Application for State Approval of Teacher Preparation Specialty Programs

Michigan Department of Education, Office of Professional Preparation Services

P.O. Box 30008, Lansing, Michigan 48909

Phone:  (517) 335-4610 *** Fax:  (517) 373-0542

Directions:

· For each new, amended, or experimental program, a separate application is required.  

· Application and all documentation are to be submitted electronically.  

· Fax or mail only the cover page (Page 1) that is signed by the dean or director.  
· All correspondence regarding this application should be addressed to the appropriate consultant identified in Attachment 1.  
	I.  Application Information

	Institution
	

	MDE Endorsement Area and Code (Attachment 2)
	

	Date of this Application
	

	Name and Title of Dean/Director
	

	Signature of Dean/Director
	


	II.  Contact Information for Questions Related to This Application

	Contact Person’s Name and Title
	

	Contact Person’s Phone Number
	

	Contact Person’s Fax Number
	

	Contact Person’s E-Mail Address
	


	III.  Type of Request for Approval
(Indicate One)

	New program for institution
	

	U.S. Department of Education Classification of Instructional Programs (CIP) Code, if vocational occupational area
	

	Compliance with State Board of Education new or modified program criteria
	

	Experimental program
	

	Program amendment (See Section IX for guidelines)
	


	IV.  Institutional Representatives

	Please list individuals available to serve on Michigan Department of Education Ad-Hoc Committees related to this specialty program (e.g., program review, standards development, test development, forum planning).  Include both higher education faculty and K-12 representatives.

	Name/Title
	Specialty
	Mailing Address
	E-Mail Address
	Phone
	Fax

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	V.  Program Information

	Program Summary
	Prepare a program narrative (5-6 page maximum) which:

· Describes the philosophy, rationale, and objectives of the specialty program and explains how the program is consistent with the philosophy, rationale, and conceptual framework of the unit.

· Describes the sequence of courses and/or experiences to develop an understanding of the structures, skills, core concepts, ideas, values, facts, methods of inquiry, and uses of technology.

· Describes how candidates are prepared to utilize a variety of instructional approaches to address the various learning styles of students.

· Describes any differences that may exist between elementary or secondary preparation to teach in each major or minor area (e.g., instructional resources, field placements, instructional techniques), if applicable.

· Describes how the program incorporates gender equity, multi-cultural, and global perspectives into the teaching of the subject area.

· Describes how the program prepares candidates to use multiple methods of assessment appropriate to this specialty area.

	Program Coursework
	Complete Attachment 3 showing the required and elective courses for this program.  This list should include the following information.  

· Contact person for specialty program.

· Course title and number.

· Number of semester hours for required and elective courses.

· Designation for elementary, secondary, or K-12 certification.

· Course descriptions.

Please refer to the Quick Reference Chart at:  

http://www.michigan.gov/documents/MinimumRequiredHoursSpecialty-AreaProgramA21931_74344_7.PDF 
for the available program options and required semester hour minimums.  


	VI.  Content Guidelines/Standards Matrix

	Complete the Content Guidelines/Standards Matrix (a sample format is provided in Attachment 4); appropriate program standards must be selected for each program:

· Standards approved by the State Board of Education (SBE) in matrix format are located at:

http://www.michigan.gov/mde/0,1607,7-140-5234_5683_6368-24835--,00.html 
· A list of standards to use for each specialty program is located at:  
http://www.michigan.gov/documents/Standards_to_use_for_Approval_of_Each_
Specialty_Program_11_109415_7.04C44693_A74354.doc 



	VII.  Supporting Documentation

	Field Experiences
	· Describe how candidates for majors and minors in specific specialty programs participate in early field experiences in K-12 schools.  

· Describe aspects of the student teaching experience for certification candidates that enhance the applicants’ abilities to teach in this specific specialty area.  Are candidates in your institution assigned to K-12 classrooms as student teachers in both their major and minor (if applicable)?  

	Instructional Methods
	· Describe how candidates are prepared to teach in this specific specialty area.  

	Course Descriptions
	· Provide descriptions of all courses contained on Attachment 3.  Descriptions must provide enough information to show that standards could logically be met  in these courses.  

	Syllabi
	· Provide a representative syllabus for each required course (those listed on Attachment 3 and referenced in the standards matrix).

	Faculty
	· Please complete the Instructional Faculty table from Attachment 5. 
· Include all faculty teaching the courses shown on the Summary of Course Requirements for Specialty Program (Attachment 3), including those who may be temporary or non-tenure stream.

· List additional faculty positions that will be added if this program is approved.

	Technology
	· Describe how this program will utilize technological resources.

	Vocational Work Experience
	· If applicable, please describe the structure and content of the required vocational work experience program.  How is this evaluated?


