
  

AR-0150 (08/2016) By Authority of PA 300 of 1949, as amended 

 

IMPORTANT!  PLEASE READ ALL VEHICLE DEALER & SALVAGE VEHICLE AGENT RENEWAL INSTRUCTIONS CAREFULLY 
To ensure adequate processing time, renew your license online or by mail by November 1.  Renewal applications will NOT be 
accepted after December 31.  An application for a new original license will be required if your renewal application is received after 
December 31.  Note: renewal and dealer plate fees are non-refundable. 
Renewing Your License: 
If you have made changes to your business, please review the instructions below.  Some changes require additional 
documentation or may require you to file a new Original Vehicle Dealer application.   
Renewing Online: 
If you renew your vehicle dealer license online, you have the option to renew for multiple years. You will be prompted to select 1, 
2, 3 or 4 years.  To renew your license online, go to www.Michigan.gov/sos/dealerrenewal, select “Renewing Your Dealer License”. 

To renew online, you will need: 

• The master license number (found in the upper right-hand corner of your pre-printed dealer license renewal application) 

• PIN (found in the upper right-hand corner of your pre-printed dealer license renewal application) 

• A valid Discover, MasterCard, Visa or electronic check. 

Renewing by Mail: 

Incomplete or incorrect applications will delay or prevent the renewal of your license. Some changes require additional 
documentation or may require you to file a new Original Vehicle Dealer application.  Additional forms may be obtained at 
www.Michigan.gov/sos/dealerrenewal.  Please call the Business Licensing Section at (888) SOS-MICH (767-6424) if you have questions. 

1. CLASSIFICATION CODES 

Listed below are the various dealer license classes and the activities authorized under each.  
• To delete a classification that does not apply to your business, draw a line through the appropriate classification code.   
• To add a classification, call the Business Licensing Section at the above phone number for instructions.  

The following license classifications are compatible:  
(1) "A", "B", "C" or “R”, and "E" 
(2) "C" or “R”, "E", and "F" 
(3) "D" and "G" 
(4) “C” or "R”, and “W” 

Class "A" (New Vehicle Dealer) - May buy and sell new vehicles. 
Class "B" (Used Vehicle Dealer) - May buy and sell used vehicles. 
Class "C" (Used Vehicle Parts Dealer) - May buy and dismantle vehicles to sell parts and remaining scrap. 
  May buy and sell used, late-model major component parts. 
Class "D" (Broker) - Is involved in arranging vehicle sales for others by bringing together buyers and sellers. 
  A Broker does not take ownership of the vehicle. 
Class "E" (Distressed Vehicle Transporter) - May buy vehicles only for resale to Class "C", "F", or "R" dealers. 
Class "F" (Vehicle Scrap Metal Processor) - May buy vehicles and process them into scrap metal for remelting. 
Class "G" (Vehicle Salvage Pool) - May only store and display vehicles owned by insurance companies. 
Class "R" (Automotive Recycler) - May buy and dismantle vehicles to sell parts and remaining scrap. 
  An Automotive Recycler may buy and sell used late-model major component parts. 
Class “W” (Wholesaler) – May buy and sell used vehicles only from and to other licensed dealers. 

2. TYPE OF OWNERSHIP 

 If your business entity is changing, or has changed, from or to an individual ownership, new partnership, LLC or corporation, a new 
license is required. YOU MUST FILE AN ORIGINAL VEHICLE DEALER LICENSE APPLICATION, NOT A RENEWAL. 
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3.-4. BUSINESS NAME, ADDRESS, and COUNTY 

 To show a change of business name when type of ownership has NOT changed, cross out the business name and write in the new 
name exactly as it is filed with the Corporation Division of the Michigan Department of Licensing and Regulatory Affairs or with the 
county clerk’s office.  Attach a copy of the corporate or assumed-name filing for the new business name. 

 To show a change of address, please cross out the old address on the renewal application and write the new/current address in box 
#3.  In addition, you must complete and attach the following: change of address application, zoning approval form, municipality-
approval form and a bond rider.    Please attach the updated documents to your completed renewal application and return them 
together.  For Partnerships and individual owners, you must also submit a copy of the assumed-name filing from the county clerk’s 
office if changing counties.   Note: For Class A, B or D dealers, the bond rider must include all required signatures, must 
be signed by the attorney-in-fact and must be accompanied by the power of attorney. 

5. BUSINESS DAYS AND HOURS 

 The specific days and hours of the week your dealership will be open for business.  For “A” and “B” dealers, established business 
hours dealers must be a minimum of 30 hours per week.  For all others, four hours are required. 

6.- 7.  BUSINESS TELEPHONE NUMBER AND FAX NUMBER  
 If a field is blank, fill in the information, including the area code.  If any of the preprinted information has changed, line out the 
incorrect information and print the new information. 

8. OWNER(S), PARTNERS, CORPORATIONS, LLC’s 
 Individually-owned businesses may add or delete the name of a spouse without changing the type of ownership.  To delete the 

name of a spouse, line out the name to be deleted.  To add the name of a spouse, you must file a "change of owner or officer" 
application.  You may file the renewal application without showing the spouse to be added and file a "change of owner or officer" 
application separately.  Only the name of a spouse may be added or deleted; adding or deleting any other person requires an Original 
Vehicle Dealer License application. 

