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MICHIGAN TOBACCO
SECONDARY WHOLESALER
E-FILING SYSTEM
INSTRUCTIONS

WELCOME!

Electronic Filing Program Benefits

Treasury has designed an Electronic Filing (E-File) for the electronic filing of tobacco tax returns.
Advantages of Treasury's E-File Program include:

* Elimination of cost and time to generate, sign and mail returns.

* Rapid and secure receipt of tobacco tax returns data allowing for faster processing and response.
» Comprehensive audit trail for the return.

« Elimination of postal delays and possible late filing fees.

« Allows Treasury to implement a tobacco tracking system. This enables the Department to track
tobacco and reduces tobacco tax fraud, which keeps tobacco tax evaders from undercutting honest
tobacco marketers.

Valid Transmission Methods

Treasury will only accept electronic tobacco tax returns and informational reports transmitted via the
Internet. No magnetic tape filing or data stored on a floppy diskette will be accepted.

Web Direct Filing

Web direct filling is available for all filers. Web direct filling allows you to complete your tax return forms
online. You must enter in all required tax return/informational report information on each schedule form.
Depending on the schedules you are required to file based on your license type, this may include entering
all required detail data on each shipment of tobacco.

Security

Treasury‘s tobacco E-Filing Program uses the Internet to receive and transmit tobacco tax returns and
informational reports. It incorporates the following technological attributes to ensure data security: User-
ID, Password, Data Encryption, Electronic Signature (Authorization and Security Codes), and
Confirmations. Each Electronic Participant must also use security procedures that are reasonably sufficient
and use its best efforts to ensure that all transmissions of tobacco tax returns and reports are authorized. An
Electronic Participant must take the necessary precautions to safeguard their technological attributes and
notify Treasury at (517) 636-4630 when they have knowledge that the technological attributes have been
compromised or a change in an authorized representative has occurred.
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Requirement to Provide FEIN

Information Providers are required to obtain and report the FEIN (Federal Employer Identification
Number), or Michigan Treasury assigned account number (TR or ME number) of all persons involved in a
reportable tobacco transaction. An Information Provider is also required to furnish its FEIN, upon the
request of another Information Provider involved in a reportable tobacco transaction.

Timely Filing

All monthly returns and reports must be filed on or before the 20th day of the month following the month
in which the transaction took place. Example, for March transactions, the Tobacco Tax report/return is due
by April 20t. Treasury bases timeliness of the return on the Acceptance Date of the electronic tax return.

Acknowledgments

File acknowledgements will be provided immediately upon the filer’s successful submission of a Tax
Return via the Michigan Internet file submission Web Page. Each Filer will receive a confirmation number
verifying the successful receipt of submitted filing. All transmission or data errors will result in the filer
being contacted to correct and resubmit report submissions.

Amendment Returns

Amended returns are to be filed in the same manner as the original return. Electronic amendment
submissions should provide only those schedule details representing / identifying the corrected
shipments. Errors that are identified by Treasury or discovered by the Electronic Participant should be
corrected and submitted with the current month’s file or as a supplemental transmission that includes only
the corrections. Regardless of whether the error corrections are made on the current month’s filing or by
filing supplemental data, the preferred method for reporting corrections is to report a reverse entry to back
out the original reporting, followed by an entry to report the corrected data.

Important Tips

« Failure to file a Secondary Wholesaler of Cigarettes or Other Tobacco Products informational return will
subject you to a $10.00 penalty per day (not to exceed $400) as provided by The Tobacco Products Tax
Act.

» Please make certain that the information on the tax return is correct before filing electronically. The
information reported on the front of the tobacco Tax Return must be supported by the detail information
found on the proper schedules.

* Please provide complete information. Do not shorten names or cities unless an abbreviation is required.
* You must enter the invoice number on each schedule.
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System Requirements:
The following will need to be completed before access to the electronic filing system can be made.

Install Microsoft Virtual Machine from the MVS Express Website
Type www.mvsexpress.com into your address bar or click on the link here.

Click on Download JVM here

Next follow the link labeled “Click here to Download.” This will bring up the File Download box.
Click on the Open Button.

When the Winzip box appears click on the button that says | Agree.

Double click on msjavx86.exe.

To install Microsoft Virtual Machine click the Yes button.

The End-User License Agreement will appear next. Click the Yes button.

Installation is complete. Click the OK button.

