Elections elLearning Center
Class Registrations
2/22/16

IN PERSON CLASSES IN THE ELEARNING CENTER

b

e C(Classes are called Events
e [ndividual class dates are called Sessions
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VIEW AVAILABLE CLASSES

1. Onthe Menu Bar, under the Learning Tab .
. Home Learning Catalog
2. Click Events Calendar [ N
3. Choose from Month, Week, Day or Agenda (list style in date and time order) Transcript
4. All Events offered are automatically displayed (My Events are for classes you have already registered for)
. . Events Calend
5. Use the filters in the left column to narrow the results Seelis aenaar
O Search for class title Interests
0 Click Location to add your e N
. . . In Person Events that you have registered for. - 3
region or county (see directions Transcript 3
in this document for additional < January, 2016 > \?_/ Events Calendar Day Week m Agenda
h el p) L] January, 2016 » 4 Interests
L Mo Tu We o ~® pllEverts O My Event
0 Add Subject filters to see all JMe e T R N2 TR TR
Accreditation, QVF, EPB, 71 e 20 2 2 2

26 27 28 29 30

Election Cycle 20102 035 4 05 6
6. Click on the Class Title to see all the Todey: Wednescay, January 06, 2046

session Information Filters \_5/ A
[Title | 3 4 5
[sessionID |
Location
[an 2
L) Completed Sessions 10 1 1

& Add Subject(s) filters

Election Officials'

Accreditation In

Display Options s 55[5::1 Elsl?rs.sﬂera
Township Office;

¥ Al Sessions Meeting Room A,

¥ Session Location Level 2

1#) part Mame

6

\._,./

13

Election Officials'

Accreditation In
Person Class

5:00 AM EST - Delta
Township Office;
Meeting Room A,
Level 2

7

,Q\JF Training For
ew Users Class
9.33 AMEST -
Oshtemo Township;
Meeting Room

14

‘QVF Training For
New Users Class
9:00 AM EST - Bureau
of Elections; Large
Conference Room

Train the Trainer
for Election
Inspector Training
Coordinators

9:00 AM EST - Region
2 South East

8 9

QVF Training For
New Users Class
9:00 AM EST - Haring
Township Hall;
Meeting Room

15 16

‘QVF Training For
New Users Class
9:00 AM EST - Lenox
Township Hall;
Meeting Room
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FILTER BY LOCATION

To filter by location for your training region, click on the ALL box under location and search for your county in the Name field or look up your county in this list:
Jurisdiction Codes and Training Regions and select your region from the list by clicking + Regions

On the Events Calendar page Events Calendar -1
Click on the Location box Use this calendar to view all in-person classes being offered or toggle to My Events for classes you have already registered for.
3. Inthe Select FaCiIity pop-up Use the Filter options on the left side to narrow by class title, subject or location.
window Te filter by location for your training regien, click on the ALL box under location and search for your county in the Name field or look up yeur county in this list: Jurisdiction Codes and

Training Regions and select your region from the list by clicking + Regions

4. In the Name box, type your

county or region Select Facility
, elect Facili

Click Search 4 March, 2016 v 3
. Su Mo Tu We Th Fr Sa ]

region to ADD this filter to the e 7 8 9 101 L Name: Alcona 4 Owner: -

13 14 15 16 17 18 19

events calendar 20 21 bl 33 24 25 26 -
f 77 2 29 30 31 1 2 Top Node
7. N rchin r r

ote searc g Tor you s 4 s 5 7 8 o (1 Result)

county displays the parent
y p y p Today: Monday, February 22, 2016 Hlerarl:hy
Region Number, you can ADD TITLE D
search again for this number Filters A &  WRegions RECG
and ADD this region filter to Cycle Select Facility
the calendar :
Session ID

I:)”cation 2 —@| Name: I1D: Owner:

] Completed Sessions * View Hierarchy

& Add Subject(s) filters

(2 Results)

ADD Tre 6 1D OWNER PARENT

& Alcona County 501 Region & Northarn ~

Alcona County; County

GO1Al Al i
Commissioners Meeting Room cen TN @Iy
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http://www.mi.gov/documents/sos/jur_codes_472387_7.pdf
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SELECT A SESSION

Once you have selected a class session (date) from the Events Calendar by clicking on the title, the Training Details page will display. This page displays a lot of information

about the class.

Click the Request button to register for this session
(date)

Seats Available

Student Roster — see others who are registered to
coordinate transportation

View Full Calendar — return to Events Calendar to pick a
different date or location

Start Date and Time / End Date and Time

View Map - to see Google Maps link with facility
address, driving directions

and What's here? (nearby et Available 9

o o4 e
the training)

Training Contact

Training Details

mms 2016 Election Cycle Preparation Training

1] Session - BOE - 2 hours, 30 minutes

R
In person class hosted by the Bureau of Elections in 83 locations throughout the state. Election officials can choose the date that works best in their schedule. You do not

need to attend in your county. Staff members may attend different dates to ensure office coverage.

Calendar View

The address of the training is available is by clicking on the View Map link under Part Details. Want to share rides to training? See the Student Roster on the Training Details
to see who has already registered.

Be sure to click the Request Button for a session date. If you are viewing the master list of dates, scroll down the page to view individual session dates. Click the Request
button next to your desired date. Classes are in date order, by start time.

To search for a particular county or region, go to the menu tab Learning, then Events Calendar.

