names of
employees in these Units which were counted in
establishing this bank. The hours in this bank may
only be used within the calendar year in which
they are granted and shall not be carried for-
ward from one year to another. This bank shall be
renewed annually on a calendar year basis.

The Union shall designate to the Employer
in writing the names of its officers or other elect-
ed or appointed officials entitled to utilize such
administrative bank. The Union may designate up

37



ARTICLE 7, Section D

to ten (10) representatives who shall be the only
ones permitted to use such bank. In the event that
a named representative’s absence from the work

place would create serious operational problems
for the Employer, the parties shall meet in an
attempt to resolve the problems. Such resolution
may include the designating of an alternative rep-
resentative by the Union.

Representatives so designated shall be per-
mitted to engage in Union activities in this Agree-
ment only by utilizing this bank.

Such representatives are to be considered
as employees of the Union during the periods of
absence covered by Administrative Leave from
the bank. Should an Administrative Board or
court rule otherwise, the Union shall indemnify
and hold the Employer harmless from any Work-
ers Compensation claims by the employee arising
during or as a result of the employee’s absence
covered by Administrative Leave from the bank.

For purpose of seniority accrual, time spent
by such employees shall be considered as time
worked unless prohibited by applicable legisla-
tion. The Union shall reimburse the Employer for
the Employer’s share of all applicable insurance
premiums during the periods of absence covered
by Administrative Leave from the bank.
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ARTICLE 8
GRIEVANCE PROCEDURE

Section A. General.

1. A grievance is defined as a complaint alleg-
ing that there has been a violation, misinterpre-
tation or misapplication of any provision of this
Agreement, or of any rule, policy or regulation
of the Employer deemed to be a violation of this
Agreement or a claim of discipline without just
cause. Nothing shall prohibit the grievant from
contending that the alleged violation arises out of
an existing mutually accepted past practice. The
concept of past practice shall not apply to matters
which are solely operational in nature.

2. The parties shall make a sincere and deter-
mined effort to settle meritorious grievances
and to keep the procedure free of unmeritorious
grievances.

3. Employees shall have the right to present
grievances in person or through a designated
Union Representative at the first step of the griev-
ance procedure. No discussion shall occur on the
grievance until the designated Union Represen-
tative has been afforded a reasonable opportu-
nity to be present at any grievance meetings with
the employee(s). Upon request, a supervisor will
assist a grievant in contacting the designated
Steward or Representative.
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4. Except with respect to the right to present
an individual grievance as expressly set forth in
Section B.1. of this Article, the Union shall, in the
redress of grievances arising under this Agree-
ment, or any secondary agreement supplementa-
ry thereto, be the exclusive representative of the
interests of each employee or group of employees
covered by this Agreement, and only the Union
shall have the right to assert and press against
the Employer any claim asserting a violation of
this Agreement.

5. The Union, through an authorized repre-
sentative, may grieve a violation concerning the
application or interpretation of this Agreement.

6. Grievances which by nature cannot be
settled at a preliminary step of the grievance pro-
cedure may, by mutual waiver of a lower step, be
filed at an agreed upon advanced step where the
action giving rise to the grievance was initiated or
where the relief requested by the grievance could
be granted.

7. ltis expressly understood and agreed that
the specific provisions of this Agreement take
precedence over policy, rules, regulations, con-
ditions and practices contrary thereto, except as
otherwise provided in the Civil Service Rules and
Regulations.

8. There shall be no appeal beyond Step
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Three (3) on initial probationary service ratings
or dismissals of initial probationary employees
which occur during or upon completion of the
probationary period, except where the dismissal is
for engaging in Union or other protected activity,

for unlawful discrimination or where the cause for
dismissal violates any provision of this Agreement
other than the discipline and discharge sections.

9. Counseling memoranda, performance
reviews/evaluations and annual service ratings
are not appealable beyond Step Three (3) unless a
needs improvement annual service rating would
result in delaying a patterned level change and/
or a step increase. Less than satisfactory interim
service rating grievances of non-probationary
employees are appealable to Step four (4).

10. Group grievances are defined as, and
limited to, those grievances which cover more
than one employee and which pertain to like cir-
cumstances and facts for the grievants involved.
Group grievances shall, insofar as practical, name
all employees and/or classifications and all work
locations covered and may, by mutual waiver of a
lower Step, be filed at an agreed upon advanced
Step where the action giving rise to the grievance
was initiated or where the relief requested by the
grievance could be granted. Group grievances
shall be so designated at the first appropriate Step
of the grievance procedure, although names may
be added or deleted prior to a Third Step hear-
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ing. Group grievances involving more than one
Department shall identify all Departments
involved. The Union shall, at the time of filing
such a grievance, also provide a copy to the Office
of the State Employer.

11. Grievances filed before the effective date
of this Agreement shall be concluded in accor-
dance with the Grievance and Appeals Procedure
then in effect.

Section B. Grievance Steps.
1. Step One: Oral discussion with immediate
Supervisor.

(a) Recognizing the value and importance of
full discussion in resolving differences, clearing
up misunderstandings and preserving harmoni-
ous relationships, every reasonable effort shall
be made to settle problems promptly at this point
through discussion.

(b) Any employee believing he/she has cause
for grievance shall orally raise the grievance with
that employee’s immediate Supervisor with or
without his/her Steward or Chief Steward indicat-
ing that a grievance exists. All grievances must
be presented promptly and no later than ten (10)
week days from the date the employee became
aware or, by the exercise of reasonable diligence,
should have become aware of the occurrence giv-
ing rise to the complaint.
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(c) Initial oral discussion shall be required

for further processing of a grievance and failure

to honor a request for oral discussion shall be a

proper basis for appealing the grievance to the
Second Step.

(d) The immediate Supervisor shall render an
oral response to the grievance within five (5) week
days after the grievance is presented.

(e) A settlement in the First Step of the griev-
ance procedure shall be informal and limited to
the particular grievance adjusted. Written dis-
positions shall not be requested by either party
except that the Union shall be provided a record
of back pay award when such has been granted to
settle the employee’s grievance.

(f) If the Supervisor’s answer is not acceptable
to the Union, the employee or Union Steward
shall complete a form, mutually agreed upon by
the parties, which includes the time, date and gen-
eral nature of the complaint and must be signed
by the employee(s) having the complaint.

The Supervisor will verify on the form that
oral discussion was held and the date the oral
response was given. The employee, Union Stew-
ard (where applicable) and Supervisor shall sign
the form.

2. Step Two:
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(a) In the event the grievance is not resolved
at Step One (1), it shall be reduced to writing and
presented to the designated Employer Represen-

tative within ten (10) week days from receipt of
the First Step denial.

(b) Only related subject matters shall be cov-
ered in any one grievance. A grievance shall con-
tain the clearest possible statement of the griev-
ance by indicating:

-the issue involved;

- the name(s) of the grievant(s);

-the date the incident or alleged violation

took place;

- the specific section or sections of the Agree-

ment involved;

- relief/remedy sought;

- grievance number.

The grievance shall be presented to the des-
ignated Employer Representative involved in
quadruplicate (four copies) on a mutually agreed
upon form furnished by the Employer and Union
and signed and dated by the grievant(s) and Union
Representative.

(c) Up to two (2) designated Employer
Representative(s) shall meet with the grievant
and the Union Representative who is generally
the Chief Steward to discuss the grievance, and
shall present its written answer to the Union with-
in ten (10) week days after the grievance is pre-

sented to Step Two (2). Additional representatives
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may be present and participate only upon mutual
agreement.

(d) The answer shall set forth the facts and
contract sections taken into account in answering
the grievance.

3. Step Three:

(a) If not satisfied with the Employer’s
answer in Step Two (2), to be considered further,
the grievance shall be appealed to the Departmen-
tal Appointing Authority or his/her designee with-
in ten (10) week days from receipt of the answer
in Step Two (2). As provided herein, the Employer
Representative(s) may meet with the designated
Local and/or International UAW Representative(s)
to discuss and attempt to resolve the grievance.
Such meetings shall take place concerning dis-
ciplinary grievances involving suspension, dis-
charge, demotion or less than satisfactory service
ratings. For all other grievances, upon the request
of the Union, the Employer representative shall
meet with the designated Local and/or Interna-
tional Representative(s) to discuss and attempt to
resolve the grievance. The written decision of the
Employer will be placed on the grievance form by
the Departmental Appointing Authority or his/her
designee and returned to the grievant(s) and the
designated Union Representative. The Step Three
(3) meeting, shall be scheduled and held within
fifteen (15) week days of receipt of the grievance
at Step Three (3). The Step Three (3) answer shall
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be issued within fifteen (15) week days of the date
of the Step Three (3) meeting. Where no Step
Three (3) meeting is held, the answer shall be
issued within thirty (30) week days of receipt of
the grievance at Step Three (3).

(b) The Third Step answer will be in suffi-
cient detail to reasonably apprise the Union of
the nature of the contentions made in support of
the Employer’s position and the basic facts relied
upon in support.

It is the purpose and intent of this subsec-
tion to assure that there shall be full discussion
and consideration of the grievance, on the basis
of a full disclosure of the relevant facts by both
parties, in the voluntary stages of the grievance
procedure.

(c) If not satisfied with the Employer’s answer
at Step Three (3), the Union may appeal the griev-
ance to arbitration within thirty (30) calendar days
from the date the Union receives the Employer’s
Third Step answer.

If an unresolved grievance is not timely
appealed to arbitration, it shall be considered ter-
minated on the basis of the Employer’s last answer
without prejudice or precedent in the resolution of
future grievances. The parties may propose con-
solidation of grievances containing similar issues.
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4. Mediation.

The parties agree to continue the use of mutu-
ally acceptable grievance mediation in an effort
to resolve all grievances pending at arbitration or
pending docketing at arbitration. Mediation will
be scheduled two times per year.

5. Pre-Arbitration Meeting.

No later than thirty (30) calendar days before
the scheduled date of arbitration, at the request of
either party, a representative of the Department
and the Local and/or the International Union shall
meet to discuss the grievance and determine if
settlement is possible.

6. Step Four: Arbitration.

A panel of Arbitrators are to serve to hear
timely appeals to Step Four (4). Such Arbitrators
shall be mutually selected by the Union and the
Employer. After the expiration of the one hun-
dred eighty (180) calendar day period follow-
ing appointment of the Arbitration Panel, if any
Arbitrator who has been appointed to the panel
becomes unacceptable to either or both of the
parties, appropriate written notice shall be sent to
the Arbitrator and the other party, and he/she shall
thereupon conclude his/her services. In addition
to the agreed upon compensation to be paid for
such services, the Arbitrator shall be entitled to
necessary travel expenses incurred in connection
with the performance of his/her arbitration duties.
An Arbitrator’s services shall be deemed conclud-
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ed when he/she has rendered decisions on any
grievances pending that have already been heard
by him/her.

The parties shall agree to a method for sched-
uling arbitration cases before individual Arbitra-
tors on the panel. Scheduling meetings shall be
held at least semi-annually, but not later than
June 1 and December 1 of each year. If no agree-
ment is reached, the Arbitrator shall be selected
under the rules of the American Arbitration Asso-
ciation. When an Arbitrator is not available from
the panel and unless agreement has already been
reached on any preferred method of selection, the
Arbitrator shall be selected and the hearing con-
ducted under the rules of the American Arbitra-
tion Association. The Federal Mediation and Con-
ciliation Service or Michigan Employee Relations
Commission may be used by mutual agreement.
Unless agreement is reached otherwise, the arbi-
tration hearing shall be conducted pursuant to the
rules of the American Arbitration Association.

The expenses and fees of the Arbitrator and
the cost of the hearing room, if any, shall be
shared equally by the parties to the arbitration.
The expenses of a court reporter shall be borne
by the party requesting the reporter unless the
parties agree to share the cost.

The Arbitrator shall only have authority to adjust
grievances in accordance with this Agreement. The
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Arbitrator shall not have jurisdiction or authority to

add to, amend, modify, nullify, or ignore in any way
the provisions of the Civil Service Rules and Regu-
lations and this Agreement and shall not make any
award which in effect would grant the Union or the
Employer any rights or privileges which were not
obtained in the negotiation process. The authority
of the Arbitrator shall remain subject to and subor-
dinate to the limitations and restrictions on subject
matter and personal jurisdiction in the Civil Service
Rules and Regulations.

The decision of the Arbitrator will be final and
binding on all parties to this Agreement, except
as may be otherwise provided in the Civil Ser-
vice Rules and Regulations. Arbitration decisions
shall not be appealed to the Civil Service Com-
mission, except as may be provided by the Civil
Service Rules and Regulations. When the Arbitra-
tor declares a bench decision, such decision shall
be rendered in writing within fifteen (15) calendar
days from the date of the arbitration hearing. The
written decision of the Arbitrator shall be ren-
dered within thirty (30) calendar days from the
closing of the record of the hearing.

Section C. Time Limits.

Grievances may be withdrawn once without
prejudice at any step of the grievance procedure.
A grievance which has not been settled and has
been withdrawn may be reinstated based on new
evidence not previously available within thirty
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(30) week days from the date of withdrawal.

Grievances not appealed within the desig-
nated time limits in Steps Two (2) or Three (3) of
the grievance procedure will automatically result
in the grievance being considered closed. Griev-
ances not answered by the Employer within the
designated time limits in any step of the griev-
ance procedure shall be considered automatically
appealable and processed to the next step. Where
the Employer does not provide the required
answer to a grievance within the time limit pro-
vided at Steps One (1), Two (2), or Three (3),
the time limits for filing at the next step shall be
extended for ten (10) additional week days.

The time limits at any step or for any hearing
may be extended by written mutual agreement of
the parties involved at that particular step.

If the Employer Representative with whom
a grievance appeal must be filed is located in a
city other than that in which the grievance was
processed in the preceding step, the mailing of
the grievance appeal form shall constitute a time-
ly appeal if it is postmarked within the appeal
period. Similarly, when an Employer answer must
be forwarded to a city other than that in which
the Employer Representative works, the mailing
of the answer shall constitute a timely response if
it is postmarked within the answer period.
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Section D. Retroactivity.

Settlement of grievances may or may not be ret-
roactive as the equities of the particular case may
demand as determined by the Arbitrator. In any case
where it is determined that the award should be
applied retroactively, except for administrative errors
relating to the payment of wages, the maximum peri-
od of retroactivity allowed shall be a date not earlier
than one hundred eighty (180) calendar days prior to
the initiation of the grievance in Step One.

Employees who voluntarily terminate their
employment will have their grievances immediately
withdrawn unless such grievance directly affects
their status upon termination or a claim of vested
money interest, in which cases the employee may
benefit by any later settlement of a grievance in
which they were involved.

It is the intent of this provision that employees
be made whole in accordance with favorable arbi-
tral findings on the merits of particular disputes,
however, all claims for back wages shall be limited
to the amount of straight time wages and holiday
overtime that the employee would otherwise have
earned less any unemployment compensation,
workers compensation, long term disability com-
pensation, social security, welfare or compensation
from any employment or other source received
during the period for which back pay is provided;
however, earnings from approved supplemental
employment shall not be so deducted.
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Section E. Exclusive Procedure.

The grievance procedure set out above shall
be exclusive and shall replace any other griev-
ance procedure for adjustment of any disputes
permitted under Civil Service Rules and Regula-
tions. The grievance procedure set out above shall
not be used for the adjustment of any dispute
for which the Civil Service Rules or Regulations
require the exclusive use of a Civil Service forum
or procedure.

Section F. Investigating and Processing
Grievances.

1. A Chief Steward shall be allowed a reason-
able amount of time without loss of pay to inves-
tigate a grievance pending at Step One (1) or Step
Two (2) of the grievance procedure when such
absence will not substantially interfere with the
Employer’s operations.

A Chief Steward will be permitted to leave
during his/her regular working hours upon
requesting and receiving approval from his/her
supervisor in the manner outlined below.

a. The total amount of time which may be
used by Chief Stewards for investigating griev-
ances shall not exceed four (4) hours in a pay
period. If the Chief Steward is going to visit
another work area, approval for such visit must
also first be obtained from the appropriate
supervisor of the work area to be visited. The
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Chief Steward shall be required to report to his/her
supervisor immediately upon his/her return. If the
investigation requires travel to another work site
the Employer shall not be responsible for com-
pensating the Chief Steward for time in travel.

b. A form for recording and authorizing time
spent investigating grievances will be provid-
ed by the Employer for the accounting of such
time. To secure release and pay for time off dur-
ing the employee’s regularly scheduled work-
ing hours, the Chief Steward will be required
to complete the form. The Chief Steward shall
include the need for investigation or identifica-
tion of the grievance and the estimated period of
time he/she will be away from the work station

c. The Employer will not be required to release
or pay for Chief Steward time off in accordance
with this Article where the Chief Steward has failed
to follow the provisions contained in this Article.

d. Such activities shall be conducted with the
intention of minimizing loss of work time. Any
alleged abuse of this provision shall be a proper
subject for review by the Employer and the Inter-
national Union.

2. Whenever possible, the grievant or group
grievance representative(s) and the designated
Union Representative(s) shall utilize non-work
time to consult and prepare. When such prepara-
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tion is not possible, the grievant or group griev-

ance representative(s) and the designated Union
Representative(s) will be permitted a reasonable
amount of time, normally not to exceed one-half
(1/2) hour without loss of pay, for consultation
and preparation immediately prior to any sched-
uled grievance step meeting during their regularly
scheduled hours of employment. Overtime is not
authorized.

One (1) designated Steward and the grievant
will be permitted to process a grievance without loss
of pay. In a group grievance, a Steward or Union
Representative, and up to two (2) grievants shall be
entitled to appear without loss of pay in accordance
with Article 18 to represent the group. In group
grievances involving more than one Bargaining Unit
and/or more than one Department, the group shall
be represented by two (2) employee grievants and
Local and/or International UAW Representatives.

The Employer is not responsible for compen-
sating any employees for time spent process-
ing grievances outside their regularly sched-
uled hours of employment. The Employer is not
responsible for any travel or subsistence expens-
es incurred by grievants or Stewards in process-
ing grievances.

Section G. Discipline.
The parties recognize the authority of the
Employer to suspend, demote, discharge or take
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other appropriate disciplinary action against
employees for just cause. A non-probationary

employee who alleges that such action was not
based on just cause may appeal a demotion,
suspension, or discharge taken by the Employer
beginning with Step Three (3) of the grievance
procedure.

Section H. Grievance Conduct.

Employees, Stewards, Union Representatives,
supervisors and managers shall, throughout the
grievance procedure, treat each other with cour-
tesy, and no effort shall be made by either party
or its representatives to harass or intimidate the
other party or its representatives.

Section I. Miscellaneous.

1. Week days, for the purpose of this Article,
are defined as Monday through Friday inclusive,
excluding holidays.

2. The time limit at any step may be extended
by written mutual agreement.

3. If the Union requests information from an
aggrieved employee’s personnel file, such infor-
mation shall be available to the Union, with writ-
ten authorization of the employee.

If either party requests in writing documen-
tation of any facts on which the other party has
relied during the grievance procedure, including
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names of witnesses, such information shall be
timely provided.

It is agreed that any information timely
requested in accordance with the above provision
which is not made available shall not be admis-
sible as evidence in any grievance or arbitration
hearing.

4. Employees testifying at arbitration will be
made available without loss of pay; however,
whenever possible, they shall be placed on call to
minimize time lost from work.

In the event the hearing is held on an employ-
ee's work day at other than the employee’s sched-
uled work time, for purposes of pay only, properly
designated Union witnesses shall be permitted
an equivalent amount of time off from sched-
uled work on their upcoming or previous shift or
by mutual agreement on another day in the pay
period. Employees who have completed their tes-
timony shall return promptly to work when their
testimony is concluded unless they are required
to assist the principle Union representatives in
the conduct of the case. The intent of the parties
is to minimize time lost from work.

5. The location of first and second step meet-

ings or conferences as provided for in this article
shall normally be at the employee’s worksite.
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ARTICLE 9
DISCIPLINARY ACTION

Section A. Authority.

The parties recognize the authority of the
Employer to reprimand in writing, suspend, dis-
charge, or take other appropriate disciplinary or
corrective action against an employee for just
cause.

Discipline, when invoked, will normally be
progressive in nature, however, the Employer
shall have the right to invoke a penalty which is
appropriate to the seriousness of an individual
incident or situation.

Section B. Investigation.

Allegations or other assertions of failure of
proper employee conduct or performance are not
charges, but may constitute a basis for appropri-
ate investigation by the Employer. The parties
agree that disciplinary action must be supported
by timely and accurate investigation. For purposes
of this Article, investigation to determine whether
disciplinary action should be taken, is timely when
commenced within twenty (20) weekdays follow-
ing the date on which the Employer had reason-
able basis to believe that such an investigation
should be undertaken. The Employer will agree
to conclude an investigation as expeditiously as
possible. Where an investigation does not result
in discipline, the findings of the investigation shall
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be communicated to the employee under investi-
gation. Upon the employee’s request, such find-
ings will be confirmed in writing.

An employee shall be given written notice
of the right to the presence of a Union Repre-
sentative at a meeting at which discipline or a
less than satisfactory service rating may or will
take place, or at an investigatory interview of the
employee by the Employer regarding allegations or
charges of misconduct against the employee. The
Employer must advise the employee of the nature
of any disciplinary or investigatory meeting before
the meeting commences. At the beginning of the
investigatory conference of the employee who is
the subject of the investigation, upon request, the
designated Union Representative shall be given a
copy of any prepared investigation questions to
be asked during the investigatory conference. This
shall in no way limit the questions the Employer
may ask during the conference. In the event the
investigatory conference is not completed, the
Union Representative shall return the copy of the
investigation questions.

The parties agree that when, in the course of
any investigation, a written statement of any kind
is requested from an employee, eligible for rep-
resentation under this Article, the employee shall
be given the request in writing with notice that
the employee may consult with a Union Repre-
sentative prior to responding. The employee shall
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be afforded a reasonable time to respond without

undue delay but in no event shall the response
be due prior to 24 hours. A copy of the written
response shall be provided to the employee who
shall have an opportunity to review, amend,
change or correct said statement no later than the
end of the employee’s next regularly scheduled
work shift. Such statement shall not be consid-
ered or used until the time period set forth herein
has elapsed.

Section C. Disciplinary Action and Conference.

1. Whenever an employee is to be formally
charged with a violation of any obligation, rule,
regulation or policy, or charges are in the process
of being prepared, a Disciplinary Conference shall
be scheduled and the employee shall be notified
in writing of the claimed violation and disciplin-
ary penalty or possible penalty therefore. Nothing
shall prevent the Employer from withholding a
penalty determination until after the Disciplinary
Conference provided herein has been completed.

Whenever it is determined that disciplinary
action is appropriate, a Disciplinary Conference
shall be held with the employee at which the
employee shall be entitled to Union representa-
tion. The Representative must be notified and
requested by the employee. The Employer shall
provide at least two (2) business days advance
notice of the meeting to the employee. No Dis-
ciplinary Conference shall proceed without the
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presence of a requested Representative. The Rep-

resentative shall be a UAW work site Steward or
a UAW Chief Steward so that scheduling of the
Disciplinary Conference shall not be delayed.
At the disciplinary conference the results of the
investigation and documentation of all evidence
gathered, including summaries of verbal state-
ments, shall be made available to the employee or
designated Union Representative, upon request.

The employee shall be informed of the nature
of the charges against him/her and the reasons that
disciplinary action is intended or contemplated.
Except in accordance with Sections C.2., D., and
E. of this Article, an employee shall be promptly
scheduled for a Disciplinary Conference. Ques-
tions by the employee or Representative will be
fully and accurately answered at such meeting to
the extent possible. Response of the employee,
including his/her own explanation of an incident
if not previously obtained, or mitigating circum-
stances, shall be received by the Employer. The
employee shall have the right to make a written
response to the results of the Disciplinary Conference
which shall become a part of the employee’s file.

The employee shall be given and sign for a
copy of the written notice of charges and disci-
plinary action if determined. Where final disci-
plinary action has not been determined the notice
shall state that disciplinary action is being con-
templated. The employee’s signature indicates
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only that the employee has received a copy, shall
not indicate that the employee necessarily agrees
therewith, and shall so state on the form.

2. In the case of an employee dismissed for
unauthorized absence for three (3) consecutive
days or more, or who is physically unavailable,
a Disciplinary Conference need not be held, how-
ever, notice of disciplinary action shall be given.

3. Notice. Formal notification to the employee

of disciplinary action shall be in the form of a let-
ter or form spelling out charges and reasonable
specifications, advising the employee of the right
to appeal. The employee must sign for his/her
copy of this letter, if presented personally, or the
letter shall be sent to the employee by certified
mail, return receipt requested. Dismissal shall
be effective on the date of notice. An employee
whose dismissal is upheld shall not accrue any
further leave or benefits subsequent to the date
of notice. If the employee has received and signed
for a written letter of reprimand, no notice is
required under this Article.

4. Any employee who alleges that disciplin-
ary action is not based upon just cause may
appeal such action in accordance with the griev-
ance procedure. Reassignment of an employee
at the same level, and work location if feasible,
incidental to a disciplinary action upheld or not
appealed shall not be prohibited or appealable,
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provided the possibility of such reassignment
was stated to the employee in the notice of disci-
plinary action. However, the Employer retains the
option to reassign as part of the administration of
discipline for just cause.

5. Any performance evaluation, record of
counseling, reprimand, or document to which an
employee is entitled under this Agreement shall
not be part of the employee’s official record until
the employee has been offered or given a copy.

Section D. Emergency Removal.

Nothing in this Article shall prohibit the
Employer from the emergency removal of an
employee from the premises in cases where, in the
judgment of the Employer, such action is warrant-
ed such removal shall be with pay and benefits.
Within seventy-two (72) hours of the emergency
removal, a written notice shall be issued to the
employee stating the reason(s) for the removal. As
soon as practicable thereafter, investigation and
the Disciplinary Conference procedures described
herein shall be undertaken and completed. The
emergency removal shall be superseded by sus-
pension for investigation, disciplinary suspension,
dismissal, or reinstatement within seven (7) cal-
endar days.

Section E. Suspension for Criminal Charge.
Any employee arrested, indicted by a grand
jury, or against whom a charge has been filed by
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a prosecuting official for conduct on or off the job,
may be immediately suspended. Such suspension
may, at the discretion of the Employer, remain in
effect until the indictment or charge has been fully
disposed of by trial, quashing or dismissal.

Nothing herein shall prevent an employee
from grieving the reasonableness of a suspen-
sion under this Subsection, where the employee
contends that the charge does not arise out of
the job or is not related to the job. An employee
who has been tried and convicted on the original
or a reduced charge and whose conviction is not
reversed, may be disciplined or dismissed from
the classified service upon proper notice without
the necessity of further charges being brought
and such disciplinary action shall be appealable
through the grievance procedure. The record
from any trial or hearing may be introduced by
the Employer or Union in such grievance hearing,
including Arbitration. Under this circumstance a
Disciplinary Conference will be conducted only
upon written request of the employee.

An employee whose indictment is quashed
or dismissed, or who is acquitted following trial,
shall be reinstated in good standing and made
whole if previously suspended in connection
therewith unless disciplinary charges, if not previ-
ously brought, are filed within three (3) week days
of receipt of notice at the Central Personnel Office
of the results of the case, and appropriate action in
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accordance with this Article is taken against such
employee. Nothing provided herein shall prevent
the Employer from disciplining an employee for

just cause at any time irrespective of criminal or
civil actions taken against an employee or irre-
spective of their outcome.

Section F. Resignation in Lieu of Disciplinary
Action.

Where a decision is made to permit an employ-
ee to resign in lieu of dismissal the employee must
submit a resignation in writing. This resignation
shall be held for twenty-four (24) hours after which
it shall become final and effective as of the time
when originally given unless retracted during the
twenty-four (24) hour period. This rule applies only
when a resignation is accepted in lieu of dismissal
and the employee shall have been told in the pres-
ence of a Union Representative that he/she will be
terminated in the absence of the resignation. The
offer of such resignation in lieu of dismissal shall
be at the sole discretion of the Employer and the
resignation and matters related thereto shall not
be grievable.

Section G. Suspension for Investigation.

The Employer may relieve an employee from
duty with pay for investigation. A suspension
shall be superseded by disciplinary suspension
or dismissal, or by reinstatement, within seven
(7) calendar days or within such extension as
may be authorized in writing by the department
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personnel director or his/her designee. Where a

subsequent disciplinary suspension results, the
Employer may count the days of suspension for
investigation as part of the penalty.

Section H. Location.

The location of the investigatory interview or
disciplinary conference shall normally be at the
employee’s worksite.

65



ARTICLE 10
ARTICLE 10
NON-DISCIPLINARY COUNSELING
AND PERFORMANCE REVIEW

The intent of performance review and coun-
seling is to inform and instruct employees as to
requirements of performance and/or conduct.
Neither performance review, informal nor formal
counseling shall be considered as punitive/disci-
plinary action nor as prerequisites to disciplinary
action.

Section A. Performance Discussion or Review.

The parties recognize that supervisors are
required to periodically discuss and review work
performance with employees. Such discussions
are not investigations, but are opportunities to
evaluate and discuss employee performance and,
as such, are the prerogative and responsibility of
the Employer. An employee shall not have the
right to a Union Representative during such per-
formance discussion or review.

Section B. Informal Counseling.

Informal counseling may be undertaken when,
in the discretion of the Employer, it is deemed
necessary to improve performance, instruct the
employee and/or attempt to avoid the need for
disciplinary measures. Informal counseling will
not be written up or recorded. No reference to
informal counseling may be made in any subse-
quent document.
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Section C. Formal Counseling.

1. When in the judgement of the Employer, for-
mal counseling is necessary, it may be conducted
by an appropriate supervisor. The Employer must
advise the employee at the commencement of
a meeting that it is a formal counseling session.
Formal counseling may include a review of appli-
cable standards and policies, actions which may
be expected if performance or conduct does not
improve, and a reasonable time period estab-
lished for correction and review. A narrative
description of formal counseling will be prepared
on a record of counseling form, a copy of which
will be given to and signed for by the employee
and a copy kept in the employee’s personnel file.
The employee’s signature indicates only that the
employee has received a copy, shall not indicate
that the employee necessarily agrees therewith,
and shall so state on the form. Formal counseling
is grievable in accordance with Article 8, Section
A., Subsection (9).

2. An employee shall not have the right
to a designated Union Representative during
counseling.

3. Formal counseling may not be introduced in
a disciplinary conference except to demonstrate,
if necessary, that an employee knew or knows
what is expected of them.

4. The distinction between informal and for-
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mal counseling shall be maintained and a coun-

seling memo, if any, shall be considered formal.

Section D. Removal of Records.

At the employee’s request a Record of Coun-
seling form, Performance Review/Evaluation,
or Satisfactory Service Rating shall be removed
from an employee’s file after twelve (12) months
of satisfactory performance during which the
employee has not received a less than satisfacto-
ry service rating, been the subject of disciplinary
action, or received further formal counseling for
the same or similar reason(s).
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ARTICLE 11
SENIORITY

Section A. Seniority Definitions.

For the purposes indicated below, senior-
ity shall consist of the total number of continu-
ous service hours of an employee in the State
Classified employment. State Service shall be
as recorded in the Human Resources Manage-
ment Network (HRMN) Continuous Service Hours
Counter; except that no hours paid in excess of
eighty (80) in a bi-weekly pay period shall be cred-
ited. No hours shall be credited for time in non-
career appointments, on lost time, suspension,
leave of absence without pay (except military
leaves of absence for up to 10,400 hours in accor-
dance with federal statutes) or layoff except that
school year employees in the Department of Edu-
cation shall receive continuous service credit for
the period of seasonal layoff. Employees off work
due to compensable injuries or illness shall con-
tinue to accumulate seniority for the full period of
illness or disability precisely as though they had
been working.

1. Seniority as defined above shall be used
for:

a. Annual Leave Accrual: If an employee
leaves State Classified employment and is later
rehired, he/she shall accrue annual leave at the
same rate as a new hire. However, once a rehired
employee has been in pay status for five (5) years,
all previous service time shall be credited for
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annual leave accrual. The only exception shall be

for employees rehired who repay severance pay
received.

b. Longevity Pay. If an employee leaves State
Classified employment and later is rehired, he/
she shall receive no longevity pay. However, once
such a rehired employee has been in pay status
for five (5) years, all previous time shall be cred-
ited for longevity pay. The only exception shall be
for employees rehired who repay severance pay
received.

c. Retirement Credit. In accordance with stat-
utory requirements.

2. Seniority as defined above (except that mil-
itary time earned prior to State employment and
credited to the HRMN Continuous Service Hours
Counter and except service in any excepted or
exempted position as outlined in schedule A or B
of the current Civil Service Commission Rules in
State Government which preceded entry into the
State Classified Service and which was credited
to the HRMN Continuous Service Hours Counter
shall be removed from an employee’s continuous
service hours) shall be used for:

a. Layoff and Recall

b. Assignment and Transfer
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Employees laid off out of line seniority shall

continue to receive continuous service credit for
the period of layoff not to exceed six (6) years
provided that a less senior employee in the same
class and level is still working at the work loca-
tion from which the employee was laid off. In
the event two (2) or more employees are tied in
seniority, seniority for purposes of breaking the
tie shall be determined by length of continuous
service at the current level and any higher level(s)
and then at successively lower levels of service.
Ties in seniority which cannot be resolved on the
basis of seniority in accordance with this Section
shall be resolved by reference to the last four dig-
its of the tied employee’s Social Security num-
ber with the highest four digit number receiving
preference.

Section B. General Application.

1. The Employer will be required to apply
seniority as defined in this Article only as specifi-
cally provided in this Agreement and subject to
any limitations set forth in any particular Article
or Section of this Agreement.

2. An employee’s continuous service record
shall be broken and not bridged when the employ-
ee separates from the State Classified Service by
means other than layoff, suspension, or approved
leave of absence.

3. Following the assumption of employees
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into these Bargaining Units by Civil Service Com-

mission action from other public or private juris-
dictions, the parties shall meet and negotiate the
seniority rights of these employees as permitted
in Civil Service Commission Rule 2-16.7, effective
January 1, 2002.

Section C. Seniority Lists.

The Employer will prepare seniority lists by
Department, Agency, work location address,
worksite address, classification and level show-
ing seniority, as defined in Section A., of all unit
employees on the payroll as of the end of the
pay period preceding the preparation date. The
seniority list shall be prepared at the end of the
first pay period in October and at the end of the
first pay period in April, and will be made avail-
able for review by employees. A copy of such lists
shall be provided to the Union.

An employee or the Union shall be obligated
to notify the Employer of any error in the current
seniority list within twenty (20) week days after
the date such list is made available for review
by employees. If no error is reported within this
period, the list will stand as prepared and will
thereupon become effective for all applications of
seniority as specifically provided in this Agree-
ment. For purposes of layoff, seniority shall be
continuous service hours as of three (3) weeks
prior to the date the layoff notices are sent to
employees. Any errors in seniority which occur
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between the finalization of the seniority lists pre-

pared in October or April and three (3) weeks pri-
or to layoff shall be corrected if reported by the
employee within fifteen (15) work days of notice
of layoff. The parties agree to pursue additional
alternatives to providing such information to
employees, including providing such information
on paycheck stubs.
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ARTICLE 12
LAY OFF AND RECALL PROCEDURE

Section A. Application of Layoff.

The Union recognizes the right of the Employ-
er to lay off or to reduce the hours of employment,
including the right to determine the extent, effec-
tive date, and length of such layoffs, for lack of
funds, reduction in spending authorizations, lack
of work, or reasons of administrative efficiency.
The Employer shall have the right to determine
the positions to be vacated when a reduction is
deemed necessary. Bumping, layoff and recall of
Bargaining Unit employees shall be exclusively
governed by and in accordance with the provi-
sions of this Agreement and this Article. Layoff
and recall shall be in accordance with procedures
set forth in this Article with the exception that they
shall not apply to:

1. Temporary layoff of less than twenty
(20) consecutive calendar days. In such cases,
employees will be laid off by inverse seniority with-
in classification and work location and recalled by
seniority. Positions in a class series which contain
patterned level changes shall be considered to be
at the same class and level. Temporary layoff will
only be used for:

Unanticipated loss of funding which the
Department or Agency does not expect to obtain
or make up within the temporary layoff period.
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Issuance and legislative approval of a Governor's

Executive Order shall be conclusive evidence of
unanticipated loss of funding, but shall not be
required. Losses of or reductions in federal funds,
restricted State funds, bond sales, or other sourc-
es of State revenues shall qualify under this Sec-
tion; or

2. Seasonal layoff of seasonal employees,
however, procedures covering seasonal layoff
and recall of seasonal employees shall be a prop-
er subject for secondary negotiations; or

3. School year employees at institutions and
schools, during recess in the academic year and/
or summer, unless otherwise modified in second-
ary negotiations.

An employee who is temporarily laid off in
accordance with paragraph (1) above shall not be
entitled to any leave balance payoffs upon tem-
porary layoff, however, employees who are tem-
porarily laid off shall continue to accrue seniority
leave credits and all benefits as if they were in full
pay status.

The expiration date of a limited term appoint-
ment shall not be considered a layoff for purposes
of this Article.

An employee with status acquired in a limited
term appointment and separated because of the
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expiration of that appointment may be reinstat-
ed within three (3) years in any vacancy in any

Department in the same class as that from which
the employee was separated. Such reinstatement
may precede employment of any person with
less seniority from a promotional list and any per-
son with less seniority on a recall list. This Sub-
section shall not apply in the case of a continu-
ing State classified employee who accepted an
appointment to a limited term position under
the same Appointing Authority; in this situation
the employee will be returned to his/her former
class, level, and work site, if there is a vacancy. If
there is no vacancy, the employee shall exercise
employment preference at the former level in his/
her former layoff unit upon expiration of the lim-
ited term position. Service earned in the limited
term position may be applied at the former level.

Upon the expiration of the appointment of a
continuing state classified employee who accepts
an appointment to a limited term position under
a different Appointing Authority, the employee
will be returned to his/her former class and level
within the new Appointing Authority and new
work location if there is a vacancy. If there is no
vacancy, the employee shall exercise employ-
ment preference with the new Appointing
Authority beginning at the last class and level
at which the employee satisfactorily com-
pleted probationary period in an indefinite
appointment.
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When the Employer determines there is to
be a layoff, employees who are scheduled to be
laid off shall be given such written notice not less
than fifteen (15) calendar days prior to the effec-
tive date of layoff. The Employer will, when layoffs
are being planned, inform the Union, as soon as
practicable, which under normal circumstances is
hereby deemed to be not less than thirty (30) cal-
endar days and discuss, upon request, the poten-
tial impact upon Unit employees caused by such
layoff. The Employer shall furnish the Union con-
current written notice of the name, seniority, class
titles, and current assignment location of employ-
ees holding positions scheduled to be vacated. It
is recognized that employee choices and ultimate
bumping rights preclude the Employer from pro-
viding information beyond what is required herein.
Whenever the Union has a good faith doubt as to
the accuracy of any information provided, it may
request and shall promptly receive the right to a
conference with the particular Department/Agency
for the purpose of receiving sufficient information
to explain Employer procedure or correct agreed
upon errors. When layoffs and bumping are com-
pleted, the Union shall be entitled to receive, as
soon as feasible, a completed list identifying those
employees who have been bumped or laid off.

In the event of any layoff within a Department,
the Employer shall not modify or create new clas-
sifications for the purpose of avoiding the recall
of laid off Bargaining Unit employees.
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Section B. Voluntary Layoffs.

When the Employer elects to reduce the work
force through a layoff, employees within the
affected classifications and layoff unit may
request, in writing, preferential layoff out of

line seniority. The Employer shall approve such
request(s) for voluntary layoffs (by seniority) and
shall not contest the employee’s eligibility for
unemployment compensation. Nothing in this
Section shall be construed to constitute a waiver
of such employee’s recall rights. The fifteen (15)
calendar day notice requirement in Section A.
above shall be waived for employees request-
ing preferential layoff. Such employees shall not
accrue seniority while on layoff.

Section C. Reduction in Hours.

Nothing in this Article shall preclude an indi-
vidual employee from requesting a reduction
of his/her hours and nothing shall preclude the
Employer from granting such request consistent
with operational needs. Layoffs designated by
the Employer as temporary shall not be consid-
ered as a reduction in hours under this Article or
Agreement.

Section D. General Layoff Procedures.

1. Layoff shall be statewide within a Depart-
ment or layoff unit which existed on November 16,
1985, unless subsequently modified in secondary
negotiations. Layoff units shall be defined in sec-
ondary negotiations upon request of either party.
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2. Within a layoff unit, except where the use

of approved class clusters has been authorized
in secondary negotiations, layoff shall be by Civil
Service classification and level within a series by
inverse seniority. Positions in a class series which
contain patterned level changes shall be consid-

ered to be at the same class and level. Where the
use of approved class clusters has been autho-
rized in secondary negotiations, layoff shall be
by inverse seniority within the layoff unit and the
approved class cluster.

3. Seniority for purposes of layoff, bumping
and recall shall be as defined in Article 11, Sec-
tion A.

4. Excluded and non-exclusively represented
employees as defined by the Civil Service Rules
and Regulations shall be permitted to bump
back into these Units under procedures outlined
hereinafter.

Seniority of excluded and non-exclusively
represented employees for purposes of bumping
into the Administrative Support Bargaining Unit
shall be computed as follows:

a. All persons employed on January 13, 1983,
shall retain full seniority based on their continu-
ous service prior to that date.

b. All persons who moved from the rank and
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file to an excluded or non-exclusively represented
position prior to January 13, 1983, shall retain all
continuous service hours for purposes of senior-
ity earned up to January 13, 1983, plus up to an
additional 1,040 hours.

c. All persons who move from rank and file to
an excluded or non-exclusively represented posi-
tion after January 13, 1983, shall retain all con-
tinuous service hours for purposes of seniority
earned up to the effective date of such appoint-
ment and thereafter up to 1,040 hours earned in
such excluded position.

5. Seniority of excluded or non-exclusively
represented employees for purposes of bump-
ing into Human Services Bargaining Unit shall be
computed as follows:

a. All persons employed on November 24,
1980, shall retain full seniority based on their con-
tinuous service prior to that date.

b. All persons who moved from the rank and
file to an excluded or non-exclusively represented
position prior to November 24, 1980, shall retain
all continuous service hours for purposes of
seniority earned up to November 24, 1980, plus
up to an additional 1,040 hours.

c. All persons who moved from the rank and
file to an excluded or non-exclusively represented
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position after November 24, 1980, shall retain all

continuous service hours for purposes of senior-
ity earned up to the effective date of such appoint-
ment and thereafter up to 1,040 hours earned in
such excluded position.

6. The Employer may layoff and recall out of
line seniority because of:

a. Gender;

b. Manual communication skill;

c. Bilingual skill;

d. Department of Civil Service approved
selective certification;

e. Department of Civil Service approved sub-
class codes;

f. Maintaining an existing affirmative action
program in accordance with applicable law and
approved in advance by the State Personnel
Director.

The exceptionslisted in Subsections a.through
e., above, shall only be made where there is a val-
id occupational requirement and no alternative
exists for preferring the less senior employee.

7. No permanent employee shall be laid off
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until allinitial probationary employeesin the same
classification and layoff unit are laid off, “unless
the provisions of Section D., Subsection 6., would
be applicable.

8. No permanent employee shall be laid off
until all limited term and temporary non-career
appointments in the same classification (or
approved class cluster if authorized in second-
ary negotiations) and layoff unit are terminated.
Positions in a class series which contain patterned
level changes shall be considered to be the same
class and level.

Section E. Bumping.

The employee scheduled for layoff may elect
either to accept layoff or bump to the least senior
position in the layoff unit for which the employ-
ee is qualified, as provided in this Section. An
employee scheduled for layoff who fails or is
unable, in accordance with Section D., Subsec-
tion 3., to exercise the option to bump to the least
senior position shall be laid off. Positions in a class
series which contain patterned level changes shall
be considered to be the same class and level.

For purposes of this Article, the least senior
position is defined as:

1. A vacant position which the Employer
intends to fill; or, in the absence of such vacancy,
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2. The position occupied by the least senior
employee as defined in Section D., Subsection 3.,

above.

Within seven (7) calendar days of receipt of
notification of layoff, the employee scheduled for
layoff shall notify the Employer of his/her deci-
sion to either accept layoff or bump into the least
senior position in the layoff unit in the next low-
est level and successively lower levels thereafter,
within his/her current class series (or approved
class cluster if authorized in secondary negotia-
tions). Positions in a class series which contain
patterned level changes shall be considered to be
the same class and level. Alternatively, if it would
result in a higher rate of pay, an employee may
bump into the least senior position in the layoff
unit in a former class series (or approved class
cluster if authorized in secondary negotiations) at
and below any level which the employee had sat-
isfactorily completed the required probationary
period. This alternative shall not apply to employ-
ees who were demoted from the higher paying
class for disciplinary reasons or who transferred
from the higher class in less than satisfactory
employment status.

If an employee notifies the Departmental/
Agency Employer of the decision to bump and
later chooses to accept layoff, the Departmental/
Agency Employer shall not be required to recom-
pute the bumping chain. Employees scheduled
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for layoff while on leave of absence shall within

seven (7) calendar days of notification, inform the
Departmental Employer in writing of his/her deci-
sion to accept layoff or exercise bumping rights
in accordance with this Section. The temporarily
vacant position resulting from the bump may be
temporarily filled by the Employer by limited term
recall, reassignment or any other manner provid-
ed by this Agreement until the bumping employee
returns from leave.

An employee seeking to bump into another
position must meet all requirements in accor-
dance with Articles 11 and 12.

As a result of bumping downward, an
employee shall not earn more than the maximum
rate of the lower class bumped into or more than
the rate previously earned in a higher class from
which the employee bumped. When an employ-
ee bumps downward he/she shall be paid at that
step in the lower level pay range which credits
the service in the higher level range(s) to the step
at which the employee was paid when promoted
from a lower level.

Except as specified in Section D., Subsections
4., and 5., of this Article, employees outside these
Bargaining Units shall have no bumping rights to
positions within these Bargaining Units. Bargain-
ing Unit members have no bumping rights arising
out of this Agreement to positions outside these
Bargaining Units.
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The issue of the use of approved class clus-

ters for bumping purposes shall be a proper sub-

ject for secondary negotiations on the request of
either party.

Bumping between employment types (i.e.,
full-time, part-time, seasonal, and permanent-
intermittent) shall be in accordance with current
Departmental practice unless negotiated other-
wise in secondary negotiations. There shall be
no bumping between positions with different
appointment durations (i.e., Permanent, limited
term, and temporary non-career).

Bargaining Unit members shall not receive
travel expense or moving expense reimburse-
ment in connection with bumping or equivalent
reassignment.

Section F. Recall Lists.
1. Definitions: For purposes of this Article the
following definitions apply:

a. The Primary Class is the class and any other
class(es) in the approved class cluster from which
an employee is initially laid off or bumped.

b. The Secondary Class is a class and level
and any other class(es) in the approved class
cluster in the Bargaining Units, other than the pri-
mary class, in which the employee has satisfacto-
rily completed the required probationary period,
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and any lower level class in that class series or

approved class cluster.

c. A Departmental Recall List is a list in
seniority order by class and level, approved class
cluster, and by county or Agency/facility of each
employee who has been laid off or bumped from
a position in the Department and for which he/
she is both eligible under a. and b. above and has
requested recall to such class, level and county or
Agency/facility.

d. A Statewide Interdepartmental Recall List
is a list in seniority order by class and level,
Department and county of each employee who
has been laid off or bumped from a position in
the State Classified Service, and for which he/she
is both eligible under both a. and b. above and
has requested recall to such class, level, Depart-
ment and county.

