Attachment #2

MOVE Act

Posting Absent Voter (AV) Activity Using the
QVF Absentee Voter Module

Part 1 - Receiving an AV Application & Sending an AV Ballot:

1. In QVF select File/AV Scan to open the AV Scan screen.

Region
|!_+ Clo=e e Help
| [JURISDICTION] »| |PawPaw TOwNSHP (83000)  +| 2
Voter ID: |

Name: School:
Status: Precinct:

Send To Address [~ Owverseas Ballotz

| Next Ballot Number: | 00000004 [ Auto-Advance

| Lockout: |NONE |

I Counting Board: NOME -

| Clear [ '

Election/Applications [

Main Election: =iz '

| Ll Send ] |
| 08/03/2010 - STATE PRMAR) v |
-
Secondary/General Election: Default Date
| 11/02/2010 - STATE GENEFLAJ ﬂ Sent Recelved:
- -
08/02/2010 |uafuzrzu1 0

|
Default Date
Sent: Received:

|IIIE.-'I32.QIJ1 0 08/02/2010

Print Options
[ Pre-printed Applicatione [ Print Labelzs Now

-

Note: The left side of the AV Scan screen is used for processing AV
Applications and the right side of the screen is used for processing AV
Ballots.

2. Depending on the election type, select your Jurisdiction or School District
at the top of the screen as shown above.

3. In the Main Election field, select the election.
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4.

If the Main Election is a Primary, the Secondary/General Election field will
automatically populate with the date of the corresponding General

election.

5. Click the Search button at the top of the screen to open the AV Voter

Search screen.

AY Yoter Search

% Clear

&ﬁebm | &Eruo&sﬂ x Cancel | ? Help

Lazt Name: Firzst Name: Street: Ballot #:

IMcavr | | | (3, Search
“foter Name Street DoB Ballot # Jurizdiction ~

|4 MCOWF, BB BRIAN 403 W NORTH ST |03/30/1966 PAW PAW TOWNSHIP
MCQWF, BENNY D 202 WHNORTH 5T | 03/06/M15983 PAVY PAW TOWNSHIP

B MCOWF, BULA B 307 EBERRIEN 5... 01/28/1952 00000002  |PAW PAW TOWNSHIP

B MCOWF, CHARLIE BROWWN 708 HAZEN 5T 01/08M1932 PAW PAW TOWNSHIP |

B MCOWF, DOLLY L 310 CEDAR ST D2NTNeTT PAVY PAW TOWNSHIP

B MCOWF, DONNA B 212 N BROWN 5T | 12/04M1952 P&V PAW TOWNSHIP

B MCQWF, IRMAT 318 N LAGRANE... 08/06/1980 P&V PAW TOWNSHIP

B MCOWF, JASON BOURNE 419 PAW PAW ST 031215979 | 00000003  |PAW PAW TOWHNSHIP

B MCOWF, JOSE L 810 E SAINT JOS... 08/07/M1951 P&V PAW TOWNSHIP

B MCOWF, JOSIE W 233 E MICHIGAN ... 08/04/15936 PAVY PAW TOWNSHIP

B MCOWF, KATL 525 WOODFIELD ... 02/31/M1984 P&V PAW TOWNSHIP

B MCOWF, LADY BYRD 708 HAZEN 5T 127281931 P&V PAW TOWNSHIP

(£

6.

In the Last Name field, type in the last name of the voter and click the
Search button to view a list of voters with that last name as shown above.

7. Locate and highlight the name of the voter that you are searching for and
click the Select button at the top of the screen.



Attachment #2

—Region

Ik cmel 2? Help
I[JURISDIC.TID N] IF‘AW PAW TOWNSHIP (83000) | 2
Voter ID: || Process I Search
Name: BB BRIAN MCQWF School  PAW PAW PUBLIC SCHOOLS
Status: ACTNE ! PERM AV Precinct: 00001
—Send To Address [~ Overseas | Baliots

|4u3 W NORTH ST
[Paw PAW I 49079

MNext Ballot Numher:IEI-EI-EI-EI-EI-EI-M [~ Auto-Advance

Lockout: | NONE

Counting Board: INDNE I ' Signature |

Default Date
Sent: Received: S Edit
|uﬁmzr2u1u |uﬁru2r2u1u B Dekte

| Clear | (New) [~ igh send . @ valid
—Election/Applications r Receive Spoil
Main Election: = [ Send
[~ & Send . EI & Labe Bl write-In
| &P 0810312010 - STATE PRIMAR) v |
Receive )
Secondary/General Election: :I . —Default Date - £ Ed
App Sent: Received: N
I@ 11/02/2010 - STATE GENERAj :l.T loei22010 [oei022010 =
an

—Print Options
[~ Pre-printed Applications | Print Labels Now

[~ Print Ballot Mum.

8. Click the Receive button on the Application side (left side of screen) to

record the receipt of the voter’'s AV Application.
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Region
g mf Close | 7 Help |
| [JURISDICTION] »| |PawPawTOWNSHF (83000) | :
Voter ID: | I Search

MName: BB BRIAN MCOWF
Status: ACTIVE / PERM AW

Send To Addrezss

School: PAW PAW PUBLIC SCHOOLS
Precinct: 000

[~ Overzeaz

|4I33 W NORTH 5T

|F‘A‘a"-.l' PAVY M1 48075

Election/Applications
Main Election: -=.a

Secondary/General Election:

| B 1100272010 - STATE GENERA + |

Default Date
Sent: Received:

|EIE.-'EITI2IJ1 0 08/07/2010

Clear

& 2mo
EI Card
S Edit

E Delete

G send |

| B 0810372010 - STATE PRIMAR) + | .