****VERIFY SETTINGS FOR INTERNET EXPLORER***

Make sure that your settings on Internet explorer look like the image shown below. You can access this
box by clicking on Tools -> Internet Options -> Advanced Tab. Scroll down until you see the section
pictured in the image.

Make sure that Java (Sun) — the One box below that heading is NOT checked.
Microsoft VM heading has three boxes below it. Make sure that the third box is checked. (See image).
These are the only two headings that need to be evaluated.

Internet Options

General || Security | Privacy | Content | Connections || Programs | Advanced
Settings:
&] HTTF 1.7 settings o

Use HTTP 1.1
. Use HTTP 1.1 through proxy connections
g; Java (Sun)
|:| Use JRE 1.5.0_04 for <applet: {requires restart) <
[Zj Microsoft W
[ Java console enabled {reguires restart)
Java logging enabled
JIT compiler for virtual machine enabled frequires restart)
timedia
Enable Automatic Image Resizing
Enable Image Toolbar {requires restart)
Play animations in web pages
Play sounds in web pages
Play videos in web pages
Show image download placeholders b
< >

Restore Defaults

I oK ][ Cancel ]

%

RIKKIKIE] =&

Make sure all programs are closed on your computer and restart your computer.
This will finish the process and you should be able to log on to the website now.
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Filing Process

Log on to the Tobacco Tax website at www.michigan.gov/tobaccotaxes

-2} Taxes - Tobacco Tax - Microsoft Intemet Explorer

\ Michigan Taxes
Derbmnelﬁg[;rreast_.lri ;

> - - - o Fe
Michigan.gov Home Taxes Home | FAQ | Site Map | Contact Treasury | Forme | Online Services

axt Varsion [P Email Fagz A- AtTaxt Size

Fuel and Tobacco Tax = Frinter Friendly
.. .. | Tobacco Tax Information

= Moter Fuel

P Hoigigns ————

» FTA Tax

+ Secondary Wholesaler Tax Returns
Secondary Wholesaler Tax Retums are currently being developed and tested. The retums
should be available on line by May 15, 2009. Please continue to check the system for updates.
Second Secondary VWholesaler Notice - Monthly Filing Requirements K=
Form 336. Tobacco Products License Application TR
Mew Stamp Inventory Adjustment Procedure
New Filing Requir for S dary Whol
Initial Secondary Whaolesaler Filing Requirements Motice EER
Wholesale Price Definition
MCL205.422 {as) "Whalesale orice™ means the actual price paid for 2 tobaceo produdt, including any tax, by &
wh
Withholding Tax + Invitation to all Tobacco licensees

ListSery: iz 3 system that makes it possiole to or=ats, mensge snd o

b Tobacco Tax

= Personal Tobacco
Purchases

Income Tax

Michigan Business Tax

Business Information

Sales and Use Tax

saler or unclassified acquirer to a manufaciurer, excluding any discounts or raductions

rol electronic“malling lists”. By jsining, you can

Single Business Tax =xpect o recsive periodic updstes of Tobscoe Tax information s=nt dirctly to your vslic emsil sodres. Tobacm Tax

ListServ: To join please send an email to Trees TobsccoTaxes@Michigen.gov.
Property Tax

Tax Practitioners

E-file tra tions are secure, confidentizl and processed in less than half the

Reference Library

Treasury Home

= ~ -

“Michigan Taxes Michigan.gou
De;z{nnelﬁgfﬁ'msyrjf Ry hie Offjial

LV & - a - o Fe

Michigan.gov Home Taxes Home | FAQ | Site Map | Contact Treasury | Forme | Online Services
Business Information &= Printer Friendly Text Version (24 Email Page  A- AtText Size
W .. ... | Business Taxes E-file

Bl llew Business
= Business Tax Due Dates

= Collections.