	VIII.  Experimental Program Description (Rule 53)

	Program Purpose
	Attach a statement describing the purpose and objectives(s) of this preparation program.  Please include the following:

· Employer needs/student aspirations.

· National/statewide needs (for content area, level, diversity, etc., as per the goals of the experimental program).

· The number of candidates you anticipate preparing for this endorsement during each of the first three years, if this program is approved.

	Program Design
	· The hypothesis being tested.
· The design of the program (including all courses).
· Control and experimental groupings.
· Assessment and evaluation instruments and techniques.

	Program Duration
	Specify the period of time you wish for the experimental program to be in effect.  Approval by the State will normally be granted for a time period of three to five years.  Once approved, institutions should submit annual reports, including any changes in the experimental program design, and an analysis of evaluation data.


	IX.
Guidelines for Applying for Amendments to Currently Approved Teacher Preparation Programs

	If the amendment is very minor (e.g., change in a course number(s), change in course sequence minor modification to a course, etc.) and does not affect how the program standards are met, the amendment may be described in a letter to the Office of Professional Preparation Services (OPPS).  Minor amendments do not require official State approval and are filed with program documentation previously submitted.  If the proposed amendment is not clear, or if more information is needed, the institution will be contacted by the OPPS.  Once approved, the description of the amendment will be attached to the program application that is currently on file.

If the amendment is more extensive, or is submitted in response to new state standards, a complete “Application for State Approval of Teacher Preparation Specialty Programs” should be submitted to the Office of Professional Preparation Services.  (Institutions may copy, for inclusion in the new application, any sections of the previously approved application that have not been affected by the amendment.)  




Attachment 1

Contact Information for Program Review Consultants

ALL communication regarding the approval of specialty programs should be addressed to the following individuals according to content area:

	Bonnie Rockafellow

517-373-7861

rockafellowb@michigan.gov
	Steven Stegink

517-241-4945

SteginkS@michigan.gov
	Thomas H. Bell
517-241-0172

BellT1@Michigan.gov

	All bilingual education 
	All science programs
	All business education

	All English language arts
	Computer Science
	All social studies & social science 

	All humanities
	Environmental Studies
	All vocational

	All world languages
	Guidance & Counseling
	Agricultural Education

	Dance
	Health
	Educational Technology

	Early Childhood Education
	Middle Level
	Family & Consumer Sciences

	Elementary
	Mathematics
	Fine Arts

	English as a Second Language
	Physical Education
	Library Media

	Music
	Recreation
	Industrial Technology

	
	School Psychologist
	Visual Arts Education

	
	Special Education
	


Attachment 2

Michigan Department of Education
Endorsement Areas and Codes
September 2008

	AX
COMMUNICATION ARTS

BX
LANGUAGE ARTS

BA
English

BC
Journalism

BD
Speech
BR
Reading Specialist
BT
Reading

RX
SOCIAL STUDIES

CA
Economics

CB
Geography

CC
History

CD
Political Science

SOCIAL SCIENCE*1
CE
Psychology

CF
Sociology

CH
Anthropology*4
CL
Cultural Studies*4
CM
Behavioral Studies*4
SCIENCE*1
DA
Biology

DC
Chemistry

DE
Physics

DH
Earth/Space Science
DI
Integrated Science
DP
Physical Science

EX
MATHEMATICS

WORLD LANGUAGE & CULTURE
FA
French

FB
German

FC
Greek

FD
Latin

FE
Russian

FF
Spanish

FG
Other

FH
Italian

FI
Polish

FJ
Hebrew
FK
Arabic (Modern Standard)
FL
Japanese
FR
Chinese (Mandarin)
BILINGUAL EDUCATION

YA
Bilingual French

YB
Bilingual German

YC
Bilingual Greek

YE
Bilingual Russian

YF
Bilingual Spanish
YH
Bilingual Italian

YI
Bilingual Polish
YJ
Bilingual Hebrew
	BILINGUAL EDUCATION  (Con’t.)

YK
Bilingual Arabic

YL
Bilingual Other

YM
Bilingual Vietnamese

YN
Bilingual Korean

YO
Bilingual Servo-Croatian/Bosnian

YP
Bilingual Chaldean

YR
Bilingual Chinese

YS
Bilingual Filipino

YT
Bilingual Japanese
BUSINESS EDUCATION*1

GQ
Business, Management, Marketing, and Technology

GM
Marketing Education 

HX
AGRISCIENCE AND NATURAL RESOURCES

IX
INDUSTRIAL 

TECHNOLOGY

JX
MUSIC EDUCATION*2
JQ
MUSIC EDUCATION

KH
FAMILY AND CONSUMER SCIENCES

ART EDUCATION*1
LQ
VISUAL ARTS EDUCATION

LZ
VISUAL ARTS EDUCATION SPECIALIST

HEALTH, PHYSICAL EDUCATION, RECREATION, AND DANCE*1
MA
Health

MB
Physical Education

MD
Recreation

MH
Dance
MISCELLANEOUS

NB
National Board Certification

ND
Library Media

NJ
Environmental Studies*4
NP
Educational Technology

NR
Computer Science

NS
English as a Second Language

NT
Guidance and Counseling

OX
FINE ARTS
PX
HUMANITIES*4
PR
Academic Study of Religions*4
PS
Philosophy*4
	SPECIAL EDUCATION