Ballots
Next Ballot Mumber: (ETO00001 [ Auto-Advance
Lockout: |PRECINCT -]

Counting Board: NONE ¥ |  Signature
(New) [ &gk Send @ invalid

B Receive Spoil

ﬂ | B Write-In |
Default Date
Sent: Received:
06072010 |IJE.-'IZI 72010

Print Cption=s
[ Pre-printed &pplications | Print Labelz Now

-

9. On the Ballot side (right side) of the AV Scan screen, type in ET (for
Electronic Transmission — the ballot delivery method) followed by a six

digit tracking number (000001).
the Auto-Advance field, if applicable.

Make certain to delete the check mark in

e The tracking number is used for tracking and audit purposes only as
facsimile ballots do not contain an actual ballot serial number.

10. Click the Send button on the Ballot side to record that a ballot was issued.

e Itisimportant that the AV record reflect the actual date that the ballot
was sent to the voter.
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Region
|!_+ Cloze 9 Help
| JURISDICTION] =| |PawPaw TowNSHF (83000) | :
Voter ID: | I Search
Mame: BB BRIAN MCOWF School: PAW PAW PUBLIC SCHOOLS
Status: ACTIE / PERM AW Precinct: 00001
Send To Address [ Overseas Ballotz
|4|]31,"|,|' NORTH 5T MNext Ballot Mumber:| ETO00001 | Aute-Advance
[PAW PAW MI 49079 Lockout: |PRECINCT |
: Counting Board: NONE * | & Signature
| Clear | ik ETOODDDY [ ' @ invai
Election/Applications I Receive Spoil
Main Election: =g - '
| & Label Write-In
| B 08/02/2010 - STATE FRIMAR) v | - 0 T el
Secondary/General Election: :I = Default Date ) A Edt
X i P Sent: Received:
1100272010 - STATE GEMERA Delete
| j 08/07/2010 |DE.I'I:IT.QEI1EI E—
ﬂ Card

Default Date
Sent: Received: Ev Edit
|IJE.-'IJ TI2010 08072010

Print Optionz
[ Pre-printed Applicatione [ Print Labels Now

b= Delete -

11. After clicking the Send button on the Ballot side, note the ballot tracking
number in the window to the left of the Send button; note that the Send
button is now grayed out.

12.Return to Step 5 to process your next voter.

Part 2 - Receiving an AV Ballot
1. In QVF select File/AV Scan to open the AV Scan screen.

2. Depending on the election type select your Jurisdiction or School District
at the top of the screen as shown above.

3. In the Main Election field, select the election.
4. If the Main Election is a Primary, the Secondary/General Election field will

automatically populate with the date of the corresponding General
election.
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5. Click the Search button at the top of the screen to open the AV Voter
Search screen.

6. Inthe Last Name field, type in the last name of the voter and click the
Search button.

7. Locate and highlight the name of the voter and click the Select button at
the top of the screen.

Region
|!_+ Cloze 9 Help
| IURISDICTION] =| [PAwPaw TOWNSHP 63000) | :
Voter ID: | I Search
Mame: BB BRIAN MCQVF School  PAW PAW PUBLIC SCHOOLS
Status: ACTIVE / PERM AV Precinct 00004
Send To Address [~ Owverseas Ballots
403 W NORTH ST Mext Ballot Number:| ETOOOO0Y | Auto-Advance
[PAW PAW MI 49079 Lockout: |PRECINCT -]
I Counting Board: NONE * | & Signature
| Clear | ik ETOODDDY [ ' @ invai
Election/Applications —F %[ Receive Spoil
Main Election: =g - '
=l Label | Write-In |
| B 08/03:2010 - STATE PRIMAR) ~ | . O Bl
Secondary/General Election: j . Default Date ) A Edt
- I & app Sent: Received:
11/02/2010 - STATE GENERA, Delete
| j 08/07/2010 |uafuwzu1u E—
ﬂ Card
Default Date - -
Sent: Received: R Edit Print Options™ =~ — .
— || |[" Pre-printed &pplicatione [ Print Labelz Mow
|uafuwzu1u |uafuwzu1u
= Delste r

8. On the Ballot side, click the Receive button to record the receipt of the
ballot. This step also automatically updates the voter’s Voting History.
Notice that the Receive button is now grayed out.

e |tis important that the AV record reflect the actual date that the ballot
was received from the voter.
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= ion
Region !_"Chsel '?ﬂelpl
I[JURISDICTIDN] -] IF‘AW PAW TOWNSHIP (83000) | B
Voter ID: I Proces=s I Search
Mame: BB BRIAN MCQVF School  PAW PAW PUBLIC SCHOOLS
Status: ACTIVE / PERM AV Precinct 00004
—Send To Address [~ Overseaz - Balots
[403 w nORTH 5T Next Ballot Number:l ETOOO00M | Auto-Advance
[PAW PAW M1 49079 Lockout: IPREC.IN cT
I Counting Board: INDNE I ' Signature |
| — ETOO0OOT [ 0 sene . B Invalid
—Election/Applications r Receive | [ Spoil
Main Election: =g e .
: ™ &2 Send ] & vabel | B} wrien
| By 081032010 - STATE PRIMAR) v | - B rooewe |
Receive
Secondary/General Election: ﬂ—. ~Default Date : b Edt
App Sent: Received:
11/02/2010 - STATE GENERA, Delete
I B J |uﬁm?r2u1u |uﬁm?r2u1u E—
& o
fault Date - :
Sent: Received: R Edit Print Options™ =~ — .
A= || |I" Pre-printed Applicatons [ Print Labelz Now
|ueru?rzu1 0 |u6ru?rzu1 0 _
b= Delete I Print Ballct kum,

9. Return to Step 5 to process the next voter.



