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Introduction

The State of Michigan MILogin for Third Party application is used by multiple state
agencies. A MILogin account is required to log into MI School Data.

Obtaining access to MI School Data is a three-step process.

1. Create a MILogin account (if needed) and subscribe to MI School Data (full
instructions below).

2. Click on the MI School Data link within MILogin once you have subscribed.

3. Complete and submit the appropriate security form, signed by the Lead
Administrator as listed in the EEM. Please contact your ISD Contact or
College/University Keyholder to obtain a form.

Access can be granted when all steps have been completed.

Further Questions

If you have further questions about using MILogin, please contact CEPI Customer
Support by email at cepi@michigan.gov or by phone at 517-335-0505 x3.
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MILogin Account Creation

Follow the steps outlined below to create a new State of Michigan MILogin for Third
Party account. Please do not create another MILogin account if you already have
one. No user should need multiple MILogin accounts.

1. Go to the State of Michigan MILogin page and click Sign Up.

HELP  CONTACT US

"> Michigan.gov

Login to your account

User ID

MiLogin for
Third Party

Password

SIGN UP

Need Help?

Copyright 2015-2018 State of Michigan

2. Provide your full name, email address and work phone number. Answer the
verification question. Click Next.

(e Michigan.gov

MiLogin for Third Party

& HOME

Create Your Account o 2 2
Proie Seouty Sap Contme
mmmmm
Profile Information
Entr yourprofe: icmaton
ceres
“First Name Middle Initial “Last Name Suffix

| J | | | | |

*Emall Address “Confirm Emall Address

“Work Phone Numbar Mobile Number

I I

*Verification Question: Red, pants and pink: the 1st coler is?

I \

] 1 agree to the terms & conditions.

-
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3. Create your user ID and password. Follow the user ID and password guidelines
on the right side of the page. Select a security option and enter the
appropriate information for that option. Click Create Account.

1 Michigan.gov

MiLogin for Third Party
Create Your Account 1] L2 3
weroie Securty Setop R—

Security Setup

Prowide User i and pessword nfomation o compiste your prodle
cquied

g @) Usar D guideline:

I ‘ + Efler your kast name, st niial, &0 any 4 WMDSTS with 10 308cE Between e For Exampk: Jonn Smith and using
9999 S 40 CXAMIE 107 e ouf QI AU, YOU Would €Nl SI9SSS.

R Passwora Guigelines:

| x|

*Confirm New Password

[ x|

*Security Options
To choose your preferred password recovery mathod(s), please cick on the buttons balow. Multiple options can be selected
Mobile Security
(TextiSMS) Questions
CREATE ACCOUNT BACK

HOME | WELP | CONTACTUS | POLICEES

Michigan 9o

Copyright 2015-2018 State of Michigan

4. Once you receive confirmation, you can log into the MILogin application. Click
Login.

HELP  CONTACT US

(- Michigan.gov

MiLogin for Third Party

# HOME
Create Your Account 1] (] ©
romaton sy e Fonfmtion
Confirmation
+ Success

Your account has been successfully created

HOME | HELP | CONTACTUS | POLICIES

Michigan gov

Copyright 2015-2018 State of Michigan
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Subscribing to MI School Data

Follow the steps outlined below to subscribe to MI School Data.

HELP CONTACT US

" Michigan.gov

MILogin for Third Party

# HOME {5 REQUEST ACCESS B UPDATE PROFILE @ SECURITY OPTIONS ® CHANGE PASSWORD ® LOGOUT

Home Page of John Doe
& Your password will expire in @ days

Access your applications by clicking on the application links below

You do not have access to any application. You can request access by clicking on Request Access link.

HOME | HELP | CONTACTUS | POLICIES

Michigan.gov

Copyright 2015-2018 State of Michigan

1. Click the “"Request Access” link in the menu toward the middle of the screen.
You will be taken to the Request Access screen.

e Step la: Search for MI School Data manually or select the agency
Center for Educational Performance and Information to view its
applications.

e Step 1b: Choose the MI School Data hyperlink.

e Step 1c: Review the Terms and Conditions and click the “Request
Access” button.
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’Michigan.gov HELP  CONTACTUS
j "

MiLogin for Third Party

3 REQUEST ACCESS A UPDATE PROFILE 4, SECURITY OPTIONS ® CHANGE PASSWORD [ LOGOUT

Request Access o : :

Search Additional Corfirmation
Application Informahion
Search Application
Saarch for an applicaticn with a keyword or select an agency 1o view its applicaticns
O\ -- Select Agencies - v

Michigan.gov HOME | HELI' | CONIACT US | POLICIES
gov

Copyright 2015-2018 State of Michigan

Figure 1: Step 1a.