= Audit
Michigan Business Tax E-File

Single Business Tax E-File

Customer Service Number (CEM)

= Discovery and Veluntary
Disclosure

= Tax Clearance

= Native American -
Tobacco Taxes E-File
= Nonprofit Information
= Hearings Motor Fuel E-File

> Software Developer

IFTA E-File
Income Tax

How to Pay Your Taxes Witk Electronic

Michigan Business Tax

Sales and Use Tax

Check My Business Tax Info

Single Business Tax

Property Tax

Fuel and Tobacco Tax

Select Tobacco Taxes E-File
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a Taxes - Tobacco Tax Hectronic Rling Program - Microsoft Intemet BExplorer

Vichigan Taxes
I:Ie?p'nerﬁ gﬁmsyr{r ?
a - - ol Fa

Michigan.gov Home Taxes Home | FAQ | Site Map | Contact Treasury | Forms | Online Services

=) Frinter Friendly Text Version P Email Page  A- AdText Size
TR Tobacco Tax Electronic Filing Program

» Severance Tax

| YWelcome to the Michigan Department of Treasuny's Tobacco Products Tax Electronic Filing
> IFTA Tax | Program for Licensed Wholesalers and Unclassified Acquirers.
B Tobacco Tax

> Perzonal Tobacco ‘ Electronic Filing

Purchases

NcomeTar Notice - Tobacco E Filing Microsoft Windows Vista ] ]

MNotice for Electronic Filers: Microsoft recently launched its new operating system, "Windows Vista"
[IIIRENY ST NEEER £ Testing needs to be performed before Michigan can certify this system for filing tobacco and motor
[PETR RN /ol tax returns. VWe are requesting that you do not change your operating system to "Windows
NG LR Gl NG Vista” until it has been fully tested and certified If you have any questions or have already upgraded
e t0 "Windows Vista", please contact Jennifer Skinner at 1-800-234-1009. extension 2054
Sales and Use Tax

Sign-on. Submit and View Tobacco Tax Retuns

Withhelding Tax

NG CY=THGCEEREVE [ew Stamp Inventory Adjustment Procedurs

Property Tax Tobacco Calendar State Holidays

Tax Practitioners
New E Filer Information

Reference Library

Before you can participate in the Tobacco Products e-file program. you must compl@ts and submit

Treasury Home the appropriate applications).

]

This is your portal to E-Filing and viewing previously transmitted monthly returns.

7} FTP LOGIN PAGE - Microsoft Intemet Explorer

Tressury Home | Siismsc | ContsciTressury | FAQ | Foims | Stete Web Sits: |

ATTENTION: 2009/2010 Tobacco Tax License renewal applications are due by April 30, 2009!
Complete form 336, "Tobacco Products Tax License Application” located at
www.michigan.govitobaccotaxes

Secondary Wholesaler Tax Returns are currently being developed and tested and should be
available on line by May 15th. Please continue to check the system for updates.

CUSTOMER LOGIN

MICHIGAN Cigarette and OTP E-File

Notice to the User

@ ALL TOBACCO TAX LICENSES MUST BE RENEWED FOR 2009/2010 LICENSE YEAR. You can access (Form
Hoh C Rl g i

336) @ www.michi leted renewal I and lease

CCrrCER
Enter the Username and Password provided to you by the Tobacco Tax Unit. Your password will need to
be changed the first time you log in to the system. This new password will never expire.
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"""""""""""""""" | Welcome to the Michigan
"""""""""""""""""""""" | Tobacco Tax Electronic Filing Program

Irventony Adjustmant

Tax Retumns

Motice to the User

Instructions for electranic filing are available for download at
wnn. michigan.gowitobaccotaxes

This application works bestwith a browser of Internet Explorer 5.5 ar greater. To upgrade:
Internet Explorer Users - Flease refer to Microsoft's Downloads Web Site for more
instructions and downloads.

etscape Users - Please refer to Netscape's Downloads VWeb Site for more instructions
and downloads,

Fle\ase make your selection fram the Main Menu an the left. Mote: 'Exit’ will terminate wour
currgnt session and close your browser windows,

Exit

Select Tax Returns to begin.

Confirmation Mumber

Mew Tax Retumn Dietails Inventory Adjustment List Stamp Order List Cloze

.Eonfilmationﬁ‘r License ] Tax Mipe ] Period ] Retum Type ] FileM arne | Postrark ] Statug ]
Select New Tax Return.

**** Start your electronic filing process with your January 2009 information. After submitting your first
return, proceed with filing in date order, January 2009 followed by February 2009, and so on. This will
ensure that your beginning and ending inventory totals are accurate.
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Create a Mew Tax Retun ‘ Close

Account Selection Criteria

(]
Account: j Account Mame

T Licerse

e == |
Tax Type: Il 5 ccondary Wholesalers Cigarette = | A
Secondamy Wholesalers TP
Fietum Period: | ay, 2003 -]
Return Type: lDriginaI V|

Account: DEFAULT
Tax Type: Choose either Secondary Wholesalers Cigarette, or,
Secondary Wholesalers OTP
Return Period: Choose from the drop down list for the month of activity you are reporting.
Return Type: Choose Original, or, Amendment

You iII receive a confirmation pop-up verifying you wish to proceed, click OK.