2. Construction of Lists: Each employee who
is laid off from State employment who bumps
or who refuses reassignment to another county
shall be notified in writing that he/she has the
right, upon written request to his/her Appointing
Authority within fourteen (14) calendar days sub-
sequent to being laid off, to have his/her name
placed on the Departmental Recall List for the pri-
mary and any secondary classes for which he/she
is eligible, for any county or Agency/facility in the
Department at which he/she will accept recall.
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Also, such employee upon written request to
his/her Appointing Authority as provided above,
shall have the right to have his/her name placed on
the Statewide Interdepartmental Recall List for the
primary and any secondary class for which he/she
is eligible, for each county to which recall would
be accepted. The Departmental Employer will pro-
vide to employees eligible for recall a form which
shall be utilized to indicate recall availability.

An employee may delete his/her name from
any recall list without penalty at any time prior
to being recalled, by giving written notice of such
request to his/her Appointing Authority. Similarly,
without penalty, an employee may also delete
a county or Agency/facility to which he/she has
requested recall.

An employee may reactivate his/her name on
appropriate recall lists and/or elect additional loca-
tions during their period of eligibility for recall by
providing written notice to the Appointing Author-
ity. Such additions shall, as soon as practicable,
be included on recall lists prepared after the date
of receipt. Provided, however, that an employee
removed from a recall list in accordance with Sec-
tion H. may not elect to be returned to the same
list within six (6) months of rejecting recall to the
Department or location in question.

Section G. Recall From Layoff.
The provisions of this Section shall be applied
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subject to the exceptions listed in Section D., Sub-
section 6., of this Article. Notice of recall shall
be sent to the employee at his/her last known
address by regular and registered or certified mail.

When the Employer intends to fill a vacancy
by recall, the Employer shall recall the most senior
employee who is on the Departmental Recall List
for such class and level and who has designated
that county or Agency/facility. Positions in a class
series which contain patterned level changes shall
be considered to be the same class and level.

If no employee is on such Departmental
Recall List, the Employer shall recall the most
senior employee from the Statewide Interdepart-
mental Recall List for the class and level who has
designated the county and Department in which
the vacancy exists as one to which he/she will
accept recall.

The employee’s right to recall shall exist for
a period of up to three (3) years from the date of
layoff. Prior to that time employees may renew
their recall rights for another three (3) years by
giving written notice to the Employer.

Section H. Removal of Names From Recall Lists.

If an employee fails to respond within ten
(10) calendar days from the mailing date of the
recall notice his/her name shall be removed from
the recall list. In addition, his/her name shall be

removed from recall lists as provided below:
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1. a. An employee who refuses or accepts

recall to employment in his/her original county in

his/her primary class shall be removed from all
recall lists.

b. An employee who refuses or accepts recall
to a secondary class in his/her original county or
Agency/facility shall be removed from all lists for
such secondary class.

c. An employee who refuses or accepts recall
to a primary or secondary class on a Departmen-
tal Recall List shall be removed from the list(s) for
such class except at the county or Agency/facility
from which he/she was laid off.

d. An employee who refuses or accepts recall
to a primary or secondary class on a Statewide
Interdepartmental Recall List shall be removed
from such list.

e. The parties agree that the recall rights,
seniority and benefit credit of employees who are
separated or who resign from State employment
are forfeited as a result of such separation or res-
ignation, except that an employee who resigns
during the first six (6) months of employment in
a secondary class or is separated by the Employ-
er during the first six (6) months of employment
in such class based on inability to satisfactorily
perform required job responsibilities shall, if not
reinstated to the former class, retain all recall
rights and, if recalled, shall retain seniority and
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2. An employee whose name was removed

from the recall list for failing to respond within
ten (10) calendar days from the mailing date of
the recall notice shall, upon written request to his/
her former department, have his/her name placed
back on the recall list up to limits outlined in
Article 12, Section G of this Article.

Section I. Limited Term Recall.

In accordance with the provisions of this
Article, employees may designate agreement to
be recalled by county, Department or Agency/facil-
ity on a limited term basis when laid off. Limited
term recall shall also be on the basis of senior-
ity. An employee who fails to accept limited term
recall to a county, Department or Agency/facility
previously designated shall be removed from that
list. Removal from a limited term list shall be in
accordance with the provisions of Section H. of
this Article and shall not affect the employee’s
place on a permanent recall list. An employee
whose limited term recall expires shall have no
bumping rights nor return rights to a position
held prior to the recall.

Section J. Layoff and Recall Information to the
Union.

The Employer agrees to provide to the Union
copies of seniority lists and employment histo-
ries, which the Employer uses to complete the
layoff process.
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The Employer shall provide to the Union copies

of recall forms completed by employees.

The Employer agrees to provide to the
Director of the Union’s Technical, Office and Pro-
fessional Department and to the Local Union a
quarterly report of all bargaining unit employees,
by Department/agency, who have been laid off
during that quarter, including the date of the lay-
off. The Employer shall also provide a quarterly
report of Departmental and Statewide Interde-
partmental Recall List.
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ARTICLE 13
ASSIGNMENT AND TRANSFER

Section A. Definitions.

1. Assignment. An assignment is the particu-
lar job to be performed within a work location, on
an assigned shift and schedule as directed by the
Employer.

2. Reassignment. A reassignment is a change
of assignment of a classified employee effected
upon the Employer’s initiative in accordance with
Section B. of this Article.

3. Transfer. A transfer is either the filling of a
vacancy, or a permanent change in assignment, at
the employee’s initiative or request in accordance
with Section C. of this Article.

4. Initial Vacancy. An initial vacancy is a new
or existing unfilled, permanent position which the
Employer seeks to fill. A position from which an
employee has been laid off or transferred is not
an initial vacancy for purposes of transfer.

5. Subsequent Vacancy. A subsequent vacan-
cy is a vacancy which results from the transfer of
an employee who exercises his/her transfer rights
in accordance with Section C. of this Article.

6. Patterned Positions. For purposes of this
Article, positions in a classification series that
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have patterned level changes shall be considered

the same class and level.

7. Work Location. Work location is a county
or a facility within a county, or in those instanc-
es where employees have a geographic area of
assignment larger than a county, the geographic
area of assignment shall be considered the work
location. This definition shall be the subject of
secondary negotiations at the request of either

party.

8. Work Site. For the purpose of this Article
each of the following shall be considered a sepa-
rate work site:

a. A building within a work location;

b. A building or group of buildings which
constitute a facility of the Departments of Com-
munity Health, Corrections, or organizational field
unit in the Departments of Natural Resources and
Environmental Quality, and the Agencies of Family
Independence, and Military and Veterans Affairs.

c. In Metro-Lansing area, the various admin-
istrative office locations for each Department/

Agency shall be considered as a single work site.

This definition shall be the subject of second-
ary negotiations at the request of either party.
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9. Seniority. For purposes of this Article
seniority shall be as defined in Article 11.

10. Qualified. For purposes of this Article,
except as provided in section C.3. an employee
shall be deemed qualified if he/she is actively
employed on a permanent basis in the same Civil
Service classification as the vacancy.

Section B. Assignment-Reassignment.

1. Right of Assignment. Except as provided in
this Article, the Employer shall have the right and
responsibility to assign employees to and within
an Agency or work location. In the Department
of Community Health the method of reassigning
administrative support staff between the new
Center for Forensic Psychiatry and the Huron Val-
ley Center shall be a proper subject for secondary
negotiations. The use of approved class clusters
for reassignment shall be a proper subject for
secondary negotiations. In filling a vacancy the
Employer shall continue to have the right to
assign or reassign a qualified employee subject
only to the provisions of this Article.

2. Other Assignment. Prior to utilizing provi-
sions of Section C., Subsection 2, and 3 of this
Article, the Employer may reassign an employ-
ee within the employee’s work site, provided
that such reassignment does not require a shift
change.
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In reassigning an employee from one work

location to another, or one work site to another,
or from one assignment to another requiring a
change in shift, the Employer will reassign the
least senior qualified employee, whenever pos-
sible, who has not been reassigned across shifts
or between work locations, within the immedi-
ate preceding twelve (12) month period. In the
absence of a relevant transfer list, before making
an involuntary reassignment between work sites,
work locations or across shifts the Employer shall
seek volunteers in the class/approved class clus-
ter from the work site, work location or shift from
which the reassignment is to be made.

The Employer will not reassign an employee
to another classification if such assignment would
require compensation in a lower pay range. At
work sites having multiple shifts, a redistribu-
tion of employees between shifts, provided
that there is no net gain of employees, shall be
accomplished by voluntary transfers of employ-
ees from the other shifts at that work site. Failing
to meet operational requirements via these trans-
fers, the Employer will reassign the least senior
qualified employee, whenever possible, who
has not been reassigned across shifts within the
immediate preceding twelve (12) month period.
To maintain a balance of experienced employees
in a manner requiring transfer out of line senior-
ity on a shift, agreements will be sought through
the appropriate level Labor-Management Meet-
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ings. An employee who refuses a reassignment to
another county within 75 miles shall not have
such refusal treated as a layoff, however, he/she
shall be entitled to recall rights, an employee who
refuses a reassignment of more than 75 miles
shall have such refusal treated as a layoff pursu-
ant to provisions of Article 12.

3. Employee Conduct Reassignment. An
employee may be reassigned when an employ-
ee’s conduct or actions have been such that the
employee’s continued presence in a work site will
be detrimental to the continued effectiveness of
the work unit or, the employee will be seriously
hampered in the effective performance of the
employee’s duties. An employee conduct reas-
signment may be requested by the employee or
initiated by the Employer. Any employee con-
duct reassignment requested by the employee
shall not be grievable. Reassignment shall not be
executed solely for disciplinary purposes.

4. Employee Demotion. The Employer may
fill a position by either voluntary or involuntary
demotion for cause of an employee in these Bar-
gaining Units, prior to transferring or recalling
employees.

5. Relief Assignments. Relief assignments
may be made on a day-to-day basis by the
Employer in order to insure and establish ade-
quate staffing in an assignment or work location.
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Relief assignment may be utilized by the Employ-

er as a regular assignment.

6. Temporary Reassignment. The Employer
may temporarily fill a vacancy to fulfill opera-
tional requirements, including using employees
from a recall list without being bound by the pro-
cedure of Section C., Subsections 1, 2 and 3 of
this Article. However, temporary reassignments
at work sites or locations outside the employee’s
permanent work location or county containing
the employee’s permanent work site will make the
employee eligible for travel and meal allowances.
The Employer will advise the employee of the
expected duration of the temporary reassignment.
If an extension becomes necessary, the employee
will be advised of the expected duration of the
extension. The Employer agrees to meet with the
Union upon request if questions arise regarding
the duration of the temporary reassignment.

7. Reassignment to Alternative Position. The
Employer may reassign employees to a vacant
position within their work location without being
bound by the procedures in Section C., Subsec-
tions 1 and 2 of this Article in order to:

a. Accommodate an employee’s need for an
intermittent or reduced work schedule in accor-
dance with the Federal Family and Medical Leave
Act when such time off is medically necessary
because of an employee’s own serious health

97



ARTICLE 13, Section B
condition or the serious health condition of a par-
ent, spouse or child, or

b. To address an employee’s request for rea-
sonable accommodation.

The Employer may likewise reassign employ-
ees covered by this Agreement to positions out-
side these Bargaining Units for the reasons out-
lined in this Subsection.

8. Limits to Reassignment. An employee shall
not be subject to any reassignment requiring man-
datory relocation of residence more than once in
any three (3) year period except:

a. By mutual agreement between the
Employer and the employee;

b. In cases of employee conduct reassignment;

c. As required in Subsection 2 of this
Section.

9. General.

a. An employee shall be given thirty (30) cal-
endar days written notice prior to the effective
date of any reassignment involving a mandatory
change in residence. If operational requirements
are such that the employee is required to report to
the employee’s new assignment before the thirty
(30) calendar day period expires, the employee’s
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eligibility for travel, lodging, and meal allowances
shall be extended by the same period of time he/
she is required to report early.

b. Reassignment of employees shall not be
made in an arbitrary or capricious manner.

Section C. Transfer.

1. Initial Vacancy. When the Employer seeks to
fill an initial vacancy the Employer shall post or other-
wise provide notice of such vacancy for five (5) week
days excluding holidays, at the work site at which the
vacancy occurs. Ifthree (3) ormore employees express
an interest in the vacancy, the Employer shall appoint
one of the three (3) most senior qualified employees.
Where only one (1) or two (2) express an interest,
the Employer shall take one (1) or two (2) names of
the most senior employees on the Department trans-
fer list so that there is a total of three (3) employees
to be considered. The Employer shall appoint one of
the three (3) most senior qualified employees. If no
employees express an interest, the vacancy shall be
filled in accordance with Section C., Subsection 2,
below. If there are less than three (3) total employ-
ees interested in the vacancy or on the transfer
list, the Employer may consider all other forms
of appointment procedure, providing there are
no names on any applicable recall lists but will
give equal consideration to those on the trans-
fer list. Nothing contained herein shall prohibit the
Employer from selecting the most senior qualified
applicant.
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2. Transfer Lists.

a. Departmental Transfer List. Employees
shall be entitled to express an interest in transfer
to other work locations and/or work sites within
their own department to which they would like to
transfer within their current classification which
would allow them to retain their same level. The
issue of tiered transfer priorities and transfers
between classes within the same approved class
cluster shall be a proper subject for secondary
negotiations. Such requests may be submitted to
the appropriate Personnel Office on a continuing
basis. Lists established as a result of such requests
will expire annually on September 30. The
Employer shall provide notice to employees, no
later than September 15, that transfer lists estab-
lished by this Agreement are expiring on Septem-
ber 30. Employees desiring transfer consideration
during the subsequent twelve (12) months must
submit new requests. All requests must be made
in writing on the established departmental form
or in the absence of such form, by letter or memo-
randum. Such forms shall be available to employ-
ees at their work site.

Employees submitting transfer requests shall
indicate desired work locations by county desig-
nation or other appropriate designations as deter-
mined in secondary negotiations, except that no
transfer rights from this list shall exist for posi-
tions within an employee’s current work site.

b. Interdepartmental Transfer. Employees
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shall be entitled to express an interest in trans-
fer to other departments within their current
classification which would allow them to retain
their same level. Such request shall be sub-
mitted to the current Departmental Personnel
Office on a continuing basis. Lists established
as a result of such requests will expire annually
on September 30. The Employer shall provide
notice to employees, no later than September
15, that said lists established by this agreement
are expiring on September 30. Employees desir-
ing transfer consideration during the subsequent
twelve (12) months must submit new requests.
All requests must be made in writing on the
established OSE form. Such form shall be avail-
able to employees through their personnel office.
Employees submitting transfer requests shall

indicate desired counties.

c. Application. A subsequent vacancy shall
be filled from among employees on the appro-
priate Departmental Transfer List provided such
list contains three (3) or more qualified employ-
ees. When a selection is made from such a list,
the Employer shall appoint one of the three (3)
most senior qualified employees. Where there
are less than three (3) on the Departmental Trans-
fer List, and the Employer elects not to reassign
under the provisions of Section B., Subsection 2,
the Employer may consider the Interdepartmen-
tal Transfer List providing there are no names on
any applicable recall lists. If there is an Interde-
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partmental Transfer List the Employer may give
equal consideration to promotion of employees
from within the department. When using the
Interdepartmental Transfer List if there are at
least three (3) names on the list the Employer
shall appoint one (1) of the three (3) most senior
employees or appoint a promotional candidate
from within the department. If there are fewer
than three (3) names on the Interdepartmental
Transfer List, the Employer may consider all
other forms of appointment procedure includ-
ing the promotion of employees from within the
department. Nothing contained in these provi-
sions shall prohibit the department from select-
ing the most senior qualified candidate.-

If the Employer decides to use a Civil Ser-
vice promotional register the Employer will give
primary consideration to employees in these
Bargaining Units consistent with Civil Service
Rules and Regulations.

3. Limitations. The Employer shall not be
required to consider:

a. Initial or continuing probationary
employees;

b. Employees in less than satisfactory
standing;

c. Employees who have been transferred
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any time during the immediately preceding twelve
(12) month period;

d. Employees who have declined, or failed to
respond to three (3) offers of transfer within the
immediately preceding twelve (12) month period.

e. Employees if the vacancy is part of a Con-
duct Reassignment as described in Section B.,
Subsection 3, of this Article;

f. Employees who do not possess the partic-
ular qualifications for the assignment, including
but not limited to:

(1) Special job skills;

(2) Physical requirements;

(3) Selection certification requirements;
(4) Sub Class Code Requirements;

g. Where a work site or facility is closed or
divided, the Employer may reassign employees
along with their work responsibilities to the new
facility or work site.

h. Employees who have been promoted, hired,
recalled or reinstated within the immediately pre-
ceding twelve (12) month period.

4. Hardship Transfers. Legitimate hardship
transfer requests to another work location sub-
mitted by the Union may be honored where the
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Appointing Authority determines that a hard-
ship exists and that to do so will not impair the
operating effectiveness of the Department/Agen-
cy or any subunit thereof. For purposes of this
subsection, hardship means health condition of
an employee or an employee’s immediate family

(defined as spouse, children, parents or spouse’s
parents) requiring the employee’s presence or
availability in another location for an extended
period of time. All hardship transfer requests
shall be in writing to the employee’s Appointing
Authority and clearly set forth the circumstances
of the hardship. Such transfer may be given pri-
ority over other voluntary transfer requests. The
Union agrees that the approval of such hardship
transfer by the Appointing Authority shall not be
grievable if done in accordance with the provi-
sions of this Subsection.

5. Correcting a Staffing Imbalance. Where
the Employer seeks to correct a staffing imbal-
ance between work locations or work sites, the
Employer shall first approve transfer requests,
from the overstaffed work site/work location
prior to the reassignment of an employee. In the
absence of transfer names from such overstaffed
work site/work locations, the Employer may reas-
sign in accordance with the provisions of Section
B., Subsection 2, of this Article. When the Employ-
er intends to utilize this provision the Employer
shall give the Union prior notice and shall, upon
request, meet with the Union to discuss the
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details of such action. The criteria for determin-

ing when a staffing imbalance under this Section
exists shall be subject to secondary negotiations.

6. Exchange Transfer. An exchange trans-
fer may take place upon agreement of involved
employees, the Employer and the Union.

Section D. Seniority Exceptions for
Reassignment or Transfer.

The Employer may reassign or transfer out of
line of seniority to maintain an existing affirma-
tive action plan in accordance with applicable law
when approved in advance by the State Person-
nel Director.

Section E. Expense Reimbursement.

Employees who are reassigned under the provi-
sions of Section B. of this Article shall be eligible to
receive reimbursement for incurred moving expens-
es in accordance with Article 37 of this Agreement.

Employees who are transferred under the pro-
visions of Section C. of this Article shall not be enti-
tled to receive reimbursement for incurred moving
expenses pursuant to Article 37 of this Agreement.
However, an employee’s employing Department/
Agency may at its sole discretion authorize the
application of part or all of such Article.

The granting of administrative leave when
the Employer conducts interviews under the pro-
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visions of this Article will continue in accordance
with current practice unless negotiated otherwise
in secondary negotiations.

The provisions of this Article shall not obligate
the Employer to retrain, furnish, or provide for
retraining of any employee in order to permit him/
her to apply for or receive approval of a transfer
request.

Section F. Limited Term Employees

An employee whose status has been gained
solely in a limited term appointment may not be
moved to a permanent position until the rights
of permanent employees under Article 12 and 13
have been exhausted.
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ARTICLE 14
HOURS OF WORK

Sections A., B., C., D. shall not apply to
Permanent-Intermittent, or less than full-time
employees.

Section A. Bi-weekly Work Period.

The work period is defined as eighty (80)
hours of work normally performed on ten (10)
work days within the fourteen (14) consecutive
calendar days which coincide with current bi-
weekly pay periods.

Section B. Work Days.

The work day shall consist of an assigned shift
within twenty-four (24) consecutive hours com-
mencing at 12:01 a.m. Whenever practicable and
consistent with program needs, employees shall
work on five (5) consecutive working days sepa-
rated by two (2) consecutive days off. Significant
or major changes in methods of scheduling shall
be first discussed with the Union before changes
are made.

Section C. Work Shift.

The work shift shall normally consist of eight (8)
consecutive work hours which may be interrupted
by a meal period. For purposes of this Article the
following work shifts are defined:

Day Shift - Starts between 5:00 a.m. and 1:59 p.m.
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Afternoon Shift - Starts between 2:00 p.m.
and 9:59 p.m.

Evening Shift - Starts between 10:00 p.m. and
4:59 a.m.

Employees may be assigned to work rotating
or relief shifts.

If a paid lunch period is provided by the
Employer, the shift shall be eight (8) consecutive
hours. An unpaid lunch period shall not exceed
one (1) hour and shall normally be taken at or
near the end of the first four (4) hours of work in
accordance with operational requirements.

The Union and the Employer recognize that
certain employees are exempt from explicit shifts.
These employees are expected to work an eight
(8) hour shift or its approved equivalent, but the
nature of the work does not lend itself to stan-
dard work days, work hours (including meals and
breaks), and work week. Such employees are usu-
ally those who are ineligible for overtime com-
pensation except as otherwise identified in this
Agreement. Such employees will have their work
time approved by the appropriate authority. Daily
reporting for work may be independently adjust-
ed with Employer approval and a schedule will be
maintained with the approval of the appropriate
supervisor.
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The Employer reserves the right to establish

or re-establish eight and one-half (8-1/2) or nine

(9) hour shift schedules with one-half (1/2) or one

(1) hour for unpaid lunch. Meals previously pro-

vided to employees working eight (8) hour shifts

may be canceled when employees are changed to

eight and one-half (8-1/2) or nine (9) hour shifts as
provided herein.

Section D. Work Schedules.

Work schedules are defined as an employee’s
assigned hours, days of the week, days off, and
shift rotation. Schedules not maintained on a reg-
ular basis or fixed rotation shall be posted as far
in advance as possible, but at least fourteen (14)
calendar days prior to the beginning of the pay
period to be worked.

Changes in work schedules may be made up to
ninety-six (96) hours prior to the beginning of the
pay period to be worked. Any changes in schedul-
ing shall be confirmed in writing to the employee
or posted on appropriate bulletin boards.

The regular work schedule of an employ-
ee in a Code 1 classification as indicated in
Appendices A and B shall not be altered within the
work period provided in Section A., above, solely
to avoid premium overtime. Any change in work
schedule not in compliance with this Section shall
result in compensation for hours worked outside
the regularly scheduled shift at one and one-half
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(1-1/2) times the employee’s regular rate of pay
for those employees eligible for overtime credit.
With the Employer’'s approval employees may
voluntarily agree, without penalty to the Employ-
er, to changes in the work schedules. Schedul-
ing changes necessitated by requests initiated
by employees shall be exempt from the one and
one-half (1-1/2) time compensation required by
this Section unless the employee works more
than eight (8) hours in a day, or forty (40) hours
in a work week, or beyond an approved modified
work schedule. Emergency scheduling may con-
tinue in accordance with current practice.

Code 4 employees shall be entitled to adjust
their work schedule with supervisory approval
when possible or prompt notification when not
possible, in order to complete necessary assign-
ments such as report days; response to law
enforcement agency’s inquiries or requests for
assistance; phoning in critical information or
other situations which by policy requires imme-
diate telephone notification; after hours phone
contacts initiated by an outside party; additional
hours contiguous to a regularly scheduled shift
for activities such as nighthawk when issues
of public safety require the completion of the
activity in which they are engaged; or when
court extends beyond regular work hours. It
is the expectation that the employee’s hours
in pay status will not exceed eighty (80) in the
pay period.
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If a Code 4 employee is required to change their
regular schedule within the pay period to work on
a weekend, the employee shall be compensated at

the overtime rate for such hours.

Section E. Meal Periods.

In accordance with current practice, work
schedules shall provide for the work day to be
broken at approximately mid-point by an unpaid
meal period of not less than thirty (30) minutes. At
the discretion of the Employer, meal periods may
be temporarily rescheduled to meet operational
requirements. Those employees who receive an
unpaid meal period, and are required to work or
be at their work assignments and are not relieved
for such meal periods shall have such time treat-
ed as hours worked for the purpose of comput-
ing overtime; however, nothing shall prohibit the
Employer from establishing or continuing an
eight (8) hour work day inclusive of such meal
period on a regular basis. The issue of employ-
ees foregoing lunch periods or lunch periods
being extended beyond thirty (30) minutes shall
be a proper subject for secondary level negotia-
tions regardless of current practice.

Section F. Rest Periods.

There shall be one (1) fifteen minute rest peri-
od during each four (4) hours worked in a regular
shift. The Employer retains the right to sched-
ule employees’ rest periods and to shorten such
periods to fulfill emergency operational needs. In
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the event such an emergency operational need

arises, the Employer will be reasonable in allow-
ing rescheduling of the rest period during that
four (4) hours worked. It is not intended that such
rescheduling will be used to extend the meal
period or leave early. The Employer may continue
current practices regarding breaks taken in the
course of operational duties or on an irregular
basis. Rest periods shall not be accumulated and,
when not taken, shall not be the basis for any
additional pay or time off.

Section G. Wash-Up Time.

Positions for which such necessary wash-up
time is authorized shall be determined in sec-
ondary negotiations. If employees are working
overtime at the end of the scheduled work day,
an approved wash-up period shall be provided
immediately prior to the end of the overtime
period only. Under no circumstances shall an
employee be paid premium pay to wash up if the
employee is required to work through this wash-
up period.

Section H. Callback.

Callback is defined as the act of contacting
an employee at a time other than regular work
schedule and requesting that the employee
report for work and be ready and able to perform
assigned duties. Employees who are called back
and whose callback time is contiguous to their
regular working hours will be paid only for those
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hours worked. Employees who are called back
and whose call back hours are not contiguous
with their regular working hours will be guaran-
teed a minimum of three (3) hours compensation.
Eligible callback time will be paid at the premium
rate. When a Code 2 employee is on call and is
called back to work the employee shall be com-
pensated in cash payment at the premium rate
for the hours of callback. These provisions do not
apply to: (1) exempt employees; (2) Permanent-
Intermittent employees, unless by virtue of the
callback the employee works in excess of eight (8)
hours in a day or forty (40) hours in a work week.

When a Code 4 employee is required to obtain
authorization for overtime outside of their regu-
larly scheduled work hours and is called back to
work, the employee shall be compensated in cash
payment at the premium rate for the hours of call-
back. Code 4 employees who are called back and
whose call back time is contiguous to their regular
working hours will be paid only for those hours
worked. Code 4 employees who are called back
in accordance with this paragraph and whose call
back hours are not contiguous with their regular
working hours will be guaranteed a minimum of
three hours compensation. Eligible call back time
will be paid at the premium rate.

Section I. On Call.
On call is defined as the state of availability
to return to duty, work ready, within a specified
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period of time. Employees required by the
Employer to be on call shall remain available
through a prearranged means of communication.
Such employees shall be compensated at the
rate of one (1) hour of pay for each five (5) hours
of on call duty. These pay provisions shall not
apply to exempt employees, except in accordance
with current practice. If an employee who is on
call is called back to duty, the period of call back

shall not be counted as on call time. On call time
shall not be counted toward the eighty (80) hours
worked in a pay period.

Section J. No Guarantee or Limitation.

This Article shall not be construed as a guar-
antee or limitation of the number of hours per
work day or work period. This Article is intended
to be construed only as a basis for overtime and
shall not be construed as a guarantee of work per
day or per week. Overtime shall not be paid more
than once for the same hours worked.

Section K. Modified Work Schedules.

Nothing in this Agreement shall be construed
to limit the Employer’s discretion to establish,
modify or abolish modified work schedules as
are consistent with the program needs of the
Employer and do not violate Section A. above.
Plans proposed by the Employer for the consid-
eration of employees shall be provided to the
Union prior to being provided to, and discussed
with, employees. If the initial implementation of
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any proposed plan would result in a layoff of a
permanent employee, such provision of the plan
shall be negotiable. Eligible employees on modi-
fied work schedules shall only be entitled to over-
time compensation for those authorized overtime
hours in excess of forty (40) hours worked in a
work week, or as mutually agreed upon in second-
ary negotiations. Whenever the Employer intends
to modify or abolish all or part of a modified work

schedule and such intent would have an adverse
impact on an employee(s), the Employer agrees
to give fourteen (14) calendar days notice, for the
employee to adjust personal schedules in order
to comply with such modification or abolishment.
Any intended changes in modified work sched-
ules will first be provided to the Union and will
be discussed with the Union on request; however,
such changes shall not be negotiable.

Where the Union believes a substantial number
of employees at a work site wish to consider a mod-
ified work schedule, such matter will be discussed
in a Labor-Management Committee Meeting and
shall be subject to secondary negotiations.

An employee’s request for an intermittent or
reduced work schedule because of the serious
health condition of the employee or the employ-
ee’s spouse, parent, or child, or because of the
birth, adoption or foster care placement of a child
shall be as provided in Article 16 and Article 50 of
this Agreement.
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Employees in these Bargaining Units shall
be eligible to participate in the Voluntary Work
Schedule Adjustment Program, as outlined in
Appendix I.
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ARTICLE 15
OVERTIME

Section A. Definitions.

1. Exempt Employee. An exempt employee
is one who is not eligible for overtime. Exempt
employees are in classifications in Appendix A
shown as Code 3.

2. Eligible Employee. An eligible employee is
one who is eligible for overtime compensation in
accordance with Section B. of this Article. Eligible
employees are in classifications in Appendices A
and B shown as Code 1, Code 2, or Code 4.

3. Overtime. Overtime is authorized work time
that an eligible employee works in excess of the
applicable standard described in Section B. of this
Article.

4. Work Time. Work time is defined as all hours
actually spent in pay status including travel time
required by and at the direction of the Employer
before, during or after the regularly assigned work
day. Work time does not include sick leave.

5. Work Week. The work week shall consist of
seven (7) consecutive twenty-four (24) hour peri-
ods commencing at 12:01 a.m., Sunday.

6. Regular Rate. The regular rate of pay is
defined as the employee’s prescribed rate per
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hour, including any applicable shift pay, prison
(“P" rate) pay, hazard pay, and on call pay.

7. Overtime Rate. The overtime rate shall be
one and one-half (1-1/2) times the regular rate.

8. Compensatory Time. Compensatory time
is authorized paid time off from work in lieu of
overtime pay. Compensatory time is not charged
against an employee’s annual, sick or other leave
bank.

Section B. Eligibility for Overtime Credit.

The Employer agrees to compensate eligible
employees at the overtime rate in cash payment
or, by mutual agreement between the employee
and the Employer, in compensatory time at one
and one-half (1-1/2) hours for each hour of over-
time (hereinafter referred to as compensatory
time credit) under the following conditions:

1. An employee in a classification indicated
as Code 1 in Appendices A and B shall be com-
pensated at the overtime rate for all authorized
work time, as defined above, in excess of eight (8)
hours of work time in a day or forty (40) hours of
work time in a work week or all consecutive hours
in excess of eight (8).

2. An employee in a classification indicated
as Code 4 in Appendix A shall be compensated
at the overtime rate for all authorized work time
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as defined above in excess of eighty (80) hours of

work time in a pay period.

3. An employee in a classification indicated as
Code 2 in Appendices A and B shall be compen-
sated at the overtime rate for all authorized work
time, as defined above, in excess of forty (40)
hours of work time in a work week.

4. An employee in a classification indicated as
Code 1 or Code 2 in Appendices A and B who is
on any modified work schedule shall be compen-
sated at the overtime rate for all authorized work
time in excess of their regular working day or for-
ty (40) hours of work time in a work week.

5. An employee in a classification indicated as
Code 4 in Appendix A who is on any modified
work schedule shall be compensated at the over-
time rate for all authorized work time in excess of
eighty (80) hours of work time in a pay period.

6. When a Code 1 employee requests a work
schedule adjustment within a work week in lieu
of accumulation of overtime and the Employer
agrees, such adjustment shall be made as long as
the employee has not worked in excess of forty
(40) hours in the work week.

7. An eligible employee may, by mutual agree-
ment, receive compensatory time off for over-
time hours worked in lieu of cash payment for
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such hours worked up to a limit of 240 hours.
Employees engaged in public safety, emergency

response, or seasonal work may accrue up to 480
hours of compensatory time. Compensatory time
banks will be paid out in full upon separation from
employment.

8. An exempt employee in a classification indi-
cated as Code 3 in Appendix A is not eligible for
overtime compensation, however, such employee
with the prior approval of the Employer shall be
entitled to absences from work without charge to
leave credits. The Departmental Employer shall
certify the employee has completed the reason-
able equivalent of a full eighty (80) hour pay
period.

Section C. Overtime Compensation.

The Employer shall make a good faith effort
to insure, that payment for overtime worked is
made the pay day of the first pay period following
the bi-weekly work period in which the overtime
is worked.

Section D. Pyramiding.

Premium payment shall not be duplicated
(pyramided) for the same hours worked. If an
employee works on a holiday, overtime compen-
sation for the first eight (8) hours worked on the
holiday is due and payable only after forty (40)
hours of work time in a work week are exceeded.
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Section E. Scheduling of Compensatory Time.
Current systems of accumulating and sched-
uling compensatory time shall continue if consis-
tent with this Section. The issues of accumulation,
scheduling and pay-off of compensatory time for
any classification, including those designated as
Code 3, covered by this Agreement will be subject
to secondary negotiations.

When compensatory time credits have been
earned by an employee for overtime work or work
performed on a holiday, this accrued time shall be
used at the convenience of the employee subject
to supervisory approval based on criteria appli-
cable to annual leave. However, if the Employer
does not permit the employee to use accrued
compensatory time credits before the end of the
fiscal year in which the credits have been earned,
the employee may be paid in cash at the regular
rate for the compensatory time credits unused at
the end of the fiscal year. Unused compensatory
time credits which are not paid shall be carried
to the next fiscal year. The employee may carry
over eighty (80) hours compensatory time cred-
its unless otherwise agreed upon in secondary
negotiations.

Compensatory time shall be taken before
annual leave except where an employee at the
allowable annual leave cap would thereby lose
annual leave.
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Unused compensatory time credits of an

employee who resigns, retires, or transfers to a
different Appointing Authority shall be paid at a
rate not less than the employee’s current regular
hourly rate or the average regular rate received
by such employee during the last three (3) years
of the employee’s employment, whichever is
higher. Unused compensatory time credits of an
employee who is laid off shall be paid in the man-
ner of annual leave prior to such layoff.

Section F. Overtime Procedure.

Current systems of scheduling both voluntary
and mandatory overtime shall continue if consis-
tent with this Section. The issues of scheduling
voluntary and mandatory overtime for any classi-
fication covered by this Agreement will be subject
to secondary negotiations at the request of either
party.

The Employer has the right to require an
employee to work overtime, and to schedule over-
time work as required in the manner most advan-
tageous to the Employer and consistent with the
requirements of State employment and the public
interest.

Giving consideration to work assignments
and organizational units in the Department, the
Employer agrees to distribute overtime work as
equally as practicable to employees who nor-
mally perform the assigned duties. The parties
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recognize that overtime work performed by Code
4 employees requires that a specific individu-
al perform the work. When the overtime work
being offered is to be compensated in the form
of compensatory time only, employees who

decline such overtime shall not have those hours
included for purposes of overtime equalization.
Work locations or equalization units, use of volun-
teers, maintenance of overtime rosters, schedul-
ing days off, and recognition of seniority in mak-
ing overtime assignments are issues which may
be addressed in secondary negotiations, if not
covered by this Agreement.

In the Departments of Corrections and Com-
munity Health an employee may request an
exemption from mandatory overtime for per-
sonal reasons once during the first three calen-
dar months of the year, once during the second
three calendar months of the year, once during
the third three calendar months of the year and
once during the last three calendar months of the
year. When this occurs, the next person in line for
mandatory service shall take the assignment. In
the Departments of Corrections and Community
Health, Registered Nurses shall not be required
to work more than sixteen (16) consecutive hours
within a twenty-four (24) hour period unless con-
ditions exist that restrict workplace accessibility
or jeopardize prisoner/client care.
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Section G. Timekeeping.

Timekeeping records shall be maintained for
all employees to record total number of hours
(work, annual leave, sick leave, holiday pay and
compensatory time) in pay status on a daily
basis.
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ARTICLE 16
LEAVES OF ABSENCE

Section A. Eligibility.

Employees shall have the right to request a
leave of absence without pay in accordance with
the provisions of this Article after the completion
of 1040 hours of satisfactory service or as other-
wise provided in this Article.

Section B. Request Procedure.

Any request for a leave of absence without pay
shall be submitted in writing by the employee to
the employee’s immediate supervisor or Person-
nel Office at least, except under emergency cir-
cumstances, thirty (30) calendar days in advance
of the proposed commencement of the leave of
absence being requested.

Requests for a leave of absence shall be
answered without undue delay and within twenty
(20) working days.

Section C. Approval.

Except as otherwise provided in this Agree-
ment, employees may be granted a leave of
absence without pay at the discretion of the
Appointing Authority. The Employer shall consid-
er its operational needs, the employee’s length of
service, performance record and leave of absence
history in reviewing requests for a leave of
absence which are discretionary under this
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Article. Appointing Authority determinations
under this Section shall not be arbitrary, discrimi-
natory or capricious.

Except as may be otherwise provided in this
Agreement, an employee may elect to carry a bal-
ance of annual leave during a leave of absence.
Such leave balances shall be made available to
the employee upon return from a leave of absence
but may be utilized only with prior approval of the
Appointing Authority.

Payment for annual leave due an employee
who fails to return from a leave of absence shall
be at the employee’s last rate of pay.

1. Educational Leaves of Absence.

The Employer may approve an individual
employee’s written request for a full-time educa-
tional leave of absence without pay for an initial
period of time up to two (2) years to work toward
an Associates Degree or a Baccalaureate Degree
and/or any advanced degree. To qualify for such
an educational leave, the employee must be
admitted as a full-time student as determined by
the established requirements of the educational
institution relating to full-time status. Before the
leave of absence can become effective, proof of
enrollment must be submitted by the employee
to his/her Appointing Authority. At the request
of the Employer, the employee shall provide evi-
dence of continuous successful full-time enroll-
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ment in order to remain on or renew such leave.
Such education shall be directly related to the
employee’s field of employment. Such employee

may return early from such a leave upon approval
by the Employer. The Employer shall approve or
deny the request for leave of absence in accor-
dance with Section B. of this Article. Any denial
shall include a written explanation of the denial, if
requested by the employee.

The Employer may approve a leave of
absence for an additional educational purpose
under the conditions described in this Section.

Employees may also request approval for
an educational leave for education which is
not directly related to the employee’s field of
employment. Employees granted a leave of
absence under this provision shall not have
return rights upon expiration of the leave and
shall be so advised before going on the leave,
however, upon written request, they shall be
entitled to have their name placed on the Depart-
mental Recall List in accordance with Article
12 provided such request is made within four
(4) years of the commencement of the leave.
Employees recalled under this provision shall not
have such time treated as a break in service.

2. Family and Medical Leave Act. Under the
provision of the Federal Family and Medical Leave
Act (FMLA) upon request, an employee who has
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been employed by the Employer for at least
twelve (12) months and worked 1,250 hours
during the previous twelve month period, is
entitled to a combined total of twelve work
weeks of FMLA leave in a twelve month period

for all qualifying leave types (including medi-
cal, parental and family care leaves). A twelve
month period is as defined in the FMLA Letter of
Understanding accompanying this Agreement.

a. FMLA Leaves.

Leave entitlement under the provisions of
the Federal Family and Medical Leave Act will
be granted to eligible employees for:

-Care for the employee’s newborn or recent-
ly adopted child.

-Care for a foster child placed with the
employee.

-To care for the employee’s spouse, parent
or child with a serious health condition.

-For the employee’s own serious health
condition.

When an eligible employee takes time off
from work for an FMLA leave, the amount of
unpaid time off for such leave will count towards
the employee’s unpaid leave of absence guaran-
tees contained in Article 16, Medical Leave, and

Article 50, Parental and Family Care Leave.
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b. Use of Leave Credits.

Eligible employees may requestto use accrued
leave credits to substitute for unpaid FMLA leave
in accordance with this Section and Article 39,
Annual Leave and Article 40, Sick Leave of this
Agreement.

1. Sick Leave

An employee must deplete accrued sick leave
credits before commencing an unpaid medical
leave for the employee’s own serious health con-
dition, or family care leave for the serious health
condition of the employee’s spouse, parent, or
child.

2. Annual Leave and Personal Leave.

An employee may request the use of accrued
annual and personal leave credits to substitute for
unpaid medical, parental, and family care leaves.

c. Intermittent or Reduced Work Schedules.

An employee may request an intermittent or
reduced work schedule in accordance with the
provisions of the FMLA. The Employer may tem-
porarily reassign the employee requesting the
intermittent or reduced work schedule when nec-
essary to accommodate the leave in accordance
with Article 13, Section B.7.

d. Second or Third Health Care Provider
Opinions.
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The Employer may require the employee

to obtain a second or third medical opinion for
the serious health condition of the employee or
the employee’s spouse, parent, or child, at the
Employer’s expense in accordance with the proce-
dures in this Article, Medical Leaves of Absence.

e. Insurances.

Continuation of an employee’s coverage under
the Group Health Plan will be in accordance with
the Federal Family and Medical Leave Act.

f. Return to Work.

An employee’s return to work at the expi-
ration of an FMLA leave will be in accordance
with Section D. of this Article. Prior to returning
to work from an FMLA leave for the employee’s
own serious health condition, the employee may
be required to present a fitness for duty medical
certification.

3. Medical Leaves of Absence. Upon deple-
tion of accrued sick leave, an employee, upon
request, shall be granted a leave of absence
including necessary extensions for a period of up
to six (6) months upon providing required medical
certification, for personal illness, injury or tempo-
rary disability necessitating his/her absence from
work if that employee is in satisfactory employ-
ment status.

This guarantee shall only apply when the
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employee has had less than six (6) months medi-
cal leave of absence within the preceding five
(5) years. Time off on medical leave of absence
due to pregnancy shall not be counted against
the guarantee. Up to twelve (12) work weeks of
unpaid medical leave may count towards an eli-
gible employee’'s FMLA leave entitlement. An

employee whose leaves including any exten-
sions totals less than six (6) months during the
five (b) year period shall be granted a subsequent
leave(s) up to a cumulative total of six (6) months
within such five (5) year period. In all other cases
an employee may be granted such leave for the
above reasons. Such leave may be granted for
a period of up to six (6) months upon providing
required medical information. The employee’s
request shall include a written statement from the
employee’s physician indicating the specific diag-
nosis and prognosis necessitating the employee’s
absence from work and the expected return to
work date. Employees with twenty (20) years or
more of continuous service shall be granted up
to an additional six (6) months of medical leave
of absence beyond the guarantee as referenced
above.

Where the Employer has reason to doubt
the validity of the certification provided by the
employee as part of her/his initial request or
extension, the Employer reserves the rights to
have the employee examined by a health care pro-
vider selected and paid for by the Employer. The
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Employer may not select a health care provider
who it employs on a regular basis, with whom it
regularly has a contract, or who it otherwise uti-
lizes for furnishing second opinions, unless the
Employer is located in an area where access to
health care is extremely limited.

If the opinions of the health care providers dif-
fer, the Employer may require that the employee
obtain a third opinion, at the Employer’s expense,
from a health care provider agreed upon by the
Employer and employee to be selected from a list
of health care providers established by the Joint
Health Care Committee from a list of specialists
provided by the appropriate Local or State Profes-
sional Medical Association. This opinion is final
and binding on the Employer, the employee and

the Union.

The Employer, in considering requests for
leaves outside of the guarantee provided above,
shall exercise discretion based on the circum-
stances related to the leave request on a case by
case basis. Request for medical leaves of absence
after return from injury or illness due to compli-
cations and/or a relapse shall be considered as
a medical leave extension request provided that
this type of extension is requested within 60 days
of return from original leave.

Prior to returning to work from a medi-
cal leave of absence, the employee will be
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required to present a fitness for duty medical

certification from his/her health care provider.

Employees who have completed an ini-
tial probationary period, and are in satisfactory
employment status, who are providing the infor-
mation as required by this Article, are subse-
quently not granted a medical leave of absence,
shall upon providing medical certification of
the employee’s ability to return to their regu-
lar job responsibilities, be entitled upon request
to have their name placed on the Departmental
Recall List in accordance with Article 12 provid-
ed that such medical certification is presented
within two (2) years of the date of medical lay-
off. Such employees shall be considered as laid
off with recall rights as described in this Section.

Employees recalled under this provision shall
not have such time treated as a break in service.

4. Military Leave. Whenever an employee
enters into the active military service of the United
States, the employee shall be granted a military
leave as provided under Civil Service Rules and
Regulations and the applicable federal statutes.

5. Leave for Union Office. The Employer shall
grant requests for leaves of absence to employ-
ees in these Representational Units upon written
request of the Union and upon written request of
the employee, subject to the following limitations:
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a. The written request of the Union shall be
made to the employee’s Appointing Authority and
shall indicate the purpose of the requested leave
of absence.

b. If the requested leave of absence is for
the purpose of permitting the employee to serve
in an elective or appointive office with the Union,
the request shall state what the office is, the term
of such office and its expiration date. This leave
may cover the period from the initial date of elec-
tion or appointment through the expiration of the
term of office.

c. If the requested leave of absence is for
the purpose of permitting the employee to serve
as staff representative for the International Union,
such leave shall be for the duration of this Agree-
ment and renewable thereafter. Upon return, he/
she shall be reinstated at work in line with senior-
ity status in the classification in which he/she was
engaged last prior to leave of absence. Seniority
shall accumulate throughout the period of his/her
leave of absence.

6. Waived Rights Leave of Absence. The
employee may request a waived rights leave of
absence of up to one (1) year in those situations
when an employee must leave his/her position
for reasons beyond his/her control and for which
a regular leave of absence is not granted. Under
such requests, the privacy of the employee will
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not be violated. Employees do not have the right

to return to State service at the end of a waived
rights leave of absence but will have the continu-
ous nature of their service protected, provided
they return to work prior to the expiration of such
leave. All requests for a waived rights leave of
absence must be made to the employee’s Appoint-
ing Authority in writing specifying the reason for
the request. An employee granted a waived rights
leave of absence may not carry any annual leave
balance during such leave. The employee shall
receive and be required to sign a written explana-
tion containing the following statement of condi-
tions for a waived rights leave of absence:

“l understand that this leave is granted for the
sole purpose of protecting my continuous service
record and | waive all rights to return to employ-
ment at the expiration of the leave.”

Section D. Return From Leave of Absence.

1. An employee returning from an approved
leave of absence of one (1) year or less (other than
a waived rights) will be restored to an equivalent
position in the employee’s same classification and
previous work site.

