RI-029 (02/2011)

MICHIGAN STATE POLICE



APPLICANT FINGERPRINT TRANSMISSION

FEE COLLECTION AGREEMENT
between the
MICHIGAN STATE POLICE

and
	Agency Name


This “Agency” hereinafter shall be known as “Live Scan Agency.”

This Live Scan Agency is defined as a  FORMCHECKBOX 
 Governmental Agency or  FORMCHECKBOX 
 Private Vendor (select one).

I. PURPOSE
This Agreement outlines the terms the Live Scan Agency shall follow for reimbursing fees accumulated from the utilization of Live Scan devices for submitting applicant fingerprints to the Michigan State Police (MSP) for processing during an indefinite period.
II. DEFINITIONS

A. “Agency Code” means a unique alphanumeric identifier assigned to a Live Scan Agency by the MSP and used for identification purposes related to billing and asset tracking.
B. “Governmental Agency” means any federal, state, or local agency established by government at the federal, state, or local level.
C. “Live Scan” means a device that is used to electronically scan and record fingerprint images directly from the finger. The process produces fingerprint images that can be transmitted directly from the point of booking to the State of Michigan. Live Scan can produce multiple printed cards on multiple card formats from one roll of a person’s hand.
D. “Live Scan Agency” means the agency where the Live Scan device is located and used for electronic submission to the State of Michigan
E. “Michigan State Police” or “MSP” means the Michigan Department of State Police. It is a department within the government of the State of Michigan established by Public Act 59 of 1935, as amended.
F. “Private Vendor” means an agency NOT established by government at the federal, state, or local level. 
III. RESPONSIBILITIES
A. The Live Scan Agency will:

1. Reimburse the MSP for fees associated with the processing of fingerprints via Live Scan per the attached billing schedule.
2. Submit payment directly to the MSP made payable to the State of Michigan via check or money order only. 

3. Submit payment within 30 days of receipt of the invoice if defined as a Private Vendor.
4. Submit payment within 45 days of receipt of the invoice if defined as a Governmental Agency.
5. Send all payments via U.S. Mail to:

Michigan State Police

Criminal Justice Information Center
333 S. Grand Ave.
P.O. Box 30634

Lansing, Michigan  48909-0634


6. Have responsibility for any and all errors that result in dual fingerprinting (i.e., duplicate transmission to the MSP) or fingerprints processed with incorrect fingerprint codes or reasons.

B. The MSP will:

1. Reserve the right to change the fees within the billing schedule upon notice to the Live Scan Agency.

2. Assign the Live Scan Agency an Agency Code.
3. Generate an invoice on a monthly basis for the agreed upon fees due from the Live Scan Agency.

4. Reserve the right to cancel service if the Live Scan Agency is delinquent in payment.

C. The Live Scan Agency and the MSP will:
1. Agree the storage of data is limited to the billing schedule as defined in A-3 private vendor or A-4 governmental agency.  
2. Agree all demographic and biometric data must be destroyed at the end of each billing schedule.  

3. Agree the release of collected demographic and biometric data is prohibited, unless requested by the Michigan State Police.

IV. TERMS OF RESPONSIBILITIES
The responsibilities are effective upon signature of both parties and remain in effect until either party terminates this Agreement in writing with 30 days notice to the other party.

Live Scan Agency (Head of Agency)
	Signature


	Date


	Print or Type Name



	Title




MICHIGAN STATE POLICE
	Signature


	Date


	Print or Type Name



	Title

DIRECTOR


;a
AUTHORITY:     MCL 28.162, 28.214, 28.215


COMPLIANCE:  Voluntary, however, failure to complete this Agreement will result in denial of request.









