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Introduction 

Part 1 – Activities for Fall 2021

Part 2 – Activities for Spring 2022
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Introduction -2 

• College Board (SAT with Essay, PSAT 8/9 for Grade 9, and PSAT 10) 

• ACT WorkKeys

• Updating the Educational Entity Master (EEM)

• Use of Test Center Participation Page for Establishment

• Online Waiver Requests for State Assessments

• Supports and Accommodations

• Test Security 

• www.michigan.gov/mme

http://www.michigan.gov/mme
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Spring 2022 Testing Schedule 
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What is the MME?

The Michigan Merit Examination (MME) consists of 3 
required components:

▪SAT® with Essay: ELA and Mathematics scores for 
accountability (paper/pencil only)

▪ACT® WorkKeys®: measures work skills (paper/pencil only)

▪M-STEP: Science and Social Studies scores for accountability (online)
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MME – 11th grade students

• Public first-time students in 11th grade must take the entire MME.

• Foreign exchange students in 11th grade must take the entire MME.

• Nonpublic 11th grade students choosing to participate, must take all  three parts 

of the MME. (Schools must be established to administer the SAT with Essay, and 

the ACT WorkKeys and provide the M-STEP assessment for science and social 

studies.)
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Additional Resources: MME Eligibility 

Updates to the Who Must/Can Take the MME document
will be available soon and posted to the MME web page 
(www.michigan.gov/mme) under General Information. 

http://www.michigan.gov/mme
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Barcode Labels

With an increase in the number of student answer documents being returned 
without a barcode label or without a valid barcode label, MDE must strongly 
emphasize the following:

• Every student answer document must have a valid barcode label 
attached for the answer document to be scored.

• Missing and invalid barcode labels require much time and many resources 
trying to match students to the correct answer documents. 

• MDE is striving to work with schools and districts to decrease the number 
of missing or invalid barcode labels during the 21-22 academic year and 
prevent additional measures for addressing missing and invalid barcode 
labels. 

10/21/2021
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Testing Times for MME

Subject Grade 11 (12)

  SAT with Essay 4:07

  ACT WorkKeys 3:00

  M-STEP Science 1:30

  M-STEP Social Studies 0:30

  Estimated Total Hours 9:07

MME Test Session Timings
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PSAT Timings 
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Online Testing Waiver

• Schools are expected to administer the M-STEP, MI-Access Functional 
Independence (FI), and WIDA ACCESS for ELLs assessments online for Spring 
2022.

• Schools with unique circumstances, such as no internet, facilities that do not 
allow students online, or some center-based programs have the opportunity to 
submit online waiver requests to administer paper/pencil versions of M-STEP, 
MI-Access FI, and WIDA ACCESS assessments.

• Online waivers are requested through the Office of Educational Assessment 
and Accountability (OEAA) Secure Site beginning in October to mid-November. 

• See the Online Waiver Requests for State Assessments video as part of this 
series of trainings. 
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Online Testing Waiver -2

• Individual students who need to take paper/pencil to meet their individual 
needs related to a disability or an English language need, do not need an 
Online Waiver Request.

• Schools will be able to order paper/pencil materials on the Material Order 
screen in the OEAA Secure Site to accommodate individual students.

• Additional information can be found in the Supports and Accommodations 
Guidance Document on the MME, PSAT, and M-STEP webpages under 
Student Supports and Accommodations.

• See the Online Waiver Requests for State Assessments video as part of 
this series of trainings. 

https://www.michigan.gov/documents/mde/Michigan_Accommodations_Manual.final_480016_7.pdf
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College Board Suite of Assessments Intent to Participate 
Establishment Process – November 3-22, 2021

• Update the Educational Entity Master at building level with test coordinator 
information and confirmation of actual grades (www.michigan.gov/eem).

• Confirm that the school has a valid Attending Institution (AI) code.

• Confirm the public school has been automatically established for testing on 
the Test Center Participation Page of the OEAA Secure Site 
(www.michigan.gov/oeaa-secure).

• (Nonpublic schools must indicate Intent to Participate each year for each 
assessment.)

