Chapter 7 - QVF Reports Module
Election Inspector Reports
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DISCLAIMER: Since 2005, the Election Inspector module and all related reports in QVF
are no longer supported. Election Inspector Reports are considered legacy reports
and should be used with caution if necessary. A user should not attempt to use the
QVF to track election inspector information if they have never used it before or have
some other means of tracking their information.

Election Inspector Reports

The six Election Inspector reports.in QVF are the Pre-Assignment List, Public List,
Internal List, Payroll List, and the Appointment/Credential letter. Use of the Election
Inspector reports requires the use of the Election Inspector module which is discussed
Chapter 3.

Election Inspector Pre-Assignment List: This feature is used to produce a
complete list of all inspectors who are qualified to work at an election. The list includes
the inspectors” bar coded voter ID number, phone number, title, training type and date,
party affiliation and previous precinct or AV counting board assignments, if applicable.

Action Result
From the Reports menu select Election The Election Inspector Pre-Assignment
Inspector/Pre-Assignment L.ist. List screen is opened.
Select a Region, Jurisdiction and The Region, Jurisdiction and Election are
Election. displayed. Figure 7.27
Reports may be generated by Jurisdiction | The selected option is displayed. Figure
or School District. 7.27
Preview the report, by clicking the Preview | A preview of the report is displayed.
[&
i ) =) The report is immediately printed.
Select the Printer icon at the top left
corner to print your report.
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Election Inspector Public Lists: This screen allows you to generate a list of all
election inspectors appointed to serve at each precinct or AV counting board along with

their political party affiliation and title.

Action

Result

From the Reports menu select Election
Inspector/Public List.

The Election Inspector Public List screen
is opened.

Select the Region, Jurisdiction and
Election.

The intended Region, Jurisdiction and
Election are displayed. Figure 7.28

Make a selection from the Group by and
Sort by options.

The selected group and sort options are
displayed.

Preview the report, by clicking the Preview

Report icon in the upper left corner.

A preview of the report is displayed.

Select the Printer icon
corner to print your report.

at the top left

The report is immediately printed.
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Election Inspector Internal List: This list contains information that is exempt
from the provisions of the Freedom of Information Act and therefore may not be released
to the public. The list includes the following elements: Name, Address, Phone Number,
Title, Political Party Affiliation, Assigned Precinct and/or Counting Board, Note and

Amount Paid.

Action

Result

From the Reports menu select Election
Inspector/Internal List.

The Election Inspector Internal List
screen is opened. Figure 7.29

On the right side of the screen select a
Region, Jurisdiction and Election.

The Region, Jurisdiction and Election are
displayed. Figure 7.29

Make a selection from the Group by and
Sort by options.

The selected group and sort options are
displayed. Figure 7.29

Preview the report, by clicking the Preview

Report icon in the upper left corner.

A preview of the report is displayed.

Select the Printer icon
corner to print your report.

at the top left

The report is immediately printed.
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Election Inspector Payroll List: This list displays each inspectors Phone Number,
SSN ((Social Security Number))/Vendor #, if entered, and Amt. Paid. Note: This screen
does not perform mathematical calculations. Therefore, if an hourly pay rate is entered,
the total amount of compensation must be calculated manually.

Action

Result

From the Reports menu select Election
Inspector/Payroll List.

The Election Inspector/Payroll List
screen is opened.

On the right side of the screen select a
Region, Jurisdiction and Election.

The correct Region, Jurisdiction and
Election have been selected. Figure 7.30

If desired, select one of the Optional Data
items.

The desired Optional Data items have
been selected.

Make a selection from the Group by and
Sort by options.

The selected group and sort options are
displayed. Figure 7.30

Preview the report, by clicking the Preview

Report icon in the upper left corner.

A preview of the report is displayed.

Select the Printer icon at the top left

corner to print your report.

