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New ICHAT Background Search

On the home page, registered users should click either “Background
Search” or “Searches.”

Guest users will be taken directly from the “Login Page” to the
“‘Background Search Page.”
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New ICHAT Background Search

Enter State Identification (SID) criminal record number if

known. Otherwise complete all required fields as indicated
on next slide.
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First Name* Middle Name Last Name* Suffix
Select Suffix v
Date of Birth* Race* Gender* SID
-- Select Race -- v -- &eleot Gender -- v
Additional Names=>>

Miscellaneous Number (Maximum number of characters left - 30)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be use an identifier s cific to

an individual for use by an agency. Example: State issued personal ID number, or U.S. Passport number, etc. A socig@security numbe@hould
not be used in this field.

* = Required
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Complete all required
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How to run the background search

Background Search
* = Required
If a SID number is used, no other information is required to be provided, (any other information entered will be removed except the reason for the search).

Reason for Search®
-- Select Search Reason -- \
First Name* Middle Name Last Name* Suffix
Select Suffix v
Date of Birth* Race* Gender* SID
-- Select Race -- v -- Select Gender - v

Additional Names>>
Miscellaneous Number (Maximum number of characters left - 30)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be used as an identifier specific to an
individual for use by an agency. Example: State issued personal ID number, or U.S. Passport number, etc. A social security number should not be used

in this field.

[ submit | @0 | Clear
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By clicking “Additional Names”, you may enter maiden or alias
names. If using this feature both first and last name are

required.
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Additional Names>>
Other Middle Name 1 Other Last Name 1 ﬂ
Other Middle Name 2 Other Last Name 2
Other Middle Name 3 Other Last Name 3

Other First Name 3

Miscellaneous Number (Maximum number of characters left - 30)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be used as an identifier specific to
an individual for use by an agency. Example: State issued personal ID number, or U.S. Passport number, etc. A social security number should

not be used in this field.

* = Required
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How to run the background search
Background Search

* = Required

If a SID number is used, no other information is require

Reason for Search*
- Select Search Reason -- v

First Name* Middle Nam

Information entered In
the Miscellaneous
Number field will print on
the search results.

Date of Bi Race*
-- Select A
Additional N¥nes=>>

not be used in this field.

Applicant #1A2B3C

Miscellaneous Number (Maximum number of characters left - 13)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be used as an identifier specific to
an individual for use by an agency. Example: State issued personal ID number, or U.S. Passport number, etc. A social security number should

sl

* = Required
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How to run the background search

cackguna each Make sure the
crrinformation you enter Is

..., valid and accurate. If

womn e you complete a search
s WIED TNVl Information,
correct search results.

* = Required
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How to run the background search

Background Search
* = Required

If a SID number is used, no other information is required o)

Reason for Search*

When you have finished
entering your search
data, click “Submit”.

Employment v
First Name* Middle Name
John
Date of Birth* Race*
11/15/1993 White

Additional Names>>

[—

ation populated in the Miscellaneous Field will be printed on the individual record response, and may be used as an identifier specific to an
ual for use by an agency. Example: State issued personal ID number, or U.S. Passport number, etc. A social security number should not be used

Mi laneous Number (Maximum number of characters left - 15)
Inf
ind
in ti field.
(WPhse #1A2B3C|
b3
Submit

Last Name* Suffix
Doe Select Suffix v
Gender* SID
v Male v

* = Required
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A Confirm

You must confirm the above
statement before your search
request will be submitted.
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I

“IThe completed

search will appear In
your Order Review
cart. You can either
run another search
or “Check Out”.

Pl

~T] -1

] jw

>

CET

emoved exce|

— &
o

Ind may be u{
I, etc. A sociy

B =

* = Required

Order Review =1
Subtotal: $0.00

There are pending searches waiting to be processed in your
Shopping Cart. Click the box to the right of each record for all
searches you would like to process, or Select All at the
bottom. To remove an individual record from the Shopping
Cart, click the red “X” to the right of each record, or Click on
Remove All ltems at the bottom to clear your Shopping Cart.

JOHN DOE $0.00 x

DOB: 11/15/1993

Race. W

Gender: M

Created Date: 1/8/2018 3:11:06 PM
Reason. Employment

Search type: Free

SUBTOTAL: $0.00

Select All Remove All ltems
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The shopping cart can be
viewed by clicking on the cart
icon either next to the submit
button or on the right side of
the screen.
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in this field.




New ICHAT Background Search

s e | @ AUMbBPEr listed on the

Background Se
* = Required

ool CAIT INAICAtes the number

Reason for Sear

First Name*

First Name is requ tI le

Date of Birth*

~1of searches In the cart, not

“hits” on the name

= provided.

Additional Names>>

in this field.

