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Many DLEG employees perform their daily duties enforcing, inspecting, or regulating State of Michigan and Federal rules and laws. Because of this, there may be a need for an employee to carry some form of identification. Several Program managers have expressed a need for a department-wide policy regarding what type of ID may be carried.

Effective immediately, the policy guideline for employee identification while performing these duties is as follows:

1.
Regulatory related duties such as financial institution oversight, regulation of the MIOSHA rules, Fire Safety inspections, building inspections, may carry a picture ID. 

At a minimum the Picture ID will contain:

· Employee Name

· State of Michigan Seal

· “Labor and Economic Growth”

· “Bureau Name”

2.
Only those employees in the Unemployment Insurance Agency, Wage and Hour, Liquor Control Commission (MLCC), and Commercial Services (BCS) may carry a picture ID and a badge.  If a badge is carried, it must be one provided by the State of Michigan and used only in the course of official business, while interacting with the public. 

At a minimum, the badge will contain: 

·  The State of Michigan Seal, 

· “Labor and Economic Growth”

· “Bureau Name”

In order to gain consistency across DLEG, all currently issued badges are to be replaced by new badges containing the requirements detailed above. All replacement requests for badges must be approved for purchase in advance by the DLEG Director’s office. It is the program managers responsibility to maintain proper internal controls related to the issuance and use of badges.

For the programs identified in #2 above, please submit a badge conversion plan to Finance and Administrative Services, Attn: Robin Thiemann.   
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