• For detailed information on completing the Establishment process see the 
Test Center Participation and College Board training segments which are part 
of this series of trainings.

http://www.michigan.gov/eem
http://www.michigan.gov/oeaa-secure
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ACT WorkKeys Manage Participation Process

• November 1 – December 3, 2021

• Complete online in PearsonAccessnext account 
(https:testadmin.act.org)

• Select Test Date and Materials Receipt Week

• Give reason if selecting Not Testing

• See ACT WorkKeys training as part of this series of 
trainings
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Off-Site Testing

If your school is planning to administer assessments off-site, then an off-site 
testing request must be submitted and approved before the assessment is 
administered. The table below specifies where to make these requests.

www.sat.org/offsiterequest
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Off-Site Testing Request Dates

• SAT with Essay, PSAT 8/9 (grade 9), PSAT 10
• Complete form October 21, 2021 – January 21, 2022

• Form informs College Board of the amount of return materials needed

• Submit form to College Board (www.sat.org/offsiterequest)

• ACT WorkKeys
• Make requests January 5, 2022 – May 4, 2022

• Submit request through the OEAA Secure Site (www.michigan.gov/oeaa-
secure)

• M-STEP 
• Make requests January 5, 2022 – May 19, 2022

• Submit request through the OEAA Secure Site (www.michigan.gov/oeaa-
secure)

http://www.sat.org/offsiterequest
http://www.michigan.gov/oeaa-secure
http://www.michigan.gov/oeaa-secure
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Additional off-site testing information found in the 
Assessment Coordinator Training Guide (ACTG)

• College Board:
College Board Assessments Preparation chapter

• ACT WorkKeys:
ACT WorkKeys Assessment Preparation chapter

• M-STEP:
M-STEP Assessment Preparation chapter

https://www.michigan.gov/documents/mde/College_Board_Assessments_Preparation_634432_7.pdf
https://www.michigan.gov/documents/mde/ACT_WorkKeys_Assessment_Preparation_634407_7.pdf
https://www.michigan.gov/documents/mde/M-STEP_Assessment_Preparation_634482_7.pdf
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Upcoming Trainings 

• College Board will host the following webinars:

• 11/16/21 Implementation Overview Webinar (9-10:30 a.m. ET)

• 12/07/21 Accommodations and EL Supports Webinar (11-12:30 p.m. ET)

• 01/27/22 Testing Tips Webinar (2-3:00 p.m. ET) 

• Part 2 MDE Assessment Trainings for tasks to be done in the spring, will be posted February 1, 

2022.

• M-STEP Online District and Building Coordinator training will be available March 1, 2022 at 10:00 

a.m. on the DRC INSIGHT Portal.
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Assessment Coordinator Training Guide

• For District and Building 
Assessment Coordinators

• Before, During, and After Test 
Administration Instruction

• Access the Training Guide by 
clicking on the icon at the top 
of each assessment’s webpage

• www.michigan.gov/mme

http://www.michigan.gov/mme
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List of Important Dates
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• Date reminders

• College Board Corner

• ACT WorkKeys Info

• Administration updates

• Accountability updates

• Professional development

Subscribe to Spotlight listserv to receive 

an alert when the latest edition is available!

Spotlight on Student Assessment and Accountability 

https://public.govdelivery.com/accounts/MIMDE/subscriber/new
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MDE Resources   www.michigan.gov/mme
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Accommodation Resources 
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Best Practices 

2021-2022 update will be 
available in fall 2021
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Helpful Links

▪MME webpage: (www.michigan.gov/mme)

▪PSAT webpage: (www.michigan.gov/psat)

▪M-STEP webpage: (www.michigan.gov/mstep)

▪ Secure Site Training webpage: (www.michigan.gov/securesitetraining)

▪College Board Michigan website: (www.collegeboard.org/michigan)

ACT Michigan website: (www.act.org/stateanddistrict/michigan)

http://www.michigan.gov/mme
http://www.michigan.gov/psat
http://www.michigan.gov/mstep
http://www.michigan.gov/securesitetraining
http://www.collegeboard.org/michigan
http://www.act.org/stateanddistrict/michigan
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Need Help? 

OEAA:

877-560-8378 (select the appropriate option)

mde-oeaa@michigan.gov

College Board: 

866-870-3127 (select option 1)

michiganadministratorsupport@collegeboard.org

ACT WorkKeys

800-553-6244 (standard time: ext. 2800 / accommodations: ext. 1788) 

www.act.org/aap/state/contact.html

mailto:mde-oeaa@michigan.gov
mailto:michiganadministratorsupport@collegeboard.org
http://www.act.org/aap/state/contact.html

