Chapter 18 — Election Wizard
August 2011

e E-Wizard
0 Marking winners
o Transferring winners
0 Exporting candidate information

Marking Winners

After the certification of an election, you can mark race winners within Stage 2 of E-Wizard.
This is especially useful for marking winners of primary elections, so that those winners and
their information may be carried over to Stage 2 of E-Wizard for the general election.

Action Result

From the Elections menu select Candidate, The E-Wizard Stage 2 module opens.
Office, and Proposal Detail (Stage 2).

Figure 18.1

Select the election record you want to record Office information for that election is
winners for. Figure 18.2 displayed. Figure 18.3

Select the office for which you want to record | The list of candidates appears on the right.
a winner. Figure 18.3

To mark the winner, select the candidate and The candidate now shows a Winner status
click the Winner button located below the list | next to their name and party affiliation.

of candidates. Figure 18.4

If you incorrectly mark a candidate as a
winner, simply highlight that candidate and
click the winner button again to remove the
status.
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Figure 18.

2

Election |

Partizan Of

b Edi

Partisan

08/03/2010 - STATE PRIMARY

18/03/2010 - STATE PRIMARY
030472010 - MAY CONSOLIDATED
22372010 - FEBRUARY CONSOLIDATED
20872010 - CUSTOM

111032005 - NOWVEMBER CONSOLIDATED
081572008 - SEFTEMBER COMSOLIDATED
08/04/2005 - AUGUST CONSOLIDATED
05/05/2008 - MAY CONSOLIDATED

Term | Region | Office
Figure 18.3
Partisan Office Listing: Candidate Entry/Running Mate:
| |Tern1 |Regi|:rn Office 5 Candidate Name Party |Status
a 1F (2 year) COUNTY COMMISSIONER DISTRICT: ALCONA /04 COUNTY COMMISSIONER
@ 1F (2 year) COUNTY COMMISSIONER DISTRICT: ALCONA /03 COUNTY COMMISSIONER Tomimy McoGvf REP
@ 1F (2 year) COUNTY COMMISSIONER DISTRICT: ALCONA /02 COUNTY COMMISSIONER
@ 1F (2 year) COUNTY COMMISSIONER DISTRICT: ALCONA /01 COUNTY COMMISSIONER -

% | 1F (8 yean)
_a 3F (2 year) w
_a 4F (2 year) WARD PRECIMCT WITHIN COUNTY/JURIS: ALCONA ... REPUBLICAM PRECINCT DELEGATE i | l h
_a 6F (2 year) WARD PRECIMCT WITHIN COUNTY/JURIS: HARRISYIL.. DEMOCRATIC PRECINCT DELEGATE )
_@' 2F (2 year) WARD PRECIMCT WITHIN COUNTY/JURIS: MITCHELL ... DEMOCRATIC PRECINCT DELEGATE L
_@ 2F (2 year) WARD PRECIMCT WITHIN COUNTY/JURIS: MIKADO T... REPUBLICAN PRECINCT DELEGATE
Figure 18.4
Fartisan Office Listing: Candidate Entry/Running Mate:
| |Tern'| |Regi|:rn Qffice 5 Candidate Name Party |Status A
@' 1F (2 year) COUNTY COMMISSIONER DISTRICT: ALCONA / 04 COUNTY COMMISSIONER | Paul E. Mcavf
_@ 1F (2 year) COUNTY COMMISSIONER DISTRICT: ALCONA /03 COUNTY COMMISSIONER N Tommy McQyf REP
_a’ 1F (2 year) COUNTY COMMISSIONER DISTRICT: ALCONA /02 COUNTY COMMISSIONER B
_@ 1F (2 year) COUNTY COMMISSIONER DISTRICT: ALCONA / 01 COUNTY COMMISSIONER b
; [ (f y] COUNTY: ALCONA COUNTY ROAD COM
_@' 3F (2 year) WARD PRECINCT WITHIN COUNTY/JURIS: GUSTINT... A DEMOCRATIC PRECINCT DELEGATE v
_a’ 4F (2 year) WARD PRECINCT WITHIN COUNTY/JURIS: ALCONA. ... REPUBLICAN PRECINCT DELEGATE l N
_@' &F (2 year) WARD PRECINCT WITHIN COUNTY/JURIS: HARRISVI... | DEMOCRATIC PRECINCT DELEGATE
_a 2F (2 year) WARD PRECINCT WITHIN COUNTY/JURIS: MITCHELL ... DEMOCRATIC PRECINCT DELEGATE
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Moving Winners

The Election Wizard allows you to move candidate information for those marked as winners
from a primary election to the general election with out duplicating any manual data entry. After
completing the general election Stage 1 of E-Wizard, you can then enter Stage 2 and “pull” the
winner from the primary to the general election

Action Result

From the Elections menu select Candidate, The E-Wizard Stage 2 module opens.
Office, and Proposal Detail (Stage 2).

