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SUBJECT: Policies for the Entry Level Michigan Certified Assessing Officers Class 
 
In order to fully implement the Michigan Certified Assessing Officer classes, we are asking the 
STC to adopt the following policies: 
 

1. Policy Regarding Temporary Withdrawal from Classes:  We recommend the 
Commission allow for a temporary withdrawal from classes due to unforeseen 
circumstances such as serious illness or death or serious illness of an immediate family 
member.  Candidates who must temporarily withdraw will be allowed to reenter the 
program with the next scheduled class at the point where they withdrew.  A request for 
temporary withdrawal must be submitted to the Commission in writing and include 
documentation which supports the reason for the request. 

 
2. Policy Regarding Probation:  The Commission has issued direction that all entry level 

assessors who complete the Certified Assessing Officers Program be placed on probation 
for one year following completion of the program. If not complaints have been received 
regarding an assessor who is on probation, we recommend that in order to be removed 
from probation a MCAO who is signing an assessment roll must be able to pass an STC 
Mini Review in their local unit.  An MCAO who is not signing an assessment roll will 
automatically be released from probation.  If a complaint is received within the 
probationary period, the Commission may extend the probationary period and include 
additional education requirements.   