5— ?Mlchlqan.gov HELE  CONTACTUS

MiLogin for Third Party

= # HOME &5 REQUEST ACCESS R UPDATE PROFILE & LOGOUT

Request Access o = S
Search Additional Confirmation
Application nfermation

Search Application

Search for an application with a keyword or select an agency ta view its applications

A Center for Educational Performance and Information (CEPI) -

- Center for Educational Performance and Information (CEPI)

Financial Infermation Database (FID)
Graduation and Dropout Application (GAD)
MI School Data

Registry of Educational Personnel (REP)

School Infrastructure Database (SID)

HOME | HELP | CONTACTUS | POLICIES

Copyright 2015-2020 State of Michigan

Figure 2: Step 1b.
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MI School Data

CEPI MiISchool Data

Terms & Conditions

The Center for Educational Performance and Information utilizes computer
information systems which are the property of the State of Michigan. Data in our
systems may contain confidential, sensitive or restricted data. These systems,
therefare, are subject to state and federal laws, rules and regulations regarding data
access, use, privacy and security.

By accessing information provided by CEPI's computer information systems and
clicking on the button below, you acknowledge and agree to abide by all governing
privacy and security terms, conditions, policies and restrictions. Most notable, users
must:

= Be authorized to access the system and only for official work-related

@) | agree to the terms & conditions
| do not agree

CANCEL ‘ REQUEST ACCESS

Figure 3: Step 1c.

2. You will then be prompted to provide additional information. Enter the
appropriate information and click “Submit.”

<z ] )
1 Michigan.gov CLP CONTACTUS

MiLogin for Third Party

# HOME {3 REQUEST ACCESS [ UPDATE PROFILE 2, SECURITY OPTIONS @ CHANGE PASSWORD B LOGOUT

Request Access o 4 2
v Baaich Additional Confimation
ipplcation Information

Additional Information
Formtetz faluang InfanTation o Submit your access rmauest

* Requirad

* Email Address

[ JohnDoe@yahoo.com |

Mobile Number

| 517-655-5678 |

“Work Phone Number

[ 517-555-1234 |

SUBMIT RESET

HOME | HELP | US| POLICIES
Michigan oov

Copyright 2016-2018 State of Michigan

3. You will receive a confirmation message (both on the screen and in email)
stating your subscription request was submitted successfully.
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HELP CONTACT US

q—fg
5?) Michigan.gov

MiLogin for Third Party

# HOME & REQUESTACCESS [H UPDATE PROFILE & SECURITY OPTIONS  CHANGE PASSWORD ® LOGOUT

v Search v Additional Confirmation
Application Information

Request Access

Confirmation

+ Success

The request for your access has been successfully submitted

You will see the updated list of application(s) on your home page once it is processed

Michiqan 90 HOME | HELP | CONTACTUS | POLICIES
qov

Copyright 2015-2018 State of Michigan

Click on the MI School Data Link

1. Once your request has been submitted, the link to MI School Data will appear
on your MILogin for Third Party home screen. Click the link to finalize the
subscription process. Without this step, the administrator will not be

able to set up your account.

HELP CONTACTUS

L
5?? Michigan.gov

MiLogin for Third Party

# HOME &y REQUEST ACCESS [ UPDATE PROFILE @, SECURITY OPTIONS ® CHANGE PASSWORD @ LOGOUT

Home Page of John Doe
E Your password will expire in E days

Access your applications by clicking on the application links below

]
Center for Educational Performance and Information (CEPI)

MI School Data
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4

The message “Your account is pending approval by the System Administrator
will appear after clicking on the application link.

<7 MISchool Data

Connections v 9 Education Map © Support v Signin ~

Dashboards & Education Focus Areas  Early Childhood  K-12 Grade  Student Subgroups  Postsecondary  Workferce

Information for.. Educators Parents Policymakers Media

Your account is pending approval by the System Administrator.

