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Post-Election Audit Election Day Printable Worksheet  

County   Jurisdiction  Precinct         Audit Date   

 

Checklist Item Response 
NOTE: All discrepancies should be explained on the last page of this checklist. 

Pre-Election Requirements: 

Notices: 

Notice of Registration  Yes  No 
Notice of Election  Yes  No 
Notice of Public Accuracy Test  Yes  No 
Weekend Hours in QVF  Yes  No 

Election Inspectors: 
The election commission of each jurisdiction must appoint precinct, early voting site, and receiving 
board inspectors at least 21 days before the election and at least five days prior to the last election 
inspector training session. (MCL 168.674). 

Election Inspectors appointed by Election Commission  Yes  No 

At least one Republican and one Democrat  Yes  No 

Election Inspector applications available  Yes  No 

Proof of Election Inspector Training  Yes  No 

Proof sent to political parties  Yes  No  N/A 

E-Pollbook:  

Encryption Password was used  Yes  No 

Unique user names and passwords  Yes  No 

BitLocker was active  Yes  No 

Documents Saved:  Yes  No 

Date hostservice.zip modified  

Voting System & Test Deck: 

Test Deck sealed  Yes  No 

Test Deck Seal number recorded  Yes  No 

Test Deck Seal number  

Test Deck and Tabulator Program Testing and Security 
Certification form (T&S) Seal numbers match 

 Yes  No 

Test Deck ballot container approved  Yes  No 

Tabulator Seal number/s matches T&S Certification form 
and Pollbook 

 Yes  No  

Tabulator Seal number/s on form (list all)  

Tabulator Seal number/s listed in Pollbook (list all)  

Tabulator Serial number matches T&S Certification form 
and Pollbook 

 Yes  No  

Tabulator Serial number on form  

Tabulator Serial number listed in Pollbook  

Election Commission Addendum:  
If the jurisdiction used a vendor for testing and that same vendor programmed the memory cards, 
verify that the Election Commission Certification Form was also completed and select the appropriate 
choice in the EC Addendum question below. 

Election Commission Certification form completed  Yes  No  N/A 
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Pre-Printed Test Deck: 
If the ballot marks were printed by a vendor using non-precinct ballot stock, ensure at least three 
ballots were hand marked and select the appropriate answer in the Pre-printed Test Deck - Hand Marks 
(TD-HM) question below. 

Pre-printed Test Deck – Hand Marked  Yes  No  N/A 

Prelim Test Date  

Public Test Date  

Verify each test ballot below  

Test 1: All Positions on the ballot voted (Overvoted)  Yes  No 

Test 2: All unused positions on the ballot voted (Stray 
Marks) 

 Yes  No 

Test 3: A blank ballot  Yes  No 

Test 4: One ballot voted correctly  Yes  No 

Test 5: A ballot voted from a different precinct within 
jurisdiction, if any. 

 Yes  No  N/A 

If the ballot does not include a straight-party race, enter “N/A” in tests 6-14, and skip ahead to Test 15. 

Test 6: One straight party vote cast (no other partisan 
votes) 

 Yes  No  N/A 

Test 7: Two straight party votes (overvote)  Yes  No  N/A 

Test 8: See manual description  Yes  No  N/A 

Test 9: See manual description (Test requires up to three 
ballots) 

 Yes  No  N/A 

Test 10: See manual description  Yes  No  N/A 

Test 11: See manual description  Yes  No  N/A 

Test 12: See manual description  Yes  No  N/A 

Test 13: See manual description  Yes  No  N/A 

Test 14: See manual description  Yes  No  N/A 

Test 15: Differing Totals: May take several ballots to 
achieve this 

 Yes  No 

Tabulator tape and Predetermined results match  Yes  No 

Zero Tape Printed:  Yes  No 

Voter Assist Terminal (VAT)  

VAT Test Certification Form  Yes  No 

VAT Tested before Election  Yes  No 

VAT Tested on Election Day  Yes  No 

Total number of voters who used the VAT  

Applications to Vote Review: 
Review all voter applications and physically count the applications and determine if there is the same 
number of applications to vote as voters in the pollbook.  We recognize that with the introduction of 
Permanent AV ballots, there may be instances where these numbers do not align. Please verify that 
all applications on file are properly completed and include all required elements. The count of AV 
envelopes should match the number of AV ballots tabulated, excluding any remarked ballots. Use 
additional QVF reports to confirm that each voter who received a ballot has a valid application on file, 
either Permanent AV or election-cycle specific. 

Number of applications to vote matches the number of 
voters 

 Yes  No 
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Applications to vote properly completed  Yes  No 

Number of ID Affidavits  

Military/Overseas applications  Yes  No  N/A 

Ballots sent on time  Yes  No  N/A 

Absent Voter Ballot Posting: 
For any election involving a state or federal office, clerks are required to prominently post absent 
voter ballot numbers (sent, received, processed) for public viewing. (MCL 168.765(8)). 

AV Ballot Posting performed  Yes  No  N/A 

Receiving Board Certification/Receipt: 
A Receiving Board is an independent board of election inspectors established to ensure the 
recountability of election precincts. The election commission of a jurisdiction must establish the 
Receiving Board by resolution and must appoint the Receiving Board inspectors. Members must be 
qualified election inspectors, and the board must have an equal number of Receiving Board 
inspectors from each major political party. This process is required by law. (MCL 168.679a) and (R 
168.788). 