2. An employee returning from an approved
leave of absence of more than one (1) year (other
than a waived rights) will be restored to a position
in the employee’s same classification and previ-
ous work location.
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a. Where there is more than one (1) work site
in a work location, the Employer will make a good
faith effort to return the employee to their former
work site or to as close a work site as possible.

3. An employee’s request for an earlier return
to work prior to the expiration of the approved
leave (other than waived rights) shall be granted
upon written request to the Appointing Author-
ity. Such request shall be honored as soon as
administratively possible, but no later than sev-
en (7) calendar days from receipt of the written
request. When an employee requests an ear-
lier return to work, prior to the expiration of an
approved medical leave of absence, the employee
shall present a fitness for duty medical certifica-
tion to the Appointing Authority with the written
request.

a. For an employee who is approved to return
early, the provisions of 2.a. above will apply.

4. It shall be the responsibility of the employ-
ee to contact his/her immediate supervisor as
soon as possible but no later than five (5) week
days prior to the scheduled expiration date of the
leave if the employee intends to request an exten-
sion of the leave.

5. The Employer shall grant an employee’s
request for an intermittent or reduced work sched-
ule in accordance with the Family and Medical
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Leave Act and Article 13.

6. An employee with temporary restrictions
which can be accommodated, shall be returned
to work provided there is work which he/she can
perform within their classification.

Failure of the employee to report to work at
the expiration of the leave shall constitute a vol-
untary separation after the third work day on the
part of the employee.
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ARTICLE 17
PERSONNEL FILES

Section A. General.

There shall be only one (1) official personnel
file maintained on each employee in the Repre-
sentational Units covered by this Agreement.
Under no circumstances shall an employee’s
medical file be contained in the employee’s per-
sonnel file; however, records of personnel actions
based upon medical information may be kept in
personnel files.

Section B. Access.

Access to individual personnel files shall be
restricted to authorized management person-
nel, the employee and/or a designated Union
Representative when authorized in writing by
the employee. An employee shall have the right,
upon request, to review his/her personnel file
at reasonable intervals. An employee may be
accompanied by a designated Union Represen-
tative if the employee so desires. An employee
who requests in writing one (1) or more addi-
tional reviews shall state the purpose thereof. File
review shall normally take place at the location of
the personnel file and during the Employer’s nor-
mal work hours. If a review during normal work
hours would require an employee to take time
off from work, the Employer will provide some
other reasonable time or place for the review. As
an alternative to rearranging the time or place for
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employee review, employees may designate, in

writing, a Union Representative to conduct such
review. Upon employee request, the Employer
shall make and furnish a copy of documents, or
parts of documents, to the employee or the des-
ignated Union Representative. The Employer may
charge a reasonable fee representing actual low-
est cost for providing a copy of information in the
personnel file. See Letter of Understanding.

Section C. Employee Disagreements.

An employee may request the Employer to
correct or remove information from the employ-
ee’s personnel file with which the employee dis-
agrees. Such request shall be in writing, shall
specify with particularity that record, or part of
a record, with which he/she disagrees, and how
the employee proposes to correct the record. The
Employer shall either correct or remove such dis-
puted information or deny the employee request
in writing. In the absence of an agreement
between the Employer and the employee, the
employee may file a grievance and/or submit a
written statement to the Employer explaining the
disagreement, which statement in combination
with any other such written explanatory state-
ment shall not exceed five (5) sheets of 8-1/2-inch
by 11-inch paper. Such employee statement(s)
shall remain in the personnel file as long as the
original information, with which the statement
reports disagreement, is a part of the file.
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Section D. Employee Notification.

A copy of any disciplinary action or material
related to employee performance which is placed
in the personnel file shall be provided to the
employee (the employee so noting receipt, or the
supervisor noting employee refusal to acknow-
ledge receipt) or sent by certified mail (return
receipt requested) to the employee’s last address
appearing on the Employer’s records.

Section E. Non-Employment Related Information.

Detrimental information not related to the
employee’s employment relationship shall not be
placed in the employee’s personnel file.

Section F. Confidentiality of Records.

This Article shall not be construed to expand
or diminish a right of access to records as provid-
ed in The Freedom of Information Act (Act 442 of
the Public Act of 1976), or as otherwise provided
by law.

The Employer will not release an employee’s
final disciplinary action record to other than the
authorized representative(s) of the Employer or
the designated Union Representative with the
employee’s written permission, unless the Employ-
er furnishes the employee with written notice of
such release on or before the day the information
is released. Such notice shall be provided to the
employee by first-class mail at the employee’s
home-of-record, or at the work location.
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This provision shall not prohibit the Employer
from releasing such information where:

1. The employee has waived the right to writ-
ten notice as part of a written, signed employment
application with another Employer; or

2. The disclosure is ordered in a legal action
or arbitration to a party in that legal action or arbi-
tration; or

3. The information is requested by and
provided to a government agency as a result or
a claim or complaint by an employee with such
government agency.

When the employer receives a request from
an individual submitted under the Freedom of
Information Act (Act 422 of Public Acts of 1976)
for a Bargaining Unit member’s personnel file,
or information contained in the personnel file,
the Employer shall notify the employee of such
request prior to the release of the information.

Section G. Expunging Records.

Upon employee request, records of disci-
plinary actions/interim service ratings shall be
removed from an employee’s file twenty-four (24)
months following the date on which the action
was taken or the rating issued, provided that no
new disciplinary action/interim service rating has
occurred during such twenty-four (24) month
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period. Written reprimands, counseling memo-
randa, performance reviews, and satisfactory ser-
vice ratings shall similarly be removed twelve (12)
months following the date of issuance provided
no new written reprimands, counseling memo-
randa or less than satisfactory service rating
has been issued during such twelve (12) month
period. Expunged documents shall be provided
to the employee at the request of the employee.
These provisions shall not prohibit the Employer
from maintaining records of disciplinary action
arising out of violations of prohibited practices
as defined in the Civil Service Rules and Regula-
tions. The provisions of this Section shall apply
retroactively. Any record eligible to be expunged
under this Section shall not be used in any subse-
quent hearing concerning the employee.

For purposes of computing time for expung-
ing records under this Section only actual work
time shall be counted.

Section H. Confidentiality of Medical Records.

To insure strict confidentiality, medical reports
and records made or obtained by the Employer
relating to an employee shall not be contained in
nor released in conjunction with, the employee’s
personnel file. Only authorized representatives of
the Employer, the employee, and Union Repre-
sentatives authorized by the employee in writing,
shall possess or have access to such employee
medical reports or records, including records pre-
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pared by a private physician, rehabilitation facil-
ity, or other resource for professional medical
assistance.

This provision shall not prohibit the Employ-
er from placing information in the employee’s
medical file which reflects Employer-initiated cor-
respondence with a medical practitioner, or the
employee, regarding diagnosis, prognosis, and
fitness for employment, or absences from work
associated therewith, nor from placing copies of
records and reports containing conclusions by
the Employer concerning the employee’s fitness
for duty based upon proper medical records and
reports. This file may be reviewed by the employ-
ee and/or the employee’s representative in the
same fashion as the personnel file.

The Employer shall not be prohibited from
furnishing or otherwise releasing medical records
or reports pertinent to the grievance made or
obtained by the Employer where such release is
specifically required to process a grievance which
involves the use or interpretation of such reports
or records by the Employer, to a legal action or
arbitration, or to a complaint or claim filed with a
government agency by an employee.
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ARTICLE 18
UNION REPRESENTATION

Section A. Union Representatives and Jurisdictions.

Employees covered by this Agreement are
entitled to be represented in the grievance pro-
cedure, investigatory conferences and disciplin-
ary conferences by the work site Steward or their
Chief Steward and/or a Union Staff Representa-
tive in accordance with this Article, and the provi-
sions of Articles 8 and 9.

1. Work Site Definition: A work site is a build-
ing occupied in part or entirely by a Department;
or a group of buildings which constitute a facility.

2. At work sites of a Department having at
least fifteen (15) employees cumulative covered
by this Agreement, the Union may designate one
(1) or more Stewards to represent such employ-
ees at such work sites. A Steward shall lose no
normal pay or leave credits while representing
employees at the same work site.

3. Representation at work sites of a Depart-
ment having fewer than fifteen (15) employees
cumulative covered by this Agreement shall be
determined through secondary negotiations.
Stewards operating within jurisdictional areas
as agreed to in secondary negotiations shall lose
no normal pay or leave credits while represent-
ing employees within the jurisdictional area or for
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related travel between work sites within the juris-

dictional area.

4. Where no Steward is authorized or desig-
nated, or one designated is temporarily not avail-
able, the Union may designate any employee
covered by this Agreement to act as a temporary
representative, provided that if such employee
is employed at another work site or in another
Department he or she shall be released for such
purpose on accrued leave credits subject to oper-
ational requirements and other criteria govern-
ing annual leave. Such employee may represent
employees across departmental lines.

5. Employees whose unplanned absence
would remove service from an area shall not be
designated by the Union as a temporary repre-
sentative under this Section A.

6. Stewards shall be employed in or on leave
from a classification in one of the Bargaining Units
covered by this Agreement.

Section B. Chief Stewards.

The Union may designate one (1) Chief Stew-
ard for up to eighty (80) employees or fraction
thereof in a Department. Chief Stewards, designat-
ed by the Union, shall have preference in employ-
ment retention in the event of layoff or reassign-
ment outside the work site. A Chief Steward may
also be designated as a Steward at a work site.
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At a work site where no Steward has been autho-

rized by secondary negotiations or the designated
Steward is not available, the Chief Steward may
act as a temporary Steward without loss of pay.

The District of a Chief Steward shall be estab-
lished so as to reflect representation of approxi-
mately eighty (80) employees within a Depart-
ment. In circumstances where this approximation
is not possible within a work site a Chief Steward
may represent more than one (1) work site within
a Department. Each Chief Steward shall have a
defined District.

The Union shall furnish to the Employer, in
writing, the names of the designated Chief Stew-
ards with their jurisdictions and work sites and
the names of Stewards with their work sites or
their jurisdictions that have been mutually agreed
upon in secondary negotiations. The Union shall
do so promptly after the effective date of this
Agreement. Any changes or additions thereto
shall be forwarded to the Employer by the Union,
in writing, as soon as such changes are made.

Under no circumstances shall a Chief Steward
be entitled to layoff or reassignment protection
unless the Union has provided such designation
in writing to the Employer at least thirty (30) days
prior to the issuance of a layoff or reassignment
notice.
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Section C. Release of Union Representatives.
No Steward or Chief Steward shall leave his/

her work to engage in employee representation
activities authorized by this Agreement without
first notifying and receiving approval from his/
her supervisor or designee. Such approval shall
normally be granted and under no circumstances
shall unreasonably be denied. In the event that
approval is not granted for the time requested
by such Union Representative, the Union, at its
discretion, may either request an alternate Union
Representative or have the activity postponed
and rescheduled. In making such request, the
Union will provide timely representation so that
the activity would not be unreasonably delayed.

Section D. Union Leave.

If any Union Representative(s) is expected to
spend more than 25% (520 hours) of the contract
work year (beginning the effective date of this
Agreement) in representation activities, he/she
may be so designated and identified by the Union.
Such notice shall be in writing to the departmental
Employer and must be provided at least fourteen
(14) calendar days in advance of the pay period in
which the leave is to begin. They shall be relieved
of all work duties during the course of such leave;
and the Union shall reimburse the State, for the
gross total cost of such employee(s) wages, and
the Employer’s share of premiums for all insur-
ance programs. A contract work year is defined as
a twelve (12) month period.

147



ARTICLE 18, Section D

The employee’s status for pay, benefits, insur-
ance, retirement and other benefits shall be iden-
tical to administrative leave. If a Union Represen-
tative actually uses 520 hours paid administrative
leave during a contract work year, the parties will
meet and confer regarding a resolution.
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ARTICLE 19
LABOR/MANAGEMENT MEETINGS

Section A. Purpose.

Labor/Management meetings shall be for the
purpose of maintaining communications in order
to cooperatively discuss and resolve problems of
mutual concern to the parties.

ltems to be included on the agenda for such
meetings are to be submitted at least seven (7)
calendar days in advance of the scheduled meet-
ing dates. Agenda items shall be described in suf-
ficient detail to enable both parties to be prepared
to discuss the item. No items may be added to
the agenda after the agenda is established unless
the agenda items are communicated to the other
party at least one (1) business day prior to the
meeting, except by mutual agreement. Unspecific
items such as, but not limited to, miscellaneous
or other shall not be appropriate agenda items.
Information which either party agrees to provide
as a result of a request made during a Labor/Man-
agement meeting, shall be provided at least seven
calendar days in advance of the next scheduled
Labor/Management meeting.

Appropriate subjects for the agenda are:
1. Administration of the Agreement.

2. General information of interest to the parties.
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3. Expression of employees’ views or sugges-

tions on subjects of interest to employees of the
Representation Units covered by this Agreement.

4. Recommendations of the Health and Safety
Committee on matters relating to employees of
Representation Units covered by this Agreement.

5. Items agreed to in other Articles of this
Contract.

Department or Agency Representatives will
make a good faith effort to notify the designated
Union Representative, which under normal cir-
cumstances will be thirty (30) calendar days, of
administrative changes intended by the Employ-
er, which may significantly affect employees
covered by this Agreement and to meet with the
Union, upon the Union’s request, concerning such
change. Failure of the Employer to provide such
information shall not prevent the Employer from
making such changes, however, such changes
shall be proper subjects for future Labor/Manage-
ment meetings. Such meetings shall not be con-
sidered or used for negotiations, nor shall they be
considered or used for a substitute for the griev-
ance procedure.

Section B. Representation.

The Union shall designate its Representatives
to such meetings in accordance with this Sec-
tion. The number of the Union Representatives
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ARTICLE 19, Section B
to participate in such meetings at the departmen-

tal level shall be determined through secondary
negotiations.

It is the intent of the parties to minimize time
lost from work. Therefore, Labor/Management
meetings shall be established to cover the con-
cerns of employees in Units exclusively repre-
sented by the UAW.

Section C. Scheduling.

Departmental-level Labor/Management meet-
ings shall be scheduled upon request of either
party, but not more frequently than on a month-
ly basis or twelve (12) times per year, except as
may be mutually agreed on a case-by-case basis.
Where no items are placed on the agenda at least
seven (7) calendar days in advance of scheduled
meetings, such meetings need not be held.

The scheduling of meetings at the Agency or
Facility level shall be determined in secondary
negotiations.

Section D. Pay Status of the Union
Representatives.

Up to the limit established in secondary nego-
tiations the Union Representatives to Labor/Man-
agement meetings shall be permitted time off
from scheduled work without loss of pay for nec-
essary travel, preparation and attendance at such
meetings. In the event such meetings or activi-
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ARTICLE 19, Section D
ties are held on an employee’s workday at other

than the employee’s scheduled work time, for
purposes of pay only, properly designated Union
Representatives shall be permitted an equivalent
amount of time off from scheduled work on their
upcoming or previous shift or by mutual agree-
ment on another day in the pay period. The issue
of administrative leave necessitated by travel for
the attendance at Labor/Management meetings
and for preparation for the meetings shall be a
proper subject of secondary negotiations. Over-
time and travel expenses are not authorized.

Section E. State Employer.

As may be mutually agreed, the State Employ-
er may meet with representatives of the Union.
Discussions at these meetings shall include, but
not be limited to, administration of this Agree-
ment. See Letter of Understanding.
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ARTICLE 20
UNION-MANAGEMENT COUNCIL

The parties agree to establish a Union-Man-
agement Council composed of members to be
designated by the Union and the Office of the
State Employer. Composition of the Council shall
consist of up to ten (10) members designated by
the Union and up to ten (10) members designated
by the Office of the State Employer. This Coun-
cil shall meet at agreed times and places, but at
least quarterly to examine and attempt to resolve
issues of interdepartmental impact and/or state-
wide concerns. The Union/Management Council
shall meet on the fourth Wednesday of February,
May, August and November of each year unless
mutually agreed otherwise.

Proposed agenda items will be exchanged by
the parties at least fourteen (14) calendar days in
advance of a scheduled meeting. Agenda items
shall be described in sufficient detail to enable
both parties to be prepared to discuss the item.
Unspecific items such as, but not limited to,
miscellaneous or other shall not be appropriate
agenda items. The parties shall mutually agree
on the agenda and shall each send the agreed
upon agenda to its representatives at least sev-
en (7) calendar days in advance of the meeting.
No items may be added to the agenda after the
agenda is established, unless the agenda items
are communicated to the other party at least one
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(1) business day prior to the meeting, except by
mutual agreement.

Expenses of the Council. Employee members
will be granted administrative leave for atten-
dance at Council meetings. In the event such
meetings or activities are held on an employee’s
workday at other than the employee’s scheduled
work time, for purposes of pay only, properly des-
ignated Union Representatives shall be permitted
an equivalent amount of time off from sched-
uled work on their upcoming or previous shift
or by mutual agreement on another day in the
pay period. Operating expenses such as clerical
work, copying and distribution of materials will
be borne by the Employer. Other costs, such as
consultants, shall be shared equally unless other-
wise agreed and not be incurred without mutual
consent. See Letter of Understanding.
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ARTICLE 21
GROOMING AND ATTIRE

The Employer and the Union agree that
employees have an obligation to maintain reason-
able grooming and attire standards which bear a
reasonable relationship to their work.

The Employer will not be arbitrary or capri-
cious when requiring any employee to conform
to any standards. UAW members are entitled to
wear clothing that otherwise complies with the
Employer’s grooming and attire standards which
displays the UAW logo. Such logo shall not exceed
three and one half (3 2) inches in diameter.

In a grievance over this Article, the Employer
shall have the burden of demonstrating that the
grooming and attire standard bears a reasonable
relationship to the work of the employee and the
operational needs of the Employer.
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ARTICLE 22
HEALTH AND SAFETY

Section A. General.

The Employer and Union will cooperate in the
objective of eliminating safety and health hazards.
The Employer will make every reasonable effort
to provide a safe and healthful place of employ-
ment free from recognizable hazards.

It is recognized that emergency circumstanc-
es may arise, and the Departmental Employer will
make satisfactory arrangements for immediate
protection of the affected employees, patients,
clients, residents, and the general public in an
expeditious manner.

Section B. First Aid Equipment.

First aid equipment and universal precaution
equipment shall be provided at appropriate loca-
tions in the work place.

Issues concerning the contents, training, loca-
tion and availability of first aid, and universal pre-
caution kits shall be an appropriate subject for
local Labor-Management Meetings.

Section C. Buildings

The Employer will maintain all State-owned
buildings, facilities, and equipment in accordance
with the specific written order(s) of the Michi-
gan Department of Labor and Economic Growth.
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ARTICLE 22 , Section C
Where facilities are leased by the Employer, the
Employer will coordinate with the lessor to facili-
tate compliance with the order(s) of the Michigan
Department of Labor and Economic Growth.

In the event of a dispute over the temperature
of a leased or State-owned building, the Employer
will discuss the concerns with the Union Depart-
mental and/or work site Health and Safety Rep-
resentative immediately in an attempt to resolve
the problem.

Except in emergency situations, when major
renovation or reconstruction of a building is
planned, employees will receive five week days
prior notice, unless negotiated otherwise in sec-
ondary negotiations. Such notice shall also be
provided to the Chief Steward and the work site
Health and Safety Representative. In the event
there is no UAW Chief Steward or Health and
Safety Representative for the work site, the UAW
Local 6000 Health and Safety Representative will
be notified. At the request of the Union, the work
site Health and Safety Committee will meet to dis-
cuss the impact upon employees.

When the Union believes that working condi-
tions at any work site have deteriorated to such
an extent that the health and safety of employees
is threatened, the Local 6000 Health and Safety
Representative shall notify the Department of
Management and Budget Health and Safety Rep-
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resentative for the Department of Management

and Budget operated facilities or the Departmen-
tal Health and Safety Representative for depart-
ment leased or owned buildings. Upon request
they will meet in an attempt to resolve any out-
standing issues.

Section D. Medical Examinations.

Wheneverthe Employer requires an employee
to submit to a medical examination, medical test,
including x-rays, or inoculations, by a licensed
medical practitioner selected by the Employer,
the Employer will pay the entire cost of such ser-
vices not covered by the current health insurance
programs. Employees required to take a medical
examination and who object to the examination
by a State-employed doctor may be examined by
a mutually approved personal physician. In the
absence of mutual agreement, the parties will
select a physician from recommendations by a
county or local medical society, by alternate strik-
ing if necessary.

Section E. Foot Protection.

The Employer reserves the right to require
the wearing of foot protection by employees. In
such cases, the Employer will provide a safety
device or, if the Employer requires the employee
to purchase approved safety shoes, the allowance
paid by the Employer for the purchase of required
safety shoes shall be the actual cost of such shoes
up to a maximum reimbursement of $100.00 per
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ARTICLE 22, Section E
pair. In lieu of an annual reimbursement of up

to $100.00, an employee may elect to receive up
to $200.00 dollars for the actual cost of required
safety shoes every two (2) years. Employees shall
have the right to purchase such safety shoes uti-
lizing the allowance provided herein.

Section F. Protective Clothing.

The Employer will furnish protective cloth-
ing and equipment in accordance with applicable
standards established by MIOSHA. The issue of
the Employer providing other apparel, the pur-
pose of which is to protect the health and safety
of employees against hazards they might reason-
ably be expected to encounter in the course of
performing job duties, shall be a proper subject
for secondary negotiations.

The issue of providing cellular telephones to
employees whose jobs require them to do field
work and/or make home visits and the issue of
equipping newly purchased or leased state cars
with a keyless entry system will be a proper sub-
ject for secondary negotiations.

Section G. Safety Glasses.

The Employer reserves the right to require the
wearing of suitable eye protection by employees.
In such cases, the Employer will provide such eye
protection devices or, if the Employer requires
the employee to purchase approved safety glass-
es, the Employer will furnish such glasses. If an
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employee needs corrective safety glasses, the
Employer shall also furnish such glasses after
the employee has presented the required pre-
scription. The Employer shall not pay for any eye
examinations.

Section H. Safety Inspection.

When the Employer brings in a private
health and safety consultant or when the Michi-
gan Department of Labor and Economic Growth
or Fire Marshall inspect a State facility in which
Bargaining Unit members are employed, a local
Union Representative designated by the Union
will be notified by the Employer and, consistent
with the operational needs of the Employer, be
released from work without loss of pay to accom-
pany the Inspector in those parts of the facility
where such Unit members are employed. The
Union may designate an employee to accompany
an Inspector under the provisions of this Section
in the absence of a designated Union Representa-
tive on the premises. Otherwise there shall be no
obligation of the Employer except notification to
the Union. In the event a dispute arises, it shall
be resolved by a discussion between the OSE and
the International Union. An employee who acts as
a designated Union Representative for the pur-
poses of this Section shall not be paid for time
spent outside the employee’s regularly scheduled
working hours. Such safety inspections may be
requested to MIOSHA by the Union when there
is reason to believe that a health or safety hazard
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ARTICLE 22, Section H
exists in a particular work site. Upon request, a

copy of any reports resulting from these inspec-
tions shall be given to the Union.

When health and safety incidents result in
the release of employees, or temporary reassign-
ment to another work site, the Local Union shall
be notified.

Section I. Health and Safety Committee.

1. Statewide Committee.

a. Statewide Joint Committee on health and
safety will be established consisting of two (2)
representatives of the Union appointed by the
Union and two (2) representatives of the Employer
appointed by the Office of State Employer, here-
inafter referred to as the State Committee. Each
party will make a good faith effort to appoint at
least one member who has professional training
in industrial hygiene or safety.

The Committee shall meet at least quarterly
at mutually agreeable times and places. Agen-
das will be established in advance. Minutes will
be prepared for each meeting and a copy given
to the International Union members. Addition-
ally, at least annually, the Statewide Committee
shall convene a comprehensive health and safety
meeting which shall include the Union Depart-
mental Health and Safety representatives, includ-
ing the Cadillac Place Health & Safety Committee
Chairperson, representatives of the Employer and
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such other representatives of the parties as the

Statewide Committee deems appropriate.

The purpose of this annual meeting is to
review health and safety concerns and to coor-
dinate a consistent approach to resolving those
concerns. Union representatives shall be permit-
ted time off the job, without loss of pay for travel
and to attend these meetings.

b. Responsibilities.

The charge of this Committee shall be to
examine statewide policy issues regarding health
and safety, such as, indoor air quality, asbestos,
medical conditions associated with computer
usage, contagious conditions/communicable dis-
eases and protection against bloodborne patho-
gens and to provide input on workplace design as
it affects Bargaining Unit employees. In conjunc-
tion with its charge, the Committee may develop
and analyze health and safety data, recommend
training and make other recommendations pursu-
ant to its findings.

The parties will jointly commission a study
which shall review the potential sources of job
stress including but not limited to workload, cli-
ent interaction and employee involvement in
job decisions and priorities. The study has been
funded by an increase of $.01 in the Employer’s
contribution to the Joint Education, Training and
Development Fund during FY 1991-92 only. Upon
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completion of the study the parties shall meet to
discuss the findings and discuss the appropriate
means addressing the sources of stress identified
in the study.

The Committee shall work in conjunction with
such other committees as may exist or which
may be established that deal with issues related
to job stress, including, but not limited to, the
Joint Union-Departmental Management Commit-
tee (workloads) and the Disability-Management
Committee.

2. Departmental Representatives and
Committees.

a. Departmental Health and Safety
Representatives.
The Local Union shall designate a health and
safety representative for each department.

Where a Joint Departmental Health and Safety
Committee has not been established by secondary
negotiations in accordance with Subsection (b)
below, the Union Departmental Health and Safety
Representative and a safety and health represen-
tative of the Employer shall meet quarterly, if nec-
essary, at mutually agreeable times and places to
review and attempt to resolve health and safety
concerns.
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ARTICLE 22, Section |
The Union Health and Safety Representa-
tive shall be permitted time off his/her regular

job, including travel time, without loss of pay,
for engaging in the health and safety activities
outlined in this Section and secondary negotia-
tions, provided, however, no overtime pay shall
be made.

Where the Secondary Agreement does not
establish a Departmental Health and Safety Com-
mittee, health and safety issues shall be appropri-
ate subjects for discussion at Departmental Labor/
Management Meetings.

The Departmental Health and Safety Repre-
sentative shall be a member of the Departmental
Labor/Management Committee. The Health and
Safety Representative shall be in addition to the
limits established in Article 19 except in those
departments where it was negotiated in second-
ary negotiations in 1990.

b. Departmental Health and Safety
Committees.

The Employer agrees that when a Joint Health
and Safety Committee has been established by
secondary negotiations, one (1) member may be
appointed by the Union. The Union Representa-
tive on such Committee will be on leave without
loss of pay while at meetings of the Committee.
Such Committee may meet bi-monthly or more
often by mutual agreement for the purpose of
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identifying and correcting unsafe or unhealthy
working conditions which may exist. Items to be
included on the agenda for such meetings must
be submitted at least seven (7) calendar days in
advance of scheduled meeting dates. Where no
items are timely submitted, no such meetings
shall be held.

When the Employer introduces new personal
protective apparel or extends the use of protec-
tive apparel to new work areas or issues new
rules relating to the use of protective apparel, the
matter will be discussed at the first feasible meet-
ing of the Health and Safety Committee.

Advice of the Health and Safety Commit-
tee, together with supporting suggestions, rec-
ommendations, and reasons shall be submitted
to the Employer for consideration, and for such
action as may be deemed necessary.

3. Cadillac Place Committee.

The parties agree to continue the Cadillac
Place Health and Safety Committee. The Local
Union may designate one health and safety rep-
resentative from each department housed in the
Cadillac Place to serve on the Committee. The
Employer may have an equal number of repre-
sentatives, which shall include a representative
from the Department of Management and Budget.
The purpose of said Committee will be to meet
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and confer on mutual health and safety concerns.

Meetings shall be held quarterly or more often
when mutually agreed to. Agenda items will be
submitted in writing by either party at least four-
teen (14) calendar days in advance of the meeting.
The Union representatives of the Committee will
be on leave without loss of pay while at meetings
of the Committee.

4. Local Agency or Facility-Level Health and
Safety Committees.

The issue of the establishment of local level
Health and Safety Committees shall be a proper
subject for secondary negotiations.

Section J. Compliance Limitations.

If recommendations under Section I. above
have not been acted upon within three (3) months,
the Union may grieve alleged unsafe or unhealth-
ful conditions which are the subject of such rec-
ommendations commencing at Step Three (3) of
the grievance procedure provided in this Agree-
ment; provided, that where a clear and present
danger exists, the Union may grieve at any time
at Step Two (2). The Employer’s compliance with
this Article is contingent upon the availability
of funds. If the Employer is unable to meet the
requirements of any Section of this Article due to
lack of funds, the Employer shall make a positive
effort to obtain the necessary funds.
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ARTICLE 22, Section K
Section K. Safety Evacuation Plans.
Upon the Union’s request, each Agency or

work location shall submit a copy of its current
emergency and evacuation plan to the Union for
review and comment unless such release would
compromise the safety and security of depart-
mental operations. The Department shall provide
copies of such plans as they are changed and/or
updated. The Employer shall establish an evacu-
ation plan, bomb threat procedures and identify
severe weather shelter areas for each work site
employing Bargaining Unit members where such
plans do not currently exist. Evacuation plans
shall be posted and provided to an employee
upon request. In state-owned buildings evacua-
tion drills will be conducted annually.

Section L. Employee Services Referral and
Employees’ Assistance Programs.

The parties recognize that alcohol and drug
abuse, mental and emotional iliness, marital and
family problems, and physical illness often con-
tribute to less than satisfactory attendance and
job performance.

The Employer agrees, to the financial extent
possible, and without detracting from the exist-
ing Management Rights and employee job per-
formance obligations, to provide and maintain
an Employee Services Referral Program, to the
extent of advising employees relative to coun-
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seling and other reasonable or appropriate work

performance improvement services available to
employees where necessary.

The Employer agreestowork cooperatively with
the Union to explore ways in which the Members
Assistance Program can coordinate services with
the existing Employee Services Program. It is the
parties intent that the UAW Local 6000 Employ-
ees’ Assistance Program coordinate services with
the existing Employee Services Program.

The parties agree to cooperate in encouraging
employees afflicted with any condition agreed to
herein to participate as needed.

Absence of referral to such programs, if pro-
vided, or failure to provide such programs, shall
not diminish or abridge in any way the Employer’s
right to discipline for just cause.

Section M. Computer/Work Station.

The Employer agrees that, within budgetary
and operational limitations, proven ergonomic
principles will be a factor in the selection of new
office equipment for use with computer monitors,
including work stations with adjustable chairs
and backrests, footrests, adjustable tables and
keyboard holders. Any table or keyboard surface
that is adjusted upon installation to a fixed height,
shall be an appropriate height for the intended

168



ARTICLE 22, Section M
user. If adjustments are necessary, requests for
the adjustment will be made within a reasonable
time period, generally not to exceed fourteen
(14) calendar days. The Employer shall provide
glare reducing screens and wrist supports to use

in conjunction with computer equipment upon
employee request.

Upon request the Employer shall provide
training in the proper operation and adjustment
of computer and work station equipment and the
Union will encourage employees to use computer
equipment properly.

The parties agree that issues related to com-
puter workstations designed to be used by more
than one employee are a proper subject for dis-
cussion at Joint Health and Safety Committee
Meetings. When the Department of Labor and Eco-
nomic Growth makes radiation measurements on
computer monitors they shall be provided to the
Local 6000 Health and Safety Representative.

An employee whose job duties require oper-
ating a computer on a full-time basis shall be
relieved from those duties for fifteen (15) minutes
for each four (4) hours worked by assigning alter-
nate duties where possible, or as in accordance
with current practice. Such relief is in addition to
rest periods as provided in Article 14, Section F.
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Section N. Pesticide Spraying.

In State-owned buildings, and in leased build-
ings with controlling provisions in the lease, the
Employer will have pesticide spraying conducted

after business hours and/or on weekends to allow
sufficient time for the area to be ventilated. In oth-
er buildings every reasonable effort will be made
to have pesticide spraying done in a similar man-
ner. As new leases are negotiated the Employer
will include such pesticide spraying provisions in
the lease.

Section O. Headsets.

Where in the regular course of an employee'’s
work responsibilities the Employer requires the
use of audio headsets, employees shall not be
required to share or purchase such headsets.
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ARTICLE 23
PROBATIONARY EMPLOYEES

Section A. Definition.

1. An initial probationary employee shall be
an employee who has not been certified as hav-
ing satisfactorily completed the initial probation-
ary employment period as required by the Civil
Service Rules and Regulations.

2. A continuing probationary employee
shall be an employee who has completed the
initial probationary period and has subsequently
been appointed to a new class, level, or principle
Department and is required to satisfactorily com-
plete a new probationary period.

Section B. Effect of Separation.

An individual who leaves State service other
than by layoff or leave of absence and no longer
having reinstatement rights shall be required to
serve an initial probationary period.

Section C. Application of Provisions.

Continuing probationary and initial probation-
ary employees shall be covered by the provisions
of this Agreement except as specifically indicated
otherwise in an Article(s) of this Agreement.
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ARTICLE 24
SUPPLEMENTAL EMPLOYMENT

Supplemental employmentis permitted under
the following conditions:

1. The additional employment must in no way
conflict under this Article or under present Civil
Service Rules and Regulations with the employ-
ee's hours of State employment, or in quantity or
interest conflicts in any way with satisfactory and
impartial performance of State duties.

2. The employee provides written notice to
the Appointing Authority before engaging in any
supplemental employment for the primary pur-
pose of addressing any potential conflict of inter-
est. The Employer will respond to such notice as
soon as possible, but no later than ten (10) work
days. If the Employer does not respond within
the ten (10) work day period, the employee may
engage in the supplemental employment and the
employee shall not thereafter be subject to disci-
pline related to the initial acceptance of such sup-
plemental employment. This provision does not
waive the employer’s right as described in Sec-
tion 5 of this Article.

3. The employee shall keep the Appointing

Authority informed of contemplated changes in
supplemental employment.
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4. Proceduresforpriorapproval ofsupplemen-

tal employment including discussions of specific

types of categories may be established in second-

ary negotiations provided that such employment
does not exceed departmental guidelines.

5. Should the Employer determine that an
employee’s supplemental employment interferes
with his/her regular work or is in violation of
this Agreement, he/she will be given reasonable
time to promptly terminate his/her supplemental
employment before being disciplined, requested
to resign State service or involuntarily terminat-
ed. Conflict of interest in supplemental employ-
ment which violates Civil Service Rules and Regu-
lations will be immediately terminated.

6. In the event that supplemental employment
is denied by the Employer and a grievance is time-
ly filed, the Employer agrees to expedite the griev-
ance procedure for the handling of grievances for
supplemental employment per the following:

Step 1. The grievance is given to the immedi-
ate supervisor with a request to expedite. If not
expedited to the satisfaction of the Employee/
Union:

Step 2. The Union may verbally contact the
Step 2 Official, explain the situation and request
an expedited answer. If not expedited to the satis-
faction of the Employee/Union:
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Step 3. The Union may verbally contact
the Step 3 Official, and request an expeditious
answer.

At each step, every effort will be made to
answer the grievance prior to the date the employ-
ment is scheduled to begin.

This Article shall not be construed to limit or
abridge the Employer’s right to take appropriate
disciplinary action in response to violation of Civil
Service Rules and Regulations and/or in response
to unauthorized supplemental employment. Pres-
ent authorizations need not be renewed solely
due to the execution of this Agreement.
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ARTICLE 25
NON-DISCRIMINATION

The Employer agrees to continue its policy
against all forms of illegal discrimination includ-
ing discrimination with regard to race, creed, col-
or, national origin, gender, age, physical disability,
mental disability, height, weight, marital status,
religion or political belief. In addition, the Employ-
er agrees not to discriminate on the basis of sexual
orientation or genetic information that is unrelat-
ed to the person’s ability to perform the duties of
a particular job or position. This includes policies
addressing reasonable accommodation for dis-

abled employees. See Letter of Understanding.

The Union agreesto continue its policy to admit
all persons otherwise eligible to membership and
to represent all members without regard to race,
creed, color, national origin, gender, age, physical
disability, mental disability, height, weight, marital
status, religion, sexual orientation or genetic infor-
mation that is unrelated to the person’s ability to
perform the duties of a particular job or position
or political belief.

There shall be no discrimination, interfer-
ence, restraint, or coercion by the Employer or the
Employee Representative against any member
because of Union membership or because of any
activity permissible under the Civil Service Rules
and Regulations and this Agreement.
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ARTICLE 26
SEXUAL HARASSMENT

No employee shall be subjected to sexual
harassment by another employee, during the course
of employment in the State Classified Service. The
Employer will make a good faith effort to prevent
such sexual harassment, including that committed
by non-state employees. When allegations of sexual
harassment are made, the Employer will promptly
investigate them and, if substantiated, take correc-
tive action.

For the purposes of this policy, sexual harass-
ment is unwanted conduct of a sexual nature which
adversely affects another person’s conditions of
employment and/or employment environment. Such
harassment includes, but is not limited to:

A. Repeated or continuous conduct which is sex-
ually degrading or demeaning to another person.

B. Conduct of a sexual nature which adversely
affects another person’s continued employment,
wages, advancement, tenure, assignment of duties,
work shift or other conditions of employment.

Conduct of a sexual nature that is accompanied
by a threat, either expressed or implied, that con-
tinued employment, wages, advancement, tenure,
assignment of duties, work shift, or other employ-
ment conditions may be adversely affected.
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ARTICLE 27
SMOKING

The Employer and the Union agree that smok-
ing of any legal tobacco product is a privilege of
the employee. However, the Employer will make
every reasonable effort to provide a smoke-free
work area for those employees who request it.

Smoking will not be permitted in any area
where it is prohibited by law, fire or safety regula-
tions. Smoking areas will be posted in a noticeable
fashion as required by law. Any area designated
by law, fire or safety regulations as a non-smok-
ing area will be posted as such.

The Employer’s obligation under this Article
will be consistent with available space and other
operational requirements. This Article shall not
be subject to the grievance procedure, however,
problems in this area are appropriate subjects for
local Labor/Management Meetings. Employees
will cooperate with the Employer and with each
other to respect each others’ rights to work in a
healthful air environment. Efforts will be made by
employees to minimize smoking that causes gen-
uine discomfort to fellow employees or to con-
fine smoking to expressly designated areas. To
the extent possible, the Employer will designate
a portion of all dining area(s) as a non-smoking
area.
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ARTICLE 28
POLYGRAPH EXAMINATIONS

The Employer or its Agent shall not require
nor attempt to persuade an employee to take a
polygraph examination, lie detector test or similar
test. The Employer or Agent shall not discipline or
discriminate against an employee solely because
an employee refused or declined a polygraph
examination, lie detector test or similar test, by
whatever name called.
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ARTICLE 29
TRAINING

The Employer recognizes that it has the obli-
gation to determine training needs. Training may
take the form of either on-the-job or formalized
training. Training shall be the responsibility of the
Employer.

The Employer will endeavor to provide suffi-
cienttraining to enable all employees to effectively
deal with circumstances normally met on the job.
The Employer will endeavor to provide training
at the time of hire, whenever job responsibilities
become significantly altered, or upon return from
leave of absence during which job responsibilities
are significantly altered. Such training shall nor-
mally begin within thirty (30) work days.

Formal training programs conducted by
the department shall provide employees with a
statement of purpose, clear understandable per-
formance based objectives, and a daily agenda.
Individual evaluations of the training may be sub-
mitted at the completion of training. Employees
will be given the opportunity to submit such evalu-
ations anonymously. The Union will have the right
to review such training evaluations twice a year.

The Employer and the Union agree that any
and all training will be conducted in an atmo-
sphere of mutual dignity and respect. The pur-
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pose of training is to enhance employee job skills,
not to create greater employment opportunities
to the detriment of other employees.

The Employer recognizes that additional
training, conferences and/or seminars given by
other agencies or organizations may be relevant
to Bargaining Unit members, and may provide
increased knowledge and skills and improve over-
all job performance and job satisfaction. At the
discretion of the Employer administrative leave
may be granted for attendance at such training
when requested by the employee.

When selecting facilities for training, one of
the criteria will be that the facility is accessible to
persons with disabilities.

The Employer and the Union agree to jointly
explore sources for funding for job retraining pro-
grams for laid off employees through programs
such as JTPA, etc. The parties recognize that such
job retraining programs must be utilized in accor-
dance with applicable provisions of Article 49.

Current departmental practices regarding
notification of training opportunities and admin-
istrative leave for training or other educational
purposes shall remain in effect at their present
level unless negotiated otherwise in secondary
negotiations.
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The Employer and the Union agree to joint-
ly establish a committee to review resources
and gather information to facilitate employee
advancement within state service. This Joint
Advancement Committee (JAC) shall be com-
prised of two (2) Union designated members (one
Administrative Support and one Human Services)
and two (2) Employer designated members and
shall be established within sixty (60) calendar
days of the effective date of this Agreement. The
Committee shall review current programs estab-
lished by the Department of Civil Service and indi-
vidual departments to identify skill assessment
program needs and programs to publicize exist-
ing resources to employees. The Committee shall
work cooperatively with Civil Service to achieve
these objectives.

The JAC shall work cooperatively with pro-

grams established by the Joint Education, Train-
ing and Development Fund.
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ARTICLE 30
STAFFING

The parties agree that a proper relationship of
work load to staff is a desirable goal to attain. The
Employer agrees to consider workload demands
when evaluating employee performance includ-
ing corrective action and/or discipline.

The parties also recognize that the individual
employing Agencies are limited, in part, by their
legislative appropriation with respect to the num-
ber of employees that can be retained on the pay-
roll at any one time.

The parties agree that a proper subject in
Labor/Management Conferences is criteria for
staffing ratios and reasonable production stan-
dards. The parties agree further to seek oppor-
tunities for cooperative approaches to legislative
bodies to accomplish necessary staffing.

The parties agree that a Joint Union-Depart-
mental Management Committee will be estab-
lished within ninety (90) calendar days of ratifi-
cation of this Agreement to review problems of
workloads.

The parties agree to jointly review the feasi-
bility of establishing a pool of employees in des-
ignated classifications comprised of volunteers to
provide temporary services throughout the state.
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ARTICLE 31
OPERATION OF STATE MOTOR VEHICLES

The Employer and the Union agree that motor
vehicle safety and proper operation of all State
vehicles and equipment are of prime importance
to the State and its employees.

Any endorsement required on a personal oper-
ator’s license which is required to operate a State
motor vehicle or other motorized equipment will
be paid for by the Employer. Any vehicle or other
motorized equipment having faulty operator and/
or passenger safety restraints or devices which
are required by law will not be put into service
except in an emergency situation. All employees
will be expected to use such safety restraints.

Employees will be expected to operate State
motor vehicles and other motorized equipment
in accordance with applicable laws and in a safe
manner. Employees who have been assigned
vehicles or whose assigned job duties include
vehicle maintenance shall maintain such vehicles
in accordance with Department of Management
and Budget policy and procedures. All other
employees who operate state owned vehicles
shall respond appropriately to indications of prob-
lems related to the operation of the vehicle.

Employees using State owned vehicles who,
due to the nature of their employment may be
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required to become involved in high speed or
pursuit driving, shall be given comprehensive
training in precision driving techniques similar to
that given to State Police. All employees required
to take this training shall do so no less than once
every five (5) years. See Letter of Understanding.
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ARTICLE 32
ARTICLE 32
WAGE ASSIGNMENTS AND
GARNISHMENTS

The Employer will not impose disciplinary
action against an employee for any wage assign-
ments or garnishments. An employee who is suf-
fering garnishments or wage assignments, or
other withholding ordered by a court, or who is
experiencing other financial difficulties, is obligat-
ed to make arrangements with creditors that will
cause the least interference with the employee’s
employment and the Employer’s operations. It is
understood and agreed that garnishments and/or
related financial problems of an employee, which
have an adverse impact upon job performance,
may result in disciplinary action. Garnishments
will be handled in accordance with Subsection
101, Chapter 2, Section 2, of the State of Michigan
Administrative Manual.
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ARTICLE 33
ARTICLE 33
POSITION DESCRIPTIONS AND CLASS
SPECIFICATIONS

Section A. Position Descriptions.

The duties, tasks, activities, and responsibili-
ties of a position shall be those assigned by the
Employer. All or substantially all of such duties
shall be reduced to writing and reported on a
position description form by the Employer. The
position description form shall be regarded as the
official position description for the position. As
a convenience to the Employer, composite posi-
tion descriptions may be similarly established
by the Employer. All newly hired and promoted
employees shall be given a copy of their position
description.

Except as may be specifically indicated to
the contrary on the employee’s official position
description, or as otherwise provided in this
Agreement, such position description shall not
be interpreted to diminish or abridge, in any way,
the Employer’s right to assign an employee to
different work sites and different work locations,
including non-State work locations, or to perform
assigned duties under the direction and supervi-
sion of authorities other than the employee’s own
Appointing Authority.

Upon individual employee request, the
Employer will provide an employee one (1) copy
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ARTICLE 33, Section A
of the employee’s official position description.
When the Employer has made changes in an
employee’s position which are not reflected in the

position description, the employee may complete
a new position description.

In any dispute between the Employer and an
employee regarding the employee’s appropri-
ate classification, and upon individual employee
request, the Employer will provide an employee
with a copy of the Civil Service Class Specifica-
tion for the classification and the level to which
the employee’s position is allocated at the time
of such individual request. Resolution to any con-
tinuing dispute shall be subject exclusively to the
procedures provided in the Civil Service Rules
and Regulations.

Section B. Class Specifications.

In the event that any new or revised class
specification is developed as a direct and neces-
sary result of a newly established qualification
requirement which may prevent employees from
continuing in their present positions, the Employ-
er will meet with the Union to discuss and review
the impact of such requirement. Such conference
shall be conducted in accordance with Article 19
of this Agreement, Labor/Management meetings.

In the event a new degree or advanced educa-
tional requirement is added as a required classi-
fication specification, the employing Department
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ARTICLE 33, Section B

shall recommend that all employees in the classi-
fication shall be grandparented into the classifica-
tion without prejudice.

Employees who voluntarily transfer out of the
affected classification or approved class cluster, if
the affected class is in such an approved cluster,
shall not be eligible for re-employment in the class
unless they return as a result of bumping action.
Employees who leave through layoff, bumping,
or reassignment shall have return rights to the
grandparented classification.

Section C. Journeyman Certification.

The Employer agrees to accept, and to place in
the individual employee’s Agency personnel file, a
certification(s) from the U.S. Department of Labor,
Bureau of Apprenticeship and Training, or any
other certifications that the individual employee
has satisfactorily completed all the requirements
of such federal agency for an apprenticeship train-
ing course or program.

Section D. Special Pay Application.

Upon appointment to a different classification
series where the employee does not meet the
experience requirements for the journey (experi-
enced) level, the employee’s rate of pay shall be
maintained at the previous rate until the employ-
ee becomes eligible for the experienced level of
the new classification series, provided the previ-
ous rate of pay does not exceed the maximum of
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ARTICLE 33, Section D
the new experienced level class. In such case the
employee shall be paid at the maximum of the
new experienced level class.
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ARTICLE 34
ARTICLE 34
PERMANENT-INTERMITTENT
EMPLOYEES

1. Permanent-Intermittent employees shall be
used only for job assignments which are charac-
terized by periodic, irregular or cyclical schedul-
ing. Permanent-Intermittent employees shall not
be used for the purpose of eroding permanent
full-time employment.