Data is the State of Michigan' or pre-K. K-12, Most Visited Reports
ndary and workforce data to h cators and policymakers
informed deci

The site offers multiple

distric| ool and college arts,

trend lines and downloadable | v : Recently Updated Reports
decision making.

# Home @ Support

K t

Citing CEPI Data | Privacy Policy | SoM Policies | Copyright © 2001-2019 State of Michigan | Previous M| School Data website

Please contact your ISD Contact or College/University Keyholder to obtain a
security form. The form must be signed by the Lead Administrator as listed in
the EEM.

Your ISD Contact or College/University Keyholder will contact you when your
account is activated.

. You must complete and submit the appropriate security form, signed by the

Lead Administrator as listed in the Educational Entity Master.

After subscribing in MILogin for Third Party, you must click on the MI School
Data application link on the Home page to finalize the subscription process.
Without this step, the administrator will not be able to set up your
account.

Accounts will become locked after multiple unsuccessful login attempts are
made. Please wait 30 minutes before trying again, and the account will
become unlocked.

If you have not logged into MILogin for Third Party in 18 months, your account
will be automatically suspended by MILogin. Users will see a message “Your
account has been temporarily locked” after one login attempt is made. In this
case, please contact CEPI Customer Support at cepi@michigan.gov, or call
517-335-0505 X3.
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Changing Your Password

MILogin allows you to change your password. To change your password, follow the
steps outlined below.

1. On your MILogin home page, click Change Password.

HELP  CONTACTUS

v‘{)?Mlc:higan.gov

MiLogin for Third Party

® CHANGE PASSWORD = LOGOUT

# HOME & REQUESTACCESS B UPDATE PROFILE & SECURITY OPTIONS

B
Home Page of John Doe

E  Your password will expire in @ days

Access your applications by clicking on the application links below

You do not have access to any application. You can request access by clicking on Request Access link

HOME | HELP | CONTACTUS | POLICIES

Copyright 2015-2018 State of Michigan

2. You will be taken to a new screen where you will need to enter your current
password, enter your new password, and confirm your new password. Fill in
this information and click Submit.
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welF WITACT U3

") Michigan.gov

MiLogin for Third Party

A HOME 4 REQUEST ACCESS B UPDATE PROFILE @, SECURITY OPTIONS © CHANGE PASSWORD
Change Password @ =
Enter Password

Pilase enter ne passwoen 1 fesat your expired passwon

“Enter Currsnt Password
| 1 O Password Guicslines:

Aot bt B A i g

« Mustnclisls chassclers fom 3 of he Bokowing calogeded
*Entar New Pasaword Upper case eters (A7)
- Lower case ket -5
| »® } ~ Hnbers (0.5)

Spocinl characlers (138 =8 -+=><)

- Snouta Aot e one of e st 3 used passuars

“Confirm New Password S0 a0 b bases o1 your User ©

I X|

m i

Copyright 2015-2018 State of Michigan

3. You will receive a message indicating that your password has been
successfully updated.

<
@MIChlqan.gov HELP  CONTACT US

MiLogin for Third Party

# HOME & REQUESTACCESS R UPDATE PROFILE @ SECURITY OPTIONS © CHANGE PASSWORD ® LOGOUT

Change Password o 2]

+ Enter Password Confirmation

Confirmation

« Success

Your password has been successfully updated.

M.ch.qa" HOME | HELP | CONTACTUS | POLICIES
ichigan.gov

Copyright 2015-2018 State of Michigan
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Updating Your Profile

Follow the steps below to update your user profile in MILogin. This is very
important if you change the district you work for or if any of your contact
information changes.

