Date
The Honorable Rick Snyder

Governor

P.O. Box 30013

Lansing, MI 48909

Dear Governor:

Company Name & Background
Name of Michigan Works! (Ottawa County Michigan Works!) and Contact

STTF Information – perhaps include some information on your training
· Need for training

· Award Amount

· Training Plan

Training Outcomes
· Total # of employees trained

· # of new hires trained
· # of existing employees trained

Impact of the STTF Program

· On Business

· increased sales

· improved efficiencies
· increased competitiveness 
· On Staff (what impact did the training have on your employees, conversely, if the employees did not receive training what would the negative impact have been)
· Morale

· Retention

· Promotions 
· Additional workforce
· Increased wages
Quotes about the STTF Program

· What worked well

· Would you apply again
Sincerely,

**Please include a photograph of staff during or post-training
