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What to expect 

Vaccine Info

How you can start to prepare



What to expect 

When our team contacts you (Local Leadership or Vaccine Lead)

• Exchange contact info

• Set up dates for 3 clinics at your site

o Agreement is for 3 separate clinics 28 days apart

o Vaccine leads will be calling to confirm your pre-determined clinic date

• Vaccine Lead will send a link to you to begin to enter residents/staff info being vaccinated into 

our  COVID-19 Registration Portal must be complete prior to clinic

• Name, address, DOB, gender

• Race / Ethnicity



Resident & Family Hand Out

• Walgreens Immunization Clinic Experience

• About the Vaccine Authorization Record (consent 
form)

• How we are ensuring their safety 

COVID-19 Vaccine Clinic Agreement

• Party Responsibilities 

• Terms & Conditions

Tip Sheet

• Information about COVID clinics to get you 
started as you prepare for clinics

• Step by step clinic procedures

• How to prepare clinic location

• COVID safety protocols

• Vaccination Authorization Record (consent form)

VAR Instructions

Walgreen’s Long Term Care Facility 
Website
• http://walgreens.com/ltcf-covid-vaccine

• Stay up to date with the most current 
information

• Resident and staff registration

We will provide you with the materials you need to 
prepare residents, their families, and your staff

• How and when to each section of the Vaccine 
Administration Record

• Consent instructions

LTCF Registration Guide

• Step by step guide to register your facility, 
residents and staff prior to the clinic date

https://nam02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwalgreens.com%2Fltcf-covid-vaccine&data=04%7C01%7Cpaige.lewis%40walgreens.com%7Ce1bafbcb4add448c1cc208d8a36459ca%7C92cb778e8ba74f34a0114ba6e7366996%7C0%7C0%7C637438998699255953%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=mLqWev42VnUJObOgmEZZikAcMn9x49kmOu9ygt%2FEv78%3D&reserved=0


What the COVID registration portal looks like

Access the LTCF COVID-19 Registration Portal here: https://covid19vaccineregistration.walgreens.com

https://covid19vaccineregistration.walgreens.com/


• Consent can be obtained through your facility’s protocol

• The Vaccine Administration Record (VAR form) is required

• This form is Walgreens legal record that we keep as part of the 
patient record per CDC requirements as well a pharmacy 
regulations

• An authorized person can complete and sign on behalf of the 
patient

Obtaining Consent



• Obtaining appropriate billing information is 
key to ensure smooth clinic operations

• For residents: Majority will be billed to 
patients Medicare information

• For staff:  Critical to obtain both Pharmacy 
and Medical insurance information

Obtaining Billing Info



Clinics are customizable for your residents

Clinic Format

Combination Room to RoomCentral Location

Considerations:
• Is the room well 

ventilated?
• How will patients enter 

and exit the room? 
• How will residents know 

it is their turn?
• Will staff assist residents 

to the area

If it works better for your 
residents, we can do a 
combination, please be 
prepared to inform us of 
which residents will be 

requiring door to door service

Considerations:
• Will Walgreens Team 

Members enter each 
resident room?

• Will sit outside their 
door?

• How will staff make the 
residents comfortable?

Please let your Vaccine Lead know ahead of time



Day Of Room Set Up Example

Illustrative Purposes Only 



Clinic Process – What to Expect

• Each facility is assigned a single point of contact, vaccine lead, that will guide the facility from beginning to 
end of the process

• Walgreens vaccine lead will call each facility a few days in advance to confirm accurate dose count needed 
for the clinic date and understand any last minute information needed

• LTCF ASK: Ensure an ACCURATE vaccine count it provided to ensure more lives protected and minimal 
wasted doses

• LTCF ASK: Ensure all participants are registered in the LTCF Registration Portal prior to the clinic date

• Walgreens team members will arrive at the clinic at least 30-60min in advance with all equipment (including 
emergency kits)

• Walgreens team members will administer the vaccine, help with observation and provide dose cards

• LTCF ASK: Ensure all consent and VARs are complete prior to or day off to ensure a smooth process

• Walgreens team members will take back any vaccines and equipment, complete processing and complete 
reporting to the state registries, the CDC and back to the LTCF

• Walgreens team members will return for subsequent clinics



1) Walgreens Vaccine Lead assigned to your facility

2) Walgreen’s LTCF website: http://walgreens.com/ltcf-covid-vaccine

3) General Mailbox: ImmunizeLTC@walgreens.com

Who to contact: 

https://nam02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwalgreens.com%2Fltcf-covid-vaccine&data=04%7C01%7Cdave.stauffer%40walgreens.com%7C43cf9e1ad1c74b4bde3708d8a3630af5%7C92cb778e8ba74f34a0114ba6e7366996%7C0%7C0%7C637438993066636038%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Ji0CSKnTMhJlzmssJHHtvM93ZQe4xlK%2BJoRxPBgmZcE%3D&reserved=0
mailto:ImmunizeLTC@walgreens.com


Thank You


