RESOURCE FILES IN THE ELECTIONS ELEARNING CENTER

Files can be shared through user profiles in the Elections eLearning Center at https://mielections.csod.com

TABLE OF CONTENTS

VW YOUT PrOfil@.. ettt b et s bt e b e s bt e e bt e s b e e e bt e s b e e e asee s be e e bt e s b e e e bt e sabeeeabeesabaeeneesabeesnseenane 1
View your Resource Folders / Files
Add files
Open a file

Delete a file

VIEW YOUR PROFILE

After logging into the eLearning Center, the homepage will be displayed
A. Onthe menu bar, point your mouse at Home
B. Click My Profile
C. Anew page will display with your profile information (changes can be made from the My Account icon in the
upper right corner of your screen)
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https://mielections.csod.com/

VIEW YOUR RESOURCE FOLDERS / FILES

D. Click on the Resources Tab

E. Click on the Documents Icon Resources
F. Click on the Folder Name you wish to L
view Use the folders below to access or upload documents, forms and files.
G. View the files available _
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ADD FILES
In order to share files with the Bureau of Elections, you can upload items.

A. Click the Add File Button
B. Click the Select a File to open your computer’s Windows Explorer and find your file or if you have your

computer’s Explorer folder already open you drag and drop files into the Add File box
C. Click Add
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D. The uploaded file will be displayed
E. Notify your BOE contact that the file is now available
F. Repeat to add additional files
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OPEN A FILE

To open a file you uploaded or one that was shared with you:
A. Locate the desired file and click the Arrow Button to display the drop down menu
B. Click Open

-OR-
C. Click the Title of the File
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DELETE A FILE

To remove a file from your folder:
A. Locate the desired file and click the Arrow Button to display the drop down menu
B. Click Delete
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If you have questions please call 800-292-5973 or 517-373-0065 or email electionselearning@michigan.gov
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