2. Permanent-Intermittent employees are enti-
tled to all benefits in accordance with Appendix F.
Seniority is accrued in accordance with Article 11,
based on hours worked.

3. Permanent-Intermittent employees shall have
their holiday pay calculated in accordance with
current practice except where such an employee
works full-time for all non-holiday hours during
the pay period in which the holiday occurs, where-
upon they will be entitled to full holiday credit.

Permanent-Intermittent employees who have
returned from an approved leave of absence dur-
ing the preceding six (6) pay periods shall have
their holiday pay based on the number of pay
periods in actual pay status.

4. The scheduling, hours of work, furlough-
ing, return from furlough, layoff and recall of Per-
manent-Intermittent employees shall continue in
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ARTICLE 34
accordance with current Departmental practices
until negotiated otherwise in secondary negotia-
tions. Any and all other issues arising out of the
employment of Permanent-Intermittent employ-
ees shall be discussed in Labor/Management
meetings.

5. Permanent-Intermittent employees who
have acquired status shall have transfer rights to
other Permanent-Intermittent positions in accor-
dance with Article 13, Assignment and Transfer.
Further, Permanent-Intermittent employees who
have acquired status shall have transfer rights to
other permanent full-time and part-time positions
in accordance with Article 13, Assignment and
Transfer.

6. The Employer agrees to provide a minimum
call-in guarantee of three (3) hours for Perma-
nent-Intermittent employees who, are scheduled
to work or called in to work in accordance with
Departmental practice and who after arriving at
the work site, are advised that they are not need-
ed, or work less than three (3) hours. The mini-
mum call-in guarantee above three (3) hours shall
be a subject of secondary negotiations.

7. Permanent-Intermittent employees who work
an assigned shift and who, after returning home,
are called back to work, will be paid a minimum of
three (3) hours at the regular rate of pay.
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8. Where the Employer has four (4) hours of
work that could be performed by one (1) Perma-
nent-Intermittent employee, the Employer will
assign such shift to but one (1) employee unless
operating or contractual requirements necessi-
tate otherwise.

9. The scheduling of temporary non-career

employees shall be a proper subject for second-
ary negotiations.
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ARTICLE 35
MISCELLANEOUS BENEFITS

Section A. Clothing.

Uniforms, identifying insignia and/or protec-
tive apparel which is required by the Employer as
a condition of employment will be furnished or
reimbursed by the Employer. Reimbursement lim-
its will, upon request, be discussed in Labor/Man-
agement meetings in accordance with Article 19.

Each employee required to wear a uniform
will be notified by the Employer.

Employees required to wear a uniform will
be furnished or reimbursed for all required uni-
forms as soon as possible after hire. The number
and type of required wearing apparel will be dis-
cussed upon request in secondary negotiations;
provided that, during the term of this contract,
the Employer may continue to require and alter
uniforms, insignia, and/or protective apparel in
a manner which does not violate this contract or
any concurrent secondary contract. Uniforms will
be in good condition and must be kept clean and
in good condition.

The Employer agrees that those furnished
uniforms which require dry cleaning will be
cleaned at the Employer’s expense in accordance
with current practices or as agreed in secondary
negotiations.

193



ARTICLE 35, Section B
Section B. Tools and Equipment.

The Employer agrees that when tools and
equipment are furnished by the Employer, such

tools and equipment shall be in safe operating
condition and shall be similarly maintained. When
the Employer introduces new tools or equipment,
employees shall be provided with adequate train-
ing, if necessary, in order to properly operate such
tools and equipment. Employees are responsible
for reporting to the Employer any unsafe condi-
tion or practice and for properly caring for the
tools and equipment furnished by the Employer.
Employees shall not use such tools and equipment
for personal use. Tools and equipment which the
Employer requires the employee to use shall be
made available to the employee within budgetary
limitations and in accordance with current prac-
tice, or as provided in secondary agreements. In
the event such equipment is not made available,
its use shall not be required.

Section C. Theft, Loss or Damage to Personal
Items.

In accordance with the provisions of Michigan
Department of Management and Budget Admin-
istrative Manual, #9-2-02, dated February 15,
1987, the Employer or Insurance Carrier will reim-
burse the employee or pay the cost of repairing or
replacing possessions owned by the employee,
such as personal cash, eyeglasses, wrist watches,
wearing apparel, motor vehicles, etc., stolen, lost
or damaged in the line of duty, for claims under
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ARTICLE 35, Section C
$1,000.00 set forth below, which are brought
before the State Administrative Board, pursuant to
MCL 600.6419(1); MSA 27A.6419, or before State
Departments authorized by the Board to exercise
its authority with respect to certain claims by
State employees pursuant to MCL 600.6420; MSA
27A.6420. Criteria for such reimbursement shall

include, in accordance with the DMB Administra-
tive Manual, #9-2-02, the following:

1. The loss or damage occurred while the
claimant was engaged in the performance of his/
her duties as a State employee.

2. The loss or damage occurred in the course
and by virtue of the claimant’s employment.

3. The claimant was without fault and could
not have avoided the loss or damage by exercis-
ing reasonable care.

4. The personal effects lost or damaged were
reasonable for the claimant to have on his/her
person or to be wearing in the course of his/her
employment at the time of the loss or damage.

5. The claimant must not have been reim-
bursed for the loss or damage nor have a rem-
edy for reimbursement from any other source,
including his/her or another’s insurance policy
other than the State of Michigan Vision Insurance
Policy.
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ARTICLE 35, Section C
6. The claim must be based on the present val-

ue of the property and not the replacement cost.

7. The item was lost or damaged while prop-
erly contained or operated on State property or
under the jurisdiction of the State of Michigan.

8. For claims regarding damages to the State
employee’s personal motor vehicle, said damage
occurred by reason of negligence or an action
attributable to the State of Michigan or a defect or
condition on, in or near the location of the dam-
age and the vehicle damage claim shall be limited
to the lesser of two repair estimates.

9. For claims regarding lost or stolen money
of $100.00 or less or stolen or damaged clothing,
a police investigation was conducted and a copy
of the police report is attached.

10. Such other criteria as provided in the Admin-
istrative Manual. Claims shall be processed by
either the State Administrative Board or the State
Departments in accordance with the Michigan
Department of Management and Budget Adminis-
trative Manual, #9-2-02.

The parties’ intent is to incorporate the provi-

sions of the DMB Administrative Manual, #9-2-02,
and not to alter in any way the provisions therein.
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Section D. Storage Space.

Secured storage space within close proximity
to work areas shall be provided to those employ-
ees with a discernible need within budgetary and
space limitations; however, the Employer and
Union, through the Labor/Management confer-
ence process, will pursue furnishing secured stor-
age space and suitable alternatives with the goal
of providing satisfactory secured storage space
within the terms of this Agreement.

Section E. Parking.

The parties agree that the provision of neces-
sary parking space to employees within the Bar-
gaining Unit is a desirable goal to achieve. When
the State is considering buying, leasing or build-
ing new office space, availability of parking shall
be a factor.

The Department of Management and Bud-
get may, in accordance with applicable statute,
charge employees a fee reflecting costs, main-
tenance and/or security for parking in controlled
and/or improved State lots. Intended increases
will be discussed with the Union before being
implemented, and shall not exceed prevailing
market rates.

It is understood and agreed that no employee

is guaranteed a parking place on property owned
or leased by the State.
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ARTICLE 35, Section E
The State will provide employee handicapped
parking at State-owned and/or operated parking

facilities in accordance with Part 4 of the Building
Code - Barrier Free Design Rules. Such parking shall
be provided at the standard cost assessed to other
employees, if any. In addition, the Employer agrees
to meet with the Union, upon request, to discuss
alternate methods of providing additional parking
for certified permanent employees with disabilities
when legitimate demands surpass available space.

Section F. Lounge and/or Eating Areas.

Where current practice so provides and where
operational needs permit, the Employer will con-
tinue to provide adequate employee lounge and/
or eating areas in non-public locations separated
from employees’ normal areas of work. Such
lounge and/or eating areas shall include Employ-
er provided tables and chairs and, where feasible,
and within budgetary and operational limitations,
electrical outlets. When leasing new office space
and/or renewing existing leases, the feasibility of
providing lounge or eating areas will be a con-
sideration. The issue of providing employees with
such lounge and/or eating areas where current
practice does not so provide will, upon request,
be a subject of secondary level negotiations, pro-
vided that no obligation shall exist for the Employ-
er to negotiate such issue for work sites where
space is not available. The Employer reserves the
right to change lounge and/or eating areas due to
operational requirements. The proposed removal
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ARTICLE 35, Section F
or relocation of lounge and/or eating areas due to
operational requirements shall be an appropriate
subject for Labor/Management meetings provid-
ed for in Article 19 of this Agreement.

Section G. Tuition Reimbursement.

Only to the extent that funds have been allo-
cated by the Departments, specifically for tuition
reimbursement, the Employer agrees to establish
a system of tuition reimbursement for employ-
ees. The Employer agrees to notify the Union of
the amount of money allocated by the Depart-
ment for such purpose and of any changes in
such allocation. When a department offers tuition
reimbursement to employee(s), where eligible,
employees covered by this Agreement shall have
equal access to available funds on a first come,
first served basis, unless the funds for tuition
reimbursement are designated for a specific pur-
pose. In that event, the Union shall be so notified,
and upon Union request, the Employer shall dis-
cuss the purpose with the Union.

Reimbursement shall apply only to the per-
credit-hour cost of tuition and shall not apply to
such items as lab fees, miscellaneous fees, books
or supplies. Selection among eligible applicants,
and proportion of reimbursement, shall be deter-
mined by the Employer. Employees approved for
such tuition reimbursement shall only be reim-
bursed upon presenting written documentation
of successful completion of the course.
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Tuition reimbursement shall be made when

the course pertains to career opportunities related
to the employee’s current Department, or is cred-
itable toward the completion of a degree related
to career opportunities within the employee’s cur-
rent department. No employee shall receive reim-
bursement for more than two courses in any one
semester or term.

Tuition reimbursement shall not be denied
to permanent employees solely on the basis of
employment type.

The procedures to be used for application,
approval and verification of successful comple-
tion shall be established by the Departments.
The Employer agrees that any system adopted
will attempt to treat similarly situated employees
fairly.

The provisions of this Article shall not apply in
those cases where the Employer requires employ-
ees to take a course(s) as part of their assigned
duties.

The question of administrative leave for
obtaining Continuing Education Units shall be a
proper subject for secondary negotiations.

Section H. Legal Services.
Whenever any claim is made or any civil action
is commenced against any employee in the State
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ARTICLE 35, Section H
Civil Service alleging negligence or other action-
able conduct, if the employee was in the course
of employment at the time of the alleged conduct
and had a reasonable basis for believing that the
conduct was within the scope of the authority del-
egated to the employee, the Appointing Authority
in cooperation with the Attorney General shall, as
a condition of employment, pay for or engage or
furnish the services of an attorney to advise the
employee as to the claim and to appear for and rep-
resent the employee in the action.

No legal services shall be required in connec-
tion with prosecution of a criminal suit against an
employee. However, when a criminal action is com-
menced against an officer or employee of a State
Agency based upon the conduct of the officer or the
employee in the course of employment, the State
Agency will pay for, engage, or furnish the services
of an attorney to advise the officer or the employee
as to the action, and to appear for and represent the
officer or the employee in the action, if the Employ-
er has no basis to believe that the alleged conduct
occurred outside the course of employment and no
basis to believe the alleged conduct was not within
the scope of the authority delegated to the officer
or the employee. The determination of the officer
or the employee’s scope of delegated authority
shall be made in the judgement of the Appointing
Authority, in consultation with the Attorney Gener-
al, which judgement shall not be subject to appeal.
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Nothing in this rule shall require the reim-
bursement of any employee or insurer for legal

services to which the employee is entitled pursu-
ant to any policy of insurance.

Section I. Professional Fees and Subscriptions.

If the Employer requires an employee to
become a member of a professional organiza-
tion or if the Employer requires an employee to
subscribe to a professional journal, the Employer
agrees to pay such fees, dues or subscriptions.

Any such professional journals shall be
sent to the employees at the employee’s work
address, shall be shared with employees at the
work site and shall be considered the property
of the Employer. In the event that the subscrib-
ing employee terminates his/her employment at
the work site, such journals shall continue to be
sent to the same work address and shall not be
forwarded or sent to the employee at a different
address.

If the Employer pays dues or fees for mem-
bership, such membership shall be considered to
belong to the Employer and any benefit accruing
therefrom shall be shared with employees at the
work site. In the event that an employee for whom
such membership was purchased terminates his/
her employment at the work site, the Employer
reserves the right to cancel such membership or
transfer such membership to another employee.
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Section J. Leave of Absence With Pay.

Nothing in this Agreement shall preclude an
Appointing Authority from authorizing salary pay-
ments in whole or part to employees in order to
permit them to attend school, visit other govern-
mental agencies or in any other approved manner
to devote themselves to systematic improvement
of the knowledge or skills required in the perfor-

mance of their work.

Section K. Jury Duty.

If an employee is selected for jury duty, the
summons should be obeyed. Failure to do so may
cause the employee to be considered in contempt
of court.

While serving on jury duty, an employee will
be granted administrative leave (time off with
full pay) provided the employee reimburses
the Appointing Authority for the jury duty pay
received from the court. Alternatively, an employ-
ee may, at the employee’s discretion, use annual
leave when serving on a jury and keep the jury
duty pay. When not impaneled for actual service
and only on call, the employee shall report back
to work unless authorized by the supervisor to be
absent from his/her work assignment.

In the event jury duty is held on an employee’s
work day at other than the employee’s scheduled
work time, for purposes of pay only, the employee
shall be permitted an equivalent amount of time
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off from scheduled work on his/her upcoming
shift or by mutual agreement on another day in
the pay period. Alternately, upon mutual agree-
ment, an employee on the afternoon or night
shift who elects to receive administrative leave
in accordance with this Section shall have his/her
shift changed to days during jury duty.

To receive administrative leave for jury duty
an employee must:

1. Promptly provide a copy of the jury duty
summons to his/her supervisor.

2. Notify the supervisor of the jury duty sched-
ule on a daily basis at or before the beginning of
the employee’s scheduled work day in accordance
with departmental procedures regarding report-
ing of absences.

3. Certify, in writing, each period of time actu-
ally served as a juror for which administrative
leave is requested.

4. Submit the jury duty paycheck stub as soon
as it is received. The Employer will make a nega-
tive payroll adjustment in the amount equal to the
jury duty pay received in accordance with depart-
mental procedures.

Travel allowances paid to the employee by the
court may be retained as they are not considered
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jury duty pay. Employees shall not be permitted to
use a State vehicle for travel connected with jury
duty and shall not be reimbursed by the Appoint-
ing Authority for travel allowances.

An employee requested or subpoenaed to
appear before a court as a witness for the People
is entitled to administrative leave (time off with
full pay) provided that the employee certifies in
writing the period of time of such appearance and
for which such administrative leave is requested.
In the event the court appearance is held on an
employee’s work day at other than the employ-
ee’s scheduled work time, for purposes of pay
only, the employee shall be permitted an equiva-
lent amount of time off from scheduled work on
his/her upcoming shift or by mutual agreement
on another day in the pay period. Employees
must reimburse the Department for any witness
fees received, up to the amount of their salary,
and for any travel expenses allowed by the court.
Employees will be reimbursed for any travel
expenses in accordance with State Standardized
Travel Regulations.

If an employee is subpoenaed as a witness
or appears in court in any capacity other than as
a witness for the People, he/she will not be con-
sidered as being on duty, nor will administrative
leave be granted. Any authorized absence shall be
charged to annual leave and employees may retain
any expenses or monies received from the court.
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If, however, the court appearance is required

as a result of conduct occurring in the course of
employment and the employee had a reason-
able basis for believing the alleged conduct was
within the scope of the authority delegated to the
employee, the employee will be considered as
being on duty.

Section L. Meals Without Charge.

1. Except as described in Subsection 2., all
employees currently provided a meal without
charge shall continue to receive such benefit.

2. In the Department of Corrections, to facili-
tate security measures, employees who meet the
criteria listed below will be provided a meal with-
out charge. The meal provided will be from the
same menu provided to the residents for the main
meal of that date. To be eligible, the employee
shall be:

a. Employed and assigned within the security
perimeter of a correctional facility where food ser-
vice facilities are available; and

b. Required to remain at the correctional
facility for the full eight (8) hour shift, and not be
relieved of custody responsibilities during the
period provided for consuming the meal; and

c. Entitled to receive full pay for the period
during which the meal is to be consumed.
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ARTICLE 36
COMPENSATION POLICY UNDER
CONDITIONS OF GENERAL
EMERGENCY

Section A. General Emergency.

Conditions of general emergency include, but
are not necessarily limited to, severe or unusual
weather, civil disturbance, loss of utilities, physi-
cal plant failures, or similar occurrences. Such
conditions may be widespread or limited to spe-
cific work locations.

Section B. Administrative Determination.

When conditions in an affected area or a
specific location warrant, State facilities may
be ordered closed or, if closure is not possible
because of the necessity to continue services, a
facility may be declared inaccessible. The deci-
sion to close a State facility or to declare it inac-
cessible shall be at the full discretion of the Gov-
ernor or his/her designated representative. When
a decision has been made to close or declare a
building inaccessible, the Employer will promptly
take steps to have the information communicated
to affected employees.

Section C. Compensation in Situation of Closure.

When a State facility is closed by the Gover-
nor or his/her designated representative, affected
employees shall be authorized administrative
leave not to exceed the period of closure to cover
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their normally scheduled hours of work, unless

such employees can be temporarily reassigned to
another facility or are able to perform appropriate
job responsibilities away from the facility. Indi-
vidual employees of facilities ordered closed may
be required to work to perform essential services
during the period of closure. When such is the
case, these employees shall be compensated in
the manner prescribed for employees who work
under conditions of declared inaccessibility.

Section D. Compensation in Situation of
Inaccessibility.

If a State facility has not been closed but
declared inaccessible in accordance with the
Governor's policy, and an employee is unable to
report for work due to such conditions, he/she
shall be granted administrative leave to cover his/
her normally scheduled hours of work during the
period of declared inaccessibility.

An employee who works at a State facility
during a declared period of inaccessibility shall
be paid his/her regular salary and, if overtime
work is required, in accordance with the over-
time pay regulations. In addition, such employees
shall be granted paid time off equal to the num-
ber of hours worked during the period of declared
inaccessibility.

Section E. Additional Timekeeping Procedures.
If a State facility has not been closed or
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declared inaccessible during severe weather or

other emergency conditions, an employee unable
to report to work because of these conditions shall
be allowed to use annual leave or compensatory
time credits. If sufficient credits are not available,
the employee shall be placed on lost time.

When an employee is absent from a sched-
uled work period, a portion of which is covered by
a declaration of closure or inaccessibility, annual
leave or compensatory time credits may be used
to cover that portion of his/her absence not cov-
ered by administrative leave. If sufficient credits
are not available, the employee shall be placed
on lost time. Employees who are absent due to
sick or annual leave usage or who have previ-
ously scheduled annual leave during the period
of closure or inaccessibility shall not be entitled
to administrative leave. If an employee is sched-
uled to return to work while the building remains
closed or inaccessible the employee shall then be
eligible for such administrative leave.

Employees who suffer lost time as the result
of the application of this policy shall receive credit
for a completed bi-weekly work period for all oth-
er purposes.
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ARTICLE 37
MOVING EXPENSES

Section A. Persons Covered.

All authorized full-time employees currently
employed by the State of Michigan being relo-
cated for the benefit of the State, who actually
move their residence as a direct result of the relo-
cation, and who agree to continue employment
in the new location for a minimum of one (1) year
are entitled to all benefits provided by this Article.
New employees not presently working for the
State of Michigan shall not be entitled to benefits
provided in this Article.

Section B. By Commercial Mover.

The State will pay the transportation charges
for normal household goods up to a maximum of
14,000 pounds for each move. Charges for weight
in excess of 14,000 pounds must be paid directly
to the mover by the employee.

1. Household Goods: Includes all furniture,
personal effects and property used in a dwell-
ing, and normal equipment and supplies used to
maintain the dwelling except automobiles, boats,
camping vehicles, firewood, fence posts, tool
sheds, motorcycles, snowmobiles, explosives, or
property liable to impregnate or otherwise dam-
age the mover’s equipment, perishable foodstuffs
subject to spoilage, building materials, fuel or
other similar non-household good items.
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2. Packing: The State will pay up to $800

for packing and/or unpacking breakables. The

employee must make arrangements and pay the
mover for any additional packing required.

3. Insurance: The carrier will provide insur-
ance against damage up to $.60 per pound for
the total weight of the shipment. The State will
reimburse the employee for insurance costs not
to exceed an additional $.65 per pound of the total
weight of the shipment.

In addition to the above packing allowances:

The State will pay the following accesso-
rial charges which are required to facilitate the
move:

a. Appliance Service;

b. Piano or organ handling charges;

c. Flight, elevator or distance carry charges;

d. Extra labor charges required to handle
heavy items, i.e., pianos, organs, freezers, pool
tables, etc.

Charges for stopping in transit to load or
unload goods and the cost of additional mileage
involved to effect a stop in transit must be paid by
the employee. Also, extra labor required to expe-
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dite a shipment at the request of the employee
must be paid by the employee.

Section C. Mobile Homes.

The State will pay the reasonable actual cost
for moving a mobile home if it is the employee’s
domicile, plus a maximum $1,000 allowance for
blocking, unblocking, securing contents or expan-
do units, installing or removal of tires (on wheels)
on or off the trailer, removal or replacement of
skirting and utility connections will be paid by
the State when accompanied by receipts. “Actual
Moving Cost” includes only the transportation
cost, escort service when required by a govern-
mental unit, special lighting permits, tolls or sur-
charges. “Actual Moving Cost” does not include
the moving of oil tanks, out buildings, swing sets,
etc., that cannot be dismantled and secured inside
the mobile home.

Mobile home liability is limited to damage to
the unit caused by negligence of the carrier, and
to contents up to a value of $1,000. Additional
excess valuation and/or hazard insurance may be
purchased from the carrier at the expense of the
employee.

The repair or replacement of equipment of the

trailer, i.e., tires, axles, bearings, lights, etc., are
the responsibility of the owner.
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Section D. Storage of Household Goods.

The State will pay for storage not in excess of
sixty (60) days in connection with an authorized
move at either origin or destination, only when
housing is not readily available.

Section E. Temporary Travel Expense.

From effective date of reassignment, up to
sixty (60) calendar days of travel expense at the
new assigned work station are allowed. Extension
beyond sixty (60) days, but not to exceed a total of
one hundred eighty (180) days, should be allowed
due to unusual circumstances in the full discretion
of the Employer. Authorized travel shall include
one (1) round trip weekly between the new work-
station and the former residence.

Section F. To Secure Housing.

A continuing employee and one (1) addition-
al family member will be allowed up to three (3)
round trips to a new official work station for the
purpose of securing housing. Travel, lodging, and
food costs will be reimbursed up to a maximum
of nine (9) days in accordance with the Standard-
ized Travel Regulations.

213



ARTICLE 38

ARTICLE 38
SECONDARY NEGOTIATIONS

The parties acknowledge and agree that no
secondary negotiations may take place except as
specifically authorized by an Article of this Agree-
ment, or by mutual agreement of the Office of the
State Employer and the Union. The parties agree
to extend the terms of secondary agreements and
Letters of Understanding relative to the admin-
istration thereof in effect on December 31, 2007
applicable to employees in these units until such
time as new secondary agreements have been
negotiated and ratified. An extension of a second-
ary agreement requires the approval of the Civil
Service Commission. It is understood and agreed
that no provision of a secondary agreement may
take precedence over any provision of this (prima-
ry) Agreement. Thus, if a conflict arises between
a provision of this Agreement and a provision of
a secondary agreement the provisions of this Pri-
mary Agreement rather than the secondary shall
prevail.

The parties shall meet to negotiate second-
ary agreements no later than thirty (30) days after
Civil Service Commission approval of this Prima-
ry Agreement. These negotiations shall continue,
with regular meetings as mutually agreed, for
no longer than sixty (60) calendar days and may
include mediation as agreed to by the parties or
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required by the Civil Service Rules and Regula-
tions. Should the parties fail to agree on items
properly referred to secondary negotiations, the
outstanding items shall be submitted to the Civil
Service Impasse Panel.

Prior to the actual signing of a complete tenta-
tive secondary agreement(s) by the Department
and the Union, the Office of State Employer shall
have two (2) days to review and approve or dis-
approve the tentative agreement. Thereafter, any
signing of tentative agreements shall not require
further review or approval of the Office of State
Employer.

Any agreements reached in secondary negoti-

ations shall not be final until ratified by the Union
and approved by the Civil Service Commission.

215



ARTICLE 39

ARTICLE 39
PAID ANNUAL LEAVE

Section A. Initial Leave.

Upon hire, each permanent employee shall
be credited with an initial annual leave grant of
sixteen (16) hours, which shall be immediately
available, upon approval of the Employer, for
such purposes as voting, religious observance,
and necessary personal business. The sixteen
(16) hours initial grant of annual leave shall not
be credited to an employee more than once in a
calendar year.

Section B. Allowance.

Subsequent to the initial grant of sixteen (16)
hours, annual leave shall not be credited and
available for use until the employee has complet-
ed 720 hours of paid service in the initial appoint-
ment. Paid service in excess of eighty (80) hours
in a bi-weekly work period shall not be counted.
A permanent employee shall be entitled to annual
leave with pay for each eighty (80) hours of paid
service or to a pro-rated amount if paid service is
less than eighty (80) hours in the pay period as
follows:

ANNUAL LEAVE TABLE
Service Credit: Annual Leave:
0-1yrs.(0-2,079 hrs.) = 4.0 hrs./80 hrs. serv.

1-5yrs. (2,080 - 10,399 hrs.) = 4.7 hrs./80 hrs. serv.
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Section C. Additional Allowance.

Permanent employees who have completed
five years (10,400 hours) of currently continuous
service shall earn annual leave with pay in accor-
dance with their total classified service including
military leave, subsequent to January 1, 1938, as

follows:
ADDITIONAL ALLOWANCE TABLE

Service Credit: Annual Leave:

5-10yrs. (10,400 - 20,799 hrs.) =5.3 hrs./80 hrs. serv.
10 - 15 yrs. (20,800 - 31,199 hrs.) =5.9 hrs./80 hrs. serv.
15 - 20 yrs. (31,200 - 41,599 hrs.) = 6.5 hrs./80 hrs. serv.
20 - 25 yrs. (41,600 - 51,999 hrs.) =7.1hrs./80 hrs. serv.
25 - 30 yrs. (52,000 - 62,399 hrs.) =7.7 hrs./80 hrs. serv.
30 - 35 yrs. (62,400 - 72,799 hrs.) = 8.4 hrs./80 hrs. serv.
35 - 40 yrs. (72,800 - 83,199 hrs.) =9.0 hrs./80 hrs. serv.
40 - 45 yrs. (83,200 - 93,599 hrs.) =9.6 hrs./80 hrs. serv.

45 - 50 yrs. (93,600 -103,999 hrs.) =10.2 hrs./80 hrs. serv.

etc.

Solely for the purpose of additional annual
leave and longevity compensation, an employee
shall be allowed State service credit for: employ-
ment in any non-elective excepted or exempted
position in a principal Department, the Legisla-
ture, or the Supreme Court which immediately
preceded entry into the State Classified Service,
or for which a leave of absence was not granted;
up to five years of honorable service in the armed
forces of the United States subsequent to Janu-
ary 1, 1938, for which a Military Leave of Absence
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would have been granted had the veteran been a
State Classified employee at the time of entrance
into military service. When an employee separates
from employment and subsequently returns, mili-
tary service previously credited shall not count as
current continuous State service for purposes of
requalifying for additional annual leave or lon-

gevity compensation if the employee previously
qualified for and received these benefits.

Section D. Crediting.

Annual leave shall be credited at the end of
the bi-weekly work period. Annual leave shall
be available for use only in bi-weekly work peri-
ods subsequent to the bi-weekly work period in
which it is earned. When paid service does not
total eighty (80) hours in a bi-weekly work period,
the employee shall be credited with a pro-rated
amount of annual leave for that work period based
on the number of hours in pay status divided by
eighty (80) hours multiplied by the applicable
accrual rate. No annual leave shall be authorized,
credited or accumulated in excess of the allowable
cap, except that an employee who is suspended or
dismissed in accordance with this Agreement and
who is subsequently returned to employment with
full back benefits by an Arbitrator under Article 8,
shall be permitted annual leave accumulation in
excess of the allowable cap. Any excess thereby
created shall be liquidated within one (1) year
from the date of reinstatement by means of paid
time off work or forfeited. If the employee sepa-
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rates from employment for any reason during that
one (1) year grace period, no more than the allow-
able cap of unused annual leave shall be paid off.

Section E. Transfer and Payoff.

Employees who voluntarily transfer from one
State Department to another shall be paid off at
their current rate of pay for their unused annual
leave subject to the applicable payoff cap below.
However, the employee may elect, in writing, to
transfer all accumulated annual leave.

Employees who separate after completion of the
initial 720 hours of service shall be paid at their cur-
rent hourly rate for the balance of their unused annu-
al leave subject to the applicable payoff cap below.

Section F. Annual Leave Cap.

The cap on annual leave accumulation shall be
in accordance with the schedule below. No annu-
al leave in excess of 240 hours shall be included
in final average compensation for the purpose of
calculating retirement benefits.

ANNUAL LEAVE ACCUMULATION SCHEDULE
Years  Accrual Accumulation Cap Payoff Cap

1-5 4.7 296 256

5-10 5.3 311 271
10-15 5.9 326 286
15-20 6.5 341 301
20-25 7.1 346 306
25-30 7.7 356 316
30-35 8.4 356 316
etc.
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Section G. Utilization.

Except as provided herein, an employee may
charge absence to annual leave only with the prior
approval of the Employer. Annual leave shall not
be credited or used in anticipation of future leave
credits. In the absence of sufficient leave credits,
payroll deductions (lost time) shall be made for
the work period in which the absence occurred.
In those emergency circumstances when prior
approval cannot be reasonably obtained the
employee may request subsequent approval of
annual leave. Such requests, when explained,
shall not be unreasonably denied. In the event the
request is denied, upon employee request, the
reason for denial shall be reduced to writing.

An employee may request to use accrued
annual or personal leave to substitute for all or
part of any unpaid leave where the leave is for a
qualifying purpose under the Federal Family and
Medical Leave Act (FMLA) as provided in Article
16, Medical Leave, and Article 50, Parental Leave
and Family Care Leave. Annual or personal leave
may be substituted for an unpaid parental leave,
medical leave for the employee’s own serious
health condition, or family care leave when such
leave is to care for the employee’s parent, spouse,
or child’s serious health condition. The amount of
paid leave to be counted against the employee’s
FMLA leave entitlement will not exceed twelve
(12) work weeks during a twelve (12) month peri-
od. The twelve (12) month period is as defined in
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the FMLA Letter of Understanding accompanying
this Agreement.

In accordance with the FMLA, annual leave
used by an employee will be credited against an
employee’s FMLA leave entitlement when the
annual leave is for a serious health condition and:

1. The employee requests annual leave to
substitute for an unpaid intermittent or reduced
work schedule; or

2. Where the employee requests the use of
annual leave for a qualifying purpose under the
FMLA and the absence from work is intended to
be for five (5) work days or more.

Where an employee requests the use of annual
leave or personal leave and it is determined based
on information provided by the employee or the
employees’ spokesperson in accordance with the
Act that the reason for the paid leave is for a quali-
fying purpose under the FMLA, the Employer may
designate the leave as such and it will be counted
against the employee’s twelve work week leave
entitlement under the FMLA. When the Employer
requires that annual or personal leave be counted
as FMLA leave; this designation will be made at
the time the Employer determines that the leave
qualifies as FMLA leave in accordance with the
Act. The Employer will notify the employee that
the paid leave is designated and will be counted
as FMLA leave. In no ever21£1will the Employer des-
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ignate leave as FMLA leave after the leave has
ended, except as provided in the Act.

Section H. Scheduling.

Consistent with the operational needs of
the Employer, annual leave may be granted at
such times during the year as requested by the
employee. Annual leave will only be authorized
up to the maximum amount of annual leave cred-
its in an employee’s account prior to the initial
date of the annual leave. Employees may not
take annual leave without the Employer’s prior
approval. Barring an annual leave request for a
special or an unusual travel plan, annual leave
may be limited to two (2) calendar weeks in order
to accommodate as many annual leave requests
for the same period or season or to comply with
the operational needs of the Employer. Any holi-
day recognized in this Agreement which occurs
during a requested annual leave period will not
be charged as annual leave time. Formal systems
of scheduling vacations and the duration of such
vacations will, upon request, be negotiated at the
secondary level.

Upon the employee(s) written request, if
annual leave is denied for operational needs, the
operational need(s) shall be reduced to writing.

The Employer agrees to expedite the grievance
procedure for the handling of the grievances for
denial of annual leave per the following procedure:
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Step 1. The grievance is given to the immediate

supervisor with a request to expedite.

If not expedited to the satisfaction of the
employee/union:

Step 2. The union may verbally contact the Step
2 official, explain the situation and request an expe-
dited answer.

If not expedited to the satisfaction of the
employee/union:

Step 3. The union may verbally contact
the Step 3 official, and request an expeditious
answer.

At each step, every effort will be made to
answer grievances through and including Step 3
before the requested annual leave is to be taken
or before the employee must confirm travel or
other similar arrangements.

The above process assumes an obligation
on the part of the employee to make requests as
soon as possible in the expediting process.

Section I. Conversion to Sick Leave.

Employees on annual leave who become ill
or are injured and who thereby require: (1) hos-
pitalization, (2) emergency surgery/treatment and
convalescence there from, or (3) a medically pre-
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scribed confinement may convert such period of

time to sick leave.

Employees who return home from or sig-
nificantly interrupt annual leave because of
death, injury or illness of a person other than the
employee, for which sick leave could normally be
used, may convert such time to sick leave, pro-
vided that such illness or injury requires (1) hospi-
talization and/or (2) emergency surgery/treatment
and convalescence requiring the presence of the
employee. Employees on annual leave at home
shall have the same privilege. In accordance with
Section G of this Article, where annual leave is
converted to sick leave and the use of the sick
leave is for a qualifying purpose under the FMLA,
such sick leave, if for five (5) work days or more,
may be counted against the employee’s FMLA
leave entitlement of twelve (12) work weeks dur-
ing a twelve (12) month period.

Upon the Employer’s request, an employee
seeking to convert annual leave to sick leave under
this Article must produce written medical verifica-
tion as required by the Employer describing and
verifying the injury or illness and hospitalization
or treatment therefrom.

When placing an employee on a medical leave
of absence for which the employee will be receiv-
ing benefits under the State’s long-term disability
insurance program, the Employer will not charge
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any paid time to the employee’s annual leave if the

employee has requested the Employer not to do so,
in writing.

Section J. Annual Leave Buy Back.

A laid off employee who has been rehired
from layoff to a permanent position in a different
Department/Agency may elect to buy back up to
eighty (80) hours of accrued annual leave which
had been paid off. An employee recalled to the
Department/Agency from which he/she was laid
off may elect to buy back any portion of annual
leave up to the amount he/she was paid off. An
employee electing this option shall buy back the
annual leave at the returning rate of pay. Such
payment shall be made to the Department/Agen-
cy making the original payoff. Such option may
be exercised only once per recall, and must be
exercised during the first thirteen (13) pay periods
of the recall/rehire.

Section K. Annual Leave Freeze.

An employee separated by reason of layoff
may elect to freeze annual leave up to the accrued
balance at the time of layoff. Such balance shall
be retained until the employee elects to be paid
off for the balance or until the employee’s recall
rights expire, whichever occurs first. Payoff shall
be at the employee’s last rate of pay.

An employee may elect to freeze annual
leave up to the accrued balance during a leave
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of absence by providing written notice of such
intent to the Employer at the commencement of

the leave of absence. Payment for annual leave
due an employee who fails to return from a leave
of absence shall be at the employee’s last rate of
pay prior to the leave.

Section L. Annual Leave Bank Donations.
1. Right to Receive Annual Leave Donations.

Upon employee request, except as otherwise
provided in this Article, annual leave credits may
be transferred to other employees under the fol-
lowing conditions:

A. The receiving employee has successfully
completed his/her initial probationary period and
faces financial hardship due to serious injury or
the prolonged illness of the employee or his/her
immediate family as defined in Article 40.

B. The receiving employee has exhausted all
leave credits.

C. The receiving employee’s absence has
been approved.

D. An employee may receive direct trans-
fer of annual leave from employees within their
employing Department. The right to donate hours
and receive hours through direct transfer is not
limited to employees in these Bargaining Units
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where reciprocal agreements exist with other

exclusive representatives or provided for in the
Civil Service Rules and Procedures for Non-
Exclusively Represented Employees.

E. An employee in these Bargaining Units
may receive a maximum of thirty (30) work
days from the leave bank provided in Section
2 below. The thirty (30) work day maximum
will be reduced by any hours received through
direct transfer.

F. If the receiving employee returns to work
with unused donated hours, those hours shall
be transferred to the leave bank.

2. The Right to Donate Annual Leave
Hours.

A. Annual leave donations must be for a mini-
mum of four (4) hours and a maximum of forty
(40) hours annually and donations shall be in
whole hour increments.

B. Employee donations are irrevocable.

C. The Office of the State Employer and UAW
shall each designate one (1) representative to
review requests and determine eligibility to
receive UAW leave bank hours.

D. Donations to the leave bank may be made
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at any time. A direct transfer of annual leave may
occur at any time. Employee base hours shall
be converted to their monetary equivalent and
deposited in a central Employer account for direct
transfers to employees and to the leave bank.
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ARTICLE 40
PAID SICK LEAVE

Section A. Allowance.

Every permanent employee covered by this
Agreement shall be credited with four (4) hours
of paid sick leave for each completed eighty (80)
hours of service or to a pro-rated amount if paid
service is less than eighty (80) hours in a pay peri-
od. Paid service in excess of eighty (80) hours in a
bi-weekly work period shall not be counted.

Sick leave shall be credited at the end of the
bi-weekly work period. Sick leave shall be consid-
ered as available for use only in pay periods sub-
sequent to the bi-weekly work period in which it is
earned. When service credits (hours in pay status)
do nottotal eighty (80) hours in a bi-weekly period,
the employee shall be credited with a pro-rated
amount of sick leave for that work period based
on the number of hours in pay status divided by
eighty (80) hours multiplied by four (4) hours.

Sick leave shall not be allowed in advance of
being earned. If an employee has insufficient sick
leave credits to cover a period of absence, no allow-
ance for sick leave shall be posted in advance or in
anticipation of future leave credits. In the absence of
sick or annual leave credits, payroll deduction (lost
time) for the time lost shall be made for the work peri-
od in which the absence occurred. The employee may
elect not to use annual leave to cover such absence.
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An employee may use accrued annual leave

when an insufficient amount of sick leave exists to
cover an absence for which sick leave is normally
used, unless there is disciplinary action in effect
regarding time and attendance.

Section B. Utilization.

Any utilization of sick leave allowance by an
employee must have the approval of the Appoint-
ing Authority.

Sick leave may be utilized by an employee in
the event of iliness, injury, temporary disability, or
exposure to contagious disease endangering oth-
ers, or forillness, or injury in the immediate family
which necessitates absence from work. “Immedi-
ate family” in such cases means the employee’s
spouse, children, parents, grandparents or foster
parents, grandchildren, parents-in-law, brothers,
sisters and any persons for whose financial or
physical care the employee is principally respon-
sible. Sick leave may be used for absence caused
by the attendance at the funeral of a relative, or
person for whose financial or physical care the
employee has been principally responsible.

Sick leave may be utilized by an employee for
appointments with a doctor, dentist, or other rec-
ognized practitioner to the extent of time required
to complete such appointments when it is not
possible to arrange such appointments for non-
duty hours.
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An employee may request or the Employer

may require an employee to use accrued sick
leave to substitute for all or part of an unpaid
medical leave or family care in accordance with
this Agreement when the leave is for a qualify-
ing purpose under the Federal Family and Medi-
cal Leave Act (FMLA) as provided in Article 16,
Medical Leave, and Article 50, Family Care Leave.
The amount of paid leave to be counted against
the employee’s FMLA leave entitlement will not
exceed twelve (12) work weeks during a twelve
(12) month period. The twelve (12) month period
is as defined in the FMLA Letter of Understanding
accompanying this Agreement.

In accordance with the FMLA, sick leave
used by an employee will be credited against an
employee’s FMLA leave entitlement when the sick
leave is used for a serious health condition and:

1. The employee requests sick leave to sub-
stitute for an unpaid intermittent or reduced work
schedule; or

2. Where the employee requests the use
of sick leave for a qualifying purpose under the
FMLA and the absence from work is intended to
be for five (5) work days or more.

Where an employee requests the use of sick
leave and it is determined based on information
provided by the employee or the employees’
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spokesperson in accordance with the Act that
the reason for the paid leave is for a qualifying
purpose under the FMLA, the Employer may des-

ignate the leave as such and it will be counted
against the employee’s twelve (12) work week
leave entitlement under the FMLA. When the
Employer requires that paid leave be substituted
for unpaid leave, or that sick leave be counted as
FMLA leave, this designation will be made at the
time the Employer determines that the leave qual-
ifies as FMLA leave in accordance with the Act.
The Employer will notify the employee that the
paid leave is designated and will be counted as
FMLA leave. In no event will the Employer des-
ignate leave as FMLA leave after the leave has
ended, except as provided in the Act.

Section C. Disability Payment.

In case of work-incapacitating injury or illness
of an employee which has been determined to be
compensable under the Michigan Workers’ Dis-
ability Compensation law, such employee shall be
allowed salary payment which, with the work dis-
ability benefit, equals two-thirds (2/3) of the regu-
lar salary or wage. Leave credits may be utilized
to the extent of the difference between such pay-
ment and the employee’s regular salary or wage.

Section D. Accumulation and Payoff.

Sick leave may be accumulated as provided
above throughout the employee’s period of clas-
sified service.
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An employee who separates from the State
Classified Service for retirement purposes in
accordance with the provisions of a State retire-
ment act shall be paid for fifty percent (50%) of
unused accumulated sick leave as of the effective
date of separation at the employee’s final regular
rate of pay, by the Department/Agency from which
the employee retires.

In case of the death of an employee, payment
of fifty percent (50%) of unused accumulated sick
leave shall be made to the beneficiary or estate by
the Department/Agency which last employed the
deceased employee at the employee’s final regu-
lar rate of pay.

Upon separation from the State Classified
Service for any reason other than retirement or
death, the employee shall be paid for a percent-
age of unused accumulated sick leave in accor-
dance with the following table of values. Payment
shall be made at the employee’s final regular rate
of pay by the Department/Agency from which the
employee separates:

Sick Leave Balance -- Hours Percentage Paid
Less than 104 0
104 - 208 10
209 - 416 20
417 - 624 30
625 — 832 40
833 or more 50

No payoff under this Section shall be made to

a new employee hired on or after October 1, 1980.
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Section E. Proof.

All sick leave used shall be certified by the
employee. When the Employer has reasonable
grounds for doing so, the Employer may require
the employee to provide acceptable verifica-
tion. Such verification will not be requested after
the employee has returned to work, unless the
employee has previously been advised that veri-
fication will be necessary. Falsification of such
verification may be cause for disciplinary action
up to and including dismissal. The Employer may
require that an employee present medical certi-
fication of physical or mental fitness to continue
working. See Letter of Understanding.

Section F. Return to Service.

Previous unused sick leave allowance shall be
placed to the credit of a laid off employee upon
return to permanent employment within three
(3) years of such layoff. A separated employee
who received payment for unused accumulated
sick leave under this Article and who returns to
service shall not be credited with any previously
earned sick leave.

Section G. Transfer.

Any employee who transfers or who is reas-
signed from one Departmental Employer to another
shall be credited with any unused accumulated sick
leave balance by the Departmental Employer to
whom transferred or reassigned.
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Section H. Bereavement Leave.

Employees shall be allowed reasonable and
necessary time off by mutual agreement in the
event of the death of a member of the immedi-
ate family. Such time shall be covered by accrued
sick leave and/or annual leave credits. In the event
of a dispute, an employee shall be guaranteed a
minimum of five (5) days of leave, if requested.
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ARTICLE 41
SALARY SCHEDULE AND RELATED
MATTERS

Section A. Computation of Salaries.

It is mutually agreed that the compensation
schedule in effect September 30, 2008, will be the
compensation schedule used in determining rates
of pay for Bargaining Unit employees covered by
this Agreement.

Section B. Pay Periods.

In a calendar year, there will be at least twen-
ty-six (26) pay periods. A pay period is defined
as a bi-weekly period consisting of fourteen (14)
days, beginning on a Sunday and ending on a
Saturday.

At the employee’s option, school year sea-
sonal employees, in the Department of Education,
may have their yearly pay pro-rated over twenty-
six (26) pay periods.

Section C. Pay Days.

Pay days will occur every second Thursday
and will include wages earned in the immediate
past pay period in accordance with current prac-
tice. Every effort will be made to correct payroll
errors which occurred in previous pay periods in
the employee’s disfavor and include pay due the
employee due to such errors in the next pay war-
rant following the error and correction.
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Imprest cash vouchers will be used whenever

feasible to correct serious errors. When imprest
cash vouchers are used, they shall be issued for
an amount no less than ninety percent (90%) of
the expected net pay for regular hours worked,
and, if requested by the employee, they shall be
issued within one (1) business day. The Employ-
er, upon determination that an overpayment has
been made, will immediately in writing notify the
employee. Employees are obligated immediately
to notify the Employer, in writing, of any under or
overpayment. The employee shall be required to
repay any and all overpayments received result-
ing from misrepresentation by the employee.
Overpayment liability will be limited to twenty-six
(26) pay periods immediately prior to the date the
employee is notified of the overpayment in those
instances where overpayment resulted from a
clerical error, violation or misinterpretation of Civ-
il Service Rules and regulations by the Employer
or Civil Service and the employee performed in
good faith the duties and responsibilities. In the
case of Employer overpayments not immediately
noticed by either the employee or Employer that
would create hardship on the employee if imme-
diate full reimbursement were required, a pay-
ment schedule shall be arranged.

Section D. Authorized Payroll Deductions.

The Employer agrees to continue to provide
payroll deductions for employees in the following
categories:
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Dental Insurance
Life Insurance
Union Dues/Fees
Deferred Compensation
U.S. Bonds
Medical Hospitalization Insurance
Income Protection Insurance
Mandatory Child Support deductions when
ordered by a court
Vision Care Insurance
Michigan Education Trust (MET) Program
Retirement Service Credit (if administratively
possible)

It is understood and agreed that addition-
al authorized deductions may be made by the
Employer and shown on the check stub/electron-
ic earnings statement as payroll deductions. All
authorized deductions are subject to sufficient
earnings. Nothing provided herein shall prohibit
the Employer from making deductions in accor-
dance with court orders of a court of competent
jurisdiction or other legal orders served on the
Employer.

