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POLICY STATEMENT:

The Michigan Department of Corrections (MDOC) provides access to high-quality, impactful post-secondary opportunities to
increase personal knowledge, support economic self-sufficiency, and decrease the likelihood of future criminal behavior.
Prisoners may participate in post-secondary education courses as set forth in this policy.

RELATED POLICIES:
PD 03.02.105 Volunteer Services and Programs

PD 05.02.112 Education Programs for Prisoners
PD 05.02.120 Post-Secondary Staff

POLICY:

DEFINITIONS

A. Correspondence Course - An instructional class offered by an accredited post-secondary school/distance learning
institution that leads to a degree or certification through the mail. These programs have no direct face-to-face
instruction.

B. Distance Learning Course - A course primarily utilizing alternate modes of instruction that results in the student earning

credit toward a post-secondary degree or certificate from a post-secondary institution that has been approved by the
MDOC to offer an in-person program. All distance learning courses, including the use of any technology, must be
approved by the MDOC.

C. In-Person Program - A program primarily utilizing face-to-face instruction that results in the student earning credit
toward a post-secondary degree or certificate from a post-secondary institution that has been approved by the MDOC
to offer classes within the prison.

D. Non-Credit Learning Opportunities - Courses or programs that are offered by a post-secondary institution on a
voluntary basis that do not result in the earning of credit toward a credential or certificate (e.g., Inside Out Classes,
Writing Workshops, etc.).

E. Pell Grant - Federal Financial Aid award for undergraduate students who display exceptional financial need and have
not earned a bachelor’s, graduate, or professional degree.

F. Post-Secondary Institution (PSI) - An accredited institution of higher learning that provides education to students
beyond high school/high school equivalency with the goal of earning credits, degrees, or certifications.

G. Prison Education Program (PEP) - An in-person program offered within a MDOC facility that includes the use of Pell
Grants by complying with United States Department of Education (USDOE) rules for approval, reporting, oversight,
and evaluation of such programs.

GENERAL INFORMATION

H. The MDOC shall support a variety of post-secondary opportunities, with the following priority:

1. In-person programs, including approved distance learning courses, that are part of a PEP program or a
program similar to a PEP program that does not use federal financial aid (e.g., privately supported program).

2. Correspondence Courses.
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3. Non-Credit Learning Opportunities.
I A PSI may not operate within a facility or offer courses without the express approval of the MDOC.

J. The MDOC shall maintain all final decision making in relation to the operation of a post-secondary program within
prison but will seek to work collaboratively with the PSI to support these opportunities.

K. The MDOC will not pay any tuition, fees, or costs on behalf of a prisoner. Tuition, fees, and costs of a post-secondary
program paid by or on behalf of a prisoner will not be reimbursed by the MDOC for any reason.

L. Students shall not receive any form of compensation from a PSI or correspondence school, including, but not limited
to student referral payments.

M. This policy does not apply to free religious courses offered through the mail. Religious courses shall be handled by
the facility chaplain.

IN-PERSON PROGRAMS

N. Prior to establishing a program within the MDOC, a PSI must submit a program application and be approved by the
Department. Approval shall be formalized through the creation of a memorandum of understanding between the
MDOC and the PSI, which shall be signed by the Director.

O. All in-person programs must be made up of credit bearing classes that result in the earning of an accredited credential
and/or degree from the PSI.

P. In-person programs shall primarily use face-to-face instruction but may include distance learning courses as approved
by the MDOC.
Q. PSI’'s shall offer programs that are commensurate with offerings at their other campus locations, with necessary

modifications to protect the safety and good order of the facility. PSI’'s must have the primary focus of benefiting
students by maintaining a commitment to quality instruction, student equity, and educational achievement.

R. PSI’'s must offer the opportunity for prisoners to complete the program at no direct cost using federal or state financial
aid (excluding student loans), privately fundraised tuition, or scholarships. If a prisoner is determined to not be eligible
for financial aid, the PSI can offer a self-pay option with the approval of the MDOC.

