FDCH - 5/05

(Insert Sponsor’s Name,  Address,  and Telephone Number)

RE:
Michigan Child and Adult Care Food Program

For the Period of July 1, 2005 through June 30, 2006
Dear Parents and Guardians:

Our organization/agency sponsors your day care provider for participation in the Child and Adult Care Food Program (CACFP).  The main purpose of the CACFP is to help children receive nutritious food and well balanced meals.  Your provider receives reimbursement for meals and snacks served to enrolled children, while in care.  Meals and snacks must meet meal pattern requirements.  The provider must maintain accurate menu and meal attendance records.  Families are not charged a separate fee for the meals and snacks served.

The reimbursement for the Child and Adult Care Food Program participants is a two tiered system.

To receive the higher Tier I rates, the day care home must either be located in a low income area based on school or census data or the provider’s own household must be low income.  Your provider does not meet any of these criteria.  However, your provider may receive the higher Tier 1 rates for your children’s meals/snacks if your household is at or below the levels listed in this letter, or if your children receive Food Stamps, FIP benefits or federal or state funded benefits with an income eligibility limit that does not exceed 185% of poverty.  A list of categorically eligible programs is attached to this letter.  

If you believe your income meets the guidelines, or if you receive Food Stamps, FIP benefits or other categorically eligible program benefits, complete the attached Household Income Eligibility Application and return it to our office.  The information will be kept confidential.  We will use federal guidelines to determine if your children’s meals are eligible for Tier I reimbursement.  Tier II reimbursement will be paid for meals/snacks served to children who are not eligible for Tier I rates.

Instructions for Completing the Household  Income Eligibility Application

List the name and address (include street name and city) of your provider.

Households Receiving Food Stamps or FIP Benefits or Other Categorically Eligible Program Benefits

In PART 1, list the first and last name of your children who are enrolled for care in the day care home and list their Food Stamp or FIP (formerly AFDC) case number. Do not use the Bridge Card number.  If your child receives benefits from one of the categorically eligible programs listed on the attachment, list the name of the program and the case number.  If your child is not assigned a case number, attach a photocopy of letter that confirms their current eligibility in the program.  Go to PART 3.  An adult household member must sign the form.

Households Not Receiving Food Stamps or FIP Benefits or Other Categorically Eligible Program Benefits
In PART 2, list the first and last names of all household members, both adults and children and monthly household income received by each family member, by source. Go to PART 3.  It must include the signature of an adult household member and the adult's social security number or the word "NONE" if the adult does not have a social security number.

Return the completed Household Income Eligibility Application to our office.  Do not give it to your provider.  

If, during the year, there are increases in household income which exceed $50/month or $600/year, or if your household size decreases, or if Food Stamp/FIP assistance or other categorically eligible program benefit is terminated, you must report such changes to our office to ensure that appropriate eligibility adjustments are made.

Children having parents or guardians who become unemployed are eligible for meals at the Tier I rates during the period of unemployment, provided that the loss of income causes the family income during the period of unemployment to be within eligibility standards for those meals.

In certain cases, foster children are eligible for Tier I reimbursement regardless of household income.  If such children are living with you and you wish to apply for such meals, please contact our office.

Households with incomes greater than the levels shown on the CACFP income scale below do not need to complete the attached Household Income Eligibility Application.

 The CACFP income scale is as follows:

	Family Size
	
	Yearly Income
	Monthly Income

	1
	
	$17,705
	$1,476

	2
	
	23,736
	1,978

	3
	
	29,767
	2,481

	4
	
	35,798
	2,984

	For each family member add:
	
	6,031
	503


Please contact our office if you have any questions.

Sincerely,

Sponsor Representative

Attachment

In accordance with Federal law and U. S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964 (voice and TDD).  USDA is an equal opportunity provider and employer.

