February 5, 2014 AEP Introductory Module Script


Slide 1. On behalf of the Michigan Department of Human Services, or DHS, and the State of Michigan Workforce Development Agency ... Welcome to the AEP Introduction Module, (AEP stands for Application Eligibility Period).  This presentation is your first assignment on your road towards employment and self-sufficiency.

Slide 2. Your participation in AEP is a requirement because you have applied for cash assistance (called FIP) through DHS. This training will outline AEP requirements, explain services that are available to you and provide expectations. At any time, you may choose to end your participation in AEP by simply notifying your Case Worker at DHS that you no longer wish to apply for FIP.
Slide 3. AEP is the first phase of PATH. PATH stands for Partnership. Accountability. Training. Hope and it is an employment preparation program.  AEP is a 21-day period where you will focus on resolving employment related barriers and prepare for successful participation in PATH.  Michigan Works! staff will work with you to develop weekly plans and assignments specific for your needs. Successful completion of AEP is a requirement to be eligible for a FIP grant through DHS

Slide 4. The role of Michigan Works! is to assist you in improving your employability skills. To do so, Michigan Works! will assess your skills and interests and support you with removing barriers that may be preventing you from attaining self-sufficiency.

Slide 5. Your role and required assignments will concentrate on employability skills training, educational workshops, and removal of employment-related barriers such as transportation, work related clothing, and lack of interview experience.  You should arrive on time, complete all assignments and activities, and communicate regularly with Michigan Works!

Slide 6. Communication is Key!  Please share your job-related goals, interests, skills and barriers with your MW! Staff person. When they know what you are going through, they will be better prepared to help you succeed.  

Slide 7. You will be meeting weekly with your Michigan Works! assigned representative.  Your progress will be reviewed, and new activities will be assigned.  The activities may include, but are not limited to, arrangement of childcare, completing assessments, attending workshops, the completion of your FAST Survey, and job readiness activities, such as the completion of a resume, and job searching. 

Slide 8. Your local Michigan Works! and DHS offices are required to verify the completion of your AEP weekly assignments.  Michigan Works! will explain how you will record your participation.  It is important that all documentation is filled out correctly and turned in on-time.  If you are not sure how to complete a form, make sure you ask your Michigan Works! representative.

Slide 9. As was mentioned earlier, you will be meeting weekly with Michigan Works!  Your progress will be reviewed to determine if you were successful in completing your weekly assignments.  At the end of the 21 days, MW! will let DHS know if you were successful in completing the entire AEP process.  DHS will then determine if they will open your FIP case. Once you complete your AEP, you will continue as a PATH participant.  
Slide 10. Congratulations on the completion of the AEP training, you are now starting your PATH towards self-sufficiency and increased economic independence.
