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Requestor's name

Company name (if applicable)

Name (Only if different than Section 1)

Mailing address

Mailing address (Only if different than Section 1)

Michigan Department of State
Non-Account and Individual Record Request
Records can be ordered online at michigan.gov/sosonline by going to the Additional Services section, 

selecting Record Sales Services, then Request Records.

Requestor's type

Individual Company

Daytime phone number

City

City

State

State

ZIP

ZIP

Email address

Reference number

Attention name (Optional)

Section 1. Requestor's information (Complete all fields)

Section 2. Requestor's certification (Complete all fields)

Please print or type information requested

* Record request fee information
• Record Record Lookup fee: $15 per record search (fees are also charged if no record is found)
• Certified Record Lookup fee: $16 per record search (fees are also charged if no record is found)
• History requests are $15 per record search (all histories can be significantly more than $15)

All requestors must select at least one of the permissible purposes in Section 7 and provide an explanation below in your own words 
for personal information to be received. If requesting your own record, select “M” in Section 7.

I certify that the information and statements on this request are true, correct, and comply with the provisions of state and federal driver privacy laws. 
I  understand that the willful unauthorized disclosure of information obtained from these records for a purpose other than stated on this request, or 
the  sale or other re-disclosure of personal information to a person or organizations not identified in this request, may result in penalties imposed 
under MCL 28.295a, 257.902, 257.903, 324.80130d, 324.80319a, 324.82160 and other provisions of law.

Penalties for misuse: Under Michigan law, a person who makes a false representation or a false certification to obtain personal 
information or who uses personal information for a purpose other than a permissible purpose identified in law is guilty of a felony, 
which may be punishable by imprisonment for up to five years and/or a fine of up to $5,000. Subsequent convictions may result in 
imprisonment for up to 15 years and/or a fine up to $15,000.

Section 3. Special delivery (Complete Section 3 only if records should be sent somewhere other than address listed in Section 1)

If more than one delivery method is checked, you will be charged for each 
delivery method. 

Signature of requestor

Delivery method

For office use only. Do not 
write in this space.

Important:

Mail (Skip this section if same address as Section 1) 
Mail (Complete this section if address is different) 
Email

Date
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Driver's record or state ID record (shows last reported address) 

Current application

Application history – Complete*

Application history – Partial* from   to 

Address history – Complete*

Address history – Partial* from   to 

Other driving-related records (specify if hearing, offense, license status, etc.)

Date:

Current ownership/Current lienholder

Current title application and related forms

Complete title history*

Partial title history*  From    to

Date of accident

to

Complete registration history*

Partial registration history* From 

Date of accident

Disability placard number:  

Section 4. Driver's record / state ID card search
(Complete Section 4 only if requesting driver's record or state ID card information)

SECTION 5. Vehicle title / Registration / Disability placard search
(Complete Section 5 only if requesting specific vehicle or disability placard information)

Section 6. Vehicle search - Any and all assets
(Complete Section 6 only if requesting any and all assets currently registered to an individual or company.)

Check this box if you want a certified copy ($1 additional fee per record)

Check this box if you want a certified copy ($1 additional fee per record)

Check this box if you want a certified copy. ($1 Additional fee per record)

Driver's record/State ID search (Check boxes that apply) Primary reason for request

Vehicle/Title search (includes watercraft and mobile homes)

Registration/Plate and disability placard search

Insurance information is not retained by MDOS and is not available.

Insurance information is not retained by MDOS and is not available.

MI driver's license or state ID number Full name (first, middle, last, and suffix) Date of birth

Employment – CDL required 

Employment – CDL not required 

Credit or insurance

Court

Foster care

Lease

State Bar exam

Other (explain)

VIN/HIN/serial number

Plate or registration number

Make Year

Date of birth*

*Required

When requesting records for all assets currently registered and/or titled through the Michigan Department of State for individuals and/
or companies, precise information is required. Information retrieved is based upon an exact name and date of birth match. The name and date 
of birth, as provided by the record requestor, must match the name and date of birth on the record(s) held by the Michigan Department of 
State. For companies information is retrieved based on the exact business name match.
First name* Middle name Last name*

DLN/ID, if known Business nameFor business
searches, use:
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Section 7.  Permissible purposes for obtaining records and information (Check those that apply)

Driver privacy compliance

This section only applies to the release of personal information (as defined in Section 408 of the Michigan Vehicle Code, MCL 257.40B) 
maintained by the Michigan Department of State.

A. For use by a federal, state, or local governmental agency, including a court or law enforcement agency, in carrying out the agency’s
functions, or by a private person or entity acting on behalf of a government agency in carrying out the agency’s functions.

B. For use in connection with matters of motor vehicle, watercraft, snowmobile, or off-road recreational vehicle (ORV) and driver or
operator safety or auto, watercraft, snowmobile, or ORV theft; motor vehicle, watercraft, snowmobile, or ORV emissions; motor vehicle,
watercraft, snowmobile, or ORV product alterations, recalls, or advisories; performance monitoring of motor vehicles, watercraft,
snowmobiles, or ORVs; motor vehicle, watercraft, snowmobile, or ORV market research activities, including survey research; and the
removal of nonowner records from the original records of motor vehicle, watercraft, snowmobile, or ORV manufacturers.

C. For use in the normal course of business by a legitimate business, including the agents, employees, and contractors of the business, but
only to verify the accuracy of personal information submitted by an individual to the business or its agents, employees, contractors, and
if the information as so submitted is no longer correct, to obtain the correct information, for the sole purpose of preventing fraud by
pursuing legal remedies against, or recovering a debt against, the individual.