Miscellaneous Number (Maximum number of characters left - 30)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be used as an identifier specific to an
individual for use by an agency. Example: State issued personal ID number, or U.S. Passport number, etc. A social security number should not be used

a

* = Required
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How to run the background search

To remove or delete a |- 2etee =

There are pending searches waiting to be processed in

h f t h your Shopping Cart. Click the box to the right of each

S e a r C ro I I l e record for all searches you would like to process, or Select
All at the bottom. To remove an individual record from the
Shopping Cart, click the red “X” to the right of each record,

shopping cart, click the [ reimis

JOHN DOE $0.00 x
(11 b} .
re O n e rI g M DOB: 11/15/1993
[ ] Race: W
Gender M
Created Date: 1/8/2018 2:52:34 PM
Additional Names>> Reason: Employment

Search type: Free

Miscellaneous Number (Maximum number of characters left - 30)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be u JANE DOE $10.00) x
individual for use by an agency. Example: State issued personal ID number, or U.S. Passport number, etc. A soci: DOB. 8/2/1987
in this field. Race U
Gender: F
P Created Date 1/8/2018 2:51-09 PM

Reason: Personal

Clear Search type: Paid

SUBTOTAL: $10.00

* = Required Select All Remove All ltems o
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Government agencies
and non-prOfit exce Order Review ™2

Subtotal: $10.00

There are pending searches waiting to be processed in

| ]
‘ I I ar I ta b I e your Shopping Cart. Click the box to the right of each

record for all searches you would like to process, or Select
All at the bottom. To remove an individual record from the

n n
Shopping Cart, click the red “X” to the right of each record,
O rg al l I 2 a I O I l S I I l ay or Click on Remove All Items at the bottom to clear your

Shopping Cart.

JOHN DOE $0.00 | x

have fees walved for | o

Race: W
Gender M
Created Date: 1/8/2018 2:52:34 PM

em plOyeeS and e Emoren

volunteers, but must =

Created Date: 1/8/2018 2:51:08 PM

pay for other searches. p

SUBTOTAL: $10.00

* = Required Select All Remove All ltems o
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When you are done
running SearCheS’ exce Order Review ™2

Subtotal: $10.00

There are pending searches waiting to be processed in
S e I e Ct t h e S e arC h e S your Shopping Cart. Click the box to the right of each

record for all searches you would like to process, or Select
All at the bottom. To remove an individual record from the

| ]
Shopping Cart, click the red “X” to the right of each record,
yO u Wal I e I l C I C or Click on Remove All Items at the bottom to clear your

Shopping Cart.

14 b OHN DOE $0.00
C h e C k O ut n M DOB: 11/15/1993

Race: W
Gender M
Created Date: 1/8/2018 2:52:34 PM

Additional Names>> Reason: Employment
Search type: Free

Miscellaneous Number (Maximum number of characters left - 30)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be u ANE DOE $10.00 x
individual for use by an agency. Example: State issued personal ID number, or U.S. Passport number, etc. A soci: DOB. 8/2/1987
in this field. Race U
Gender: F
P Created Date 1/8/2018 2:51-09 PM

Reason: Personal

Clear Search type: Paid

SUBTOTAL: $10.00

* = Required Select All Remove All ltems o
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; \ MICHIGAN.GOV

“'l“:. xl c HAT Internet Criminal History Access Tool Michican's
et 7 Michigan.State Police ‘ = ' Offici

’L{\\L‘h ‘P Website
Payment Method

Michigan State Police ICHAT Payment Request
Welcome to the CEPAS Credit Card Processing Payment Module for the Michigan State Police ICHAT.
This process is being used as a secure means of processing credit card authorizations.
Payment may be made with a valid Discover, MasterCard, or Visa.
To begin the payment process, click on "NEXT" in the box below.

* Indicates required field

Choose method of payment

s Pay by credit card
(visal ) ey
[Back] Next [ Exit]

After clicking “Check Out”, you will be
taken to the ICHAT payment system.




New ICHAT Background Search

How to View Search Results -
View Background Search Results re q u I re d p ayl I l e nt y yo u
4 .
Search results will be available for seven (7) days. However, the sys WI I I b e ta ke n to t h e
users in your agency. For verification of searches, enter the date ran

Start Date (MM/DD/YYYY)

B oo Search Results page.
= - )

.

Print Selected Search Results _ Load My Searches (Last 7 days) Load Current Searches(Today's Searches) Load Uploaded Searches

Show 5rows v |entries

Excel PDF Column visibility Search:
A == SID Race Gender Date of Birth Search Date Search Reason =T Created By Email
Name Name Number
John  Doe w M 11/15/1993 1/5/2018  Employment 0 Frieda Friendly@MI-Charity.org
Friendly ’
Freedom of Frieda . .
Jane Doe U F 8/2/1987 1/5/2018 Information 0 Friendly Friendly@MI-Charity.org

Showing 1 to 2 of 2 entries Previous ‘ 1 ‘ Next
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You are now ready to view the
results of your background
searches.

For tips on how to view the results
of your background searches on the
New ICHAT system, check out our
View Search Results tutorial.