=
£

Schedule Frint ‘ Delete | Subrnit ‘ Calculate ‘ Save ‘

Michigan Departments{ Treasury Secondary Wholesalers Cigarette Tax Return
Name: | | [FEmsss——  lceme ] | Monthwvea: 052003 [mi
Confirmation #: 00048550001 | Tax: \51'\ | Fetun Type: Original Seq: 1 |Status: Mot Requested | Access: Update

’ | Postrark. Date: 05412709
PART 1:/CIGARETTE INVENTORY RECO =

Inventary

2. Stamped Tax Paid Purchases [receipts] [from C-101b & C-101¢)
3. Toty Available (add linez 1 and 2)

4. Sales from Tax Paid |nventory [from C-108c)

. Erding Inventony [subtract line 4 from line 3)

The Face Sheet of the Secondary Wholesaler InformaWeport will appear.
Manually enter your Beginning Inventory on line #1:
Note the Confirmation # for the Report, it is unique to individual Report. Click Schedule.
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igasiiny

ciog Schedulek, Frint Cloze

|———— e ee————— =
GENERAL DETAIL SCHEDULE -
Mrmﬂd-'mmmﬂhedules: C-101B. C-101C. C-108C __ ResetFiters |
Name: | [ FE|NfssrL_..'—..__|_m|:i [ Month/Year 05/2008  [Hl |
Confirnation #: 00042550001 | Taw SC | Returr Type:  Original Seq 1 | Status: Mot Requested | Access Update |
i i i ; _ o] Invoice - _--Purchased From Information-—  Address of Seller - HP anc
Schd | Branch Date Fiet Date Mumber FEIM MHame Type City State| Pack Size | Code Mfg Ma

___________________________________________________B

-

1] | »

Schedule Branch Date Rcvd/Ship Invoice Date Invaoice Pack Size Total Cigarettes G
[ 7 | = | [ [
Purchazer/Seller Mame FEIM Type Address Clity State  Zip County Ao
[ [ N [ [ Change
NP Product Information [ MPM Check this flag to fill NP info Schedule K Duplicate
Brand Code Brand Mame Mfg Account Mumber  Manufacturer Mame
= Delete
Clear
"/ alidate
Click ADD. This will activate your drop down arrows to choose Schedule type, Branch, and

Tax Type (on second line). All other fields must be manually completed.

Schedule Types and what they mean:
(These are the ONLY schedules Secondary Wholesalers will be using)

C-101b: Schedule of Michigan Stamped Tax Paid Purchases
T-101b: Schedule of Michigan Tax Paid Other Tobacco Product Purchases

C-101c: Schedule of Returned Stamped (tax paid) Cigarettes from Michigan Customers
T-101c: Schedule of Returned Tax Paid Other Tobacco Product from Michigan Customers

C-108c: Schedule of Cigarette Sales from Tax Paid Inventory
T-108c: Schedule of Other Tobacco Product Sales from Tax Paid Inventory
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IEasiig L
=_—%__ = -
Frint Close

cio0z Schedulek,
Feset Filters

| Month/vear 05,2008 M1 ]

GENERAL DETAIL SCHEDULE
This Form is used to complete Schedules: C-101B. C-101C. C-108C

I amme: [ | | FEINASSH: ] | | Licerse: [ |

Confirmation #: 00045551001 | Taw SC | Fietumn Type:  Original Seq. 1 |Status: Mot Requested | Access: Update

i i i ) o] Invoice - Addiess of Seller g M anc
Schd | Branch Date Fiet D ate Tupe City Statel Pack Size | Code kfg Ma
il ERE Ml -

[-1018 0 0/09

-

»