Receiving board certification signed by one election 
inspector from each major political party 

 Yes  No 

Receiving Board Election Inspector receipt signed by one 
election inspector from each major political party 

 Yes  No 

Paperwork Assessment: 

Pollbook and Statement of Votes/Ballot Summary 

1. Clerk’s Preparation Certificate completed and signed   Yes  No 

2.  Election Inspectors Preparation Certificate completed 
and signed by inspectors present when polls opened  

 Yes  No 

3.  All inspectors (including chair) subscribed to the 
Constitutional Oath of Office  

 Yes  No 

4.  Oath administrator signed   Yes  No 

5.  All election inspectors that signed the oath were 
appointed by the Election Commission  

 Yes  No 

6.  All spoiled, affidavit, envelope, challenged, and AV 
ballots noted  

 Yes  No 

7.  Challenges recorded   Yes  No  N/A 

8.  Write-in votes totaled   Yes  No  N/A 

9.  Totals tape signed by inspectors present at close of 
polls (located in clerk envelope, zero tape should be 
attached) 

 Yes  No 
 

10.  Number of ballots tabulated on totals tape matches 
the number of voters listed in the Pollbook                               

 Yes  No 

11.  Ballot summary is completed, balanced, and totals 
are accurate, if checked “No” a “Remark” is necessary 

Yes No  Remark 

12.  Certificate of Election Inspectors completed and 
signed by inspectors present when polls closed 

 Yes  No 

13.   Ballot container seal number is properly recorded in 
pollbook 

 Yes  No 

14. Program container seal number is properly recorded 
in pollbook 

 Yes  No 

15. Seal number verification signed by one inspector of 
each major political party in pollbook 

 Yes  No 

Program Container Certificate: 
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1.  Seal number properly recorded on certificate Yes No N/A 

2.  Signed by one inspector of each major political party 
on certificate 

Yes No N/A 

Provisional Ballot Forms:  

1.  Affidavit ballot Question 3 PB form marked Yes Yes No N/A 

2.  Envelope ballot Question 3 PB form marked No Yes No N/A 

3.  Envelope ballots were processed appropriately Yes No N/A 

4.  Affidavit and Envelope Voters were registered to vote Yes No N/A 

5.  Counted envelope ballots sealed in an approved        
    container 

Yes No N/A 

Physical Security Checks  

Approved drop box available during voting period Yes No 

Drop box has video monitoring Yes No 

Number of drop boxes in jurisdiction    

Clerk or sworn staff member has access to video Yes No 

Election equipment is stored in a locked area with limited 
access 

Yes No 
 

Tabulator is sealed in between elections Yes No 

VAT tamper evident seals are properly affixed Yes No 

Tabulator tamper evident seal/s are properly affixed Yes No 

EPB laptop is secured in a locked space Yes No 

Physical Security Remarks: 

Americans with Disability Act (ADA) Compliance 

MCL 168.662 requires that all polling places be accessible. MCL 168.662(12)(a) defines "Accessible" 
as the removal or modification of policies, practices, and procedures that deny an individual with a 
disability the opportunity to vote, including the removal of physical barriers as identified in section 
261(b) of the Help America Vote Act of 2002, 52 USC 21021, so as to ensure individuals with 
disabilities the opportunity to participate in elections in this state. 

Is there accessible parking available  Yes  No 

Is there at least one well marked van accessible 
parking spot 

 Yes  No  

Precinct has entrance/exit that is ADA accessible  Yes  No  

Is there an accessible wheelchair-height booth for 
casting paper ballots privately 

 Yes  No  
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Would the precinct like to schedule an accessibility 
review conducted by BOE Ombudsperson for 
Accessible Elections 

 Yes  No  

ADA Remarks: 
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Ballot Container & Voted Ballot Hand Count Audit: 

Ballot Container: 

Ballot Container Seal #: 
In Pollbook:   
On Certificate:    
Actual Seal:    
Certificate signed by one inspector 
of each major political party:                    
Yes No 
Properly Sealed:   Yes No  
Container Approved: Yes No 
 
 
Number of spoiled ballots matches 
Pollbook:Yes No N/A 
 
Duplicated ballots properly 
duplicated: Yes No N/A  
 
Electronic ballots properly 
duplicated: Yes No N/A 
 
Number of ballots matches number of 
ballots tabulated:  Yes No 

Contest Candidates or Y/N Hand Count Canvass Total 

   

   

   

   

   

   

   

Write-in vote   

Over votes   

Under votes   

 

Notes – all discrepancies should be noted below 

 
 
 
 
 
 
 
 
 
 
 

 
 

After completion of audit, replace the following items: Pollbook and Statement of Votes into their appropriate 
envelopes, initial and seal with a red paper seal.  Store ballots in an approved ballot container, update 

and initial pollbook and container certificate with new seal number, seal container appropriately.  

We, the undersigned members of the Audit Board, hereby certify the completion of the items checked above. 

 

 
  

County/State Audit Inspector County/State Audit Inspector 

NOTE: Worksheet data must then be entered electronically in the eLearning Center using the Post-Election Audit 
Online Form within two days of audit completion. 