S. Prior to offering a program, or prior to any major changes to an existing program, the PSI will be responsible for
submitting required information to the MDOC, including but not limited to, credentials being offered, timeline for student
completion, course lists, supply lists, or changes to enrollment criteria.

T. The MDOC shall place a detainer on prisoners participating in an in-person program to prevent transfer prior to
completion of the program, unless extenuating circumstances (e.g., change in custody level, Class | misconduct, health
care, or mental health need) require transfer.

u. Each In-person Program shall have scheduled office hours to provide program-specific educational counseling in
addition to normal instruction.

V. Prisoners participating in an in-person program shall receive pay as established by PD 05.02.110 “Prisoner Work
Assignment Pay and School Stipend” based on their actual attendance in the program.

PRISONER INTEREST/SELECTION FOR IN-PERSON PROGRAMS

W. All prisoners who meet the educational criteria are eligible to express interest in in-person post-secondary programs
by completing the Post-Secondary Program Interest Form (CSJ-704). That interest shall be noted in the appropriate
offender management system where programming recommendations are stored. The academic eligibility criteria to
have a college interest record created is the following:

1. A verified high school diploma or high school equivalency (HSE).
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AA.

2. Have not completed a bachelor’s degree or advanced post-secondary degree.

Expressing interest in post-secondary programming does not guarantee selection or participation, but academically
qualified students shall be placed on the list expressing interest that will be used to select candidates. All candidates
shall be screened by the MDOC prior to being approved for actual participation in a post-secondary program and must
meet the academic qualifications established by the respective PSI to be enrolled.

Upon natification of available seats from the PSI, interested candidates shall be screened based on the following
criteria:

1. The prisoner has a record showing interest in post-secondary programming in the offender management system.
2. The prisoner has an actual custody level that would allow them to be placed at the facility offering the program.
3. The prisoner has at least 18 months until their ERD or is serving a life sentence.

4. The prisoner was not previously removed from or voluntarily left a post-secondary program unless reenroliment has
been approved by the Education Manager.

5. A review of the prisoner’s misconduct history, including a review of any Class | misconducts in the preceding 6
months.

A list of candidates screened based on the criteria in Paragraph Y shall be provided to each PSI and School
Principal/designee to complete applications for the respective program, including any requirements such as a writing
sample. The PSI shall provide the MDOC with a final list of requested candidates for the program prior to completing
enrollment.

The Education Manager/designee shall make the final determination whether to approve a prisoners’ participation in
an in-person program.

MDOC STAFFE

BB.

MDOC staff shall not assist a prisoner in completing assignments, examinations, or proctoring for in-person programs.
MDOC staff shall assist with proctoring enroliment screening activities, such as a writing assignment, to screen
candidates prior to being selected for a program.

DISCIPLINE, DISMISSALS, AND REENROLLMENT

CC.

DD.

EE.

FF.

GG.

Prisoners participating in an in-person program agree to comply with all MDOC policies and rules, as well as the PSI’s
Student Code of Conduct. Failure to comply may result in removal from the program.

Prisoners may be terminated from the program for behavior inside or outside of the classroom based on a review of
CFA and Education staff. Prisoners shall be notified if they are being permanently removed from a program or if they
will be ineligible to participate in an upcoming semester due to a temporary suspension for behavior.

Prisoners may be terminated from the program for failure to make academic progress or a violation of the student code
of conduct by the PSI. The MDOC and the prisoner will be notified any time a prisoner is removed from the program
or determined to be ineligible to participate in an upcoming semester due to a temporary suspension by the PSI.

Prisoners determined to be ineligible for participation must make a request to the Education Manager to rejoin the
program after the period of their temporary suspension. Prisoners permanently removed from a program may not
seek to rejoin an in-person program and shall have their interest in post-secondary programs closed in the offender
management system with an appropriate note establishing the reason for permanent removal.