4]
Schedule Branch Date Rovd/Ship Invice Date Invoice Pack Size Total Cigarettes Save
(1018 <) [ooosoozza (=) 0541042009 [05/N/2009 (123456 [20 [15000
Purchazer/Seller Hame FEIM Tupe Addres: City State  Zip Add
[7Z TOBACCO [123456789 (A€ (%] [1234 MA\N STREET [ANvWHERE M1 [4444 Change
MPH Froduct Infarmation [ MPM Check this flag to fil NFM info chedule K Duplicate
Brand Code Brand Mame Mfg Account Mumker  Manufacturer Mame
= [ Delete
Clear
'/ alidate

Once you have entered the information in the bottom half of the screen, click Save. The information will
populate on the middle of the form. Repeat until all activity for that month has been entered.

cioz Schedulek, Frint Close

Reset Ffters

| Morthavear 052903 Jul |

GENERAL DETAIL SCHEDULE
This Form is used to complete Schedules: C-101B. C-101C. C-108C

I ame: | | | FEIN;"SST{ | | Licerse: | |
Confimation #: 00048551001 | Taw SC | Fetum Type:  Criginal Seq: 1 | Status: Mot Requested | Accessy/ Update
) _ ) ) e Invaice - _-—Purchased From Information—  Address of Seller oy ] NP anc
Schd | Branch Date Fiet Date Mumber FEIM Mame Type City State| Pack Size | Code Mg Ma
C1018 000500= 05419409 1 05/20/09 FEedd 789789789 SMOKES WE TOBACCO M 20 9
C108C 000500= 05410409 1 05M1/09 IRRRN 7R948E123 PALACE OF SMOKRT PUFFERVILE MI 20 999
C108C 000500z 05/25/09 1 05/26/05 BEEEE 987654321 GIMMEE SMOKESRT HAPPYTOW Ml 20 939
1] | 3 =
Schedule Branch Date Rovd/Ship Invoice Date Invoice Pack Size Total Cjgarettes Cave
| & | = | | | [ :
Purchazer/Seller Mame FEIM Type Address City State  Zip Counfry dd
[ [ = | [ [ | Change
MPM Product Infarmation [ NPM Check this flag to fill NPM info Schedule K. Diupdicat
Brand Code Brand Mame Ifg Account Mumbel  Manufacturer Mame &I
[ I [ | Delets
Clear
" alidate

/

***NOTE: You may enter and exit a return as often as you like. It can be edited until the Submit
button is pressed. After the Submit button is pressed you can no longer add, change or delete detail

Once all activity for the reporting month is entered, click Close.

information. ***
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Denarmentof

ieasiiy

Frint ‘ Delete | Subrmit ‘ Calculate Save ‘ Close
Michigan Department of Treasury Secondary Wholesalers Ciqzéeﬂe Tax Return
Mame: | | EEE | License: | | Monthvear 052008 M
Confirmation #: 00045551001 | Taw SC |F|eturn Tupe: Original Seq. 1 |Stat 5 NotHequest}( | Access: Update
)/ Postmark Date: 05713709

-

PART 1: CIGARETTE INVENTORY RECONCILIATION

1. Beginning Inventary $275,000.00

2. Stamped Tax Paid Purchases [receipts] [from C-101b & C-101¢) | $17.500.00

3. Total Available [add linez 1 and 2) $292,500.00 ]
4. Sales from Tax Paid Inventary [from C-108c) $28,500.00

. Ending Inventony [zubtract line 4 from line $264.000.00

All information entered for the Schedules will populate on the Face Sheet.

The Ending Inventory will auto-calculate.

Click Save.

Click Submit. When the submit button is pressed you will be prompted to enter your password. This is
the same password that you use to log in to the Michigan Tobacco System.

When a file is submitted it will go into a Server Success status. This means that the file has been
transmitted to the State of Michigan but is not yet been moved into the financial systems for Michigan.
After a file has been sent to the financial system for Michigan the Status will change to a Successful status.

This process will be repeated for each month of activity. Only enter information that pertains to that
month.

If you discover errors or additional information AFTER the report has been submitted, you will create an
AMENDMENT to report that activity.

You MUST submit an Informational Report for each month you are licensed as a Secondary Wholesaler of
Cigarettes and/or Other Tobacco Products, beginning with January 2009.

State of Michigan Tobacco Tax Unit Contact Info:

Phone — (517) 636-4630

Fax- (517) 636-4631

Address: Michigan Department of Treasury
P.O. Box 30748
Tobacco Tax Unit
Lansing, MI 48922

Email Address - treas-tobaccotaxes@michigan.gov
Website Address — www.michigan.gov/tobaccotaxes




