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**First, sign into the Establishment’s MiPLUS account and choose “Licenses”

Documents for Apprenticeship programs are to be uploaded to the Apprentice Registration 
record.  In the Establishment’s MiPLUS account, click on the apprentice PERMIT record number.  
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Click “Record Info” dropdown then – click “Attachments”
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Click “Add” button for the File Upload box to appear then click “Add” again.
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Then select the file to be uploaded, then save.  Once the upload reaches 100% the file 
has successfully uploaded, click continue. 
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Click the “Type” dropdown
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Select a document type from the “Type” dropdown, then click “Save” and the  
document will attach. 

If you have multiple Time Reporting Sheets to add, each 
month must be uploaded individually.  Once the upload is 
complete, our office will review your document(s).
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