Deductions will be made only upon receipt
of a properly authorized deductions form and in
accordance with the priorities established in Arti-
cle 6, Section A. Deductions will commence as
soon after receipt of an authorization as possible.
Present administrative convenience and practice
will prevail. The Employer agrees to effect deduc-
tions listed in this Section without administra-
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tive cost to the employee or Union. Once com-
menced, a deduction authorized by the employee
shall continue until the appropriate written stop

order is received.
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ARTICLE 42
ARTICLE 42
HOUSING ALLOWANCE
FOR CHAPLAINS

The Employer and the Union agree to the des-
ignation of a portion of the salary paid to ordained
clergy, not to exceed thirty-five percent (35%) of
wages, be designated as a housing allowance.
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ARTICLE 43
COMPENSATION

Section A. Wages.

1. 2008-2009

On October 1, 2008, the base hourly rate in
effect at 11:59 p.m. on September 30, 2008, for
each step in the Bargaining Units (Human Services
and Administrative Support) shall be maintained.

2.2009-2010

On October 1, 2009, the base hourly rate in
effect at 11:59 p.m. on September 30, 2009, for
each step in the Bargaining Units (Human Servic-
es and Administrative Support) shall be increased
one percent (1%).

3.2010-2011

On October 1, 2010, the base hourly rate in
effect at 11:59 p.m. on September 30, 2010, for
each step in the Bargaining Units (Human Servic-
es and Administrative Support) shall be increased
three percent (3%).

4. Recruitment and retention payment. In light
of the difficulty the Department of Corrections
is currently experiencing in the recruitment and
retention of registered nurses at Duane Waters
Health Center, Charles Egler Reception and Guid-
ance Center, Parnall Correctional Facility, and
Southern Michigan Correctional Facility the par-
ties agree to establish a recruitment and reten-
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ARTICLE 43, Section A

tion payment of $5,000 to be paid to all registered
nurses employed at these facilities for at least 2080
hours on the last day of the first full pay period in
February. The recruitment and retention payment
will be issued each year as a gross pay adjust-
ment in the pay check for the first full pay peri-
od in February. It is the intent that this payment

serve as a recruitment and retention incentive. In
the event that recruitment and retention ceases to
be a problem, at these facilities the incentive pay-
ment will be discontinued.

5. Effective October 1, 2007 an optional sign-
ing bonus may be paid to attract eligible regis-
tered nurses, who possess skills that are in high
market demand. A one-time lump sum bonus of
up to $5,000 may, at the Employer’s option, be
paid to new hires in the classes Registered Nurse
P11, Registered Nurse P12, Registered Nurse 13
and Registered Nurse 14. Current employees in
the listed classes are not eligible for the bonus.
The bonus will only be paid to secure a commit-
ment from a highly qualified candidate and when
filling hard-to-fill positions. The employee must
agree to pay back the entire bonus including tax
withholding thereon, if the employee leaves the
Department within one year of the appointment.
Payback remittances are owed and payable in full
within thirty (30) calendar days of the termination
date. Such remittance shall be taken as a nega-
tive gross pay adjustment from the employee’s
final pay warrant, if possible. $1,500 of the sign-

242



ARTICLE 43, Section A
ing bonus is paid as a gross pay adjustment with
the employee’s first pay warrant. The remaining
$3,5600 of the signing bonus will be paid upon
completion of 2,080 hours of satisfactory service.

Section B. Heights and Tunnels Premium.

1. Criteria. Employees who are required to
work on high structures in excess of forty (40)
feet, requiring the use of scaffolding or safety har-
nesses, will receive an additional $1.00 per hour
for each hour worked, with a minimum of four (4)
hours hazard pay per day.

Employees who are required to work in pres-
surized tunnels (new construction or reconstruc-
tion) shall receive an additional $1.00 per hour
for each hour worked, with a minimum of four (4)
hours hazard pay per day.

2. Limitations. Hazard pay shall be in addition
to and not part of the base rate.

Work performed from safety buckets (aeri-
al equipment) is not considered high structure
work.

Work in caissons is not considered tunnel
work.

Section C. Group Insurances.
New hires will be permitted to enroll in group
insurance plans for which they are eligible dur-

ing their first thirty-one (31) days of employment.
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ARTICLE 43, Section C
Coverage under such plans is effective the first
day of the bi-weekly pay period after enroliment.

1. The State Health Plan.

a. The Employer shall maintain the existing
group basic and major medical health insurance
coverages except as amended herein. Except as
provided in the Letter of Understanding titled
“Group Insurance Premiums for Less Than Full
Time Employees”, the Employer shall continue
to pay 90% of the premium. Effective January 1,
2003, the existing basic and major medical plan
(State Health Plan Advantage) shall be replaced
with the PPO plan which shall be known as the
“State Health Plan”. State Health Plan in and out-
of-network benefits and applicable deductibles
and co-payments are outlined in Appendix G.

b. In order to provide quality health care in the
most cost effective manner, the parties agree that
all alternatives should be carefully explored. In
order to monitor the State Health Plan as well as
to develop alternatives, the parties will continue
the joint Employer-UAW Health Care Committee.
This Committee shall:

(1) Receive utilization data from all carri-
ers to review administration and delivery of the
program.

(2) Explore programs and mechanisms to
achieve the most cost effective delivery of quality

care.
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ARTICLE 43, Section C
(3) Review the continuation of any HMO and
the offering of any new HMO to UAW Bargaining

Unit members. The continued offering and new
offering of any HMO shall be subject to the approv-
al of the UAW. Such review and approval shall be
communicated to the Office of the State Employer
by the UAW no later than August 1 for the subse-
quent fiscal year. Data necessary to perform the
review shall be submitted to UAW no later than
March 1 for any new HMO being considered and
as early as available but no later than June 1, for
any HMO currently offered. HMOs shall continue
to be offered as dual choice options to the State
Health Plan coverages. The benefits which must
be offered by HMOs which are approved for Bar-
gaining Unit members are set forth in Appendix
H. Any HMO which currently provides benefits
superior to those set forth in Appendix H shall not
reduce or diminish such benefits. No HMO offered
to Bargaining Unit members may reduce benefits.
Benefits not included in HMOs, but added in other
health care options, shall automatically be incor-
porated into the HMO benefits on the same effec-
tive date. Any other alteration of HMO benefits
shall be by mutual agreement of the Employer and
the Union. The parties agree to meet annually to
discuss HMO costs and make recommendations
for changes in order to keep HMOs affordable.

(4) Review PPOs including one for durable
medical equipment which may be made available
as a voluntary alternative plan by the Employer
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subject to the approval of the UAW. To be con-
sidered, a PPO must demonstrate that it meets
high standards of quality, accessibility and fiscal
soundness.

The scope and level of benefits must be superi-
or to the State Health Plan health care coverage.

(5) Review any other means by which health
care can be provided in a cost effective manner.

(6) The parties agree to continue the following
PPOs:

(a) An alternative prescription drug program;

(b) A Dental Maintenance Organization.

(7) Review alternatives for addressing health
care coverage alternatives for sponsored depen-
dents and other persons for whose financial
and physical care the employee is principally
responsible.

(8) Additionally, during the course of the
Agreement, the Joint Health Care Committee will
meet at least quarterly to:

(a) Explore additional changes to the health
plan systems in order to reduce costs and improve
quality. Among the issues that may be considered
are centers for excellence, programs for cardiac
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rehabilitation and infusion therapy, and others.

(b) Consider proposals for an optional vol-
untary vision program that enhances benefits at
reduced cost.

(c) Address problems associated with Psychi-
atric/Substance Abuse services; and other prob-
lems related to the current programs.

(9) Discuss coverage for routine services asso-
ciated with clinical trials.

(10) Discuss consistent Department rules for
granting administrative leave for attendance at
state sponsored retirement and financial planning
seminars.

(11) Review of the Summary Plan Description/
Administrative Manual for the new State Health
Plan.

(12) Review the MH/SA benefit in terms of
quality, cost and access.

c. The Plan shall include the following:

(1) Pre-Certification of Hospital Admission
and Length of Stay.

The pre-certification for admission and length

of stay component requires that the attending

physician submit to the third party administrator
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the diagnosis, plan of treatment, and expected
duration of admission. If the admission is not an
emergency, the submission must be made by the
attending physician and the review and approval
granted by the third party administrator prior to
admitting the covered individual into the acute

care facility. If the admission occurs as an emer-
gency, the attending physician is required to noti-
fy the administrator by telephone with the same
information on the next regular working day after
the admission occurs. If the admission is for a
maternity delivery, advance approval for admis-
sion will not be required; however, the admitting
physician must notify the third party administra-
tor before the expected admission date to obtain
the length-of-stay approval.

(2) Second Surgical Opinion.

Effective January 1, 2003 an individual cov-
ered under the State Health Plan will be entitled to
a second surgical opinion. If that opinion conflicts
with the first opinion the individual will be entitled
to a voluntary third surgical opinion. Second and
third surgical opinions shall be subject to a $15 in-
network office call fee or covered at 90% after the
deductible if obtained out-of-network.

(3) Home Health Care.

A program of home health care and home care
services to reduce the length of hospital stay and
admissions shall also be available at the employ-
ee's option. This component shall require that the
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attending physician contact the third party admin-

istrator to authorize home health care service.

The attending physician must certify that the
proper treatment of the disease or injury would
require the services and supplies provided as part
of the home health care plan. If appropriate, certi-
fication will be granted for an estimated number of
visits within a specified period of time. The types
of services that shall be covered under this com-
ponent will include part-time or intermittent nurs-
ing care by a Registered Nurse (R.N.) or Licensed
Practical Nurse if an R.N. was not available; part-
time or intermittent home health aid services;
physical, occupational and speech therapy; medi-
cal supplies, drugs and medicines prescribed by a
physician, and laboratory services provided by or
on behalf of a hospital, but only to the extent that
they would have been covered if the individual
had remained or been confined in the hospital.

To receive home health care services, a patient
shall not be required to be homebound. Home
infusion therapy shall be covered as part of the
home health care benefit or covered by its sepa-
rate components (e.g. durable medical equipment
and prescription drugs).

(4) Hospice and Birthing Centers - Alternative
Delivery Sites.

Coverage shall also be available for hospice

care and birthing center care to employees and
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enrolled family members. Bills for birthing cen-
ters shall be paid in the same manner as under
the current Plan. To be eligible for the hospice
care benefit, the covered individual must be diag-
nosed as terminally ill by the attending physician
and/or Hospice Medical Director with a medical
prognosis of six (6) months or less life expec-
tancy. Covered hospice benefits include physi-
cal, occupational, and speech language therapy;
Home Health Aid services; medical supplies; and
nursing care. Covered Hospice Benefits are not
subject to the individual deductible or any co-pay-
ment and will be paid only for services rendered
by federally certified or State licensed hospices.
Both hospice care and birthing center care shall
be available to employees at their option in lieu of
hospital confinement. Birthing center care is cov-
ered under the delivery and nursery care benefits
set forth in Appendix G.

(5) Hearing Care Program.

The hearing care program shall be continued
under the State Health Plan. Such program will
include audiometric exams, hearing aid evalu-
ation tests, hearing aids and fitting subject to a
$15 office call fee for the examination and shall
be available once every 36 months unless hear-
ing loss changes to the degree determined by the
joint committee upon advice by the State Health
Plan’s Medical Policy Team and Audiology pro-
fessionals. When medically appropriate, binaural
hearing aids are a covered benefit.
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(6) Generic Drugs.
Generic Prescription Drug Program (Effective

October 1, 2005).

In order to promote the usage of generic pre-

scription drugs to reduce costs while maintaining
the quality of care, the Pharmacy Benefit Manager
(PBM) will automatically substitute an approved
generic drug for prescriptions written for multi-
source brand name drugs, except for a list of nar-
row therapeutic index agents, e.g., Dilantin.

1. In those instances when a physician pre-
scribes a multi-source brand name drug and indi-
cates on the prescription, Dispense As Written
or DAW, the brand name drug will be dispensed
and the enrollee will pay the $20 brand name co-
payment plus the difference (up to a maximum
of $10.00) in cost between the generic drug and
the brand name drug. The enrollee may request
a review of the medical necessity for the brand
name drug. If the medical necessity is not estab-
lished, future dispensing will be subject to Sec-
tion 3 below.

2. In the case described in Section 1, above,
the enrollee may request a review of the medi-
cal necessity for the brand name drug through
the PBM’s process. If it is found that dispensing
of the brand name drug was medically neces-
sary, amounts paid by the enrollee in excess of
the brand name co-payment will be refunded to
the enrollee. The PBM’s record systems will be
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adjusted to allow dispensing of the brand name
drug for the period of time the eligible enrollee is
receiving that drug.

3. If the brand name drug is dispensed at
the enrollee’s request or after the determination
in Section 2 above that the brand name drug is
not medically necessary, the enrollee will pay the
appropriate generic drug co-payment plus the full
difference in cost between the generic drug and
the brand name drug.

The Plan shall provide that unless otherwise
specified by the prescribing physician, the phar-
macy will be required to dispense a generic drug
whenever a generic substitution is available.

(7) Mail Order Prescription Drugs.

a. The Employer shall continue the current
mail order prescription drug option for main-
tenance drugs. At the employee’s option, an
employee may elect to purchase maintenance
prescription drugs through the mail order option.
The employee co-pay for drugs purchased under
this option shall be $20.00 for generic drugs and
$40.00 for brand name drugs.

b. Effective October 1, 2005 prescription med-
ications on the maintenance drug list (MDL) and
used on a long term basis will be available only
through mail order home delivery, following an
original prescription order and two refills for the
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same prescription drug at the same therapeutic
strength, additional refills will be available only
through the home delivery program. Additional
refills obtained at retail of MDL drugs and related
supplies if applicable are subject to 100% enrollee
co-payment. This paragraph shall not be effective
during any period in which Michigan pharmacists
are precluded from dispensing prescription drugs
by mail.

(8) Wellness and Preventive Coverage.

Wellness and Preventive Coverage in accor-
dance with the State Health Plan as outlined in
Appendix G will be subject to a calendar year
maximum plan payment of $1500 per individual
for in-network services. There shall be no cover-
age for preventive services received out of net-
work. Effective January 1, 2006, the cost for a
colonoscopy exam (one every ten years begin-
ning at age fifty (50) and the cost for childhood
immunizations will not be applied toward the cal-
endar year maximum. These services will be cov-
ered at 100% in-network with no deductible and
out-of-network at 90% after the deductible.

The Employer agrees to maintain the current
Health Risk Appraisal program, in cooperation
with the Office of the State Employer for Bargain-
ing Unit members who wish to participate. Such
program shall consist of a Health Assessment
Questionnaire to be completed by the participant, a
mechanism for obtaining and recording current clin-
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ical data on vital health status measures (e.g., blood

pressure, cholesterol levels, height/weight) for each
participant, and feedback reports consisting of indi-
vidual group profiles. The program shall safeguard
participant data from unauthorized release to the
Employer, the Union, or third parties.

(9) Storage cost for blood that is self-donated
by an employee or covered dependent in prepara-
tion for scheduled surgery is covered by the State
Health Plan subject to the individual deductible.

(10) Employees and covered dependents
enrolled in the Health Plan will be eligible for a
lifetime maximum reimbursement of $300 for
non-medical, weight reduction if they meet the
following conditions:

(a) The employee or covered dependent is
obese as defined by being more than 100 pounds
overweight or more than 50% over ideal weight
and weight loss clinic attendance is prescribed by
a licensed physician, or

(b) The employee or covered dependent is
more than 50 pounds overweight or more than
25% over ideal weight, has a diagnosed disease
for which excess weight is a complicating factor,
and weight loss clinic attendance is prescribed by
a licensed physician.

The $300 amount will not apply to the State
Health Plan deductibles.
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(11) Medically necessary orthopedic inserts

prescribed by a licensed physician are a covered
benefit under the State Health Plan. This benefit
is included under the Durable Medical Equipment
benefit in Appendix G.

(12) Employees shall continue to be eligible,
on a one-time only basis, for reimbursement of
the cost of transdermal patches less two dollars
($2.00) employee co-pay and accompanying smok-
ing cessation counseling not otherwise available
as a covered benefit. Such reimbursement shall
be made by the Departmental Employer.

(13) The Cafeteria Benefits Plan outlined in
the attached Letter of Understanding will be
continued.

(14) Benefits for in-patient and out-patient
mental health care and substance abuse services
shall be as outlined in Appendix G.

The current substance abuse treatment ben-
efit includes the following substance abuse inten-
sive day treatment component:

Intensive day treatment benefits are payable
in lieu of the 28-day maximum residential facility
treatment.

Two full days of intensive day treatment are
equal to one full day of residential treatment (one
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full day of treatment is defined as more than four
hours).

The maximum charge payable for one full day
of treatment is $125.00.

The maximum charge payable for four hours
or less of treatment is $70.00.

(15) The current Prescription Drug Plan shall
be maintained except as amended herein. At retail
there shall be an employee co-pay of $10.00 for
generic drugs and $20.00 for brand name drugs.
Participants filling prescriptions for maintenance
drugs at the retail level will be provided with
information on the Mail Order Program. All main-
tenance drugs filled at a participating retail phar-
macy will only be approved up to a 34 day sup-
ply. Zyban and Nicotrol nasal spray for smoking
cessation shall be included under the prescription
drug plan.

(16) The individual deductible for in-network
services shall be $300 per calendar year and the
family deductible shall be $600 per calendar year.
The individual deductible for out-of-network ser-
vices shall be $600 per calendar year and the fam-
ily deductible shall be $1,200 per calendar year.
Deductibles do not apply toward out-of-pocket
maximums.

(17) The reimbursement for in-network and

out-of-network covered private duty nursing
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and acupuncture therapy shall be 90% after the

deductible is met.

(18) The out-of-pocket annual maximum shall
be $1,000 per person and $2,000 per family for in-
network services. For out-of-network services, the
out-of-pocket annual maximum shall be $2,000
per person and $4,000 per family.

(19) Dependent and Long Term Nursing Care.

The parties agree to work cooperatively to
provide assistance in identifying and referring
employees and dependents to appropriate cus-
todial care facilities and to agencies for custodial
care at home.

(20) Skilled Nursing Facility Coverage.
The Skilled Nursing Facility Coverage shall be
730 days per confinement.

(21) In-network office visits and office consul-
tations will be subject to a $15.00 co-pay and will
not be subject to the deductible. Out-of-network
office visits and office consultations shall be cov-
ered at 90% after the deductible is met.

(22) In-and-out-of-network process. In areas
of the State of Michigan where in-network access
may be an issue, the following procedures will be
followed:

Waivers will be available if Blue Cross/Blue

257



ARTICLE 43, Section C
Shield determines access to network providers is

not within standard distance. The standards for
the waiver are as follows:

Where there are not two (2) primary care phy-
sicians within 15 miles;

Where there are not two (2) specialists within
20 miles;

Where there is not one (1) hospital within 25
miles.

(23) The Disease Management Program cur-
rently known as Blue Health Connection shall be
included under the State Health Plan as a covered
benefit.

(24) Effective October 1, 2008, in-network chiro-
practic spinal manipulation will be subject to a $15
co-pay and will not be subject to the deductible.
Out-of-network chiropractic spinal manipulation
shall be covered at 90% after the deductible is met.

(256) A PPO network for durable medical
equipment (DME) and prosthetic and orthotics
appliances will be integrated into the SHP PPO
with in-network reimbursed at 100% and out-of-
network reimbursed at 80% of approved charges.
No deductible will be required.

d. Health Maintenance Organization (HMO).
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(1) As an alternative to the State Health Plan,
enrollmentin HMOs is offered to those employees

residing in areas where qualified licensed HMOs
are in operation.

(2) Effective October 1, 2008 the Employer
shall pay 95% of the applicable HMO premium up
to the amount paid for the same coverage code
under the State Health Plan PPO.

(3) Fees and services for health screening to
assist in early diagnosis of disease are included in
the services provided under the basic health care
benefits of HMOs.

e. Subrogation. In the event that a participant
receives services that are paid by the State Health
Plan (SHP), or is eligible to receive future services
under the SHP, the SHP shall be subrogated to the
participant’s rights of recovery against and is enti-
tled to receive all sums recovered from, any third
party who is or may be liable to the participant,
whether by suit, settlement, or otherwise, to the
extent of recovery for health related expenses.
A participant shall take such action, furnish such
information and assistance, and execute such
documents as the SHP may request to facilitate
enforcement of the rights of the SHP and shall
take no action prejudicing the rights and interests
of the SHP.

2. Group Dental Expense Plan.
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a. Except as provided in the Letter of Under-

standing titled “Group Insurance Premiums for Less
Than Full Time Employees”, the Employer shall
pay 95% of the applicable premium for employees
enrolled in the Group Dental Expense Plan.

b. Benefits payable under the Dental Expense
Plan, the yearly maximum, and the separate life-
time orthodontic maximum for covered persons
are set forth in c., below.

c. Covered Dental Expenses: The Dental
Expense Plan will pay for incurred claims for
employee and/or enrolled dependents at the appli-
cable percentage of either the actual fee or the
usual, customary and reasonable fee, whichever
is lower, for the dental benefits covered under the
Dental Expense Plan up to a maximum of $1500
for each covered person in each twelve (12) month
exclusive of orthodontics for which there is a sep-
arate $1,500 lifetime maximum benefit.

The following services will be paid at the
100% benefit level:

(1) Diagnostic Services:
Oral examinations and consultations twice
in a fiscal year.

(2) Preventive Services:
Prophylaxis - teeth cleaning three times
in a fiscal year, four times when medically
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necessary; Topical application of fluoride
for children up to age 19, twice in a fiscal

year;

Space maintainersforchildrenuptoage 14.
Oral exfoliative cytology (brush biopsy)
will be covered when warranted from a
visual and tactile examination.

The following services will be paid at the
90% benefit level:

(3)

(4)

(5)

(6)

Radiographs:

Bite-wing x-rays once in a fiscal year,
unless special need is shown;

Full mouth x-rays once in a five (5) year
period, unless special need is shown.

Restorative Services:

Amalgam, silicate, acrylic, porcelain, plas-
tic and composite restorations;

Gold inlay and outlay restorations.

Oral Surgery:

Extractions, including those provided in
conjunction with orthodontic servies;
Cutting procedures;

Treatment of fractures and dislocations of
the jaw.

Endodontic Services:

Root canal therapy;

Pulpotomy and pulpectomy services for
partial and complete removal of the pulp

of the tooth;
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(7)

(8)

Periapical services to treat the root of the
tooth.

Periodontic Services:
Periodontal surgery to remove diseased
gum tissue surrounding the tooth;

Adjunctive periodontal services, includ-
ing provisional splinting to stabilize teeth,
occlusal adjustments to correct the biting
surface of a tooth and periodontal scal-
ing to remove tartar from the root of the
tooth;

Treatment of gingivitis and periodontitis-
diseases of the gums and gum tissue.

Bonding:

The dental plan covers cosmetic bond-
ing for the eight front teeth of children
between the ages of 8 - 19 years of age.
Cosmetic bonding is a covered benefit
when it is required because of severe tet-
racycline staining, severe fluorosis, hered-
itary opalescent dentin, or ameleogenesis
imperfecta.

The following services will be paid at the
50% benefit level:

(9)

Prosthodontic Services:
Repair or rebasing of an existing full or
partial denture;
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Initial installation of fixed bridgework;

Initial installation of partial or full remov-
able dentures (including adjustments for
six (6) months following installation);

Construction and replacement of dentures
and bridges (replacement of existing den-
tures or bridges is payable when 5 years or
more have elapsed since the date of the ini-
tial installation).

(10) Sealants:

The Dental Plan includes coverage for
sealants on permanent molars that are
free of any restorations or decay. Seal-
ant treatment is payable on a per tooth
basis with the Dental Plan paying 50% of
the reasonable and customary amount of
the sealant and the employee paying the
remainder. Dependents up to age 14 are
eligible for the sealant application. The
benefit is payable for only one application
per tooth within a three (3) year period.

Under the Dental at-point-of-service PPO
the Dental Plan pays 70% of the reason-
able and customary amount.

The following services shall be paid at the
60% benefit level:

(11) Orthodontic Services:
Minor treatment for tooth guidance;
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Minor treatment to control harmful
habits;
Interceptive orthodontic treatment;
Comprehensive orthodontic treatment;
Treatment of an atypical or extended

skeletal case;

Post-treatment stabilization;

Separate lifetime maximum of $1,500 per
each enrollee;

Orthodontic services for dependents up to
age 19; for enrolled employee and spouse,
no maximum age. Orthodontic coverage
shall be extended to each dependent up
to age 25 if the dependent is a full-time
student at an accredited institution.

d. Dental At-Point-of-Service PPO

Employees and dependents enrolled in the
State Dental Plan may access the improved ben-
efit levels specified below by utilizing dental care
providers that are members of the Point-of-Ser-
vice PPO.

Current Enhanced
Benefit Coverage Coverage
Exams 100% 100%
Preventive 100% 100%
Radiographs 90% 100%
Fillings 90% 100%
Endodontics 90% 100%
Periodontics 90% 100%
Simple Extractions 90% 100%
Complex Extractions 90% 100%

264



ARTICLE 43, Section C

Prosthodontic Repairs  50% 100%
Other Oral Surgery 90% 90%
Adjunctive 90% 90%
Crowns 90% 90%
Fixed Bridgework 50% 70%
Partial Dentures 50% 70%
Full Dentures 50% 70%
Orthodontics 60% 75%
Sealants 50% 70%
Annual Maximum $1,500 $1,500
Lifetime Orthodontics  $1,500 $1,500

3. Vision Care Insurance.

a. Except as provided in the Letter of Under-
standing titled “Group Insurance Premiums for
Less Than Full Time Employees”, the Employer
shall pay 100% of the applicable premium for
employees covered by this Agreement for the
Group Vision Plan.

b. Benefits payable for participating providers
under the Plan will be as follows:

(1) Examination: Payable once in any twelve
(12) month period with an employee co-payment
of $5.00.

(2) Lenses and Frames: Payable once in any
twenty-four (24) month period with an employ-
ee co-payment of $7.50 for eyeglass lenses and
frames and $7.50 for medically necessary con-
tact lenses. Lenses and frames are payable once
in any twelve (12) month period when there is a
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change in prescription. The maximum acquisition
cost limit for frames is $25.00.

The standard lens size definition is 71 millime-
ters in diameter. If a larger lens is selected, the
employee must pay for the additional expense
attributable to lens size greater than 71 millime-
ters in diameter.

(3) Contact Lenses not Medically Necessary:
The Plan will pay a maximum of $90.00 and the
employee shall pay any additional charge of the
provider for such lenses. The co-payment provi-
sion under (2) is not required.

Medically necessary means (a) the member’s
visual acuity cannot otherwise be corrected to 20/70
in the worse eye or (b) the member has one of the
following visual conditions: kerataconus, irregular
astigmatism, or irregular corneal curvature.

c. Vision Care Plan - Plan payments for non-
participating providers:

(1) For Vision Testing Examinations: The Plan
will pay 75% of the reasonable and customary
charge after it has been reduced by the member’s
co-payment of $5.00

(2) For Eyeglass Lenses: The Plan will pay the
provider’s charges or the amount set forth below,
whichever is less.
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(3) Regular Lenses:

Single Vision........... $13.00/Pair
Bifocal ................ $20.00/Pair
Trifocal . ............... $24.00/Pair

(4) Contact Lenses:
Medically necessary as defined in
Section 3.b.3
above................. $96.00/Pair
Not medically necessary . $40.00/Pair

(5) Special Lenses: For covered special lenses
(e.g., aphatic, lenticular and aspheric) the Plan will
pay 50% of the provider’s charge for the lenses or
75% of the average covered vision expense benefits
paid to participating providers for comparable lens-
es, whichever is less.

(6) Additional Charges for Plastic Lenses:
Lenses................ $ 3.00/Pair
Plus benefit provided above for covered
lenses.

(7) Additional Charges for Tints Equal to Rose
Tints:
...................... $ 3.00/Pair

(8) Additional Charges for Prism Lenses:
...................... $ 2.00/Pair
When only one lens is required, the Plan will
pay one-half (1/2) of the applicable amount per
pair shown above.
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(9) For Eyeglass Frames: The Plan will pay the
provider's charges or $14.00 , whichever is less.

d. Employees who are required to operate VDT/
CRT equipment on a full-time basis shall be eligi-
ble for reimbursement for a Vision Testing Exami-
nation at rates provided herein on an annual basis
regardless of when they were last examined.

e. VDT/CRT operators and employees who
operate microfiche readers who, while operating
a VDT/CRT or microfiche reader require prescrip-
tion corrective lenses which are different than
those normally used, are eligible for reimburse-
ment for lenses and frames on an annual basis
at the rates provided herein. Such reimbursement
shall be made by the Departmental Employer.
These lenses and frames are in addition to those
provided under the Vision Care Insurance. The co-
pay requirements for the vision exam and lenses
and frames under this paragraph shall also be
paid by the Departmental Employer.

4. Long Term Disability Insurance.

a. The Employer shall maintain the long term
disability insurance coverage in effect on October
1, 1986.

b. The cost of premiums of such plan shall
be shared by the Employer and the employee in
accordance with current practice.

c. The parties agree to review the administra-
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tion of the Long Term Disability Insurance Pro-
gram. The parties shall meet within thirty (30)

days of Civil Service Commission ratification of
this Agreement to conduct this review.

d. The Employer shall provide a rider to the
existing LTD insurance. All employees who are
covered by LTD insurance shall automatically be
covered by this rider as well. The rider shall pro-
vide insurance which will pay directly to the car-
rier the full amount (100%) of health insurance (or
HMOQO) premiums for a maximum of six (6) months
while such employee is receiving the LTD insur-
ance benefit. The Employer shall pay 100% of the
rider premium. An employee whose LTD Rider
has expired, may transfer immediately to a State
employee spouse’s health plan.

e. Part-time and permanent-intermittent (PI)
employees who work 40% or more of full-time
will be eligible for LTD benefits. Premiums for eli-
gible less than full-time employees shall be deter-
mined in accordance with the current LTD premi-
um schedule for full-time employees. The benefit
level for employees who actually utilize the LTD
benefit shall be based on the employee’s aver-
age biweekly hours worked the preceding fiscal
year, but the dollar amount of the benefit shall be
calculated on the basis of the employee’s current
hourly rate (the hourly rate in effect at the time
the employee actually goes on disability leave).
Eligibility for coverage shall be the first October
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1 following completion of twelve (12) months of
employment or at subsequent open enrollment
periods which may be established from time to

time.

f. Part-time and permanent-intermittent
employees who do not work 40% of full-time due
to being on an approved medical leave of absence
or an approved maternity/paternity leave shall
have the number of hours they would otherwise
have worked counted for purposes of eligibility
for enrollment in the LTD program during the fol-
lowing fiscal year.

g. The current monthly benefit level maxi-
mum is $5000 for disabilities beginning after Sep-
tember 30, 2002.

h. LTD benefits will not be offset by Social
Security Disability benefits payable with respect
to non-custodial dependent children of divorced
employees.

i. The LTD benefit payment is made on a bi-
weekly schedule for the first six (6) months of dis-
ability for disabilities beginning after September
30, 1991.

5. Life Insurance.

a. The Employer shall provide a State-spon-
sored group life insurance plan which has a death
benefit equal to 2.0 times annual salary rounded
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up to the nearest $1,000, with a minimum $10,000
benefit. The Employer shall pay 100% of the premi-
um for this benefit. Less than full-time employees
who are eligible for enroliment in the Plan in accor-
dance with Appendix F of the Master Agreement
shall have their benefit level determined as if they

were working full-time in a full-time position.

b. The age ceiling of 23 years for dependent
coverage available under the optional life insur-
ance plan shall not apply to handicapped depen-
dents. Such additional coverage shall be provided
at the current premium cost to the employee. A
dependent is considered handicapped if he/she
is unable to earn his/her own living because of
mental retardation or physical handicap, and
depends chiefly on the employee for support and
maintenance.

c. Dependent Coverage:
(1) Employee pays 100% of premium for
optional dependent coverage.

(2) Employee may choose between five (5)
levels of dependent coverage:

(a) Level One insures spouse for $1,500 and chil-
dren from age 15 days to 23 years for $1,000.

(b) Level Two insures spouse for $5,000 and chil-
dren from age 15 days to 23 years for $2,500.

(c) Level Three insures spouse for $10,000 and chil-
dren from age 15 days to 23 years for $5,000.
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(d) Level Four insures spouse for $25,000
and children from age 15 days to 23 years for
$10,000.

(e) Level Five insures children only from age
15 days to 23 years for $10,000.

6. Accidental Death Insurance.

The State shall provide a State-sponsored
Accidental Death Insurance Plan which has a ben-
efit of $100,000 in case of an employee’s acciden-
tal death in line of duty.

7. Continuation of Group Insurances.

a. Upon Layoff.

(1) Employees who are laid off, at the time
of layoff, may elect to continue enrollment in the
State Health Plan (or alternative plan) and life
insurance plan by paying the fullamount (100%) of
the premium. Such enrollment may continue until
the employee is recalled or for a period of three
(3) years, whichever occurs first. Such employ-
ees may also elect to continue enrollment in the
Group Dental (or alternative plan) and/or Group
Vision Plans by paying the full amount (100%)
of the premium. Such enrollment may continue
until the employee is recalled or for a period of
eighteen (18) months, whichever occurs first. In
accordance with Paragraph (2) of this Section, the
Employer shall pay the Employer’s share of such
premiums for two (2) pay periods for employees
selecting these options.
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(2) Employees laid off as a result of a reduc-
tion in force may elect to pre-pay their share of
premiums, if any, for the State Health Plan (or
alternative plan), Group Dental Plan (or alterna-

tive plan), Group Vision Plan, and life insurance
for two (2) additional pay periods after layoff by
having such premiums deducted from their last
pay check. The Employer shall pay the Employer’s
share of premiums for the State Health Plan (or
alternative plan), Group Dental Plan (or alterna-
tive plan), Group Vision Plan, and life insurance
for two (2) pay periods for employees selecting
this option. Coverage for the State Health Plan (or
alternative plan), Group Dental Plan (or alternative
plan), Group Vision Plan, and life insurance shall
thereafter continue for these two (2) pay periods.
Election of this option shall not affect the laid off
employee’s eligibility for continued coverage as
outlined in Paragraph (i) of this Section.

b. Upon Leave.

Employees who are granted a leave of
absence may elect to continue enrollment in the
State Health Plan (or alternative plan) at the time
the leave begins. Except as may be otherwise
provided in the Federal Family and Medical Leave
Act, for continuation of health plan benefits, such
employees shall be eligible for continued enroll-
ment during the leave of absence by paying the
full amount (100%) of the premium. Such employ-
ees may also elect, at the time the leave begins,
to continue enrollment in the life insurance plan
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for up to twelve (12) months by paying the full
amount (100%) of the premium. Such employ-

ees may likewise elect to continue enrollment
in the Group Dental Plan (or alternative plan)
and/or Group Vision Plan for up to eighteen (18)
months by paying the full amount (100%) of the
premium.

c. Continuation of Life Insurance Coverage in
the Event of Total Disability.

Upon presentation of satisfactory evidence of
Total Disability to Civil Service, which is defined
as receiving benefits from one of the following:

(1) The State’s Long Term Disability Plan, (2)
Social Security Disability coverage, (3) Workers’
Compensation insurance, or (4) the State’s Duty or
Nonduty Disability Retirement Plan, the employ-
ee shall receive life insurance coverage fully paid
by the Employer for as long as the employee is
totally disabled. All premium payments made by
the employee prior to establishing Total Disability
shall be reimbursed to the employee. The ben-
efit level is the amount in force on the day the
employee becomes totally disabled; however, if
the employee is totally disabled on his/her 65th
birthday, the employee shall be considered retired
and the life insurance coverage shall be the same
as if the employee had retired.

8. Group Insurance Enrollment Upon
Limited Term Recall.
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All employees covered by this Agreement
who accept limited term recall into positions in
these Bargaining Units are eligible for enrollment

in all group insurance plans in which they were
enrolled at the time of layoff. Coverages in such
plans shall be the same as the coverage at the time
of layoff. Eligibility for other benefits shall be in
accordance with Appendix F of the Master Agree-
ment. Such employees shall not be considered as
temporary (less than 720 hours) employees.

9. Health Plan coverage for enrolled depen-
dents will cease the 30th day after a Bargaining
Unit member’s death unless the covered Bargain-
ing Unit member is eligible for an immediate pen-
sion benefit from the State Employees’ Retirement
System, or unless the dependents elect continued
plan coverage in accordance with provisions of
the Consolidated Omnibus Budget Reconciliation
Act of 1985 (COBRA).

10. Employees who present evidence of com-
pletion of a smoking cessation program will be
reimbursed up to a maximum of $50.00 provided
the cost of the program is not a covered bene-
fit under any other insurance program. This is a
one-time only reimbursement and any additional
costs will be paid by the employee.

Section D. Shift Premium Payment
1. Employees in Bargaining Unit classes at the
levels indicated below are eligible for shift premi-
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um of 5% above straight-time rates, rounded to

the nearest cent:

Service

Position Comparison System
Domestic Workers

Labor and Trades

Public Safety, Security & Regulatory

Law Enforcement
Legal
Physicians and Psychiatrists

Clerical Support
Engineering and Scientific
Human Services:
- Parole/Probation
- Consultants/Psychologists
- Education Consultants
- Dentists
All Other Classes:
Non-Degree
Bachelor's Degree
Master’s Degree
Business/Administrative

Skill Levels*
1-12

[ - VIl

[ - VIl

[ - VI

-1V

1 (only)

1 (only for
Psychiatrists)
[-1X

[ - VIl

V-Vl
V- VI
V - (only)
None

[- VI
[- VIl
[ - VI
[ - VI

* It is the intent of the parties that the renum-
bering of classification levels as a result of the
classification redesign project shall not affect eli-

gibility for shift premium payment.

2. Shift premium shall be paid to eligible
employees for each shift where fifty percent (50%)

276



ARTICLE 43, Section D
or more of their regularly scheduled shift falls
between the hours of 4:00 p.m. and 5:00 a.m.

3. Shift premium shall be paid to all eligible
employees for overtime hours worked on regu-
larly scheduled afternoon and night shifts.

4. Shift premium shall not be paid for holi-
days or leave time used.

5. The value of shift premium shall not be
included in determining the value of fringe ben-
efits which are based on pay rate; all fringe ben-
efits will be based on the straight time pay rates.

6. Work requiring reassignment of employees
from day shifts to afternoon or night shifts shall
be paid shift premium as in the case of regularly
assigned afternoon and night shifts.

7. Eligibility of an employee taking the place
of an absent worker will be determined on the eli-
gibility of the worker being replaced.

Section E. Hazard Pay Premium.
1. Eligibility.

a. An employee is eligible for hazard pay
premium (P-Rate) if she/he meets any of the
following:

i. Isresponsible on a regular and recurring basis
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for the custody or supervision of residents under the

jurisdiction of the Department of Corrections, Correc-
tional Facilities Administration;

ii. Is assigned to a position within the security
perimeter of an institution within the Department of
Corrections, Correctional Facilities Administration;

iii. Is assigned to a work station within a
Department of Corrections, Correctional Facilities
Administration institution which involves regular
and recurring contact (25% or more of work time)
with Department of Corrections residents. Any
disputes arising under this paragraph shall be
resolved by the International Union and the Office
of the State Employer;

iv. Works in a “covered position” within the
meaning of P.A. 302 of 1977, as may be amended;

v. Is assigned to replace an employee receiv-
ing hazard pay within a security perimeter for
the period of such replacement, provided she/he
replaces the employee for a minimum of a seven
hour work day, and any consecutive scheduled
work.

vi. Is assigned on a regular and recurring
basis (25% or more of work time) for the care or
supervision of residents of the Center for Forensic
Psychiatry.

b. Positions in departments other than Depart-
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ment of Corrections must supervise residents

assigned from Department of Corrections, Cor-
rectional Facilities Administration, except as pro-
vided in Subsection a, vi.

c. Incidental contact such as passing by a resi-
dent porter does not qualify a position for hazard
pay.

2. Premium Pay Rate.
a. High Security Premium

Employees with at least two (2) years of con-
tinuous service who are eligible for hazard pay
premium as set forth above who are assigned
to close, maximum and administrative segrega-
tion work units within the security perimeter of
a Department of Corrections institution which is
designated by the Michigan Corrections Com-
mission as having: a close, maximum or admin-
istrative segregation overall rating, or a close
or medium overall rating which would contain
administrative segregation units are entitled to
receive $.50 per hour above their regular rates.
(*See Letter of Understanding)

b. Non-High Security Premium

All other employees eligible for hazard pay
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premium as set forth above are entitled to receive
$.40 per hour above their regular rates.

c. Employees eligible for hazard pay premium
shall be compensated for all hours in pay status
including holidays and leave time used. Hazard
pay shall be included in computing overtime.

Section F. Personal Leave Days.

Permanent full-time employees who have
satisfactorily completed 1,040 of state classified
service shall receive two (2) personal leave days
(16 hours) to be used in accordance with normal
requirements for annual leave usage. Such leave
shall be granted to less than full-time permanent
employees who have satisfactorily completed
1,040 of state classified service who work at least
40% of full-time in the preceding twelve (12)
month period. All other less than full-time, non-
probationary permanent employees who have
satisfactorily completed 1,040 of state classified
service shall be granted such leave on a pro-rata
basis in accordance with current practice regard-
ing holidays. Such leave grant shall be extended
to employees returning from leave of absence on
their return. Such leave time shall be granted to
persons entering the Bargaining Units (for exam-
ple, recall from layoff) on a pro-rata basis. How-
ever, no employee shall be entitled to more than
one grant of personal leave in each fiscal year.
Personal leave will be credited to the employee’s
annual leave balances on each October 1.
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Section G. Longevity.

The Longevity Plan which became effective for
employees in these Bargaining Units on October 1,
1999, shall continue in accordance with the provi-
sions upon which it was negotiated. Effective Octo-
ber 1, 1991, the Longevity Schedule in Appendix J
shall be applicable to these Bargaining Units.

A. Eligibility

1. Career employees who separate from state
service and return and complete five years (10,400
hours) of full time continuous service prior to
October first of any year shall have placed to their
credit all previous state classified service earned.

2. To be eligible for a full annual longevity pay-
ment after the initial payment, a career employee
must have completed continuous full-time classi-
fied service equal to the service required for origi-
nal eligibility, plus a minimum of one additional
year (2080 hours).

3. Career employees rendering seasonal, inter-
mittent or other part-time classified service shall,
after establishing original eligibility, be entitled to
subsequent annual payments on a pro rata basis
for the number of hours in pay status during the
longevity year.

B. Payments - Payment shall be made in accor-
dance with the table of longevity values based on
length of service as of October 1.
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1. No active employee shall receive more than

the amount scheduled for one annual longevity
payment during any twelve month period except
in the event of retirement or death.

2. Initial payments - employees qualify for
their initial payment by completing an aggregate
of 10,400 hours of continuous service prior to
October 1. The initial payment shall always be a
full payment (no proration).

3. Annual Payments.

A. Employees qualify for full annual payment
by completing 2,080 hours of continuous service
during the longevity year.

B. Employees who are in pay status less than
2,080 hours shall receive a pro rata annual pay-
ment based on the number of hours in pay status
during the longevity year.

4. Payments to employees who become eli-
gible on October 1 of any year shall be made on
the pay date following the first full pay period in
October; except that pro rata payments in case
of retirement or death shall be made as soon as
practicable thereafter.

5. Lost time considerations.

A. Lost time is not creditable continuous ser-
vice nor does it count in qualifying for an initial or
an annual payment.
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B. Employees do not earn state service credit

in excess of 80 hours in a bi-weekly pay period.

Paid overtime does not offset lost time, except
where both occur in the same pay period.

6. Payment to employees on leave of absence
without pay and layoff on October 1.

A. An employee on other than a waived rights
leave of absence, who was in pay status less than
2,080 hours during the longevity year, will receive
a pro rata annual payment based on the number
of hours in pay status during the longevity year;
such payment shall be made on the pay date fol-
lowing the first full pay period in October.

B. An employee on a waived rights leave of
absence will receive a pro rata longevity payment
upon returning from leave.

7. Payment at retirement or death. An employ-
ee with 10,400 hours of currently continuous ser-
vice, who separates by reason of retirement or
death shall qualify and receive both a terminal and
a supplemental payment as follows;

A. A terminal payment, which shall be either:

1) A full initial longevity payment based

upon the total years of both current

and prior service, if the employee has

not yet received an initial longevity
payment; or,

2) A pro rata payment for time worked

283



ARTICLE 43, Section G
from the preceding October 1 to the
date of separation, if previously quali-

fied. The pro rata payment is based on
hours in pay status since October 1 of
the current fiscal year.

B. A supplemental payment is for all time pre-
viously not counted in determining the amount of
prior longevity payments, if any.

Section H. Holidays.

1. The following are designated holidays:

New Year's Day Veteran’s Day
Martin Luther King Day Thanksgiving Day
President’s Day Thanksgiving Friday
Memorial Day Christmas Eve Day
Independence Day Christmas Day
Labor Day New Year’s Eve Day

Election Day (general election day in
even numbered years)

2. Eligibility and compensation for holidays
shall continue in accordance with current practice
(see Appendix F of Primary Agreement).

Section I. Severance Pay.

In recognition of the fact that the deinstitu-
tionalization of the Department of Community
Health resident population has resulted, and will
continue to result, in the layoff of a large number
of State employees, and in recognition of the fact
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that such layoffs are likely to result in the per-
manent termination of the employment relation-
ship, the parties hereby agree to the establish-

ment of severance pay for certain employees.

In recognition that a reduction of over sixty
percent (60%) of the work force in the Unem-
ployment Agency has occurred through layoff
and that over forty percent (40%) of the Unem-
ployment Agency work locations statewide have
been closed, the parties agree to extend sever-
ance pay provisions to employees in the Unem-
ployment Agency who are laid off on or after
October 1, 1987. (See Letter of Understanding)

1. Definitions.

a. Layoff - For purposes of this Section, lay-
off is defined as the termination of active State
employment solely as a direct result of a reduc-
tion in force. Other separations from active
State employment such as leaves of absence,
resignation, suspension or dismissal shall not
be considered a layoff under the terms of this
Section.

b. Week's Pay - Week’s Pay is defined as
an employee’s gross pay for forty (40) hours
of work at straight time excluding such things
as shift differential and “P” rate at the time of
layoff.

c. Year of Service - Year of Service is defined

285



ARTICLE 43, Section |
as 2088 hours recorded in the Continuous Service
Hours counter (see Severance Pay Schedule).

2. Eligibility.

The provisions of this Section shall apply to
employees with more than one year of service
who have been laid off from the Unemployment
Agency and to Department of Community Health
Agency-based employees with more than one (1)
year of service who have been laid off because
of a reduction in the resident population in State
institutions. Further, the following employees
shall not be eligible to receive severance pay:

a. Employees who are in less than satisfactory
employment status.

b. Employees with atemporary or limited term
appointment having a definite termination date.