Figure 18.5

Select the election record you want to transfer | Office information for that election is
previous winners to. Figure 18.6 displayed. Figure 18.7

Select all offices which you wish to bring a Offices that a winner will be transferred to

winner to. (You can hold the CTRL key down | are now highlighted. Figure 18.8
while clicking your mouse cursor over each
office to make multiple selections.)

Click the Transfer Winners button. The Transfer Winners window displays.
Figure 18.8 Figure 18.9
The Transfer Winners window shows you You are returned to the Candidate, Office,
who will be transferred from each race and the | and Proposal Detail screen. You will see the
total number of winners that will be primary winner’s name displayed in the list
transferred. Click the Transfer All button. to the right. Figure 18.10
Figure 18.9

Figure 18.5
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Figure 18.6
Candidate, Office, and Proposal Detail

Election  [11/02/2010 - STATE GENERAL |
11/02/2010 - STATE GENERAL
Partisan Of{10/01/2010 - TEST-EPB ND
08/03/2010 - STATE PRIMARY
a, Edil]ﬁﬂ}lﬂﬂlll - May CONSOLDATED
02/23/2010 - FEBRUARY CONSOLIDATED
02/08/2010 - CUSTOM =
Partisan |11/0%/2008 - NOVEMBER CONSOLIDATED

(09152009 - SEFTEMBER CONSOLIDATED |
[T [T [ TA- Trs == | oy

Figure 18.7

Election [ 11/02/2010 - STATE GENERAL -
Fartisan Offices | Monpartisan Ofﬂoesl Pmpusalsl Candi |Wr'ne-ln Candi |
A Edit I B e | i ;ee:e| Transfer Winners "o Wie | B ew | | ;ee:e|

Partisan Office Listing: Candidate Entry/Running Mate:
Region Divizion Office ~ Candidate Name Party |Status
COUNTY: ALCONA UNTY COUNTY ROAD COMM

|| |_§‘| Fiz year) COUNTY COMMISSIONER DISTRICT: ALCONA /01 |COUNTY COUNTY COMMISSIONER

| Bl Fzyean) COUNTY COMMISSIONER DISTRICT: ALCONA /02 | COUNTY COUNTY COMMISSIONER

| |2 Fzyean) COUNTY COMMISSIONER DISTRICT: ALCONA /03 | COUNTY COUNTY COMMISSIONER

| Bl Fzyean COUNTY COMMISSIONER DISTRICT: ALCONA (04 | COUNTY COUNTY COMMISSIONER

| [l Fyean COUNTY COMMISSIONER DISTRICT: ALCONA /05 | COUNTY COUNTY COMMISSIONER

I
~
1%

Figure 18.8

Partizan Offices | Monpartizan Offices | Proposals |

oY Edit I B ne | & De 5;5' Transfer Winners |<_

Partisan Office Listing:

CALCONA 01

SIOMER DISTR Y
IOMER DISTRICT: A NA 02 [COUNTY

UNTY IOMER DISTRICT: Al s ) COUNTY
COUNTY IOMER DISTRICT: Al AT COUNTY

COUNTY IOMER DISTRICT: ALCONA [ 05
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Figure 18.9

Primary Election: 1|]E‘;.|'&3.Ql]1 0 - STATE PRIMARY

Offices:

Region Divizion Office

| 4| COUNTY: ALCONA

COUNTY ROAD COMMISSIONER

Term Comments

F (6 year}

Found 1 winners, will copy 1

Winners eligicle for transfer. 6

Transfer All

| COUNTY COMMISSIONER ... | COUNTY COUNTY COMMISSIONER F (2 year) Found 1 winners, will copy 1
B COUNTY COMMISSIONER ... COUNTY COUNTY COMMISSIONER 'F (2 year) lFuum:I 1 winners, will copy 1
—COUNTY COMMISSIONER ... |COUNTY COUNTY COMKISSIONER 'F (2 year) lF|:|L|n4:I 1 winners, will copy 1 K
:CDUNTY COMMISSIONER ... |COUNTY COUNTY COMMISSIONER .F (2 year) .FDLInd 1 winners, will copy 1
il COUNTY COMMISSIONER ... |COUNTY COUNTY COMMISSIONER .F (2 year) .Fuund 1 winners, will copy 1
w
<) .
Candidates:
Candidate Mame Party |Match?|Comments
_E Paul E. McQwf No match found. Winner WILL be copied
] >