 Partnerships - If you have added or dropped a partner or partners, and if the partnership has not been dissolved and will continue to 
operate the business, you may renew this license.  To delete the name of a partner, line out the name to be deleted and submit a 
copy of the new partnership certificate that has been filed with the county clerk.  To add the name of a new partner, you must file a 
"change of owner or officer" application.  You may file the renewal application without showing the new partner or partners and file 
separately a "change of owner or officer" application with a copy of the new partnership filing that has been filed with the county clerk. 
 If the partnership has been dissolved, you may not renew this license.  You must file an Original Vehicle Dealer License application. 

 Corporations and LLCs may add or delete the names of officers, directors, or stockholders owning 25% or more of the stock.  To 
delete a name, draw a line through it.  To add names of new officers, directors, or stockholders owning 25% or more of the stock, you 
must file a "change of owner or officer" application.  You may file the renewal application without showing the new persons and file a 
"change of owner or officer" application separately. 

 9. AUTHORIZED NEW VEHICLE MAKES ("A" DEALERS ONLY) 
To delete, line out the vehicle makes that you no longer sell. 
To add, print the vehicle make(s) and attach a copy of your franchise agreement with the manufacturer/distributor. 

10. ELECTRONIC MAIL (E-MAIL) ADDRESS (Please update email address) 
If the field is blank, please fill in the information. If any of the preprinted information has changed, line out the incorrect information and 
print the new information. 

11. ASSOCIATED REPAIR FACILITY (FOR CLASS A AND B DEALERS ONLY – NEW FOR 2017 RENEWAL) 
The Michigan Vehicle Code requires all Class A and B dealers to maintain a repair facility on-site, or come into an agreement with a 
repair facility within 10 miles of the established place of business.  If the associated repair facility name box says “none- please enter 
repair facility information below”; then you do not have an associate repair facility on file.  Failure to have an associate repair facility on 
file with the Business Licensing Section will prevent your renewal from being processed.  If the dealership is also the repair facility, 
then you would place your repair facility information in the box.  If “expired” appears next to your associated repair facility number then 
your associated repair facility is expired.  Being associated with an expired repair facility will prevent the renewal from being 
completed.  You would need to come into an agreement with an active repair facility, or have your associated repair facility renew.   

12. INSURANCE COMPANY INFORMATION - For all Class A & B Dealers and Class W Dealers (if dealer plates are issued) 
Provide fleet insurance company name, not insurance agent’s name.  Check with your agent if you are unsure of this information.  If 
preprinted information has changed, line out the incorrect information and print the new information. 

 
 



  

13. INSURANCE POLICY INFORMATION - For all Class A & B Dealers and Class W Dealers (if dealer plates are issued) 
 Give fleet insurance policy number.  Check with your agent if you are unsure of this information.  If preprinted information has 

changed, line out the incorrect information and print the new information. 
14.  SALVAGE AGENT (Class C and Class R dealers only) 

Include the $50 fee in Item 14 for each salvage agent license you wish to renew (see back of renewal form).   
15.  DEALER LICENSE RENEWAL FEES (non-refundable) 

Pay only one license fee, either only $160.00 (for Class C or R) or only $75.00 (for all other dealer license types) 
16- 17. CLASS A & B DEALER PLATES (non-refundable) 

Each dealer plate is $10. Class A and B dealers must order a minimum of two dealer plates. If a dealer plate restriction is in effect, 
you may request no more than the number of plates allowed.  Supplemental locations are NOT eligible for plates. 

16-17. CLASS W DEALER PLATES – Class W Dealers with Dealer Plates (non-refundable) 
Each dealer plate is $10.The number of dealer plates which may be issued to a Class W dealership is determined as follows:  
One dealer plate per five vehicles carried in highest (monthly) inventory, up to and including 40 vehicles and one dealer 
plate for each 10 vehicles in excess of 40, up to a maximum of 10 plates.  If more plates are requested, submit an Additional 
Dealer Plate Application and proof of inventory documents (i.e. copy of police book entries and/or titles).   

18.  LICENSE PLATE FEE- Multiply the number in box 17 by $10.  Place this number in box 18. 
19. TOTAL RENEWAL FEE (ALL RENEWAL FEES ARE NON-REFUNDABLE) - Add boxes 14, 15, 18.  Place this number here.  This is 

the amount the check or money order should be payable to the STATE OF MICHIGAN.  
21. CERTIFICATION AND SIGNATURE 

Only a person authorized to sign on the dealership’s behalf may sign the application.  Incomplete, false, or misleading statements 
may delay or prevent the license renewal. 

SALVAGE VEHICLE AGENT RENEWALS: Salvage vehicle agent renewal applications are on the back of the dealer renewal form.  A 
dealer principal and agent must sign the renewal form. Cross out the renewal form for each agent whose license you do not wish to renew. 
Include the $50 fee (for each agent being renewed) in Item 14 on the application. Agent renewal applications will be processed with the 
dealer renewal application and expire on December 31 of the renewal year.  NOTE: If you have changed agents, visit 
www.Michigan.gov/sos for a Salvage Vehicle Agent application form. 

DEALERS WHOSE LICENSES ARE NOT RENEWED BY JANUARY 1 MAY NOT CONDUCT BUSINESS 

http://www.michigan.gov/sos
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