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Overview 

CEPI has created a new Data Quality Report feature in MSDS. The report is 
available to logged-in users under the Data Quality menu item. 

This document provides guidance on navigating the report, exploring the data and 
viewing the visual representations of the data quality checks. 

How to View Data Quality Reports in MSDS 

1. Log in to MSDS using your MiLogin credentials. 

2. From the menu, choose “Data Quality,” then click “Data Quality Report.” 

 

3. On the CEPI Collections’ Summary and Data Quality Checks screen, select 
the Collection Name and Entity Name from the dropdowns and then click the 

“Collection Summary and Data Quality Checks” button. 
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4. A data quality check report with details (MSDS – Current SY/Collection/Cycle 
– Entity name) will be displayed.  

At the top of the report, you should see the Data Updated as of date, Total 
UICs Submitted, Percent Change from Last Collection and Number of Data 

Quality Checks to Review. 

 

5. Click the highlighted Data Quality Check dropdown to review the flagged 
Data Quality checks.  
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6. Select the data quality check or summary you want to review. 

a. Review the Problem, Impact and Action statements. More details about 

the data quality issue are displayed on the right side of the report. 

 

Tip: Each report has additional features. Hover over on the right corner of 
each report and click the ellipses. The menu will display options to export 
data, toggle focus mode to enlarge visuals, or sort data in ascending or 

descending order.  

7. Scroll down to view Collection Summary and Comparison across the past 

four collections. The last column is the current collection. 
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8. Use the “School/Provider” filter to view your Collection Summary and 
Comparison Report for individual entities. 

 

9. Click the “See Individual-level Data” button in the Collection Summary & 

Comparison section to see individual-level data for each entity. 
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10. In the Current Collection – Individual-level Data report, use the Filters to 
review the data based on different criteria.  

 

 

11. Scroll down to see visuals in the report. You can use the Category dropdown 

to view your data as a bar or line chart. 
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12. Choose Count or Percent to switch views. 

 

 

Need Additional Help? 

If you have further questions about navigating the MSDS Data Quality Report, 

please contact our customer support team at cepi@michigan.gov or 517-335-0505 
x3. Please provide your name, district code and name, the CEPI application name, 

telephone number (including area code and extension), and email address. 
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