Prisoners who voluntarily leave a post-secondary program prior to completion must seek approval from the Education
Manager to reenroll.
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TECHNOLOGY

HH.  All technology used in an in-person program must be approved by the MDOC and must be used in accordance with
PD 01.04.105 “Use of Department Computer Equipment, Software, and Services.” Misuse of technology by a prisoner
shall result in immediate permanent removal from the program and potential discipline. Misuse of technology by PSI
staff shall result in a potential revocation of volunteer status.

CORRESPONDENCE COURSES

Il. A prisoner may apply to and enroll in a correspondence course with approval of both the School Principal and the
Education Manager. Correspondence course participation shall not be recorded in the offender management system.
The Application for Correspondence Courses (CSJ-195) must be submitted to the School Principal and shall include
all relevant documentation regarding the course that is available to the prisoner at the time of the request, including
specific information on the post-secondary school offering the course and a list of required course materials if known.

JJ. The School Principal or designee, upon receipt of the application, shall meet with the prospective student to discuss
in-person program opportunities before approving the correspondence course.

KK.  The School Principal shall review the request and approve or deny the course based on the following criteria:

1. Whether the course requirements can be completed without utilization of MDOC resources, except as
necessary to comply with this policy.

2. Whether the materials required for the course are authorized under PD 04.07.112 “Prisoner Personal Property”
and PD 05.03.118 “Prisoner Mail.”

3. Whether proctoring is required. If proctoring is required and the correspondence school does not provide a
proctor, the availability of a qualified proctor also shall be addressed.

LL. Prisoners may not use federal financial aid, such as Pell Grants, for a correspondence course.

MM. A prisoner must have sufficient funds in their institutional account to pay in full all fees and costs of the approved
correspondence course(s), including tuition, at the time of application. Partial payments or payment plans are only
allowed if set up and maintained by an outside source. Payment for the course shall be processed through the facility’s
Business Office in accordance with PD 04.02.105 “Prisoner Funds” and facility operating procedures. However, if the
prisoner can provide adequate documentation that all or a portion of the tuition, fees and/or costs of an approved
course has been paid on their behalf (e.g., by family members, a grant, or an organization like the Veterans
Administration), the prisoner need only have sufficient funds in the account to pay the balance owed. The payment
may not be from a source that the prisoner is prohibited from receiving funds pursuant to PD 04.02.105 “Prisoner
Funds.”

NN. Funds received by a prisoner for placement in their account that are designated for educational expenses shall be
credited to the account in accordance with PD 04.02.105 “Prisoner Funds.” Such funds are subject to court-ordered
payments from the account as set forth in PD 04.02.105. The funds may otherwise be used by the prisoner only to
pay their educational expenses.

OO. The prisoner shall be responsible for all postage and other costs incurred in mailing course work, such as completed
lessons and examinations for the correspondence course. Prisoners are not allowed to possess pre-paid envelopes
from the correspondence course.

PP. A prisoner is not eligible for a student stipend or pay based on their participation in a correspondence course.

NON-CREDIT BEARING PROGRAMS

QQ. Non-credit bearing courses shall be approved at the local facility level as a prisoner enrichment opportunity only after
consultation with the Education Manager. Non-credit bearing classes shall not take precedent over in-person
programs.
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CREDIT FOR PARTICIPATION/COMPLETION

RR. A prisoner who successfully completes a degree or certificate program through a PSI shall have the completion
documented in the Department’s computerized database (e.g., OMNI) only if an official transcript verifying completion
of the program is received by the School Principal directly from the post-secondary school. A verified copy of this
transcript shall be placed in the prisoner’s school file and the original in the prisoner’s workforce development file. A
photocopy of the degree certificate shall be provided to the prisoner.

OPERATING PROCEDURES

SS. The Education Manager shall ensure that procedures are developed or updated for this policy.

AUDIT ELEMENTS

TT. A Primary Audit Elements List has been developed to assist with self-audit of this policy pursuant to PD 01.05.100
"Self-Audits.”

APPROVED: HEW 07/10/2024