3. Time and Method of Payment.

After an employee has been laid off for six (6)
months in accordance with the provisions of this
Section, he/she shall be notified by the Agency in
writing that he/she has the option of remaining on
the recall list(s) or of accepting a lump sum sev-
erance payment and thereby forfeiting all recall
rights. The employee must notify the Agency in
writing of his/her decision either to accept the
severance payment or to retain recall rights. An
employee who does not notify the Agency in writ-
ing of his/her decision shall be deemed to have
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elected to retain recall rights.

If the employee chooses to remain on recall
and rejects the payment, the employee has the
option at any time within the next six (6) months
of accepting the lump sum severance payment
and thereby forfeiting all recall rights. An employ-
ee who reaches such decision during the second
six (6) month period shall notify the Agency in
writing of his/her decision.

An employee who has been laid off for twelve
(12) months shall be notified by the Agency in
writing that he/she must choose either to accept
the lump sum severance payment or to reject
such payment. By rejecting such payment, the
employee shall retain recall rights in confor-
mance with the provisions of this Agreement and
shall have no further opportunity to receive sev-
erance payment. The employee must notify the
Agency in writing of his/her decision within four-
teen (14) calendar days of receipt of the Agency'’s
notification. An employee who does not notify
the Agency in writing of his/her decision to accept
the severance payment shall be deemed to have
permanently rejected such payment and to have
retained recall rights in accordance with Article
12. If an employee elects to accept the lump sum
payment, the employee’s name shall be removed
from all recall lists and such payment shall be
made by the Agency within sixty (60) calendar
days of receipt of the employee’s decision.
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4. Disqualification.

An employee laid off as defined in this Section
who has not elected in writing to accept sever-
ance payment shall be disqualified from receiving
such payment under the following conditions:

a. If the employee is deceased.

b. If the employee is hired for any position by
an Employer.

1) If such employment requires a probationary
period, upon successful completion of such period.

2) If no probationary period is required, upon
date of hire.

3) If a probationary period is required and
the employee does not successfully complete
such required probationary period and is there-
fore separated, such time of employment shall be
bridged for purposes of the time limits in Subsec-
tion 3 above.

c. An employee who refuses recall to or new
State employment hiring within a seventy-five
(75) miles radius of the Agency from which he/
she was laid off.

d. An employee permanently recalled to
another job in State government.

5. Effect of Recall.
288



ARTICLE 43, Section |

a. An employee temporarily recalled for sixty

(60) calendar days or less shall have such time

bridged for purposes of counting the time in
accordance with Subsection 3 above.

b. An employee permanently (more than sixty
[60] calendar days) recalled to a position in this
Bargaining Unit and subsequently laid off shall
have the same rights as if he/she were laid off for
the first time. The time limits listed in Subsection
3 above shall be applied from the date of the most
recent layoff.

6. Effect of Hiring.

If an employee has accepted severance pay-
ment and is hired in the State Classified Service
or into a State-funded position caring for resi-
dents within two (2) years of acceptance of sever-
ance payment, such employee shall repay to the
State the full net (gross less employee’s FICA and
income taxes) amount of the severance payment
received. Such repayment shall not be required
until after the employee has successfully com-
pleted a required probationary period. Once
such employee has successfully completed the
required probationary period, that employee shall
have a one (1) year period to make the repayment
to the Agency from which the severance pay-
ment was received. The details of the method
and time schedule for such repayment shall be
discussed between the employee and the Agency
and reduced to writing and signed by the employ-
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ee and the Appointing Authority or designee of
the Agency. In cases of unusual hardship and by
mutual consent the one (1) year period may be

extended.

7. Payment.

An employee who elects in writing to receive
severance pay shall receive an explanation of
the terms of such severance pay. The Office of
the State Employer shall develop a form which
explains to such employee all the conditions
attendant to acceptance of severance pay.

The employee and Appointing Authority or
designee shall sign this form and the signatures
shall be witnessed. No employee is entitled to
receive severance pay until and unless he/she has
signed the above mentioned form. The employee
shall receive a carbon copy of the signed form.

The Employer shall deduct from the amount
of any severance payment any amount required
to be withheld by reason of law or regulation for
payment of taxes to any federal, state, county or
municipal government. Eligible employees as
indicated in Subsections 1-6 above shall receive
severance payment according to the following
schedule:

a. Employees who have from one (1) through
five (5) years of service: One week’s pay for every
full completed year of service, years 1-5;
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b. Employees who have more than six (6) full

years of service: Two week’s pay for every full
completed year of service, years 6-10;

c. Employees who have more than eleven (11)
full years of service: Three week’s pay for every
full completed year of service from year 11 on.
For amounts, see attached schedule.

Employees who work less than full-time (80
hours per pay period) shall be eligible in accor-
dance with Subsections 1-6 above, to receive a
proportional severance payment in accordance
with the following formula:

The Agency shall calculate the average num-
ber of hours such employee worked for the calen-
dar year preceding such employee’s layoff. This
number shall then be used to determine the pro-
portion of such employee’s time in relation to full-
time employment. This proportion shall then be
applied to the above payment schedule for pur-
poses of payment. (See attached example.)

However, no employee shall be entitled to
receive more than fifty-two (52) weeks of sever-
ance pay.

8. Effect on Retirement.

The acceptance or rejection of severance pay
shall have no effect on vested pension rights
under the Retirement Act. The parties agree that
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the severance payment shall not be included in
the computation of compensation for the purpose

of calculating retirement benefits and will seek
and support statutory change if such legislation is
necessary to so provide.

9. Effective Date.

a. The provisions of this Section shall apply
to employees in the Human Services Unit in the
Department of Community Health laid off on or
after October 1, 1983.

b. The provisions of this Section shall apply to
employees in the Administrative Support Unit in the
Department of Community Health laid off on or after
October 1, 1982.

c. The provisions of this Section shall apply to
employees in the Unemployment Agency laid off
on or after October 1, 1987.

The Employer agrees that employees covered
by this agreement shall be eligible for severance
payments in accordance with this section during
the life of this Agreement, up to the maximum total
of $2.5 million. The provisions of this sub-section
shall not apply to the Department of Community
Health and the Unemployment Agency employees
entitled to severance pay under this section.
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SEVERANCE PAY SCHEDULE
YEARS

HOURS
2088 - 4176
4177 - 6264
6265 - 8352
8353 - 10440

10441 - 12528
12529 - 14616
14617 - 16704
16705 - 18792
18793 - 20880
20881 - 22968
22969 - 25056
25057 - 27144
27145 - 29232
29233 - 31320
31321 - 33408
33409 - 35496
35497 - 37584
37585 - 39672
39673 - 41760
41761 - 43848
43849 - 45936
45937 - 48024
48025 - 50112
50113 - 52200
52201 - 54288
etc.
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25
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ARTICLE 43, Section |
EXAMPLE OF SEVERANCE PAY FOR LESS THAN
FULL-TIME EMPLOYEE

Average number of hours worked in previous

calendar year: 1980
Full-Time employee hours: 2088
Proportion (or percentage) 1980 = 94.8%
2088
.948 x $S.P. = $ Gross Amount to be paid
S.P. = Severance Payment from schedule

Section J. Deferred Compensation.

Employees who are laid off from State
employment and who have been enrolled in the
State’s Deferred Compensation Program shall
be provided with a written explanation of their
options regarding their contributions made to the
Plan. Such written explanation shall fully outline
and be only limited by governing IRS Regulation
457 and the State’s IRS approved Deferred Com-
pensation Plan.

Section K. Reimbursement Rates.

Travel Rates. In accordance with the October
1, 1983, Standard Travel Regulations and the pro-
cedures outlined in the DMB Administrative Man-
ual, Chapter 5, Section 3, Subject 1, dated June 24,
1981, except as amended below or as specifically
provided otherwise in this Agreement. Employ-
ees shall be entitled to travel reimbursement for
actual expenses up to the maximum for lodging
and meals at the rates provided in this Section.
Employees shall attach the receipt for any reim-
bursed lodging and/or meal to the request.
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In-State Rates Maximum
(1) Meals and Lodging
a. Michigan Select Cities
Lodging (Actual supported

by receipts) $65.00 (+ Tax)
Breakfast $8.75
Lunch $8.75
Dinner $21.00

b. In-State All Other
Lodging (Actual supported

by receipts) $65.00 (+ Tax)
Breakfast $7.25
Lunch $7.25
Dinner $16.50

(2) Per Diem System

Per Diem $76.50
Lodging $45.50
Breakfast $7.25
Lunch $7.25
Dinner $16.50

(3) Group Meetings

Lodging

(Actual supported by receipts) $65.00 (+ Tax)
Breakfast $7.25

Lunch $10.25
Dinner $16.50
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Out-Of-State Rates

(1) Meals and

Lodging General Select Cities

Lodging Contact Spartan Travel or

(Actual pre-approved hotel listing

supported

by receipts)

Breakfast $8.75 $11.00

Lunch $8.75 $11.00

Dinner $20.50 $22.00
(2) Per Diem

Per Diem $83.50

Lodging $45.50

Breakfast $8.75

Lunch $8.75

Dinner $20.50

(3) Meals on Trains

Breakfast Applicable schedule
Lunch for In-State or
Dinner Out-of-State

(4) Sleeping Car Accommodations
Actual Cost

(5) Tips

Tips for each occupancy (not day) $4.50
in a hotel, motor hotel, or motel

where porter service is regularly

provided.
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Mileage Rates - Private Car
(1) Approved Private Car Use Approved IRS
rate

(2) Employee electing to drive  Motor Transport
private car in lieu of Mid-sized Car Rate
available State car.

*Changes in this rate shall be effective on the
date established by the IRS

In the event the Civil Service Commission
changes reimbursement rates for non-exclusive-
ly represented employees, the parties agree to
meet to review such changes and may, by mutual
agreement of the parties, amend these rates.
*See Letter of Understanding

Parking Charges While on State Business

1) Reimbursement for parking charges is
allowable, including metered parking, except
that receipts are attached to the travel voucher if
obtainable.

2) Daily parking permits for entry into State
parks on official business are reimbursable. The
purchase of annual State park permits is reim-
bursable, with approval of authorized Department
officials.

3) Employees who are required to drive a pri-
vately owned car to a State car pool for the pur-
pose of picking up a State car for official travel
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may be reimbursed for the parking of their pri-
vate vehicles if free parking is not available. Such
expense is reimbursable as a regular item of travel
expense provided a State vehicle is requisitioned
and used on the same day or days. This item is
for parking costs that are caused by travel status:
there will be no reimbursement for normal every-
day parking costs that the employee pays when
he/she is not in travel status.

Section L. A Qualified 401(K) Tax-Sheltered Plan.
A qualified 401(K) tax-sheltered plan shall be
available to employees in these Bargaining Units.

Section M. Group Auto and Homeowners Plan.

Employees in these Bargaining Units shall,
upon completion of a successful bidding process,
be eligible for enrollment in a group auto and
homeowners plan with the employee to pay the
entire cost of any premiums.

Section N. Flexible Compensation Plan.

The Employer shall maintain the current flex-
ible compensation plan for employees in these
Bargaining Units.

Employeesinthe Human Services and Admin-
istrative Support Bargaining Units are eligible to
participate in the State of Michigan Dependent
Care and Medical Spending Accounts authorized
in accordance with Section 125 of the Internal
Revenue Service Code.
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Section O. Children’s Protective Services/
Foster Care Rate.

Employees in the Department of Human
Services assigned exclusively to the Children’s
Protective Services (CPS) Program and who are
classified as Social Services Specialists, Welfare
Services Specialists, College Trainees or Pro-
fessional Trainees shall receive $.46 per hour in
addition to the regular rate while assigned to
such program. Likewise, effective with the begin-
ning of the first full pay period in October, 1994,
Department of Human Services employees in
those classes assigned exclusively to the Foster
Care Program shall be eligible for the $.46 pre-
mium. Eligibility for such payment for employees
who are not exclusively assigned to the CPS or
Foster Care Program but who carry CPS and/or
Foster Care cases shall be determined in second-
ary negotiations.

Employees who qualify for the CPS/Foster
Care rate shall be compensated for all hours in
pay status including holidays and leave time
used. The CPS/Foster Care rate shall be included
in computing overtime premium.

Section P. Child and Elder Care.

The Joint Child Care Committee shall be
expanded to the Joint Child and Elder Care Com-
mittee. The Committee shall review such issues
as on-site child care programs, including parent-
ing classes, tutorial programs, etc. The Commit-
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tee shall continue to assess child care needs and
programs to address these needs, including pilot
on or near site child care. The Joint Committee
will also explore an elder care information, refer-
ral and counseling service utilizing existing state
resources. Child and elder care programs may be
implemented by mutual agreement. The Employ-
er shall be responsible for the cost of such pro-
grams unless agreed otherwise.

Section Q. Joint Employee Education,
Training and Development Fund.

A Joint Employee Education, Training and
Development Fund shall be established. The lev-
el of funding will be composed of two (2) equal
parts. Each party’s contribution will be at the level
of 1 cent per hour for all hours in pay status. The
funding will be made available effective the first
day of each fiscal year based on all hours in pay
status during the previous fiscal year. *See Letter
of Understanding

Section R. Dependent and Long Term Nursing
Care.

The parties agree to work cooperatively to
provide assistance in identifying and referring
employees and dependents to appropriate cus-
todial care facilities and to agencies for custodial
care at home.

Section S. Effective Dates.
This Article shall be effective October 1, 2008,
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unless otherwise specified. This agreement satis-
fies the parties’ obligation to bargain over Article
43, Compensation, for Fiscal Year 2008-2009,
2009-2010, and 2010-2011.
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ARTICLE 44
PRINTING OF THE AGREEMENT

The parties shall mutually proof this Agree-
ment against the Tentative Agreement ratified
by the parties prior to final printing and distribu-
tion. The Agreement shall be proofed and sent
to the printer within 30 week days of approval by
the Civil Service Commission. The Union shall
be responsible for the printing of the Agreement
and will provide, upon request, copies to the
Employer. Such copies shall be provided at cost.
The Union shall provide copies of this Agreement
to employees; the Employer shall be responsible
for providing copies of this Agreement to supervi-
sors of such employees.
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ARTICLE 45
UNION INFORMATION TO THE
EMPLOYER

The Union agrees to furnish the following
information in writing to the Employer:

1. A list of Designated Stewards and their
respective jurisdictions.

2. A list of State Officers and Regional
Directors.

3. The UAW Constitution.

4. Current Lansing and Detroit mailing
addresses and phone numbers.

Any changes or additions to the above infor-
mation shall be forwarded to the Employer by the
Union, in writing, as soon as such changes are
made.
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ARTICLE 46
NO STRIKE - NO LOCKOUT

Section A. No Strike.

The Employer and the Union recognize their
mutual responsibility to provide for uninterrupted
services. Therefore, for the duration of this Agree-
ment, neither the Union, either individually or
through its members, nor any employees covered
by this Agreement, will authorize, instigate, con-
done, or take part in any strike, work stoppage,
slowdown or other concerted interruption of oper-
ations of services by employees, and employees
will maintain the full and proper performance of
duties in the event of a strike.

When the Employer notifies the Union by
certified mail that any of the employees in these
Representation Units are engaged in any such
strike activity, the Union shall immediately inform
such employees that strikes are in violation of
this Agreement and contrary to the Civil Service
Rules.

Section B. No Lockout.

The Employer agrees that neither it, its offi-
cers, agents nor representatives, individually or
collectively, will authorize, instigate, or condone,
or take part in, any lockout.
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ARTICLE 47
EFFECT OF CIVIL SERVICE
COMMISSION RULES, REGULATIONS
AND COMPENSATION PLAN

The parties recognize that this Agreement is
subject to the Rules and Regulations of the Civil
Service Commission and the Civil Service Com-
pensation Plan. The parties therefore adopt and
incorporate herein such Rules and Regulations
(except Rules governing prohibited subjects of
bargaining) and the Compensation Plan provided
that the subject matter of such Rules, Regulations
and Compensation Plan is not covered in this
Agreement.

Except as otherwise provided in the Civil Ser-
vice Rules and Regulations, if the subject matter
of a proper subject of bargaining is addressed in
this Agreement, the provisions of this Agreement
shall govern entirely.

Except as otherwise provided in the Civil Ser-
vice Rules and Regulations, where any provision
of this Agreement is in conflict with any current
Commission Rule or Provision of the Compensa-
tion Plan regarding a proper subject of bargain-
ing, the parties will regard Commission approval
of this Agreement as an expression of policy by
the Commission that the parties are to be gov-
erned by the provisions of this Agreement.
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ARTICLE 48
SEVERABILITY

In the event that any provision of this Agree-
ment at any time after execution shall be declared
to be invalid by any court of competent jurisdic-
tion, or abrogated by law, such invalidation of
such part or portion of the Agreement shall not
invalidate the remaining portions of this Agree-
ment, it being the express intent of the parties
that all other provisions not thereby invalidated
shall remain in full force and effect. The parties
shall promptly enter into collective bargaining
negotiations for the purpose of arriving at a mutu-
ally satisfactory replacement for such invalidated
provision.
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ARTICLE 49
INTEGRITY OF THE BARGAINING UNIT

1. The Employer recognizes that the integ-
rity of the Bargaining Units is of significant con-
cern to the employees and the Union. Bargain-
ing Unit work shall, except as provided below, be
performed by Bargaining Unit employees. The
Employer shall not assign Bargaining Unit work to
employees outside of the Union Bargaining Units
except in the case of emergency, temporary work
relief or to the extent that such work is a part of
their duties as provided in the Civil Service class
specifications or to the extent that such assign-
ment is a matter of customary practice prior to
January 1, 1988. In no event shall such assign-
ments be made for the purpose of reducing or
eroding the Bargaining Units.

2. The Employer may continue to utilize such
programs as the type listed below, provided the
primary purpose of such programs shall be to
supplement ongoing activities or to provide train-
ing opportunities.

- Student Work Experience

- Patient/Employee Programs

- Seasonal Recreation Programs
- Volunteer Programs

- Prisoner/Employee Programs & etc.
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To the extent that it is available, the Employer
will provide the Union with information which
permits the Union to monitor the implementa-
tion of such programs, if not already provided.
The procedure for providing such information
shall be determined in secondary negotiations.
It is the intent that an allegation that such a pro-
gram is being used by the Employer as a substi-
tute, rather than a supplement, for ongoing State
employee activities, or causes layoffs or such pro-
grams are used to avoid the recall of Bargaining
Unit employees, shall be grievable under the pro-
visions set forth in this Agreement

3. Supervisory employees shall be permitted
to perform Bargaining Unit work to the extent
that such work is a part of their duties as provided
in the Civil Service class specification or to the
extent that such assignment is a matter of cus-
tomary practice prior to January 1, 1988, in case
of training (including demonstration of the proper
method of completing the task assigned), tempo-
rary work relief, or in the case of emergency. In
those cases where lead workers are performing
some supervisory duties, the parties agree that
such employees shall not be considered supervi-
sory for purposes of this Section.

4. Notice of Sub-Contracting.

Whenever a Department’s preliminary evalu-
ation indicates contracting personal services may
be in the best interests of the State and further
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evaluation is in order, the Union will be sent writ-
ten notification. The Union may request a meeting
with the Employer to discuss the issue.

Whenever the Employer intends to contract
out, sub-contract services or renew such con-
tracted services, the Employer shall, as early as
possible, but at least twenty (20) calendar days
prior to submitting a CS-138 form requesting Civil
Service Commission approval to make disburse-
ments for personal services, give written notice
of its intent to the Union. When a contract in
excess of $250,000 is to be submitted to the Civil
Service Commission, notice shall be provided to
the Union at least forty (40) calendar days prior to
submitting a CS-138 form requesting Civil Service
Commission approval to make disbursements for
personal services. The Employer will indicate on
the CS-138 form the date that notice of the sub-
contract was provided to the Union.

The notice shall include such matters as:

a. The nature of the work to be performed or
the service to be provided.

b. The proposed duration and cost of such
sub-contracting.

c. The rationale for such sub-contracting.

In case of preauthorized contractual services,
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letter ¢ above need not be provided, however the
Employer agrees to meet with the Union, upon
request, should the Union have questions regard-
ing the information provided.

The Employer shall, provide a written offer to
meet and confer with the Union over the impact
of the proposed decision upon the Bargaining
Units. The Union may propose alternatives to
sub-contracting. Such meeting shall occur within
ten (10) calendar days (fifteen (15) calendar days
in the case of a contract in excess of $250,000)
from the date of notice to the Union, unless the
parties mutually agree to an alternate date. The
Employer agrees to make reasonable efforts to
avoid or minimize the impact of such sub-con-
tracting on Bargaining Unit employees. Such dis-
cussions shall not serve to delay implementation
of the Employer’s decision.

If the Civil Service Standard being used is
Standard B, the Department will meet with the
Union to discuss what can be done to eliminate
the need to contract for such personal services,
including the possibility of using the Joint Train-
ing Fund for the purpose of supplying training to
Bargaining Unit employees who may be displaced
or trained for the new duties. Any recommenda-
tions resulting from the meeting will be reported
to the Local, the International, and the Office of
the State Employer.
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The Employer shall also provide the Union in
accordance with applicable law and Department of
Management and Budget purchasing procedures,
information necessary to monitor the implemen-
tation, including the request for proposal, actual
bids, the executed contract and the costs of the
contract or sub-contract. If the volume of the
information requested under this section would
place an unreasonable burden on the Employer,
the parties will meet to attempt to identify alterna-
tive mechanisms for providing such information.
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ARTICLE 50

FAMILY CARE AND SCHOOL
PARTICIPATION BENEFITS

Section A. Parental Leave.

Upon written request an employee who has
completed 1040 hours of satisfactory service shall,
after the birth of his/her child, or adoption of a child,
be granted parental leave for up to six (6) months.
Additionally, upon request and in accordance with
FMLA, an employee may be granted FMLA leave
for up to twelve (12) work weeks for the foster care
placement of a child. An employee’s entitlement to
parental leave will expire and must conclude within
twelve (12) months after the birth, adoption, or fos-
ter care placement of a child. Up to twelve (12) work
weeks of unpaid parental leave may count towards
an eligible employee’s FMLA leave entitlement. In
those instances where both spouses are covered
by this provision, such leaves may be taken either
concurrently or consecutively. The Employer may
grant an extension of such leave upon the request
of the employee, based on operational needs of the
Employer. An employee may request to use accrued
annual or personal leave to substitute for all or any
of unpaid parental leave in accordance with Article
39, Section G. The Employer shall consider requests
for annual leave immediately prior or subsequent to
parental leaves in the same manner as requests for
annual leave at other times.

312



ARTICLE 50, Section A
Except where the employee’s parental leave

is designated as a qualifying purpose under
FMLA, upon the employee’s return from leave
the Employer will reimburse the employee for the
Employer’s share of group insurance premiums for
two (2) pay periods. Intermittent or reduced work
schedules may only be taken with the Employer’s
approval where the employee requests such work
schedule under the FMLA and in accordance with
Article 13.

Section B. Family Care Leave.

1. Eligibility.

After the completion of 1040 hours of satis-
factory service an employee, upon depletion of
accrued sick leave and upon written employee
request, and in accordance with this Section, will
be granted, once during his/her employment,
an unpaid leave of absence including neces-
sary extensions for a period not to exceed three
(3) months to care for the employee’s seriously
ill or seriously injured spouse, child or parent
who is dependent on the employee for care and
support.

A leave for up to thirty (30) calendar days shall
be granted upon request. Subsequent extensions,
not to exceed sixty (60) calendar days may be
granted at the discretion of the Employer.

The Employer shall consider the medical
certification provided, its operational needs, the
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ARTICLE 50, Section B
employee’s length of service, performance record

and leave of absence history in reviewing requests.
Intermittent or reduced work schedules requested
under the FMLA may be approved upon request
and when medically necessary. An employee may
request to use accrued annual or personal leave to
substitute for all or any part of unpaid family care
leave in accordance with Article 39, Section G.

2. Request Approval.

Any request for a leave of absence under
this Section shall be submitted in writing by the
employee to the employee’s immediate supervi-
sor at least thirty (30) calendar days in advance of
the proposed commencement of the leave, except
under emergency circumstances. The request
shall specify the period of time being requested.

The request shall be accompanied by a phy-
sician’s statement which sets forth the diagno-
sis and prognosis of the aforementioned family
member and an explanation of the necessity for
the employee to provide the care.

Requests shall be answered without undue
delay and within fifteen (15) working days.

Section C. Return From Leave of Absence.

An employee’s return from an approved leave
of absence under Sections A and B of this Article
shall be governed by Article 16, Section D.
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ARTICLE 50, Section D
Section D. School and Community
Participation Leave.

1. Intent. The parties recognize the positive
role parental and other adult involvement in
school and community activities plays in promot-
ing school and community success.

The parties intend by this Section to fos-
ter employee involvement in school sponsored
activities and community programs in the State
of Michigan or the employee’s state/province of
residence.

2. Leave Credits. Permanent and limited term
employees who have completed 1040 hours of
satisfactory service shall annually receive eight
(8) hours of paid school and community participa-
tion leave to be used in accordance with normal
requirements for annual leave usage, provided,
however, that such leave may be utilized in incre-
ments of one (1) hour if requested.

Employees may use the leave to participate
in any school sponsored activity including but
not limited to, tutoring, field trips, classroom pro-
grams, school committees, including preschool
programs, assisting with athletic or music pro-
grams, theater, and school clubs and in accor-
dance with any applicable collective bargaining
agreements governing the program.
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ARTICLE 50, Section D
The leave may also be used for active par-

ticipation in any structured secular community
activity sponsored by a governmental agency,
or a non-profit community organization or agen-
cy, and not for mere attendance at community
events. Employees may use the leave to partici-
pate in community activities such as serving as a
volunteer docent for the State of Michigan muse-
um, coaching or umpiring in community spon-
sored youth athletic leagues, making deliveries
for meals on wheels, serving as a volunteer with
the American Red Cross, and work for Habitat for
Humanity.

The use of the leave is intended for active par-
ticipation in school and community programs and
not for mere attendance at such activities or for
personal athletic or recreational activities.

Employees shall be permitted to use annual
leave and other leave credits to participate in such
programs. Additionally, in accordance with this
Agreement and to the extent that operational con-
siderations permit, an employee may, with super-
visory approval, adjust his/her work schedule to
allow attendance or participation in school and
community activities while working the regular
number of work hours.

To request school and community participa-
tion leave, employees shall complete a form pro-
vided by the Employer.
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ARTICLE 50, Section D

School and community participation leave
shall be credited to employees on each October
1 and shall not carry forward beyond the fiscal

year.
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ARTICLE 51

ARTICLE 51
JOB SHARE

Current job share position vacancies shall be
filled in accordance with current Departmental
practice unless negotiated otherwise in secondary
negotiations. In addition, the issue of the estab-
lishment of formalized job share provisions shall
be a proper subject for secondary negotiations.

318



ARTICLE 52

ARTICLE 52
DRUG AND ALCOHOL TESTING

Section 1. Definitions
As used in this article:

(a) Alcohol test means a chemical or breath
test administered for the purpose of determining
the presence or absence of alcohol in a person’s
body.

(b) Drug means a controlled substance or a
controlled substance analogue listed in Schedule
1 or Schedule 2 of part 72 of the Michigan Pub-
lic Health Code, Act No. 368 of the Public Acts
of 1978, being sections 333.7201, et seq., of the
Michigan Compiled Laws, as may be amended
from time to time.

(c) Drug test means a chemical test adminis-
tered for the purpose of determining the presence
or absence of a drug or metabolites in a person’s
bodily fluids.

(d) Random selection basis means a mecha-
nism for selecting test-designated employees for
drug tests and alcohol tests that (1) results in an
equal probability that any employee from a group
of employees subject to the selection mechanism
will be selected and (2) does not give the Employer
discretion to waive the selection of any employee
selected under the mechanism.
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ARTICLE 52, Section 1
(e) Reasonable suspicion means a belief,

drawn from specific objective facts and reason-
able inferences drawn from those facts in light of
experience, that an employee is using or may have
used drugs or alcohol in violation of a departmen-
tal work rule or a Civil Service Rule or Regulation.
By way of example only, reasonable suspicion
may be based upon any of the following:

(1) Observable phenomena, such as direct
observation of drug or alcohol use or the physical
symptoms or manifestations of being impaired
by, or under the influence of, a drug or alcohol.

(2) A report of on-duty or sufficiently recent
off-duty drug or alcohol use provided by a cred-
ible source.

(3) Evidence that an individual has tampered
with a drug test or alcohol test during employ-
ment with the State of Michigan.

(4) Evidence that an employee is involved in
the use, possession, sale, solicitation, or trans-
fer of drugs or alcohol while on duty, while on
the Employer’s premises, or while operating the
Employer’s vehicle, machinery, or equipment.

(f) Rehabilitation program means an estab-

lished program to identify, assess, treat, and
resolve employee drug or alcohol abuse.
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ARTICLE 52, Section 1
(g) Test-designated employee means an

employee who occupies a test-designated
position.

(h) Test-designated position means any of the
following:

(1) A safety-sensitive position in which the
incumbent is required to possess a valid commer-
cial driver's license or to operate a commercial
motor vehicle, an emergency vehicle, or danger-
ous equipment or machinery.

(2) A position in which the incumbent pos-
sesses law enforcement powers or is required or
permitted to carry a firearm while on duty.

(3) A position in which the incumbent, on a
regular basis, provides direct health care services
to persons in the care or custody of the state or
one of its political subdivisions.

(4) A position in which the incumbent has
regular unsupervised access to and direct contact
with prisoners, probationers, or parolees.

(5) A position in which the incumbent has
unsupervised access to controlled substances.

(6) A position in which the incumbent is
responsible for handling or using hazardous or
explosive materials.

321


Katie
Typewritten Text


ARTICLE 52, Section 1
(7) Another position agreed to in secondary
negotiations.

Section 2. Prohibited Activities.
An employee shall not do any of the
following:

(a) Consume alcohol while on duty.

(b) Consume drugs while on duty, except
pursuant to a lawful prescription issued to the
employee.

(c) Report to duty or be on duty with a pro-
hibited level of alcohol or drugs present in the
employee’s bodily fluids.

(d) Refuse to submit to a required drug test or
alcohol test.

(e) Interfere with any testing procedure or
tamper with any test sample.

Section 3. Testing Employees.

The Employer may require an employee, as a
condition of continued employment, to submit to
a drug test or an alcohol test, as provided in this
article.

(a) Tests Authorized.

(1) Reasonable suspicion testing. An employ-
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ARTICLE 52, Section 3
ee shall be required to submit to a drug test or an
alcohol test if there is reasonable suspicion that
the employee has violated this article.

(2) Preappointment testing. An employee not
occupying a test-designated position shall submit
to a drug test if the employee is selected for a test-
designated position.

(3) Follow-up testing. An employee shall
submit to an unscheduled follow-up drug test
or alcohol test if, within the previous 24-month
period, the employee voluntarily disclosed drug
or alcohol problems, entered into or completed a
rehabilitation program for drug or alcohol abuse,
failed or refused a preappointment drug test, or
was disciplined for violating this rule.

(4) Random selection testing. A test-designat-
ed employee shall submit to a drug test and an
alcohol test if the employee has been selected for
testing on a random selection basis.

(5) Post-incident testing. A test-designated
employee shall submit to a drug test or an alcohol
test if there is evidence that the test-designated
employee may have caused or contributed to an
on-duty accident or incident resulting in death,
or serious personal injury requiring immediate
medical treatment, that arises out of any of the
following:
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ARTICLE 52, Section 3
(a) The operation of a motor vehicle.

(b) The discharge of a firearm.

(c) A physical altercation.

(d) The provision of direct health care
services.

(e) The handling of dangerous or hazardous
materials.

(b) Limitations on certain tests.

(1) Test selection. An employee subject to test-
ing under this rule may be required to submit only
to a drug test, only to an alcohol test, or to both
tests. However, preappointment testing shall be
limited to drug testing.

(2) Limitations on follow-up testing. The
Employer may require an employee who is sub-
ject to follow-up testing to submit to no more than
six unscheduled drug or alcohol tests within any
twelve-month period.

(3) Limitations on random selection testing.
The number of drug tests conducted in any one
year on a random selection basis shall not exceed
fifteen percent (15%) of the number of all test-
designated positions. The number of alcohol tests
conducted in any one year on a random selection
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ARTICLE 52, Section 3
basis shall not exceed fifteen percent (15%) of the
number of all test-designated positions.

(4) Limitations on reasonable suspicion test-
ing. Before an employee is subject to reason-
able suspicion testing, a trained supervisor must
document the basis for the reasonable suspicion.
In addition, an employee shall not be subject to
a reasonable suspicion test until the Employer-
designated Drug and Alcohol Testing Coordina-
tor (DATC), or the DATC’s designee, has given
express, individualized, approval to conduct the
test.

Section 4. Drug and Alcohol Testing Protocols

(a) Drug testing protocol. The Employer will
adopt the current “Mandatory Guidelines for
Federal Workplace Drug Testing Programs,” as
amended, issued by the U.S. Department of Health
and Human Services (the “HHS Drug Guidelines”)
as the protocol for drug testing under this article.

(b) Alcohol testing protocol. The Employer will
adopt the alcohol testing provisions of the current
“Procedures for Transportation Workplace Drug
and Alcohol Testing Programs,” as amended,
issued by the U.S. Department of Transportation
(the “DOT Alcohol Guidelines”) as the protocol
for alcohol testing under this article.

(c) Changes in protocol. During the term of
this agreement, the parties may agree to amend
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ARTICLE 52, Section 4

the protocols without the further approval of the
Civil Service Commission to include any final
changes to the HHS Drug Guidelines or the DOT
Alcohol Guidelines that are published in the Fed-
eral Register and become effective. If the parties
agree to adopt any such final changes, the parties
shall notify the State Personnel Director in writing
of the changes and their effective date. Any other
change in the protocols requires the approval of
the Civil Service Commission.

Section 5. Prohibited Levels of Drugs and Alcohol

(a) Prohibited Levels of Drugs. It is a viola-
tion of this article for an employee to test posi-
tive for any drug under the HHS Drug Guidelines
at the time the employee reports to duty or while
on duty. A positive test result shall constitute just
cause for the Employer to discipline the donor.

(b) Prohibited Levels of Alcohol. It is a violation
of this article for an employee to report to duty or to
be on duty with a breath alcohol concentration equal
to or greater than 0.02. A confirmatory test result
equal to or greater than 0.02 shall constitute just
cause for the Employer to discipline the employee.

Section 6. Penalties

(a) The Employer may impose discipline, up
to and including dismissal, for violation of this
article. All discipline for violation of any provision
of this article shall be subject to the provisions of
Article 9 regarding discipline.
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ARTICLE 52, Section 6
(b) An employee selected for a test-designat-
ed position shall not serve in the test-designated
position until the employee has submitted to
and passed a preappointment drug test. If the
employee fails or refuses to submit to the drug
test, interferes with a test procedure, or tampers
with a test sample, the employee shall not be
appointed, promoted, reassigned, recalled, trans-
ferred, or otherwise placed in the test-designat-
ed position. The Civil Service Commission shall
also remove the employee from all employment
lists for test-designated positions and shall dis-
qualify the employee from any test-designated
position for a period of three years. In addition,
if the employee interferes with a test procedure
or tampers with a test sample, the employee may
also be disciplined by the Employer as provided
in subsection (a). An employee’s qualification
for appointment in the classified service is a pro-
hibited subject of bargaining and any complaint
regarding action by the Civil Service Commission
shall be brought only in a Civil Service technical
appeal proceeding.

Section 7. Self-reporting

(a) Reporting. An employee who voluntarily
discloses to the Employer a problem with con-
trolled substances or alcohol shall not be disci-
plined for such disclosure. if, and only if, the prob-
lem is disclosed before the occurrence of any of
the following:
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ARTICLE 52, Section 7

(1) For reasonable suspicion testing, before
the occurrence of an event that gives rise to rea-
sonable suspicion that the employee has violated
this rule.

(2) For preappointment testing, follow-up
testing, and random selection testing, before the
employee is selected to submit to a drug test or
alcohol test.

(3) For post-incident testing, before the occur-
rence of any accident that results in post-accident
testing.

(b) Employer action. After receiving notice, the
Employer shall permit the employee an immediate
leave of absence to obtain medical treatment or to
participate in a rehabilitation program. In addition,
the Employer shall remove the employee from
the duties of a test-designated position until the
employee submits to and passes a follow-up drug
test or alcohol test. The Employer may require the
employee to submit to further follow-up testing as
a condition of continuing or returning to work.

(c) Limitation. An employee may take advan-
tage of the provisions of article 7(a) no more often
than two times while employed in the classified
service. An employee making a report is not
excused from any subsequent drug or alcohol test
or from otherwise complying in full with this arti-
cle. An employee making a report remains sub-
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ARTICLE 52, Section 7
ject to all drug and alcohol testing requirements
after making a report and may be disciplined as
the result of any subsequent drug or alcohol test,
including a follow-up test.

Section 8. Union Representation

If an employee is directed to submit to a
reasonable suspicion drug or alcohol test, the
employee may confer with an available UAW rep-
resentative in person (if available on site) or by
telephone. However, such contact shall not unrea-
sonably delay the testing process.

Section 9. Identification of Test-designated
Positions

Each appointing authority shall first nominate
classes of positions, subclasses of positions, or
individual positions to be test-designated. The
State Employer shall review the nominations and
shall designate as test-designated positions all
the classes, subclasses, or individual positions
that meet one or more of the requirements of
section 1(h) of this article. The designation by the
State Employer shall not be limited by or to the
nominations or recommendations of the Appoint-
ing Authority. The Appointing Authority shall give
written notice of designation to each test-desig-
nated employee and to the UAW at least fourteen
(14) days before implementing the testing provi-
sions of this rule.

The UAW may file a grievance contesting the
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ARTICLE 52, Section 9

designation of a particular position. However, an
employee occupying a position designated as a
test-designated position who is given notice of the
designation shall be subject to testing as provided
in this article until a final and binding determina-
tion is made that the employee is not occupying a
test-designated position.

Section 10. Coordination of Rule and Federal
Regulations

The provisions of this article are also appli-
cable to employees subject to mandatory Federal
regulations governing drug or alcohol testing.
However, in any circumstance in which (1) it is
not possible to comply with both this rule and the
Federal regulation or (2) compliance with this rule
is an obstacle to the accomplishment and execu-
tion of any requirement of the Federal regulation,
the employee shall be subject only to the provi-
sion of the Federal regulation.
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ARTICLE 53

ARTICLE 53
TERMINATION OF AGREEMENT

This Agreement shall be effective as of
January 1, 2008 and shall continue in full force
and effect until midnight, December 31, 2010.

IN WITNESS WHEREOF, the parties hereto have set their
hands:

FOR THE OFFICE OF THE
STATE EMPLOYER
M. Scott Bowen, Director
Thomas N. Hall, Chief Negotiator
Joan Bush, Department of Corrections

Frank Russell, Department of Labor &
Economic Growth

Susan King, Department of Human Services
Micheal Davis, Department of Treasury
Bari Thomas, Department of State

Renee Shilling, Department of Community
Health

Sherri Booker, Michigan Department of
Management & Budget/Department of
Information Technology
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ARTICLE 53
FOR THE UNION

Ron Gettelfinger, International Union, UAW

Jimmy Settles, Vice President, International Union, UAW

David Burtch, Assistant Director, T.O.P. Department, International
Union, UAW

Jennifer Kelly, International Representative, Research
Department, International Union, UAW

Georgi-Ann Bargamian, Legal Department, International Union,
UAW

Lynda Taylor-Lewis, T.O.P. Department, International Union,
UAW

Debi Bishop, T.O.P. Department, International Union, UAW
Grant Grace, T.O.P. Department, International Union, UAW
Synnomon Harrell, T.O.P. Department, International Union, UAW,
Social Security Department

Sarah Doyle, T.O.P. Department, International Union, UAW,
Social Security Department

Sandra Parker, President, UAW Local 6000

Ed Mitchell, Bargaining Committee Chair

Bill Clancy, Bargaining Committee Vice Chair

Gary Peterson, Bargaining Committee Secretary

Juanita Ademodi, Bargaining Committee Secretary

R. Scott Brown

Christine Ellis

Teresa Garcia-Blom

Juanita Glover

Rick Hankinson

Sharon McMullen

Ruth Mutchler

Celia Ontiveros

Gordon Ryskamp

Jim Walkowicz

Charlene Yarbrough

Bill Young, JEEEC Committee

Barb Kelly, JEEEC Committee

Caroline Ross, Local 6000 Health & Safety Representative
Cheryl Streberger, Local 6000 Benefits Representative
Travis Erby, Local 6000 EAP Representative

Alan Kilar, Financial Secretary-Treasurer

Sandra Masarik, Recording Secretary
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APPENDIX A
APPENDIX A
HUMAN SERVICES UNIT -- W-22

All employees in the following classifications
in the Human Services Unit are eligible for over-
time pay as follows:

Code: 1 -- Regular overtime payment.
2 -- Eligible for overtime payment not after
8 hours in a day, but after 40 hours in a
workweek.
3 --Ineligible for overtime payment.
4 — Eligible for overtime payment after 80
hours in a pay period.

Classification Code
Adult Foster Care Consultant P11 3
Assistance Payments Worker 8 1
Assistance Payments Worker 9 1
Assistance Payments Worker E10 1
Assistance Payments Worker 11 1
Audiology/Speech Consultant 10 3

*Audiology/Speech Consultant P11 3
Audiology/Speech Consultant 12 3
Audiologist P11 2
Blind Rehabilitation Instructor P11 1
Camp Consultant 9 1
Camp Consultant 10 1
Camp Consultant P11 3
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Classification
Camp Consultant 12

Child Day Care Consultant P11
Child Welfare Consultant P11

Civil Rights Representative 9

Civil Rights Representative10

Civil Rights Representative P11
*Civil Rights Representative 12

Civil Rights Specialist 12
*Civil Rights Specialist 13
Civil Rights Specialist 15

Clinical Nurse Specialist 10
Clinical Nurse Specialist P11
Clinical Nurse Specialist 12
Clinical Nurse Specialist 13

Clinical Social Worker 9

Clinical Social Worker 10

Clinical Social Worker P11
*Clinical Social Worker 12

Community Home Developer 9
Community Home Developer 10
Community Home Developer P11
Community Home Developer 12

Corrections Athletic Director 9
Corrections Athletic Director 10
Corrections Athletic Director P11
Corrections Athletic Director 12

Corrections Field Services Assistant 9
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APPENDIX A

Classification Code
Corrections Field Services Assistant E10 1

Corrections Program Coordinator 9
Corrections Program Coordinator 10
Corrections Program Coordinator P11
Corrections Program Coordinator 12

_

Dentist P15
*Dentist 16

w w

Developmental Disabilities Programmer 9
*Developmental Disabilities Programmer 10
*Developmental Disabilities Programmer P11
*Developmental Disabilities Programmer 12

_ =

Dietitian/Nutritionist 9
Dietitian/Nutritionist 10
*Dietitian/Nutritionist P11
*Dietitian/Nutritionist 12

_

Disability Examiner 9
*Disability Examiner 10
*Disability Examiner P11
*Disability Examiner 12

_

w

Education Consultant 12
*Education Consultant P13
*Education Consultant 14 3

w

Education Field Services Consultant 12 3
Education Field Services Consultant P13 3
*Education Field Services Consultant 14 3

Education Guidance Consultant 12 3
Education Guidance Consultant P13 3
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Classification

Education Research Consultant 12

*Education Research Consultant P13

Education Research Consultant 14

Education Specialist 9
Education Specialist 10
Education Specialist P11
Education Specialist 12

Employee Services Counselor VI
Employment Counselor 9
Employment Counselor 10

Employment Counselor P11

Family Independence Specialist 9
Family Independence Specialist 10

Family Independence Specialist P11

Forensic Psychologist 9
Forensic Psychologist 11
Forensic Psychologist 12

Genetics Consultant 10
Genetics Consultant P11
Genetics Consultant 12

Health Care Surveyor 9
Health Care Surveyor 10
Health Care Surveyor P11

Higher Education Consultant 12
Higher Education Consultant P13
*Higher Education Consultant 14

Historian 9
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Classification Code
Historian 10 3
Historian P11 3

*Historian 12 3
History Specialist 9 2
History Specialist 10 3
History Specialist P11 3
History Specialist 12 3
Institution Chaplain 9 1
Institution Chaplain 10 1
Institution Chaplain P11 1
Institution Chaplain 12 1
Job Start Worker 8 1
Job Start Worker 9 1
Job Start Worker E10 1
Librarian 9 1
Librarian 10 1
Librarian P11 1

*Librarian 12 3
Mental Health Social Worker 9 2
Mental Health Social Worker 10 2
Mental Health Social Worker P11 2
Mental Health Social Worker 12 2
Migrant Program Worker 8 1
Migrant Program Worker 9 1
Migrant Program Worker E10 1
Music Therapist 9 1
Music Therapist 10 1
Music Therapist P11 1
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Classification
Nurse Consultant 10
Nurse Consultant P11
Nurse Consultant 12
*Nurse Consultant 13

Nutrition Consultant 10

Nutrition Consultant P11
*Nutrition Consultant 12

Nutrition Consultant 13

Occupational Therapist 9

Occupational Therapist 10

Occupational Therapist P11
*Qccupational Therapist 12

Park Interpreter 9
Park Interpreter 10
Park Interpreter P11
Park Interpreter 12

Parole/Probation Officer 9
Parole/Probation Officer 10
Parole/Probation Officer P11
Parole/Probation Officer 12

Physical Therapist 9

Physical Therapist 10

Physical Therapist P11
*Physical Therapist 12

Physician 16
Physician P17
Physician 18

Physician Assistant 9
Physician Assistant 10
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Classification Code
Physician Assistant P11 1
Physician Assistant 12 3
Physician Assistant 13 3
Prison Counselor 9 1
Prison Counselor 10 1
Prison Counselor P11 1
Professional Trainee 9 1
Psychiatric Resident 11 3
Psychiatrist Resident Intern | 3
Psychiatrist P17 3
Psychiatrist 18 3
Psychologist 9 1
Psychologist 10 3

*Psychologist P11 3
*Psychologist 12 3
Public Health Consultant 9 2
Public Health Consultant 10 3
Public Health Consultant P11 3
*Public Health Consultant 12 3
*Public Health Consultant 13 3
Recreational Therapist 9 1
Recreational Therapist 10 1
Recreational Therapist P11 1
Recreational Therapist 12 1
Registered Nurse P11 1
*Registered Nurse 12 1
*Registered Nurse 13 1
*Registered Nurse 14 1
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Classification
Rehabilitation Counselor 9
Rehabilitation Counselor 10
Rehabilitation Counselor P11
Rehabilitation Counselor 12

*Rehabilitation Consultant P11
Rehabilitation Consultant 12
*Rehabilitation Consultant 13

Rehabilitation Services Coordinator 9
Rehabilitation Services Coordinator 10
Rehabilitation Services Coordinator P11

*Resources Program Analyst 9
*Resources Program Analyst 10
*Resources Program Analyst P11
*Resources Program Analyst 12

Rights Representative Trainee 9
Rights Representative 9

Rights Representative 10
Rights Representative P11
Rights Representative 12

*Rights Specialist 12

*Rights Specialist 13

*Rights Spl 14
Rights Spl 15

School District Consultant 12
School District Consultant P13
*School District Consultant 14

School Psychologist 9
School Psychologist 10
School Psychologist P11
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APPENDIX A

Classification Code
School Teacher P11 3
Social Services Licensing Consultant VIl 3
Social Services Specialist 9 2
Social Services Specialist 10 2
Social Services Specialist P11 2
Social Services Specialist 12 2
Social Work Specialist 9 2
Social Work Specialist 10 2
Social Work Specialist P11 2
Social Work Specialist 12 3
Social Work Specialist 13 3
Social Work Trainee IV 2
Special Education Consultant 12 3
Special Education Consultant P13 3

*Special Education Consultant 14 3

Special Education Substitute Teacher P11 3

Special Education Teacher P11 3
Speech - Language Pathologist 9 1
Speech - Language Pathologist 10 1
Speech - Language Pathologist P11 1
Speech - Language Pathologist 12 1
**State Transitional Professional 9
**State Worker 4
Trades Instructor P11 3
*Trades Instructor 12 3
Vision Consultant 10 3
Vision Consultant P11 3

341



APPENDIX A

Classification Code
Vision Consultant 12 3
Vocational Education Consultant 12 3

*Vocational Education Consultant P13 3
Vocational Education Consultant 14 3

Vocational Rehabilitation Representative 12 3

Welfare Services Specialist 9 2
Welfare Services Specialist 10 2
Welfare Services Specialist P11 2
Welfare Services Spl VI 3
Welfare Services Specialist 12 2

Corrections Chaplain 11 3
*Corrections Executive 11 FROZEN 3
Economic Oppt Executive 13 3
Human Resources Rep 10 1

Medical Social Work Consultant 12 FROZEN 3
Speech Therapist 10 FROZEN 1
Training School Counselor 11 FROZEN 3

*Welfare Services Administrator 12 3
*Welfare Services Administrator 13 3

* Some employees in these classes may
be included and others excluded (and as-
signed on a different, excluded unit code) de-
pending on specific duties of the position.