SA
Cognitive Impairment

SB
Speech and Language Impairment

SC
Physical or Other Health Impairment

SE
Emotional Impairment

SK
Visual Impairment

SL
Hearing Impairment

SM
Learning Disabilities

SP
Physical Education for Students with Disabilities

SV
Autism Spectrum Disorder
TX
TECHNOLOGY AND DESIGN
ZA
EARLY CHILDHOOD EDUCATION*3
ZD
MIDDLE SCHOOL*3
ZL
MIDDLE LEVEL*3
ZG
GENERAL EL K-5*3
CAREER AND TECHNICAL EDUCATION

VH
Vocational Family and Consumer Sciences 

Vocational Natural Resources and Agriscience Pathway

VA
Vocational Agriscience and Natural Resources

Vocational Business, Management, Marketing, & Technology Pathway

VB
Vocational Business Services

VM
Vocational Marketing Education

VZ
Vocational Hospitality

VOCATIONAL HEALTH SCIENCES PATHWAY
VS
Vocational Health Sciences

VOCATIONAL ENGINEERING, MANUFACTURING, INDUSTRIAL, & TECHNOLOGY PATHWAY / VOCATIONAL ARTS AND COMMUNICATION PATHWAY
VT
Vocational Technical
VOCATIONAL HUMAN SERVICES PATHWAY

VC
Vocational Child Care

VE
Vocational Cosmetology

VF
Vocational Law Enforcement/Fire Science

VG
Vocational Teacher Cadet


*1
Endorsements for the Social Science group (formerly CX), the Science Group (formerly DX), the Business Education group (formerly GX), the Arts Education group (formerly LX), or the Health, Physical Education, Recreation, and Dance group (formerly MX) are no longer program options.
*2
The JX endorsement may not be offered to new candidates after the fall semester of the 2006-2007 academic year.
*3
The “Z” codes are used only by teacher preparation institutions for recommending these grade levels to the Michigan Department of Education (MDE), and do not appear on a teaching certificate.
*4
 The MDE will discontinue endorsement effective January 1, 2009.  

Attachment 3

Form XX
Summary of Course Requirements for Specialty Program

	Institution:
	
	Date:
	


	Specialty Program:
	


	Program Standards:
	
	Standards Date:
	


	Program Contact Person(s):
	


DIRECTIONS:  On the matrix below, list the required courses for this specialty studies program.  Also, indicate the number of electives and any special considerations that apply.  In addition to listing the course title, course number, and course semester hours, please indicate whether the course is required for the secondary major or minor, elementary major or minor, the K-12 major, and/or an additional endorsement.

	Course Title
	Course Number
	Sem.
Hours
	Elementary
	Secondary
	K-12
Major
	Additional
Endorse-ment

	
	
	
	Major
	Minor
	Major
	Minor
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total number of SEMESTER HOURS required for each option offered:

*
If the institution assigns a different type of credit, please convert to semester hours.  
	
	
	
	
	
	


Please provide descriptions for all courses contained on the above listing.  Descriptions must provide enough information to show that standards could logically be met in these courses.
Attachment 4
Content Guidelines/Standards Matrix Sample

	College University
	
	Code
	


	Source of Guidelines/Standards
	
	Program/Subject Area
	


DIRECTIONS:    List required courses on matrix and provide additional narrative to explain how standards are met.  If electives are included, they should be clearly indicated.  The size of the cells may be adjusted, as needed.
	#
	Guideline/Standard
	Narrative Explaining How Required Courses and/or Experiences Fulfill the Standards

	
	
	Elementary

	
	
	Major:


	Minor:

	
	
	Secondary

	
	
	Major:
	Minor:

	
	
	K-12

	
	
	Major:


Attachment 5
Instructional Faculty

	Institution:
	
	
	Date:
	


	Specialty Program:
	
	
	Certification/Endorsement CODE:
	


Please include all faculty teaching the courses shown on the Summary of Course Requirements for Specialty Program (Attachment 3), including those who may be temporary or non-tenure stream.  

	Courses
	Faculty Member
	Highest

Degree in this Specialty Area, Indicating

Study Focus and Research Area
	Professional Development Experience in the Last

3 Years
	Familiarity with

K-12 Curriculum

Framework and

MEAP Assessment
	Special Awards and Recognition
	P-12 
Collaborative Work
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