Electicns eLearning electionselearning@michigan.gov

800-292-5973, 517-373-0065

Student Roster
= View Student Roster — 3

Schedule View Full Calendar

4

Alcona

[ ] Regions > Region 6 Northern > Alcona County > Alcona County; County Commissioners Meeting Room view map S 6

Starts

5 e
3/22/2016 - 9:00 AM EST - __.,.a-”' 3/22/2016 - 11:30 AM EST
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INTEREST TRACKER / WAITLIST

We use the Interest Tracker in the eLearning Center instead of a waitlist to track how many people want to take the class and facilitate advanced registration
for those people. After you express an interest in a class, you are emailed when new sessions (class dates) are added. This allows people the option to register
in advance of everyone else. You are allowed to choose if they want to attend on the next scheduled dates or remain on the interest list. This is available for all
our classes, whether there are sessions available or not. You can complete the interest tracker to express and interest in attending training in certain regions.

1. Search for Classes from the Browse by Subject box on the homepage \. 1
2. Alist of in-person classes are displayed
3. Class are listed in order by Popularity; you can re-order by Newest or by Title i
4. Click the Class title from the list [] Presidential Primary
[-] Classes
6 Results 2 D [] Absentee Voting

-

[-] Accreditation

Browse for all available conte;ﬁ:_fﬁ']:.he Elections eLearning Center. Use the links on the left to filter by Training Categories, Subject, and Type. O Audit
udits

Click the button on the right to sort by Title, Popularity or Mewest Items,

All . Classes ) By Popular w
| ByTitle
gmn 2016 Election Cycle Preparation Training By New
N Event . BOE
In person class hosted by the Bureau of Elections in 83 locations throughout the state, Election officials can By Popular

date that works best in their schedule. You do not need to attend in your county. Staff members may atte/EHIFFERERT
dates to ensure office coverage. The address of the... read more

pma  Election Officials’ Accreditation In Person Class 4
Event . BOE ~—
This class is part of the New Election Officials’ Accreditation Certification which must be completed in order to be
Accredited for Michigan Elections. Please register for the certification under the Catalog Tab, Search for Content,
CertificationsThis 2 day accreditation class is for new election... read more
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5. On the Training Details page of the class, scroll to the bottom of the page

6.

Click the link Notify me of new sessions
Training Details | 5

s Election Officials’ Accreditation In Person Class
Event . BOE . 16 hours

This class is part of the New Eection Officials’ Accreditation Certification which must be completed in order to be Accredited fo
certification under the Catalog Tab, Search for Content, Certifications

This 2 day accreditation class is for new election officials’ only. It includes new QVF user instruction to qualify for QVF account a
have not attended the in person accreditation class previously.

This class has Pre-work of 2 online courses and a document that must be completed before attending the class. Please complete

1. Elections 101 {online course)
2. Voter Registration: Record Anatomy (online course)
3. Resource Letter for Election Officials (document)

At the very bottom of the page, dlick the link Notify Me of new sessions to express an interest in attending. You will be noti
scheduled.

Sessions Details

Show Available ¥ View Full Calendar
MNotify me of new sessions 6
Mo sessions for this ev re scheduled at this time.

Interest Tracking

mm  Election Officials' Accreditation In Person Class

¥

Location

Select a Location

Comments

Enter your comments here

10

%ﬁf}f me when sessions are scheduled at any location

a. Either this or the location field must be completed before submitting your request; selecting any location removes the specific location request

7. The Interest Tracker form will display
8. Location is an optional field
a. Use this to request a class in a certain area
9. Comments is an optional field
a. Use this to give additional details about your request
10. Check the box Notify me when sessions are scheduled at any location
11. Click Submit
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VIEW YOUR INTERESTS

Once you have completed the Interest Tracker you can view, edit and delete your class interests. Hor Learning Catalog
W 1 -

1. Onthe Menu Bar, under the Learning Tab — Transcript

2. Click Interests

3. The Interest Details page will display Events Calendar

4. Date Submitted — your interest will be tracked for 1 year

5. #of Matches — you will be notified of 6 new sessions before you longer receive advanced registration d Interests ~ 2
access —

You can edit or delete your interests under the Options column

4 > 5

{1 Result)
™ e
Title Type  Date Submitted « Preferred Location # of Matches Comments Options
Elections eLearning Center Demonstration Event 212212016 1:05:00 PM Alcona County ] 6 =W

EF - Editinterest [B - Save Changes 3% - Cancel editing 77 - Delete interest
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CHANGE YOUR REGISTRATION

If you change your mind about attending a class or need to choose a different date or location, you can make changes in your Transcript

1. Onyour homepage, view My Transcript box for your class 1
a. Only5items are listed in this box, Click here for more will display
your full Transcript

2. If you need to make changes to your registration, click Withdraw

Type Due Date Action
a. You must withdraw from one session before enrolling in another
. . . . . 2016 Election Cycle Preparation Training Session 2 - Withdraw
3. To see additional information about the class, Click here for more will o
display yourfull Transcript ECIP Primary Election Logic & Accuracy Testing Online Class Mone Launch
Click the class title to go to the Training Details page Elections 101 Online Class ~ Mone Launch
5. OR, Click the options button (down arrow) to choose between Training Electronic Pollbook Reminders for Election Officials Online Class Maone Launch

Details or Withdraw

Active = By Date Added = All Types =

Search Results (6) 4 Hide Certified Certific &3

-

s 2016 Election Cycle Preparation Training(Starts 3/22/2016)
] Due: Mo Due Date  Status: Registered

o

View Training D...

Withdraw

| Wiew Training Details
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