** Positions are assigned to the Unit and are eligible
for overtime based upon their potential class series.

342



APPENDIX B

APPENDIX B
ADMINISTRATIVE SUPPORT UNIT --
W-41

All of the following classifications in the
Administrative Support Unit are entitled to over-
time pay (all Code 1).

Classification
*Accounting Assistant 5
*Accounting Assistant 6
*Accounting Assistant E7
*Accounting Assistant 8

*Accounting Technician 7
*Accounting Technician 8
*Accounting Technician E9
*Accounting Technician 10

Bookkeeper 5
Bookkeeper 6
*Bookkeeper E7
*Bookkeeper 8

*Calculations Assistant 5
*Calculations Assistant 6
*Calculations Assistant E7
*Calculations Assistant 8

*Communications Assistant 5

*Communications Assistant 6

*Communications Assistant E7

*Communications Assistant 8
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Classification
Computer Operator 7
Computer Operator 8
*Computer Operator E9
*Computer Operator 10

*Data Coding Operator 5

*Data Coding Operator 6

*Data Coding Operator E7
Data Coding Operator 8

Data Processing Assistant 6
Data Processing Assistant E7
Data Processing Assistant 8

Department of State Aide 6
Department of State Aide 7
Department of State Aide E8

*Departmental Technician 7
*Departmental Technician 8
*Departmental Technician E9

*Departmental Technician 10

Emergency Dispatcher 7
Emergency Dispatcher E8

Engineering Support Assistant E8 FROZEN
Engineering Support Assistant 9 FROZEN

*Executive Secretary E10
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Classification
*General Office Assistant 5
*General Office Assistant 6
*General Office Assistant E7
*General Office Assistant 8

Hearings Reporter 10
*Hearings Reporter E11

Hearings Reporter Supervisor VI

*Information Technology Technician 7
*Information Technology Technician 8
*Information Technology Technician E9
*Information Technology Technician 10

Legal Secretary 7
*Legal Secretary E8
*Legal Secretary 9
*Legal Secretary 10

Library Assistant 8
Library Assistant 9
Library Assistant E10
Library Assistant 11

Medical Benefits Reviewer 5
Medical Benefits Reviewer 6
Medical Benefits Reviewer E7
Medical Benefits Reviewer 8

Medical Record Coder 8
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Classification

*Medical Records Examiner 8
*Medical Records Examiner 9
*Medical Records Examiner E10

Microcomputer Support Technician 7
Microcomputer Support Technician 8
Microcomputer Support Technician E9
Microcomputer Support Technician 10

*Personnel Management Assistant 7
*Personnel Management Assistant E8
*Personnel Management Assistant 9

Procurement Technician 7
Procurement Technician 8
Procurement Technician E9
Procurement Technician 10

Professional Trainee 9

*Secretary 7
*Secretary E8
*Secretary 9
*Secretary 10

Short Term Worker |

State Services Assistant E7
State Services Assistant 8

State Worker 4
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Statistical Technician 8
Statistical Technician 9
Statistical Technician E10

Stenographer 5
Stenographer 6
*Stenographer E7
Stenographer 8

*Typist b

*Typist 6

*Typist E7

*Typist 8
Word Processing Assistant 5

*Word Processing Assistant 6

*Word Processing Assistant E7

*Word Processing Assistant 8
Workers Comp Assistant E8
Account Executive 07 FROZEN
Computer Operator 08 FROZEN

Data Machines Operator 07

Data Processing Aide 07 FROZEN
Data Processing Aide 08
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Departmental Executive 07 FROZEN

Departmental Executive 08

Secretary 07

Statistical Tech 07

Stenographer Clerk 05 FROZEN

Video Data Term Operator 06 FROZEN

*Some employees in these classes may be

included and others excluded (and assigned a dif-

ferent, excluded unit code) depending on specific
duties of the position.
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APPENDIX C AND D
APPENDICES C AND D

Appendices C and D from the previous Agree-
ment have been deleted. Lettering of the Appen-
dices remain unchanged for purposes of consis-
tency.
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Form A63-65 REPRESENTATION SERVICE FEE
1/89 AUTHORIZATION FOR CHECK-OFF OF

REPRESENTATION SERVICE FEE
TO LOCAL 6000

| hereby assign to UAW Local Union 6000 and the International Union,
UAW (hereinafter Union), from any income earned or to be earned by me or a
regular supplemental unemployment benefit payable under its supplemental
unemployment benefit plan (or similar plan where applicable) as your em-
ployee (in my present or in any future employment by you), such sums as the
Financial Officer of said Local Union 6000 may certify as due and owing from
me as a representation service fee. | authorize and direct you to deduct such
amounts from my pay and to remit same to the Local Union at such times
and in such manner as may be agreed upon between you and the Union at
any time while this authorization is in effect.

This assignment, authorization and direction shall be irrevocable from
the date of delivery hereof to you, or until the termination of the collective
bargaining agreement between the Employer and the Union which is in force
at the time of delivery of this authorization; and | agree and direct that this
assignment, authorization and direction shall be automatically renewed, and
shall be irrevocable for the term of the current collective bargaining agree-
ment and for the period of each succeeding applicable agreement between
the Employer and the Union, unless written notice is given by me to the
Employer and the Union, in accordance with the applicable terms of the col-
lective bargaining agreement between the Employer and the Union.

| hereby revoke any prior authorization for check-off dues or represen-
tation service fees that | may have executed on behalf of any other labor
organization.

Contributions or gifts to the UAW are not deductible as charitable
contributions for Federal Income Tax purposes.

(Signature of Employee) (Address of Employee)

(Print name of employee) (City, State, Zip Code)

(Date of Signing)  (Bargaining Unit) (Department Name and Code)

(Work Site Address) (Hire Date)
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REPRESENTATION SERVICE FEE
AUTHORIZATION FOR CHECK-OFF OF
REPRESENTATION SERVICE FEE

| hereby assign to UAW Local Union 6000 and the International Union,
UAW (hereinafter Union), from any income earned or to be earned by me or a
regular supplemental unemployment benefit payable under its supplemental
unemployment benefit plan (or similar plan where applicable) as your em-
ployee (in my present or in any future employment by you), such sums as the
Financial Officer of said Local Union 6000 may certify as due and owing from
me as a representation service fee. | authorize and direct you to deduct such
amounts from my pay and to remit same to the Local Union at such times and
in such manner as may be agreed upon between you and the Union at any
time while this authorization is in effect.

This assignment, authorization and direction shall be irrevocable from
the date of delivery hereof to you, or until the termination of the collective
bargaining agreement between the Employer and the Union which is in force
at the time of delivery of this authorization; and | agree and direct that this
assignment, authorization and direction shall be automatically renewed, and
shall be irrevocable for the term of the current collective bargaining agree-
ment and for the period of each succeeding applicable agreement between
the Employer and the Union, unless written notice is given by me to the Em-
ployer and the Union, in accordance with the applicable terms of the collec-
tive bargaining agreement between the Employer and the Union.

| hereby revoke any prior authorization for check-off dues or represen-
tation service fees that | may have executed on behalf of any other labor
organization.

Contributions or gifts to the UAW are not deductible as charitable con-
tributions for Federal Income Tax purposes.

(Signature of Employee) (Address of Employee)
(Print name of employee) (City, State, Zip Code)
(Date of Signing) (Unit) (Work Location) (Department)

Social Security No.

msu 1OIOI-CI0O-CJO0C00 ewor

351



APPENDIX F

‘pa1a)dwiod 821AIBS JO SINOY QZ/ [un uoiiesedas 1e paniwlad Jou SIpald pasnun Joj wuawhed '€
“Jeak Jepuajed awes uiyim allyal pue uoneledas
uodn paJolsal aq Aew 1paId pasnun ‘1anamoy ‘Jeak Jepusjed Aue ul paupald ag Aew aAea| [enuue [eniul Sinoy 9T UBY) alow 10N 2
‘9sn arelpawiwi oy a|qejrene sijueld emu; ‘T 310N
9|q16113 10N uonisod 01 jJuswiulodde uodn sinoy 9T 1paID aABa7 [enuuy [eniu)
(4334vD-NON)
AdVHOdNTL NY3L A3LINIT/LNINVINGS 1143N34
arep uoiresidxa Jloads e sey pue sinoy 0z/ Ueyl Ssa| I1se| 0] pajoadxa sijuawiuioddy - (J9ased-uoN) Arelodwa] ‘g
arep uonelidxa o19ads e sey juawiuioddy - wia paywi] g
A@uuyapul 1se| 0) pajoadxa siuswiuloddy - Jusuewssad T suoniuyaqg

uoneing uswiuloddy
1dVHO ALITIGIOIN3 S1I43N3g 33A0TdINT

4 XIAN3ddV

352



APPENDIX F

‘(sniels Aed ul sinoy 08 Jo uonajdwod Jaye paniwiad si juswAed

pue asn ‘Ipaid uaym ‘foAe| WoJy uinal Jo Juswarelsuial uodn 1daoxa) parsjdwod sinoy gz/ [hun paniwiad jou uswAed pue ‘asn ‘upaid 310N

a(q1B1|3 10N 8aAeaT [ENUUY ‘6€ BJIIY ‘S|qeL 89S

sInoy 08 uey) ssa|
snyeis Aed ul Ji Junowre pajes-oid e 1o snyels Aed ul
9|q16113 10N SINOY 08 Yoea 10} 8AB3| [enuue sinoy /' Ipaid

sinoy g uey) ssa| snyels

Aed ui J1 ;unowre pajel-oid e 1o snyers Aed
3|q1613 10N Ul SInoy Q8 Ydea 10} 9Ae3| [enuue sinoy i 1pald

(4334vD-NON)

30IMIBS
SNONUNUOI JO 810W JO SINOY 0% 0T

sinoy Q0t'0T ueyl SS9 Ing ‘aoIAIes
SNONUUOI JO 3low 10 Sinoy 080‘2

paje|dwoo adinles
snonuRuUod SINoY 080z Ueyl Ssa

AdVHOdNTL NH3L A3 LINIT/LNINVYINGSC

v

aARaT [enuuy

1143N3d

353



APPENDIX F

31113 10N 221M9s AI0joR)SheS Jo sInoy 080‘Z 10 Ov0'T palinbal jo uonsjdwod uodn

‘pauses
Ajlsnoinald sypaid asn jou Aew wswiuiodde (Jaared-uou) Areiodwsal e Ag suinjal oym sakoldwa uy ¢

‘Juswiainal Ag sem uoneredas Ji 1daoxs quawijulodde jusuewlad
Ag sreak aaiyy uiyum suinial oym aakojdwa jusuewlad pajeredas e 0] paloisal SHIpald pashun 'S

*(08/T/0T Joye pue uo paiy saakojdws
1o} 1daoxa) Ajuo yreap Jo juawsainal uodn ‘arel Jenbal Jo 950G Je SHUpald pasnun Joj JuswAhed 4

"pouiad Aed 1xau paniwiad asn pue 1paId T

sinoy 08 uey ssa| snyels Aed ul Ji Junowre pajel-oid e
916113 10N 1o snjels Aed ul sinoy 08 Yoea 10} aAea| YIIS JO SInoy 1 JIpaid

(4334VO-NON) AYVHOdINAL NF3L A3 LINI/ININVYINYTC

asealou| dois

‘310N

anea YIS

1143IN39

354



APPENDIX F

8|q1b13 10N

/016113 10N

a(q1b13 10N

(4334VO-NON) AMVHOdNTL

"T 1990190 Ag pa1e|dwiod 821A18S SNONURUOI AjJUaiind Jo sinoy 00y'0T Alaabuo

‘(uonaoe DS Aq paguasald poliad Areuoneqoid Jabuoj e yoiym Joj sasse|d 10} 1daax3)
‘palajdwod 891nias pred Al101oeSsiies Jo SInoy 0802 YdIym ul poliad iom Apj@am-ig J0 pua e pajuels :SNLVLIS

(€ 8oy
993) a|qeoyidde yi
‘spouiad Aed g snoinaid

uoseas J1o} snyeis Aed ‘uonisod 01
Buunp Aed ul sinoy abelane paubisse abejuadlad Red
AepijoH |In4 01 uoiodoud ul Keq 0 uoiodoud ur Aed AepljoH |In4
IVYNOSY3S ¥*1'd ATdNOH %-3NIL-1dVd JNIL-TTN skepijoH pred
NY3L A3LINI/LNINVYINGSd 1143IN349

355



‘s)ijauaq [ejuaq Joy a|qibia aq 01 yeak Jad JuswAojdwa Jo syluow ybis 1Sea| 1e aney isnw saskoljdwa euoseas

‘pouiad Aed
pJiyr 3y} Jaye sasead Jjauaq [euaq Joj Aiqibie ‘spouad Aed aannaasuod om Joj jjoihed syl uo uaag Jou aney saako|dwa [euoseas pue S|d Uaym
uswiuiodde jo uondaoxay

a1ep Buimo||o} sAep
1spusjed 09 ulyum
[lo4ud 01 9|q161|3

s|abi3

8|qiB13 10N

8|q1613 10N

9|qIbl[3 10N

3|q16113 10N

APPENDIX F

a|qibn3
[eluaq se swes
«dL17 Se swes

awin-||ny
Bunyiom i 81q16113

awin-|Iny
4O aJoW 10 %Y
Buixiom Ji a|a16i3

a[q1b13

IVNOSVY3S

(4339VD-NON) AYVHOdNIL

juswiuiodde jo ayep Buimojoy sAep 09 ulyum jjo1ua 03 a|qibig

alqibn3
aJI7 se awes

+alI7 se awes

9JI7 Se awes
awin-|In}

JO 3JoW 10 %0F
Buniiom 41 81qib13

a(qib13

+1'd ATdNOH

8|qib13
aJI7 se awes

9yl se awes

aJI7 se awes

awn-||nj jo
aloW 10 %0t

a|qiby3

%-3INIL-1H9Vd

NY3L A3 LINITT/LNINVINY S

a|qibi3

8|qib13

a|qib13

||qibla

a|qibi3

JAIL-TTNS

uoiresuadwo)
pauajeq

yreaqg Aing
[eluapIooy

UOISIA '3
feuaq ‘a

Aigesia
wia]-buoq D

ajn'd

yieaH v

LaoueINSu|
palosuods-arels

1143N34d

356



APPENDIX G

P3I3A0J JON

1eak Jepuafed Jad auo ‘9,00T-palenod

Buiusalas (vSd) uabiuy ouoads areisold

PaJan0d 10N

%00T paJ1ar0d

wrex3 Adoasopiowdis a|qixald

PalaA09d JON

T1eak repusjed Jad auo ‘9400T-Palen0)

BuIUaaIos poojg JN2a0 [ede

P3I3A0J JON

%00T palaro)

S Je asoy}
10} palanod Buiuaaios J smiredaH ‘loys
nj} fenuuy - (wip abe ou) suoreziunuwiwj

pai1an0) 10N

GT ybnoay) v abe “reak 1ad NSIA T-
¢ ybnouy z abe ‘reak Jad SusIA z-
1 abe ybnouy reak Jad susiA 9-
%00T-PaJan0)

81ed pIyd pue Ageg-|em

paisno) 10N

1eak Jepuajes Jad auo ‘0400T-palanod

Ajuo
s921M8s Aloyeloge|-Buiuaalns esws ded

palano) 10N Teak repuajed Jad auo ‘9,00T-palanod wex3 [ea16oj0aufo fenuuy
sainpadold

Q| 1988S pue 93 ‘Ael-X 1582

paJano) 10N Ieak repuafes Jad auo ‘900T-palanod SapN|oul — Wex3 adueulUIR UleaH

uosiad Jad JeaA tepusfed 1ad 00G‘ T$ 01 paUWI] — SBJIAISS dAIIUBASIC

310M18N-40-1INO

YJoMIaN-U|

(Odd) ue|d YijeaH a1e1s

1dVHO 1I43aN39 Odd — NV'1d HL1V3H 31V1S

O XIAN3ddV

357



APPENDIX G

Kressadau Ajealpaw
3 1SNW ‘a|qnonpap Jale %406 — PaIaA0D

Ked-00 GT$ - paiano)d

SuoNE)NSU0D 8910

Kressadau Ajeaipaw
30 ISnw ‘a|qronpap Jaue %06 — PaIaN0D

9|qnonpap Jaye %00T — Palenod

SIISIA 8WOH pue Juanedino

Kressadau Ajfealpaw
aq Isnw ‘a|qnonpap Jalje 9406 — PaISA0D

Ked-00 GT$ - pa1eno)

SUSIA 3340

S80IAI18S 82110 UeIdisAud

9]q19NPap ISl 9406-PaIan0D

oT
8By yBnoJy) UaIPIIYD J0] 9%00T PaIen0D

(9002 T
"UB( 9A98J§3) SUONBZIUNWL| POOYPIIYD

sieak QT Aiana auo

0G abe 1e Buiuuibag

9]0119Npap Jalye 9406-PaIA0D

%00T paiaro)

(9002
‘T "uer aAnday3) wex3 Adoasouojo)

suonoLsal abe ou ‘reak repuaped Jad auQ

9|qIIoNPap Jale 9406-paleno

%00T paiaro)

arey
w4 prepuels oy dn endiq sienod w4
plepueis Joj} Bulusaios Aydesfowwep

Aydeibowwepn

LINIT WNINIXVYIA OL 123rdNS LON S3JINGAS JAILNIATH

»410M18N-J0-1NO _

MJoMIaN-U|

(Odd) ue|d YijesH a1e1s

358



APPENDIX G

BIIMPIN 8SINN pauiia) e Aq papinoid Kianijap sapnjoul

3q19NPap Jae 9406 — PAIaA) |

3119Npap Jo}e 94007 — PaIaA0)

are) fssinN pue Aanigg

3JIMPI 8SINN pauia) e Aq papiroid aied sapnjoul

91019NPap Jae 9406 — PAIaA] |

a|q1onpap Jaye %007 — PaJano)d

ale) [e1eN-1sod pue [ereN-ald

ueldisAyd e Aq papinoid saoiniag Auiajep

31qnoNpap Jalje 9406 — PaJeA0D

31019Npap JoYe 94007 — PaIan0)

Kdeiay uoneipey

9q19NPap Jae 9406 — PAIA0D

3|91oNpap Jaye %00T — PaI3Aa]

skel-x pue sisa] ansoubeiq

8[q1NPap Jalfe 406 — PaIAA0D

3]011oNpap Jalje 00T — PaJan0)

sisa] ABojoyred pue Aiojesoge

S82IAI9S o1Isoubelq

3|q1oNnpap Jaye %00T PaI1sA0d

9]q11npap Jalje %4007 Paloanod

Kin[ui pue ssaujji Jo} Aressadau
Alleaipawl — S82IAIBS dIURINQUY

Kinlui rejuapiooe
10 ssauj|l eaipaw Aouabiawsa 1o} ‘papwipe
jou j1 Aedoa OGS e Ja)e ‘9,00T pPalano)

Ainlur reyuapiooe
10 ssauj|i [eaipaw Aouabiawsa o} ‘papiwipe
jou Ji Aedod 0G¢ e Jaye ‘0400T Palano)

a|nJ uosiad juapnid ‘sisoubelp
panoidde-wooy Aouablaw3 [endsoH

ale) [edIpa|\ Aouabiaw3g

»10M18N-J0-1NO _

MJoMIaN-U|

(Odd) ue|d YijeaH a1e1s

359



APPENDIX G

3qnoNpap Jalje 9406 — PaJeA0d 31q11onpap Jalje 94007 — PaJeA0)

uonezijua)s Arejunjo

3qnIoNpap Jalje 9406 — PaJBAD a|q1onpap Jaye 9,00T — PaJano)d

S80IAI9S [ealBIns pajejas sapnjoul—A1abing

S90IAI9S |e216INg

SHSIA panwiun

3[q19NPap JAljE 94007 — Palono] | 9]q119NPap JAYE 94007 — PaIOA0D

ale) U)jeaH aWoH

ajess aup Aq Alirenuue pajsnipe si yaiym "xew Jejjop Swiaj| dY 0} pajwI

%00T — paiano) | %00T — paianod

are) 301dsoH

Jswauyuod Jad skep 0gL

9[G119NPap JAJE 9406 — PAIAA0D | 9]0119NPap JBYE 94007 — PaIOA0D

a1ed BuisinN pajIns

a1e) [endsoH 01 SaAleUIa) Y
3|qnaNpap Jale %06 — Palano) 3|qnoNPap Jale 9400T — PaIaA0) Adesagioway)
3|q1oNPap JAE %06 — Palan0) 3|qnoNpap Jale 9400T — PaIBA0) suone)nsuo) juanedu

skeq panwiun
alqnonpap Jale 9406 — PaIano)

sheq panwiun
3|qBINPap Jaye %00T — PaIA0D

abel0iS poojg pue ‘saiddns pue sadinleS
[endsoH ‘are) Buisin [elauas ‘are)d
ueiaIsAyd Juaiedu] ‘wWooy areAld-IWas

ale)d [el1dsoH

XI0MISN-JO-INO _ YI0MIBN-U|

(Odd) ue|d YijeaH a1e1s

360



APPENDIX G

Auo Aouspuadap [eaiwaya
1eakj00G'E$ IWIT SeYel SIOMIBU JO 950G

Kjuo Kouapuadap [edlwayd
129005 'E$ IWIT ‘SoTel YIOMIBU JO %06

asnay [eaIway % [0yl 1uaeding

950G 8SNOH AemyeH

‘0ljel T: 18 Juswieal| uaiedinQ sAaIsuau|

‘Tensaul Aep 09 yum ‘reak Jepuayed
Jad suoissiwpe Aep-gz oM Jo 9505

9%00T 8SNoH AemyjeH

‘0ljed T:Z Je Juswieal] uanedinQ ansuau|

‘Tensalul Aep 09 Yum ‘Teak Jepusjed
Jad suoissiwpe Aep-8z oM JO %00T

ale) asnqy [ealay) 7 [0yoay Jusnedu

Sajel }10MaU JO 9605

S9Jel YI0MI3U JO %06

aIeD i[eeH [elusi Juaieding

Teak 1ad shep G9g 01 ‘%05

olel T:z e uoneziendsoH
Keq fenred 1eaf Jad skep Gog 01 %00T

Uy[eaH [eluspy uairedu

10B11U02 NSGDg-UoU J18pun pPalan0)d — SNy 82URISONS pue aled YijesH |elusiy

|qnaNpap Jaye %06 — PaIsn0d

31119Npap J9Ye 94007 — PaIan0)

uS pue eauio) ‘Aaupry

9]q1oNpap Jalfe 9406 — PAIAA0D

a|quonpap Jalye %400 — PaJeno

sai/dde eua1d oy198ds — yd1 8y}
yBnoJy} pareuIPIond UBYM — MOLIRN Buog

adf ue(dsuen Jad wnwixew u

wtgordn

Kjuo sanjioe} pajeubisap
ul - 3|q1IoNPap Jale 9600T — PBIBA0D

Kjuo sanjioey pajeulisap
ul - 8|qhonpap Jaye %00T ~ PaIaA0)

d L 8y} ybnoiys pareulpiood
uaym — Ajuo sanijioey pareubisap
ur — syuedsues] uefiQ pauads

sjue|dsueu] uebiQ uewnH

XI0MISN-JO-INO

MJoMIaN-U|

(Odd) ue|d YijesH a1e1s

361



APPENDIX G

9]q119Npap JalJe 9406 — PRIAN0D

9]q119npap JoYe 9406 — PAIAN0D

BuisinN Aing areaud

sabrey) panoiddy JO %08 palanod

%00T paianod

saouelddy anoyuQ pue anayisoid

safrey) panoiddy JO %08 palanod

%00T PaIdan0)

swdinb3 [eaipay ajqeIng

1e3 A Jepualed Jad Si

1A 06 10 WNWIXeWw pauiquiod e oj dn

9|qIINPap Jale 9406 — PaJen0D

91q1oNpap Jaye 9400T — Paiano)

AdeJay reuonednado pue
yosads sapnjoxa — 8210 S,UeIdIsAud -

3|91oNpap Jaye %00T — PaI13A0]

2|91Npap J3ye %00T — PaISA0Y

JUID pue Ajide -

Adeiay] reuomednaoo
pue yoaads ‘[ealshyd anedino

Teak repu

a[ed Jad sysiA 'z 01 dn

3|91oNpap Jaye 9,06 — P3I3A0D

Kedod GT$ — palano)

uonejndiueyy feuids anoeidoay)

8q11onpap Jaye 9606 — PaJano)

8|q1onpap Jae 9007 — PaIano)

1uawWIeal) wool Kouabiawa
[eniul Ja)e Juswyeal) salqey

9]0119Npap JOYe 9406 — PAIAA0D

9]0119NPap JAE 94007 — PaIA0D

Adeisay] pue Bunsa] ABia|y

S9JIAISS 19Yl10

310M18N-10-1INO |

M10MIaN-U|

(Odd) ueld yiesH 81e1s

362



APPENDIX G

("ymo1b 01 anp uaJp|IYd 0} PaIaA0d SBIm feuonippy) "00ES 10
JUBWIaSINGIIS) WNWIXeWw awnay| e Joj a|qibia ‘suonipuod [eaipaw Bunaaw uodn

saAisaype ‘pues Bim ‘Bip

"uonanpaJ 1yBlam ‘[edlpaLu-uou 1o}

00E$ JO JUBWISSINGWIB) WNWIXew awnayy e 1o} a|qibia ‘suonipuod Bunsaw uodn 1auag sso71ybiap
(Arenuue sysia oz Ardnuue sysia 0z 0Q/aw ® Jo uoisiniadns ay)
01 dn) 8|qnonpap Jale %06 — PaIaA0D 0} dn) 8gnonpap Jaye %06 — PaIan0Dd Jlapun —Wauag Adesayl aimoundnoy

JW SPJepUBIS JI SLUOW 9g Uiyl Juanbaly aJow ‘SHSIA 391440 ST

weibold are) BulesH

10B1U0I NSFDE-UOU Japun paisno) 7 19B1JU02 NSFDE-UOU J3pUN PaIsn0)

sbnig uonduasaid

S92IAI3S 1810

410M1aN-JO-1NO 4 NI0OMIaN-U|

(Odd) ueld yiresH a1e1s

363



APPENDIX G

S0IAI3S [ENPIAIPUI 10}
9A0CR PAJOU SB PUR SBIIAISS PBISA0 |2 10} JaquiaLl Jad swnay uolji §$

swnwixep Jejog

Awrey Jad 000'v$ Hequisw Jad 000°2$

Awey sad 000'z$ aquisw Jad 000‘T$

wnwixew 19x420d-jo-1no pyemo) Aidde
10U op sAed-02 Buisinu Anp areaud
pue S/HIN — sAed-09 wadiad -
wnwixew 18x20d-}0-1n0 premo}

3uUoN VN Adde 10u 0q — sAed-09 rejjoq paxi -
SwinWIXe( Jejjoq [enuuy

[9A89] YIOMIBU-UI B} Je PaIan0d

3Je }I0M}aU B INOYNIM SIS

Buisinu Ainp - 9|qnanpap psemoy Ajdde 1ou op

960G 18 YS/HIN 'S89IAI8S 1SOW 0} 90T

ajenud pue Juaiedino YS/HIN 10} %0T

anoeidoaiyd
‘SUOITRYNSUOI/SHISIA BIIYO 10} GT$

sked-09 YS/HIN — SAed-0D 1uadlad -
|qnonpap premol

Adde 10u 0q — sAed-09 Iejjoq paxi -
sked-0)

Ajiwrey Jad 00z'T$ aquisw Jad 009$

Ajiwrey Jad 009$ 1aquisw Jad 00ES

2|qranpaq

swinwixep Jejjoq pue sAed-0) ‘s|qnonpag

}10M18N-J0-1INO

MJOoMIBN-U|

(Odd) ue|d yiesH a1e1s

364



APPENDIX H

APPENDIX H

MINIMUM HMO BENEFITS*

Description of Benefits
Services in the Hospital

Number of days of care

Semi-Private Room and Intensive Care
Miscellaneous Hospital Services
Surgery and all related surgical services
Anesthesia

Laboratory tests and x-rays
Medicines and drugs

Emergency Medical Care
Physician Services
Hospital Emergency
Room Services
- At participating hospitals
- Other hospitals in plan service area
- Other hospitals outside
plan service area
Ambulance Service

Physician Services
Routine Office Visits
Consulting Specialist Care
When Necessary
Periodic Physical Examinations
Dermatology Services
Allergy Services

Maternity Service
Prenatal and Postnatal Care

365

Unlimited
Covered
Covered
Covered
Covered
Covered
Covered

Covered

$50.00 co-pay
Covered
Covered

Covered
Covered
$10.00 co-pay
Covered
Covered
Covered

Covered

Covered



APPENDIX H

Delivery in Hospital Covered

Well-Baby Care in Hospital Covered

Home Delivery Not Covered
Prescriptions

Prescription Drugs Covered with

$5.00/$10.00 co-pay

Birth Control Pills Covered with

$5.00/$10.00 co-pay

Diagnostic and Therapeutic Procedures

Laboratory Tests Covered
Radiation Therapy Covered
Diagnostic X-Rays Covered

Preventive Services

Immunizations Covered
Voluntary Family Planning Covered
Sterilization Covered
IUDs and other devices Covered
Infertility Counseling and Treatment Covered
Genetic Counseling Covered
Nutritional Education and Counseling Covered
Health Education and Counseling Covered

Mental Health Care
QOutpatient Visits 20 visits covered in full;
$10/half session,
$15/full session
co-pay thereafter

Inpatient Psychiatric Hospital 45 days renewable
after services 60 days
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Alcoholism and Drug Abuse Services
Inpatient Alcoholism and Drug

APPENDIX H

Abuse Services 45 days renewable
after 60 days

Detoxification Covered

QOutpatient Alcoholism and Drug

Abuse Services 35 visits

Alternate Medical Systems

Nursing Services in the Home Covered

Skilled Nursing Home Care 730 Days

Home Health Aide Care Covered

Custodial Care

Hospice Care Home support for

Appliances and Prosthetic Devices
When Medically Necessary
When Body’s Growth or Development
Necessitates Replacement
Normal Wear and Damage
Durable Medical Equipment

Vision
Vision Screening
Eye Refractions
Corrective Lenses

Hearing Services
Hearing Screening
Hearing Examination
Hearing Aid Evaluation Test

367

Not Covered

terminally ill

Covered

Covered
Covered
Covered

Covered
Not Covered
Not Covered

Covered
Covered
Covered



APPENDIX H
Hearing Aid Once every 36 months

No HMO may change benefits without mutual agree-
ment of the Parties except as provided in Article 43.

* Subject to provisions of Article 43.C.1.a.4
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APPENDIX |
APPENDIX |
VOLUNTARY WORK SCHEDULE
ADJUSTMENT PROGRAM

International Union, UAW

Participation shall be on an individual and
completely voluntary basis. An employee may
volunteer to participate in the Program by sub-
mitting a completed standard Voluntary Work
Schedule Adjustment Agreement form to his or
her supervisor, a facsimile of which is attached
and incorporated as part of this Agreement. Bar-
gaining Unit employees shall continue to have
the right, by not submitting a standard agreement
form, to not participate in either Plan.

Discretion to approve or disapprove an employ-
ee's request to participate in Plan A and/or Plan C is
reserved to the supervisor and Appointing Author-
ity, based upon whether such participation would
adversely impact upon the Department’s opera-
tions and/or budget. Once approved, the individual
agreement may be terminated by the Appointing
Authority or the employee upon giving ten (10)
working days written notice to the other (or less,
upon agreement of the employee and the Appoint-
ing Authority). Termination shall be at the end of
the pay period. Termination of the agreement by
the Appointing Authority shall not be grievable.
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APPENDIX |
Plan A. Bi-Weekly Scheduled Hours Reduction.

A.1. Eligibility.

Only full-time employees who have satisfac-
torily completed their initial probationary period
in the state classified service shall be eligible to
participate in Plan A.

A.2. Definition.

With the approval of the supervisor and the
Appointing Authority, an eligible employee may
elect to reduce the number of hours for which
the employee is scheduled to work by one (1) to
sixteen (16) hours per pay period. The number of
hours by which the work schedule is reduced shall
remain constant for the duration of the Agree-
ment. The employee may enroll for a minimum
of one (1) pay period. The standard hours per pay
period for the employee to receive the benefits of
paragraphs A.3 and A.4 below shall be adjusted
downward from eighty (80) by the number of
hours by which the work schedule is reduced, but
not to an amount less than sixty-four (64.0) hours.
Time off on Plan A will be counted against an
employee’s twelve work week leave entitlement
under the Federal Family and Medical Leave Act,
if such time off is for a qualifying purpose under
the Act.

A.3. Insurances.
Allstate-sponsored groupinsurance programs,
including long term disability insurance, in which
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APPENDIX |
the employee is enrolled shall continue without
change in coverages, benefits or premiums.

A.4. Leave Accruals and Service Credit.

Annual leave and sick leave accruals shall
continue as if the employee had worked or was in
approved paid leave status for eighty (80) hours
per pay period for the duration of the Agreement.
State service credit shall remain at eighty (80)
hours per pay period for purposes of longevity
compensation, pay step increases, employment
preference, holiday pay, and hours until rating.
Employees shall incur no break in service due to
participating in Plan A.

Plan C. Leave of Absence.

C.1. Eligibility.

Full-time and part-time employees who have
satisfactorily completed their initial probationary
period in the state classified service shall be eli-
gible to participate in Plan C. Permanent-intermit-
tent employees are not eligible to participate.

C.2. Definition.

With the approval of the supervisor and the
Appointing Authority, an employee may elect to
take one (1) unpaid leave of absence during the
fiscal year for a period of not less than one (1)
pay period and not more than three (3) months.
The three (3) month period is not intended to be
cumulative. Time off on Plan C leave will count
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against an employee’s twelve work week leave
entitlement under the Federal Family and Medi-
cal Leave Act, if such time off is for a qualifying
purpose under the Act.

C.3. Insurances.

All state-sponsored group insurance programs
inwhich the employeeisenrolled shall be continued
without change in coverage, benefits, or premiums
for the duration of the leave of absence, with the
exception of long term disability (LTD) insurance,
by the employee pre-paying the employee’s share
of the premiums for the entire period of the leave
of absence. LTD coverage will not continue during
the leave of absence, but will be automatically rein-
stated immediately upon termination of the leave
of absence. If an employee is enrolled in the LTD
insurance program at the time the leave of absence
is initiated and becomes eligible for disability ben-
efits under LTD during the leave of absence, and is
unable to report to work on the agreed-upon ter-
mination date for the leave of absence, the return-
to-work date shall become the date established
for the disability, with the commencement of sick
leave and LTD benefits when the sick leave or wait-
ing period is exhausted, whichever occurs later.

C.4. Leave Accruals.

Accumulated annual leave, personal leave,
and sick leave balances will automatically be fro-
zen for the duration of the leave of absence. The
employee will not accrue leave credits during the
leave of absence.
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C.5. Service Credit.

An employee shall incur no break in service
due to participating in Plan C. However, no state
service credit will be granted for any purpose.

Dave Burtch Janine M. Winters, Director

UAW, International Office of the State Employer

Lynda Taylor-Lewis, President Thomas N. Hall
UAW Local 6000 Chief Negotiator
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APPENDIX J
LONGEVITY COMPENSATION PLAN
SCHEDULES OF PAYMENTS FOR

Human Services

Equivalent and Administrative
Years of Hours of Support
Service Service Annual Payments
5 10,400
6 12,480
7 14,560 $260
8 16,640
9 18,720
10 20,800
11 22,880 $300
12 24,960
13 27,040
14 29,120
15 31,200 $370
16 33,280
17 35,360
18 37,440
19 39,520 $480
20 41,600
21 43,680
22 45,760
23 47,840 $610
24 49,920
25 52,000
26 54,080
27 56,160 $790
28 58,240
29 & OVER 60,320 $1,040

Eligibility for payment at any bracket will occur
upon completion of the equivalent hours of
service indicated for the bracket by October 1.

374



LETTER OF UNDERSTANDING
Article 4
Union Rights

During the course of negotiations, the parties
discussed methods of providing to the Union
information regarding retiree status changes
(addresses, telephone numbers, etc.). As a result,
the Employer agrees to match information from
the Union with information on the State’s data-
base on a semi-annual basis. The State will pro-
vide to the Union at actual cost a report of any
discrepancies.

FOR THE UNION FOR THE EMPLOYER
David Burtch, Sharon Rothwell
Assistant Director, Director

T.0.P. Department,
International Union

UAW
Patricia A. Hough, Thomas N. Hall
President, Chief Negotiator

Local 6000-UAW

375



LETTER OF UNDERSTANDING
Article 4

During the 2004 negotiations, the parties discussed

the issue of Union dues deductions and information

provided to the Union. The Employer reaffirms its
obligation to transmit required information to the
Union. The Employer also reaffirms its obligation

to properly deduct Union dues and/or fees as deter-

mined by the Agreement. The following subjects will
be addressed and implemented as soon as possible:

. The step action tables will be revised to highlight
the necessity of reviewing the Union deduction
code for new employees or employees returning
to the payroll.

. The new employee packet shall include a check-
list which will require that the Union authorization
forms be provided and a box be checked in order to
process the paperwork.

. The Union shall be notified of all transactions
within the pay period as provided in Section B of
this Article.

. The Employer will identify employees whose
deduction code does not match their Union code.
Itisthe objective to correct any errors found before
the payroll is actually run so that only proper
deductions are taken and remitted to the Union.

FOR THE UNION FOR THE OFFICE OF

THE STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 4 - Section B
Social Security Numbers

The parties agree that the Employer shall pro-
vide Bargaining Unit member Social Security
numbers to the Union in a manner consistent with
the Michigan Social Security Number Privacy Act,
MCLA SS445.81 et seq., Act 454 of 2004.
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LETTER OF UNDERSTANDING

Article 8, Section D
Computation of Back Wages

The parties agree that the intent of Article 8, D.
is that employees be made whole for established
contractual violations and not recover more than
what they would have earned if no violation had
occurred.

Therefore, in the event that any governmental
agent, or Agency seeks restitution of any amounts
paid in unemployment compensation, long term
disability compensation, workers compensation,
social security, or welfare, which amounts were
deducted from a back pay award pursuant to this
Subsection, the Employer shall reimburse the
grievant the amounts made by the grievant in
restitution.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 8
Grievance Procedure and Reinstatement
of Grievances

During the current negotiations, the parties
acknowledge the desirability of ensuring prompt,
fair and final resolution of employee grievances.
The parties also recognized that the maintenance
of a stable, effective and dependable grievance
procedure is necessary to implement the forego-
ing principle to which they both subscribe.

Accordingly, the parties view any attempt to
reinstate a grievance properly disposed of as con-
trary to the purpose for which the grievance pro-
cedure was established and violative of the funda-
mental principles of collective bargaining.

However, in those instances where the Interna-
tional Union, UAW, by either its Executive Board,
Public Review Board, or Constitutional Conven-
tion Appeals Committee has reviewed the dispo-
sition of a grievance and found that such dispo-
sition was improperly effected by the Union or a
Union Representative involved, the International
Union may inform the Office of the State Employ-
er in writing that such grievance is reinstated in
the grievance procedure at the step at which the
original disposition of the grievance occurred.
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It is agreed, however, that the State will not be
liable for any claims for damages, including back
pay claims, arising out of the grievance that relate
to the period between the time of the original
disposition and the time of the reinstatement as
provided herein. It is further agreed that the rein-
statement of any such grievance shall be condi-
tioned upon the prior agreement of the Union and
the employee or employees involved that none of
them will thereafter pursue such claims for dam-
ages arising out of the grievance against the State
in the grievance procedure, or in any court or
before any Federal, State, or municipal agency.

Notwithstanding the foregoing, a decision of
the Arbitrator on any grievance shall continue to
be final and binding on the Union and its mem-
bers, the employee or employees involved and
the State and such grievance shall not be subject
to reinstatement.

This letter is not to be construed as modifying
in any way either the rights or obligations of the
parties under the terms of the Agreement, except
as specifically limited herein, and does not affect
sections thereof that cancel financial liability or
limit the payment or retroactivity of any claim,
including claims for back wages, or that provide
for the final and binding nature of any decisions
by the Arbitrator or other grievance resolutions.
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It is understood this letter and the parties obli-
gations to reinstate grievances as provided there-
in can be terminated by either party upon thirty
(30) days notice in writing to the other.

It is agreed that none of the above provisions
will be applicable to any case settled prior to
November 17, 1985.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 8
Statewide Steward Training

During negotiations in 1996 the parties dis-
cussed steward training and the role of Chief
Stewards and Departmental Health and Safety
Representatives in improving Labor/Manage-
ment relations. Therefore the Employer shall
release without loss of pay Chief Stewards and
one Departmental Health and Safety Representa-
tive per Department to attend a statewide training
session of five days once during the life of this
Agreement. The Employer shall not be obligated
to pay travel expenses or overtime.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

David Burtch Janine M. Winters
Assistant Director Director
T.O.P. Department

International Union,

UAW
Lynda Taylor-Lewis Thomas N. Hall
President, Chief Negotiator

Local 6000-UAW
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LETTER OF UNDERSTANDING
Article 8, Section B

During the negotiations of 2007, the parties
agree that on a pilot basis Video Conferencing
for grievance conferences may be used where
geographical distance warrants such conferenc-
ing. Video Conference grievance meetings shall
only be held by mutual agreement between the
Employer and the Union, however, such agree-
ment shall not be unreasonably withheld. The
parties shall meet within the first year to review
the use of Video Conferencing and to make a
determination regarding the continuation, expan-
sion or discontinuance of such pilot.

Video Conferences shall not be recorded.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF INTENT
Article 8, Section F

During the negotiations in 2007, the parties
discussed the information to be provided in order
to secure release and pay under this Section. The
parties acknowledge that the terms of settlement
of ULP 2006-03928 provide that the form shall be
completed as fully as possible. The parties agree
to mutually develop a form to be used to request
release and pay, including identifying any travel
involved. Problems regarding completion of the
form and other issues related to release shall first
be discussed by the Local 6000 and Employer rep-
resentative before being reported to the Office of
the State Employer.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Article 11
Seniority

The seniority of Bargaining Unit members
transferred prior to January 8, 1986, by Civil Ser-
vice Commission action from other public or pri-
vate jurisdictions to the classified State Civil Ser-
vice as a result of legislation or Executive Order
authorizing the accretion of a function and associ-
ated personnel, shall be the date specified in the
Commission action for each assumption. Howev-
er, if the transfer is pursuant to Act 89 of 1979, the
outcome of the litigation in American Arbitration
Association Case No. 54-39-1211-81 shall apply.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING
Article 12, Section A

Through the expiration of this agreement,
December 31, 2010, the Employer agrees not to
assert or exercise it's rights, if any, related to reduc-
tion of hours of permanent full time employees
under Article 12, Section A. This Letter of Under-
standing shall not be construed as an admission
by the Union of any right of the Employer to
reduce the hours of employment nor as an admis-
sion by the Employer of the absence of any such
right.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING
Article 12 and Article 16

Within 90 calendar days of the effective date
of this Agreement, the parties will seek a meet-
ing with the Civil Service Commission to explore a
process which would allow laid off employees the
ability to be considered for appointment to bar-
gaining unit classifications at their current level
and below, based on an evaluation of their educa-
tion and experience.

The process to be considered would expand
the opportunity for consideration beyond an
employee’s primary and secondary classifications
as defined in the Agreement. A request for evalu-
ation shall be initiated by the employee. Employ-
ees laid off under the provisions of Article 12 and
Article 16, Medical Layoff, of the Agreement will
be eligible for such consideration. The ability to
be considered under the provisions of this process
will expire upon the expiration of recall rights.

In the event a process is developed, the
Employer agrees to consider such employees
when filling positions through the use of all other
forms of appointment procedures. This provision
is contingent upon the ability to automate the pro-
cess which would allow departments to identify
employees to be considered.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Article 12, Section F
Recall Lists

The parties agree that the opportunity of an
employee to identify Departments in which he/
she would accept recall from the Statewide Inter-
departmental Recall List is subject to the ability
of the State’s automated recall system to encom-
pass such a change. The Employer will request
that the additions of Departments be made in the
system. When the system is capable of allowing
such a selection, the Employer and the Union will
discuss implementation methods for the Bargain-
ing Unit members.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 14, Section E
D.O.C. Meal Periods

During negotiations in 1993, the parties dis-
cussed concerns raised by the Union regarding
Article 14, Section E., Meal Periods, as it applies
to Department of Corrections’ employees. It is not
the Employer’s intent to reduce the employee’s
meal period. Management agrees to take into
account unforeseen delays at security check-
points in determining the amount of time neces-
sary to provide an adequate break. Application of
this letter shall be a proper subject for secondary
negotiations.

FOR THE UNION FOR THE EMPLOYER
David Burtch, Sharon Rothwell
Assistant Director, Director

T.0.P. Department,
International Union

UAW
Patricia A. Hough, Thomas N. Hall
President, Chief Negotiator

Local 6000-UAW
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LETTER OF UNDERSTANDING

Article 15
Code 3

During the 1998 negotiations, the parties dis-
cussed the intent of Article 15, Section B.6, as it
applies to Code 3 employees. While such employ-
ees are expected to normally be present during
the regular work shift, it is recognized that the
demands on their time may vary from pay period
to pay period. Absences without charge to leave
credits may be approved providing the Employer
certifies the employee has completed the equiva-
lent of a full pay period. It is the intent that this
provision is applicable to all Code 3 employees.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Article 16
Disability Management

During negotiations, the parties discussed the
mutual concerns of the Union and the Employer
regarding medical leaves of absence and employ-
ee disabilities. The parties acknowledge that these
issues are of major significance.