1. To update your profile, select Update Profile from your MILogin home page.

HELP  CONTAGTUS

i Michigan.gov

MiLogin for Third Party

# HOME & REQUESTACCESS [8 UPDATE FROFILE @ SECURITY OPTIONS @® CHANGE PASSWORD ® LOGOUT

Home Page of John Doe

E Your password will expire in E[E days

Access your applications by clicking on the application links below

You do not have access to any application, You can request access by clicking on Request Access link

HOME | HELP | CONTACTUS | POLICIES

Michigan.gov

Copyright 2015-2018 State of Michigan

2. Fill in the required fields with your updated information, then click Submit.

MiLogin for Third Party
# HOME & REQUESTAGCESS [ UPDATEPROFILE | @ SEGURITY OPTIONS @ CHANGEPASSWORD & LOGOUT

= 2

Update Profile o
Profile Confimation
Information

Profile Information
Update your profile information
* Required
“First Name Middle Initial “Last Name Suffix
[John | | | [ Doe | | |
“Email Address “Confirm Email Address

JohnDoe@yahoo.com |

l JohnDoe@yahoo.com |

“Work Phone Number Mobile Number

| 517-555-1234 | [ 517-555-5678 |

SUBMIT ‘ RESET ‘

HOME | HELP | CONTACTUS | POLICIES

Michigan.gov

Copyright 2015-2018 State of Michigan
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3. You will then be directed to a confirmation page that says your information has
been successfully updated.

<
{?’/*R“ ic h‘gan.gov HELP  CONTACTUS

MiLogin for Third Party

# HOME & REQUESTACCESS 2 UPDATE PROFILE & SECURITY OPTIONS © CHANGE PASSWORD ® LOGOUT

Update Profile o 2
+ Profile Confirmation
Information
Confirmation
« Success

Your profile has been successfully updated.

S HOME | HELP | CONTACTUS | POLICIES
Michigan.gov

Copyright 2015-2018 State of Michigan
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Updating Your Security Options
Follow the steps below to update your security options in MILogin.

1. Select Security Options on your MILogin home page.

‘‘‘‘‘‘

HELP CONTACT US

MiLogin for Third Party

# HOME {y REQUEST ACCESS R UPDATE PROFILE @, SECURITY OPTIONS @ CHANGE PASSWORD ® LOGOUT

Home Page of John Doe

= Your password will expire in @ days

Access your applications by clicking on the application links below

You do not have access to any application. You can request access by clicking on Request Access link.

Michigan HOME | HELP | CONTACTUS | POLICIES
gov

Copyright 2015-2018 State of Michigan

2. You will be directed to a page where you can change your security options.
You can select one to three of the security options. Once you have made all
desired changes, click Submit.
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L
5 Michigan.gov

MiLogin for Third Party

# HOME & REQUESTACCESS 5 UPDATE PROFILE @ SECURITY OPTIONS © CHANGE PASSWORD [CRelelelipg

Update Security Options o

Security
Options

Security Options

To choose your preferred password recovery method(s), please click on the buttons below. Multiple options can be selected.

* Required

4 O

& Mobile

. & Securi
& Email (Text/SMS) ty

Questions

| Any updates made to "Email Address" and/or "Mobile Number" will be reflected in your profile information (Update Profile).

“Email

This email address will be used to receive a PIN for resetting
l JOhnDoe@yahOO.Com I forgotten password/additional authentication.
*Mobile (Text/SMS)

This mobile number will be used to receive a PIN for resetting
l 51 7'555'5678 I forgotten password/additional authentication.

« By selecting "Mobile" option, you agree to receive text messages on your mobile number.
« Standard message & data rates may apply.

* Security Questions

- To update the answer(s) for one or more of your security questions, enter a new answer for the corresponding questions.

= To update the security question(s), select a different question(s) from the drop-down menu and enter a new answer for the
corresponding question(s).

« To retain your old answer, leave the answer field blank

q

—Select Security Question #1-

4

--Select Security Question #2-

4

—Select Security Question #3--

--Select Security Question #4— v

‘ RESET ‘

HOME | HELP | CONTACTUS | POLICIES

Copyright 2015-2018 State of Michigan
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After submitting, you will be directed to a page confirming that your security
options have been successfully updated.

S
Q?MIChI(Jan.gov HELP  CONTACTUS

MiLogin for Third Party

# HOME & REQUESTACCESS ER UPDATE PROFILE & SECURITY OPTIONS © CHANGE PASSWORD ® LOGOUT

Update Security Options o 2]
v Security Options Confirmation
Confirmation
+ Success

YYour security options have been successfully updated.

Michigan HOME | HELP | CONTACTUS | POLICIES
lichil gov

Copyright 2015-2018 State of Michigan
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