Figure 18.10
Election  |11/02/2010 - STATE GENERAL |
Partisan Offices | Nonpartisan Offices | Proposais | Candidates | Wrte-in Candidates |
Bv Edit | | | Transfer Winners | Bv Edit | m New | B Qelete|
Partisan Office Listing: Candidate Entry/Running Mate:
| [rem |Region |Division |office ~ Candidate Name Party |Status
= F6year) COUNTY: ALCONA COUNTY COUNTY ROAD COMMISSIONER [ Kerre J. Mcavf
P& [F(2year)  |COUNTY COMMISSIONER DI... |COUNTY COUNTY COMMISSIONER
Bl F2year) COUNTY COMMISSIONER Dl... | COUNTY COUNTY COMMISSIONER
2 F@year) COUNTY COMMISSIONER Dl... | COUNTY COUNTY COMMISSIONER

Exporting Candidate Information

This Candidate Export is a means of extracting E-Wizard candidate information into a Comma
Separated Values (CSV) file. A CSV file is a standard file type which can be read in Excel or
easily imported into a Database program or a Word document. To export E-Wizard candidate

information, follow the instructions below.

Action

Result

From the Sys Admin menu, select Export E-
Wizard Candidates. Figure 18.11

The Export E-Wizard Candidates window
displays.

Select an Election Date, from the pull-down
menu Figure 18.12

An Election Date is displayed.

Select a region (either county or jurisdiction);
and finally, the name of the region for which
you would like to get a candidate export.
When the Election Date and Region are set,
click on the OK button. Figure 18.13

The Save As window is displayed.
Figure 18.14
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From the Save As window, you will name the

export file, a

nd designate a location to save it

to. Click the Save button. Figure 18.14

You will receive a confirmation window
when the export file has been saved.
Figure 18.15

Figure 18.11
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Figure 18.12

‘Export E-Wizard Candidates

Efor | X cancel |

Election Date:

03042010 - MAY CONSOLIDATED

—Region-

LI

e

.

1105852011 - NOVEMBER CONSOLIDATED
0341352011 - SEPTEMBER COMSOLIDATED
050262011 - AUGUST CONSOLIDATED
050352011 - MAY CONSOLIDATED
0272202011 - FEBRUARY CONZOLIDATE

g

19/ 4£201 01 - SEPTEMEER SPECIAL
ORM32010 - STATE PRIMARY

Figure 18.13

Export E-Wizard Candidates

Election Date:

110252010 - STATE GEMERAL

ecfian
I[COLINTY]

= |oTTaws 7o)
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Figure 18.14

Save As
Save in: | (& Desktop ﬂ ey BB
- | ,|_1 Iy Documents
Lﬁ i My Computer
MuRecent | €dmy Metwork Places
D':'CU'_T'EMS | MiaF Shapefiles
—
Dezktop
by Ciocuments
-
e
My Compliter l
by Metwark, File name: |Dttawa - Mo 2000 ﬂ Save |
Places
Save as type: IEnmma Separated Text files [*.cav) A:] Cancel

figure 18.15

=1

Michigan Qualified Voter File

e Candidate data was export to:

CDocuments and SettingsitalsmasiDeskiop)Ottawa - Noy 2010,C5%
Fegian

[COUNTY]

-

—

THINGS TO NOTE ABOUT THE CANDIDATE EXPORT:

e The candidate export will export candidates for all contests that overlap the selected

jurisdiction.

e If a contest overlaps the jurisdiction which did not have any candidates, a record is
inserted into the file with a candidate name of “No Candidate Filed”.

e The earliest available election date is the May 2008 Consolidated Election.

e The candidate export will contain Federal Primary Year Precinct Delegates.

e The candidate export will contain all candidates that have been entered into E-Wizard.
This will include “write-in” candidates, along with any candidates that have withdrawn or
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were disqualified. There is a flag indicating write-in, withdrawn, or disqualified
candidates.

e There is a separate record for running mates (vice-presidents and lieutenant governors).
There is a flag indicating running mates.

e The candidate export extracts all candidate items that are maintained in E-Wizard.
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