Accordingly, the parties agree to meet and
engage in ongoing discussions about disabil-
ity management concerns. Such discussion shall
include issues under consideration by the Dis-
ability Management committee and employees’
return to work from medical leave of absence
with reasonable restrictions.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 16
Hiring Freeze - Return Rights

During negotiations in 1990 the parties dis-
cussed the impact of the hiring freeze on the recall
of employees who have been denied a medical
leave of absence and placed on the recall list.
Upon request of the International Union, the par-
ties will meet to discuss methods of enhancing
the return rights of such employees.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stan Marshall James B. Spellicy
Vice President Deputy Director
International Union,

UAW

Joan M. Doyen Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING
Article 16, Section C

During negotiations in 1998 the parties dis-
cussed benefit provisions for employees appoint-
ed as representatives for the International Union.
The parties agreed that:

1. Employees will be paid off for their annual
leave balance, at the employee’s rate of pay,
at the time of the appointment.

2. Employees appointed will be paid off for
their sick leave balance at the final rate of
pay of the classification from which the
employee was appointed, in accordance
with the criteria established in Article 40,
Section D.

3. Employees will receive payment for their
longevity upon retirement or death in accor-
dance with the Civil Service compensation
plan.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 16, Section C.5.
Union Leave - Retirement Contributions

Inthe event the Employer does not make retire-
ment contributions on behalf of employees on
Union leave, the Union retains the right to make
such contributions unless prohibited by law.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director
International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 17
Personnel Files

During the 1996 negotiations, the parties dis-
cussed several issues regarding the maintenance
of personnel files.

The Employer agrees that employees have a
right to review their personnel records within a
reasonable period of time from the date of request.
As such, the Employer commits to provide access
as expeditiously as possible. In the event the per-
sonnel file is not present at the employee’s work
location, it is the Employer’s intent to make the file
available in a reasonable period of time.

The Union also raised the practice of the
Employer maintaining records which were to
be expunged. The parties recognize that some
records must be maintained for legal and audit
reasons. Access to such files is restricted for pur-
poses of legal matters and audits. The Employer
agrees that these files shall be sealed.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF INTENT

Article 17, Section G
Personnel Files - Expunging Records

During negotiations on Article 17, Section G.,
the parties discussed the expungement of person-
nel files.

The Employer agrees that when employees
have submitted written requests for expungement
of disciplinary records in accordance with Article
17, Section G., the Employer will not retain such
request after expunging the record.

When an employee has requested expunge-
ment of a record in accordance with this Article,
the Employer will take appropriate steps to have
copies of such record removed from local office

files.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish

Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF INTENT

Article 17, Section G
Expunging Disciplinary Actions from
HRMN Systems

During negotiations, the parties discussed
the expungement of disciplinary actions which
are reported on the computerized Employee His-
tory Record (Human Resources Management
Network [HRMN] system). The parties intend that
disciplinary actions which are expunged in accor-
dance with Article 17 shall be expunged from the
computerized Employee History Record (HRMN
system). However, the parties acknowledge the
benefit of maintaining a seniority record which
accurately reflects the actual hours worked by
the employee. Therefore, where a disciplinary
record is to be expunged but the employee is not
contractually entitled to be credited with service
hours for the period of the disciplinary action, the
Employer may enter a comment in the Employee
History Records (HRMN system) which notes the
appropriate adjustment of the employee’s hours
for purposes of seniority.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish

Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 18
Chief Stewards-at-Large

During negotiations in 1990 the parties agreed
to the release of up to five (5) employees to func-
tion as Chief Stewards-at-Large. These Chief
Stewards-at-Large shall be released full-time on
administrative leave to provide representation
where necessary in any state department. The
crediting of seniority and reimbursement of appli-
cable insurance premiums shall be in accordance
with provisions of Article 7, Section D.(2).

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stan Marshall James B. Spellicy
Vice President Deputy Director
International Union,

UAW

Joan M. Doyen Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 18, Section D
Extension of Leaves

During negotiations in 1990 the parties dis-
cussed concerns raised by the Employer regarding
extension of leaves under Article 18, Section D. It
is understood that requests for extensions are not
automatically granted. If the Union is intending to
request an extension of an 18.D. leave, the proper
notice will be given. If the Employer intends to dis-
approve the requested extension, it shall so notify
the Union and, upon Union request, the parties
will meet to discuss and attempt to resolve the
situation.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stan Marshall James B. Spellicy
Vice President Deputy Director
International Union,

UAW

Joan M. Doyen Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 19
Labor-Management Meeting Process

During 1990 negotiations, the parties dis-
cussed ways to improve the labor-management
meeting process, including the timely completion
of discussions on all agenda items. The parties
agree that it is the intent of Article 19 that labor-
management meetings not end prior to the sched-
uled and agreed upon meeting time, except where
unanticipated and unforeseeable emergency cir-
cumstances arise.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stan Marshall James B. Spellicy
Vice President Deputy Director
International Union,

UAW

Joan M. Doyen Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 20
Union-Management Council

During negotiations the parties discussed sub-
jects which might be dealt with by the Union-Man-
agement Council. One such area of interest relates
to class specifications for Bargaining Unit positions.

The parties recognize that classification and
selection are the Constitutional responsibility of the
Civil Service Commission.

The parties agree that the Union-Management
Council may review current and future class specifi-
cations for positions in these Bargaining Units. Such
review will include the description of duties and
minimum qualifications as they relate to the perfor-
mance of job responsibilities.

The Council will also be authorized to examine
other methods of encouraging the retention of a sta-
ble work force in the classified service by encourag-
ing promotion from within the existing work force.

The findings of the Council relating to those
areas under the Constitutional authority of the Civil
Service Commission may be jointly submitted to the
Civil Service Commission.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish

Vice President Director

International Union,UAW

Thomas Mutchler Thomas N. Hall
President Chief Negotiator
UAW Local 6000
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LETTER OF UNDERSTANDING

Article 21
Grooming and Attire

During negotiations in 1990, the parties dis-
cussed reasonable grooming and attire standards,
especially as they relate to health and safety con-
sideration. The parties agree that grooming and
attire standards may not be deleterious to employ-
ee health or safety.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 22
Hepatitis B Vaccination

The Employer agrees to make available the
vaccination for protection against Hepatitis B to
employees in the departments and classes listed
below:

Department of Corrections
Physicians Assistants
Prison Counselor
Special Education Teacher
School Teacher
Trades Instructor

Department of Education
School for the Deaf and Blind
(As Currently Provided)

Department of Human Services
J. W. Maxey, Adrian Training School and
Other Maximum Security Facilities
Clinical Social Worker
Dentist
Physician
Registered Nurse
School Teacher
Special Education Teacher
Trades Instructor

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Article 22
Health and Safety Committee

When more than one Department is located
in a building and circumstances develop which
involve health and safety issues affecting employ-
ees across departments in the building, the Union
and the Office of State Employer will meet to dis-
cuss the establishment of a building Health and
Safety Committee.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stan Marshall James B. Spellicy
Vice President Deputy Director
International Union,

UAW

Joan M. Doyen Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING
Article 22

During the 1996 negotiations the parties dis-
cussed the concerns raised by the Union on tem-
perature control in State owned or leased build-
ings, regular inspections and maintenance of
ventilation systems, pesticide spraying and provid-
ing notice to employees when pesticide spraying
is to occur, and rodent and vermin extermination.

The Employer recognizes its obligation as
provided in the contract to make every reason-
able effort to provide a safe and healthful place of
employment free from recognizable hazards. Dur-
ing the negotiations the parties acknowledged the
difficulty of establishing a temperature range in
work sites that would be appropriate and accept-
able to all employees, while recognizing that
extreme fluctuation in temperature may be unde-
sirable. The Employer agreed that maintaining
building temperatures within a range that is habit-
able/comfortable is desirable and will attempt to
assure that when concerns are raised by employ-
ees within the work site, the concerns will be
investigated and to the extent possible resolved.

Further, the Employer agrees that inspections
of the ventilation system in all work sites where
UAW Bargaining Unit members are employed will
be conducted as needed and with respect to the
concerns of the Union regarding building ventila-
tion systems, the Employer agrees that ventilation
systems in leased buildings should be maintained
in good working condition.

The Employer agrees to maintain the air filters
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at all State owned buildings by cleaning or replac-
ing dirty filters in accordance with the manufactur-
er's recommendations. Where the Union believes
that the ventilation system in a leased building is
not in good working condition and brings this to
the attention of the Employer, the Employer will
make the effort to insure that the lease holders
conduct an inspection and if determined to require
maintenance, the repairs be done in an expedi-
tious manner. The Employer shall share the writ-
ten results of any inspection with the Union.

The Union also raised concerns regarding
pesticide spraying in leased buildings and exter-
mination of rodents and vermin. The Employer
expressed its belief that pesticide spraying in
leased buildings was not regularly occurring dur-
ing employee work hours and agrees that to the
extent possible such spraying should be done in
a manner that reduces employee exposure to the
pesticides. Every effort will be made to assure
that employees are provided with a two (2) day
notice prior to pesticide spraying, unless emer-
gency circumstances preclude prior notice.

The Union also expressed its concerns regard-
ing the need for effective rodent and vermin con-
trol. The parties acknowledged the difficulty in
assuring that work sites are free of rodents and
vermin. The Employer agreed that where matters
of infestation are brought to the attention of the
Employer, attempts will be made to rid the build-
ings of unwanted pests. The Employer commits
to make reasonable efforts, including working
with landlords, to correct such problems.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING
Article 22

During negotiations in 1998 the parties dis-
cussed concerns raised by the Union when work-
ers in the Department of Human Services who
are on call and who are called back to work, are
required to return to the work site to obtain a state
vehicle. When the employee is required to utilize
a state owned vehicle in the situation described
herein, the employee will be provided with a state
vehicle during the on call period.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING
Article 22

During the 1998 negotiations, the parties dis-
cussed their shared concern for the health and
safety of Bargaining Unit employees. In addition,
the parties discussed situations where employ-
ees may be at greater risk due to their particular
job responsibilities. The Union expressed specific
concerns regarding steps that should be taken to
reduce potential dangers that might arise while
employees are performing their job, including
potential work place violence from recipients of
State services.

The parties reaffirm their commitment to pur-
sue cooperative efforts between labor and man-
agement that lead to identifying health and safety
measures that can result in increased safety for
employees. The parties agree that during the term
of the Agreement, the Statewide Health and Safety
Committee will explore ways to reduce or elimi-
nate hazards confronted by employees on the job.
Joint findings and recommendations will be con-
sidered by the Employer for implementation.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 22
Joint Training

During the 2004 negotiations, the Office of the
State Employer, the UAW International Union and
it's Local 6000 agreed to jointly develop a pilot
training program to address issues related to vio-
lence in the workplace. Employees will be trained
in what actions are to be taken and what agen-
cies provide emergency assistance. The training
program will be piloted within ninety (90) days
of ratification of this Agreement. The parties will
jointly agree on a schedule for completing state-
wide training and follow-up.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 25
Reasonable Accomodations

During negotiations in 1996, the parties dis-
cussed concerns raised by the Union related to
the importance of timely responses to reason-
able accommodation requests. The Employer
shall normally provide an initial response, which
may be a request for additional information,
within ten (10) work days, from the date the com-
pleted accommodations request is received. The
Employer agrees to approve or deny requests
for reasonable accommodations within current
departmental procedures, but in no event, later
than twenty (20) work days from the receipt of all
necessary information. When the Employer has
approved a reasonable accommodation request,
the Employer shall order the materials, furniture,
tools or other items including retrofitting/renova-
tion necessary to implement the approved reason-
able accommodation. Reasonable accommoda-
tion requests which are denied must be reduced
to writing, outlining the reason for the denial.

The Employer agrees to expedite the griev-
ance procedure for the handling of the grievances
for denial of reasonable accommodation requests
per the following procedure:

Step 1: The grievance is given to the immedi-
ate supervisor with a request to expedite.
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If not expedited to the satisfaction of the
employee/Union:

Step 2: The Union may verbally contact the
step two (2) official, explain the situation and
request an expedited answer.

If not expedited to the satisfaction of the employee/
Union:

Step 3: The Union may verbally contact the
step three (3) official, and request an expeditious
answer.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 29
Training

During the 1996 negotiations the parties dis-
cussed their respective positions as it relates to
training, retraining, and new technology. The
Union and the Employer agree that Bargaining
Unit members play an important role in the deliv-
ery of State services, and that there is a direct rela-
tionship between employee performance and the
effectiveness of the delivery of services they are
to provide. The parties further agree that train-
ing and retraining efforts are important factors
in pursuing such objectives as continuous qual-
ity improvement, operational effectiveness, and
enhanced job security through opportunities for
advancement.

Whenthe Employerintendstointroduce newor
advanced technology which will have a significant
impact on either the way the work is performed or
on Bargaining Unit employees, the Employer will
notify the Union as soon as practicable in advance
of such action, and will, upon request, meet to
discuss the impact upon employees. Such discus-
sions may include a review of training which may
be necessary for those employees required to
perform the job responsibilities impacted by the
new technology. The Union shall have the oppor-
tunity to provide input into the development of
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such training. Such retraining may be in the form
of on-the-job, vocational, and/or formal education
courses.

The Joint Advancement Committee (JAC) will
meet to review and promote the development and
implementation of skill development and training

activities.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Article 31
State Motor Vehicles

Review the State program to insure safe condi-
tion of vehicles and develop a preventative main-

tenance program for State motor vehicles.

It is agreed that this will be reviewed by the joint
UAW O.S.E. Health and Safety Committee.

FOR THE UNION FOR THE EMPLOYER

Stephen P. Yokich Thomas N. Hall
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LETTER OF UNDERSTANDING

Article 34
Substitute Teachers

During negotiations in 1987 the parties dis-
cussed the method utilized for compensating
School Teacher VI's and VIlI's who are utilized as
substitute teachers.

Effective with the first full pay period following
the effective date of this Agreement, permanent-
intermittent School Teacher VI's and Vll's shall
move to the second step in the pay range after
completion of 2,080 hours of continuous service.

Effective with the same pay period, current
substitute teachers who have completed at least
2,080 hours of service shall be moved to the sec-
ond step in the pay range.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 34
Transfer Rights for Permanent/
Intermittent Employees
Within the Department of State

During negotiations in 1993, the parties dis-
cussed the transfer rights of permanent/intermit-
tent employees within the Department of State
being eligible to be placed on the transfer list
within their work site for full-time vacancies.

Accordingly, the parties agree that the perma-
nent/intermittent employees within the Depart-
ment of State shall be eligible to be placed on the
transfer list for full-time vacancies for their work
site.

The parties further agree that the initial vacan-
cies of permanent/intermittent positions will not be
posted at the work sites of the vacancy.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

David Burtch Sharon Rothwell
Assistant Director Director

T.0.P. Department Thomas N. Hall
International Union, Chief Negotiator
UAW

Patricia A. Hough
President,

Local 6000-UAW
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LETTER OF UNDERSTANDING

Article 35
Tuition Reimbursement

During the 1998 negotiations, the parties dis-
cussed the issue of tuition reimbursement and the
impact on the Joint Employee Education Training
and Development Fund. This is to express that the
tuition reimbursement is separate from the Joint
Employee Education Training and Development
Fund. In the event funds have been allocated to
the departments for tuition reimbursement, UAW
represented employees will have access to such
funds as outlined in Article 35, Section G.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 35, Section B
Department of Corrections — Firearms

During negotiations in 1990, the parties dis-
cussed the issue of carrying and use of weapons
by parole/probation officers in the Department of
Corrections.

The parties agree that it is in the best interest
of the employees and the Department to negoti-
ate a resolution to the disputes surrounding the
carrying and use of weapons, including firearms.
Accordingly, the parties agree to refer to second-
ary negotiations the following:

- Training in the use of firearms;

- Reasonable policies and procedures sur-
rounding the carrying of firearms.

This Letter of Understanding does not grant
any employee an entitlement to carry or possess
a weapon, including a firearm.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stan Marshall James B. Spellicy
Vice President Deputy Director
International Union,

UAW

Joan M. Doyen Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING
Article 35, Section K

The parties agree that the accounting proce-
dures utilized to process employee reimburse-
ment of jury duty pay when the employee elects
to receive administrative leave in lieu of jury duty
pay will be as outlined in the applicable Depart-
ment of Management and Budget Accounting
Division Letter dated December 28, 1988.

In the event such provisions are amended for
non-exclusively represented employees, the par-
ties agree to meet to review such changes and
may, by mutual agreement of the parties, amend
these procedures.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Leonard J. Paula, George G. Matish
3/9/89
Thomas N. Hall,
3/9/89
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LETTER OF UNDERSTANDING

Article 37
Moving Expenses

The parties have discussed the closure of the
Department of Community Health facilities and the
resulting layoff of employees at these agencies.
The premise of such discussions was that there is
no reasonable likelihood of these agencies being
reopened and employees being recalled to these
facilities.

In consideration of these circumstances the
parties agree that employees in the Administra-
tive Support and Human Services Bargaining
Units are eligible for benefits in Article 37, Moving
Expenses. Reimbursement for eligible expenses
shall be made by the Department of Community
Health under the following conditions:

1. If the employee is laid off (as defined in
Article 43, Section |, Severance Pay) or if an
employee transfers in lieu of layoff in accor-
dance with Article 13, or once the Director
of DCH has officially designated an agency
is to be closed, and

2. If the employee accepts employment with
the State of Michigan at another location
and provides satisfactory proof of relocation
to the Department of Community Health's

Central Personnel Office.
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3. The maximum benefit for moving, travel,
storage, etc. under this provision shall be
$3,000.

4. If the employee voluntarily separates within
the first 6 months from the new employ-
ment, the employee shall repay to the State
all monies received under this provision.

5. Any unemployment benefits which the
employee receives as a result of being laid
off shall be deducted from the maximum

$3,000.
FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
Stan Marshall James B. Spellicy
Vice President Deputy Director
International Union,
UAW
Joan M. Doyen Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF INTENT

Article 38
Secondary Negotiations

The parties agree to compile a list of manda-
tory subjects of bargaining to be referred to sec-
ondary negotiations.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 39, Section H
Paid Annual Leave Denial

During negotiations for the 1988-90 contract,
the parties discussed the application of Article 39,
Section H. The Employer will not unreasonably
deny the use of Annual Leave on the basis of a
fixed standard, but will judge each request on a
case-by-case basis.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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Letter of Understanding

Article 40, Section E
Paid Sick Leave

During negotiations in 1996 the parties dis-
cussed the issue of the Employer having a rea-
sonable basis for requiring an employee to pro-
vide acceptable medical verification for sick
leave use. The parties reviewed some examples
of when such a basis exists. Some of the exam-
ples included are: when an employee has been
counseled for excessive use of sick leave, when
the employee has been hospitalized, when the
employee has requested and been denied the
use of annual leave, or a claim of illness on the
date of a reassignment. This list is illustrative, and
not exhaustive, of the situations under which the
Employer has a reasonable basis for requiring
medical verification.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Article 41, Section D
C.A.P. Deductions

During the current negotiations, the parties
acknowledge the Civil Service Commission’s
current policy prohibiting payroll deduction and
remittance for the purpose of contributing, volun-
tarily or otherwise, to a political action committee.
Accordingly, the parties jointly agreed not to con-
duct negotiations over the subject at this time.

In the event said Civil Service Commission
Policy is amended to allow such payroll deduction
and remittance, the parties will commence nego-
tiations on the subject, upon the request of the
Union, and subject to such restrictions as the Civil
Service Commission may establish.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 41, Section D
Payroll Deductions and Remittance
for Michigan Education Trust

During 1990 negotiations the parties discussed
Bargaining Unit employees’ opportunity for pay-
roll deduction in conjunction with individual
employee’s participation in the Michigan Educa-
tion Trust (M.E.T.). It is understood that initiation
and continuation of the M.E.T. payroll deduction
program is subject to the provisions of applicable
statutes and regulations, and will be administered
in accordance with such laws and regulations.
Applications for enroliment shall be accepted only
during an open enrollment period established
by M.E.T. Should the Michigan Education Trust
determine to alter, amend, or terminate such pay-
roll deduction program, the State will provide the
Union advance notice and, upon Union request,
meet to review and discuss the reasons for such
actions prior to their implementation.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Leonard J. Paula, James B. Spellicy,
Adm. Assistant to Vice Deputy Director

President Stan Marshal

Joan Doyen, President Thomas N. Hall
UAW Local 6000 Chief Negotiator

426



LETTER OF UNDERSTANDING
Article 43, Section A

Effective October 1, 2005, a new base step will
be added to each level of each pay range which
shall be the current base step minus the difference
between the current base step and the first step.
In the event that the creation of such a new base
step resultsin an employee employed in these Bar-
gaining Units on January 1, 2005 being placed at
a lower pay rate upon promotion than they would
have received under the pay range structure in
place on September 30, 2005, the Employer will
utilize provisions of Civil Service Regulation 5.01
Section 3.d.a(3) to grant an additional step.
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LETTER OF UNDERSTANDING
Article 43, Section A

During the term of this Agreement, the parties
agree that if the Michigan Legislature authorizes
a pay increase for its elected members, such pay
increase authorization shall trigger a wage re-
opener for the year or years in which that increase
was effective.
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LETTER OF UNDERSTANDING

Article 43, Section C
Cafeteria Benefits Plan

During 1992 negotiations between the State
of Michigan and the UAW, the parties agreed that
a Cafeteria Benefits plan will be offered for all Bar-
gaining Unit members beginning FY94. The Cafe-
teria Benefits Plan will be offered to all Bargaining
Unit members during the annual enrollment pro-
cess conducted during the summer of 1993 and
will be effective the first full pay period in Octo-
ber, 1993 or as soon thereafter as administratively
possible.

The Cafeteria Benefits Plan will consist of the
group insurance programs and options available
to Bargaining Unit members during FY93 with
three exceptions: (1) Financial incentives will be
paid to employees selecting HMO or a new Cata-
strophic Health Plan rather than Standard Health
Plan coverage; (2) A financial incentive will be
paid to employees selecting a new Preventive
Dental coverage rather than the Standard State
Dental Plan; and (3) Employees will have a new
option available under life insurance coverage
(one times salary or $50,000 rather than two times
salary). Premium splits in effect during FY93 will
continue during FY94.

The parties discussed the manner in which

employees will make individual benefit selections
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under the Cafeteria Benefits Plan and agreed to
use a form patterned after the attached “sample”
UAW Enrollment Form to communicate: The ben-
efit credits given to each employee; any current
individualized enrollment information on file with
the Employer; and the benefit selections available
including costs or price tags. Changes in benefit
selections made by employees may be made each
year during the annual enrollment process or
when there is a change in family status as defined
by the IRS.

During FY94, financial incentives to be paid
are: $125 to employees selecting HMO coverage;
$1300 to employees selecting Catastrophic Health
Plan coverage; and $100 to employees selecting
the Preventive Dental Plan. Incentives are paid
each year and are the same regardless of an
employee’s category of coverage. For example,
an employee enrolled in employee-only coverage
electing the Catastrophic Health Plan for FY94 will
receive $1300 as will an employee enrolled in full-
family coverage electing the Catastrophic Health
Plan. Incentives to be paid will be determined in
conjunction with the annual rate setting process
administered by the Department of Civil Service
and the State Personnel Director. The amount of
the incentive to be paid to employees selecting
the lower-level of life insurance coverage is based
on an individual's annual salary and the rate per
$1000 of coverage, and therefore may differ from
employee to employee.
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Financial incentives paid under the Cafeteria
Benefits Plan to employees electing HMO, Cata-
strophic Health or Preventive Dental Plan cover-
age will be paid bi-weekly. As discussed by the
parties, incentives can be taken in “cash” on an
after-tax basis or directed on a pre-tax basis into
the Flexible Spending Accounts or Deferred Com-
pensation Plans. Similarly, any additional amounts
received as the result of selecting less expensive
life insurance coverage will be paid bi-weekly.

The parties agree to meet as soon as possible
following Civil Service Commission approval for
the purpose of discussing disseminating informa-
tion about the Cafeteria Benefits Plan.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING
Article 43 Section C

The attached rules for network use will be used
by the parties in determining in and out-of-net-
work benefits. In addition, the parties agree to set
up a joint committee for the purpose of creating
any additional guidelines and reviewing imple-
mentation. The committee will also be charged
with identifying situations in which access to non-
participating providers may be necessary and
developing procedures to avoid balance billing in
these situations.

The parties have also discussed the fact that
there are some State employees who do not live in
Michigan. The following are proceduresin place for
persons living or traveling outside of Michigan:

Members who need medical care when away
from Michigan can take advantage of the TPA'S
national PPO program. There is a toll-free num-
ber for members to call in order to be directed
to the nearest PPO provider. The member is not
required to pay the physician or hospital at the
time of service if he/she presents the PPO identifi-
cation card to the network provider.

If a member is traveling he/she must seek servic-
es from a PPO provider. Failure to seek such services
from a PPO provider will result in a member being
treated as out-of-network unless the member was

seeking services as the result of an emergency.
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If a member resides out of state and seeks
non-emergency services from a non-PPO pro-
vider, he/she will be treated as out-of-network. If
there is not adequate access to a PPO provider,
exceptions will be handled on a per case basis.

RULES FOR NETWORK USE
A member is considered to have access to the
network based on the type of services required,
if there are:

e Primary Care -Two Primary Care Physicians
(PCP) within 15 miles;

» Specialty Care -Two Specialty Care Physi-
cians (SCP) within 20 miles; and

* Hospital - One hospital within 25 miles.

Member Costs Associated within In-Network or Out-
of-Network Use

In-Network Out-of-Network

Deductible $300/individual $600/individual

$600/family $1200/family
Copayments Office Visits $15 Most services 10%

Services 0% or 10%

Emergency $50.00 copay

if not admitted
Preventive Services Covered at 100% Not covered

Limited to $1500 per
Calendar year per

person.
Out-of-Pocket
Maximum $1,000/individual $2,000/individual
$2,000/family $4,000/family
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1. If a member has access to the network, the
member receives benefits at the in-network level
when a network provider is used. The member
is responsible for the in-network deductible (if
any) and copayment (if any). If a network provider
refers the member to an out-of-network SCP the
member continues to pay In-network expenses.

2. If a member has access to the network, the
member receives benefits at the out-of-network
level when a non-network provider is used. The
member is responsible for the out-of-network
deductible (if any), and co-payment (if any).

* If the non-network provider is a Blues’ partici-
pating provider, the provider will accept the
Blues’ payment as payment. The member is
responsible for the out-of-network deductible
and copayment. The member will not, how-
ever, be balance billed.

* If the non-network provider is not a Blues’
participating provider, the provider does not
accept Blues’ payment as paymentin full. The
member is responsible for the out-of-network
deductible and co-payment. The member
may also be balance billed by the provider for
all amounts in excess of the Blues’ approved
payment amount.

When a member has access to the network
and chooses to use an out-of-network provider,
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amounts paid toward the out-of-network deduct-
ible, copayment or out-of-pocket maximum can-
not be used to satisfy the in-network deductible,
copayments or out-of-pocket maximum.

3. If a member does not have access to the net-
work as provided above, the member will be
treated as in-network for all benefits. The mem-
ber will be responsible for the in-network deduct-
ible (if any) and copayment (if any).

4.1f amember does not have access to the network
but then additional providers join the network so
that the member would now be considered in-
network, the member will be notified and given a
reasonable amount of time in which to seek care
from an in-network provider. Care received from
a non-network provider after that grace period will
be considered out-of-network and the out-of-net-
work deductibles, co-payments and out-of-pocket
maximums will apply. If a member is undergo-
ing a course of treatment at the time he becomes
in-network, the in-network rules will continue for
that course of treatment only pursuant to the PPO
Standard Transition Policy. Once the course of
treatment has been finished, the member must
use an in-network provider or be governed by the
out-of-network rules.
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LETTER OF UNDERSTANDING

Article 43, Section C
Group Insurance Premiums For
Less Than Full Time Employees

Employees hired on or after January 1, 2000
who are appointed to a position with a regular
work schedule consisting of 40 hours or less per
bi-weekly pay period shall pay fifty percent (50%)
of the premium for health, dental and vision
insurance. This shall not apply to an employee
appointed to a permanent-intermittent position.
Eligibility for enrollment shall be in accordance
with current contractual provisions.

Employees who have a regular work schedule
of 40 hours or less per bi-weekly pay period who
are temporarily placed on a regular work schedule
of more than 40 hours per bi-weekly pay period
for a period expected to last six months or more
shall be considered as working a regular work
schedule of more than 40 hours for the period of
the temporary schedule adjustment.

FOR THE UNION FOR THE EMPLOYER

Dave Burtch Janine M. Winters

Lynda Taylor-Lewis Thomas N. Hall
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LETTER OF UNDERSTANDING

Article 43, Section C
Alternative PPO Plan

During the 2004 negotiations, the Office of the
State Employer, the UAW International and it's
Local 6000 agreed to jointly explore the addition
of the Health Alliance Plan PPO plus, or similar
plan, to bargaining unit members.

Such PPO plan may be offered upon mutu-
al agreement in the following counties: Mon-
roe, Washtenaw, Wayne, Livingston, Oakland,
Macomb, Genesee, Lapeer and St. Clair.

Upon mutual agreement, and the comple-
tion of any required bidding procedures, enroll-
ment by Bargaining Unit members will be permit-
ted during open enrollment period of 2005. The
Employer will pay 90% of the premium.

The continued offering and new offering of
additional counties shall be subject to the joint
approval of the UAW and the Office of the State
Employer.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 43, Section C.1.b(8)
Mammograms

During the negotiations, the parties discussed
the American Cancer Society (ACS) guidelines
regarding frequency of mammogram examina-
tions. It is agreed by the parties that the contractu-
al provision relative to mammogram examination
shall be administered in accordance with these
guidelines.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Leonard J. Paula George G. Matish
Coordinator Director

Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 43, Section C.2
Dental X-rays

During compensation negotiations for fiscal
year 1987-88 the parties discussed the modifi-
cation of coverage for bite-wing and full-mouth
x-rays to reduce inappropriate taking of x-rays by
providers. It is the intent of the parties to imple-
ment these provisions without financial liability to
employees and dependents. As such, the parties
agree that employees and dependents shall be
held harmless from any dental x-ray charges, and/
or cost of legal action, and/or collection agency
claims relative to such charges which result from
the dental plan finding that x-rays are not neces-
sary or appropriate.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 43, Section E
Hazard Pay Premium

The parties agree that the facilities in the
Department of Corrections which have a desig-
nation of close, maximum or administrative seg-
regation overall rating or medium overall rating
containing administrative segregation units are as

follows:

a. Reception and Guidance Center at C. Egeler
Facility

b. Bellamy Creek (Inside only, not Dorms) (IBC)
c. Marquette (Inside only, not Farms or Dorms)
d. lonia Maximum Correctional Facility (ICF)

e. Huron Valley Complex Men (HVM)

f. Duane Waters Hospital located at C. Egeler
Facility

g. Foote Hospital
h. Alger Maximum Correctional Facility (LMF)

i. Baraga Maximum Correctional Facility
(AMF)
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j- Oaks Correctional Facility (ECF)

k. Standish Maximum Correctional Facility
(SMF)

[. Huron Valley Complex - Women (WHV)

m. Southern Michigan Correctional Facility
(JMF)

n. Robert Scott Correctional Facility (SCF)

o. St. Louis Correctional Facility (SLF)

p. Chippewa Correctional Facility (URF)

g. Kinross Correctional Facility (KCF)

In the event that additional institutions are
so designated, there are other changes to the
above list, or any disputes arise with respect to
application of Article 43, Section E — High Secu-
rity Premium Pay, these disputes shall be referred
to the International Union and Office of the State
Employer for resolution. It is the Employer’s
responsibility to notify the Union of any increases
or decreases in security designation or additions
or deletions to administrative segregation units.
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LETTER OF UNDERSTANDING
Article 43, Section E

The Department of Corrections and the Union
shall meet within thirty (30) calendar days of the
Tentative Agreement to determine if the following
correctional facilities should be included as facili-
ties eligible for hazard pay premium:

* Thumb Correctional Facility

* Gus Harrison Facility

* Mound Correctional Facility

* Ryan Correctional Facility

* Ernest C. Brooks Correctional Facility

If a dispute between the parties remains, the
Union may pursue the matter through an appro-

priate dispute resolution mechanism.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF INTENT

Article 43, Section F
Personal Leave Days

During 1989 negotiations, the parties reviewed
the application of Article 43, Section F as it applies
to limited-term employees.

The parties intend that the personal leave
grant provided in Article 43, Section F is available
to limited-term employees in the same amount
and in accordance with the same conditions and
practices as apply to permanent, full-time and
less than full-time employees.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stan Marshall James B. Spellicy
Vice President Deputy Director
International Union,

UAW

Joan M. Doyen Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 43, Section |
Severance Pay

During negotiations in 1988 the parties dis-
cussed the provisions of Article 43, Section |, Sev-
erance Pay.

The Union expressed concern over situations
of the nature described in this Section which are
not specifically identified therein.

The Employer agrees that if such circumstanc-
es as currently described in this Section arise dur-
ing the term of the Agreement the Union is not
precluded from discussing the application of this
provision to such situations.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Leonard J. Paula George G. Matish
Coordinator Director

Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 43, Section |
Severance Pay/Retirement

The parties have discussed application of this
Section as it applies to certain employees eligi-
ble for retirement. While employees will not be
denied severance pay due to retirement eligibility,
the parties agree that offsets may be calculated in
accordance with the ADEA and the Older Workers
Benefit Protection Act.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

David Burtch Sharon Rothwell
Assistant Director Director
T.0.P. Department

International Union,

UAW
Patricia A. Hough Thomas N. Hall
President, Chief Negotiator

Local 6000-UAW
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LETTER OF UNDERSTANDING

Article 43, Section K
Reimbursement Rates

During negotiations in 1987, the parties dis-
cussed the application of Article 43, Section K.
Reimbursement Rates as applied to Schedule Il
employees in the Michigan Department of Trans-
portation. The parties agree that effective Octo-
ber 1, 1988 all permanent employees currently
covered by the Michigan Department of Trans-
portation Travel Regulations shall continue to be
covered by these regulations except as indicated
below. All other employees shall be covered by
the State Standard Travel Regulations. Employees
covered by the State Standard Travel Regulations
shall have their official work station designated by
the Appointing Authority in accordance with the
State Standard Travel Regulations.

1. All newly hired or recalled employees shall
be covered under the State Standard Travel
Regulations.

2. All employees who accept a promotion (not
reallocation) or who receive a seniority transfer
in accordance with Article 13 shall be covered
by the State Standard Travel Regulations.

3. Any employee may voluntarily change to
the Standard Travel Regulations at any time

by indicating a desire to do so in writing.
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4. Employees who accept a promotion and
relocate at least 25 miles closer to the official
work station shall be eligible for relocation
expense reimbursement in accordance with
Article 37 of the Agreement.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director
International Union,

UAW
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Article 43, Section Q
Education, Training and
Development Fund

During the current negotiations the Employer
and the UAW agreed to establish a jointly-admin-
istered comprehensive, new Employee Education,
Training and Development Program. It will pro-
mote education, training and development activi-
ties which will contribute to the well being of the
employees, and, hence, the Employer.

A joint governing body, consisting of an equal
number of representatives (five) of the UAW and
the State, shall direct and guide the activities of
the Fund. It is understood that the Fund will make
available a wide range of educational, training and
development services and activities to the parties
for their utilization based on their specific needs.

Because of the uniqueness and scope of this
joint undertaking, it is agreed that it would be
appropriate for the governing body to establish
specific goals and objectives consistent with the
intent of this Letter of Understanding and the level
of funding as provided in the Settlement Agree-
ment dated October 3, 1988.

Although funding will not be available until
October 1, 1989, the joint governing body will

meet and begin its work upon the ratification of
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this agreement. It is the parties’ desire that pro-
grams be available upon the effective date of the
funding authorization.

Establishment of the Employee Education,
Training and Development Fund will provide the
parties with unusual opportunities to develop and
implement mutually agreeable training and edu-
cation activities. These activities will focus on the
needs of all employees and will include specific
efforts to assure Union and Management repre-
sentatives are trained in participative, cooperative
techniques and concepts.

It is understood that this program will not
replace the Employer’s obligation to provide the
training specified in the Collective Bargaining
Agreement. Further, establishment of the program
will not limit the right of either party to provide
educational and training programs on the same,
similar or other subjects as it may deem appropri-
ate. Finally, the grievance procedure set forth in
Article 8 of the Collective Bargaining Agreement
has no application to, or jurisdiction over, any
matter relating to this program.

The program will be designed to identify edu-
cation, training and retraining needs for members;
to explore existing educational resources; and
to publicize these resources to meet employee
needs and encourage workers’ participation. The
joint governing body will coordinate use of exist-
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ing resources within the Employer and the Union,
where feasible, in meeting employee educational/
training needs. When necessary, other sources
of training, education and development will be
provided.

The parties understand that the development
of these programs and activities will evolve over
a period of time. In general the following outlines
the development of the program’s phases.

- Identification of employee (individual and
group) educational, training, and develop-
ment needs and coordination of educational/
training resources.

- Development of programs designed to meet
those employee needs not addressed by
existing resources, and

- Coordination of forums, seminars, and
workshops for the exchange of ideas and

concepts.
FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
Leonard J. Paula George G. Matish
Coordinator Director
Thomas Mutchler Thomas N. Hall
President Chief Negotiator

UAW Local 6000

450



LETTER OF UNDERSTANDING
Article 43, Section Q

During the 2004 negotiations, the parties
agreed to suspend contributions to the Joint
Employee Education, Training and Development
fund until such time as the balance in the fund is
below $5 million on March 31 of any year. In such
event, the actual amount will be funded during
the next fiscal year.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER
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LETTER OF UNDERSTANDING

Article 52
Drug and Alcohol Testing

During the current negotiations, the parties
recognized that the UAW has challenged the legal-
ity of certain aspects of the drug and alcohol test-
ing that the Commission directed be included in
Article 52 of the 1999-2001 contract. This contract
maintains the language of Article 52 of the prior
contract with the express understanding that the
UAW maintains its challenges to that language
as set forth in the pending United States District
Court action of International Union v Winters, et.al,
5:00-cv-21. The parties further acknowledge that
the provisions of Article 52 in this contract remain
in full force and effect unless the Federal Court
determines otherwise. If the UAW should pre-
vail on any part of its challenges, the parties shall
promptly enter into collective bargaining negotia-
tions for the purpose of arriving at a mutually sat-
isfactory replacement for such part or parts.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

International UAW

Lynda Taylor-Lewis
President
UAW Local 6000
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LETTER OF UNDERSTANDING

Joint Economic Efficiency and
Employment
Continuity Committee

During negotiations in 1991 the parties dis-
cussed issues relating to improved productiv-
ity and efficiency in state government includ-
ing the issue of job security for employees. In a
joint effort to effectively deal with these issues
the parties agree to establish a Joint Economic
Efficiency and Employment Continuity Commit-
tee. The Committee shall be comprised of four
(4) representatives of the Union appointed by the
Vice President and Director of the International
Union TOP Department, and four (4) representa-
tives of the Employer appointed by the Director of
the Office of the State Employer. The Union rep-
resentatives will be released and compensated in
a manner consistent with provisions of Article 7,
Section D.2. The Committee will explore methods
of promoting more efficient operations as well as
methods to provide job security. The Committee
may review such areas as staffing ratios, sub-
contracting, funding sources, inefficiency, self-
directed work teams, or other areas which pro-
mote the objective of the Committee. Any agreed
upon changes will be implemented as feasible.
Where such agreed upon changes result in a sav-
ings to the State, the savings will be returned to
employees in the Bargaining Unit in the form of

a one time bonus payment as provided below.
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The parties shall identify a process for calculating
the amount of any savings arising as a result of
this Committee. The process utilized by the Sug-
gestion Award Program will be reviewed by the
parties to determine its effectiveness in calculat-
ing such savings. Agreed upon cost savings shall
be paid to employees in the following manner:
if the savings are one-time savings, fifty percent
(50%) of the savings shall be paid to employees
in the units as a bonus; if the savings are long-
term savings, the entire first year savings shall be
paid to employees in the units as a bonus. Such
savings shall be calculated and paid to employees
no later than December 31, 2010 unless mutually
agreed otherwise. The Committee shall meet as
mutually agreed. The Committee shall function
until December 31, 2010 unless mutually agreed

otherwise.

FOR THE UNION FOR THE EMPLOYER
David Burtch, Assistant Director Janine M. Winters

of International TOP Department Director

Lynda Taylor-Lewis, President Thomas N. Hall

UAW Local 6000 Chief Negotiator
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LETTER OF UNDERSTANDING
State Worker 4

Within thirty (30) calendar days of the effective
date of this Agreement, the parties will meet to
review the duties and responsibilities performed
by non-exclusively represented employees clas-
sified as State Worker 4. The parties agree to
recommend the assignment of those positions
performing bargaining unit work to the Bargain-
ing Unit. The current compensation provisions for
State Worker 4 shall continue in accordance with
the current practice.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

David Burtch Janine Winters
Assistant Director Director
T.O.P. Department

International Union,

UAW
Linda Taylor-Lewis Thomas N. Hall
President, Chief Negotiator

Local 6000-UAW
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LETTER OF UNDERSTANDING
Student Assistant

Within thirty (30) calendar days of the effective
date of this agreement, the parties will meet to
review the duties and responsibilities performed
by non-exclusively represented employees clas-
sified as Student Assistant. The parties agree to
recommend the assignment of those positions
performing bargaining unit work to the bargain-
ing unit. The current compensation provisions
for student assistant shall continue in accordance
with the current practice.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

David Burch David H. Fink
Assistant Director Director
T.O.P. Department

International Union,

UAW
Sharon Rivera Thomas N. Hall
President, Chief Negotiator

Local 6000-UAW
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LETTER OF UNDERSTANDING

Appendix E
Representation Service Fee Form

The parties agree that the reference to Sup-
plemental Unemployment benefits on the Rep-
resentation Service Fee Form in Appendix E is
for consistency purposes and does not serve to
establish or recognize such benefit for Bargaining
Unit employees.

The parties also agree that during the term of
the Agreement, employees may elect to revoke
the Representation Service Fee Form by execut-
ing an Authorization for Check-off of Dues Form.

FOR THE UNION FOR THE OFFICE OF THE
STATE EMPLOYER

Stephen P. Yokich George G. Matish
Vice President Director

International Union,

UAW
Lynda Taylor-Lewis Thomas N. Hall
President Chief Negotiator

UAW Local 6000
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LETTER OF UNDERSTANDING

Family and Medical Leave Act

During the 1996 negotiations, the parties dis-
cussed the Family and Medical Leave Act (FMLA),
enactedintolawonFebruary 3, 1993, and itsimpact
on the Agreement. The parties also discussed the
changes in administering the provisions of the Act
as a result of the U.S. Department of Labor’s Final
Regulations effective April 6, 1995. The Employer
assured the Union that the revisions in the Agree-
ment are not intended to diminish the rights of
employees under the Act. Employee obligations
under the Act remain unaffected. The Employer’s
rights under the Act will be as modified in this
Agreement.

It is further agreed that the twelve month
period during which an employee’s twelve work
weeks leave entitlement occurs will be as provided
in the Department of Civil Service, Compensation
Standards and Procedures approved by the Civil
Service Commission on July 21, 1993 and defined
as follows: The twelve month period begins on
the first date the employee’s parental, family care
or medical leave is taken; the next twelve month
period begins the first time leave is taken after
completion of any previous twelve month period.
In the event the Civil Service Commission propos-
es a change in the definition of the twelve month
period, the parties will discuss the effect on this

Agreement.
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The Employer may make any changes neces-
sitated by the final regulations and subsequent
court decisions. However, the Employer agrees
that it will not reduce leaves provided by the Col-
lective Bargaining Agreement.

Grievances alleging contract violations result-
ing from compliance with the FMLA may be filed
at Step 3 of the grievance procedure, however, an
Arbitrator shall not have authority to interpret the
provisions of the Act.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Human Resources Management
Network (HRMN)

During negotiations in 2001 the parties
reviewed changes in terminology that resulted
from the implementation of the new payroll-per-
sonnel system, HRMN. The parties have elected
to continue to use terminology that existed prior
to the implementation of HRMN even though that
same terminology is not utilized in HRMN. The
parties agree that the HRMN terminology does
not alter the meaning of the contract language
unless specifically agreed otherwise.

An example of this are the terms “transfer,
reassignment, and demotion” which are called
“job change” in HRMN. The HRMN history
record will show each of these transactions as a
job change, however they will continue to have
the same contractual meaning they had prior to
the implementation of HRMN.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING
American Flag

The parties agree that in normal business
office settings employees shall be allowed to
appropriately display a reasonably sized Ameri-
can flag at their work station and/or on clothing
that otherwise complies with the Employer’s
grooming and attire standards.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Pay for Substitute Teaching During
Preparation Period - MSDB

The parties have discussed the established
practice of compensating teachers at the Michi-
gan School for the Deaf and Blind who act as a
substitute teacher during their preparation period.
Due to the difficulty in finding qualified substitute
teachers, and in order to continue the educational
programs for students, the parties agree to con-
tinue the practice of compensating teachers at
their hourly rate for the additional time spent as a
substitute during their preparation period.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING

Extracurricular Responsibilities
at MSDB

The parties have discussed the long stand-
ing practice of assigning extracurricular respon-
sibilities at the Michigan Schools for the Deaf and
Blind. Examples of these activities/responsibili-
ties are Student Activities Director, Boys Basket-
ball Coach, Yearbook Project Coordinator, etc.
The parties agree to continue those practices.

Each spring the Administrative Director shall
determine the responsibilities to be performed for
the upcoming school year. Rates of compensa-
tion shall be established by the Administrative
Director based on budget considerations, expect-
ed student participation and season schedule.
This information will be forwarded to the Office
of the State Employer no later than July 1 of each
year. The Office of the State Employer will review
the proposed schedule and forward it to the State
Personnel Director for review and approval.

The Administrative Director will provide notice
of the extracurricular responsibilities to all staff.

The assignment of these responsibilities will con-
tinue in accordance with current practice.

FOR THE UNION FOR THE EMPLOYER
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LETTER OF UNDERSTANDING
UAW LOCAL 6000
Limited Term Appointments

Beginning January 1, 2008, when an employ-
ee has been in the same limited term appointment
for 4,160 continuous service hours, the employee
shall be made permanent, unless the employee
is working in a project which has an established
ending date. This provision shall not apply to Pri-
vate Funded Agreement (PFA), Community Part-
ners/Community Placement (CPCP) and Medical
Assistance Donation Agreement (MADA) posi-
tions in the Department of Human Services, nor
to limited term appointments resulting from the
implementation of Business Applications Mod-
ernization (BAM) in the Department of State, nor
shall it apply in the case of a continuing state clas-
sified employee who accepts an appointment to
a limited term position in accordance with Article
12, Section A. This Letter of Understanding is
entered into with the good faith intent to prevent
the use of limited term appointments to avoid
making permanent appointments.
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