D. For use in connection with a civil, criminal, administrative, or arbitration proceeding in a federal, state, or local court or governmental
agency or before a self-regulatory body, including use for service of process, investigation in anticipation of litigation, and the execution
of enforcement of judgments and orders, or pursuant to an order of a federal, state, or local court, an administrative agency, or a self-
regulatory body.

E. For use in legitimate research activities and in preparing statistical reports for commercial, scholarly, or academic purposes by a bona
fide research organization, if the personal information is not published, redisclosed, or used to contact individuals.

F. For use by an insurer or insurance support organization, or by a self-insured entity, or its agents, employees, or contractors, in
connection with claims investigating activity, antifraud activity, rating, or underwriting.

G. For use in providing notice to the owner of an abandoned, towed, or impounded vehicle, watercraft, snowmobile, or ORV.

H. For use either by a private detective or private investigator licensed under the Private Detective License Act of 1965, as amended (1965

PA 285; MCL 338.821 to 338.851), or by a private security guard agency or alarm system contractor licensed under the Private Security

Guard Act of 1968, as amended (1968 PA 330; MCL 338.1051 to 338.1085), only for another permissible purpose listed here.

 List the letter for other permissible use(s):

List occupational license number:

I. For use by an employer, or the employer’s agent or insurer, to obtain or verify information relating either to the holder of a commercial
driver’s license that is required under federal law or to the holder of a chauffeur’s license that is required under Chapter 3 of the
Michigan Vehicle Code.

J. For use by a watercraft, snowmobile, ORV, or car rental business, or its employees, agents, contractors, or service firms, for the
purpose of making rental decisions.

K. For use in connection with the operation of private toll transportation facilities.

L. For use by a news medium in the preparation and dissemination of a report related in part or in whole to the operation of a motor vehicle
or public safety.

M. For any use by an individual requesting information pertaining to himself or herself or requesting in writing that the Secretary of State
provide information pertaining to himself or herself to the individual’s designee. A request for disclosure to a designee, however, may be
submitted only by the individual.



Personally identifiable information collected on this form is limited to what’s needed to complete your transaction. For other ways your information may 
be used, visit Michigan.gov/SOS/policies.
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SECTION 8.  Payment method (Check those that apply)

Check Money orderPayment enclosed

Paying via credit card can be done by requesting driving and vehicle records at mi.gov/sosonline by selecting the Record Sales Services 
hyperlink under the Additional Services section.

Record request fee information
• Record Lookup fee: $15 record search (fees are also charged if no record is found)
• History requests are $15 per record search (all histories can be significantly more than $15) *
• Certified Record Lookup fee: $16 per record search (fees are also charged if no record is found)

Non-account and individual record request instructions
Please read instructions carefully

Send completed form with check or money order payable to "State of Michigan" to:
Michigan Department of State

Record Sales Unit
7064 Crowner Dr.

Lansing, MI 48918-1502
Call 517-335-6198 if you need help completing this form. Attach additional pages if necessary.

Important: If you only need a driver’s record or state ID card record, do not complete Sections 5 or 6; otherwise, you will also be 
charged for vehicle record lookups.

Important: If you only need vehicle registration or title information, do not complete Section 4; otherwise, you will also be 
charged for driver’s record or state ID card record lookups.

General information

Section 5: Vehicle registration or title information
Complete Section 5 only if you are requesting vehicle registration, title, or disability placard information. For vehicle information, include as 
much detail as possible. The owner’s name should be the owner of record, not a purchaser who has not yet titled the vehicle. If you just need 
name, address, or ownership verification, request only a current title record. If you request both a registration record and current title 
information, you will be charged for multiple records (at least $30.00). Information about proof of insurance is not retained and is not 
available.

Section 6 - Vehicle search - Any & All assets
If you request record information on a specific individual you must have a permissible purpose as outlined by state and federal laws to obtain 
personal information on all owners. If you do not have a valid permissible purpose, personal information will be redacted from the record(s) you 
receive.

Searches for driving, state identification, and vehicle records are available. A fee is charged for each record search. An additional fee is charged for 
each certified copy. If no record is found, you are still responsible for paying the record lookup fee(s).

Accurate and complete information must be provided in order to help us locate the record(s) you want. Include a daytime telephone number in case 
we have questions about your request.

All requestors must select at least one of the permissible purposes in Section 7.

Sections 1, 2, 7 and 8: Required information
These sections must be completed for your request to be processed. Incomplete or illegible forms will delay processing of your request. 

Section 3: Special delivery
Complete Section 3 only if the records should be sent somewhere other than address listed in Section 1.

Section 4: Driver's record/State ID search
Complete Section 4 only if you are requesting driver’s record or state identification card information. Include first name, middle name, last name, 
suffix, if applicable, and date of birth. If you just need the name, address, or driving status, request the current record only. If you check more than 
one box, you will be charged for each record lookup.

• For vehicle title information, provide the vehicle identification number (VIN), make, and year.
• For watercraft title information, provide the hull identification number (HIN), make, and year.
• For snowmobile, ORV, or mobile home information, provide the serial number, make, and year.
• For vehicle registration information, provide the plate or registration number.
• For watercraft registration information, provide the registration (MC) number.
• Include as much information as you can about watercraft, snowmobile, ORV, or mobile home record requests.
• For disability placard information, provide the disability placard number.

https://dsvsesvc.sos.state.mi.us/TAP/_/
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