East Central Michigan Works! Agency
Trade Adjustment Assistance 

Intake Checklist and Acknowledgement of Information - TAARA of 2015


Name: _____________________________		Certification #:__________

Date of Certification: _____________			Qualifying Separation Date: _____________

Eligibility documentation required prior to receiving services: 
__   Driver’s License
__   Social Security Card 
__   Employer Separation List or Employer Separation Letter
__   DD214 (for Veterans)
__   Unemployment Determination Letter/Unemployment Payment Information
__   Copy of Pure Michigan Talent Connect Resume

The following must be completed before training can be approved (or a Waiver from Training can be issued):
__   Comprehensive Assessment, Date Completed _________
__   O*Net Interest Assessment, Printed copy of Interest Assessment results
[bookmark: _GoBack]__   Appointment with TAA Case Manager to develop Individual Service Strategy 

Under the TAA program, Trade Readjustment Allowances (TRA) are payable to individuals who are enrolled in TAA approved training or have received a waiver of the requirement to participate in TAA approved training (Basic TRA may be payable if TAA approved training has been completed). Acceptable reasons for a Waiver of Training include: Health, Enrollment Unavailable, and Training not Available. Once issued, a review of the waiver must be requested and conducted every 30 days until the reason for the waiver no longer exists. In most cases this would be the start of TAA approved training. Forms will be provided by a TAA Case Manager for use in waiver reviews. The deadline for enrollment into training, or the issuance of a Waiver from Training, is either the last day of the 26th week after the certification date, or the last day of the 26th week after the individual’s most recent qualifying separation, whichever is later. In addition, individuals must have completed a Comprehensive Assessment and an Individual Service Strategy prior to receiving a Waiver from Training. 

Your deadline for enrolling in training or being issued a Waiver from Training: ___________

If issued a Waiver from Training, you will be required to participate in the 30-day waiver review process. This means that every 30 days for the life of the wavier you will contact your local Michigan Works! Agency to request a waiver review. Failure to contact the Michigan Works! Center may result in the disruption or denial of further TAA benefits. If the waiver update is not received by day 40 a letter informing the individual of the pending waiver revocation is sent. If the waiver update is not received by day 50 the waiver is revoked and a letter informing the individual of the waiver revocation is sent. The required appeals form will be included in the revocation letter.

I HAVE RECEIVED INFORMATION ON THE FOLLOWING (please initial):
_____Trade Adjustment Assistance (TAA)
_____ Reemployment Trade Adjustment Assistance (RTAA)
_____ Trade Readjustment Allowance (TRA)
_____ Training Deadlines to Receive TRA and the Waiver of Training Requirements
_____ Case Management Services (Comprehensive Assessment, Individual Service Strategy, Training, Financial Aid,
 Prevocational Skills, Individual Career Advising, Labor Market, and Supportive Services) 

___________________________________________________Date ___________
Participant Signature

___________________________________________________Date ___________
Michigan Works! Agency Signature 