The report is immediately printed.
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Reports |
R & & D % [ cose| 7 e |
-] Precinct List _
: —Region
=- W Absentee Voter
Y Balots Sent and Returnec |LURISDICTION] =| |Paw paw TowNSHIP (53000) =]
-] AW List
j Daily AV Election: IUEI'US.IQU‘IU - STATE PRINARY - PAW PAW TOWNSHIP j
=l Statistical
-] Challenged or Cancelied \ | [~Optional Data:
- ] Custom Voter List
= v Ph # Vendor # SEN
-] Voter Turnout I Phone % L e u
- ] Voter Turnout (Obsolete)
£l M Election Inspector —Group By sort By
- iE] Pre-Asgeignment List
j Pubic List L e (¥ Last/ First/ Middle
-] Internal List = Jurisdiction
- i Payroll List I : :
L CB-Prct / Last / First / Middle
j Appointment/Credential " Jurigdiction / CB-Prect

Inspector Credentials: The Appointment/Credential is a form letter that can be
used to notify an individual that he or she has been appointed to serve as an election
inspector at a precinct and/or AV counting board for an upcoming election. The letter
can be modified to include upcoming training dates and the time that the inspector is

scheduled to report for duty on Election Day.




Action

Result

From the Reports menu select Election
Inspector / Appointment/Credential.

The Election Inspector Appointment
Credentials screen is opened. Figure 7.31

Select the Region, Jurisdiction and
Election you will be working with.

Your Region, Jurisdiction and Election
have been selected. Figure 7.31

Using the up and down arrows, select the
Work Time (time that the inspector is
scheduled to report for duty).

The Work Time is displayed.

To add information on the date, time and
place of training, enter the date, time, and
place of training in the Instruction Class 1
and Instruction Class 2 fields.

The date, time, and place of training have
been entered. Figure 7.31

Preview the by clicking the Preview Report

icon in the upper left corner.

QVF displays the letter. There is one letter
for each inspector assigned to the election.
Figure 7.32

Select the Printer icon
corner to print your letters.

at the top left

The letters will start printing immediately.

Click [Close] to close out of Print Preview
screen.

You are back at the Election Inspector
Appointment Credentials screen. Figure
7.31

Figure 7.31
'ﬁ’: Michigan Qualified Voter Fle - [Election Inspector Appointment Credentials]

MFiIE View Reports Sys Admin  Elections Data Maint. Window Help

Reportz |
(& & & 2D 3
4
[L - B AV List A Region
: Daity AN
B Sutstical ([JURISDIC'IOH: =] [Paw paw TownsHIP (83000) |
b B Challenged or Cancelk
Custom Voter List Election: [08/05/2008 - STATE PRIMARY - PAW PAVW TOWNSHIP =
: Voter Turnout Outaut:
EI. State Reports Work Time: §:00:00 AM ﬁ = | {* |etters " Label |
i iE] Mowed From Qut OF 51
j Blank DLN Inzpector Type:
- Election Inspector ’75 Election Inzpector " Counting Board Ingpector
Pre-Assignment List
Public List Lasadn - |
Internal List : -
Payraoll List SGEaublis: |
e Inztruction Clazs 1: IE?.-'?B.-'EEBS FROM 5:00 PM TO 7:30 PM =t |

& Detroit Appointment/Ci
j MWWRA Statistics
-1 Strest Index

Instructien Clazs 2:

IA_ THE KMIGHTS OF COLUWMBUS HALL



Figure 7.32
07/ T 2009
BREANDY GRAYCE MOOWVF

41633 S6THAVE
FPATV FATW MI 45079

Dzar BRANDY GFAYCE MCQVE:

Consramlations! You have been appoint=d to serve as an slaction inspector at the ction schedul =4 for
08/035/ 2008. Plaass report to the folloring precinet no later than 600 AN on the date of the slection:
Precinen 00001
Polling Flace: PAW PAW TOWITSHIP HA
114 N. GREMPS 8 T.

As a member of the precinet board responsibls for the operation of the polling placs, it will be nzcessary forvow to
=main in the precinet vnbl the polls are closed and the precinet board’s dotizs ars complat=d. An tnstrochon elass
on the precinct board’s duties will be hald on:

07/30 2008 FROM 6:00 i TO 7:30PM
ATTHEEKNIGHIE OF COLUNMBUS HAILL

=laction inspector at the above-specifisd slecton and attend an
-4340 or return the notics

Confirmation of vour availability to serve as an
ins trsction sion prior to the chonis =quas
appearing balor at vour sarlis

t=d. Pl=zas= call our offices at 268657

Bincer=ly,

NOFRLIAN RUSHING
CLEFK
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